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1. ACADEMIC AND ADM INISTR.“TIVE SUPPORT
— e T ——————— B VTR — ] T
| __S.NO NAME DESIGNATION | MEMBER | SIGNATURE
T — =~ = P 7 ~ ‘ . - é\
J 1 Smt Praneeta Verma PGT (C hemisiry) 1/C &)
— 2 ,—Sml Amita Kohlj PGT (English) Co 1/C ﬁe‘
3 —’ Sh Deepak Kumar PGT (Eco) Member ‘ﬁ\ |
l _ : _
L 4 J Smt Meenakshi PGT (Commerce) | Member W\/
L 5 " Sh Majinder Singh PGT (History) Member &
| 6 ’ Sh Rakesh Bawari PGT (Maths) Member J\}@,
Q (G ber =
i 7 | Sh Anand Kumar Roy PGT (Geo) -lt/lem e @75’/
! iindi Member ~—
8 l Sh Pradeep Kumar PGT (liindi) . | |
| | . — HM Member Olm’&/
r’ 9 i Smt Vandana Dixit £

—
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2. ADMISSION

Duties& Responsibilities

W The committee shall be responsible for the

preparation of the application forms. issue
of application forms and advertisement for process of admission on vacant seats. i1
any. as per the latest KVS admission guidelines in case of OFF LINE Admission.

Moniioring of online applications status regularly. to help and guide the parents 1o fill

online applications. complete Ol A Activitics. short listing of application and

preparation of lists as per R7T ° Act and KVS Latest Admission Guidelines in case of

Class 1.
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uploading o C . . .
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I'o con 1 ¢ PP, - R s .
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» To : orwards .
rrange  forwarding of the transfer/ non KV admission cases 10 RO. as per
provisions of Admission Guidelines
Admission committee will be responsible for any work assigned and not assigned
by the Principal, related to admission which is not mentioned above.
3A. EXAMINATIONS SECONDARY (INTERNAL)
S.NO | NAME DESIGNATION | MEMBER  [SIGNATURE |
| | Smt Amita Kohh PGT (English) 1’c o3 A
- —
3 I Sh Om Prakash TGT (SST) Co -I/C.( (Co-ordinator Classes 0,8,
| IX & X) _
— . - e = T rTywa I T
4 I Ms Laxmi Agnihotri TGT (SST) Member (Co-ordinator Classcs W
| VLVII and VIII) | W=
5 I Shri S K Dwivedi Librarian Member (Co-ordinator Classes é;\ v~
[ X1 . XI1)
6 | Sh Uday Prawap Sub StafTl Member B2 A~ /;J

MODERATION COMMITTEE (Secondary)

[SIGNATURE_|

Qﬂﬂ'% b

.. NO | NAME " | DESIGNATION | MEMBER -
1 Smt Amita Kohli PGT (English) 1/C
2 Mr Majinder PGT History Moderation committee (or
N Class XI. ]
3 Mr Om prakash TGT SS'T | Moderation committee for -
4 Mrs Laxmi L\Js_llihglri TGT SST Class Vland IX

R
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Duties & Responsibilities

To verify the question paper as per CBSE guidelines.

=»

® Rearranging the question papers as per order of Principal

® Said committee will be responsible for any work assigned and not assigned by

the Principal, related to this committee which is not mentioned above
3B. EXAMINATIONS PRIMARY (INTERNAL)

SNO_ NAME | DESIGNATION | MEMBER | SIGNATURE
L SmiNeh Shama PR UC |y

2 ISmiSoma T TRR[Mewber Sfove,

Duties & Responsibilities

-8

s

The committee shall be responsible for the preparation of Examination
calendar/Action Plan ang circulate the same in time - before 10th April 2026.

Conducting Periodic Tests, Half yYearly Exam, Session Ending Exam and other

€xXamination as per KVS norms and as per schedule of Delhi Region

The Question papers shall be prepared along with blue print and marking scheme
based on latest CBSE examination guidelines for all the exams 1o be conducted. One
signed & checked copy of question paper must be kept in records for inspection

purpose.
IT'o procure alj the requirements for the conduct of the examination sucli as

progress reports. Exam answer sheet. stationery and other material related 1o

¢xamination well in advance by giving requisition to the Principal

The examination duties shall be allotted systematically without any bias or fay our

All necessary records of the examination shall be kept handy for inspection at any
time by the Principal or the members of the inspection commitiee and also the Higher

Authoritics. when they visit ine Vidyalaya.
To ensure timely uploading of the marks/grades on CBSE website as per CBBSI

directions and to update all examination details including date sheet of cach exam on

Vidyalava website recgularly,

The dates for the submission of the evaluated answer scripts shall be systematically
followed and the teachers in default shall be reporied in time.

The analysis of the results of the examination should be done as per the KVS
guidelines  and handed over the undersigned  within stipulated  time afier  the
completion of the examination.

Necessary training programime related to examination for the same shall be arrangcd
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tommittee will be responsible for any work assigned and not

assigned =
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4. CBSE
NAME
Sh Majinder Singh
Sh Rakesh

DESIGNATION | MEMBER | ?Ei’ﬂﬁi‘““‘

PGT (History) | vC

: - | PGT (Maths ) Member 1 rJ‘J:i‘/ —
‘i;h Pinkesh TGT (Mulh::) 7 Member ‘ < //_77‘
Sh Uday Partap Sub Staff | Member |52 Gy

uties& Res onsibilities

————= _neéSponsibilities

[ S
=
e

+ 9

Conducling the CBSE main board exam/SUPPL. as per the CBSLE norms.
Taking care of timely dispatch of CBSI letters/uptoading the data to CBSE web site.

Taking care of all student needs connected to CBSE and maintenance of Board Result

Registers for class X and X1 as per CBSE and KVS norms

To go through the CBSE website regularly and to complete the task as per the
CBSL/KVS instructions regarding external exams.

Registration for Class IX to XII, filling of the forms and completing the formalities
time bound.

Correspondence for school affiliation and its updation. To conduct Improvement

Exam for class X and preparing result analysis.

. T4 . - - “nQ p S
Maintenance and submission of records of result analysis and CBSE exam 1o KV

Regional Office and KVS Head Quarter in time.

Maintaining the record of shortage oi aitendance and correspondence with CBSE
board.

IFraming the practical time table in liaison with other subject teachers.

To maintain sanctity of the examination as rules and norms given by KVS

HO/RO/other concerned agency.

To inform all parents from IX-XII about minimum attendance-75% s

mandatory for appearing in the board classes according SOPs prescribed by
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5. EXTERNAL EXAMS — NTA/ NIOS/OTHERS

S.NO J NAME

| Sh Atul Kumar Verma
Sh Om Prakash

Sh Manu_| K}lmul';\r‘\ a

Sh Ujjwal

‘Sh I,a_lchémd_

Duties & Responsibilities
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To conduct the exams as per the norms

DESIGNATION | MEMBER % .%QJURP |
PGT (CS) 1/C I |
TGT (SST ) Member B il _W .
TGT (P&HI) | Member ——=ns *
Cl | Member 4

| Sub Staff | Member ] L,/PQLLQ.\.O) |

Arrangement & conduct of exam as per guidelines given by the respective agency.

I'o maintain the record and send the data from time to time to the concerned.

To finalize all the pending bills and disbursement of remunerations to all invigilators

and other staff’ members connected with examination as per guidelines of that

particular exam.

the Principa_l, related to external

Said committee will be responsible for any work assigned and not assigned by

examination which is not mentioned above.

6A. TIME TABLE AND ARRANGEMENT (SECONDARY)

M

S.NO [ NAME DESIGNATION |[MEMBER [SIGNATURE |
r 1 , Smt Praneeta Verma PGT (Chemistry) 1/C K ot~ l
2 . Sh Rakesh Bawari -7/ PGT (Maths) Cn»[.f(”—u—ﬂr-o/hg, -
== o — Sl
3 ‘ Sh Sanjay Kumar Dwivedi I ibrarian Member A
6B. TIME TABLE AND ARRANGEMENT (PRIMARY)
| S.NO NAME DESIGNATION [ MEMBER | SIGNATURE |
] Smt Rashmi PR’I 1/C
2 Smt Nupur - PRT Member
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Duties & Responsibilities
Cep |
T = To prepare the

class time 1able. teachers time table and Master time table as per KVS
no S ang J YOO - - . .

s and NEP 2020 and maintain the arrangement register
® The copies of the time-table shall be placed in the Principal’s room, Vice-

Principal room, Office, Staff Room and respective classes

® The commitee is responsible for the arrancement work on day to dav basis. no class
i1s lefi free on any dav. and proper arrangements are made according to the ume table

teachers allotted arrangement period shall alway s engage the classes.

