oiar 4t ST fagamera é & at o sy, Tager (FRETM)
Distribution of Work/Duties for the session 2026-27 ( W.E.F..01.08.2026)

examinations for Primary
Section (as per KVS
guidelines) in smooth & fare
imanner and to upkeep the
record.

Eot At FrIHTT afafa ot A g
@E regHH Af3fafigi |To constitute the student  \sfizet sifag #iv 1. 7 FHT qveiRT
A (335350) counsel and plan and } R . ,”
( execute all CCA activities in ( . e 2.4 ,ﬂ;ﬁ,
effective manner along with ) 3. shaAelt =C4 g
the Committee members 4. s} ey fAE
and other teachers 5. Rty e
g GISIFH AT saet derredt (FrfAF Aae o aET
e T ) NP 5
(9T 1AF)
THT Tifto AT To frame a Time table for |1, sfmcft gsur amga (1. sfareht IRAT s/ee
(areafaw s afes  (EHective implementation of | 0 vy 1o s sy fve
academic aspects of KVS
ATETAF) and arrange day-to-day TfoT)
periods for the teachers on
leave.
TFHT aiRkf afafa Sfiare! ] IITT simct derrelt (FrafAw ffaw)
Cze) (FrfAT @A)
3. IR vT O HIT To perform all admission 1. sz} gaar 1. A AaHaT
~ 2 related duties, like issue of N ° R - 2
- registration of forms, receipt( 2 ¥ are St
of filled forms, release of Y87 fa=i) 3. shAdt It smfear (SR
provisional admission list, COMPLETION)
finalization of admission
and updation of SR register
(after admission & issuance
of T.C.)criterian etc.
4. ger afAfa (smafk®) |To conduct and manage  |sfadht gaer gvefkr (A IRAT sree
different Internal "’, o Ao .
examinations for Sec. & Sr. ( ) N
Sec. Sections (as per KVS (%451 A T TIGT
guidelines) in smooth & fare S} IfHaT BT
manner and to manage
finalization of Results &
maintanace of records
conduct of PTM Meetings.
giie FIATY a1E7 (4t & (To ensure the completion of \sft e RAE SHFt gsur FIEeT
all CBSE related work (Like, s
) Student registration, Data (AL HHEFY A 37 ET
uploading etc) in time
bound manner and to
conduct CBSE related
exams with the Co-
ordination of Internal
Examination I/C.
gfierr afAfa (srgfAw  |To conduct and manage ST I FTET SiTarer |ITIAF RMEHFT ( FlagIcH)
fwmT) different Internal (mﬁa; s




FT IR To ensure market survey and 5t eI fAg (Frasiar s
put better suggestions SHt wfer o7, diset )
regarding procurement of B s
articles for the use of At 3300 FAR, A FraigIT
Vidyalaya and ensure the aﬁmwaam
quality of articles/ goods to be = -
orocured A s, F.9 agTlRer
givar 4t Fisar To ensure all guidelines of PM | sfizrcft ot 27er, fisidh siaat gaer aeefier (VMC
SHRI to be followed in letter (a?a_m MEMBER-TEACHER)
and spirit. R i (ACTIVITY I/C)
& Aarstier e Raid a3t fasmer gg@
o HTT FAR, 7. 9. TETIF
RY#raa g#ise va  |To deal (as per KVS rules) siFct v 27er, disid At far g, A (snfaa)
o 20 with the complaints received B77e7) - Asfiet (3790)
from the Vidyalaya staff, (T 2 T, (
(RGITTT ¥ T)  |especially female and SC/ST
staff and put suggestions to
solve the matters/start any
disciplinary action against any|
individual/for onward
submission of the matter like
sexual harrasment,
pocso,child right
ngﬁﬁ To maintain the discipline saat 78t s 1. 407 gsq7 IIga
(ATEIARF 3T TR™S among the stl_ld_ents in each (9. &7 for 2.4 FTT FAR
~_ |and every activity of the 2
ATEI AT F43T & FGreeT IV ariRe (3. #13T vF g gfoners
o) foram) 4. Ber grNETF
Vidyalaya and explain the
importance of the discipline
in the life. The Discipline
Committee I/C will prepare a
sigemaeT @fafa (chart of Day wise Lunch Break sz} o7 arar srf=urer |sfiaret demft
° PP Duty and ensure itseffective & “@7@ 5
( implementation. In case of ( ) g .
At gead@  |Leave of Duty Teacher, the grefA® frers, Flagicas
9RagT avar A7 |alternative arrangement will
7 be made by the committee I/C
(or Sr. Member of this
Committee in the absence
of I/C).
FHI3C UG T35 To conduct & manage Azt gvar arET 5} IR FAR va H= =gl
TR (&7, for. arfore) FFI3C UT TIET F F 3 g
sfiaet aaly

different activities related to
Scout & Gide and Cubs &

Bulbuls (as per KVS schedule)




