V3 2026-27 87 1RfyT 13T ( COMMITTEES FOR THE SESSION 2026-27)

S.NO DEPARTMENT/ NAME OF INCHARGE AND SCOPE/AREA OF WORK
COMMITTEE MEMBERS
1. F, .q_\ﬁ'&‘" MR PAWAN KUMAR PGT ECO - 1/C 1. To conduct the exams/Tests smoothly.
JEXAMINATION MR MAHESH SINGH SENGAR, PGT 2. Get the exam question papers prepared by the concerned subject
MATHS teachers/department timely.
(HOME) MS. KUSUM LATA ,PGT BIO 3. Do the moderation of the question papers of various exams and get them printed
MRS. SHARMILA , TGT SANSKRIT in sufficient number as per requirement.
MR SANJAY , PRT 4,

Make the seating plan for the exams and display the same at prominent place so
that the students can see it properly.

5. Maintain the confidentiality and sanctity of the examinations.

Provide and ask the marks /report cards of the students going/Coming on TC.

7. Give the demand for the requirements of exam department timely so that the
items may be procured well in time.

8. Get the report cards/progress report of the students and distribute among the
parents by conducting the PTM.

9. Work as per the guidelines of KVS and Principal from time to time.

MR PAWAN KUMAR, PGT ECO -I/C - IREIER -

i
o

b) CBSE EXAMINATION

o Aud de=m & wd et fan _ SRR --
c) PISA -LAT/CCT I+t
d) MATHS OLYMPIAD MR MAHESH SINGH PGT MATHS- I/C SRR -
ARYABHATTA GANIT MR. SANJAY , PRT
\ CHALLENGE ETC
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/ADMISSION MR.DEVI LAL ,PGT ENG I/C

Mrs. Monika Sharma, PRT
MR. VIJENDER KUMAR, PRT
MR SANJAY |, PRT

MS ANU, PGT CS (FOR TECH
ASSISTANCE)

MS. SANDEEP KAUR ,OFFICE

w

Carry out the registration of candidates for the admission in classes where - —

vacancy exist as per the admission guidelines.

Sort out the submitted applications class-wise/category wise as per the
admission guidelines and prepare the final list of eligible candidates for
admission in a particular class.

To issue the main list and waiting list of the candidates for admission.
Manage the sufficient number of registration/admission forms for admission
purpose.

Verify the documents of the eligible candidates for admission in a particular
class.

To maintain the confidentiality of the admission department.

To maintain the record of all admission cases( direct admission/TC Admission

cases)
Maintain high degree of accuracy and precision in admission matters.

/WEBSITE
MAINTENANCE & UBI PORTAL
WORK

MS ANU, PGT CS -I/C

MR. DEVI LAL ,PGT ENG

MR. RAJKUMAR ZINDOLIYA, PGT HINDI
MS SHARMILA, TGT SANSKRIT

COMP INSTR

b

To maintain/update the vidyalaya website daily and as per the

requirement.
Display the important information pertaining to the students and parents

on vidyalaya website.

Update the details of results / tender form/tender notice as per the
directions of KVS/Principal from time to time.

Update the class strength on KVS RO Chandigarh and vidyalaya website.
Upload the holidays/breaks home assignments of vidyalaya website.

UT3d Je Tt fhare / ca

MR RAJKUMAR ZINDOLIYA , PGT HINDI
-1/C

MR. DEVI LAL,PGT ENG

MS. SHARMILA ,TGT SANS

MS DIVYA SHARMA , TGT ENG

MRS. PREETI KUMARI ,PRT

Mrs. Monika Sharma, PRT

MS MEENAKSHI, TGT AE

Ms. Priti Lakara, PRT Music

To conduct the morning assembly activities smoothly by involving the
students of primary and secondary classes’ students and ensuring that
maximum students get the opportunity to participate in the morning
assembly activities.

To plan the programmes for the Annual Day Celebration, and by involving

maximum students, accomplish the same.

Prepare the students to present welcome song, farewell song, skits etcfor -

Social Science exhibition/National Children science Congress etc.

To prepare the students perform activities/ programmes as and when
required by the KVS authorities.