® The committee is 10 ensure that the time-table is unbiased and ensure proper work
distribution for teachers.

® The arrangement work shall be circulated in time daily. and a copy should be
displayed on the notice board and in Vidvalayva WhatsApp group

™ To ensure that the class attendance is marked by the Co-Class teacher in the absence
of the regular teacher.

® To prepare the Assignment Time table and also make necessary arrangements for the
conduct of tests and other Examinations.

® To prepare the special time table for remedial teaching. classes to be taken during any
holidays for any group of students.

B

Preparation of part time teachers” salary statements and 1o affix their signature as a
token of verifying the number of periods taken by part time teachers.

® Said committee will be responsible for any work assigned and not assigned by
the Principal, related to time table which is not mentioned above.

7. FURNITURE: Furniture & Maintenance of Fixtures and assets

S.NO | NAME DESIGNATION | MEMBER |SIGNATURE
1 Sh Deepak Kumar PGT (Eco) 1/C —— L_—
2 Sh Pinkesh TGT (Maths) Co -I/C
3 Sh Sanjay Kumar Dwivedi Librarian Member
4 Smt Meenakshi Dahiya PRT ; Member
5 [ MsRiw \ | PRI Member
6 | Sh Lalchand MTS Member

Duties & Responsibilities

® 1o maintain the distribution inventory record of room wise/class wisc/dept

. wise and

to prepare the Location map for all the articles of furniture.

® To give nomenclature to all articles of furniture including location also.
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® 1o store and stock the broken or old furniture properiy
. ) . ) lasic aiice atabF weicary s -
W Maimenance of stock register of furmiture of the class-wivwe. vzl roc 2 =

Hibrary. office. Principal room ete

4

Submission of requiremems if any. Preparation of annuzl condamnation s

¢

[o help the office in processing the purchase of new fumiture

Said committee will be responsible for any work assigned and not assizoned by

the Principal, related to furniture which is not mentioned above.

5. SWACHH BHARAT ABHIYAN (CLEANLINESS OF VIDYALAYA BUILDING
AND PREMISES (WATER POINTS. TOILETS, CORRIDORS)

SNO NAME ___DESIGNATION _ MEMBER  SHGNATURE

1 Smt Meenakshi. PGT GT(C ~ .
& ) 3 PGT (Comm) C » u/

Sh Gajinder Singh. PG PGT (Bio)

Member - ~

TGT (PIindiT  Member
S T ShAmaii TGT T TGT Mahe Semie e
I - - ’ T ’ =

Smt Mesnakshi Dahiva . PRT TR A =

IVc(Primary ; A 2 W1

 Smt Preeti TGT

6 Smt Ritu. PRT PRI Member 1} R

SmtArti. PRT  PRT  Member ) E———
8 Sh Hariom. PRT ~ PRT  Member %,
e - - N/‘
S .\

Duties & Responsibilities

% To ensure the cleanliness of the class rooms. corridor. toiiets and other common argas

® To obtain the water and sanitation certificate from the competent authorin

clearly mentioning date of issuc¢ and Gate of valid up to also renew it on expiry of
valid period.

% To ensure the provision of dustbins in ail the class rooms. supervise and instruct the
people deploved under housekeeping regarding cleanliness. arrangements 1o dispose
the garbage at decided place and o clear the wild bushes and thorny plants that is

crowing in differeni parts of school campuis.
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To ensure cleanliness of open drains for smooth flow of water during the raim

s¢asons.

To take the rounds of the Vidyalaya thrice in a day and to ensure cleanliness.
c . s . PR S y Gxing

In - charge can assign the work wing -~ wise for efficient functioning and for fixing
cp ene p . ag the

the responsibility. But the In - charge will be heid responsible for the lapses and

deviations of the orders.

To ensure that the wash rooms are cleaned twice daily by the house Keeping ladies
T'o keep a record of this in the proforma supplied by the KVS RO DELHI
I'unctioning of Vending Machine- Upkeep of the machine AMC to be maintained
Help and guide the student

. . : ; the
To prepare the monthly report on Sanitation/cleanliness for dispatch to

Regional office.

. i by
Said committee will be responsible for any work assigned and not assigned b

the Principal, related to this committee which is not mentioned above.

9. GARDENING AND BEAUTIFICATION OF THE VIDYALAYA CAMPUS

7 NAME | DESIGNATION MEMBER | summ; RE

Sh (J‘,'eiidakumar R \ PGT (Biology) | V/C

T Smt Priva Rawat _ TGT (Scunw) | Member
Smt Luxmi Dubey ) | TGT (Science) Member

o e Geience) | Member | g
“SmiShobha | PRT | Member g;ﬁ |
Rt | Member IW

|
—————T—

| SririlrManorama_

Duties & Responsibilities

»

»

L3

To supervise the work of people deployed under Horticulture and beautification ol
Vidyalaya campus.

To procure ornamental plants and other flower bearing plants in consultation with
Principal.

To ensure watering of all potted plants and other plants growing in the
Vidyalayacampus, procuring of fertilizers. manure, pesticides in consuitaton with
Principal.

Preparation of placards in different areas of garden. numbering of tress and potted
plants and motivate the children for gardening and beautification.

Celebration of Vanamahostava in consultation with principal and forest dept.

[o develop medicinal plant garden i the campus. display the quotations i the

corridors and class rooms and to ensure the display of material in the bulleun boards

0>—
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leaders, Scientists, o v
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% To supervise the work of the beautification and maintaining all g, ney, <O g
purchased flower earthen Pots. - b G
® To seck the ideas from all the stakeholders through wtﬂ% fo, &‘1%\
beautifving the Vidyalava campus - '
= Said committee will be responsible for any work assigned and not assigned b, ‘

the Principal, related to this committee which is not mentioned above.

10. CCA/CLA (MORNING ASSEMBLY PROGRAMME &STUDENT COUNCIL)

_S.NO | NAME ,  DESIGNATION  MEMBER | SIGNATURE
A SECONDARY ' ’ | -
I Sh Pradee | Foe s T E
>h Pradeep Kuman I YST Ohiadh J 1/C >
2 Smt Tanu Khurana TGT (f HQisl1) - Member i — \q
: | . ) L.,
3 ShOP Tiwari T TGT (SK° | Member | :
i t\\_.,ui- | 1GT (SKT) | Mermber | ’WA
4 Smut Anupamau LTGT ‘(,‘\]_-) o 9 Member ( ‘))7’ )

h

Sh Manoj KumarAwye,. TG (P&HE)

Member i - i @X .
6 Sh Shailendra Kumar CTGT. Wi ‘ Member | SNATT A
‘ / 7

Lo L ‘
B PRIMAR) ' | ] ' |
! Smt Anisha Sahu ' PRI J B /¢ &} —7 7
- IS f ’
2 Sk Chandan Kumar "PRT (Music) l Nemoer W
3 Smt Shivani —-FHITR"IT - - T |_\_/1.c_mhm ! -
4 Sh Vijay ik [ < > L o
1 Member . »

Duties & Responsibilities

@ Planning of all the co-curricular activities 1 a befitting  manner, conduction of
morning assembly within stipulated time Annual Planning of CCA activities
house wise. mainaining COA ACUVILIes registen purchase and distribution of € ¢ A
prizes & medals. conducting investture ceremony and issue the badges o th
mambers ol student council. detarls ol students gettng prizes. Planning preparatio

and arrangement of important davs and celebrations as per the direction. formation of

student’s council. allotmer. . dhe memibers of ctadents counarl, conduct
monthly meetines of the udent council and reemine s records, umilorm checkimy mn
MO NL O Cr = 1C 1y st } s SIRLE ] 11/ towr b wosdemie vear
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2 CCA
¢ ~ i . ' : ) - v der ot 2
'14 Committee _will _ensure maximum _participation of  students unees =
%, programme.
\'Jf‘ : - he cluster /
. #® To ensure that the children are well prepared  for competitions at 1he 7
1 3 ~ . . : B s vear
/ 4 regional/national level. They should be selected from the beginning ol the yei
> T . . . . . -ve point scale
® To evaluate the various items ol morning assembly programme 0N fhive pt

