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KENDRIYA VIDYALAYA, SUKNA

P.O. SUKNA : Dt DARJEELING, PIN:734009
Tel & Fax: 0353-2573375/2573863

E-Mail : kvkhaprail@yahoo.co.in

No. F.

Dated: 01.04.2026

OFFICE ORDER

Constitution of various committees for the Session 2026-27

With reference to the discussion held during the meeting of the teaching staff on 30.03.2026,
various committees of the Vidyalaya are being constituted for the Academic Session 2026-27 for
smooth functioning of the Vidyalaya. The members are instructed to note down their duties and
responsibilities in various committees and perform their duties in the larger interest of the

organization.
1. Academic
Name Designation Signature
Coordinator (Secondary) | Mr. Robin Banerjee PGT (Chem)
| Coordinator (Primary) Mrs. J P Kujur PRT
Members
Subject Name Designation Signature
) Mrs. Verma Rini PGT (Phy) .
FEISHSS Mrs. Rinky Baroi PGT (Bio) ()
Social Science Mr. Biraj Chettri PGT (Eco) Wﬁ“/
Mathematics Mr. Sawon Mondal PGT (Maths) =&
English Mr. Noel T Shen PGT (Eng)
Hindi Mrs. Subhashini Srikant PGT (Hindi)
2. Morning Assembly & CLA Activities
Name Designation | Sign
In-charge (CLA) Ig/[rls( Subhashini PGT (Hindi) « Conducting all CLA
HixAnt activities as per KVS
In-charge norms.
(Morning Mrs. Preeti Chib | TGT (Eng) ‘@ o Important day
Assembly) .
Mr. Ajit K Min] | TGT (Hindi) g:}:gg‘r’"“ Eliperte
M Satiay ", | TGT (Hind) e Arrangement of Moring
= . Assembly.
: TGT (E N
Assistant. Co. ﬁ;slgﬁnﬁkar (Eng)
(Secondary) Agarwel TGT (Eng) Q(/b
Mrs. Mamoni Das | TGT (Skt)
Mr. Sachin o
Kumar TGT (Hindi)
i wed /Prinsipa
& & S4BT e
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}_\ Name Designation S1gn o vranaging ing,
In-Charge | Mr. Satyajit Roy I/C_ | PGT (CS) | 20N CBSE-relateq |
| Mr. Ujjal Sarkar TGT(Eng) | (- ncluding plany;,
Ms. Sneha Prakash TGT (Sci) zizngct?% Varioyg'
Mrs. Sumandeep Kaur | TGT(Maths) . Distribuﬁn/;:/SdSb.
. . C 1o
Mr. Amit Mukherjee | TGT(Maths) ‘/ materials like ;,Ozrn;;
PR cards and syllabus
.B.S. splits to teachers.
Name Designation | Sign * Analyzing results and
In -Charge Mr. Biraj Chettri I/C | PGT (Eco) | foh=— ;e:;‘(‘)‘g gy ‘?é"(‘)e)
—— ional Office .
Ms. Sudeshna Karmakar | Librarian ¢ Handling OASIS data
Mr. Amit Mukherjee TGT(Maths) L/ updates, student
Mr. B. K. Tamang Sub Staff registration, CBSE
exam forms, and
4. Admission correspondence.
Name Designation | Sign e Admissions to all
classes as per KVS
In -Charge ?;I(r: Noel Thomas Shen PGT(Eng) — P
Ms. Sudeshna Librari e Maintenance of
T e 1orarian admission registers.
.. .. TGT e Record of TC in and
Mr. Ajit Ku Minj (Hindi) out cases
Mrs. J.P. Kujur PRT
5. Time Table
Name Designation | Sign e Preparation of all
In -Charge Mr. Sawon Mondal /C | PGT(Maths) |—=% Xfres of time table.
Mr. Amit Mukherjee | TGT (Maths) | : Moiigoerli?legnéin
Mrs. Sumandeep Kaur | TGT (Maths) timing.
6. Discipline
| SINo. Name Designation | Sign Regular Checking and
1. Mr. Robin Banerjee I/C PGT (Chem) : monitoring of discipline
2 Mrs. Rinky Baroi I/C PGT (Bio) Qv-*/ Submit the action taken
3. Mr. Biraj Chettri PGT (Eco) M; report to Principal
4. Mr. Pawan Sahu TGT (P & HE) [(
5 Mr. Ujjal Sarkar TGT (Eng)
6. Mrs. Poonam Agarwal TGT (Eng)
7. Ms. Sneha Prakash TGT (Sci)
8. Games Coach Games Coach | ¥
9. Games Coach Games Coach :
g /Privena -
Grm & FA e
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M@ES‘WJ@U(C TGT(WE)
Mr. PGV}’EI_'\_K thu 2 l/(‘ TGT (P &