To write certificates for various programmes/events/ workshops
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Bl Ud 961 3 a1
/ FURNITURE & SEATING
ARRANGEMENT

MR HANUMAN SINGH , TGT WE -1/C
MS. VANDNA NEVI , TGT SOST
MR. VIJENDER KUMAR ,PRT

Keep a record of the stock of furniture of the vidyalaya.

Put the demand for the purchase of furniture if required in any
class/department.

Make the sitting arrangement during any event/programme.

Put up the list of furniture items to be condemned.

Any other assignment as and when given by the KVS/Head of the
institution.

—

g Rigor wrmh

TEACHING AIDS

MS. VANDNA DEVI,TGT SOST - 1/C
MS. PREETI KUMARI,PRT

Hifa! wrarm=Ter /

PHYSICS LAB

MR JAGJIVAN SINGH , PGT PHYSICS-

I/c

TG YOI /

CHEMISTRY LAB

o STHTY B , PGT CHEM-I/C

1.
2.
3.

s

To keep proper record of the stock of the items.
Encourage the teachers to use teaching aids during teaching learning
process.

Tgn;éhﬁgme lab as per the benchmark provided/set by KVS.
Conduct practical’s for the classes assigned.

Give requisition for procurement of items for smooth conduct of
practical’s. And submit the list of articles to be condemned.
Keep proper record of the stock in the lab.

To manage the lab as per the benchmark provided/set by KVS.
Conduct practical for the classes assigned.

Give requisition for procurement of items for smooth conduct of
practical’s. And submit the list of articles to be condemned.
Keep proper record of the stock in the lab.

Sita fasm= waRT=ET / sio
LAB

MS. KUSUM LATA, PGT BIO-i/C

wn

To manage the lab as per the benchmark provided/set by KVS.
Conduct practical’s for the classes assigned.

Give requisition for procurement of items for smooth conduct of
practical’s. And submit the list of articles to be condemned.
Keep proper record of the stock in the lab.

g fasm= warm=Ter /
JUNIOR SCI LAB/ATAL
TINKERING LAB

MR. JAGJIVAN SINGH PGT PHY-I/C

wn R ke

To manage the lab as per the benchmark provided/set by KVS.
Conduct practical for the classes assigned.

Give requisition for procurement of items for smooth conduct of
practical’s. And submit the list of articles to be condemned.
Keep proper record of the stock in the lab.
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11 | 999 IR /TiME TABLE [ MS ANITA RANI, PGT COMM-1/C ﬁPrepare time table for for the session as per the guidelines of
h:(r;.:ﬂ'\::is’:\ssmgh Sengar, PGT Math'’s K\ S/PrlnClpaL '
MS DIKSHA RANI , PRT _ To check the number of teachers absent day-wise by going
et ®rf=r ,PRT through the staff attendance register in the morning.
Make arrangements for the teachers who are either on leave ¢
on duty.
. To take round of the classes and check whether the concerned
teacher is attending the arrangement class or not. If there is
any discrepancy, immediately report to the Principal. .
. Co-ordinate with the office staff deputed for ringing the bell for
| ! the periods for following the schedule as per the time table.
|
12, “ aﬁg‘[ Qa' @a-ﬁ / MR KAYJEET SINGH, TGT PHE —1/C . To organize the interhouse/intrahouse games for the students.
" | GAMES AND SPORTS MR. PAWAN KUMAR ,PGT ECO Promote the games and sports among students and encourage them for
: j MR VUENDER ,PRT maximum participation.
‘ MR MONU KUMAR, YOGA Instructor To conduct the regional/National sports meet /training camps as per the ;
% STAFF NURSE directions received time to time from KVS.
; ‘ Maintain the stock register/stocks of game & sports department. Submit
; ‘ the list of articles required to be procured and list of items required to be
“ ‘ condemned to the head of the department.
j 13. 39 ¥E1q T4 73Hd / MR HANUMAN SINGH , TGT WE-1/C To make the vidyalaya building safe place for students and staff of the
\ M&R MS MEENAKSHI, TGT AE vidyalaya.

MR. KAYJEET SINGH ,TGT PHE
MR. VJENDER KUMAR ,PRT

Regular maintenance of the vidyalaya building, electrical points/faults,
civil maintenance etc.