Ixcellent: Very good: Good: Average: Below Average |
. start ol
advance beflore the start ¢

® To arrange the PA system. musical instrument well in

morning assembly.

i : . . e assigned by
®» Said committee will be responsible for any work assigned and not £

PR . . . o nti d above.
the Principal, related to aforesaid commitice which is not mentioned &

11. PA SYSTEM

SI( 'NA’I‘URE

'S.NO |[NAME ) W plg:Sl(;_NAf_l()N MEMBER _SI NA
‘ ] 1 Sh Shd]lendra Kumar | TGT (WE) I{( E.g) Y ( \

i 2 T Sh (‘lﬁnd?:h Kumar | PRT (Music) Member ’ O}p

'\’ 3 Al Sh Brajesh - 1 PRT T Member

} 4 4. Sh Vijay . i I PRT ) ' Mcmbg _ - e A

1

Duties & Rcsponsmlhues

® o ensure purchase &maintenance of PA system related items.

andling for PA system.

= To train the students for operating and h
y assembly (both in Primary &

#® Lnsuring the proper functioning PA system during dail
secondary) and also during all the meetings. workshops. seminars and celebrations at
school and to ensure the availability of Podium on stage.

12. DISCIPLINE COM MITTEE

[S.NO [NAME _’;'LD[«:SIGNAT]O'N’ [MEMBER [SIGNATURE
1. Smt Mn_cnakshl PGT (Commerce) 1/C
"2 | Sh Manoj i(’umarA;,\/'c‘;r('j'l"(P&HF) - Co-IC by e
3 | Ms Prcif:liiY:-xdav T TGT (liindi) . Member @ . —_'1
4 Smit Pratibha Sinng TGT (7I7.',n_gli'sh) - | Member 7 ( a !‘M
5 | Smt Shivani | PRT - ‘Member C,EV
o ShMahesh | PRI ) | Member | =
7 Sh BmEéﬁ S ‘ PRT | Member ) J‘ ,
_ S R J )

1 . - - l




® To initiate proper action as per KVS norms against indiscipline Studeng

® Said committee will be responsible for any work assigned and not assigy

Y

< . ; ittee which is not mentioneg
the Principal, related to aforesaid committee which ned abgy,,

®»  Will be responsible for discipline during special occasions and days and cel

HOUSE ON DUTY

Duties & Responsibilities

ehrs

(“I”n.

» To depute the teachers at the different points of the Vidyalaya(such as gate,

stairs, corridor &etc.) during the time of arrival and departure of the

for assuring safety and security of the students.

Studengg

% To ensure that students coming in proper uniform. minimize the late coming. proper

discipline among the students. students assemble for lunch suitably and maintain

discipline during the lunch, utilization of the student council for the purpose of

ensuring betie; discipline and  refer the problematic cases 1o the counselor for

diagnosis.

phones, valuables, or any other objectionable material. If any objec

To conducq surprise checks to ascertain that no student is in possession mobile

tionable¢

material is found, iy will be confiscated by committee and has to bring in notice

of Principal immediately. Surprise check of girls and boys should be done by

female and male teacher respectively.

® 10 ensure provision of out pass in all classes and their utilization

4

Students may he allowed for toilet/washroom in only prescribed period.

13. PURCHASE COMMITTEEF

To minimize the movement of students during learning —teaching process.

NAME _DESIGNATION | MEMBER SIGNATURE |
Sml /\mlhl Kohli. P PG PG (I nyl\h) | ¢ 9)1\3\(‘
2 [ ShAwl Kumar, PGT PGICS) 7 T Member '

3 ['ShPradecp Kumar. PGT | peii (Hindi) [ Member }E\/ B
|4 [ SmtVandana Dt fiM ‘,LH'M T [ Member gorirel

| ; xit, - l | Aot

| 5 :¥__Cnhﬁ5dndm,p Kum..}r_‘ o ssa o J_Munhc L 4;447/7\~

Duties & Responsibilities

® 1o ensure that no excess purchascs e made, € onsohidating the requisition from all

teachers. conduct miarket sur. e .« per requirement & collect on the Spol quotations

conduct physical verificatio 1 o1 e 1ems purchased. to ascertain the qualiny

spectiication and compet ' ve ratee, prepare comparative statement and check

greantity

and sign



']

S.NO

(3]

TINP ™)

LIS e L LA

the Compar

heing mamtinmed

Lo ensure that (he p
Said commitgee will he

the Principal, relate

ive Hl.m'nlvnl

ayment s m

d to this committee

ot ulye Y o s NlﬁdDELH

o ¢ne
AUon receive| by
a5 per procedoye.
ade to the fipm.

responsible for any work

e that propey records
Lo Sipn (he quot
Lo verity (he Purchases/ bills

ol the ey

Post or email

1-110004 \

prrchased

assigned and not assigned by

4. WRITE, UPS AND CREATION OF MAGAZINE

NAMI
Shri Pradeep Kesarwani

Ms Preeti Yadav
Smt Tanu Khurana
Sh O.P Tiwari

Smt Shobha

Smt Manorama

Dutics & Responsibilities

1.

2.

9%}

DESIGNATION
PGT (Hindi)

TGT (Hindi)
TGT (nglish)
TOT (Sanskrit)

PRT
PRT

MEMBIR
/¢

Mcember
Member
Member
Mcember

Member

which is not mentioned above

SI(.’NA'IAIRI'Z
—

E
@;\.

L\ S

Y

Conduct of all activities as per PM Shri guidelines and office order given by HQ &

RO from time to time.

Showecasing all the activities and maintenance of coffee Table Book/ Album/Magzine
/ Periodicals as demanded or instructed by RO ‘ o .
To upload all the events of social media such as Facebook | ‘Twitter, youtube etc.

15.- SCIENCE ACTIVITIES

INSPIRE

NCSC

KVPY

JNNSMEE

Smt Priya Rawat, TGT (&sﬁ —

Smt. Praneeta Ve

rma, PGT GSV

PGT Physics

Sh Gajinder Singh, PG’ OM’Q



16. CLUB ACTIVITIES/School Innovation Council -

N.No NAMI DEIESIGNATION CLUB/ COUNCIL SI(-'NA'!\

Sh Gagendra K umm PGT(Biology) School Innovation
council(S1C)/SOIL HEALTH L

CARD ETC. Mission Life
Sl Anupama FGT (Al Art Club W
Sh Al Kuman PG (Comp Se.)  [Cyber Security Club/ Robotics —2_&)1/

Duties & Rcsnnn.\‘ihililius

St Privag TG (Seiencee) GiSP Award %/_
J\J’J‘\

= 1o motivate the students to prepare the exhibits based on theme given by KVS.

= To organize Vidyalaya level Science exhibition as per the time schedule given by
KVS and different activities under School Innovation council(S1C)

=» 1o cheourage more and more children to participate at cluster level, Regional level
and National level science exhibits / children science congress.

= 10 inculcate scientific temper among the students by adopting activities based method

In teaching learning process.

I'o encourage the children to give online projects by using compulers.

Records to be maintained and Up keep of the bulletin board.

+ 43

Said committee will be responsible for any work assigned and not assigned by

the Principal, related to aforesaid committee which is not mentioned above.