| Mr Sachin Kumar
| Mr. Ajeet S Meena
Mr. Keshav Kumar

PRT
| PRI

8. Computer

SINo. | Name | Designation | Sign
1. M. Satyajit Roy V/C | PGT (C5) /;f{"{“

2|
4

Mr. Pardeep S Malik | TGT(WE).
Comp.Inst.1 | Comp. Inst. |
Comp. Inst. 2. | Comp. Inst. |

9. Qutsourcing of Services Security
Name

Mr. Biraj Chettri 1/C

Mr. Sawon Mondal

Mr. Pardeep S Malik

10. Cleanliness, House Keeping & Maintenance

Designation

TGT (Hindi)

PGT (Eco
PGT(Maths) | =2

TGT(WE) |

Desiénation >§Tn7
%%/

TGT (P & J
Mr. Pawan K Sahu _HE)__————(/Q

Qs ‘
Sign e Maintenance of register
| | . Invcr1lfnrir"\ in each class,
HE) | R ! dept, library, office. labs

'

]
by

% |
]
.J :

|

S1 No. Name Designation Sign
Mr. Pardeep S ,
L | Malik IIC TGT(WE)
2. Mr. Parimal Ray PGT (Geo)
3. Mrs. Pooja Sahu TGT (Art)
4, Mr. Pawan K Sahu | TGT (P&HE) Y
5. Games Coach Games Coach

Board

etc.

1 Preparation of list of

(| repairable & hroken
\' furniture

||
N
|
|

E-clagsroom observation
Check the Interactive panels
Maintenance of register on
AMC visit

Checking the duties
Verifying and certifying the bills.

To plan for cleanliness of |
school campus, classes and
toilets. And its execution ‘
Daily basis reporting about
cleanliness in different corners |

of Vidyalaya

11. Gardening, Vidyalaya Beautification & Display

SI No. Name Designation | Sign
1. yg’ Rinky Baroi | pGT (Bio) |1
c_
Mrs. Poonam
E
2. Agarwal TGT (Eng) W
X Mrs. Pooja Sahu TGT (Art)
Ms. Sneha Prakash TGT (Sci)
12. Updating of Vidyalaya Website
SI No. Name Designation | Sign
ji §
L ll\;l(r: Satyajit Roy PGT (CS) ﬁ‘)}\\
2. Mr. Noel T Shen | PGT (Eng) N
3. | Mr Kamal Sharma | PRT
( 4 Computer Computer
' Instructor Instructor
E

Maintenance & development of
school garden, Children Park.
Preparation of quotation charts.
Regular grass cutting

Keeping check on gardener

Updating KV Website as per the
KVS direction.
Upload notification timely.

Grm & i e @l
oM Shri Kemdeiya Vadyaieya SUKIT
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16. Medical Check Up / First Aid / Medical Room

SN
Sign

Name | Designation
. Sneh
Ms. Sneha Prakash TGT (Sci)
Mrs. Rashmi Pandey | TGT(SST ): l B
Ms. Poonam
Agarwal TGT(_Eng) o .S
_ TGT
Mr. Pawan K Sahu ] (P&HE)
Mrs. Manju PRT
Nurse Nurse

17. Teachin & Audio-Visual Aids

I
I

R
.

