“How to raise Request on Vidyanjali Portal”

(User Manual for Schools/BRCs/CRCs)

Department of School Education & Literacy
Ministry of Education
Govt. of India



Step-1: Visit to the Vidyanjali portal, available at vidyanjali.education.gov.in
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Step-2: Click on “Log-in” Button in Menu Right Sidebar
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Step-3: Click on “School” icon in Login Tab & fill the necessary details (Mobile

_ No./Email ID & Password) and press “Sign-in” Button

a About Vidyanjali Contribute State Initiatives Search School Guidelines User Manual Login
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Login {Already Re gis tered User)
Volunteer Volunteer © School ‘ New User Registerion
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Forgot/Generate Password
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Step-4: Click on “Forget/Generate Password” and fill the necessary details in the new

_window and press on “send link” button
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Step-5: Click on either “ Service /Activity” & “Assest/Material /Equipment (Whichever is

applicable)
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Step-6: Raise “Service /Activity” request (Fill all the required details & click on submit)

Add New Service/ Activity Request

Service/ Activity Category *

Generic Level Activities v

--Select--

Generic Level Activities
Sponsorship Activities |

Tentative Start Date of Service/Activity *

Details of the Service/ Activity *

Service/ Activity Name *

Select v

Required Specialization *

--Select-- v

Duration {in days) *

Class/Grade *

Nathing selected

Gender *

Mszle

Last Date of Receiving application *

End time of receiving application *

Add New Service/ Activity Request

Service/ Activity Category *

--Select-- v

Service/ Activity Frequency *

® Rregular O OneTime

Tentative Start Date of Service/Activity *

Details of the Service/ Activity *

340 100 choracter afiowed only &g, _

Service/ Activity Name *

Select v

Required Specialization *

-Select-- %

Duration (in days) *

' | special character , Remalning: 100

Class/Grade *

Nothing selected

Gender *

--Select-

Last Dote of Receiving application *

End time of receiving application *

7] Ministry of Education (MoE) and National Informatics Centre (NIC) has designed, developed and implemented the Vidyanjali 2.0

- platform which leverages the services of volunteers. Mok | NIC is not responsible for volunteer conduct [ service quality [ any other
issues with respect to the contribution. User agency | School shall be responsible for proper verification of volunteers (Individual /
NGO/ Organization), volunteer conduct, ascertaining the quality and all other aspects of contribution. *

e

Add New Service/ Activity Request

Service/ Activity Category *

Generic Level Activities v

Service/ Activity Frequency *

® Regular O OneTime

Tentative Start Date of Service/Activity *

Details of the Service/ Activity *

Service/ Activity Name * Class/Grade *

Select v

| Aduit Educstion
Mentoring of gifted / talented children I
Suppaort for preparzation for Entrance Examinations and Competitions

Nothing selected -

Preparing Story Books / Graphic Noveis ‘
Mentoring Students for Career Counseliing
Azzistznce Tor Children with Specizl Needs
Subject assistance m

Teaching Art & cra®t

gg application *

Teaching Yogs / Sports
Teaching Languagss
Teaching Vocationa! Skills

?applicotion .

T T

M 100 chorocter alowed only & @, _ - | special choracter, Remaining: 100

7] Ministry of Education (MoE) and National Informatics Centre (NIC) has designed, developed and implermented the Vidyanjali 2.0
platform which leverages the services of volunteers. MoE | NIC is not responsible for volunteer conduct [ service quality [ any other
issues with respect to the contribution. User agency [ School shall be responsible for proper verification of volunteers (Individual [
NGO/ Orgunizolion). volunteer conduct, ascertaining the quality and all other aspects of contribution. *
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Step-7: Raise “Assets/Material /Equipment” request (Fill all the required details & click

_on submit)

Add Assets/Material/Equipment Request Add Assets/Material/Equipment Request

Assets [Material /Equipment Category Assets/Material/Equipment Name f:;::;:g Expenses | Maintenance Assets/Material/Equipment Category * Assets/Material/Equipment Name * Recurring Expenses | Maintenance

--Select— v Select v iz s i required
Basic Civil Infrastructure v Select v

--Select- V.
C £

| Basic Civil Infrastructure |

Additiona! Classroom / Balvatiks (Pre-Primary Section) |

| Basic Electrical Infrastructure ivi ication * i ivil ication *
CI;ssrr..-m Needs Last date of receiving application End time of receiving opplication ntity * Sckitions! Classroor PrimanylUpges Prmary] e Gy
R m Additional Ciassroom {Secondary/Senior Secondary) |
Digital Infrastructure Jusntt Toilets for Girls / Boys / Di dent
oilets for Girls / Bo! vyang studen
| Equipmeant for Co-Curricular Activities & Sports i wyang |

Toil for St
Hesith and Safety Aids Details of Assets/Material/Equi : Ofleff or Staff .
ails of Asse aterial/Equipment Drinking Water Facility