#7 3% gerger afAfa|& also to keep the record. AAct 37 TTT sfaret R =Tt
St o7 e AT
10 J3ewififar #r4f |To monitor & maintain the SFA AT I AT | HAFT
attendance of all the employees > N
of Outsourcing Agencies and to (TETR: FeT) 7 (JSA)
ensure the work & conduct of AiFdl TR sige
each of these employees upto St HTT AR, 7. . TETAST
maximum satisfaction during
Vidyalaya hours.
11 &a=aar At [The Committee should also shat arat sfear, |shHE I RE
ensure the cleanliness and . -
AT, Taes upkeep of the Vidyalaya campus 211t (@er va arfiR® AA aaiy =t
Wmto provide the hygienic f€7'&ﬂ) mm.ﬁgﬁ W(Em@:
environment to the students. Fell)
St BT Beav
12 garerT gfRfa  |To make necessary arrangement szt sifag #iv SFS gHT gveiRT
for the publication of Student N R N 2
Diary, Vidyalaya Magazine, News( ) e ’ ﬁ@?
Letter, Press Reports etc. ) A TN A
g @fAfa  |To make necessary arrangement sfizreft &z arer sifearer | 1. sfiarc fg#T =l
(st AR for publication for News Letter (STt ) 2. S HTET
13 e I #FsT To ensure the availability and A et sfear | 4FES gvur Trea
2 issuance of sports items to the -@” o
students and conduct & manage (7.5 Ry ki . “
all sports activities(as per KVS AT AN ARF |\ FTT FAR
calender). forsm BT gforers
S} AABIT
14 Az s |To recommend valuable books |sft s fear, SfiFcd GHT GTeRT
s [0 the Vidyalaya Library and , Aorfe ” A
f ’  |provide the valuable o sk . free
vegiAars 3N |suggestions to the students for A e fAE
FRIv weref  [future planning by Sact! Goter Bt T faaeT
organigingCareer- Guidance and v R B2
Counseling Sessions. Record (%73
keeping of alumini on
SAMAGAM PORTAL.
15 FreraTat J To maintain and upkeep the SfF AT 27eT, S TrEft sifear
- beauty of each every corner of B2 P -
the Vidyalaya and its garden & 7 7?77 > i
a@AR/ERT  |Ground Maintenance Ahardl! 3 e
fagaraT sfiaett derrelt
HIA & - T@T st amadt STRAT |4t 3HU FAR At Fratagsa
R (9. &1 for FIsT UF Tl FfNETH
ey 3N A&
form)



https://www.google.com/search?sxsrf=ALeKk0122m_sw1FUo613Ty2p7ghdAqlCFA%3A1583307803536&q=maintenance&spell=1&sa=X&ved=2ahUKEwiQocyZqYDoAhUbXisKHdZKBj8QBSgAegQIDBAn

16 #xg @ |To deal with the matters related |sfzaft 37 775, 1. 07 g (JSA)
PO to Fee Collection (through UBI) | o “@@ '
il & TC issue, and Vidyalaya 2 aﬁ FAR T8

FaHTE e \Website updation. 3. #avTH TR

4. T3 Fer-RIgTFH
17 =T FT IfFr|To ensure the supply of St Herdla, arAE  |1.407 3 (JSA)

- PO information sought by any 2 - —
person or higher offices related 2 aﬁ FAREE
to Vidyalaya matter as per RTI 3. HITor Tl
\Act-2005 in time bound manner.

The information will be strictly
provided on the basis of
Records available in the
Vidyalaya.
18 INFHT IR To ensure the maintenance & st 3Hr FAR, DAt
. repairing work & the proper 73 2 szt gsur IIee

i arrangement of drinking water, 2 ymﬁ; e

(el 3R 9= |pA System and electricity ’

sgaeyr gfAfY  |supply in Vidyalaya o AAHIT

a’a) St I Beerw

S THT Ier Tld
19 TETE FaIET To ensure the allotment and st 3Hr FAR, AAET | SFAT RIFT =T
ane repairing & maintenance of staff Eﬂﬂfifﬁ; P -
quarters to the staff members as 2 .
per KVS guidelines. A e g
St I e
shadt Faifa;, JSA
SfiFdt AT 29T
s dermeft
20 freriy frer To ensure the effective et gaar, et g (T )
implementation of AEP as per °
T the guidelines of KVS/NCERT, 7727 19717 WiaTel) ARAT HEE
@Aty (AEP)
21 IACP shat Faty T, st g FAR
At gepe
22 SyareTeT A I, JSA |8 HTT FAR, 7. TETIF
e, oRax AT g TIgT

