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Office — Order

The academic Session 2024-25 of Vidyalaya will commence form 01.04.2024 . For the smooth functioning of the Vidyalaya, following staff
members are directed to perform the duties and responsibilities assigned to them for the session 2024-25 as mentioned below. The present
Department holders are directed to hand over the charges to the newly appointed department |/Cs after due physical verification of the stock
followed by the countersignature of the undersigned.

PRINCIPAL
LIST OF COMMITTEE MEMBERS (ST Tl o1 )
®. 9./ faury aftrfa ey BHT&R/ Fac fded &1 UPR/
Sr. No. DEPARTMENT COMMITTEE MEMBERS Signature NATURE OF DUTIES
1. Mrs. Sukhdeep Kaur Ball/C
2. Mrs. Prem Lata To carry out Fresh Admission, TC Admission,
ADMISSION . e . .
1. 3. Mirs. Chitter Lekha Verification of document, issuing TC and to maintain
(cTfRga) . .
Admission Register.
ER‘S’IIT 1. Mrs. Priyanka Badpagga I/C.
ExaMIN | T e /
ATIO SECONDARY & | 2. Mrs. Amarjit Kaur TGT Math
TION SENIOR 3 i
. Mrs. Pushpa Mahandia TGT SST .
(TRTefm SECONDARY rs. Fushpa Mahandia 1. Smooth conduct of internal exams.
2. faum) 2. To follow all the directions & guidelines related
TYfH® s | 1. Mrs. Asha Rani I/C to internal exams.
/ PRIMARY . Mrs Chitter lekha PRT
WING . Mr. Daljit Singh PRT