Maintanance & Repairs Expected Date before which o
Office Needs Assets/Material/Equipment Required * Art & Craft Rooms f
Feachs ing Material Staff Room
eaching Learning Mataria Max. 100 enoracter aliowed only & g _ - || special character , Aemaining: 100 m 1CT Lab =
Tool Kits and Miscellaneous Equipment WL - ' | epecial character, Remcining: 100
£ identia Science Lab
Items for Residential Schools ) g : : . o
y urcuc rrmesrunevesenanniormatics Centre (NIC) hos designed, developed and implemented the Vidyanjali 2.0 Vocationsl Lab

(7] Ministry of Education (MoE) and National Infot , mented the Vidyanjali 2.0

B dary Wall /
platform which leverages the services of volul ouncary.te LI service quality [ any other
issues with respect to the contribution. User af S ) of volunteers (Individual /

NGO/ Organization}, volunteer conduct, asces Overnead Water Tank {

Add Assets/Material/Equipment Request

{ vith Equi

Assets [Material/ Equipment Category * Assets/Material/Equipment Name * Recurring Expenses | Maintenance Piayground “'Im Equinment

required * Ramps / Barrier Free Access

Basic Civil Infrastructure v Select v : Library (Room, Books and furniture etc.)
—-Select—- v m Cance) Modern kitchen and dining facilities d be at least ISI marked
Residential Hostels for Students ¥ } donated should be in working

Quantity * Last date of receiving application * End time of receiving application * condition
Expectad Date before which Details of Assets/Materiol/Equipment *

Assets [Material/Equipment Required *
m Max. 100 enoracter alliowed only & &0, _ - ' [ special character , Remalning: T00

] Ministry of Education (MoE) and National Informatics Centre (NIC) has designed, developed and implementead the Vidyanjali 2.0
platform which leverages the services of volunteers. MoE | NIC is not responsible for volunteer conduct [ service quality [ any other
issues with respect to the contribution. User agency [ school shall be responsible for proper verification of volunteers (Individual /
NGO/ Organization), volunteer conduct, ascertaining the quality and all other aspects of contribution. *

Instructions:
Apcel 1. All devices/ equipment should be at least IS| marked

2 Assets [ Material/ Equipment donated should be in working
condition




Step-8: View raised Request (Go to the Dashboard, Choose either option and click on

_Action Icon to view the volunteers details and click on “edit icon” to edit the request)

a® About Vidyanjali State Initiatives Guidelines User Manual @ Vidyanjali Account n
© school Service/ Activity List
' & 8 & & ¢ @
Ongoing Services/Activities (10) Completod Services/Activities (2)
@ Dashboard
Servica/ Activity Name Last date of Service/ Voluntear Status Action
@ service/ Activity recsiving Activity Start Request(s) Sie P- 2
i y application Date
@ New Service/ Activity Request
@ service/ Activity List Support for preparation 20 Aug, 2022 03:05 20 Aug, 2022 0 - Drafted - Volunteer Invited
for Entrance M (0)
© Interested Volunteer(s) Examinations and - Volunteer Confirmed (0)
Competitions - Volunteer Not Accepted (0)
Assets/Material/Equipment
® / [Equip Teaching Yoga | Sports  30Jun, 20220400  30May,2022 0 - Volunteer Invited (0)
@ Pprofile AM - Voluntear Confirmed (0)
Requested By: Omprakash - Volunteer Not Accepted (0)
O want Possword Teaching Yoga | Sparts  20May, 20220332 25May,2022 1 - volunteer invited (0)
& togout PM - Voluntear Confirmed (1)
9 - Volunteer Not Accepted (0)
Assistance for Children 28 Apr, 2022 05:00 27 Apr, 2022 0 - Volunteer Invitad (0)
with Special Neads AM - Volunteer Confirmed (0)
- Volunteer Not Accepted (0)
Step- 3
Adult Education 30 Jun, 2022 12:00 25 Apr, 2022 1 - volunteer Invited (0) )
AM - Volunteer Confirmed (0)
- Volunteer Not Accepted (0)
Adult Education 27 Apr, 2022 02:00 01 May, 2022 1 - volunteer Invited (0) @&
PM - Volunteer Confirmed (1)
- Volunteer Not Accepted (0)
Teaching Languages 20 Oct, 2021 03:00 0Ol Nov, 2021 0 - Volunteer invited (0) Z®
M - voluntear Confirmed (0)
- Volunteer Not Accepted (0)




Step-9: View raised Request (Click on invited volunteers to see the volunteer details)

- About Vidyanjali State Initiatives Guidelines User Manual @ Vidyanjali Account H
© School Support for preparation for Entrance Examinations and Competitions View Activity ¥
L& & & & 4 @
School Name State Name District Name School Location
@ bpashboard UPG PS KULAHI Jharkhand GUMLA CHAINPUR
@ service/ Activity - service/Activity Category Service/Activity Name Class/Grade service/Activity Frequency
Genearic Level Activities Support for preparation for Upper Primary (6-8) Regular
@ Assets/Material/ Equipment - Entrance Examincations and
Competitions
@ Profile
® r P d Required Specialization Gender Tentative Start Date of Duration (in days)
IO o aNeK Post Graducte Male service/Activity 4
Aug, <
@ Togou 20 Aug, 2022
Last Date and time of Details of the Service/ Activity Postal Address
Receiving application Required Support for Gumila Chainpur Gove M/S,
20 Aug, 2022 03:05 PM preparation of Entrance Exam Bendora
for upper primary students Pin code: Not available

Volunteer Activity

Close Activity ?