To suggest in case there is need of special maintenance/repair of the
vidyalaya building.

Arrange the manpower/technical person/ make liaison with the outside
agencies/authority to get the work completed within time.

5. To follow the guidelines of KVS/ Principal as and when given.
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4.

[yt Rifew

MS KUSUM LATA , PGT BIO -I/C

FIRSTAID ;VIT':F':mJERESTES'NGH TGT PHE 2. Keep a record of the students who are prone to allergy/heart
disease/diabetic /anemic /fits etc and be ready to deal with the
drastic situation if arise.

3. Give lectures /counsel the students for ensuring better health.
4. Give first aid to the students who get hurt during the school
hours due to any untoward incident/games/activity etc.
5. | fremTerg HAigdieur MS. MEENAKASHI, TGT AE -1/C 1. To beautify the vidyalaya in real sense.
BEAUTIFICATION OF MR. HANUMAN SINGH, TGT WE .
VIDYABAYA MS. DIVYA TGT ENG 2. To make the vidyalaya a place where the students love to

oft S, Tt Ries
oftareht em =R PRT

come.

3. To suggest and involve in the activities in the vidyalaya which
improve the beauty of the vidyalaya campus.

4. Involve the students of the vidyalaya in the beautification work.

19 U4 YI&T / SAFETY
AND SECURITY

oft g7 Rig Aot we- wurdl
oft Sreia Rig , disiel sifaes
st dtmeft, it war

MR. KAYJEET SINGH ,TGT PHE
w6 T

1. faerera iR # fJenfial Y a9 ud QRen &1 gRfEd 334 & fig
kvs BRI fau e fa=m Fe=i &1 ure o,

2. faenera va= &1 Fafta ga siqvra & siavia PiRker <= wd afg
HIE HH 31 A Y T B GiRId B 5U IS 31 I B F[ARN

HAL.
3. cctv W P Feol B A Sadid S au I TEeRUS
U & IR H U &) g S
. | fafXe sifafat/emigast | vt e af, SR oo AR T & Mo S R AR STigeT  Sifaral &
it .
e e | 0 E e | GO G R € 410 4 ) e
iﬁ;ﬁﬁa"rﬂraﬂwﬁsﬁmﬁiﬁ
RS
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18.

IrAIfore g yexft
(TP URd 4 URA) /
SOCIAL SCIENCE EXHIBITION
COMMITTEE

MR. PAWAN KUMAR ECO-I/C
MR. DEVI LAL, PGT ENG

MS. VANDNA DEVI , TGT SOST
MR. VIJENDER KUMAR ,PRT
MS. PRITI LAKRA ,PRT MUSIC
TGT PUNJABI

"~ To motivate students to take active part in Social Science Exhibition ‘0“3wm ?I—ﬁ—' ==

various levels.

. To guide and help the students to prepare projects/models/ speeches|degany,

quizzes etc. o
To conduct/organize the vidyalaya level/ cluster level social science exfhibition:,
motivate the children. . '

To prepare the students to take partin Youth Parliament by providing them
scripts, demonstrations for the same etc. . ‘

To make arrange the cultural items and supervise the quality of the content.

Inspire/Motivate the students to prepare the models/exhibits for the -
conduct of vidyalaya level science exhibition and further for participatice ~ &
in the National Children Science Congress, regional level science

exhibition.

Motivate the students to participate in the Science Olympiads
(Physics/chemistry/Bio/COMP SCI/Maths etc)

Conduct the regional /National level Science exhibition as per the

directions of KVS.

Pay special emphasis on making models/innovations/researchinthe ;™
subject /field.

