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ACADEMICCOMMITTEE 2024-25

T h e fo llo w in g c o m m ittee is h ereb y c o n s titu ted fo r s m o o th a n d e ffe ctive fu n c tio n in g o f th e V id ya la ya

d u rin g th e ye a r 2 0 2 4 -2 5 . A s s u ch a ll th e s ta ff m e m b ers a re h ereb y in fo rm e d to n o te th e n a tu re o f th e

w o rk a n d co m p ly w ith th em . A ll the co m m itte e m em b e rs w ill b e re s p o n s ib le fo r th e w o rk o f th e

co m m itte e. T h e u n d ers ig n e d w ill a s k f o r th e co m p lia n ce f ro m th e in – ch a rg e s o r in a b s e n ce o f in –

ch a rg es a n y m e m b er o f th e co m m itte e. In a b s en c e o f th e in – c h a rg e, th e ne xt s en io r m em b e r o f th e

co m m itte e w ill a u to m a tic ally b e th e in – ch a rg e a n d s o o n b u t a ll th e m em b e rs w ill b e eq ua lly

res p o n s ib le. In – ch a rg e w ill w rite th e n a m e s o f th e m e m b ers in th e C o m m itte e reg is ter a n d a llo t th e

w o rk to th e m e m b ers a cc o rd in g ly a n d w ill f ix th e res p o n s ib ility .

1. ACADEMICAND ADMINISTRATIVE SUPPORT (SECONDARY):-
S.NO NAME DESIGNATION MEMBER Signature

1 . S H . A R UN S H A R M A P R IN C IP A L

2 . S H . IQ B A L N A SIR V IC E P R IN C IP A L Ac a d em ic In ch a rg e

3 . S H . S P T O M A R P G T M em b er

4 . S M T . V IJ A Y LA X M I TG T M em b er

ACADEMIC AND ADMINISTRATIVE SUPPORT (PRIMARY) :-

S.NO NAME DESIGNATION MEMBER Signature

1 . SH . A R U N SH A R M A P R IN C IP AL

2 . SH . S A N DE E P K U M A R H E A D M A ST E R A c ad em ic In c h arg e
3 . SM T . M A N J U P R T M em b e r

Duties:-

a) The committee will assist the Principal in day to day administrative matters.
b) The committee shall go through the circulars received form KVS RO Agra and KVS HQ New Delhi and will
devisethe method for implementation in the direction of Principal and Vice Principal.
c) Verification of students’ attendance registers to ensure the collection of fees from all the students.
d) The committee further verifies the entries of fees particulars in the student’s attendance register.
Anydiscrepancy observed must be brought to the notice of the Principal immediately.
e) To assist the undersigned in preparation of Budget estimates (SF & VVN) annual accounts (SF&VVN),
Audit-Internal and A.G.
f) Any other work assigned by the principal in day to day administrative matter.

g) To ensure the attendance register, teacher’s diary and daily diary are maintained as per norms.
h) To inform the Principal about the lapses in curricular and co-curricular activities and deviation from the
decisions ofthe subject committee.



(ARUN KUMAR)
PRINCIPAL



ADMISSION COMMITTEE FOR THE SESSION 2024-25

T h e fo llo w in g co m m ittee is h ereb y co n s titu te d fo r s m o o th a n d effe ctive fu n ctio n in g o f th e

a d m is s io n p ro c es s in th e V id ya la ya d u rin g th e yea r 2 0 2 4 -2 5 . A s s u ch a ll th e m e m b ers a re h ereb y

in fo rm ed to n o te th e n a tu re o f th e w o rk a n d c o m p ly w ith th em . A ll th e co m m itte e m e m b ers w ill b e

res p o n s ib le fo r th e w o rk o f th e co m m ittee . T h e u n d e rs ig n ed w ill a s k fo r th e co m p lia n c e f ro m th e in –

ch a rg es o r in a b s en ce o f in – c h a rg es a n y m em b e r o f th e c o m m ittee . In a b s e n ce o f th e in – ch a rg e

th e n e xt s en io r m em b e r o f th e c o m m itte e w ill a u to m a tic a lly w ill b e th e in – c h a rg e a n d s o o n b u t a ll

th e m e m b ers w ill b e eq u a lly re s p o n s ib le . In – c h a rg e w ill w rite the n a m es o f th e m em b e rs in th e

C o m m itte e reg is ter a n d a llo t th e w o rk to th e m e m b ers a cc o rd in g ly a n d w ill fix th e res p o n s ib ilit ies .

2. ADMISSION:-

S.NO NAME DESIGNATION MEMBER Signature
S.NO NAME DESIGNATION MEMBER

SMT. SUNITA HANS PGT BIO I/C
SH. S P TOMAR PGT PHYSICS MEMBER
SH. SANDEEP SHARMA HM MEMBER

Duties: - a ) D is trib u tio n o f fo rm s a n d re g is tra tio n fo r a d m is s io n a s p er the s c h ed u le is s ue d b y K V S.

S cru tin y o f reg is tra tio n fo rm s a s p er th e ex ta n t a d m is s io n g u id elin es o f K V S .

P rep a ra tio n o f p ro v is io n a l lis t o f s e le cte d ca n d id a te s fo r a ll th e c la s s e s .

T o a d m in is te r th e a d m is s io n tes t ( w h e re ve r re q u ire d ) a n d p re p a ra tio n o f m erit lis t a s p e r th e

a d m is s io n g u id elin es o f K V S .

T o ta k e th e a p p ro va l o f V E C b efo re th e re le a s e o f th e m erit lis t.

M a in ten a n c e o f a d m is s io n re g is ters .

A d m is s io n o f c a n d id a tes b a s ed o n K V T C a s p er K V S n o rm s .

A d m is s io n s a s p e r R T E A ct.

M a in ten a n c e o f a d m is s io n re co rd s a s p er KV S g u id elin es in th e p re s crib ed P e rf o rm a .

D e tails o f a d m is s io n (P ro vis io n a l A d m is s io n lis t) f o r p ro p er u p lo a d in g o n th e w eb s ite.

E n s u re co m p lian c e o f C o v id -1 9 a p p ro p ria te p ro to co ls d u rin g a d m is s io n p ro c es s .

T o fo llo w th e a d m is s io n g u id e lin e s s c ru p u lo u s ly a n d a n y d is crep a n cy in a d m is s io n lis ts to b e

b ro u g h t to th e n o tic e o f P rin c ip a l im m e d ia tely.



(ARUN SHARMA)
PRINCIPAL



EXAMINATION COMMITTEE FOR THE SESSION 2024-25

T h e fo llo w in g co m m itte e is h ereb y c o n s titu ted fo r s m o o th a n d e ffe ctiv e fu n ctio n in g o f th e

V id ya la ya d u rin g th e ye a r 2 0 2 4 -2 5 . A s s u ch a ll th e m e m b ers a re he reb y in fo rm ed to n o te th e n a tu re o f

th e w o rk a n d co m p ly w ith th em . A ll th e co m m ittee m em b e rs w ill b e res p o n s ib le f o r the w o rk o f th e

co m m itte e. T h e u n d e rs ig n ed w ill a s k fo r th e co m p lia n c e fro m th e in – ch a rg e s o r in a b s en c e o f in –

ch a rg es a n y m em b e r o f th e co m m itte e. In a b s e n ce o f th e in – c h a rg e th e n ex t s e n io r m e m b er o f th e

co m m itte e w ill a u to m a tica lly w ill b e th e in – ch a rg e a n d s o o n b u t a ll th e m e m b ers w ill b e eq ua lly

res p o n s ib le. In – ch a rg e w ill w rite th e n a m es o f th e m e m b ers in th e C o m m itte e re g is ter a n d a llo t th e

w o rk to th e m e m b ers ac co rd in g ly a n d w ill fix the res p o n s ib ility .

3. EXAMINATIONS (Internal) and /Pre Boards:

A – SECONDARY (Internal)

S.NO NAME DESIGNATION MEMBER Signature

1 . S H . D K N IG A M P G T (E C O ) I/ C
2 . S M T . L A LIT A T G T (M A T H S ) M em b e r
3 . SH . C H A R A N JE E T S IN G H T G T (H IN D I) M em b e r
4 . SM T . A N IT A G O S W AM I T G T (H IN D I) M em b e r
5 . SH . B IJ E N D E R S U B S T A F F M em b e r

B – CBSE

S.NO NAME DESIGNATION MEMBER Signature

1 . SH . G A U R A V J A IN P G T (B io T ec h ) I/ C

2 . SH . A K S H R IV A S TA V P G T (G E O ) M em b e r

3 . SH . J A G J E E T S IN G H W E T M em b e r

4 . SH . S A TP A L S u b s ta ff M em b e r

C- Primary (Examination)

S.NO NAME DESIGNATION MEMBER Signature

1 . SH . F A KR U D D IN P R T I/ C

2 . SM T . V IB H A P R T M em b e r
3 . SM T . B E UL A H J A M E S P R T M em b e r

D-Olympiad/JMO/KVPY/NTSE/AIPT/TERI/Other Competitive Exams-

S.NO NAME DESIGNATION MEMBER Signature

1 . SH . S P TO M A R P G T (P h y) I/ C



2 . SM T . S U N IT A H A N S P G T (B IO ) M em b e r

3 . SH . G A U R A V J A IN P G T (C H E ) M em b e r

4 . SM T . D O LL Y P G T (M A T H S ) M em b e r



Duties:-

T o p re p a re a n a c tio n p la n fo r c o n d u c tin g c yclic tes t fo r C la s s I & II, m o n th ly tes t fo r cla s s es III to

V , V I to X a nd X I, X II a n d o the r cla s s e s .to c o n d u ct P erio d ic A s s es s m en ts , H a lf Y ea rly a n d S es s io n

en d in g E x a m in a tio n s . S LA T E a n d B a ck to B a s ic im p le m en ta tio n .

T o co lle ct a n d ch e ck th e q u es tio n p a p e rs a lo n g w ith b lu e p rin t , d es ig n , m a rk in g s ch e m e fo r

th es e e xa m s a n d to p res e rve th em fo r in s p ec tio n p u rp o s e .

T o p ro cu re th e re s u lt re g is ter, p ro g res s re p o rts , c ertific ate o f s ch o o l b a s ed e va lu a tio n a n d o th e r

s ta tio ne ry w ell in a d v a n ce b y g ivin g re q u is it io n to th e P rin c ip a l w e ll in a d va n c e.

T o co n d u c t th e te s ts a s p e r g u id elin es o f C B S E / KV S .

D e cla ra tio n o f re s u lts a s p er th e K V S s ch e d u le.

T o m a in ta in a n d p la c e a ll th e re co rd s p erta in in g to e xa m in a tio n b e fo re th e m e m b er o f p a n e l

in s p e ctio n tea m .

T o is s u e th e n o tic es , c irc u la rs o f th e ex a m in a tio n s to th e s ta ff fro m tim e to tim e .

(ARUN SHARMA)

PRINCIPAL





TIME TABLE COMMITTEE FOR THE SESSION 2024-25

T h e fo llo w in g co m m ittee is h ereb y c o n s titu ted fo r s m o o th a n d e ffec tiv e fu n ctio n in g o f th e

V id ya la ya d u rin g yea r 2 0 2 4 -2 5 . A s s u c h a ll th e m em b e rs a re h ere b y in fo rm ed to n o te th e n a tu re o f th e

w o rk a n d co m p ly w ith th em . A ll th e c o m m ittee m em b ers w ill b e re s p o n s ib le fo r th e w o rk o f th e

co m m itte e. T h e u n d e rs ig n ed w ill a s k fo r th e co m p lia n c e fro m th e in – ch a rg e s o r in a b s e n ce o f in –

ch a rg es a n y m e m b er o f th e co m m itte e. In a b s en ce o f th e in – c h a rg e th e n ex t s e n io r m em b e r o f th e

co m m itte e w ill a u to m a tica lly w ill b e th e in – c h a rg e a n d s o o n b u t a ll th e m em b e rs w ill b e e q u a lly

res p o n s ib le. In – ch a rg e w ill w rite th e n a m e s o f th e m em b e rs in th e C o m m ittee re g is te r a n d a llo t th e

w o rk to th e m e m b ers a cc o rd in g ly a n d w ill f ix th e re s p o n s ib ility .