SI No. Name Designation | Sign
| Mr. Amit Mukherjee TGT
- | 1/C TEACHING AIDS | (Maths)
Mr. Pardeep S Malik
2. | yc AUDIO-VISUAL | TGT(WE)
3. Mr. Satyajit Roy PGT (CS) | My
4. Comp Inst 1 Comp Inst
5. Comp Inst 2 Comp Inst
18. Music Department e
Name Designation | Sign |
Mr. Kush I/C P.R.T. Music
Mr. Kamal Sharma P.R.T. @
Mr. Kuldeep Sharma | P.R.T. ?gé
Dance coach Dance coach
19. Local Purchase
]—'SI No. Name Designation | Sign |
[T Mr. Biraj Chettri I/C__| PGT (Eco) 2
[ Mr. Pardeep S Malik | TGT(WE
3 Mr. Shishir Kumar ASO
[ 4 Mr. Dhanraj SSA
20. Rajbhasha
[751 No. Name Designation | Sign
Mrs. Subhashini g
Srikant I/C PGT (Hindi)
Mr A.K. Minj TGT (Hindi)
: Mr. Sanjay Dhakad TGT (Hindi)
4. Mr. Sachin Kumar TGT (Hindi)

Arrangement i
of med
checkup for students <l
o To ensure first aid boy
equipped  with

2T Proper
medicine
e
e To keep record of|

teaching aids and audio- |
visual aids. %
e To provide teaching aids |
and audio-visual aids to
the subject teachers on
demand. \

L

As per KVS policy.

Follow of action for the purchase

of various items in different dept.

As per the budget allotted in SF
and VVN.

e Submission of RajbhashaT
Report

¢ Implementation of Govt
of India policy and attend
Rajbhasha Committee
Meeting




C ollecuon of |

- e = L]
21. Guidance & Counseling & pmwdmg 1o st ud
SINo Namc | Designation | Sign e To look after 4
1 I Mrs. Rinky Baror 1/C T PGT (Bio) | :// adolescence pr()h |emn>
2. | Mr. Robin Banerjee | PGT (Chem) | boys and girls.
i 3. | Mrs. Rini Verma l PGT (Phy) ’ o To open AEP box €vel
1} Ms. Sudeshna Librarian Wednesday and prepan.ﬁé
' Karmakar T ] ATR  (Action Taker
5. | Counsellor | Councellor | | _Report) R
22. Scout & Guide , B S
i SI No. Name Designation | Sign e Registration of New
| Mr. Ajit K Minj T(Hindi | Enrollment before
\ ] | /C(scouts) TGT(Hindi) . 31% August.
) Ms. Sneha Prakash I/C TGT (Sci) ; . Celebrauon of
* " | (Guides) . important events of
~ 3. | Mrs. Rinky Baroi PGT (Bio) | ©2~ Scout and Guide.
4. | Mrs. Subhashini Srikant | PGT (HIN) |, e Conduct of practice
5. | Mrs. Rashmi Pandey TGT (SST) | Y on every
6. Ms. J.P. Kujur P.R.T. Wednesday during
7. | Mr. Kuldeep (I/C Cub) P.R.T. N zero period.
Ms. Prachi Khokher (I/C
R.T.
8- | Bulbul) P
23. Grievance & Sexual Harassment / Bullying
SI No. Name Designation Sign
1 i\;l(rjs Verma Rini PGT (Phy)
- To Check S stion Box on
2. | Mrs. Rinky Baroi | PGT (Bio) | Qb * ef,’ery F?;day tggestion Box
3. |Mrs. Preeti Chib | TGT (Eng) | &) e Keep records of all the
4. Ms. Sneha Prakash | TGT (Sci) / orievances
Mrs. Rashmi
5. Pandey TGT (SST) %]
6. Mrs. J.P. Kujur P.R.T.
7. Counsellor Counsellor