19. | 9= uex wd MR. JAGJIVAN SINGH,PGT PHY -I/C
Si&fare /science MR AKASH HALDER, PGT CHEM
EXHIBITION & OLYMPIADS MR. VUENDER KUMAR ,PRT

20. | qred} faurn ¥ way ar off srTeita Rig, dieiel Hifa! -
AASIS /LIASONING WITH )
OTHER DEPARTMENTS Mr. Mahesh Singh Sengar, PGT

Math
st ggA 75 At weT
Mr. Sanjay, PRT

To liaison with external agencies/offices/departments for carrying out the desrx

L
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1.

o=t werumT wfafa

ot ISHHR fr=tferar, PGT fe=dt -
U

S weffen, A & Fwpa
ot sifvd uUR, F99

1. & Tovmer & famret tATfa RO SR &1 U9 I8 IeTHIST fa T &1 8 —

1A I Ao

2. T oy 7 B &Y SgTar &1 Td fEd Bt AR unifa #t ofR & S

()

wEadl g el o gl Bt ' &1 YA 1 ud I derar &l

4. Tamag o ofgd) yreh wr &) it &1 prfaryss 3 sifvfa & & e

SR TN BT

5. e & 819 fafirs erdemat & & srfswal o1 811 gfdd S

6. & umarer qur &<t feaw & quf Iea & Iy wr.

7. R 7 TR &) SgTar &1 aut it off o= # & # wrER 31 oo wfiwra @

FAAGA AL

|
|

S

HIMEAT /DISCIPLINE

MR KAYIJEET SINGH ,TGT P & HE- 1/C

MR PAWAN KUMAR PGT ECO
MR JAGIJIVAN SINGH , PGT PHY
MS. KUSUM LATA ,PGT,BIO

1. Taemcrd A ST B HaRT Bl Yeg M 94l Gae =3 J 1

i

TG ‘
2. T ¥ SR AR @1 P B3 aun fhe of RRA S & |

fruer g oWl & siarid S FRAL
3. faenfddi & kvs MR dfgar & IR & Fdr.

4. faenfidt -faenfifdl, e faenfidl ud Rigrep! - Rigrd! & o9 U 9T

T S T8 & fore guf uam .

EARIET RGN

/PHOTGRAPHY COMMITTEE

MR. JAGJIVAN SINGH ,PGT PHY- I/C
MR. DEVI LAL ,PGT ENG

MR. RAJKUMAR ZINDOLIYA PGT HINDI
MR VIJENDER, PRT

Taererg § smaferd fafve Tfafafeay ot hiel A, fafear €91 td 3= Revls d 18T |

YT HTTGHATIIR HIATAd B JUcT B

qTE THTS /

CLEANLINESS

MR. KAYJEET SINGH ,TGT PHE - 1/C

MR AKASH HALDER ,PGT CHEM
MR. HANUMAN SINGH, TGT WE
MR. VIJENDER KUMAR ,PRT

1. e e & 916 9hTs &t oaaRiT gATEd S

2. ABTE HHAIRG & S S BT fqHTSH HA1 TaH I gR1 fHa T

P BT G 3radipd S

3. feenffal & sta a1 TTS AR $1 U WIRE UaH Heayr

fawg

faemerd TRIR & 91 AwIs &t YR H- & ol srawas anht &

AT AL

4. faenem ofeR o Xarerdl td HIER # a9y &9} 9wTs &1 e

TG T4 39 gRidd s
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25. | watdq YUY / OFFICE MR. ANKIT KUMAR , JSA- I/C 1. ﬁmmﬂfﬁqﬁﬁ?ﬁﬂﬂam STl Bl ﬁam*_‘q?m 9.
MANAGEMENT FINANCIAL & ADMIN MATTERS B
INCLUDING ,TC ISSUE & ADMISSION : i RyeTery AT SiRaT g i PR B3,
REGISTER 2. fagr@g seic Td W@Wﬂﬁﬂ -
MAINTENACE/ENTRY ETC, PETTY CASH 3. W & I91 PRSP B ST .
MANAGEMENT AND OTHER MISC 4 W%ﬁmm@ﬁWﬁVACANCY OrofiRE, 36 &
WORKS- g ; : e &1 sy 3
x AraieT/ e, BUS AT ,GPF/CPF/NPS &1 #
et gy A, w1 qgrw / !
RECEIPT &DESPATCH REGISTER ENTRY Ao . ]
WORK/ AND RECORD KEEPING- 5. f3=red & gHK IR &1 feare @A
BANK WORK/POST OFFICE WORK, 6. IO TUg W fe@ TT 84 Eau|
ATTENDING OFFICE , CIRCULAR, BELL ’
WORK FOR PERIODS ETC -
TO LISTEN TO THE BELL/CALL FROM
PRINCIPAL AND MANAGE THE OFFICE
WORK/COMMUNICATION PROPERLY-
£t ofia Rig, s wgs
26. | g w1 1. To check the e-mail account of the vidyalaya daily and prepare thereply
/CORRESPONDENCE WORK MR. ANKIT KUMAR ,JSA I/C for the same within time limits.
COMP INSTRUCTOR 2. Provide the technical support to the students/staff/parent for smooth
conduction of the day to day activities of the vidyalaya.
3. Coordinate with the staff for preparing the reply of the parliamentary
questions by giving priority. '
27. | {HT¥9A9 / ECO CLUB MS. KUSUM LATA, PGT BIO I/C 1. To aware the students about the importance of clean and greer
MR. JAGJIVAN SINGH ,PGT PHY ;
MS. VANDNA DEVI TGT SOST atmosphere of the \{ldyalaya. . ‘
MS. PREETI KUMARI ,PRT 2. Promote the ecological balance and greenery in the vidyalaya.
3. Sensitize the students about the green concept, animalsand —
plants etc. ’
28. | frrad faTor @t MRS. ANITA RANI, PGT COMM I/C