17. DIFFERENT OLYM PIADS / OTHER COMPETITIVE EXAM/ STUDENTS
EXCHANGE PROGRAM / MAINTAINING HONOUR BOARD

SNO [ ~ NAME , DESIGNATION | MEMBER | SIGNATURE
1 Sh Rakesh Bawari 21412 | PGT(Maths) I/C T s
2 | Smt I’giy;l]laiif;ll;sn{l o TGT (Sf‘cicnféci)j | Member o 7
| Luxmyg Dubey S B )
3 Smt Preeti TGT (Hindi) Member
4 kiSil_Pfinkc:':h_' - ']'(}'l'(Mhlil_sj | Member o
5 | Sh Hariom PRT | Member
L"' 6 | Sh Chandan Kumar Roy | PRT (Music) | Member

Duties & Responsibilities

= To Motivate the students to participate in different Olympiads ( Like ones conducted
by SOF [ IAPT .Silver foundation. IPHO. ICO. IBO ele)

= To collect the prescribed fees and remittance

= To arrange for school based coaching / training of the students

® (Conducting the examination in the school
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=, Maintain the honour bo

ard Il('n ‘hk‘ el ot
. recipient o 5
website l I prizes

» S

and the photo uploading in the

aid ¢ ittee wi

s :)usnnfnlu will be responsible 1
rincipal, related (o afores

18. SOCIAL SCIENC

or g - assi
D) ll‘l* work assigned and not assigned by
aid committee -

which is not mentioned above.
| O} (.‘LUB/EBSB/S()(‘IAI

- SCIENCE EXHIBITION
| S.NC i
| | Sh Anaea }T{::::-Rm _ ‘! 1’(13:?(1111:?11111?)]\] mr:muma L Pl BELLL 0 \
l 3 ,%].?,Ma*‘mdcr Si"%h PGT (Iistory) Member
i ; ::1113;;2‘::\ 7 7[?(‘:"1_‘ (I*‘.f:tﬁ:1«&_|11i§s) _ Member '
o emt )¢ ) PGT (Pol Sc) Member
i 5_ 7 _Mj' La?\"!ﬂ TGT(Social Studies) | Member
© | MrSanjay Gupta TGT(Social Studies) | Member
_ 7 _ Wl\/l_rw()n} pral\ash . TGT(Social Studies) | Member
B 78 B bijﬁ_l éﬁt{panla _ ' | TGT (AL) | Member
9 Shri Chaﬁdén - . PRT( Music) | Member
10 Dance instructor | PRT b

Member

Duties & Responsibilities

= To motivate children to prepare projects/model based on country/state allotted 1o the
region.

=

To encourage more and more children to participate in cluster level Regional level
and Nation level exhibition.

= To motivate the children to participate in debate, group dance,

music, skit
competitions organized in connection with social science exhibition.
To encourage the students to submit online projects on project Think.com.

To ensure project based learning in all the classes.

L 2R 2R

As far as Social Science exhibition is concerned, the In-charge teacher will discuss
with Principal on all the modalities to be observed and record in the Social Science
department minutes register

Said committee will be responsible for any work assigned and not assigned by

the Principal, related to this committee which is not mentioned above.

19. MAINTENANCE AND REPAIR OF SCHOOL BUILDING AND
CONTINUOUS SUPPLY OF DRINKING WATER

| S.NO | NAME | DESIGNATION | MEMBER | SIGNATURE
: I | Sh Shailendra Kumar L TGT (WET) 1/( ‘ S ke
' | | oo —
3 CSh O.P Tiwari CTGT (Sanskrit) Member ‘ = 77“’"\/5\
| Vs ;

4 Sh Viiay PR | Member L\

} 1
2 Smit Priva Rawat CTGT (Science) | Member



Duties & Responsibilities

. sertificate, fire safety certifie
® To obtain the water and sanitation certificate

A ang by 5

i learly mentionj \”“l‘ﬂ“\\ P | N

ety certificate from the competent authority clearl; ng day,
safeny ce g

. . ; u
. ill also renew it on expiry of v, ST
and date of valid up to. Committee will also renew 1 i lid Derigy. -

104 1 ‘q“l 1 m (’t- a1 h('()l lllllld| 1
* ‘) ™ 1‘\“\]\ ructic Iﬂnd e ll“' at1on !:_-.“
I\‘}!O.’\‘.‘ll J“\j m lllll\'llll‘.__‘ L t onstructiol

~ > boards for classes » 1
® Maintaining the boards inside the classrooms. name boards for classes 1o b Painyey

on the doors cte. repair work of electrical wiring. Fixaton of tubes. switchey bulb,

mainienance of aqua guard. Refrigerator and coolers.
. R P o ~|inr 1 1 . .
®  To ensure the chlorination of water stored in tanks after cleaning and Propey
functioning of water coolers.
\ai . . . : « assigned and not assigned by
® Said committee will be responsible for any work assig assig \

the Principal, related to this committee which is not mentioned above.

20. MEDICAL CHECKUP AND FIRST AID

SNO | NAME | DESIGNATION | MEMBER | _SIGNATURE |
I Smt Priva Rawat TGT(Science) | I/C O ‘
-t | o o N o
2 Smt Simmi Sharma | Nurse Co-1/C ‘
B _fféﬁimeéhdksﬁi_fj:}hi:\? _I_PRT'—' [ Member | 7-@7\1:’{4 - ’

Duties & Responsibilities

' S.NO | NAME

1

)

® To procure the required number of medic

al cards in the beginning of the academic
session.

To distributes and collection the medical cards to the class teachers based on strength,
To arrange the medical checkup twice in a year (in the month of August and Feb)

To ensure the follow up action after the medical checkup.

(I O AN}

Purchase of medicines and materials for First Aid kit

Providing first aid facilities to students as and when required. Attending 1o all
emergency conditions.

\ 4

Said committee will be responsible for any work

assigncd and not ussi;{nul h\
the l’rincipal, related to this committe

¢ which is not mentioned above

21. EDUCATIONAL TOURS / EXCURSION

| DESIGNATION | MEMBER
| PGT Geography | 1/¢
CTGT Maths
PRI

| Shri Anand Roy
" Shri Aalairjil
| Shri Mahesh

}(\W

Member

Member

SIGNATURE ‘
J
1
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uties & Responsibilities

® 1o plan cducation tours ~ excursions for all the classes as per KVS norms

® 1o ensure the safety of the students during the journey period and therr stay at the
venue.

® To provide hygienic food / potable water to the students who arc participating 1n toul
programme

® Planning and arrangement of educational tours as pet KVS direction for students and

staft.

< s : . . . «d by
® Said committee will be responsible for any work assigned and not assigned b

the Principal, related to this committee which is not mentioned above.

22. PHOTOGRAPHY and SOCIAL MEDIA

sNO N AME | DESIGNATION MEMBER | SIGNATURE
1 Sh Atul Kumar Verma I PGT (CN) 1/C -/;)—-\/ :

2 | Ms Laxmi Agnihotri ' T TGT (SST) Member W

3 | Sh. Viay [PRT ~ | Member L A=

_ N — _ : —

4| ShHari Om ' PRT Member VYo

5 | ShUjwal I T Computer Instructor 1 Member

o IMeShimi | Computer Instructor 1T | Member %%

- 1 I - : : e

Duties & Responsibilities

= Arrangement of photographer  for School programmes, —maintenance of

album. Preparation and distribution of 1D cards.
® To ensure the photography/Videography on important occasions days/ functions.

In absence of Photographer on any occasion, click picture from your mobile.

L 4

® Said committee will be responsible for any work assigned and not assigned by

the Principal, related to this committee which is not mentioned above.

23. VOCATIONAL GUIDANCE / COUNSELLING / ARRANGING GUEST

 S.NO | ~ NAME | DESIGNATION MEMBER | HQ,(.NAI URE |
I | Shri Shailender | Wt | /C ’ P |
2 ' Shri Gajendra ' - ] PGT (Bio) ; Member | DN‘J%_ '
3 Smt Pratibha | TGT English ! Member ! Ot’tﬂ-f\-'d’u |
4 Smit Anupama | AL | Member i '7
{ r/

5 Shri Chandan | Music | Member ‘ \}“

6 Km Ahaana CCounsellor " Member




V) Enatlan

Dutics & Responsibilitics

: casions by mviting. Scienty
Lo arrange gucest lectures on important occa ) © l “““'n-.

[

others dignmitanies
; - : E . F 1c students by invig ,
= 1o arrange Vocational guidance and counseling to ) Ming ey,

personalities 1 the concerned filed.

