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KV AFS HIGH GROUNDS CHANDIGARH 

CONSTITUTION OF COMMJITEES SESSION 2025-26 

w.e.f. lat Jaly 2025 
PRINCIPAL: Mr. GURPREET SINGH 

Overall Sa~nision • Sffond1ry wing - MR. RAGHUVEER SINGH, VICE-PRINCIPAL 

• Prim1ry wing - MS. POOJA SHARMA, HEAD MISTRESS -
S.No ICOMMITfEES NAMES & SCOPE OF WORK MEMBERS (MrJ Ms.I) 

1 jACADEMIC ADVISORY & ANNUAL VIDYALAYA PLAN SECONDARY WING PRIMARY WING 

RAGHUVEER SINGH(VP)(I/C) POOJA SHARMA (1/M)(IIC) 

KANCHAN (PGT) NEENA SHARMA(PRT) 

1. To Pepere Academic Improvement Plan. MANDEEP (PGn PARVEEN SAINI (PR1) 

z. To prepare Annual Vldyalaya plan. MANDEEP KAUR (PG1) 
3. To uacute an maintain records. KA VITA SINGH (POT) 

DEEP AK SINGH (Pon 
EXAMI/C 

2 !ACCOUNTING OF FEE & FINE (CS St) & UBI VERI.FlCA TION/ U-DISE 

KULDEEP KAUR (I/C) VIKRAM PART AP MEHRA -
SARYOG PRAKASH (TG1) 
KAJITTA WT HINDI 
SANJA Y DUBEY (SSA) 
ALL CLASS TEACHERS 

1. To check the entries of the fee collectlon from the recisters and keep the records. UBI VERI.FlCATION / U-DISE PORTAL 

2. To Verify UBI records timely/ To update U-Dlse DATA. KULDEEP KAUR (UC) VlKRAM PARTAP MEHRA(UC)_ 

PGTCS MANDEEP KAUR (PRn 

SMRITI DAKSHl(TGD COMPUTER INSTRUCTOR 2 

COMPUTER INSTRUCTOR I ALL CLASS TEACHERS 

ALL CLASS TEACHERS 

3 IAEP/ GUIDANCE & COUNSELLING 
1i. ,o .. ,an .n .n,....,, .,..,.,.m ,.,. ~· 

2. To .,,..... seminars, Debates, WOftcshops. NILIMA SARAN (PGT)(I/C) NEENA SHARMA(PRT)(I/C) 

3. To keep record with phoqraph of NCh l)l'Olrllfflffl. MADHURIMA MISRA (PGn SA VITA SADHU PRT 

4. To Prepare monthly/ quarterly report. GURMEET KAUR (Ton 
s. To provide guidance and c:ounse11na to students. 

6. To orpnlze worlc:shops for the students. SANGEETA RANI (LIB) 

7. To counsel the slow-lumers. 
8. To llalson with parents of such students. 

VIVEK PAL (TG1) 

9. To SuaestirTC remedial ntHSUreS. COUNSELWR 

10. To counsel the lnclsdpllned students. SPECIAL EDUCATOR 

. 4 !ADMISSION PARVEEN SAINI (PRT) (I/C) 
KANCHAN 1..-Ul 111/C) 

1. To chalk out the schedule time to time as per KVS clrectlons. KA VITA RANI (PGn MANDEEP KAUR (PRD 

2. To monitor ncbti•tlou Md chedd111 of the entries and documents attached with MANDEEP (PGT HINDn ANNU KUMARI (PRD 

the reslstration forms. 
3. To check the data In the admission relfS1erS. SANGEETA RANI (LIB) 

S !ALUMNI ASSOCIATION • 

1. To keep reciord of pass--out students. KA VITA SINGH (PG1J(IIC) MANJEET KAUR (PRT)(I/C) 

Z. To orpnise Alumnl meet on repla, ocastons. ASHA KUMAR (PRn SANGEETA RANI (LIB) 
3. To fefldtate ac:helvers in the fleld of spedallsatlon on other school function 1D 

motivate and inlpire mrrent students. MANDEEP KAUR (POT ECO) 

