S faeery, SRag
faeme wdg afafa

7 2026-27

The following committees, departments and clubs are hereby constituted to carry out various curricular, co — curricular and extra-curricular activities for
session 2026 — 27. This will provide ample opportunities for various committees to encourage and to inculcate the highest ethical and moral values
among the students and also to facilitate the smooth functioning of the Vidyalaya during the current year.All the conveners and in — charges and
members of Dept./committee/Club are hereby instructed to prepare the action plan and implement it with all seriousness. The duties, responsibilities/
activities are mentioned below:

&, | S T Name T FHN U W DUTIES/RESPONSIBITIES/ACTIVITIES fafes wt
S of Committee Committee In charge & Members . SIGN./e=amex
QJ&ifOre T8 Td %ﬁ'@‘m ERIERS 1.To get the Split — up of syllabus subject wise and class wise on or
TS HIABIR fiT&ﬁF(’Tﬁlﬁ), TYRY before 31st March every year and check the monthly completion of
Academic Advisory & | Mr.TUNGESHWAR PRASAD BHATT,PGT |syllabus as per split-up of syllabus (given by KVS)
Moderation MATHS,I/C 2.To list out the names of weak students (on the basis of PT - 1) and
Committee prepare action plan for better performance in examination.
ST a1 Juierard RERCIN Riféret 3.To prepare and inform to subject teachers about the special time-
(T@Rﬂ table of all holidays, breaks (Autumn & Winter) and vacation including
1 Ms.NANDINI THAPLIYAL, TGT Maths [ Monitoring Assembly time of Vidyalaya for remedial classes.
gsﬁ qqar Wl TTifee RfépT  |4.To suggest positive and practical plan for the improvement of the
Ms.MAMTA KERKETTA,PR T academic competency of the students.
5.Weak students’ monthly progress will be checked separately through
prescribed Performa.
6.Any other related work assigned by the Principal.
o SFIRT T RN 1. This committee will suggest and chalk out all action plan for
HIABIR QIW(WTUW ﬁ?ﬂ?}, T academic and co — curricular activities.
Mr. ANEESH CHANDRA JOSHI 2. This committee will function as advisory board for Vidyalaya’s
IEEINERISEIRG] PGT CS (I/C) activities.
JAEHR Ifafg ST T = 3. Members of its committee will help and suggest the Principal
2 Committee for U4 e Enfa) to take decision during emergency time and in normal course of action
vidyalaya plan and Mr.GAGAN SHARMA Viz Sports, Games, Examination etc. 4.
suggestions TQT-_ST Decision of the committee will be final and binding on all students.
5.
Trife fiﬁ\&l’c}ﬂ Any other related work assigned by the Principal
Ms.MEENAKASHI
PRT
ATac e Juferarel U, RIGDT [ 1. Time — table In charge& Asst. In charge will frame the time-tables as
mfﬁra), THRY per KVS rules. 2.
Ms.NANDINI THAPLIYAL, TGT Maths (1/C) | To Make arrangement for the teacher on leave and on duty. 3.
IOy gRoft To prepare and inform to subject teachers about the special time —
3 Time Table Bl Qﬁqg&ﬂ ) TS Riers table for all holidays, breaks (Autumn & Winter) and vacation including
Mr.YATIN DUA, PRT Morning assembly time of Vidyalaya as per action plan. Any spl. time
table as when required. 4. To ensure the ringing
of bell in time 5. Any other related work assigned by the Principal.
ot IR g SRIT 1.To admit the students by following admission procedure as per
FIABHIR e (G fagm), TR guidelines issued by KVS (HQ).
Mr. ANEESH CHANDRA JOSHI 2.To issue & collect the admission registration forms after thorough
PGT CS (I/C) scrutiny 3.To
4 Tax ﬁ%ﬁ HHT m, TS RAM&BT | make a plan to set the question papers required for fresh admission
Admission Ms.MAMTA KERKETTA,PR T for class IX and above.
I TRa aara 4.To complete the formalities of admission as per KVS instructions.
g &W(W ﬁTﬂﬂ) 5.Any other related work assigned by the Principal.