® 10 pay the remunceration in consultation with principal

24. GRIEVANCE RELATED TO RTURTE

SNO[ " NAME [ DESIGNATION | MEMBER SIGNATURE |
1 Shri Sandeep - SSA s AfvY

B l’ﬁ_ﬁﬁ;ij\nand Kumar PG (“Cﬂr‘_—’mpj’-‘) Col/C W ]

_7'i_ﬂém)radca;l(umar a PGT (Hindi) Member )Lu

Duties & Responsibilities

= To provide all important statistics to all departments in respect of the students or
teachers of the Vidyalaya to agencies such as NCERT. Samagra Shiksha
Abhiyan, Centre & State Education Department, Scholarship authorities etc.

» To provide information to the website committee and monitor these details are
also available in the school website.

= Dealing with the grievances of teachers and students once a fortnight.

Maintenance of register with proper records.

To reply to all RTI and RTE related information within stipulated time.

Said committee will be responsible for any work assigned and not

'3

assigned by the Principal, related to this committee which is not

mentioned above.

25. SPORTS COMMITTEE

S.NO | NAME DESIGNATION MEMBER SIGNATURE
1 Sh Manoj Kumar Arya | TGT (P&HE) 1/C T onar -
2 Sh Nitesh TGT (Maths) Member ALK .
3 Ms Laxmi Sports Coach Member ]
4 Sh Yamesh Yoga Instructor Member - D
5 Km Sakshi Sports Coach Member _Ei;f_ |




“4  jutics & Responsibilities
o, FLLLLS
e ® 1o cnsure overall development ol sports and  pames facilitics in the Vadyalaya.
@ ensuring maximum participation of the students in various games and sports activities.
timely conduct the imter-house competitions, prizes distributed in time. and ensuring
necessary materials required for the Vidyalaya
® 1o prepare and submit a calendar of sports activities before April 1stweek.
®» To conduct the Annual sport day successftully.
® To ensure that the competitions in the Primary Section are being conducted as pet the
guidelines of the KVS and the requirement of Common Minimum Programme
attained.
= To upload Regional Sports Meet results and send it to all the KVs and RO
= To upload all the necessary and relevant documents on portal
= Maximum cfforts should be done honestly to increase the numbers of player to
be selected at National and SGFI Level.
® Effectiveness of P&HE Teacher is reflected automatically if there is least
movement of students outside during the learning teaching process and all
students are well disciplined.
® Said committec will be responsible for any work assigned and not assigned by
the Principal, related to this committee which is not mentioned above.
26. ADOLESCENT EDUCATION PROGRAM (AEP)
'SNO|  NAME | DESIGNATION | MEMBER ~ SIGNATURE _
1 Mr Gajendra PGT (Bio) 1/C
2 7]\ﬁr§_\/]ira_mﬂl_ | TGT(Eng) 7 | Member
3 [ Mrs Poonam ZI:G'i‘i]:li_n_d_i) | Member 7
4 |[MrsPriya | TGT(Science) | Member | '
5 |SmiAhaana | Counsellorand | Member -
| | |SpecialEducator | S E—

Duties & Responsibilities

® Dealing the matters with students, teachers and

parents, sensitize the students on

| the Teachers, to maintain records, 10 inform the students

adolescent issues, to train al
about the various courses that can be taken as career.

® To introduce AEP Box for taking complains and suggestion from the students.

® Said committee will be responsible for any work assigned and not assigned by

the Principal, related to this committee which is not mentioned above.



S.NO NAME DESIGNATION | MEMBER |
1 Sh Rakesh Bawari PGT(Maths) 1/C
™5 Sh Pinkesh TGT(Maths) Co-/C )
3  Sh Nitesh Kumar TGT (Maths) Member
4 Sh Sandeep Kumar SSA Member

T TR - — . i =

27. INCOME TAN/ CS-54 CHECKING

Duties & Responsibilities

= Calculation of income tax from the members of the stalf as per the Provisions of

[
>

10

) NAME - | DESIGNATION| MEMBER | SIGNATURE
Shn K K Dubey Principal Chairman
| Sh Sdnjay Kumar | Dwivedi | I ibrarian M S /1C - Yot} -

| o San it =il BN AT <ty

L All Subjecl Committee PGT’s Member

| Conveners
Smt Vandana Dixit [ HM ' ' Membe

Govt. Of India.

To check the 17 details submitted by the Teachers and preparation of Form 16.

To organize tax Clinics S, aimed at creating awareness and resolving queries of al)

employce pPertaining (o filing of their income tax returns, to make financially

aware and conveying the significance of filing returns well in advances to avoid

the last minute complications and encourage all to disclose all taxable income.

Said committce will be responsible for any work assigned and not assigned by

the Principal, related to this committee which is not mentioned above.

28. LIBRARY COMMITTEE

>ty ' e @

Ms Ritu PRT Member w

S |

VII-XII Student
Representative
I VII-XII Student
Representative
- VI-XII Student |
Representative ‘
. ’ VI-XII Student |
Representative
| VI-XI Student

Representative
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yuties & Responsibilities

el ¥

'I‘ L ; & 11 » . . . .
®» The LMC should constitute four sub-committees (o specific function  like

L 2 4

L 2R 2 2R 2

Joc e Mdecti . . . . . . )
Document Selection sub-committee, Stock Verification sub-committee, Readers’

club sub-committee.and Class-Library book sclection committec.

To develop Annual Library Activity Plan for the vear 2026-27 before 1 April.

lo recommend suitable budgetary provision for the library. to select hooks and

resources for the library keeping in view the natural interest and needs ol the

children.&. their age group and intelligence and continuous work on I-( sranthalaya

T'o select books for teachers on various subjects apart from academics, 10 reVIEW

library rules and formulate new rules for the library, to make recommendation for

proper functioning of school library.

The committee shall meet as often as possible but at least once in two months.

Member Secretary is advised to read the Library module developed by ZI1EET

Bhubaneswar and discuss the same with all members of LMC.

Purchasing and condemnation of the books according (o the GFR 2017

Committee will organize books exhibition on important occasions.

There should be focus on Digitalization of library on priority basis.

Said committee will be responsible for any work assigned and not assigned by

the Principal, related to this committee which is not mentioned above.

29. 1ICT/ UPDATION OF WEB SITE/ COMMITTEE

NAME

DESIGNATION

MEMBER

Sh Atul Kumar Verma

PGT (Comp Science)

1/C

Slg;NA'l‘U]jl-: o

PGT English/ Pradeep
Kesarwani

TG Maths) P07
gﬁ ¢,

Smt Anisha Sahu

PRT

Smt Neha Sharma

PRT

Sh Ujjwal

Ms Shilpi

Cl

HAWO) |

Dy. I/C

Member

Member

| Member

Member

Duties & Responsibilities

® School web site maintenance. Uploading of all information with photos.

® Safcety and security of all computer labs. Submission of requirements. All works

related to computer department

Office.

Submission of monthly/ report to the Regional

® Said committee will be responsible for any work assigned and not assigned by

the Principal, related to this committee which is not mentioned above
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30 IMPLEMETATION OF RAJ BASHARTSIHIYT S1af<ags afafa)

|

S.NO | ~ NAME DESIGNATION | MEMBER | SIGNATURE
1 Sh Pradeep Kumar | TGT Hindi 1/C ‘ 3
1 ‘1 Smt Poonam | I'GT (Hindi) Co-1/C Clg/n:
|2 [ MsPrecti Yadav | PGT (Hindi) Member @, .
l 3 " Smt Preeti PGT (Hindi) Member \\,
a4 J Sh Sandeep Kumar SSA ) Member ‘7,(:5"*1
s : Sh Brajesh PRT Member 7 .

Duties & Responsibilities

strictly_implication of all check points given in letter

= Committee shall ensure the
no 25025/0l/2(123/l\‘\'.\/l\'u|/ dated 21.02.24 s¢

® To ensure that all correspondence received in Hindi is replied in Hindi, ensuring
hoardings, invitations card, visiting card,

nt by KVS Kolkata Region.

that all name-plates, boards, registers,
memorandum, report& files name are bilingual, and

rubber stamp, notice,
students to give more respect and use of Hindi in

motivating the staff members,
official work and on daily basis.