6 jCANTEEN 
VEENA DEVI f l\Tl11.11'C) KAMINI _(!'_RT) IDC) 

1. To keep check on hyslene and denllneu of food. KA VITA TGT HINDI SAROJ RANI (PRT) 

z. To Insure ma •re displaced and as per the tender. SEEMA (rGT SKD 
SANJAY DUBEY (SSA) 

7 jCCA/ STIJDENT COUNCIL 

1. To check out the •nn1al procram. KA VITA SINGH (PGT)(l/q MANJEET KAUR (PR1J (IIC) 

z. To Implement the prop-am for c:onc1uct1111 actfvltles. 

3. To Monitor result of vat1ous competitions. 

4. To celebrate Annual Ii other cays. de of 

s. To chalk out an annual prosram of •II days etc. and to keep a day to clay tn 
KAVITA TGT HINDI NEENA SHARMA(PRT) 

It. 
6. To Monltorif11 the day to day house activities of the house on suitable scale. 

VINOD KUMAR (TGn ANNU KUMARI (PRn 
7. To organize the Inter sdlool, Inter re,lon Ndonal competitions time to time. 

a. To motivate and develop the sportsmanship MIOIII the student. etc. da• 

9. To orpnlle competitions lllce qulzes, seminars. debates, extempOre 

wise and house wise. 
10. To prepare Invitation cards for Important dllys lllce Annual clay, Spo,ts Day etc. 

VIVEK PAL (I'GT) DES RAJ (PRT MUSIC) . 



!,. ] J.SCIPLINE & ANTIBULLY G CO D IN MMITfEE 

I 

JIWE.K PAL {TG1J(llC) VIXRAM PARTAP MEHRA(IJQ 
1. To plan an~ prosram for ensurin1 overall discipline. KA VITA SINGH (PGn SAROJ RANI(J>Rn 
2. To eJaCUte the Pl'Oll'am by daHy monltortna. MADHURIMA MISRA (PG__J) SACHU SADASIVAN (PRT) 
3. To 11a1sOn with the parwnts of lndlsdpllned students VEENA DOGRA CTGn ALL CLASS TEACHERS 
4. To ~elop. VOLUNTHR- FORCE of students for oa:aslonal duties. PREETI TRIP ATIIl non 

S. To ..,.,,. df9dplne In all the Pf'Oll'lmmes conducted SARYOO PRAKASH (TGTJ 

&. To settle the reported cnes reprdln1 lndlsdpllne. SPORTS COACH 
YOGA TEACHER 

9 jECO CLUB (BEAUTIF1CATION/ GREEN SCHOOL PROGRAM) 
COUNSELLOR 

NlLIMA SAJIAN (PG1J(IIC) 

1. To plan a orpnlse various the ICtfvttles for the year to save the environment. 
IANNU KUMAR/ (PR1J {1/C) 

2. To orpnlle Van Mlhotsav Week, plan exhibition, flower 1rransement 

ConlflMtltlon, Ranpff etc on lntv school level. 
PARDEEP VERMA (Ton MAMTA RANI (PRT) 

3. To maintain the school prden and to plan for further extension and expansion. 

4. To add more flowerli11 pots/plants to exlstlna prden. 
GURMEET KAUR (fGT) SACHU SADASIV AN (PRT) 

s. To plan aeepen / BouplnvlUea on all sides of the playgrounds. 
VEENA DEVI (fGT) 

6. To ensure activities In Paryavaran Mitra Project. CirMll School Pn,Ject. 

10 jEK BHARAT SHRESHfHA BHARAT (EBSB)/ SADBHAW ANA & INfEGRITY CLUB 

MANDEEI' KAU/t PGT ECO(IIC) SA VITA SADHU PRT (1/C) 

MADHURIMA MISHRA 
1. To plan the ac:tlvfties for the year. 

SAVITA NARAYAN (PGT) PARVEEN SAINI (PRT) 
2. To enciourqe the students to follow ethics In day to day K1Mt1es. 