9




23

Rfaeer | #f3ar
85T (beg,
efiey, seaf)

To ensure the vide publication of| sfzaft 3757 fAE, SN Fegey TerF
the activities organized or will 375 "

be organized regarding photos
and videos updating on social
media handles




24| qeggrProPer  |sh sifaa st @ FH
5 maintain the g
g |records and e, | shadh Fiaa
upkeep of |FrEIR¥T|FN
amfa Library. - A :
geefiT
A T T
Fifarer
A 35U FAR
25| foreror o} e fiFct) gHeT
T B, |gveiRr
- ATZIRT | AiFA o7 aTer]
T Fifarer
IeTI? o} FoTT FAR]
a1
77
scg
arHad
26 FHTT Maintain the \gfiz=ft |87} 35T
records and | . . °
& @3 staff room aay  \f@F
maintains. |} (5
#r (* |
AR
caq




T
I
Frerat:
Fge
fera=r
27m Sflaat  |1.407d aah
7 Fiag |t
FN 2. siFdt
#rat (Tt (=i (JSA)
FqgT -
arAfa sreqTfy
#7118
28W At JﬁﬂFﬁ'gWT
F afar S, |ameT
N (:naar) St FASIT
Eg @
aelle FaoTH
FN fasr)
aAfa




TTH A aTRAT =t
~ siee
il e
CS-54 o
Prepa R 7for
ration )
30 Ao st g (1. 407
Resf FAR  |RFHT =T
2. 4t Rer
k/cd e
HTTHY 3. 4t 3T
fjﬂﬂm 4. sfiFdt
Rer g /SSA
GcIrT
E i
arAfa
- galw  |gfrerE
A FiCd
for fager &g




75

3. afo7eh) 87

4. SiFr I

a

32

EICT
faeer,

ANAA I

a

St 3Her FAR

ST gegr

st T Rg

33

st farer

(1@t
v forgra)
Erccad)

T gogr

Rrer;

St fda
fasex




34\ grerf®r sacht T sgdeE
. et @I
HIfeIT |37
fRafs 2
(7. &T.
|7 fr
AT T
k4
ArIR®
Rrm)
35m To monitor |sfizaft 37 | sfimeT
all activities | ° — =4
gHRY of ey
(9re1A (IR
F forgr)
fasmar
I
&roar

T




Primary
Section like
timely
conduct of
worksheets
&

activity
sheets, Film
shows,

M
ppreparation
& their
proper
utilization in
Class
Room
Teaching,
Community
Lunch
organizing
PTMs etc.
She

is also
directed to
pprepare
daywise,
subjectwise
and
Teacherwise
plan for
observation




of Class
work

and Home
work of all
Primary
Classes. The
same

must be
'submitted to
the

undersigned
for perusal.
36 THIT To monitor szt gsgr
the Class 2
g} Room T
Freg |Teaching of |z S W
Secondary &
A% [Senior T oA,
Secondary |(&rae}
3#?' Section.
aw
aRss rfasr
HATET gaore
Aw fasmer)
fasmar
He should
act as
\Academic
I/C of the

Vidyalaya




and

should
'support to
the
undersigned
by means of
Class Room
Teaching
Supervision
of Primary
Teachers
and TGTs.
He is

also directed
to prepare
daywise,
subjectwise
and
Teacherwise
plan for
observation
of Class-
Room
Teaching
Supervision,
Class work
and Home
work of all
Secondary &
Senior
Secondary
Classes.

The same




must be
submitted to
the
undersigned

for perusal.
37\33v st |shadt s,
T & &, | Flavs
9t |afaarerr
HIUTH | HETRIFT/SSA
7 faamT  \shact geur
gider aI5T
ETT SNAA GeleAT
o,
UDIS
E
38| gz S 3T | AAA I,
THTT FAR, . . T1lR+T
F.q.
gider e
] IF
vq
Clrd|




39|CPD sfAct \siFd gHA
RECOR . >
5 aaly  |greRr
KEEPIN
5 et e
L Grtacd
Tt
fas
40PTA |- Conducting|spz=t |sfmaf} 37 F1e7i
\AND Ptm’s i=ore "
RECEP |. Helping OutT™7 s
Z-:I(c))lll;’Ml Visitors(Que \g7gg,  \sfiFd sier
ries) Parents : ;
TTEE  |And Guiding |t |f@E
Them, TfT |gT-Fer
Opening
Suggestion
Box, Idea
Box
Regularily.
i 37, |\geRT
c
FrrE |FEEk
HGET e | At sfea
. faeav
Fherer A 3T

LY
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