= To mention the medium of letter sent and receiv
register and keep the records of all correspondences sent in Hindi for the

ed in Inward and outward

purpose of providing information at the time of Inspection.
To promote the use of Hindi by organizing workshops and compelitions.
To ensure celebration of RAJBHASHA PAKHWADA in befitting manner.

To attend Nagar Raj Bhasha committee as. and when required and implementing the

AR 2 |

decision taken during Nagar Raj Bhasha committee meeting.
= To send periodical report to the concerned RO and KVS New Delhi,

Nagar Rajbhasha committee.
To take initiative to see that correspondence is made in Hindi.
Said committee will be responsible for any work assigned and not assigned by

13

the Principal, related to this committee which is not mentioned above.

31. SUBJECT COMMITTEES

SINGATURE OF MEMBER

[S.No ] SUBJECT INCHARGE
N
1 [ English Smt Amita Kohli. ‘f\ﬁ;\?\ \ All English teachers

[ PGT (English) 3 ) -
2 Mathematics Sh Rakesh Bawur"“% “All Math$ Teachers
PGT (Math’s) -
o Wﬁfﬁl_[’_radégpi Kumai=> - All Hindi and Sanskrit
teachers.

3 | Hindi&
| Sanskrit

A Y

| TGT ( Hindi) ]



/"/;‘

| PGT{Chemisty)
Social :

All Science teachers

Sh Annnd Kumar Roy
PGT (Geo) -

geience

-lence o 3.
SCI¢ J Smit Pranceta Verma

Primary

All Social Sci. teachers

Sh Mahesh K
. 1esh e Q
Classes Kumar Sharma

-

Smit Meenakshi Dahiva

Maths
Hindi

\
\
\\Smi Shobha >

Smt Brajesh Saurabh

Inglish
1EVS

Duties & Responsibilities

=» i Y
Committees shall ensure the smooth condt

the end .
of each month in the presence of Principall\’icc-PrincipaIfHM

ubject Committee Convener or Subject Commit

meeting are to be signed by Princip

al on the same dav.

regarding the maintenance of teacher diary.

syllabus appro\’cd by KVS, conducting the praclical fo

split up syllabus approved by KVS. Demo classcs by
committee meeting, Uses of computers and other audio Vi

process, plan of assessments and evaluation of home assig

guidelines regarding, setting of question paper.

coverage O

r classes

blue prin

iction of subject commiftee meeting at

with

tee Coordinator. Minutes of the

Subject con in di
. ve = . . . . . .
) ners will discuss the various 1SSU€s during the mecting such as Guidance

{ syllabus as per the split up

1X to XII as per the

rotation during the subject
sual aids in {eaching learning

nment and MDP. to discuss

{. marking schemes as per

KVS norms, Plan of action for weak students & bright students, Remedial teaching

for weak students. effective

experiential learning in classes.

imp]ememalion NEP2020,

and emphasizes On

Said committee will be responsible for any work assigned and not assigned by

the Principal, related to this committee which is not mentioned above.

32. SCOUTS/ GUIDES

SNO|  NAME DESIGNATION.
1 Sh Sanjay Kumar Gupta TGT(SST)

2 “Smt Preeti "ITG’_I'_(l-l'indi)-

3 Smi Anupama —GT (AE)

"4 | 'Sh Hariom - PRT i

5| smt Shivani I PRT '

6 S’rﬁﬁ\?‘leeh’él&éﬁfﬁa{hﬂ?z} PRT )
|‘ T 'I'Sh'iéraj’c?ﬁ —prT
8 "Sh Vijay TPRT

“MEMBER _ | SIGNATURE.
1/C

T Co-1C ) 'Q\;',F
Member (,37 )
Member | J‘Y(/ -

“Member ig. // B
Member Q- bem
Member i '
Member \ \,.\;‘/”




| r—yreana B —— — -4
Duties & Responsibilities #
® To plan for adventure activities for scouts such as mlcns.urc |‘n'inin‘11|‘ni1k s:?nllz::r\n:‘m
(75%) in the movement before 31" August. to organize investiture LUL.“ ( ¥ 10T the
new recruits. to conduct the parade after school hours and class on every 'l hursday
train the students )
for Pratham / Dwetiya / Tritiya /GoldenArrow.Raj Puraskar / Rastrapati / Pratham ¢h;
ran / Dwetiva charna / Tritiya Charan / ChaturdhaCharan.to issue the merit certificate
after the conduct of test Celebration of thinking day. to procure the uniform for Scouts
/ Guides who are involved in Guard of Honor.
® 1o reccive the guests/VIPs  with colour party on Special Occasion including
Imspection.
= Said committee will be responsible for any work assigned and not assigned by
the Principal, related to this committee which is not mentioned above.
33. Reading/Literal_'_y CLUBS
S.NO NAME DESIGNATION ~ MEMBER F{{}/N)iURF
English | Smt Amita Kohli PGT( English)  In Fh‘air_gei ] _'HJ\'Y‘\ ‘{,_“u -
[ Smt Tanu Khurana TGT (English) N Mcﬁ;l;eré ] T/c? 7
Smt Vikramjit Singh | TGT (English) ~ Members | I
Smt Pratibha TGT (English) 1 ‘}\;lélnt;cré -
Smt Shobha PRT | Members )
Hindi Sh Pradeep Kumar | PGT(Hindy) . InCharge
Ms Preeti TGT (Hindi) Members
Smt Poonam TGT (Hindi) Members
| Smt Preaij Yadav TGT (Hindi) Members
7S:ﬁ§l<_;ii 'ﬁ_Sih—(Sl_"Tf\;a}i_ 'I’(]'I'(Sufnskril) In Charge
Duties & Responsibilities
= To develop the language skills like reading. writing, speaking. listening skills amongp
the students,
» To give required puidance in the planning and execution ol project to students
» To encourage the use of Audio Visual aids in teaching learming process
= To conduct the language pames during the teaching periods,
»

To preserve the projects prepared by the children
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o train the student
! s lor var :
artous activitie
oeution and wcthvities hke recitation of poem
e on and essay writing, extempor | | storytelling. debate
o ¢ speeeh
I raining the st Y
i students fo ‘
I ovarious activiti
s achvities ol i
¢ morming assembly ‘ - ke
LB y  programie ke

Zledee. thoug [
I 2 ght tor the day. news and special item

= Said commi ;
h "“ll‘(‘ “’I“ |
IC Fes ¥ .
responsible for any work assigned and not assigned by

the Principal, r
, related o . .
to this committee which is not mentioned above.

34, NATURE CLUB/ ECO CLUB

| | Sh Gajendra Kum

__NAME___

Smt Priya

Smt Manorama

| PR

Duties & Responsibilities

® To keep in touch with forest Dept.

school

celebrating Vana Mahostasav

campus, utilizing

funds released

the beauty of the Vidyalaya campus by taki

student to plant the sapling in the
owing in different parts of th

e will be responsible for any

plants gr
Said committe

the Principal, relate

th

. GRIEVANCE AND INTERNA

o l)Ehl(-NA r l()N

s ar PGT
Smit I,uxme)uhey--i‘W'flTi'i‘ igci-c;\l—‘c) -

1(}17 gc_icrncc)” -

ain consultation

To see that blocks allotted to cach class arc kept n

bocks allotted to them.

Munhu

Member

{o procure saplings to be plant

by the

with state forest

ng up the

¢ Vidyalaya campus.
work assigned and not

L COMPLAINT COMMI

M MBI' R

state. Govt.

cat and tidy to encourag

d to this committee which is not mentioned

od in various parts of

under [Eco club,

dept, preserving and

project clean and Green.

e the

To ensure the watering of

assigned by

above.