MANDEEP (POT HINDI) 3. To Invite the eminent personalltles social wortcer etc. 

4. To orpnia camp WOl'lcstlOt, on yap and meditation. KARANJOT KAUR(TOT) 

SARYOG PRAKASH (fon 

LAXMI SHARMA TGT 

11 !EXAMINATION (CBSFJINTERNALIEXTERNAL) 

1. To attend all the examination wot1t pertalnfng to Vldplaya with utmost care 
DEEPAK SINGH (PG1) [CBSEJ(I/C) SA VITA SADHU PRT (1/C) 

cunfldentlallty. 
2. To Plan, uec:ute examination schedule. 

3. To Maintain the examination record and lceepii• them under safe custody 
RA VI SAINI (fGT) VINAYPRT 

conflclentlallty. 
4. To llason with CBSE for students' adrnissiou in to Boerd Examinations. 
S. To maintain all relevant records and the Board's st.atlone r SAVITA NARAYAN PGT (INTERNAL) (1/C) MAMf A RANI (PRT) 
6. To safely keep the Catlftaites Issued by the Board for deliwery to the Identified 

students. 
7. To conduct other exll!rnll eumlnatluns as proposed by Govt. of India/~ SARYOG PRAKASH (TG1) 
orpnlzatlon sanctioned bJ KVS. 

12 jEXCURSION/ ADVENTURE & TRANSPORT 

1. To plan excursion for students. 
VIVEK PAL (TGl)(l/C) VIKRAM PARTAP MEHRA(I/C) 

2. To Plan and EJll9CUte trelddnlto ~ place. LAKSHMI SHARMA(fGT) VINAYPRT 

3. To keep deealls of the afflOWlt for apendlture fntemally as well as at RO level. 

4. To plan and orpnla transpo,, bilb'I fadltles for students dul1ns clffeet1t KARANJOT KAUR(fGT) 

activities (sports, eJCUtSlon or tow etLt 

13 !FURNITURE & FIXTURF.S 

1. To purchase the furniture as pet need. VJNOD KUMAR TGT (1/C) MAMTA RANI (PR1) (VC) 

2. To check on Repair and maintenance of fumftufe. 
1. To verify all artldes as pet Studt rectster- SARYOG PRAKASH (fGT) RITU(PRT) 

2. To mor.ttor the use of articles so as to ensure lone llfe. 
3. To recommend C101Mlermatlon of unsetVk:eable articles. P A.RDEEP VERMA. TGT AE 
4. To recommend for purchase of necessary artldes. 

14 jHEALTH CLUB (FIRST AID/ MEDICAL CHECKUP) KAMINI GUPTA GUPTA (PRT) (VC) 
GURMEET KAUR (TG1J(VC) 

1. To plan and orpnlze ,eaular health c:hedwp of lOf alt students. SMRITI BAKSHl(fGn ANNU KUMARI (PRT) 

2. To maintain health record of each student. 
VIVEK PAL (fGT) RITU(PRT) 

J. To carry out medical checkup of the student twice a year 

4. To arrange the workshop for the students' hNlth and hygiene. DOCTOR 

s. To Proa.Ire necessary 11111terial required In medlc:al room. NURSE 

15 jINCOME TAX & SALARY VERIFICATION 
KA VITA RANI WGn 1/C 

VIKRAM PARTAP MEffRA(l)C) 

MANDEEPKAURPOTECO SHEET AL (PRT) 

1. To ca,cutate the IT deduction of the staff. SANJAY KUMAR DUBEY (SSA) 
2. To Verify Income tax calculations. 

D. P. CHAUDHARY (ASO) 
3. To verttv form -16 for all suff members. 

VEENA DOGRA (T01) 

16 1snmENT GRIEVANCE REDRESSAL COMMITTEE 
RAGHUVEER SINGH(VPl PA TRON POOJA SHARMA lHM)(LIC) 

KA VITA SINGH lPGTimC) 
KAMINI GUPTA GUPTA (PRTl 

SAVITA NARAYAN PGT GEO 
SEEMA GAUR-1 (PRT) 

1. To look lntO ptevance of the staff. MANDEEP (POT) 

2. To receive and redresS complaints of harassment at wo,tcplac:e. SANGEETA RANI (LIBJ 
VIVEK PAL (TGT) 
COUNSELLOR 

~-A 
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,,. 1LIBRARY COMMTTIEE 

""4o •lect books for purdlae (for other than svt11bus 50% must be In Hindi) IS per 
r9qulrement of students. 