TIME TABLE AND ARRANGEMENT:A

– SECONDARY

S.NO NAME DESIGNATION MEMBER Signature
1 . SM T . D O LL Y C H A N D E L P G T (M A T H S ) I/C
2 . SM T . P R A T IB H A T G T (M A T H S ) M e m b er

B – PRIMARY

S.NO NAME DESIGNATION MEMBER Signature

1 . PR T I/C
2 PR T M e m b er
3 . PR T M e m b er

Duties:-
a ). T o p repa re the c la ss tim e ta ble a nd tea c hers tim e ta ble a s per K V S no rm s.
b). T o p rep are the spe cial tim e ta b le for rem e dia l classe s after sc ho ol hours, A utum n brea k, W inte r
bre a k, sum m erv a ca tio n for the c la sses X a nd XII a s per the direc tion of the Princip a l a nd KV S ..
c). T o p repa re the spe cia l tim e ta ble fo r rem e dia l tea c hing (slow le a rne rs in a ll
cla sses).d ). T o m a ke a nd distribute the a rra nge m ent w ork to the te ac hers.
e). T o d ispla y c op y of a rra ng em e nt w ork in the no tice boa rd .
f). v erif ic ation of pa rt tim e te ac hers’ sa la ry sta te me nts a nd to a ffix their signa ture a s a to ken of
v erific ation of pre senc eof the pa rt tim e co ntra ctua l te a chers.
g). T o m a inta in the a rra ng em e nt reg ister.
h). T o mo nitor a nd m a inta in the rec ords of una tte nded c la ss by the tea che rs w ho ha v e reg ula r o r
a rra ngem e nt periods inthe C la ss.
i) T o che ck the clashe s if a ny in the tim e ta ble.
j) P rep ara tion of va c a ncy po sitio n/S ta ff S treng th /P ropo sa l fo r req uirem e nt of ne w sec tio n e tc.
k) A ny other w ork a ssigne d by the Princip a l/Vice Princip al.

(ARUN SHARMA)



PRINCIPAL



FURNITURE COMMITTEE FOR THE SESSION 2024-25

T h e fo llo w in g co m m ittee is h e reb y c o n s titu ted fo r s m o o th a n d e ffe ctiv e a rra n g em e n ts o f

fu rn itu re fo r a ll th e s tu d en ts a n d s ta f f m e m b ers o f th e V id ya la ya . A s s u c h a ll th e s ta ff m e m b ers a re

h ere b y in fo rm ed to n o te th e n a tu re o f th e w o rk a n d co m p ly w ith th em . A ll th e co m m ittee m em b e rs w ill

b e res p o n s ib le fo r the w o rk o f th e co m m itte e. Th e u n d e rs ig n ed w ill a s k fo r th e c o m p lia n ce fro m th e in

– c h a rg es o r in a b s e n ce o f in – c h a rg es a n y m em b e r o f th e co m m itte e. In a b s en c e o f th e in –

ch a rg e th e n e xt s en io r m e m b er o f th e c o m m ittee w ill a u to m a tic a lly w ill b e th e in – ch a rg e a n d s o o n

b u t a ll th e m e m b e rs w ill b e e q u a lly res p o n s ib le . In – c h a rg e w ill w rite th e n a m es o f th e m em b e rs in

th e C o m m itte e re g is ter a n d a llo t th e w o rk to th e m e m b ers a cc o rd in g ly a n d w ill f ix th e re s p o n s ib ility .

FURNITURE:

S.NO NAME DESIGNATION MEMBER Signature
1 . S H . A J E E T S R IV A S T A V PG T (G E O ) I/ C
2 . S H . J A G J E E T S IN G H T G T (W E T ) M em b e r

Duties:-

a ). T o m a in ta in th e re co rd o f ro o m w is e / d ep t. w is e d is trib u tio n o f

fu rn itu re.b ). To ta k e in itia tive to s ee th a t th e b ro k e n fu rn itu re is

rep a ired reg u la rly . c) . T o Pre p a re th e lis t o f b ro k e n fu rn itu re w h ic h a re

to b e c o n d em n ed .

T o s ee tha t th e s c h o o l fu rnitu re is re-p la ce d in cla s s ro o m s /d ep t. a fter s c h o o l fu n c tio n s lik e -

s p o rts d a y,R ep u b lic d a y, A n n u a l D a y, In d ep e n d e n ce d a y o r a n y o th e r fu n c tio n) .

T o s e e a n y s h o rta g es , d efic ie n cy o f

fu rn itu rea n d re p o rt to th e P rin cip a l.

T o e ns u re reg u la rly th a t n o fu rn itu re is ly in g in th e c o rrid o rs o r in th e o p en

s p a c e.g ). T o s to re a n d s to c k th e b ro k en o r o ld fu rn itu re p ro p erly.

T o m a in ta in th e s to c k reg is te r.

A n y d u ty a s s ig n ed b y th e Prin cip a l/ V ic e P rin c ip a l/H .M . fro m tim e to tim e .

(ARUN SHARMA)

PRINCIPAL



CLEANLINESS COMMITTEES FOR THE SESSION 2024-25

T he fo llo w in g co m m itt ee is h ere b y c o n s titu te d fo r s m o o th a nd e ffe ct iv e fu n ctio n in g o f th e V id ya la ya d u rin g t he

ye ar 2 0 2 4 -2 5 . A s s u ch a ll t he s ta ff m e m b e rs a re h ereb y info rm ed to n o te th e n at u re o f th e w o rk an d co m p ly w ith t he m . A ll

th e c o m m itt ee m em b ers w ill b e re s p o n s ib le fo r th e w o rk o f th e co m m itt ee. T h e un d e rs ig n ed w ill a s k fo r th e co m p lia n ce

fro m th e in – c ha rg es o r in ab s en ce o f in – ch a rg e s a n y m e m b e r o f th e co m m it te e. In a b s en ce o f th e in – ch a rg e t he

n ex t s e nio r m em b er o f th e c o m m it tee w ill a u to m a t ic a lly w ill b e t h e in – ch a rg e an d s o o n b u t a ll th e m e m b e rs w ill b e

eq ua lly re s p o n s ib le. In – ch a rg e w ill w rite t he n am es o f th e m e m b e rs in th e Co m m itt ee re g is te r a n d allo t t he w o rk to t he

m e m b ers a c co rd ing ly a n d w ill f ix th e re s p o n s ib ilit y.

8. CLEANLINESS OF VIDYALAYA BUILDING AND PREMISES (SWACHH BHARAT ABHIYAN)

S.NO NAME DESIGNATION MEMBER Signature
1. SM T . K A N C H A N M A LA P G T (C S ) I/C
2 . SM T . R A SH M I SH A R M A T G T (E N G ) M em b e r

3 . SR I. O M V IR SIN G H LIB M em b e r



Duties:

a ). T o en s u re th e c le a n lin e s s o f th e cla s s ro o m s , co rrid o r, to ile ts a n d o th e r

co m m o n a rea s .b ). T o en s u re th e p ro v is io n o f d u s tb in s in a ll th e c la s s

ro o m s .

c). T o a p p ra is e th e P rin c ip a l a b o u t th e c lea n lin es s o f s c h o o l b u ild in g

fro m tim e to tim e.a ) .T o s u p e rv is e th e w o rk o f th e p eo p le d ep lo yed u n d er

h o u s e k ee p in g .

b ). T o g ive s u ita b le in s tru c tio n to th e p eo p le d e p lo ye d u n d er h o u s ek e ep in g re g a rd in g

clea n lin es s o f c a m p u s .c ). T o m a k e th e a rran g em en ts to d is p o s e th e g a rb a g e a n d

m is c ella n eo u s tras h c o llec te d

in V id ya la ya B u ild in g a n d o th e r p a rts o f ca m p u s .

d ).To m a k e arra n g e m e n ts fo r c le a rin g th e w ild b u s h e s a n d th o rn y p la n ts th a t a re g ro w in g in

d iffe re n t p a rts o fs c h o o l c a m p u s .

e). to e n s u re clea n lin es s o f o p e n d ra in s fo r s m o o th flo w o f w a ter d u rin g

th e ra in y s ea s o n s .f). . T o ta k e th e ro u n d s o f th e V id y ala ya th rice in a d a y

a n d to en s u re cle a nlin es s .
g). In – cha rge ca n d eliga te the w ork w ing – w ise fo r efficie nt func tioning a nd for fix ing the

re spo nsibil ity.(h)The In – c ha rg e a nd ea ch of the m e m ber w ill be held re sponsible fo r the la pse s a nd the

d ev ia tio ns of theord ers

A run S ha rm a

Princip al



.



GARDENING AND BEAUTIFICATION COMMITTEE 2024-25

T h e fo llo w in g c o m m ittee is h ere b y co n s titu te d fo r ta k ing ca re o f th e g a rd en o f th e V id ya la ya a n d

en s u rin g th e im p lem en ta tio n o f H a rit Vid ya la ya P la n d u rin g th e ye a r 2 0 2 4 -2 5 . A s s u c h a ll th e s ta ff

m em b e rs a re h ere b yin fo rm ed to n o te th e n a tu re o f th e w o rk a n d c o m p ly w ith th e m . A ll th e co m m ittee

m em b e rs w ill b e res p o n s ib le fo r th e w o rk o f th e co m m itte e. T h e u n d ers ig n e d w ill a s k fo r th e

co m p lian c e fro m the in – ch a rg e s o r in a b s en c e o f in – c h a rg es a n y m e m b e r o f th e c o m m ittee. In

a b s e n ce o f th e in – c ha rg e th e n ex t s e n io r m em b e r o f th e co m m ittee w ill a u to m a tica lly b e th e in –

ch a rg e a n d s o o n b u t a ll th e m em b e rs w ill b e eq u a lly res p o n s ib le . In – c h a rg e w ill w rite th e n a m e s o f

th e m em b e rs in th e C o m m ittee reg is te r a n d a llo t th e w o rk to th e m em b e rs a c co rd in g ly a n d w ill fix th e

res p o n s ib ility .

GARDENING AND BEAUTIFICATION OF THE VIDYALAYA CAMPUS

S.NO NAME DESIGNATION MEMBER Signature

1 . Sm t. S a n g e eta S in g h T G T (A E ) I/ C

2 . Sh . J a g je et S in g h W E T M e m b er

Duties:

a ). T o s u p ervis e th e w o rk o f p eo p le d e p lo yed u n d er H o rticu ltu re a n d b e a u tifica tio n o f V id y ala ya

ca m p us .b ). T o p ro cu re o rn a m en ta l p la nts a n d o th er fru it b e a rin g p la n ts in c o n s u lta tio n w ith

P rin c ip a l.
c) . T o e n s u re w a terin g o f a ll p o tted p la n ts a n d o th er p la nts g ro w in g in th e V id ya la ya ca m p u s .
d ) T o p ro c ure f ertilize rs , m a n u re, p es tic id e s in co n s u lta tio n w ith

P rin c ip a l.e) . Pre p a ra tio n o f p la ca rd s in d ifferen t a rea s o f g ard en .

N u m b erin g o f tre s s a n d p o tted p la n ts .

C e leb ra tio n o f V a n a m ah o s ta va in c o n s u ltatio n w ith p rin cip al a n d

fo re s t d ep tt.h ). T o m o tiva te th e c h ild re n fo r g a rd en in g a n d b ea u tif ic a tio n .

T o d ev elo p m e d ic in a l p la n t g a rd en / H erb a l G a rd e n in th e c a m p u s .
To Co-ordinate between the different departments to seek the co-operation for development of garden.

To motivate and Guide the Children to bring and Plant a sapling on their birthday and own the plats by caring
them.l). T o d is p la y th e q u o ta tio n s in th e c o rrid o rs a n d cla s s ro o m s . T o fix b u lletin b o ard in the cla s s

ro o m fo r d is p lay o f ed u ca tio n a l c h a rts . T o d ec o ra te th e c o rrid o r a n d co m m o n a rea s w ith p a in tin g s

p h o to g ra p h s o f N a tio n a l le a d e rs , Sc ien tis ts . T o en s u re th e d is p la y o f m a teria l in the b u lletin b o a rd s .