TTEE/(POSH

/ﬂ___‘___r_, I _
[S.NO | NAME DESIGNATION [ MEMBER Jurisdiction|S SIGNATURE
1 Shri K K Dubey Principal Pru.idinb ()I‘l'lccr To enquire
I ke N o e =
2 Smt Amita Kohli PGT English Vldyaldya- ”“Orl,h" |
Member complaint ol
I sexual
7“?3(_% ‘Shri Anand Kumar PGT Geog FVMC- Munbu hur-ussmcnl
in the
| I S A | vidyalaya
4 Smt Priya TGT Science Vidyalaya- except
Member against
] ).,__,___——r-_-__/—-f____——— _,——_—l___————f———A—’—. IE— b ] .1 S 1YY )
5 H—g—;ﬁﬁ)()m';ﬁr TGT Hindi Vidyalaya Member Principal. V1
I__———-—_L”——//
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Dutics & Responsibilities. o &‘\.\_
. . AN \
- ¥ T MY 2 ¢S LT ey ’ ral. .} ‘0
®»  Coordinate with the NGO Illl'llll)(‘l'h.,'(Ilh(‘l members& respective vidy alay, " ,._’\0&
fix date and time to conduct the enquiry ' ' ‘ ) "
= The presiding officer will coordinate with the NGO member and Plap & » S
facilitate the tour programme. | e
® The cnquiry into the complaint of sexual h:lral.ssmcnt at w nrk' phuc‘ls 1oy
conducted strictly as per procedures and time lines p!‘c.‘w'rll)cd in the Sexuy)
harassment of women at work place ( prevention, prohibition and redrcssul) Act
2013" & The guidelines issued from time to time by the govt. of India.
36. SC/ST/OBC/MINORITY AND PHYSICALLY CHALLENGED
[SNO[NAME [DESIGNATION | MEMBER [ SIGNATURE |
1 Smt Meenakshi PGT(Commerce) | 1/C J \/\/
2 | Shri Om Prakash TGT (Social Sci.) | Member ‘ & /
3 md - TGT (WE) Member I \]37\/\/] \
]
S '
4 Smt Luxmi Dubey TGT(Sc) Member ] Mf_/ ‘
S| Smt Sonia PRT Member { [‘
——— Lawer
6 Shri Chandan PRT Music Member , \}‘/
6 Km Ritu PRT Member [ Uy

Duties & Responsibilities.

= To ensure provision for all such student feel safe and secure, ensuring compliances of

L R 2

the orders of reservation issued and other benefits admissible from time to time in
favour of SC /ST and OBCs.

To ensure the protection and reservation as provided in the constitution of India.

To provide the mechanism to redress the grievances of SC /ST/PH and OBCs, if any.
To provide prompt counseling for any emotional emergencies arising on account of
any event at the campus and to aware the SC /ST and OBCs, students regarding

various scholarship program of state and centre govt.

Said committee will be responsible for any work assigned and not assigned by

the Principal, related to this committee which is not mentioned above

37. ALUMINI COMMITTEE

S.NO NAME DESIGNATION MEMBER SIGNATURE
] PGT Physics P_,«jc(l\\L PGT (CGhemistry) Phy 1/C T,,_ﬂqv\‘\L‘\
2 Sh Anand Kumar Roy PGT (Geography) Co-1/C G“ﬁ
3 Smt Meenakshi PGT (Commerce) Member bﬂ/

Duties & Responsibilities




» The main objective of this commi g
k{/ . i Co | ! nmittee is (o bridge the gap between the school and
« A 1 » 3 l ;
mmittee will also be responsible for keepi
cceping the data base of all pass oul

students’ and maintain the same in SAMAGAM PORTAL
] / e

‘ 10 CONAUC Lt lun
Ll aiumne m

\} L‘\I L]l1\\ |1- \L\I1 ‘lk\l‘1\1]|]'.: l\\ \ ..\“Il‘l] -I!]l! I\' llll|}'ll i“.

LN 18] \\‘H“”U‘ |

¢ 10 ]
! \\‘”LI\ ”“]”“\UH\\HI U‘ .]Ln'lil‘”lll |”||J“-|F||i“”l'||| (R1RN ‘(I]lll\l
”\]Hll‘.‘h ”I\' \ ‘
- l\l\.l“ . <

i |\l‘ P\“L” -|n(1 10 ¢ Ull]d‘:‘k' .||](1 treat il” ill“””” asN Tesouret lO1 I)l

b . . )
Rajendra Prasad Kendnva Vidyalaya

» Said commi i
: mmittec w ‘ s
¢ will be responsible for any work assigned and not assigned by the

Princip: ‘e . .
pal, related to this committee which is not mentioned above

38. SAMAGAM PORTAL/UBI PORTAL COMMI "TEE/ Fee collection &

Checking

I
MEMBER SIGNATURE

Joint 1/C ;K""/

DESIGNATION
PGT (Comp S¢.)

I

CO—I/T(' *_‘_-‘\’M\?//
Member
[

Duties & Responsibilities

a entries such as addition, deletion, and

e shall ensure that student dat
1 stipulated

®» Committe

deactivation and completed in all aspect withir

verifications process are

time.
® To encourage the students for submitting the fee before 15th day of each Quarter 10
ne. If fee is not paid by student Jast working day the month
d, than name of such defaulter students
ayment

d readmission will be done on P

avoid any fi s up to the

of Quarter for which fee is being collecte

are required to be struck off the rolls an

of late fee Rs.100.

ce will be responsible for an
hich is not mentioned above

y work assigned and not assigned by

= Said committ

the Principal, related to this commitiee W

ACUATION COMMITT
& FIRE SAFETY ARRA
DESIGNATION

TGT (SST)

39. RESCUE AND EV

NGEMENT
MEMBER
1/C

—
Co-l/C

—

Shri Sanjay k Gupta

Sh Sh

ailendra Kumar

Sh Brajesh

L Smt Shivani PRT

[ I
} All Class Teachers

Al

N\ L

A\ |



Dut

ics & Responsibilities

| 8

. . . el aAnaee Nl
1o estabhsh difterent commitiees for disaster manageme

® 1o allot Specific duties
® 1o coordinate with other agencies like fire brigade. hospital. ambulance. fore,
police. state police and A} control room.
® 1o prepare evacuation plan and its display.
® Toarrange mock drills on fire / disaster and terrorist attack.
= 1o train the teachers about SOP of KVS/MHRD/MHA.
™ To ensure proper arrangement of firefighting equipment and its maintenance.
®» To conduct workshops for students and staff on disaster management.
® Said committee will be responsible for any work assigned and not assigned by
the Principal, related to this committee which is not mentioned above.
40. LANGUAGE LAB & Phonics
[ SNO [ NAME DESIGNATION MEMBER SIGNATURE |
1 Smt Vikramjit Kaur TGT(English) I/C W\/ 7
2 [ Smt Pratibha Singh TGT(English) Member \ /“ 7
3 | Smt Tanu Khurana TGT(English) Member - 7
4 | Smt Shobha PRT Member = w |
2[5 Reshml TR Member [ b=

= Language

= Catering 1o the

listening and speaking skills, put

lab is a platform for comprehensive and interactive digital content

lo use in a stimulating lab

Shri Pinkesh

environment. It caters to four language skills: 'Lislening, speaking, reading and
writing.
41. NATIONAL EDUCATION POLICY- 2020
['S.NO NAME DESIGNATION MEMBER SIGNATURE
1 Shri Krishna Kumar Principal Over all 1/C
Dubey
2 Shri Majinder PGT History 1/C
3 Shri Anand PGT Geography Member
4 Shri Rakesh PGT maths Member
5 Shri Atul PGT CS Member
6 Smt Amita Kohli PGT English Member ]
7 Smt Vandana HM Member
8 TGT Maths | Member




/ | Shn Mahesh PRI ‘ NMember - S 7]!

® (Commillec 5_h“.“ ensure the comprehensive implementation of all the aspects of NEDP
2020 for holistic development of the students and teachers.