RAGHUVEER SINGH(VP) RITIJ (PRT)(I/C) 
2. To alect Ind mapdnes Ind new papen IS per need of students. 
3. To ansure r91Ul1r Issue of books for students ind tuchers. 

SANGEET.A It.AHi (LIB)(IIC) SAROJ RANI (PR'J) 
._ To Ofllnlle ICtMtles 1s per library pollcy of KVS. MANDEEP (PG'J) KAMlNI GUPTA (PR'J) S. To popularize book l"Hdlna habit 1mo111 students & teacheB. 
I. To ensure library maintenance a 1ttr1cttve dlsplay of boob. KA VITA SINGH (POT) ALL PRIMARY CLASS TEACHERS 7. To undertake physkal stock verfflcatton of books asper Act-esslon re,lstef, once 1 
~1r. KANCHAN (PG'J) II. To 1rr1np to dispose of the old newspapers, mapzlnes etc., 1t reasonable price, 
as per KVS Rules, In the presence of 111 Committee members MANDEEP KAUR (PG'J) 9. To rec:ommend proposals of condem111tlon of unsemce■ble books 
10. To conduct Llterlry Oub Activities etc. DEE.PAK SINGH (PG'J) 

18 !MAINTENANCE & REPAIRS (M&R)I BUILDING AS LEARNING AID (BALA) 
1. To maintain the stock repster and get physical verification done ■Mualty. MARESH KUMAR MEEN.A TGT WE (IJC) mRAM PART.AP MEHRA(IJC) 
2. To provide all fitments and fixtures replaced/ repaired as and when required. RA VI SAINI (l'GT) SACHU SADASIV AN <PRTI 
3. To utilize the fund as per KVS dlrettlons VIVEK PAL (TOT) MAMfA RANI (PR'J) 
4. To settle the AC as per KVS Nies. KARANJOT KAURITGTI 
5. To provide a eucute Innovative Ideas under BALA. PARDEEP J'ERMA (TG1J (BALA)(I/C) 

19 !NATIONAL SERVICE SCHEME (NSS) 
NILIMA SARAN (PGTI 

MADHURIMA MISRA (PGT) 
1. To understand the schookommunlty a understand themselves In relation to 

SARYOG PRAKASH (TGT) (1/C) communities. 
2. To Identify the needs Ind problems of the sdlookommunlty Ind lnwlve them In 
problem solvl111 pnass 

LAKSHMI SHA.RMA(l'G1) 

3. To orpnlse actfvttles lncukatfnc • anse of sodal and civic respooslbllty. PRADEEP VERMA (TGT AE) 

KARANJOT KAUR(TO'J) 
20 !OL YMPIADSI rROJECTS/ EXBIBmONS/ READERS CLUB 

NJLJMA SARAN 1.c"\1 l nl/C.,J VINA Y <PRT)(JJC) 
1. To resister students for Olympiads/ Projects/ f)dtitlans condutted by KVS and LAKSHMI SHARMACTGTI MAMf A RANI <PRTI 
other Govt. lUthorttes.. PREETI TRIP A TIil (TOT) 
2. To condutt exam/exhibitions as per schedule. GURMEETKAUR(TOT) 
3. To prepare students for above said ICdvttles. VEENA KATNORIA (TGT) 

JYOTI RANI TGT 
SMRITI BAKSlil(TGT) 

21 IORGANI.ZATIONOFVMC/VEC 

1.To orpnfse VMC/VK Meetfnp as per KVS schedule. MANDEEP (PGT HINDD(IIC) NEENA SHARMA <PRTI 
2. To maltaln Aprldl Point, a write Minutes wrttinl, 

KARANJOT KAUR(TO'J) MAMf A RANI (PR'J) 3. To maltaln records of VMC/VEC. 