(ARUN SHARMA)
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COMMITTEES FOR THE SESSION 2024-25

T h e fo llo w in g c o m m ittee s a re h e re b y c o n s titu ted f o r s m o o th a n d effe ctive f u n ctio n in g o f th e

V id ya la ya fo r th e y ea r 2 0 2 4 -2 5 . A s s u c h a ll th e s ta ff m e m b ers are h e reb y in fo rm ed to n o te th e

n a tu re o f the w o rk a n d co m p ly w ith th em . A ll th e c o m m ittee m e m b ers w ill b e res p o n s ib le fo r th e

w o rk o f th e co m m itte e. T h e u n d ers ig n e d w ill a s k fo r th e c o m p lia n ce f ro m th e in – c h a rg es o r in

a b s e n ce o f in – c h a rg es a n y m e m b ero f th e c o m m ittee . In a b s en c e o f th e in – ch a rg e th e n e xt

s en io r m em b e r o f th e c o m m ittee w ill a u to m a tic a lly w ill b e th e in – ch a rg e a n d s o o n b ut a ll th e

m em b e rs w ill b e eq ua lly re s p o n s ib le. In – ch a rg e w ill w rite th e n a m e s o f th e m e m b ers in th e

C o m m itte e reg is ter a n d a llo t th e w o rk to th e m e m b ers a cc o rd in g ly a n d w ill fix th e res p o n s ib ility .

SCIENCE CLUB/ NATURE CLUB/ SCIENCE EXHIBITION/NCSC

S.NO NAME DESIGNATION MEMBER Signature

1 . S h . S P T o m a r P G T ( Ph y) I/ C

2 . S m t. S u n ita H a n s P G T ( B io lo g y) M em b e r

3 S h . G a u ra v J a in P G T (C h e m is try) M em b e r

4 . S m t. D ee p ti B h a g a t T G T (S cien c e) M em b e r

5 . S m t. V ija y La x m i T G T (S cien c e) M em b e r

Duties:-
a ). To M o tiv a te th e s tu d e n ts to p rep a re th e e xh ib its b a s e d o n th e m e g ive n b y KV S .

b ). T o o rg a n iz e V id ya la ya lev el S cie n ce e xh ib it io n a s p er th e tim e s c h ed u le g ive n b y K V S .

c). T o e n co u ra g e m o re a n d m o re ch ild ren to p a rtic ip a te a t clu s te r le ve l, R eg io n a l le ve l a n d

N a tio n a l lev els c ie n ce ex h ib its / c h ild re n s cien c e c o n g re s s .

d ). T o in cu lc ate s c ien tific te m p er a m o n g th e s tu d en ts b y a d o p tin g a ctivit ies b a s e d m eth o d in

tea c h in g le a rn in g p ro c es s .

e). T o e n co u ra g e th e ch ild ren to g iv e o n lin e p ro jec ts b y u s in g c o m p u te rs .

f) . E ffe ctive a n d o p tim u m u s e o f L a b s a n d eq u ip m en t.

g ) . T o en c o u ra g e th e s tu d e n ts fo r e xp erim e n ta tio n a n d in n o v a tio n.

h ).T o o rg a n iz e talk / F ilm s ho w o n S c ie n ce a n d to a rra n g e fo r

ex cu rs io n .

(ARUN SHARMA)
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COMMITTEES FOR THE SESSION 2024-25

VIDYANJALI COMMITTEE

T h e fo llo w in g co m m itte es a re h ereb y c o n s titu ted fo r s m o o th a n d e ffe ctiv e fu n c tio nin g o f th e

V id ya la ya fo r th e yea r 2 0 2 4 -2 5 . A s s u ch a ll th e s ta ff m em b e rs a re h e re b y in fo rm ed to n o te the n a tu re

o f th e w o rk a n d co m p ly w ith the m . A ll th e c o m m ittee m em b e rs w ill b e re s p o n s ib le fo r th e w o rk o f th e

co m m itte e. T h e un d ers ig n e d w ill a s k fo r th e c o m p lia nc e fro m th e in – ch a rg e s o r in a b s e n ce o f in

– ch a rg e s a n y m em b e r o f th e co m m ittee . In a b s en ce o f th e in – c h a rg e the n e xt s e n io r m em b e r o f

th e c o m m ittee w ill a u to m a tica lly w ill b e th e in – c h a rg e a n d s o o n b u t a ll th e m e m b ers w ill b e e q u a lly

res p o n s ib le. In – ch a rg e w ill w rite th e n a m e s o f th e m e m b ers in the C o m m ittee re g is te r a n d a llo t th e

w o rk to th e m e m b ers ac co rd in g ly a n d w ill fix th e re s p o n s ib ility .

VIDYANJALI COMMITTEE :

S.no Name Designation Member Signature

1 . S h . A jee t K u m a r P G T (G e o ) I/C

2 . S h . G a jraj P G T (C S ) M e m b er

The aforesaid committee members are requested to render their services wholeheartedly

tomake this programme a grand success.

Duties:-
a ). T o R eg is te r a t le a s t tw o vo lu n tee rs e ve ry m o n th .

b ). T o co n d u c t o n e o u tre a ch p ro g ra m m e o f V id y an ja li ev ery m o n th .

c). T o d is p lay b a n n ers , h o a rd in g s e tc . to p o p u la riz e th e p ro g ram m e a n d s e n s itize th e p o ten tia l

v o lu n te ers . d ). To u p lo a d th e p h o to g ra p h a n d v id eo s o f th e a c tiv it ies co n d u c te d u n d e r V id ya n ja li

o n V id ya la ya p o rta l.

(ARUN SHARMA)
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COMMITTEES FOR THE SESSION 2024-25

T h e fo llo w in g c o m m itte es a re h ereb y co n s titu te d fo r s m o o th a n d effe ctive f u n ctio n in g o f th e

V id ya la ya fo r th e yea r 2 0 2 4 -2 5 . A s s u ch a ll th e s ta ff m e m b ers a re h ereb y in fo rm e d to n o te th e n a tu re

o f th e w o rk a n d c o m p ly w ith th em . A ll th e co m m ittee m em b ers w ill b e res p o n s ib le fo r th e w o rk o f th e

co m m itte e. T h e u n d ers ig n e d w ill a s k f o r th e c o m p lia n ce fro m th e in – c h a rg es o r in a b s en c e o f in

– ch a rg e s a n y m em b e r o f th e co m m itte e. In a b s en c e o f th e in – ch a rg e th e n ex t s en io r m e m b er o f

th e c o m m ittee w ill a u to m a tica lly w ill b e th e in – c h a rg e an d s o o n b u t a ll the m em b e rs w ill b e eq u a lly

res p o n s ib le. In – ch a rg e w ill w rite th e n a m es o f th e m e m b e rs in th e C o m m itte e reg is ter a n d a llo t th e

w o rk to th e m e m b ers ac co rd in g ly a n d w ill fix th e re s p o n s ib ility .

SOCIAL SCIENCE CLUB/Integrity CLUB/ACP/EBSB/AKAM/PPC/Skill Hub:

S.NO NAME DESIGNATION MEMBER Signature

1 . S h . S N Trip a th i P G T (H is to ry) I/C

2 . S h . D K N ig a m P G T (E co ) M e m b er

3 . S h . A jee t K u m a r P G T (E co ) M e m b er

4 . S m t. N e era j T G T (S S T ) M e m b er

5 . S m t. R ita S in g h T G T (S S T ) M e m b er

Duties:-
a ). To m o tiva te c h ild re n to p re p a re p ro jec ts / m o d e l b a s ed o n c o u n try/s ta te a llo tte d to th e re g io n .
b ). to en c o u ra g e m o re an d m o re ch ild ren to p a rtic ip a te in V id ya la ya Le ve l/c lu s te r lev el /R eg io n a l

lev el a n d N a tio n le ve l e xh ib it io n .

c). T o m o tiva te th e ch ild ren to p artic ip a te in d e b a te, g ro u p d a n c e, m u s ic , s k it c o m p e tit io n s

o rg a niz ed in c o n n e ctio n w ith s o cia l s cien c e ex h ib it io n .

d ). T o en c o u ra g e th e s tu d e n ts to s u b m it o n lin e p ro jec ts o n n a tio n a l le ve l.

e). T o e n s u re p ro je ct b a s e d / A c tiv ity b a s ed te a ch in g lea rn in g in a ll th e cla s s es .

f).To co lle ct th e re s o u rce o f S o c ia l S cien c e m a te ria l a n d u s e it in C la s s ro o m

tra n s a c tio n . g ). T o s u g g e s t th e P rin cip a l th e w a y a n d m ea n s to d e ve lo p a h u b o f

lea rn in g & k n o w le d g e.

(ARUN SHARMA)
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COMMITTEES FOR THE SESSION 2024-25

T h e fo llo w in g co m m itte es a re h ereb y c o n s titu te d fo r s m o o th a n d e ffe ctive fu n c tio n in g o f th e

V id ya la ya fo r th e yea r 2 0 2 4 -2 5 . A s s u ch a ll th e s ta ff m em b e rs a re h e re b y in fo rm ed to n o te th e n a tu re

o f th e w o rk a n d co m p ly w ith th em . A ll th e c o m m ittee m em b e rs w ill b e res p o n s ib le fo r th e w o rk o f th e

co m m itte e. T h e u nd ers ig n e d w ill a s k f o r th e c o m p lia n ce fro m th e in – ch a rg e s o r in a b s e n ce o f in

– ch a rg e s a n y m em b e r o f th e co m m ittee . In a b s en c e o f th e in – ch a rg e th e ne xt s en io r m em b er o f

th e c o m m ittee w ill a u to m a tica lly w ill b e th e in – c h a rg e a n d s o o n b u t a ll th e m e m b ers w ill b e e q u a lly

res p o n s ib le. In – ch a rg e w ill w rite th e n a m es o f th e m e m b ers in th e C o m m ittee re g is ter a n d a llo t th e

w o rk to th e m e m b ers ac co rd in g ly a n d w ill fix th e re s p o n s ib ility .

YOUTH PARLIAMENT COMMITTEE-

S.NO NAME DESIGNATION MEMBER Signature

1 . Sh . S N T rip a th i P G T( H is to ry) I/ C

2 . Sh . D K N ig a m P G T( E c o ) M em b e r

3 . Sh . A je et K u m a r P G T( E c o ) M em b e r

4 . Sm t. N ee ra j T G T (S S T ) M em b e r

5 . Sm t. R ita S in g h T G T (S S T ) M em b e r

DUTIES-

a). Preparation of Script for youth Parliament.
b).Selectionof students for the youthparliament.
c).To prepare the students for the competition andpractice for the youthparliament.
d). Tomake the necessary arrangement for participation in Regional Level youthparliament after thorough practice.
e). To observe the parliamentary procedure and to maintain discipline & decorum during participation and
preparation.
f). Seating
arrangements/P.A.System.g).Dress
It is the responsibility of the Incharge to complete the task and report the Principal. Responsibility will be fixed for
any failure of achievement of target.

(ARUN SHARMA)
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COMMITTEE FOR THE SESSION 2024-25
T h e fo llo w in g c o m m itte es a re h ereb y c o n s titu te d fo r s m o o th a n d e ffe ctive fu n c tio n in g o f th e

V id ya la ya fo r th e yea r 2 0 2 4 -2 5 . A s s u ch a ll th e s ta ff m em b e rs a re h e reb y in fo rm ed to n o te th e n a tu re

o f th e w o rk a n d co m p ly w ith th em . A ll th e c o m m ittee m em b e rs w ill b e res p o n s ib le fo r th e w o rk o f th e

co m m itte e. T h e u nd ers ig n e d w ill a s k f o r th e c o m p lia n ce fro m th e in – c ha rg es o r in a b s e n ce o f in

– ch a rg e s a n y m em b e r o f th e co m m itte e. In a b s en c e o f th e in – ch a rg e th e n ex t s en io r m e m b er o f

th e c o m m ittee w ill a u to m a tica lly w ill b e th e in – c h a rg e a n d s o o n b u t a ll th e m e m b ers w ill b e e q u a lly

res p o n s ib le. In – ch a rg e w ill w rite th e n a m es o f th e m e m b ers in th e C o m m ittee re g is ter a n d a llo t th e

w o rk to th e m e m b ers ac co rd in g ly a n d w ill fix th e re s p o n s ib ility .