PRINCIPAL



mailto:kvmullanpur2016@gmail.com
http://www.mullanpur.kvs.ac.in/

®. 9./ fqumy afafa dewy TIER/ Fdd g &1 yaR/
Sr. No. DEPARTMENT COMMITTEE MEMBERS Signature NATURE OF DUTIES
1. Mr. Gaurav Kumar 1/C
3 CBSE & All External 2. Mrs Monika Bawa All CBSE related work in co-ordination with
’ Examinations 3. Mr Jitender Yadav Department Heads and Class Teachers.
1. Mrs. Jasbir Kaur PGT(Comm) I/C
SECONDARY | 2. Mrs . Sangeeta Khurana PGT Math
TIME 3. Mr. Igbal Kaur TGT Hindi 1. To make time table as per KVS norms & need of
TABLE 1. Mr Daljit Singh PRT I/C the Vidyalaya
* (qHg i Laxmi
2. Mrs . Adhi Laxmi PRT 2. To make necessary arrangements for staff on
afof) PRIMARY | q
3. Mrs Sonia Singh PRT eave/ duty.
1. Mrs. Abhilasha Kumari PGT Hindi I/C
2. Mrs. Renu Sharma TGT English
CCA To coordinate & conduct all activities as per CCA
5. 3. Mrs. Igbal Kaur TGT Hindi Calendar along with any other activities assigned b
(rg- fRier fopararerm) long with any gned by
4. Ms. Alka PRT 1/C KVS from time to time.
5. Mrs Sonia Singh PRT
1. Mrs. Sangeeta Khurana PGT Math 1/C
2. Mrs. Priyanka Badpagga PGT Eco To ensure proper maintenance of building. To look
6. M &R 3. Mr. Ashish Kumar Dhiman — PET into the routine repair work like broken window
(STIRET GﬁTIITﬂ:IHW) ) panes, cementing, water points, water tanks, overall
4. Mrs Chitter lekha PRT upkeep and cleanliness of the building.
5. Mr. Daljit Singh PRT
1. Mrs. Abhilasha Kumari 1/C )
1. To ensure proper issue & arrangements of
2. Mrs. Asha Kiran TGT Skt furniture to all the classes as per requirement.
FURNITURE . . . .
3. Mrs. Ashu Sharda WET 2. Repair and maintenance of Class Furniture, Office
/- COMMITTEE Furniture and Department Furniture
(priTeR Sfafd) 3. Mrs Adhi Laxmi PRT . ) .
Note: Committee must ensure location of each article
4. Mrs Sonia Singh PRT issued must be specified in records register.
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®. 9./ fauryy aftfa agwy THITER/ P g BT UBR/
Sr. No. DEPARTMENT COMMITTEE MEMBERS Signature NATURE OF DUTIES
1. Mrs. Jasbir Kaur PGT Comm
2. Mrs. Igbal Kaur TGT Hindi 1. To maintain overall discipline in the Vidyalaya.
: . 2. The Committee will counsel the student regarding
3. Mr. Ashish Kumar Dhiman PET
DISCIPLINE/ ANTI their uniform, hair-cut, shoes & other indiscipline
8. BULLYING COMMITTEE 4. Mrs. Chitter lekha PRT issues.
(SIRITE i) s o
5. Mr. Daljit Singh PRT 2. The defaulters must be dealt as per KVS discipline
6. Mr. Jatinder Yadav TGT code of conduct for students.
Over all Co-Ordinator Academics The Coordinators works in close coordination with
(Secondary Wing) academic committee 1/Cs and must ensure the
Mrs. Jasbir kaur -Secondary implementation of Back to basics concept, activities-
Mrs. Chitter lekha PRT (Primary Wing) based learning, enrichment of competencies and to
1. Mrs. Sukhdeep Kaur bal (English ) 1/C achieved desired learning outcomes.
SUBJECT COMMITTEE 2. Mrs. Abhilasha Kumari (Hindi& Skt) 1/C ) ) )
(ACADEMIC ADVISOR 3. Mrs. Sangeeta Khurana (Math) 1/C 1. Th: Commtlt;ces I/(|Is ensure that s:hbject committee
3. COMMITTEE) 4. Mrs. Priyanka Badpaga ((S.sc) 1/C reeting must take place every month.
(mmﬂﬁﬁ) 5. Mr Gaurav Kumar (Computer ) I/C 2. The points which are discussed in the meeting
6. Mr. Jatinder Kumar (Science) 1/C should be circulated to each member of committee.
7. Mrs. So.r.na .Slngh PR (FVS) \/c 3. Follow up action of previous month meeting must
8. Mr. Daljit Singh PRT(English) 1/C be discussed in the subsequent meetings.
9. Mrs. Alka PRT Math I/C
4. Ensure compliance of the meeting points.
FEES VERIFICATION 1. Mrs Sangeeta Khurana PGT Math 1. To verify the fee of each class at the end of month
and tallying it with bank details.
10. from the attendance 2. Mrs. Amarjit kaur TGT Math ying
register every month 2T intain CS-11 and CS-54 and lv it with
3 Mr. Daliit Singh PRT . To maintain CS-11 an -54 and to tally it wit
(e HHTA) : g bank statements.
1. To send quarterly Raj Bhasha report to KVS RO
1. Mrs Abhilasha PGT Hindi I/C Chandigarh
RAJ BHASHA andigarn.
11. (TSTHTH) 2. Mrs. Igbal Kaur TGT Hindi

. Mrs. Manju Goel JSA

2. To conduct Hindi Pakhwada and other Raj Bhasha
related Programs.

PRINCIPAL




Mrs Asha rani PRT
Mrs Chitter Lekha PRT

assembly.
4. The good reader student must be recognized in the
morning assembly.