22 IPA SYSTEM/ FLAG HOISTING 

1. To provide PA system for all prosr1ms orpnlzed In school. MARESH KUMAR MEENA TGT 'WE(IJC) ANNU KUMARI <PRTI (1/C) 
VIVEK PAL cron VIKRAM PART AP MEHRA 2. To dledt the fwldlol•• of the PA system. 
HARBHAOWAN (SS) HARBHAOW AN (SS) 3. FIii holstl111 to be done IS per re,uladon. 

23 !PARTNERSHIP WITH GOVERNMENT SCHOOLS 
1. To take part In national prosr1mmes; provkllnc cont1nu1111 p,oftsllolial 
development. 

VINOD KUMAR (TGT)(I/C) POOJA SHARMA (BM)(I/C) 
2. To share lt5SOII plaM a resourca; w1c1en1111 the amculum offer or orpnlsl111 

VEENA KATNORIA MANDEEP KAUR (PR'J) ICtlvftfes for the school holidays. 

24 !PHOTOGRAPHY 
1. To take photos of lmpo,tant occasion. LAXMI SHARMA TGT (IJC) MAMTA RANI lPRTill/C) 2. To prepare Farewell/actfvlttes presentation$ USlnl photocraph5 dldced clurinl 111 PARDEEP VERMA (TG'fl ANNU KUMARI (PRT) 
occulons. MAHESH KUMAR MEENA TGT WE 

COUNSELLOR 
COMPUTER INSTRUCTOR I & 2 

2S !PRE-VOCATIONAL EDUCATION (BAGLESS DAY] 

1. To develop an understlndlni and perspedlve on the purpose of WOft uperfence 
MAHF.SH KUMAR MEENA TGT WE(I/C) 

and p,e-wcatlonll education prop1mme, with spedftc reference to Slffllll'I P ARDEEP VERMA (TG'J) Shlkshl. 
2. To Identify the actMtfes r9qulred to achieve the objectives of the pre-vocational KULDEEPKAURPGTCS 
eduatlon In school 
3. To orpnlse Guest Lectures by EntreprenMn. VIVEK PAL (TOT) 
.t. To orpnlle Reid Visits, Career Day, Student run Enterprises. 

SANGBETA RANI (Lffi) 

COMPUTER INSTRUCTOR I & 2 
26 IPTM & PARENT TEACHER ASSOCIATION 

MANDEEP KAUil PGT ECO(JIC) SA nTA SADHU (PR1J(IIC) 1. To Orpnlze pner■I body meet1111 of Parents teachers Ind from MIOCiatfon as per RA VI SAINI (TGT) SHEET AL (PRT) p,ldellnel of KVS. 
KA VITA TGT lilNDI 2. To Orpnbe ,rM u per requirement of Elllm a other related departments. 

-



., 
,,.1PUBLICATION 

MANDEEP fPGT HINDI) fl/CJ MANJEET KAUR IPRTJll/C) 

I 
11. To br1111 out the school mqazlne and students diary. KA VITA SINGH lPGTI SAROJ RANI (PRTI 

2. To Prepare monthly/annual n!port of vtctyalaya. TGT SANSKRIT MAMTA RANI lPRTI 

3. To br1111 out Newslette.-s for the purpose. RA VI SAINI non SEEMA GAUR-1 <PRTI 
P ARDEF.P VERMA <TGTI 
KARANJOT KAUR<TGTI 

28 !PURCHASE COMMITTEE & GeM 
MANDEEP {PGr HINDI] {I/CJ 

1- To ,et quotations for the various Items requln!d. POOJA SHARMA CHM) 
2. To vettfy and sip all the bllls. MAHESH KUMAR MEENA TOT WE 
3. To plan for tentative purchase fTom the WN. KULDEEPKAURPGTCS c. To propose the require provision to be made In the WN budget. 