MAINTENANCE AND REPAIR OF SCHOOL BUILDING AND CONTINUOUS SUPPLY OF

DRINKING WATER:

S.NO NAME DESIGNATION MEMBER Signature

1 . Sh . J a g je et S in g h T G T (W E ) I/ C

2 . Sh . A w a d h es h Y ad a v P G T (P H E ) M e m b er

Duties:-

a ). T o m a in ta in a re g is te r re la ted w ith d ef ic ien c ie s no ted in th e V id ya la ya b u ild in g a n d s ta ff

q u a rters .b ). T o u n d e rta k e m a in ten a n c e o f s c h o o l b u ild in g a n d s ta ff q u a rte rs o n w a r fo o tin g

b a s is .

T o e n s u re th e p ro p e r fu n c tio n in g o f A q u a g u a rd in s ta lled in s ch o o l b u ild in g

T o en s u re th e clea n in g o f o v erh ea d ta n k s in s ch o o l b u ild in g a n d s taf f q u a rte rs

T o e n s u re th e c h lo rina tio n o f w a ter s to re d in ta n k s a f te r c le a n in g

T o en s u re th e p ro p er fu n ctio n in g o f w a te r c o o le rs .

g ). T o fin d o u t th e s a fe ty h a za rd s a n d ta k e a c tio n fo r c o rrec tio n / rep a irin g / M a in ten a n c e in

co n s u lta tio n w ith th e P rin c ip a l.

h ). T o ta k e th e s te p s fo r o b ta in in g s a fe ty ce rtifica te fro m co n c ern e d a g e nc y.

i). T o co nta c t th e co n s tru c tio n a g en c y fo r g e ttin g es tim a tes o f w o rk a n d to p u t th e e ffo rts fo r it .

(ARUN SHARMA)
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COMMITTEE FOR THE SESSION 2024-25

T h e fo llo w in g co m m ittee s a re h ereb y c o n s titu ted fo r s m o o th a n d effe ctive fu n ctio n in g o f th e

V id ya la ya fo r th e y ea r 2 0 2 4 -2 5 . A s s u c h a ll th e s ta ff m e m b ers are h e reb y in fo rm ed to n o te th e n a tu re

o f th e w o rk a n d c o m p ly w ith th e m . A ll th e co m m itte e m em b e rs w ill b e re s p o n s ib le fo r th e w o rk o f th e

co m m itte e. T h e un d ers ig n e d w ill a s k f o r th e c o m p lia n ce f ro m th e in – c h a rg es o r in a b s en c e o f in –

ch a rg es a n y m e m b er o f th e co m m itte e. In a b s en c e o f th e in – c h a rg e th e n ex t s e n io r m em b er o f the

co m m itte e w ill a u to m atica lly w ill b e th e in – c h a rg e a n d s o o n b u t a ll th e m e m b ers w ill b e e q u a lly

res p o n s ib le. In – c h a rg e w ill w rite the n a m e s o f th e m em b e rs in th e C o m m ittee reg is te r a n d a llo t th e

w o rk to th e m e m b ers ac co rd in g ly a n d w ill fix th e res p o n s ib ility . T h e h a n d in g a n d ta k in g o ve r o f th e

d e p a rtm e n ts s h a ll b e c o m p leted im m ed ia te ly. In th e a b s en c e o f th e in – c h a rg e, th e m em b e r in th e

co m m itte e w ill co m p lete th e h a n d in g a n d ta k in g o v er p ro c ed u re .MEDICAL FACILITIES & FIRST AID :

S.NO NAME DESIGNATION MEMBER Signature

1 . Sm t. D e ep ti B h a g a t T G T (B IO ) I/C

2 . Sm t. V ija y L a xm i T G T ( Sc ien c e) M e m b er

Duties:

a ). T o p ro cu re th e re q u ired n u m b e r o f m ed ic a l c a rd s in th e b e g in n in g o f th e a c a d e m ic

s es s io n .b ) . T o d is trib u te th e m ed ic a l c a rd s to th e c la s s tea c h ers b a s ed o n s tre n g th .

c) . T o a rra n g e th e m e d ica l ch e ck u p tw ice in a yea r ( in th e m o n th o f J u ly a n d

J a n u a ry )d ). T o e n s u re th e f o llo w u p a ctio n a fter th e m ed ic a l ch e ck u p .

e) .T o fa c ilita te s th e s tu d e n ts to a va il th e s e rv ice s o f D o c to r, N u rs e a n d C o u n s elo r.

T o rec o m m e n d th e co u rs e o f a c tio n fo r e ffe ctiv e a n d o p tim u m u tiliza tio n o f th e s erv ic es o f

th e D o cto r,N u rs e a n d c o u n s elo r.

T o id e n tify th e s tu d e n ts fo r c o u n s elin g a n d g re y a re a f o r c o u n s e lin g a n d

g u id a n ce.h ). T o h elp f o r p re p a ra tio n o f rec o rd s a n d its v erifica tio n .
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COMMITTEE FOR THE SESSION 2024-25

T h e fo llo w in g co m m itte es a re h ereb y c o n s titu ted fo r s m o o th a n d e ffe ctiv e fu n c tio nin g o f th e

V id ya la ya fo r th e yea r 2 0 2 4 -2 5 . A s s u ch a ll th e s ta ff m em b e rs a re h e re b y in fo rm ed to n o te the n a tu re

o f th e w o rk a n d co m p ly w ith the m . A ll th e c o m m ittee m em b e rs w ill b e re s p o n s ib le fo r th e w o rk o f th e

co m m itte e. T h e u nd ers ig n e d w ill a s k f o r the c o m p lia n ce fro m th e in – ch a rg e s o r in a b s e n ce o f in

– ch a rg e s a n y m em b e r o f th e co m m ittee . In a b s en ce o f th e in – c h a rg e the n e xt s e n io r m em b e r o f

th e c o m m ittee w ill a u to m a tica lly w ill b e th e in – c h a rg e a n d s o o n b u t a ll th e m e m b ers w ill b e e q u a lly

res p o n s ib le. In – ch a rg e w ill w rite th e n a m e s o f th e m e m b ers in the C o m m ittee re g is te r a n d a llo t th e

w o rk to th e m em b e rs a cc o rd in g ly an d w ill fix th e res p o n s ib ility . T h e h a n d ing a n d ta k in g o v er o f th e

d e p a rtm e n ts s h a ll b e co m p leted im m ed ia tely. In th e a b s e n ce o f th e in – c h a rg e, th e m em b e r in th e

co m m itte e w ill co m p le te th e h a n d in g an d ta k in g o ve r p ro ce d u re.

INTERNAL COMPLAINT COMMITTEE (UNDER POSH Act)-

S.NO NAME DESIGNATION MEMBER Signature

1 . S m t. S u n ita H a n s P G T (B io ) I/ C

2 S m t. B h a rti S eth P G T (H in d i) M em b e r

3 . S m t. V ija y La x m i T G T (S cie n ce ) M em b e r

4 . S m t. M a n ju S in g h P R T M em b e r

Duties:-

a ). To tra in th e s tu d e n ts a b o u t th e g o o d to u c h a n d b a d to u c h .

b ). T o g u id e th e s tu d e n ts in g ro u p a n d in p e rs o n w h e n ev er re q u ired .

c). T o m o nito r th o ro u g h ly to p re ve n t th e s tu d en ts fro m s ex ua l h a ra s s m e nt.

d ). T o id e n tify th e c a s es o f s e xu a l h a ra s s m e nt o f s tu d e n ts a n d b rin g it to th e n o tice o f P rin cip a l

im m ed ia te ly.

e) T h e c o m m itte e w ill a va il fu ll p o w er fo r in v es tig a tio n o f a n y re p o rted ca s e o f s e xu a l

h a ra s s m e n t in co n s o n a n c e w ith th e ex ta n t ru le s o f K en d riya V id ya la ya S a n g ath a n a n d G o vt.

o f In d ia a n d fo llo w th e g u id e lin e s is s u e d b y th e d iffe re n t a u th o rit ie s fro m tim e to tim e.

T h e co m m itte e w ill re ceiv e th e co m p la in t fro m th e s tu d en t a n d s u g g es t th e P rin cip a l co urs e

o f a c tio n fo rre d res s a l.

T h e co m m ittee w ill ta k e the h elp o f d o c to r a n d co u n s e llo r w h ere ve r req u ired .

T h e co m m itte e m e m b ers w ill u p d a te th eir k n o w le d g e o f th e ru le a n d re g u la tio n s .
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COMMITTEE FOR THE SESSION 2024-25

T h e fo llo w in g co m m itte es a re h ereb y c o n s titu ted fo r s m o o th a n d e ffe ctiv e fu n c tio nin g o f th e

V id ya la ya fo r th e yea r 2 0 2 4 -2 5 . A s s u ch a ll th e s ta ff m em b e rs a re h e re b y in fo rm ed to n o te the n a tu re

o f th e w o rk a n d co m p ly w ith the m . A ll th e c o m m ittee m em b e rs w ill b e re s p o n s ib le fo r th e w o rk o f th e

co m m itte e. T h e un d ers ig n e d w ill a s k fo r th e c o m p lia nc e fro m th e in – ch a rg e s o r in a b s e n ce o f in

– ch a rg e s a n y m em b e r o f th e co m m ittee . In a b s en ce o f th e in – c h a rg e the n e xt s e n io r m em b e r o f

th e c o m m ittee w ill a u to m a tica lly w ill b e th e in – c h a rg e a n d s o o n b u t a ll th e m e m b ers w ill b e e q u a lly

res p o n s ib le. In – ch a rg e w ill w rite th e n a m e s o f th e m e m b ers in the C o m m ittee re g is te r a n d a llo t th e

w o rk to th e m e m b ers ac co rd in g ly a n d w ill fix th e re s p o n s ib ility .

LIBRARY COMMITTEE

S.NO NAME DESIGNATION MEMBER Signature

1 . S h . O m vir S in g h L ib ra ria n I/ C

2 S m t. K a n ch a n M ala P G T (C S ) M e m b er

3 . S m t. La lita K u m a ri T G T (M a th s ) M e m b er

4 . S m t. M a n ju P R T M e m b er

. T h e m ee tin g o f th e c o m m ittee w ill b e h eld a t lea s t o n ce in a m o n th . T h e a g en d a p o in ts to b e

circu la ted w ell in a d v a nc e.

. C o m m ittee w ill s ub m it th e lis t o f b o o k s to b e p ro cu red s u b jec t a n d p rep a re th e lis t o f

s ta n d a rd b o o k s a s p e r th e n ee d o f th e s tu d e n ts a n d s ta ff.

. T o p rep a re th e P la n f o r lib ra ry a n d its im p lem e n ta tio n .

. T o in c u lc a te rea d in g h a b its a m o n g th e s ta f f & c h ild re n d iffe re n t a c tiv it ies to b e un d erta k en b y

th e lib ra ryc o m m itte e.

. T o o rg a n ize b o o k s e xh ib it io n o n im p o rta n t o c ca s io n s .

. It is th e p ers o n a l re s p o n s ib ility o f th e lib ra ria n to e n s u re th e a uto m a tio n o f

th e lib rary.g ). T o d e ve lo p th e lib ra ry a s a d ig ita l lib ra ry.

T o m o n ito r th e is s ue a n d retu rn o f th e b o o k s a nd s ele ct th e b e s t re ad er a m o n g th e s tu d en ts a n d

tea c h ers o n ce rta in p a ra m e te rs to b e d e vis e d b y th e co m m ittee .