Mr.GAURAV DALAL
TGT P&HE

6.To write all the entries of the newly admitted students in the
Admission register without error.




A 3R UG g,
HADHRR 1181 (1Or), THRY
Mr. TUNGESHWAR PRASAD BHATT
PGT MATHS,I/C

AT gl gafT, T Riafed

Mr.YATIN DUA,PRT

1.Complete schedule of test/exam for the session (tentative) will be circulated
among the students & parents for their prior information. Exam time-tables
should also be informed to students & parents separately at least two weeks
before commencement of test/exam. 2.Maintain the
required Examination stationery in stock.

3.Class wise schedule should be proposed for weekly test, fortnightly test,
monthly test, practice test etc. for X and XII.4.All the required
documents/materials like answer scripts, mark-slips, marks register, progress

5 tlﬁ&l'[ card etc. should be issued to concerned teacher in time & it should be taken
Examination back to exam department after completion of each and every test/exam.
5.Students and parents must be informed about the results of all tests & exam
within a week of completion of test/examination & updated record must be
kept ready for further course action.
6.To train the teachers to prepare the results as per new CCE guidelines
issued by CBSE
7.Plan for all the external examinations including CBSE and to conduct it
successfully.
8.Any other related work assigned by the Principal.
o SFIRT T RN 1.To Design the web site of the school with help of latest
HAHRR Rgfe (@ores fagm), nurt technology.2.To update website weekly (The data should be collected
q\@ﬁrg‘j’lﬁﬂ, QH Mr. ANEESH CHANDRA JOSHI from all the Department heads, CCA coordinator) Examination
JeHIST 3, - PGT CS (I/C) (External & Internal) Office etc.
31%?{,‘11&1{@.@3 TS UTia 3.To check KVS (RO) and KVS (HQ) website every day and to download
T T Ui COMPUTER INSTRUCTOR circulars etc.
6 UBI PORTAL, 4.To update UBI PORTAL,UDISE,PIMS.
Website 5.To Upload the information received immediately.
Updation,UDISE,PIMS, 6.To upload frequently the creativity and achievement of the students
SDMS ,SAMAGAM and teachers.

PORTAL 7.To highlight the special features, Notifications and Important events
in web site regularly.8. Any other related work assigned by the
principal.

TTord Sficifoars 4T 4R TG Yg, 1. Supervise and coordinate all activities related to the Science
fogm siicifoars wd HIABIR Rrere (Tfora), THTY Olympiad and other science-related events including competitions,
mﬂ Tfafaferat Mr. TUNGESHWAR PRASAD BHATT workshops, and exhibitions (NCSC, INSPIRE). 2. Ensure that necessary
7 Maths Olympiad PGT MATHS,I/C equipment and materials are available for all activities. 3. Provide
Sue_nce Olyn?p.la.d & PiiFer i o T rorateet EE RiEre! guidance and support to partlmpants_before and dur_lng_ the
Science Activities (T[fﬁlﬁ) events.4.Any other related work assigned by the Principal.
(NCSC, INSPIRE) Ms.NANDINI THAPLIYAL,TGT Maths
8 SUPW, YT €T BiErif PHa TAR] SIRIT 1.To maintain proper record.2.To maintain Stock register3.Any other
IRl supw RIS fiﬁ‘m(ao‘rqfaua),uum related work assigned by the Principal.
&Audio Visual Aids Ms. KUMUD PACHOREE JOSHI
(Other than computer TGT-WE (I/C)

related A/V items)




