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The outsourcing agency must provide a list of at least double the number

of outsourced staffs to be engaged. After a brief interaction/interview, the

principal/DC/Director will select the manpower, ensuring that

outsourced staff provided by the agency are physically active and fit. The

engaged guards/security staff should meet the required height and

weight standards as decided by the engaging unit.

9. The outsourced staff engaged should not be older than 60 years of age
and their character & antecedents must have been verified by the civil

police.

10. Once appointed, the outsourced staff should not be removed by the

agency from service during the entire tenure without the consent of the

principal/DC/Director and valid reasons. Conversely, the Principal

should not remove any outsourced staff unilaterally, and the monitoring

committee of the Vidyalaya shall be invariably consulted by the Principal

before approaching the firm/agency for removal. Principles of Natural

Justice, to the extent possible and expedient, shall be considered before

removing an outsourced staff for valid reasons.

11. It is the responsibility of the primary employer (Principal/DC/Director) to

ensure that outsourced staff are paid according to the contract and are

not harassed or exploited at any level.

12. During academic inspections, visits, and audits, the records of payments

(wages, EPF, ESI deductions), attendance of outsourced staff, GEM audit

trail, and contract documents should be checked and verified by the

visiting officers (AC/DC/FO).
13. Visiting ACs/DCs/FOs should interact with outsourced staff during their

visits to KVs.

14. During academic inspections/visits and audits, working lunches/
refreshments shall be provided by the host unit and the expenditure
should be booked under the School Fund. Extant norms of KVS for

working lunch etc. shall be followed. Writing of report/audit report shall

be objective and supported by facts and circumstances. Noted

discrepancies shall be discussed with the authorities concerned for

holistic assessment before incorporating into the report.

15. The visiting officials shall make all payments for hotel bills/

transportation online, and proof shall invariably be attached to the TА
bills.

यह सक्षम प्राधिकारी के अनुमोदन से जारी किया जाता है।

प्रतिलिपि

(सोमित श्रीवास्तव)
संयुक्त आयुक्त (कार्मिक)

व मुख्य सतर्कता अधिकारी

1. केन्द्रीय विद्यालय संगठन (मु.) के सभी अनुभागों व अधिकारियों को सूचना एवं आवश्यक कार्रवाई
हेतु ।

2. उपायुक्त (शैक्षिक), ईडीपी प्रकोष्ठ को इस अनुरोध के साथ प्रेषित की इस आदेश को केवीएस
वेबसाइट पर प्रशासन के तहत उप-शीर्ष 'सतर्कता' में अपलोड किया जाए।

3. गार्ड फाईल ।