/Grievance Redressal
Commi ttee

MR. AKASH HALDER PGT CHEM
MR. DEVI LAL, PGT ENG.
MS. HARLEEN KAUR, TGT LIB

Create environment to avoid rise of grievances and if case arises, resolve the
grievance timely and properly.
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9. |sgyemaafafa /
PURCHASE PROPOSAL
COMMITTEE

MS ANU, PGTCS-1/C

Ms. Anita Rani, PGT Comm

MR AKASH HALDER , PGT CHEMISTRY
Ms. Hanuman Singh, TGT WE

MS. MEENAKSHI , TGT AE

Mr. Sanjay, PRT

To analyze and put demand for procurement of items for the j
vidyalaya as per the need.

0. | e wd qwwet /

GUIDANCE & COUNSELLING

MS KUSUM LATA, PGT BIO-I/C
MS. MEENAKSHI, TGT AE

MS. SHARMILA, TGT SKT

MS. SANJAY, PRT

SPECIAL EDUCATOR/COUNSELLOR

1- P& 10,11 T4 12 & [AETaT oq bIRER IRTHR T auT
2> -3 faenfifi 2 Fraftia = 3 e wre=l 3 Ry Iuce HRAT

SIEIEG

.. | SIRTEF AT Hshd/

AWAKENED CITIZEN
PORGRAMME

MR. HANUMAN SINGH ,TGT WE I/C
MS. MEENAKASHI ,TGT AE

MS. SHARMILA , TGT SKT

MS DIVYA, TGT ENG

MS. SANJAY, PRT

To ensure proper implementation of all the schedules of ACP to the students as
per the given guidelines.

.| HifeaT vd wIe / MEDIA
AND PUBLICATION

MR. JAGJIVAN SINGH,PGT PHY I/C
MR. DEVI LAL ,PGT ENG
MR. RAJ KUMAR ZINDOLIYA ,PGT HINDI

MAKE ARRANGEMENT TO GET THE NEWS OF THE EVENT PUBLISHED IN
PROMINENT DAILY/PAPER/MAGAZINE ON REGULAR BASIS.

TGT Punjabi
Ty iy s T, R R v & e 3 S e o e o R o
(Think Tank) sy =T e auT yiesT B 31 T arelt gHwrel @ eeq

MR AKASH HALDER, PGT CHEM
MR MAHESH SINGH, PGT MATHS

At Rz emt, & sttt

B a1

L | e S afafa
(Academic
Improvement
Committee)

MS. ANITA RANI ,PGT COMM I/C
MR. PAWAN KUMAR ,PGT ECO
MR. RAJ KUMAR ZINDOLIYA ,PGT
HINDI

MS. DIVYA SHARMA ,TGT ENG
MR SANJAY ,PRT

foremrera o faeniat & Qeffre TR &1 3R S8k a1 8
B BT R SR} S HRUITd I 8 U SATH Pt
AT PP &fOIH TR P! GURAT G ©.
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(@ gl

B e —

gﬁmmﬁr.mﬁ

TSt TAR omrformr & far
’ﬁq?ﬁ. foam erat, s, st e
o} &5 PRT

1. mammﬁmmmaﬁwﬂ
T, 3 GHER T S B @G o] TR T S
2. THY GHY W AR BT GrAUST BT AT B 7T iR 8

U¥ITd &l =
3. e o ) U i) A TR A ) e gRa ax o
4. O EHY R 6 GR1 e § Feaiferd IR Rt s

R

gffd &
5. faenfial & gead ugn @ 3Med &1 [AbM T 3ife.