T o d e ve lo p th e lib ra ry a s k n o w le d g e h u b .

(ARUN
SHARMA)
PRINCIPA
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COMMITTEE FOR THE SESSION 2024-25

T h e fo llo w in g co m m itte es a re h ereb y c o n s titu ted fo r s m o o th a n d e ffe ctiv e fu n c tio nin g o f th e

V id ya la ya fo r th e yea r 2 0 2 4 -2 5 . A s s u ch a ll th e s ta ff m em b e rs a re h e re b y in fo rm ed to n o te the n a tu re

o f th e w o rk a n d co m p ly w ith the m . A ll th e c o m m ittee m em b e rs w ill b e re s p o n s ib le fo r th e w o rk o f th e

co m m itte e. T h e un d ers ig n e d w ill a s k fo r th e c o m p lia nc e fro m th e in – ch a rg e s o r in a b s e n ce o f in

– ch a rg e s a n y m em b e r o f th e co m m ittee . In a b s en ce o f th e in – c h a rg e the n e xt s e n io r m em b e r o f

th e c o m m ittee w ill a u to m a tica lly w ill b e th e in – c h a rg e a n d s o o n b u t a ll th e m e m b ers w ill b e e q u a lly

res p o n s ib le. In – ch a rg e w ill w rite th e n a m e s o f th e m e m b ers in the C o m m ittee re g is te r a n d a llo t th e

w o rk to th e m e m b ers ac co rd in g ly a n d w ill fix th e re s p o n s ib ility .

DISCIPLINE COMMITTEE: -

S.NO NAME DESIGNATION MEMBER Signature

1 . Sh . A w ad h es h Y a d a v T G T (P H E ) I/ C
2 . Sh . S N T rip a th i P G T (H is to ry) M e m b er
3 . Sm t. D o lly C h a n d el P G T (M a th s ) M e m b er

4 Sh . C h a ra n jee t S in g h T G T (H in d i) M e m b er

Duties-

T o c he ck p ers o n a l tu rn o f s tu d en ts d u rin g a s s e m b ly. T o ch e ck th e la te co m e rs

d u rin g m o rn in g a s s e m b ly. T o o b s erv e th e b eh a v io u r o f s tu d en ts in s id e a n d

o u ts id e c la s s ro o m .

T o e n s u re p ro v is io n o f o u t p a s s in a ll c la s s e s an d th e ir u tiliza tio n

T o in it ia te p ro p e r a ctio n a s p e r K V S ru le a g a in s t u n d is c ip lin ed s tu d e n ts .

T o c h ec k th e g irls a n d b o ys u n ifo rm d a ily .

T o ch e ck th e b a g s o n c e in a w ee k .

T o co n fis ca te th e m o b iles a n d o th e r p ro h ib ited a p p lia n ce s .

T o ta k e th e re g u la r m ee tin g o f s tu d e n t co u n cils , p ref ect, m o n ito rs .

T o e ns u re d is c ip lin e w h ile m o ve m en t o f th e s tu d e n ts in Vid ya la ya b u ild in g .

T o re fe r th e p ro b le m a tic ca s e s to th e co u n s elo r fo r d ia g n o s is

T o in fo rm th e p a re n ts im m e d ia tely a b o u t th e in d is cip lin e a c t o f s tu d en t. C h ec k in g o f D ia ry.

T o m o n ito r th e a tte n d a n c e o f th e s tu d e n ts a n d to b rin g th e n a m e o f fre q u en tly a b s en tin g

s tu d en ts in th en o tic e o f th e P rin cip a l. T o is s u e th e n o tice s o f a b s e n t s tu d en ts w ith h e lp o f

re s p e ctive cla s s tea c he r an d to e n s u re th e d ec ea s e o f th e n u m b er o f a b s e n tin g s tu d e n t.



(ARUN SHARMA)

PRINCIPAL



COMMITTEE FOR THE SESSION 2024-25

T h e fo llo w in g c o m m itte es a re h ereb y co n s titu te d fo r s m o o th a n d effe ctive fu n ctio n in g o f th e

V id ya la ya fo r th e yea r 2 0 2 4 -2 5 . A s s u ch a ll th e s ta ff m e m b ers a re h ereb y in fo rm e d to n o te th e n a tu re

o f th e w o rk a n d c o m p ly w ith th em . A ll th e co m m ittee m em b ers w ill b e res p o n s ib le fo r th e w o rk o f th e

co m m itte e. T h e u n d ers ig n e d w ill a s k f o r th e c o m p lia n ce fro m th e in – c h a rg es o r in a b s en c e o f in

– ch a rg e s a n y m em b e r o f th e co m m itte e. In a b s en c e o f th e in – ch a rg e th e n ex t s en io r m e m b er o f

th e c o m m ittee w ill a u to m a tica lly w ill b e th e in – c h a rg e an d s o o n b u t a ll the m em b e rs w ill b e eq u a lly

res p o n s ib le. In – ch a rg e w ill w rite th e n a m es o f th e m e m b e rs in th e C o m m itte e reg is ter a n d a llo t th e

w o rk to th e m e m b ers ac co rd in g ly a n d w ill fix th e re s p o n s ib ility .

SUBJECT COMMITTEE-

S.NO NAME DESIGNATION MEMBER Signature

1 . Sm t. B h a rti S e th P G T (H in d i) &

C o n ve n er

A ll th e T ea c h ers

tea c h in g H in d i in

S e co n d a ry a n d S r.
S e co n d a ry C la s s es

2 . Sh . S P T o m a r P G T (P h y) &

C o n ve n er

S cien c e

A ll th e tea ch e rs tea c h in g

th eS c ien c e S u b je cts &

C o m p . S c ie n ce in

S e co n d a ry , S r.
S e co n d a ry .

2 . Sh . M R P rem i P G T (E ng lis h ) &

C o n ve n er

E n g lis h

A ll th e T ea c h ers te a ch in g

E n g lis h in S e co n d a ry a n d

S r.
S e co n d a ry C la s s es

3 . Sm t. D o lly
C h a n d e l

P G T (M a th em a tic

s )& C o n v en er
M a th e m a tics

A ll th e T ea c h ers te a ch in g

M a th em a tic s in S ec o n d a ry
a n d S r. S e co n d a ry C la s s es

4 . Sh . A je et

Ku m a r

P G T (G e o g ra p h y)

& C o n ve ne r

A ll th e T ea c h ers te a ch in g

G eo , E c o n o m ics , H is to ry , S .

S t.in S ec o n d a ry a n d S r.
S e co n d a ry C la s s es

5 . Sm t. S a n g e eta
Sin g h

T G T (A E ) A ll th e M is ce lla n e o u s
T e a ch e rs



6 . Sh . S a n d ee p
Sh a rm a

H M / IC & C o n v en e r
o f C M P

A ll the P rim a ry Te a ch e rs

Duties:

S u b je ct c o n v en e rs s h o u ld c o n v en e the m ee tin g w ith th e m e m b er o f th eir o w n f ac u lty a t le a s t

o n c e ev ery m o nth o r m o re if n ee d e d . M in u tes o f th e m ee tin g a re to b e s u b m itte d to th e

p rin cip al w ith in th e s ev en d a ys a f te r th e m ee tin g . S u b jec t c o n v en e r m u s t in v ite th e p rin cip a l &

V ice P rin c ip a l fo r th e m e etin g . T h e A g en d a p o in ts m u s t b e circu la ted a t le a s t th ree d a ys b e fo re

th e s ch e d u led d a te o f m e etin g . A ll th e m e m b ers m u s t a cq u a in t th e m s e lve s w ith th e a g en d a

p o in ts .



S u b jec t co n ve n ers w ill d is cu s s th e f o llo w ing is s u es d u rin g the m e etin g :

(i) G u id a n c e re g a rd in g th e m a in ten a n c e o f tea ch e r

d ia ry/e -C TL T . ii). C o ve ra g e o f s ylla b u s a s p e r th e s p lit u p s ylla b u s

a p p ro ve d b y K VS

iii). C o n d u c tin g the p ra ctica l fo r c la s s es IX to X II a s p er th e s p lit up s ylla b u s a p p ro v ed

b y K VS iv ). D e m o cla s s es b y ro ta tio n d u rin g th e s u b je ct co m m itte e m e etin g

v ). U s e s o f co m p u ters an d o th er a u d io vis u a l a id s in tea c h in g le a rn in g

p ro ce s s vi). P la n o f e va lu a tio n o f h o m e a s s ig nm e n t

v ii). T o d is c u s s g u id e lin e s reg a rd in g , s e ttin g o f q u es tio n p a p er, b lu e p rin t , m a rk in g s c h em e a s p e r

K V S n o rm s .

v iii). P la n o f a ctio n fo r s lo w b lo o m e rs s tu d e n ts & b rig h t

s tu d e n ts . ix ). R e m ed ia l te a ch in g fo r w ea k

s tu d e n ts .

x ). D e co ra tio n o f b u lle tin b o a rd s in c o rrid o rs / cla s s ro o m s w ith ed u ca tio n a l

ch a rts .x i) . C lu b a c tiv ity / S c ien c e a n d s o c ia l e xh ib it io n .

x ii) T he s en io r m e m b ers o f th e co m m ittee w ill g u id e the n ew ly re cru ited tea c h ers .

NOTE: The convener of subject committee will be held responsible for non-conducting/Non

submission of the records to the Principal. Attendance of all the members of committee

must beensured.

(ARUN SHARMA)

PRINCIPAL



COMMITTEE FOR THE SESSION 2024-25

T h e fo llo w in g co m m itte es a re h ereb y c o n s titu ted fo r s m o o th a n d e ffe ctiv e fu n c tio nin g o f th e

V id ya la ya fo r th e yea r 2 0 2 4 -2 5 . A s s u ch a ll th e s ta ff m em b e rs a re h e re b y in fo rm ed to n o te th e n a tu re

o f th e w o rk a n d co m p ly w ith th em . A ll th e c o m m ittee m em b e rs w ill b e re s p o n s ib le fo r th e w o rk o f th e

co m m itte e. T h e u nd ers ig n e d w ill a s k fo r th e c o m p lia n ce fro m th e in – ch a rg e s o r in a b s e n ce o f in

– ch a rg e s a n y m em b e r o f th e co m m ittee . In a b s en c e o f th e in – c h a rg e th e n e xt s en io r m em b e r o f

th e c o m m ittee w ill a u to m a tica lly w ill b e th e in – c h a rg e a n d s o o n b u t a ll th e m e m b ers w ill b e e q u a lly

res p o n s ib le. In – ch a rg e w ill w rite th e n a m e s o f th e m e m b ers in th e C o m m ittee re g is te r a n d a llo t th e

w o rk to th e m e m b ers ac co rd in g ly a n d w ill fix th e re s p o n s ib ility .

CCA COMMITTEE-

S. No. Name Designation Member Signature
1 . Sh . S N T rip a th i P G T (H is to ry) I/C
2 . Sm t. B h a rti S e th P G T (H in d i) C o o rd in a to

r
3 Sh . H a n s La l T G T ( H in d i) M e m b er
4 Sh . G a jra j T G T ( Sa n s k rit) M e m b er
5 Sm t. R a s h m i S h a rm a T G T ( E n g ) M e m b er
6 Sm t. A n ita T G T ( H in d i) M e m b er

Duties:

a ) T o e nsure tha t m o rning a sse m bly prog ra m me is co nd ucte d w ithin stip ula ted tim e a nd in the light o f
A rtic le 92 ofEduc a tion co de for KV s.
b)
c) T o e va lua te the va rio us ite m s of m orning a ssem bly pro gra m m e on five
po int sc ale – Exc ellent, V ery g ood , G oo d, A v era ge , B elow A v erag e ev ery da y.

d) T o p repa re the sche dule fo r co nd ucting m orning a ssem bly pro gra m m e & t he c la ss tea c hers o f
sec onda ry, prim a ry,m ust b e g iv en re sponsibility of co nducting m orning a sse m bly p rogra m m e .
e) To a rra nge the P A sy stem , m usic a l instrum e nt w e ll in a d va nce be fo re the start o f m o rning a ssem bly.
f) A nnua l Pla nning of C C A a ctiv itie s – ho use w ise .
g)T o m a inta in the result of C C A ac tiv itie s. M a intena nce C C A A c tivitie s register
h) Purc hase a nd d istrib ution of C C A p rizes & m eda ls.
i) A rra nge m ents fo r co nd ucting A nnua l Da y/S po rts D ay C ultural Progra m m e.
j) S how c a sing of the ac hiev em e nts of the stude nts a nd tea c hers.