24, Editorial and Publication of Vidyalaya Patrika

Preparation of students’
Diary, Vidyalaya magazine
and newsletter

SI No. Name Designation | Sign

1. Mr. Noel T Shen I/C PGT (Eng)
2 Mrs. Subhashini Srikant | PGT (HIN)-
3. Mr. Ajit K. Minj TGT(Hindi)
4. Ms. Sudeshna Karmakar | Librarian
5. Mrs. JP Kujur PRT
6. Computer Instructor Computer

Instructor

el /Prnemna
oh?g:ﬁ Kemaiiya Vadyaieye SUCTS

6




35, Quarter Allotment

—_—

| submit it to MFS

S1 No. \amc Designation ; S_ign E
”’T/A—\h \oel T Shen VC PGT(Eng) | 1l \' Prepanng roaster for allotment of |
2. Mr. Parimal Ray PGT (Geo) | | | staff quarter.
3. M. Sumandccp Kaur l(ﬂ (Maths) I 4 ' Preparation of list of occupants and |
|
{

, \1< Sudeshna Karmakar | llhrdrmn ‘

e

|

-
5 1 \1ﬁ Manu PRI - |
"6 MrDhanraj | SSA |-

- _\ir pﬂal Kumar Taman_g Sub Staff N

26. UBI Fee Collection Committee _ e Check the status I
S No. Name Designation | Sjgn | ; defaulters. =
2 Mr. Satyajit Roy UC | PGT(CS) o248 a e Circulate | the list of
2. Mr. Kamal Sharma | PRT Ve didents o 1
3 Mr. Kuldeep Singh | PRT K - &
= B ! defaulters in every
=3 Computer Instructor | Computer | | month end meeting.
| Instructor |

27. UDISE+ Committee

S1 No. Name | Designation | Sign | | Check the comprehensive
1. Mr. Robin Banerjee I/C | PGT (Chem) data of student enrollment
2. Mr. Ajeet S Meena PRT and student progression
3. Mr. Kuldeep Singh PRT ¥ activity. |
4, Ms. Nisha PRT
< Computer
5. Computer Instructor Iastructos
25. Alummi e Update names of renowned |
SI No. Name | Designation | Sign alumni. 1
1 Mr. Robin Banerjee UC | PGT (Chem) e Conduction of session with | |
2. Mr. Biraj Chettri PGT (ECO) [ Ak them in the morning
3. Mr. AjitK Minj TGT(Hindi) assembly. y

29, P.T.M. record Maintenance

S1 No. Name Designation | _Sign To organize and keeping records of
I Mr.Noel T Shen UC | PGT (Eng) feedback to all PTM.
2. Mr. Ujjal Sarkar TGT (ENG) | (N
30. Safe Exit of all Students .
SI No. Name Designation S'E:; e Monitoring safe exit of all
1. Mr. Pawan K Sahu I/C 1;’(;4THE CL;}S/ the students. ;
— - - ( - ) e Primary last period teachers
2. M. Pardecp S Malik | TGT (WE) come with their students at
3. Games Coach Games the time dispersal.
Coach
4 Last period subject teachers
wrErd /Prinoma
7 fm A T