36

EVENT MANAGEMENT

MS. ANITA RANI ,PGT COMM 1/C
MR MAHESH SINGH

MR JAGJIVAN SINGH

MR SAJAY , PRT AND ALL
CONCERNED WITH PARTICULAR
EVENT

I A W ST by ST aret fafea e ot }
TS T4 IHT TR OR ST B |

37

NIPUN

SANJAY , PRT -1/C

MR. VIJENDER KUMAR ,PRT
MS. PREETI KUMRI ,PRT
MS. DIKSHA RANI ,PRT

MR. MONIKA , PRT

T3 0-2020 ® afofd NIPUN HRd & 3iaiid fafea forarardl &1 dam
LEIEGETE

38

SCOUTS AND GUIDES

MR. HANUMAN SINGH, TGT WE I/C
MS. MEENAKSHI, TGT AE

MR. PAWAN KUMAR, PGT ECO

MS. SHARMILA, TGT SKT

MR. KAYJEET SINGH, TGT PHE

MR. VIJENDER KUMAR, PRT

STAFF NURSE

1. %ﬁﬁ%%&nﬁ%&ﬁ%a{wmmm fafer nfafafdi@
Wmmsﬂaﬁﬁqﬁémﬁnﬁmm|
2. et o dteae ot 3 dfka o

39

SCIENCE CLUB

MR AKASH HALDER, PGT CHEM 1/C
MR. JAGJIVAN SINGH, PGT PHYSICS
MS. KUSUM LATA, PGT BIOLOGY
MS. PREETI KUMARI, PRT

MR. VIJENDER KUMAR, PRT

1-% a9 & Rl & orfaR ww s Trrarared a1
Wmﬁm%%%l
ﬁﬁﬁ%%ﬁmmwmwmm
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STUDENT COUNCIL MR. RAJ KUMAR ZINDOLIYA, PGT FRAYP o & TG Y R fafirs ratateat o
HINDI I/C MRS HT Ud 3T FTafed & Iua BT |
ALL HOUSE MASTERS Qa
AEP (ADOLOSCENCE MS. ANITA RANI PGT COMM _1/C FR9 > Renfgn & FAY gAY R fafie mfafafeat o
EDUCATION PROGRAMME) | MS. KUSUM LATA ,PGT BIO SIS T Td ST FHrafed ®I Iud FHA |
MR. DEVI LAL PGT ENG -
INTERGRITY CLUB MR. PAWAN KUMAR ,PGT ECO PGS TR & guR e Tfafafat o1 smare e ud
MS. MEENAKSHI ,TGT AE T} ROe Prafad B U HAT |

MS. DIVYA ,TGT ENG.
MS. PRITI LAKRA ,PRT MUSIC

ACCOUNTS COMMITTEE | MS ANITA RANI, PGT COMMERCE TO ENSURE MAINTENANCE OF ALL RECORDS REGARDING
(F=T gfafY) Mr. Akash Halder, PGT CHEM EXPENDITURES MADE UNDER VARIOUS HEADS AND

MR MAHESH SINGH SENGAR, PGT MATCH THEM WITH TALLY AND ANNUAL

METHS ACCOUNT/BUDGET ETC.

MR. PAWAN KUMAR, PGT ECO
MR ANKIT KUMAR, JSA

NOTE- All staff members who have been given the responsibilities are instructed to take over the charge of the new
department latest by 27.03.2026 and intimate to the undersigned about the same.

oA
o
T
Fy faerey wde aAmaa
YTARI/PRINCIPAL

& )7 [qTreRI/KENDRIYA VIDYALY
e & MATE/SLET LONGOWA!
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