SANJA Y DUBEY (SSA) 5. To ~ •nd control the utilization of materllll purchased. 
RAGHUVEER SINGH(VP) 

29 IRA.J BHASHA SAMITI 
MANDEEP (PGT HINDI) (IIC) SAROJ RANI (PRT)(IIC) 

1. To l'repan! ltaj Bhasha Report. TGT SANSKRIT SEEMA GAUR-1 (PRT) 
2. To send monthly/ Quarterty reports. 
3. To see that maximum wor1t Is done In Hindi lan,uap. VEHNA DOGRA (TOT) 
4. To Verffy data from office reprdlnc Raj Bhasha RA VI SAINI (TOT) 
To develop communicative Hindi sklA. 
5. To crute awareness reprdlng Importance of Hfncl as Raj8hasha. SANGEET A RANI (LIB) 

6. To popularize usa,e of Raj Bhasha In KV. ASHA(JSA) 
7. To celebrate RajBhasha Dfvas/ week/ fortnllht/ month In• befttdl• manner. 

D. P. CHAUDHARY (ASO) 
8. To amtllp! Seml111rs etc. 

SANJA Y KUMAR DUBEY (SSA) 

30 !SCHOOL SAFETY (DISASTER MANAGEMENT/ F1RE FIGHTING/ ROAD SAFETY) 

1. To Addresses the vertical of school safety In a more lnduslve and hollstk manner SA VITA NARAYAN (PGT)(I/C) PARVEEN SAINl(I/C) 
In the natfonal pollcy sphere. 

JYOTI RANI TGT ASHA KUMAR (PR1) 2. To maintain capacity building of children, tachers. Khoo! penonnel on school 
safety and disaster preparedness. SARYOG PRAKASH (TOT) 
3. To Altc;h,M/ Implement child centered a,mmunlty-baed disaster risk reduction In 
the local context. LAKSHMI SHARMA(TOT) 
4. To Malnstruml111 risk and safety education In the Khoo! cuniculum. 
5. To Unk school safety In the exlsti"I aovem,nent schemes and pollcles. PARDEEP VERMA (TGT) 
6. To Strefllthen coordination amonsst lnstitutlonlll slnldure5 at the dlstrtct. state. VIVEK PAL (TGT) and natfon,il levels to promote~ chlld rfCl,ts cc,vernance In disaster 
5ltuatlons. PRITAM(SS) 

31 I SCOUT & GUIDES/ CUBS & BULBULS 
1. To prepare action plan fortheyur. NILIMA SARAN (PGT) (1/C) MANDEEP KAUR (PRT)(I/C) 
2. To prepare the students for the Testlns camps, viz.. DWmYA-SOPAN, TRITIYA-
SOPAN/RAI-PURSIUUl a RASHTRAPTHI- PURSKAR eu... as persdledule.,.. by KVS. MADHURIMA MISRA (PGI) VINAYPRT 
3. To Prepare students to pa,tldpate In clffe.ent BS & G AdMtfes and Testlns c.amp. 

SHAMA(PGT) PARVEEN SAINI (PRT) 4. To Conduct CUb / llulbul acdvltles as per APRO 
s. To plan an effecthe schedule for lmpartlnc the tralnlnc to the students. SARYOG PRAKASH (TGT) VIKRAM PARTAP MEHRA . 
6. To popularize the rnowement amona the students. so as to have .-e participants 
7. To Inculcate spirit of clsdpllne amonc the students. PARDEEP VERMA (TGT) ANNU KUMARI (PRT) 
8. To escort and take utmost care of the students durtnt the camps. 