11 o Keriya Vidyaieya SUKT



31, Subject Committees (for various fnculticsf

SINo. | Name Dcsignati()n' '”Slgnature
English
[ 1. [ Mr.Noel T Shen | PGT (Eng)
2. j Mp___B__obm Banerjee 'J PGT (Chemistry) |
Hindi —
3. | Mrs. Subhashini Srikant |PGT (Hindi) | o
Mathematics
{ Mr. Sawon Mondal [ PGT (Maths) 32
Social Studies g -
5. | Mr. Biraj Chettri | PGT (Eco) Ko
Sanskrit
6. | Mrs. Mamoni Das | TGT (SKT)
Mentors (Primary)
r SI No. Name Designation Signature
L Mrs. J P Kujur P.R.T.
32. Staff Room
SI No. Name Designation | Sign
| omer | TGT (Eng) Y| [To check the cleanliness of siff
2. |Mr.AK Minj | TGT (Hind) | _ room.
3. Mrs. Preeti Chib TGT (Eng)
4. | Mr. Sachin Kumar | TGT (Hindi) |

33. Awakened Citizen Program/FCP/AACT Program

8

SI No. Name Designation | Sign
Ms. Sudeshna I - .

L | Karmakar 1/C Librarian o Taking classes as per the time
2. Mrs. Poonam Agarwal | TGT (Eng) Qv table. a1

3. | Mr. Sanjay Dhakad | TGT (Hindi) o Complete all the modules. |
4. Mr. Ujjal Sarkar TGT (Eng) | @ ¢ Submit the record of completion :
9 Mrs. Sumandeep Kaur | TGT (Maths) on fe: ]
S Mr. Sachin Kumar TGT (Hindi)

7. Mr. Amit Mukherjee | TGT (Maths)

8. Mr. Pradeep S Malik | TGT (WE)

“ﬂa/vmwa
e A g ya SUKT™
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4. M SHRI Committee
b“ﬂ?;i ~ Name | Designation | Sign ?
_WJ- | hh’ Paﬂlnﬂl Rav IIC |1 PG (GCQ) + i ] fo plan and execuyte P\
o e s T scheme effective
S IMr. Biraj Chettri ' PGT (Eco) .é/é . '
T Sarait Rov 1 PGT (CRY V.t instruction recerved fi
3. | Mr. Satvajit Roy  PGT(CS) = ) (
4 r\d_ R h T*}‘) ‘”“,—T’T e g 3 ) and RO.
% rs. Rashmi Pandey | TGT (SST) | ‘ . -
Ll JERASLECDED B I e To keep update with the recent
LS. T Mr. Shishir Kumar ASO | policy )
. 6. | Mr. Dhanraj SSA | ] 7
557 Media (arrangement to publish articles/ reports etc.)
. SINo. | Name Designation | Sign | —— o adverticement 1o ih
g [ e Submit advertisement 0 the
= 1 Ms. Sudeshna Librari . ) - -
| K armakar 1/C ibrarian ‘ , local newspaper for pubhcapon
2. [ Mr.Noel T Shen | PGT (Eng) B e Ke.e‘; fecond:of &t (he jputiished
3. | MrAjitKMinj | TGT(Hindi) | amces 00
‘ Mrs. Rashmi -
TGT (SST
\ T vy (SST)
36. N1IOS Committee — .
{ SINo. | Name . Designation | Sign e To conduct NIOS Exam.
1 Mr. Amit Mukherjee |t (Maths) u/ e Submit all the records of
: t NIOS on time.
| 2.
3=

e To select students’ council
members for the current 3
session. '?

e Check the discipline of
students’ council. “

PGT (HIN)
TGT (ENG) | 4

5 Librarian

TGT (P & o
| i) X
Games

Coach

el

o al
,-‘ S -4..'(-" A fictd :?H'

‘  aiuamva SuKNe
Oi Chi Kememys Ny e

9



38. Photography

Name ﬂ;:_ Designation | §¢ﬂ__;w s — 1
1| Mr. Kuldeep Singh I/C__[PRT | -] *  Taking pictures of
2./ Mr. Kamal Sharma PRT e~ | all the programs.
3| Mr. Ajit S Meena PRT * Keep the records |
4 Mrs. Palak Vaid PRT | of photographs. |
5.| Computer Instructor Computer Instructor
6. Computer Instructor Computer Instructor

Principal
QAL e
e Y %

o . wors Vg

10
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