Sr. No. Profile image Name Qualification Mobile No Volunteer Experience Actions

volunteer Request (0) invited voluntoeer (0) Confirmed voluntear (0) Not Accoptad Voluntoar (0)

No Pending Voiunteer Request Found




L™

Step-10: Close Request without volunteer (Click on “close activity” icon and follow the

next step)

~ L
a About Vidyanjali State Initiatives Guidelines User Manual @ Vidyanjali Account
Support for preparation for Entrance Examinations and Competitions View Activity v @ School Support for preparation for Entrance Examinations and Competitions ——
1 888 8 @ y
School Name State Name District Name School Location school Name stateName District Name school Location
UPG PS KULAHI Jharkhond GUMLA CHAINPUR ® Dashboard UPG PS KULAHI Jharkhond GUMLA CHAINPUR
Service/Activity Category Service/Activity Name Class/Grade Service/Activity Frequency @ service Activity ¥ Service/Activity Category service/Activity Name Class/Grade Service/Activity Frequency
Generic Lovel Activities support for preparation for Upper Primary {6-8) Regular i Generic Level Activities Suppart for preparation for Upper Primary (6-8) Regular
Entrance Examinations ond @ Assats/Material/Equipment Y Entrance Examinations and
6 Competitions
Compatitions @ Profile
) ) ) Required Specialization Gender Tentative Start Date of Duration (in days)
Required Specialization Gender Tentative Start Date of Duration (in days) © Reset Password Post Graduote Male serviceActivity 1
Post Graduate Male Service/Activity 14 20 Aug, 2022
20 Aug, 2022 © oot
Last Date and time of Details of the Service/Activity  Postal Address
Last Date and time of Details of the Service/Activity  Postal Address Receiving application Required Support for Gumla Chainpur Gov. MfS,
Receiving application Required Support for Gumla Chainpur Govt, M[S, Ll f’ep‘"am"_d ety pean e
20 Aug, 2022 03:05 PM preparation of Entrance Bram  Bendora rvppss ey sidens: IOt
for upper primary students Pin code: Not available
Volunteer Activity m
Volunteer Activit Step- 1 ——
Y p Close Activity ? Volunteer Request (0)  Invited Valunteer (0)  Confirmed Voluntear (0)  Not Accopted Volunteer (0)
Volunteer Request (0) Invited Volunteer (0) Confirmad Voluntear (0) Not Acceptod Voluntear (0) i e Ry el JoEe: Cipance i
: : = No Pending Volunteer Reguast Found
Sr.No.  Profileimage  Name Qualification Moblle No Volunteer Experience Actions
No Pending Volunteer Reguaest Found
Close Activity




Step-11: Close Request with volunteer (Click on “close

details & upload photos)

b

activity” icon fill the necessary

O school

pEgs gt g

@ Dashboord

@ service/ Activity

@ Assets/Material/Equipment
@ Preference List

@ Profile

© Reset Password

@ Logout

Sponsoring Medical Camps by Doctors

School Name
UPG PS PASANGA

Service/Activity Catagory
Sponsarship Activities

Required Specialization
Groduate

Last Date and time of
Recsiving application
20 Mar, 2022 0258 PM

Volunteer Activity

Voluntser Requast (0)

Sr. No. Profile Image Name

R=ascn for Activity Closurs *

Neo more requirsment 3T W

Number of impoctad students *

Close Activity
Note: You need to first
uplogd all images to close
aclivity

Invitad Voluntser (0)

State Name
Jharkhand

Service/Activity Name
Sponsonng Medical Camps by
Doctors

Gender
Female

Details of the Service/Activity
Perlodic comps to oddrass the
Issue of malnutrition. Eye and
dentol check

Qualification

Confirmed Voluntser (2)

Mobile No

View Activity vV
District Narme School Location
GUMLA GUMLA
Class/Grade Servica/Activity Frequency
Primary (1-8) Regular
Tentative Start Date of Duration (in days)
Service/Activity 10
25 Mar, 2022
Postal Addrass
F-20, 2rd tloor, shaheen bagh,
new delhi
Pin code Not available
Close Activity 7
Not Acceptad Voluntser (0)
Volunteer Experience Actions

No Pending Velunteer Request Found

Upload activity
picture 1

Upload activity
picture 2

Image types should be jpeg,png.jpg
File size must be less than 200 KB

Upload activity
picture 3




Thank Youl