SANGEETA RANI (LIB) RITU(PRT) 

GURMEET KAUR (TGT) 

MANDEEP (PGT) 

KA VITA SINGH (PGT) 

MAHESH KUMAR MEENA TOT WE 

RA VI SAINI <TGTI 
VINOD KUMAR <TOTI 

32 ISWACCH VIDYALAYA/ BIIARAT(CLEANLINESS&SANITIZATIONIWATERSAFETY) 

1. To check regularly the Oeanllness of the dass room, labs, conklors, department 
GURMEET KAUR (TGT) (1/C) KAMINIGUPTAGUPTA(PRT)(I/C) 

etc. 
VEENA KA TNORIA SAROJ RANI (PRT) 

2. To Maintain• date wise record and show It reawa,y once In a week. SARYOG PRAKASH ([GT) SHEETAL (PRT) 
3. To supervise aqua ,uard, Water Cooler and water points (ONnllness and timely LAKSHMI SHARMA(TGT) 
switch on/off) PREETI TRIP ATHI (l'G1) 
4. To monitor deanllness and sanitation claly. NIUMA SARAN (PGT) 
s. To Give proper lnstructloM to the sweepers reprdlnc sweepll'II, moppll'II, dustlnl 
etc. 
6. To liaison with other staff for their cooperation In keepln, the school dun. 

33 !TEACHING AIDS 

&07TA NARAYAN fPGnfVC) SHEET AL lPRT\aJC) 
MANDEEP KAUR <PGTI SEEMA OAUR-1 lPRTI 

1. To pnMde subject related teachlna alcb. MADHURIMA MISRA lPGTI RITU<PRTI 
2. To maintain t.uchfnc •Ids. LAKSHMI SHARMA<TGTI 

J. To~--tacher by present1111 lnfonnat1on In a MW and eJCdtlnc wr,. SARYOG PRAKASH <TGTI 



.. 
,,,. ., TIMETABLE & ABSENT TEACHERS ARRANGEMENT 

DEEPAK SINGH (PG'I) (I/C) ASHA KUMAR (PR1)(1/C) 

1. To lcftp the tJme-table rNdy well In time for startln1 the academic calendar SANGEET A RANI (LIB) VINAY(PRn 

/ 
z. To pertodkaly review the time-table In view of transfers/Ions leave etc. SMRITI BAKSHl(TGl) KAMINI GUPTA (PRl) 
3. To ensure that no das:s Is kept without teacher by preparfns dally amnren,ent. 
4. To cater fot staff on luw and vacancy as per KVS norms. 

35 !TOY LIBRARY MANDEEP KAUR (PRT)(IJC) 
1. To maintain the Toy Ubra,y as per norms set for PM SHRI Schools. ANNU KUMARI (PRl) 
2. To Issue toys to students and keep recors. 3. 
To ensure the safe upkeep of toys after the dass/ school ls over. SHEETAL (PRl) 

36 1PM SHRI 

1. To coordinate with the various departments to collect/give requisitions for 
SHAMA CPGTl- CO-ORDINATOR PM SURI 

procurements of various Items/ services as per PM SHRI School norms and MARESH ICUMAR MEENA TGT WE /VC/ POOJA SHARMA (HM) 

ruldellnes. 2. KULDEEPKAURPGTCS PARVEEN SAINI (PRT) To cart Items •nd place orders for renulne Items at genuine rates after proper 
discussion with committee members. 3. To make 

PARDEEP VERMA (TOT) entry In stock register and Issue Items/ material to various departments as per 
reqlrement. 4. To keep 
records of an purchases and payments made. SANJA Y DUBEY (SSA) 

37 !TRANSPORT 

1. To keep record of all buses and their drfven. VIVEK PAL TGT(I/C) VIKRAM PART AP MEHRA(I/C) 
2. To keep route-wise record of all vehldes. 3. 
To ensure the safe arfval and departure of the students. 4. To VINOD KUMAR (TGl) VINAY (PRl) 

lnstnK:t drivers for proper parldng of the vehicles. 5.TO PRADEEP VERMA RlTU(PRl) 
ORGANISE TIME TO TIME MEtTINGS Willi STAKDtOU>etS FOR PROP£R DISCUSSION 