Atedl G TdaRT SiRi

Committee should inspect and ensure all toilets and bathrooms should

3T U4 MRS, Hd
@ g

Scout & Guide, Cubs
and Bulbuls

Mr.PANKAJ SINGH,
PGT-HINDI, (SCOUT)I/C

ot kg ara
b1, e (IR Riam)
Mr.GAURAV DALAL
TGT P&HE

T B o SR

v, R @iy

Ms. KUMUD PACHOREE JOSHI
TGT-WE (GUIDE)I/C

oot o
HradR RiféreT (3T

Ms. GUNJAN, PGT-ENGLISH

o I gafl, uriie Riad
Mr.YATIN DUA,PRT(Cubs)

AT FHAT DD SI, U TR

Ms. MAMTA KERKETTA , PRT (Bulbuls)

*RSIN WW(W&;{W)HW be washed with Phenyl.
Ms. KUMUD PACHOREE JOSHI Wet mop of all corridors, departments, Class rooms and steps
TGT-WE (I/C) 1.The above said places will be cleaned after school hours/ before
school starts and maintained by agency.
ﬁ?ﬂ?ﬂ Tl i) 11\—,.1:[ 2.The front area of the school building and assembly area to be swept
gfafy AP IR W&W (m) before starting Prayer.
9 School Cleanliness, Ms. GUNJAN, PGT-ENGLISH 3.Surrounding areas including play fields will be kept clean.
Committee 4.drains around the main building & Primary wing cleaned regularly.
A1 TTRa gard 5.Fans and ceiling will be cleaned at least once a month.
BRI fﬁT&ﬁ"( RIS &T&ﬂ) 6.The in charge teacher will arrange for effective work by the agency
Mr.GAURAV DALAL and availability of quality materials in time.
TGT P&HE 7. Water Coolers, Roof, Water tanks etc.
8.Any other related work assigned by the Principal.
At IR s SRIT 1. To call for quotations for all the items required in the month of
Wﬁ?ﬁl&@(w ﬁﬁﬁ),m April/May every year.
Mr. ANEESH CHANDRA JOSHI 2. To follow the rules and regulations of KVS for the purchase of the
PGT CS (I/C) materials.
Bl @"T’R TS HE, 3. Purchases for the different depts. to be done in the school as per
10 ERRSIEI] HIdPRR QTW(T@H), requirement. Any other related work assigned by the Principal.
Purchase Committee Mr. TUNGESHWAR PRASAD BHATT
PGT MATHS
PEREGIE
it Rfdret
Ms.MEENAKASHI
PRT
ot ot ﬁlﬁ , 1.Mo follow Rajbhasha Kalyan Samiti guidelines
HATABIR &T&ﬁ?—(%?ﬁ), TR 2.o create a Hindi atmosphere & to prompt Hindi in daily use.
Mr.PANKAJ SINGH, 3.Mo celebrate “Hindi Pakhwara” as per the KVS guidelines.
A PGT-HINDI. I/C 4.Bny other related work assigned by the Principal.
1 RTSTHYT TG RTHTH )
Rajbhasha & Narakas . AdHRR ﬁT&ﬁv_(W),
TGT SANSKRIT
el ceAt arus, TTufee Rt
Ms. LAXMI PANDEY , PRT (MUSIC)
13 It Ub Rig ) 1.fo prepare seasonal plans with tentative dates & months for
HABIR ﬁT&‘W(%?fT), TR organizing activities.

2.Mo select students for Cubs and Bulbuls, Scouts & Guides enrolment
in the month of April every year.
3.[Fo give proper training to the students for Guard of Honour and for
other activities.
4. provide opportunities for scouts & guides to participate in
various activities conducted in the Vidyalaya , Regional level and
National level.
5.Bny other related work assigned by the Principal.
6.8l the teachers assigned duties must insure they come in uniform
on the specific day.