®. 9./ fqumy afafa dewy TIER/ Fdd g &1 yaR/
Sr. No. DEPARTMENT COMMITTEE MEMBERS Signature NATURE OF DUTIES
1. To ensure proper hygiene conditions in the class
room, campus in general and toilets in particular.
Cleanliness of Vidyalaya ; mrs ,:s‘hu s:a;dadllc -Sec:g::rv 2. Grass cutting inside the campus.
o . rs Priyanka Badpagga co
bu'lldmg/CIassrooms/ . . 3. Smoothening of grounds.
1 Toilets/ / Grounds / 3. MrJatinder yadav TGT Sci
" | Campus SOMMITI'EE 4. Mrs. Chitter Lekha PRT I/C Primary 4. Maintenance of notice boards of the Vidyalaya.
(RawdT i FiAfd)/ 5. Mrs. Asha Rani PRT
Wmﬁﬁv_xﬂ) Note: Mrs. Rashmi Gupta and Mrs. Sangeeta Garg
will assign duties to the members and to ensure that
a teacher should be the responsible for a particular
Bath room.
1. Mrs Priyanka Badpagga PGT Eco I/C
13 Teaching Aids /TLM 2. Mrs. Pushpa TGT SST To ensure the optimum utilization of use of teaching
’ Rremorareq aids by all subject teachers.
(IRTFeT e 3 Mrs Chitter lekha PRT y el sthl
1. Mrs . Renu Sharma TGT Eng I/C
2. Mr. Gaurav Kumar PGT Comp 1. To ensure photography of all CCA and other
14 PHOTOGRAPHY activities held in the Vidyalaya.
C | (ST 3. Mr. Sohan Singh PRT Music
4 Mrs. Monika Bawa 2. To maintain proper records of the photographs.
1. Mrs. Prem Lata I/C 1. To ensure conduct of library committee meeting
as per KVS Normes.
2. Mrs Sukhdeep Kaur Bal PGT Eng 2. To constitute reader club in the Vidyalaya
3. Mrs Abhilasha Kumari PGT Hindi 3. To motivate students for reading maximum
LIBRARY number of quality books and prepare book reviews.
15. 4. Mrs Renu Sahrma TGT Eng These book reviews should be read in mornin
(YEPTeT) ] g
6.
7.

Mr Daljit singh PRT

5. To motivate teachers for optimum utilization of
library for their professional growth.

PRINCIPAL




®. 9./ fqumy afafa dewy TIER/ Fdd g &1 yaR/
Sr. No. DEPARTMENT COMMITTEE MEMBERS Signature NATURE OF DUTIES
1. Mrs. Sangeeta PGT Math 1/C
WATER TANK / Water 2. Mr. Ashish Kumar PET
coolers CLEANLINESS 3. Mrs Ashu sharda WET .
16. | COMMITTEE To ensure the cleanliness of tanks on regular
) . 4. Mrs Asha Rani PRT intervals.
CRESRETISIEES!
Tf#fa) 5. Mr Gurmukh Singh - Sub-Staff
STAFF ROOM 1.Mrs. Igbal Kaur TGT Hindi 1/C( Sec)
MAINTAINENCE .
17. | COMMITTEE 2. Mrs. Alka PRT (Primary) To ensure proper upkeep and cleanliness of Staff
room.
(XCTH-D & SIRET
it
1 Mrs Monika Bawa TGT art1/C
1. The committee must ensure the cleanliness of
2. Mrs. Ashu Sharda WET
GARDENING AND o campus and gardens.
18. | BEAUTIFICATION 3. Mrs. Sonia Singh PRT . . .
(ST GﬁT}'ﬁaﬁWUT) o 2. Ensure aesthetic look of the Vidyalaya with
4. Mr. Prithvi Singh S$ plantation of decorative plants and flowers at
appropriate places.
1. Mrs. Amarjit Kaur TGT Math I/C
MATHEMATICAL To develop mathematical garden in the Vidyalaya.
19. | GARDEN 2. Mrs. Sangeeta Khurana PGT (Math)
QUECIRECEI) 3. Mrs. Alka PRT
1. Mr. Gaurav Kumar, PGT (CS) I/C
2. Mr. Daljit Singh PRT
Computer and website 3 Goel IS
; ; . Mrs. Manju Goel JSA
dat tt
20. F&%g%‘ee To update Vidyalaya’s website on daily basis.
JSTC e )
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®. 9./ fqumy afafa dewy TIER/ Fdd g &1 yaR/
Sr. No. DEPARTMENT COMMITTEE MEMBERS Signature NATURE OF DUTIES
Cub and Bulbul 1. To ensure the participation of maximum number of
1. Mrs. Chitter Lekha PRT - 1/C s’;udents in scoutpand Eide activities
SCOUT AND GUIDE 2. Mr. Daljit Singh— PRT & '
( 3R ; ) . 2. To organize activities as per schedule.
1. Scout and Guide
1. Mrs. Asha Kiran TGT (Skt) I/C
2. Mrs. Igbal Kaur TGT Hindi
i' Mrs. Qshu z:arda \'¢I£'IE 1. To ensure the participation of maximum number of
. Mrs. Renu Sharma ng ) . o
students in scout and guide activities.
SCOUT@Iﬁ\IqD GUIDE 5 Mr. Gaurav Kumar PGT comp sc &
(PR <S) 2. To organize activities as per schedule.
1. Mrs. Jasbir Kaur PGT Comm. 1/C
SCHOOL EXCURSION 2.Mr. Ashish Kumar Dhiman PET
AND ADVENTURE '
22. | COMMITTEE 3. Mrs. Monika Bawa TGT Art To organize activities as per KVS guidelines.
(foreTera v 3k 4. Mrs. Chitter Lekha PRT
AeRie S A
5. Sh. Daljit Singh PRT
1. Mrs Sangeeta Khurana PGT Maths —1/C
53 FIRE SAFETY 2. Mr. Ashish Kumar Dhiman PET Ensure refilling and installation of fire extinguisher at
' (H@[{R&ﬂ) 3. Mrs Priyanka Badpagga PGT Eco appropriate places in the Vidyalaya.
4. Smt Asha Kumari PRT
1.Mrs. Jasbir Kaur PGT Comm 1/C
2.Mrs. Sangeeta Khurana PGT Math
3. Mr. Ashish Kumar Dhiman PET
PURCHASE COMMITTEE .
2. | (Remca e s 4. Mrs. Chitterlekha PRT Purchase of articles & goods for stores as per
H&rf?f) requirement.

