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All employees are hereby informed that the annual physical verification of consumable and
non-consumable store and stock items of various departments of the school shall be
conducted from 01-03-2026 to 15-03-2026.

All Heads/In-charges of Departments are requested to get the verification done by the
verification officers mentioned in the list and prepare three verified copies of the stock

statement.
The same must be duly signed by the undersigned and submitted to the office. The prescribed

proforma may be obtained from the office. If any item in a department is found to be non-
functional. a separate *Condemn List™ of such unserviceable items should be prepared. All
verified lists must be submitted to the undersigned on or before 15-03-2026 without fail.
Along with the stock list. the Department In-charge must submit a self-certified declaration
stating that the entire stock has been physically verified by the committee in their presence
and that all items listed are available with them. The members of the Verification Committee
shall also submit a self-certified declaration confirming that all items mentioned in the list
have been found available with the Department In-charge.

Completion of the verification process within the stipulated date is mandatory.
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