(ARUN SHARMA)

PRINCIPAL





COMMITTEE FOR THE SESSION 2024-25

T h e fo llo w in g c o m m itte es a re h ereb y co n s titu te d fo r s m o o th a n d effe ctive fu n ctio n in g o f th e

V id ya la ya fo r th e yea r 2 0 2 4 -2 5 . A s s u ch a ll th e s ta ff m e m b ers a re h ereb y in fo rm e d to n o te th e n a tu re

o f th e w o rk a n d c o m p ly w ith th em . A ll th e co m m ittee m em b ers w ill b e res p o n s ib le fo r th e w o rk o f th e

co m m itte e. T h e u n d ers ig n e d w ill a s k f o r th e c o m p lia n ce fro m th e in – c h a rg es o r in a b s en c e o f in

– ch a rg e s a n y m em b e r o f th e co m m itte e. In a b s en c e o f th e in – ch a rg e th e n ex t s en io r m e m b er o f

th e c o m m ittee w ill a u to m a tica lly w ill b e th e in – c h a rg e an d s o o n b u t a ll the m em b e rs w ill b e eq u a lly

res p o n s ib le. In – ch a rg e w ill w rite th e n a m es o f th e m e m b e rs in th e C o m m itte e reg is ter a n d a llo t th e

w o rk to th e m e m b ers ac co rd in g ly a n d w ill fix th e re s p o n s ib ility .

VIDYALAYA PATRIKA /NEWS LETTER/ INVITATION CARD/CERTIFICATE:

S.NO NAME DESIGNATION MEMBER Signature
1 . S m t. B h a rti Se th P G T (H in d i) I/ C
2 . S h . M R P rem i P G T (E n g lis h ) M e m b e r
3 . S h . H a n s La l T G T (H in d i) M e m b e r

4 . S h . C h a ra n jee t S in g h T G T (H in d i) M e m b e r
5 . S h . G a jra j T G T (S K T ) M e m b e r
6 . S m t. R a s h m i S h a rm a T G T (E N G ) M e m b e r

M s . K o m a l T iw a ri T G T (E n g ) M e m b e r

7 S m t. A n ita T G T (H IN D I) M e m b e r

8 S m t. J yo ti P R T M e m b e r

9 S m t. V ib h a P R T M e m b e r

Duties:-
a ). C la s s tea c h ers o f c la s s II I to X II w ill id en tity th e ch ild ren w ith ta le n t. T h e s e ta le n ts a re to b e n u rtu re d .

b ). E d ito ria l b o a rd w ill c o llec t th e a rtic le s f ro m th e s tu d e n ts . A rtic les a re to b e a rra n g e d s ec tio n

w is e E n g lis h s e ctio n , H in d i s e ctio n , d ra w in g a n d p ain tin g e tc.

c). E d ito ria l b o a rd s h o u ld ta k e co n ce rted e ffo rts to b rin g a b o u t cla s s m a g a zin e b y th e en d o f th e

J u ly 2 0 2 3 . d ). A rtic les a re to b e s c reen e d , p ro o f re ad in g m u s t b e d o n e a n d s elec ted a rtic le s h o u ld

fin d a p la ce in th e c la s s m a g a z in e. C la s s m ag a zin e s h o u ld co n ta in 6 0 p a g e s -(E n g lis h s e ctio n : 2 0

p a g es - H in d i s ec tio n : - 2 0 p a g es , S a n s k rit s ec tio n : 1 0 p a g es a n d 1 0 p a g es - A rt , d ra w ing a n d p a in tin g s .

a ). E d ito ria l b o a rd s elec t th e a rtic le fo r th e cla s s m a g az in e. T h e s e a rtic le s a re to b e a rra n g e d s e ctio n

w is e lik e E n g lis h s ec tio n , H in d i s e ctio n , S a n s k rit s ec tio n, A rt, D ra w in g a n d p a in tin g s e ctio n .

E d ito ria l b o a rd c a n in v ite th e a rtic le f ro m tea c h ers ’ s id e a ls o .

c). S ch o o l m a g a zin e s h o u ld co n ta in to ta l 8 2 p a g e s ( 3 0 p a g e - E n g lis h , 3 0 p a g es H in d i, 1 0 p a g e s

S a n s k rit a n d 1 0 p a g es - A rt , d ra w in g a n d p a in tin g a n d 2 p a g es p h o to g ra p h y s e ctio n .



d ). T h e ed ito ria l b o a rd s h o u ld m a k e c o n c erte d ef fo rt to b rin g a b o u t th e s ch o o l m a g a zin e in tim e.

(ARUN SHARMA)
PRINCIPAL



COMMITTEE FOR THE SESSION 2024-25
T h e f o llo w in g c o m m itte es are h ereb y co n s titu ted fo r s m o o th a n d eff ective fu n c tio n in g o f th e

V id ya la ya fo r th e yea r 2 0 2 4 -2 5 . A s s u ch a ll th e s ta ff m em b e rs a re h e re b y in fo rm ed to n o te th e n a tu re

o f th e w o rk a n d co m p ly w ith the m . A ll th e c o m m ittee m e m b ers w ill b e re s p o n s ib le fo r th e w o rk o f th e

co m m itte e. T h e u n d e rs ig n ed w ill a s k fo r th e co m p lia n c e fro m th e in – c h a rg es o r in a b s e n ce o f in –

ch a rg es a n y m em b e r o f th e co m m ittee . In a b s en c e o f th e in – ch a rg e th e n e xt s en io r m em b er o f th e

co m m itte e w ill a u to m atica lly w ill b e th e in – c h a rg e a n d s o o n b u t a ll th e m em b e rs w ill b e e q u a lly

res p o n s ib le. In – ch a rg e w ill w rite th e n a m e s o f th e m e m b ers in the C o m m ittee re g is te r a n d a llo t th e

w o rk to th e m e m b ers ac co rd in g ly a n d w ill fix the res p o n s ib ility .

RAJBHASHA SAMITI:-

S.NO NAME DESIGNATION MEMBER Signature

1 Sm t. B h a rti S e th P G T (H in d i) I/ C

2 Sm t. S n ita T G T (H in d i) M e m b er

3 Sh . H a n s La l T G T (H in d i) M e m b er

4 . Sh . C h a ra n jee t S in g h T G T (H in d i)

4 Sh . S a n d ee p S h a rm a H M M e m b er

5 Sh . S a n jeev K u m a r S S A M e m b er

Duties:-
T o im p lem en t th e d ec is io n ta k en d u rin g N ag a r R a jb h a s h a co m m itte e m e etin g .

T o a tte n d N a g a r R a jb h a s h a co m m itte e a s a n d w h en req u ire d .

T o s e nd p erio d ica l re p o rt to th e K V S R O G u w a h a ti, K V S N ew D elh i, N a g a r R a jb a s h a co m m itte e.

T o m o n ito r a n d he lp th e o ff ic e fo r im p lem en ta tio n o f R a jb h a s h a in d a y to d a y o ffice w o rk s .

T o fo llo w th e g uid elin es is s u ed b y R ajb h a s h a C o m m ittee o f M H A in le tte r & s p irit .

(ARUN SHARMA)



PRINCIPAL



COMMITTEE FOR THE SESSION 2024-25
T h e f o llo w ing co m m itte es a re h ereb y co n s titu te d fo r s m o o th a n d eff ec tiv e fu n c tio nin g o f th e

V id ya la ya fo r th e ye a r 2 0 2 4 -2 5 . A s s u c h a ll th e s ta f f m e m b e rs a re h ereb y in fo rm e d to n o te th e n a tu re

o f th e w o rk a n d co m p ly w ith the m . A ll th e c o m m ittee m e m b ers w ill b e re s p o n s ib le fo r th e w o rk o f th e

co m m itte e. T h e u n d e rs ig n ed w ill a s k fo r th e co m p lia n c e fro m th e in – c h a rg es o r in a b s e n ce o f in –

ch a rg es a n y m em b e r o f th e co m m ittee . In a b s en c e o f th e in – ch a rg e th e n e xt s en io r m em b er o f th e

co m m itte e w ill a u to m atica lly w ill b e th e in – c h a rg e a n d s o o n b u t a ll th e m em b e rs w ill b e e q u a lly

res p o n s ib le. In – ch a rg e w ill w rite th e n a m e s o f th e m e m b ers in the C o m m ittee re g is te r a n d a llo t th e

w o rk to th e m e m b ers ac co rd in g ly a n d w ill fix the res p o n s ib ility .

PHOTOGRAPHY:

S.NO NAME DESIGNATION MEMBER Signature

1 . Sh . J a g je et S in g h T G T( A E ) I/ C

2 . Sh . C h a ra n jee t S in g h T G T (H in d i) M e m b er

3 . Sh . O m v ir S in g h L IB R A R IA N M e m b er

Duties:-

a ). T o en s u re th e p h o to g ra p h y/ V id eo g ra p h y a s im p o rta n t o cc as io n s d a ys / fu n c tio n s .

b ) T o m a k e th e c a m e ra rea d y all th e tim e a n d g et th e s n a p s o f th e a ctivit ie s co n d u cted d u rin g

m o rn in g a s s em b ly a n d C C A .

C ) P rin tin g o f p h o to g ra p h s a n d its d is p la y o n th e v a rio u s lo c a tio n s .

U p lo a d in g the p h o to g ra p h s o f d iff eren t ev en ts o n w e b s ite a n d b lo g o f th e V id ya la ya .

C o llec tio n o f p h o to g ra p h s f o r M a g a z in e a nd N e w s L etter.

M a in ta inin g th e fo ld er o f p h o to s a n d vid e o s in th e C o m p u ters .

(ARUN SHARMA)

PRINCIPAL





COMMITTEE FOR THE SESSION 2024-25
T h e fo llo w in g c o m m itte es a re h ereb y co n s titu te d fo r s m o o th a n d effe ctive f u n ctio n in g o f th e

V id ya la ya fo r th e yea r 2 0 2 4 -2 5 . A s s u ch a ll th e s ta ff m em b ers a re h ereb y in fo rm e d to n o te th e n a tu re

o f th e w o rk a n d c o m p ly w ith th em . A ll th e c o m m ittee m em b e rs w ill b e res p o n s ib le fo r th e w o rk o f th e

co m m itte e. T h e u n d ers ig n e d w ill a s k f o r th e c o m p lia n ce fro m th e in – c h a rg es o r in a b s en c e o f in

– ch a rg e s a n y m em b e r o f th e co m m itte e. In a b s en c e o f th e in – ch a rg e th e n ex t s en io r m e m b er o f

th e c o m m ittee w ill a u to m a tica lly w ill b e th e in – c h a rg e a n d s o o n b u t a ll th e m em b e rs w ill b e eq ua lly

res p o n s ib le. In – ch a rg e w ill w rite th e n a m es o f th e m e m b ers in th e C o m m itte e re g is ter a n d a llo t th e

w o rk to th e m e m b ers ac co rd in g ly a n d w ill fix th e re s p o n s ib ility .

EDUCATIONAL TOURS / EXCURSION:

S.NO NAME DESIGNATION MEMBER Signature

1 . S h . A w a d h es h Y a d a v T G T (P H E ) I/ C

2 . S m t. K a nc h a n M a la P G T (C S ) M em b e r

2 . S m t. P ra tib h a M is h ra T G T (M a th s ) M em b e r

3 . S h . G a jra j T G T (S K T ) M em b e r

4 . S m t. S u s h ila G o el P R T M em b e r

Duties:

T o p la n ed u ca tio n to u rs / ex cu rs io n s fo r a ll the cla s s es a s p e r K V S n o rm s .