5. Mrs. Adhi laxmi PRT

PRINCIPAL




®. 9./ fqumy afafa dewy TIER/ Fad Fdes BT ISR/
Sr. No. DEPARTMENT COMMITTEE MEMBERS Signature NATURE OF DUTIES
. . To ensure conduct of sports and games as per KVS
,c | SPORTS COMMITTEE 1. Mr. Ashish Dhiman TGT PET calendar and norms.
' (Gdl-Fe Iff) 2. Mr. Daljit Singh PRT
RTE RECORD 1. Mrs. Jasbir Kaur PGT Comm
26. MAINTAINANCE 2. Mrs ChitterLekha PRT To collect the bills and vouchers from parents, verify
COMMITTEE them and to submit in office for payment.
(Wagﬁaﬁggﬁﬁ) 3. Mrs. Asha Rani PRT
1. Mrs. Jasbir Kaur 1/C
2. Mrs Priyanka Badpagga PGT
27 CONDEMNATION 3. Mr. Ashish Dhiman PET To recommend and execute the condemnation of
' COMMITTEE 4. Mrs Chitter Lekha PRT stores as per KVS norms.
5. Mrs Sonia Singh PRT
1. Mr. Gaurav Kumar1/C
Fee Verification OF 2. Mrs. Renu Sharma TGT English
Vidyalaya on the UBI 3. Mrs. Manju Goel JSA
28. Portal To carry out work related to UBI Portal
(Wﬂﬁrﬁ) 4. All class teachers for their
respective classes
1. Mr. Monika Bawa TGT Art 1/C
Beautification/ BALA
; ; 2. Mrs Adhi laxmi PRT
Lrgrr::;r;lfggatlon To carry out the beautification of the Vidyalaya
29. . . 3. Mrs Alka PRT campus and to implement the BALA concept in the
(T GigiaesRor ud arel S P
Wm 4. Mr. Prithivi Singh SS Idyalaya bullding.
1. Mrs. Jasbir Kaur PGT Comm 1/C
Committee related to o
complaints/grievances 2. Mrs. Igbal Kaur TGT Hindi
30. against sexual 3. Mr. Gaurav Kumar , PGT C.S To enquire the reported cases and recommendation
harassment. there upon.
@ IS I GafRd 4. Mrs. Chitterlekha PRT
RIBTIC %‘1 afH E) 5. Mrs. Asha Rani PRT