42.VIDYANJALI

sNO S AME DESIGNATION MEMBER | SIGNATURE
: S S PGT C'S Over all 'C "9‘ -
2 Shri Amarjit TGT Maths 1/C - G)'_;‘/
3 Shri Brajesh PRT Member |

4 Smt Pratibha TGT English Member T \f I

Duties & Responsibilities

, . . . . . s e w Indian
= Committee is responsible to connect school with varied volunteers from the

. . . il T ver . yiticials.
Diaspora namely. young professionals. retired teachers. retired Goy ernment ¢

) o . . ) s Qo ~ syanies. Corporate
retired professionals. NGOs, Private Sector and Public Scctor Compam 1

Institutions and many others to “Participate in _school Service/Activity™ and
“Contribute Assets/Material/Equipment” through Vidvanjali Portal
® To update the Vidvanjali Portal time to time.
43. SCHOOL QUALITY ASSESSMENT AND ASSURANCE FRAMEWORK
(SQOAAK)
S.NO NAME DESIGNATION MEMBER | SIGN ATURE

1 Shri Majinder PGT History Member @’

2 Shri Rakesh PGT Maths Member e

3 Shri Pinkesh PGT Maths " Member | 4 f ol

4 Shri Gajendra PG Bi(_j l “jj’:_i'fic;ﬁla%-- . (f'\”‘&}

5 Shri Shailendra WIET Membern = dReAk N |

Duties & Responsibilities

= Committee is responsible to adhere and follow instruction of the SQAAL from time to
time and fulfill all the questionnaire and paramecters given by CBSE /KVS,

® To update all the information related SQAAL on CBSE Portal regularvly.
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44. UDISE ¥ &
S. G — —— I By
NO NAMI DESIGNATION | MEMBER SIGNATUR} o
| Sh Deepak Kumar I'(il’i(il'tn) e - _(‘--_T_;;:-il — 1
2 Sh Hariom PR1 ) ~ | Member N x‘* "
S Sh Ujjwal 1o ~T%ierber I / =
|4 | AlChssTeachers [ PGIAGIPRT | Member |
]

Duties & Responsibilities

=» C ittee sh: .
ll;‘)‘;l;léli::(t.)].;!l.lll cnsure the filling of all details of all students of all classes in
h IFAL within stipulated time and also update student’s data base

regularly.

- 45. NIPUN/CMP COMMITTEE
F.No NAME | DESIGNATION | MEMBER

1 Smt Vandana Dixit
‘ HM OVER AINC | g2 |
/

| SIGNATURE

2 Sh Shivani Rana PRT 1/C
3 Smt Anisha Sahu PRT Co-1/C %
4

Smt Shobha PRT M 5
ember W
/

6 All Primary and Balvatika Teachers

_ _— S

|
|
|6 | A Primary and Balvatika Te

Duties & Responsibilities
To ensure the implementation of NIPUN/FLN as per KVS and NEP 2020 guidelines.
To achieve the target/Lalshya under NIPUN/FLN within prescribed time.

To implement toys based pedagogy in all primary classes including Balvatika

To maintain the register for all related activities under NIPUN
annual academic calendar for all activities to be conducted

L R R B A 1

To prepare the current

under NIPUN/FLN and submit it to the Principal.
Said committee will be responsible for any work assigned and not assigned by

the Principal, related to this committee which is not mentioned above.

46. CPD Committee

S.NO|  NAME T DESIGNATION | MEMBER [ S
Sh Majinder Singh PGT (History) Joint I/C
Smt Pratibha Singh TGT (English) Member
Smt Nupur | PRT Member

Duties & Rcsgonsihili(ics




qnsure the smool ) : . e : ‘
= lov¢ hoconduction of all the CPD activities as per the puidelines of

KNVS IO

w  Acrranging Master Resource Person tor CPD topics

s Said committee will be responsible for any work assigned by the Principal and

related to this committee which is not mentioned above

47. PTA Committee

SIGNATURE

| S.NO NAME DESIGNATION MEMBER
] ! Shric KK Dubey Principal - : Chairman |
2 7 - | rarent - WV{L‘L‘-(?‘hl\iTTﬂ-?\;'I _ : B
} ” _ B I;ilrl't'l“r" - - 7S—k‘_t'|'t.‘11]-r): - ) o 1
| 4 . —\hELCP}{ﬁEi',aaﬂ ) .Iiﬁnl—&icc?cluryr o e -
e [Memeer | |
6 1 {Parem | Member -
s lrarem Member : J\
48. ANTI BULLYING COMMITTEE
S.NO NAME DESIGNATION JyEMEEBliAAEENﬁiggﬁf
1 Shri Manoj Arya o *Fﬁl,(]’]_ll—)g__ — lwc - [ T —
2 Shri Shailender T IwWET mcr e <7 -
3 Shri M;_lji{d_cr ] -F(Jm)———’—'_ﬁerhbcr B CE__;“'
4 Smt Pratibha TGT (English) Member
5 Smt Rashmi PRT W )

Duties & Responsibilities

To establish a firm., clearly defined zero tolerance policy.

members
Define clear consequences and restorative justice measures

To enhance supervision in hotspots

22222 R X

To draft(No bullying pledge) and it has to be signed by students and parent and staff

Conduct regular staff training on identifying and intervening in bullying.

To train students in by standard intervention to safely support peers

Develop counseling services for both victims and student who bulley.

To make students aware about 5 Ws i.e. Who, What, Where, When and Witness.

Students must delve into schools code of conduct and to understand the consequences

of bullying.

L
¢
]
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i ‘mentation of FILN
49. Vidvalaya Level Monitoring Committee on Implen

i ileracy Numeracy
Foundational Literacy And

SNO [ NAME 7 i)ur_mﬁm{'r'i(iri'i_wMlc_rsmgu ] SI{-‘_NQ'I'UR“‘..
— I | Smt Vandana Dixit 1M ) S R - - “T T2

}7 "2 |'Sh Mahesh Kumar Sharma | PRT | ML‘”‘J‘EL ] W‘f"’, _
’»_ Smt Hari Om PRT 7‘\40"‘:’:‘1__77*_:%_';”_ o
St Shivan  Rana— [T | Member -

. _— )i , 's 10 monitor
FILN Committec is constituted at Vidyalaya level with the following members to m

. e ildren during 2026-
IFLLN activities and continuous assessment & evaluation of concerned childrer g
27 session.

Familiarization with Lakshhyas (Targets).
Planning for Assessment

Conducting multiple Assessment

Recording performance

Review of Results followed by Remedial Teaching

13338

SNO|  NAME DESIGNATION | |
1 Smt Meenakshi PGT Commerce

2 | Shri Amarjeet . TGT Maths

3  smtsonia ~ PRT

351 Contractual Teacher Appointment

—___ NAME
Shri Rakesh Bawari
Smt Pranceta
SmT\/a_:_mQana Dixit

| DESIGNATION __MEMBER | SIGNATURE
PGT Maths lc oy
— | PGT Chemistry Member

52 Hospitality Committee

S.NO _ NAME DESIGNATION ~_ MEMBER SIGNATURI
R Smt Pratibha TGT English [ ¢ j/

2 [SmtPoonam JGTHindi | Member g

3 Smt Shobha

. . ,,ﬂ_,_‘,,ﬁ_;q lfRT_M‘__ﬁh | Member @”"}



NAMI
smt Vakramijnt
Smit Preeh
St Manorama

>
/
vV d -

NO NAMI
Shri Manoj Arya

Wi =

Shri Mahesh

Shri Sanjay Gupta

S3 Minutes if the Staff Meceting

DESIGNATION MEMBIER

FLGT Fnglish 1C

TG Thinds [ Memba
)

PRI Mcembear

54 Flag Duty

DESIGNATION MEMBIER
P 1C

G SS Member

PRI Member

55 Canteen Cleanliness Committee

| S.NO NAME
| 1 Smt Preceti

2 Shri Brajesh

l 3 Shri Hariom

|Z
.O‘

le Poonam
- Smt Preeti Yadav
) Shri O P Tiwari
i gml Anupama
bhn Hariom

[enl lhal=|r
U!-h-lbl‘w} 1]

| - Shrl Atul
Shn Mahu-.h

~ NAME
Shri Dccpdk B

] —
2 | sSmt ‘Meenakshi l)ahi)a )

NAME

NAME

DESIGNATION MEMBER
TGT Hindi 1C

PRT | Member

PRT ) Member

56 ACP Committee

DESIGNATION | "MEMBER
TGT Hindi | 1€ )
TGT Hindi ) ‘Member
TGT Sanskrit | Member
AT B B Member
o {PrRT Member
57 GEM
| DESIGNATION | MEMBER
| PGT CS e
PRT | Member
58 Scholarship
DESIGNATION |  MEMBER
PGT Eco 1C
PRT Member
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