




DOCUMENTS REQUIRED FOR FRESH ADMISSION IN CLASS 2 & 3 (2025-26)  

1. Certificate of proof of age in the form of a birth certificate issued by the authority 

competent to register births. This will include certificates from Notified Area Council 

/ Municipality / Municipal Corporation extract about the date of birth from records 

of Village Panchayat, Military Hospital and service records of Defence personnel.  

2. The date of birth recorded in the transfer certificate issued by a school recognized by 

the State Education Department would be accepted.  

3. The original certificate of date of birth should be returned to the parent after 

verification.  

4. A certificate that the child belongs to the Scheduled Caste/Scheduled 

Tribe/EWS/OBC (Non-Creamy Layer)/BPL wherever applicable, issued by the 

Competent Authority in concerned State Government/Union Government.  

5. The certificate in respect of either of the parents may be accepted initially, for the 

purpose of admission. 

6. A service certificate showing the number of transfers during the preceding 7 years 

duly signed and stamped by the head of office bearing the name, designation and 

other relevant particulars in block letters.  

7. A certificate of retirement for uniformed Defence employees.  

8. Proof of Residence.  

Note:  
A. Incomplete application forms shall normally be rejected.  

B. Admission secured on the basis of any wrong certificate shall be cancelled by the 

Principal forthwith and no appeal against such action of the Principal shall be 

entertained.  

C.  Certificates submitted by the parents in proof of their service must be invariably 

verified by the Principal.  

D. The documents submitted by the parents/guardians of the children, are to be 

meticulously examined to ensure the authenticity and validity of the same, 

particularly those related to eligibility criteria. Further, whenever an admission is 

denied, a written communication should be given to the parents/guardians 

outlining all deficiencies/specific reasons for such denial to mitigate the litigation 

in any Court of Law. 

 

**ADMISSION PROCESS START FROM 18.04.2025  

**LAST DATE: - 21.04.2025  

*TIMING: -  

SHIFT-1 :- 07:30 AM TO 09:30 AM ON EVERY WORKING DAY 

SHIFT-2 :- 02:00 PM TO 04:00 PM ON EVERY WORKING DAY 