T o e n s u re th e s a fe ty o f th e s tud en ts d u rin g th e jo u rn ey p erio d a n d th e ir s ta y a t th e v en u e .

T o p ro vid e h yg ien ic fo o d / p o ta b le w a ter to th e s tu d en ts w h o a re p a rtic ip a tin g in to u r p ro g ra m m e.

(ARUN SHARMA)

PRINCIPAL





COMMITTEE FOR THE SESSION 2024-25

T h e fo llo w in g co m m itte es a re h ereb y c o n s titu ted fo r s m o o th a n d e ffe ctiv e fu n c tio nin g o f th e

V id ya la ya fo r th e yea r 2 0 2 4 -2 5 . A s s u ch a ll th e s ta ff m em b e rs a re h e re b y in fo rm ed to n o te the n a tu re

o f th e w o rk a n d co m p ly w ith the m . A ll th e c o m m ittee m em b e rs w ill b e re s p o n s ib le fo r th e w o rk o f th e

co m m itte e. T h e un d ers ig n e d w ill a s k f o r th e c o m p lia n ce fro m th e in – ch a rg e s o r in a b s e n ce o f in

– ch a rg e s a n y m em b e r o f th e co m m ittee . In a b s en ce o f th e in – c h a rg e the n e xt s e n io r m em b e r o f

th e c o m m ittee w ill a u to m a tica lly w ill b e th e in – c h a rg e a n d s o o n b u t a ll th e m e m b ers w ill b e e q u a lly

res p o n s ib le. In – ch a rg e w ill w rite th e n a m e s o f th e m e m b ers in the C o m m ittee re g is te r a n d a llo t th e

w o rk to th e m e m b ers ac co rd in g ly a n d w ill fix th e re s p o n s ib ility .

UDISE+ PORTAL

S.NO NAME DESIGNATION MEMBER Signature

1 . Sh . C H A R A N J E E T S IN G H TG T (H IN D I) I/ C

2 . Sm t. B h a rti S e th PG T (H in d i) M em b e r

3 . Sm t. N e ela m Ja in i PR T M em b e r

4 A ll th e c la s s tea c h ers M em b e rs

Duties-
a) All the data to be uploaded by the Class Teachers. It is the personal duty of the Class Teachers to ensure

thecorrectnessof data.
b) For any Time lagging in theworkwill be viewed seriously and action will be taken against defaulter

ClassTeachers.
c) The In-Charge is directed tomake necessary arrangements for internet connectivity andother

requiredinfrastructure.

(ARUN SHARMA)



PRINCIPAL



COMMITTEE FOR THE SESSION 2024-25
T h e fo llo w in g co m m itte es a re h ereb y c o n s titu ted fo r s m o o th a n d e ffe ctiv e fu n c tio nin g o f th e

V id ya la ya fo r th e yea r 2 0 2 4 -2 5 . A s s u ch a ll th e s ta ff m em b e rs a re h e re b y in fo rm ed to n o te the n a tu re

o f th e w o rk a n d co m p ly w ith the m . A ll th e c o m m ittee m em b e rs w ill b e re s p o n s ib le fo r th e w o rk o f th e

co m m itte e. T h e un d ers ig n e d w ill a s k fo r th e c o m p lia nc e fro m th e in – ch a rg e s o r in a b s e n ce o f in

– ch a rg e s a n y m em b e r o f th e co m m ittee . In a b s en ce o f th e in – c h a rg e the n e xt s e n io r m em b e r o f

th e c o m m ittee w ill a u to m a tica lly w ill b e th e in – c h a rg e a n d s o o n b u t a ll th e m e m b ers w ill b e e q u a lly

res p o n s ib le. In – ch a rg e w ill w rite th e n a m e s o f th e m e m b ers in the C o m m ittee re g is te r a n d a llo t th e

w o rk to th e m e m b ers ac co rd in g ly a n d w ill fix th e re s p o n s ib ility .

UBI FEE VERIFICATION & FEE EXEMPTION COMMITTEE

DUTIES-
a) To update the fee records properly.
b) To update the details of students correctly in UBI Portal. The responsibility will be fixed against the

ClassTeacher for any discrepancy or incorrectness of data found after verification.
c) Any discrepancy found by the class teacher must be brought to the notice of the Principal and correction

bemade with the approval of the Principal.
d) The First verification of fee details must be completed by the Class Teacher well in time.

(ARUN SHARMA)

S.NO NAME DESIGNATION MEMBER Signature

1 . S m t. K a n c h a n M a la P G T (C S ) I/C

2 . S h . M R Pre m i P G T ( E n g ) M em b er

3 . S m t. S a n g ee ta
A g a rw a l

T G T (E n g ) M em b er

4 . S m t. S u s h e ela G o e l P R T M em b er



PRINCIPAL



COMMITTEE FOR THE SESSION 2024-25

The following committees are hereby constituted for smooth and effective functioning of the Vidyalaya for
the year 2024-25. As such all the staff members are hereby informed to note the nature of the work and comply with
them. All the committee members will be responsible for the work of the committee. The undersigned will ask for the
compliance from the in – charges or in absence of in – charges any member of the committee. In absence of the in –
charge the next senior member of the committee will automatically will be the in – charge and so on but all the
members will be equally responsible. In – charge will write the names of the members in the Committee register and
allot the work to the members accordingly and will fix the responsibility.

CMP/PRIMARY EDUCATION/FLN/NIPUN/ ROOTSTOROOTS
S.NO NAME DESIGNATION MEMBER Signature

1 Sh. Sandeep Sharma HM/IC I/C
2 Sh. Fakruddin PRT MEMBER
3 Smt. Misha PRT MEMBER
4 Smt. Hemlata PRT MEMBER
5 Smt. Renu Bala PRT MEMBER

Duties:
1. To monitor strict adherence of CMP activities for primary
2. Maintenance of CMP records.
3. Plan and conduct CMP meetings with permission of the chair.

(ARUN SHARMA)

PRINCIPAL



COMMITTEE FOR THE SESSION 2024-25

The following committees are hereby constituted for smooth and effective functioning of the Vidyalaya for
the year 2024-25. As such all the staff members are hereby informed to note the nature of the work and comply with
them. All the committee members will be responsible for the work of the committee. The undersigned will ask for the
compliance from the in – charges or in absence of in – charges any member of the committee. In absence of the in –
charge the next senior member of the committee will automatically will be the in – charge and so on but all the
members will be equally responsible. In – charge will write the names of the members in the Committee register and
allot the work to the members accordingly and will fix the responsibility.

SCOUTS AND GUIDE
S.NO NAME DESIGNATION MEMBER Signature

1 Sh. Jagjeet Singh T G T ( A E ) I/C
2 Smt. Rashmi Sharma TGT(English) Member
3 Sh. Fakruddin PRT Member

1. To attend the vidyalaya in complete uniform on every Wednesday and on other activity days.
2. To prepare eligible students for various test s & activities and records for the same.
3. To take part actively in scouting/Guiding programmers.
4. Any other instructions issued from time to time.

(ARUN SHARMA)

PRINCIPAL



COMMITTEE FOR THE SESSION 2024-25
The following committees are hereby constituted for smooth and effective functioning of the Vidyalaya for the year

2024-25. As such all the staff members are hereby informed to note the nature of the work and comply with them. All
the committee members will be responsible for the work of the committee. The undersigned will ask for the
compliance from the in – charges or in absence of in – charges any member of the committee. In absence of the in –
charge the next senior member of the committee will automatically will be the in – charge and so on but all the
members will be equally responsible. In – charge will write the names of the members in the Committee register and
allot the work to the members accordingly and will fix the responsibility.

Games and Sports/SBSB/Fit IndiaMovement/Khelo India
SLNO NAME DESIGNATION MEMBER Signature
1 Sh. Awadhesh Yadav TGT(PH&E) I/C
2 Sh. Jagjeet Singh TGT (AE) Member
3 Sh. Gajraj TGT (SKT) Member
4 ALL COACH

Primary
SL NO NAME DESIGNATION MEMBER Signature
1 Sh. Fakruddin PRT Member
2 Smt. Pushpanjali PRT Member
3 Smt. Arti Meena PRT Member

Duties:--
1. To look into the proper availability of sports materials for the students.
2. To plan for conducting sports activities at Vidyalaya level.
3. To comply with the instructions for KVS regional & National sports Meet.

(ARUN SHARMA)

PRINCIPAL



COMMITTEE FOR THE SESSION 2024-25
The following committees are hereby constituted for smooth and effective functioning of the Vidyalaya for the year

2024-25. As such all the staff members are hereby informed to note the nature of the work and comply with them. All
the committee members will be responsible for the work of the committee. The undersigned will ask for the
compliance from the in – charges or in absence of in – charges any member of the committee. In absence of the in –
charge the next senior member of the committee will automatically will be the in – charge and so on but all the
members will be equally responsible. In – charge will write the names of the members in the Committee register and
allot the work to the members accordingly and will fix the responsibility.

Computer and IT development/Website Mentainance
SL NO NAME DESIGNATION MEMBER Signature
1 Smt. Kanchan Mala PGT (CS) I/C
2 Smt. Rashmi Sharma TGT (Eng) Member

Duties:-
1. To ensure proper development of IT infrastructure and to assist the authority.
2. To ensure timely execution of computer related works
3. To ensure proper functioning of the computer & peripherals fitted at various places & departments

ofthe Vidyalaya.

(ARUN SHARMA)

PRINCIPAL



PRASHTHA , SATHEE AND SAMAGAMPORTAL
The following committee is hereby constituted for smooth and effective functioning of the Vidyalaya for the year

2024-25. As such all the staff members are hereby informed to note the nature of the work and comply with them. All
the committee members will be responsible for the work of the committee. The undersigned will ask for the
compliance from the in – charges or in absence of in – charges any member of the committee. In absence of the in –
charge the next senior member of the committee will automatically will be the in – charge and so on but all the
members will be equally responsible. In – charge will write the names of the members in the Committee register and
allot the work to the members accordingly and will fix the responsibility.

S.NO NAME DESIGNATION MEMBER Signature
1 Ms. Komal Tiwari TGT (English) I/C
2 Smt. Rita Singh TGT(SST) Member

Duties:-
1. To ensure proper maintenance of PISA Records.
2. To ensure compilation of PISA related questions in classroom activity.
3. To ensure timely execution of PISA related works
4. To ensure proper development of PISA corner in the Vidyalaya.
5. To compile and send PISA related records to KVS authorities.

(ARUN SHARMA)

PRINCIPAL







PURCHASE COMMITTEE &GeMPROCUREMENTCOMMITTEE
The following committee is hereby constituted for smooth and effective functioning of the Vidyalaya for the year

2024-25. As such all the staff members are hereby informed to note the nature of the work and comply with them. All
the committee members will be responsible for the work of the committee. The undersigned will ask for the
compliance from the in – charges or in absence of in – charges any member of the committee. In absence of the in –
charge the next senior member of the committee will automatically will be the in – charge and so on but all the
members will be equally responsible. In – charge will write the names of the members in the Committee register and
allot the work to the members accordingly and will fix the responsibility.

SL
NO

NAME DESIGNATION MEMBER Signature

1 Sh. Sanjeev Kumar SSA I/C
2 Sh. Jagjeet Singh TGT (WE) Member

Duties:-
1. To ensure timely completion of Procurement.
2. To ensure maintenance of records of Procurement.
3. To ensure timely submission of reports to KVS authorities.

(ARUN SHARMA)

PRINCIPAL





CANTEEN COMMITTEE
The following committee is hereby constituted for smooth and effective functioning of the Vidyalaya for the year

2024-25. As such all the staff members are hereby informed to note the nature of the work and comply with them. All
the committee members will be responsible for the work of the committee. The undersigned will ask for the
compliance from the in – charges or in absence of in – charges any member of the committee. In absence of the in –
charge the next senior member of the committee will automatically will be the in – charge and so on but all the
members will be equally responsible. In – charge will write the names of the members in the Committee register and
allot the work to the members accordingly and will fix the responsibility.