PRINCIPAL




®. 9./ fqumy afafa dewy TIER/ Fdd g &1 yaR/
Sr. No. DEPARTMENT COMMITTEE MEMBERS Signature NATURE OF DUTIES
6 Mr. Jatinder Yadav
1. Mrs. Jasbir Kaur PGT Comm 1. To call PTA meeting and to ensure the
implementation of suggestions and
2. Mrs Ashu Sh WET
PTA related "s Ashu Sharda recommendations of PTA.
Committee 3. Mrs Igbal Kaur TGT Hindi
31 SfYYTTP 3T Y 2. To keep inform the executive body of the PTA
(] 4. Mrs Chitter Lekha PRT . pr . Y
Teieft Tfrfa) about the policy and program of Vidyalaya.
3. To establish rapport with the society with the help
of PTA.
Vidyalaya Office 1. Mr. Narinder Shukla SSA. I/C ] ]
2. .
32| (e SrafE AR | 2. Mrs. Manju Goel JSA As per the duty assigned duties
1. Mrs. Jasbir Kaur PGT Comm 1/C
2. Mrs. Igbal Kaur TGT Hindi
Gri q | 3. Mr. Gaurav Kumar, PGT C.S
rievance redressa . .
33. | Committee 4. Mr. Jatinder Yadav TGT To look mt; the r/eported.cases and to provide the
qRAe RaRu g recommendations/suggestions.
5. Mrs.Chitterlekha PRT
6 Mrs. Asha Rani PRT
1. Mrs. Priyanka Badpaga 1/C
2. Mrs .Pushpa Mehandia TGT S.st
Social Science _ To organize the social science exhibition at Vidyalaya
34. | Exhibition & ESEB 3. Mrs. Monika Bawa TGT Art level and to prepare and send the students for
(HITITWT%W UG ) | 4. Mr. Sohan Singh PRT Music Regional level and National level events.
Science Exhibition 1. Mr Jatinder Yadav TGT Sci I/C To organize science exhibition at Vidyalaya level and
35, 2. Mrs. Amarijit Kaur TGT Math to prepare and send the students for Regional level

(= e

. Mr Gaurav Kumar PGT Comp

and National Level.
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®. 9./ fqumy afafa dewy TIER/ Fdd g &1 yaR/
Sr. No. DEPARTMENT COMMITTEE MEMBERS Signature NATURE OF DUTIES
4. Mr. Daljit Singh PRT
1. Mr. Jatinder Yadav TGT Sci I/C
36 NCSC . 2. Mrs. Amarjit Kaur TGT Math To prepare the students for NCSC and to ensure their
’ m@nwﬁama#aﬂ) 3. Mr. Gaurav Kumar PGT Comp participation at regional and national level.
Olympiads (fQug Taeft | 1. Mrs. Amarjit Kaur TGT Maths )
37 SefRrTS) 2. Mr. Jatinder Yadav TGT Sci To .prep:?we the students for Olympiads and ensure
3. Mrs Alka PRT registration.
Safety and Security as 1. Mrs. Sangeeta Khurana PGT Maths
per SOP Committee 5 Mrs. Jasbir Kaur PGT Comm 1. To conduct mock drill of the students as per SOP
38. m&%ﬁ%%ﬁ 3. Mrs. Ashu sharda WET 2. To ensure safety and security of students as per
BSE.
Tffa) 4. Mrs. Chitter lakha PRT SOP of CBS
Junior Science Lab i ;
39. Mr. Jatinder Yadav TGT Sci I/C
CAEEACRIERINIG])
1. Mrs. Priyanka Badpagga PGT Eco I/C /
. All PISA/CCT related work in co-ordination with PISA
46. t(;C;:;LSA/NIShtha/BaCk 2. Mrs .Amarjit Kaur TGT Math Mentors and Class Teachers.
3. Mrs. Asha Rani PRT
1. Mrs. Jasbir Kaur 1/C
UDISE Plus portal , E-
; ; 2. Mr. Gaurav Kumar PGT Comm
zsr:]cj)?abr'sﬁ?tlsgilal & _ To ensure participation of eligible Students & their
47. Other PunjF;b Gout 3. Mrs. Monika Bawa TGT Art registration in National Scholarship Portal/ other
Programmes 4. Mrs. Chitter lekha PRT various Scholarship programs.
Scholarship programs 5. Mrs. Alka PRT
49. Student Enrollment SSA, JSA and All class Teachers
1. Mr Narinder Shulka SSA
51. Staff Salary

2. Mrs Manju Goel JSA

PRINCIPAL
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NATURE OF DUTIES

Mr. Ashish Dhiman PET

52.