SPORTS COACH REGARDING-THE SAF£TY AND SECURITY OF THE STUDENTS 
PGT POL SCIENCE 
PARENTS/ VMC MEMBER 

38 IVIDYANJALI 

MANDEEP PGT HINDI (IJC"\ NEENA SHARMA <PRTI ma 
1. To contact witb ALUMNI/ Pare11b/ Fa111ous Social people encourage tbem SANGEETA RANI (TGT LIB ) SA CHU SADASIV AN (PRD 
for donation for developmnl of bask iafrutrwctwre /facilities/ameeities of KA VITA SINGH (PGD 
the Vidyalaya. COMPlffER INSTRUCTOR 1 

PGTCS 
39 !LAT/ PARAKB/ PISA/ NAS 

SAVITA NARAYAN <PGTI IINTERNAL1'1/Cl SA VITA SADHU CPRT)(IIC\ 
1. To Conduct a■d coordinate LAT/ PARAKH/PISA/NAS as per tlae VS SARYOG PRAKASH rron MAMTA RANI (PRD 
aorms and assiglled sdaed■le. RA VI SAINiffGTI MONIKA(PRTI 

DEEPAK SINGH (PGT} 
40 !CPD 

1. To organise a■d coordinate tlae teaclaen trai■iag progntJIUDdworks.ltops NIUMA SARAN (PGT)(I/C) SEEMA GAUR-1 <PRn 1/C 
KAVITA TGT HINDI NEENA SHARMA(PRD and to keep the records. 
VINOO KUMAR (TGT} VINAY(PRTI 

41ITARA KARANJOT KAUR(TGT)(I/C) SAROJ RANI (PRT)(IIC) 
VINOD KUMAR (TGT) SAVITA SADHU(PRD 

1. To coordinate die uploading of data on oral reading Oae■cy on TARA app KAVITA TGT HINDI MAMTA RANI (PRl) 
u per instnctio■s. RAVI SAINI (TGT) 

42IPRASHAST 
PARDEEP VERMA (TGT)(I/C) 
MADHURIMA MISRA <PGT) 

1. To coordinate the Data updation of special needs chlldren on PRASHAST app. 
VINOD KUMAR (TGT) ALL PRIMARY CLASS TEACHERS 
RAVI SAINI (TGT) 
COUNSELLOR 
SPECIAL EDUCATOR 

43 I MORNING ASSEMBLY 
MANDEEP (PGT HINDI) (1/C) MANJEET KAUR (PRnlllO 

1. To conduct the morning assembly as per the KVS norms and to coordinate VEENA DOGRA (TGT) NEENA SHARMA<PRT) 
with the CCA activities. KARAN.JOT KAUR(TGTI DES RAJ (PRT MUSIC) 

SEEMA (TGT SK1l ANNU KUMARI (PRT) 
44 I SPORTS/ NSM/RSM/ SGA 

VIVEK PAL (TGT) (1/C) VIKRAM PART AP MEHRAroC) 

1. To conduct Intra/Inter house competitions at school level an various NILIMA SARAN (PGT) SACHU SADASIV AN (PRTI 
KARANJOT KAUR(TGT) SAROJ RANI (PRT) 

activities at duster/regional /national level as per the schedule. 
SPORTS COACH 
YOGA TEACHER 

45 IAO/FCP 
PARDEEP VERMA (TGT AE) (1/C) 

1. To coordinate an the dass tuchers and subject teachers few developing JYOTI RANI TGT 
ethical values among students as per the KVS guidelines/ Ramkrishan mission. SARYOG PRAKASH (TGT) 

VINOD KUMAR (TGT) 

46 I WEBSITE 
KULDEEP KAUR PGT CS(I/C) 

1. to update school website time to time. 2.To MANDEEP PGT HINDI 

upload the details of ac:tlvltles conducted at school level. 3.To KAVfTA SINGH (PGT) 
update Information regarding staff details. 4.To 
upload Important announc:ements regarding academic and school POOJA SHARMA (HM) 

admlnlstaratlon. 
COMPUTER INSTRUCTOR 1 & 2 

~/ 
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