SLNO NAME DESIGNATION MEMBER Signature
1 Sh. Naresh Kumar VP(FS) I/C
2 Sh. Iqbal Nasir VP(SS) Member
3 Sh. Parth Singh TGT(WE-FS) Member
4 Sh. Awadhesh Yadav TGT (WE-SS) Member

Duties:-
1. To ensure Proper Checking of Canteen Goods.
2. To ensure maintenance Quality of Canteen Goods .
3. To ensure Verification of Rates and other related issues of canteen.

(ARUN SHARMA)

PRINCIPAL



ENROLLMENTPOSITION COMMITTEE ON MIS PORTAL
The following committee is hereby constituted for smooth and effective functioning of the Vidyalaya for the year

2024-25. As such all the staff members are hereby informed to note the nature of the work and comply with them. All
the committee members will be responsible for the work of the committee. The undersigned will ask for the
compliance from the in – charges or in absence of in – charges any member of the committee. In absence of the in –
charge the next senior member of the committee will automatically will be the in – charge and so on but all the
members will be equally responsible. In – charge will write the names of the members in the Committee register and
allot the work to the members accordingly and will fix the responsibility.

SL NO NAME DESIGNATION MEMBER Signature
1 Smt. Neeraj TGT(SST) I/C
2 Smt. Lalita TGT(Maths) Member
3 Smt. Anita LTGT(Hindi) Member

Duties:-
1. To ensure timely completion of Enrolment Position.
2. To ensure correct and proper maintenance of monthly records of Enrolment.
3. To ensure timely submission of reports to KVS authorities.
4. To ensure Enrolment position must match with admission and withdrawal in every month.

(ARUN SHARMA)

PRINCIPAL



SEXUAL HARASSHMENT OF WOMEN ATWORK

PLACE(INTERNAL COMPLAINT
COMMITTEE)

The following committee is hereby constituted for smooth and effective functioning of the Vidyalaya for the year
2024-25. As such all the staff members are hereby informed to note the nature of the work and comply with them. All
the committee members will be responsible for the work of the committee
.

SL
NO

NAME DESIGNATION MEMBER Signature

1 Sm t. S u n ita H a ns P G T (B io ) I/ C

2 Sm t. B h a rti S e th P G T (H in d i) M em b e r

3 Sm t. V ija y L a xm i T G T (S cie n ce ) M em b e r
4 Sm t. M a n ju S in g h P R T M em b e r

(ARUN SHARMA)

PRINCIPAL





SCHOOL BEAUTIFICATION ANDUPKEEPMENTCOMMITTEE
The following committee is hereby constituted for smooth and effective functioning of the Vidyalaya for the year

2024-25. As such all the staff members are hereby informed to note the nature of the work and comply with them. All
the committee members will be responsible for the work of the committee
.

SL
NO

NAME DESIGNATION MEMBER Signature

1 Smt. Sangeeta Singh TGT(AE) I/C
2 Smt. Kanchan Mala PGT(CS) Member
3 Smt. Anupma Sajwan PRT Member

Duties:-
1. To ensure proper upkeepment of the vidyalaya premises.
2. To suggest any shortcoming or beautification related work.
3. To ensure beautification of vidyalaya at all corners .
4. To ensure timely submission of reports to KVS authorities.

(ARUN SHARMA)

PRINCIPAL









INCOME TAX CALACULATION AND FORM16 GENERATION
COMMITTEE

Salary Preparation & Fee record Verification
The following committee is hereby constituted for smooth and effective functioning of the Vidyalaya for the year

2024-25. As such all the staff members are hereby informed to note the nature of the work and comply with them. All
the committee members will be responsible for the work of the committee.
.

SLNO NAME DESIGNATION MEMBER Signature
1 Sh. Sanjeev Kumar SSA I/C
2 Sh. Sandeep Sharma HM Member
3. Smt. Pratibha Mishra TGT( Maths) Member

Duties:-
1. To ensure proper planning & Calculation of income tax of every employee monthly basis .
2. To ensure generation of form 16 and calculation of broad sheet of all employees .
3. To ensure timely submission of reports to KVS authorities.

(ARUN SHARMA)

PRINCIPAL









CARRIER GUIDANCE/COUNSELLING/ AEP COMMITTEE

The following committee is hereby constituted for smooth and effective functioning of the Vidyalaya for the
year 2024-25. As such all the staff members are hereby informed to note the nature of the work and comply with
them. All the committee members will be responsible for the work of the committee.

S.NO NAME DESIGNATION MEMBER Signature

1 . Sm t. S u n ita H a ns P G T ( B io .) I/C

2 . C o u n s ello r M e m b er

3 . N u rs e M e m b er

Duties:-
1. To remain in contact with the employment exchange and to invite experts to guide the
students tochoose their career accordingly.
2. To identify the students to select their stream according to their interest, potential and resources.
3. To involve the parents to help their wards to select proper stream.
4. To help the students to appear various career enhancing exams, i.e. IIT, FITJEE, NTSE, KVPY
and soon.

(ARUN SHARMA)

PRINCIPAL



TEACHING AIDS/ AUDIO-VISUAL AIDS

The following committee is hereby constituted for smooth and effective functioning of the Vidyalaya for the
year 2024-25. As such all the staff members are hereby informed to note the nature of the work and comply with
them. All the committee members will be responsible for the work of the committee.

S.NO NAME DESIGNATION MEMBER Signature

1 . Sm t. P riya n k a P a n d ey T G T (M a th s ) I/C

2 . Sm t. R e n u k a P R T M e m b er

Duties:-
1. Procurement of Audio Visual and teaching aids.
2. Upkeep of audio visuals and teaching aids.
3. List of audio Visual and teaching aids used by the teachers. Planning of educational tour
differentclasses as per schedule given by the KVS.

(ARUN SHARMA)

PRINCIPAL



STUDENTCOUNCIL

The following committee is hereby constituted for smooth and effective functioning of the Vidyalaya for the
year 2024-25. As such all the staff members are hereby informed to note the nature of the work and comply with
them. All the committee members will be responsible for the work of the committee.

S.NO NAME DESIGNATION MEMBER Signature

1 . Sh . S N T rip a th i P G T ( H is to ry) I/C

2 . Sh . A w ad h es h Y a d a v T G T (P H E ) M e m b er

3 . Sh . C h a ra n jee t S in g h T G T (H in d i) M e m b er

4 . Sm t. V ija y L a xm i T G T (S c ie n ce ) M e m b er

Duties:-
1. To select council members worthy of taking charge of the discipline of the Vidyalaya.
2. To select members as per instruction of KVS.
3. Selection to be done on the basis of filing of nomination and interview thereof.
4. Formation of Student Council to be completed by July 2023 (after admission in Class XI)
5. Badge Ceremony to be conducted in a be-fitting manner.
6. Report and photographs to be submitted to the Principal and a copy to be sent to RO Agra.
7. Meeting of the Council to be taken from time to time by the Council Committee.
8. Register and Record of Student Council meeting to be maintained, duly signed by the Principal.
9. Feedback of Syllabus coverage from Classes VI to XII once in a month.

(ARUN SHARMA)

PRINCIPAL



PRERNA PORTAL

The following committee is hereby constituted for smooth and effective functioning of the Vidyalaya for the
year 2024-25. As such all the staff members are hereby informed to note the nature of the work and comply with
them. All the committee members will be responsible for the work of the committee.

S.NO NAME DESIGNATION MEMBER Signature

1 . Sh . S N T rip a th i P G T (H is to ry) I/C

2 . Sm t. P ra tib h a M is h ra T G T (M ath s ) M e m b er

3 . A ll C la s s T ea c h ers fro m 9 to 1 2 T G T / PG T M e m b ers

(ARUN SHARMA)

PRINCIPAL



YUVIKA (Young Scientist Program )

The following committee is hereby constituted for smooth and effective functioning of the Vidyalaya for the
year 2024-25. As such all the staff members are hereby informed to note the nature of the work and comply with
them. All the committee members will be responsible for the work of the committee.

S.NO NAME DESIGNATION MEMBER Signature

1 . Sm t. D e ep ti B h a g a t T G T (B IO ) I/C

2 . Sm t. S u n ita H a ns P G T (B IO ) M e m b er

3 . Sm t. V ija y L a xm i T G T (S cie nc e) M e m b er

(ARUN SHARMA)

PRINCIPAL





MISSION LIFE ANDMERI LIFE PORTAL
The following committee is hereby constituted for smooth and effective functioning of the Vidyalaya for the

year 2024-25. As such all the staff members are hereby informed to note the nature of the work and comply with
them. All the committee members will be responsible for the work of the committee.

S.NO NAME DESIGNATION MEMBER Signature

1 . Sh . G a u ra v J ain P G T (C h e m is try) I/C

2 . Sm t. La lita T G T (M ath s ) M e m b er

(ARUN SHARMA)

PRINCIPAL



COMMITTEE FOR THE SESSION 2024-25

T he fo llo w ing c om m itte es a re c onstitute d fo r sm ooth a nd effe ctive functioning of the V idya lay a for the ye a r

20 24-25 . The co m m ittee I/cs a nd m em be rs w ill b e re sponsible fo r ge nera l d iscipline a nd sa fety & security of

stude nts a nd Vidya la ya prop ertie s in a rea s allotte d to the m . T hey w ill b e p rese nt a t the p la ce s a lloca te d to

them a nd rem a in w a tc hful and a lert a bout upke ep of the a re as ap a rt fro m ge ne ra l d iscipline a nd sa fe ty &

sec urity of stud ents a nd V id ya la ya prop ertie s. T he unde rsigne d w ill a sk fo r t he com p lia nce from the in-cha rge

or in a bsenc e of in- cha rge s a ny me m be r o f the com m ittee. In a bse nc e of the in-c ha rg e the next se nior m em be r

of the com m ittee w ill a utom a tic a lly w ill be t he in- c ha rge a nd so on b ut a ll the m e m bers w ill be equa lity

resp onsib le.

Discipline duty during Morning Assembly :

S.N Duty Assigned Place Name of teachers Sign
Discipline during
entrance of students At main Gate (II)

All the teachers who are not the class
teachers

Discipline and record
keeping of late
comers

In Assembly Ground

Sh. Awadhesh Yadav

Games Coach

Discipline
afterdispersal

At main Gate (I)
Sh. Awadhesh Yadav

Games Coach

In Assembly Ground
Area

To be arranged every day by the time table I/CChildren Park

Canteen Area
Selfie Point Area

NOTE:- Duringmorning assembly class teachers & co-class teachers will be around their classes and
takecare of discipline, Uniform, hair & nails of their students.

(ARUN SHARMA)

PRINCIPAL





COMMITTEE FOR THE SESSION 2024-25

T he fo llo w ing c om m itte es a re c onstitute d fo r sm ooth a nd effe ctive functioning of the V idya lay a for the ye a r

20 24-25 . The co m m ittee I/cs a nd m em be rs w ill b e re sponsible fo r ge nera l d iscipline a nd sa fety & security of

stude nts a nd Vidya la ya prop ertie s in a rea s allotte d to the m . T hey w ill b e p rese nt a t the p la ce s a lloca te d to

them a nd rem a in w a tc hful and a lert a bout upke ep of the a re as ap a rt fro m ge ne ra l d iscipline a nd sa fe ty &

sec urity of stud ents a nd V id ya la ya prop ertie s. T he unde rsigne d w ill a sk fo r t he com p lia nce from the in-cha rge

or in a bsenc e of in- cha rge s a ny me m be r o f the com m ittee. In a bse nc e of the in-c ha rg e the next se nior m em be r

of the com m ittee w ill a utom a tic a lly w ill be t he in- c ha rge a nd so on b ut a ll the m e m bers w ill be equa lity

resp onsib le.

Discipline duty during Recess

S.NO. Place ofDuty Name of Teachers

1
Canteen Area

To be arranged every day by the time table I/C

2
Assembly GroundArea

3 ChildrenPark

4 Corridor having classes VII and IX

5 Corridor havingclasses VI& VIII

6 Corridor havingComputer Labs

7 Area between ExamDept. and
Physics/Chemistry Labs

(ARUN SHARMA)

PRINCIPAL