Staff Salary Contractual

g

Mrs Jasbir Kaur PGT Comm 1/C
Mrs. Sangeeta Khurana PGT Maths

53

VMC

w N

Mrs. Jasbir Kaur PGT Comm
Mrs. Renu sharma TGT English
Mrs Igbal Kaur TGT Hindi

54

Conduct of Morning
assembly

LA A

Mrs Abhilasha Kumari CCA
Mr Ashish Kumar PET
Mr Sohan Singh PRT Music
Mrs Ashu Sharda WET
Mrs Monika Bawa TGT Art

To ensure conduct of Yoga, PT Exercise, Special items
, celebration of Birthdays , Discipline at the stage ,
flag hosting , ESEB Activities in morning assembly etc

PRINCIPAL




House Distribution

Secondary Section- Session 2024-25

CCA Commiittee 1/C : Mrs. Abhilasha Kumari PGT Hindi

Shivaji House

Tagore House

Mrs Sukhjit Kaur Bal PGT English

House Mistress

Mr Gaurav Kumar PGT C.S

House Master

Mrs Prem lata

House Tutor

Mrs Amarjit Kaur TGT

House Tutor

Mrs Igbal Kaur Gill

House Tutor

Mrs Monika Bawa TGT

House Tutor

Mr Daljit Singh

House Tutor

Mrs Ashu Sharda TGT

House Tutor

Special Educator

House Tutor

Mrs Adhi Luxmi PRT

House Tutor

Ashoka House

Raman House

Mrs Sangeeta PGT Math

House Mistress

Mrs Priyanka Badpagga PGT

House Mistress

Mrs Jasbir Kaur PGT Comm

House Tutor

Mrs Pushpa TGT

House Tutor

Mr Jatinder Yadav TGT

House Tutor

Mrs Chitter lekha PRT

House Tutor

Mrs Renu sharma TGT

House Tutor

Mrs Asha Rani PRT

House Tutor

Mrs Sonia Singh PRT

House Tutor

Mrs Asha Kiran TGT

House Tutor

PRINCIPAL




CLUBS

Sr. No. CLUBS CLUB MEMBERS SIGNATURE NATURE OF DUTIES
1. Mrs. Abhilasha PGT hindi 1/C
2. Mrs Asha Kiran PRT To inculcate moral values into the minds
1 INTEGRITY CLUB of young children so that they grow up
| (TS o) 3. MrsIgbal Kaur TGT Hindi to become socially and morally
responsible citizen of the country.
1. Mrs Pushpa TGT social sc 1/C
HEALTH AND T the students about health
2 | WELLNESS CLUB 2. Mrs Asha Rani ho .aware e students about hea
ygiene.
(XA {HI) 3. Ms. Nurse
1.. Mrs Ashu Sharda WET I/C 1. To keep the record of Alumni of the
2. Mrs Jasbir kaur PGT commerce Vidyalaya. . .
2. To conduct Alumni Meet in the
ALUMNI CLUB .
3. (WWHW) 3. Mrs. Chitter lekha PRT month of December
3. To disseminate information to RO
pertaining to program of Alumni in the
vidyalaya.
1 Mrs Priyanka Badpagga 1. To provide an outlet for students
. creativity and enables them to
ECO CLUB 2 Mrs Pushpa Mahandia channelize their imagination in practical
4, (tITIfaTUTW&‘IUT 3 Mrs Monika Bawa work.
HHI) 2. To ensure active participation and
maximum numbers of students in Eco
Club activities.
A.E.P 1. Mrs Sangeeta PGT Maths 1/C L1 the imol ati ¢ AEP
(ADOLOSCENT _ . L. o en.sure e implementation o
i EDUCATION 2. Mr Jatinder Yadav TGT- Science in the Vidyalaya.
" | PROGRAM) 3. Mrs Amarijit kaur TGT Maths 2 T erl . f
R . To prepare quarterly report for
( 4. Nurse submissiF())n Ec)o KVS%1 v
RENETRER)
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