AAA $YG TR SR

1. plan for repair & maintenance, urgently required in the

RCIR w&m(mﬁlﬁ)ﬂm\ﬁ Vidyalaya building and Departments.
Ms. KUMUD PACHOREE JOSHI 2. plan & purchase the material required for the purpose of
TGT-WE (I/C) maintenance and repair.
fqee T@xEE wd o} TG galTa 3.Arrange to keep the Vidyalaya Campus neat & clean.
14 AT .. fiT&lav'(‘\Tl'lﬁﬁ_cb‘ 13[&1‘[) 4.Mo take an action in time for the decent look of the Vidyalaya
School M & R Mr.GAURAV DALAL 5. maintain the tube lights & fans etc. in proper condition
COMMITTEE TGT P&HE 6.Mhe committee members will look after the judicial use of water
ST A& grusd, Ui 1211 |and electrical power in the school and staff quarters.
Ms. LAXMI PANDEY , PRT (MUSIC) 7.Bhe committee will suggest the requirements in respect of
maintenance and repair.
8.Bny other related work assigned by the Principal.
15 1. Make available curriculum books, Textbooks, Collection of CBSE &
Pitarcit -,1\—,]:[ session ending examination question papers for use by the students.2.
HAPRR R (m)lm Proper arrangement for effective display of periodicals, newspapers,
Ms. GUNJAN, PGT-ENGLISH, (1/C) magazines etc. in the library.
3. Prepare a list of books with the help of subject teachers by April
. ‘every year & purchase them latest by June every year as per budget
U.HT.@T.(G-I@ITrﬁ) provision.4. At least two programmes should be organized in this
session to make aware the students & staff for the use of library & to
encourage the students to study the books & magazine.5. Issue of
books to the students & staff and maintain issue register etc.6. To
TP collect requirements of staff and students and to procure the books.7.
m/m To follow the KVS Library policy.8. Library automation to be done &
data base to be maintained by using latest software for library.9.
LIBRARY COMMITTEE ) . . )
Preparation of annual plan and implementation of Book review
schedules for the classes VI to VIIl compulsorily.10. Any other related
work assigned by the Principal.
11. To suggest and improve Face Lift of the library to provide a
congenial reading atmosphere for the students.
12. To make a list of required books (Department wise) in the month
of April and to purchase the books.13. Students also must be
encouraged to give the list of good books for purchase.14. To
supervise effectively the functioning of library and to send a quarterly
to the principal.15. Any other related work assigned by the Principal
16 ot TR s SRI 1. To enforce general instructions related to discipline are being
HIABIR QW(W ﬁ?ﬂ‘f], YR followed by students or not. 2. Committee members will keep a strict
Mr. ANEESH CHANDRA JOSHI watch on behavior of students in school campus. 3.
PGT CS (I/C) This committee will take the responsibility to ensure that the
fagntﬁ SR, 4 TTRd Gl Vidyalaya atmosphere is healthy and conducive for learning in all
Student discipline, v, R (i Ram) respects for the students.
Entry & Exit Mr.GAURAV DALAL 4. If any member finds any misbehavior by the students(s) it should be
TGT P&HE brought to the notice of all the members & the principal to take
T SaES necessary action. 5. Committee will decide the course of action against
the concerned students (s).
ALL CLASS TEACHERS 6. Anv other related work assiened by the Princinal
17 o TTRd qardl 1.[fo supervise the use of furniture by the students.
RSN &[W(‘\Tm QT&‘IT),U'J-I'R‘T 2.t plan for repair & purchase of Vidyalaya furniture for students &
q,—,ﬂ";R Mr.GAURAV DALAL staff in various classrooms & departments as per requirements from
Furniture TGT P&HE (1/C) the budget allotment.
3.Bny other related work assigned by the Principal.
18 TI&d-GgmHT STt Hi-relt MORNING ASSEMBLY ORGANISATIONS
T]-fafam—q-‘[ W fﬁﬁ\&m,ﬂﬂm 1.To plan the morning assembly programme and allot the duty to concerned CT. In
R L addition, to check the preparation of the programme before presenting in morning
Co Curricular activities Ms.MEENAKASHI assembly.
PRT (1/C) 2.Children’s birthday will be celebrated in morning assembly on his/her specific date of
ﬁ%ﬁ g = , Eﬂzm W&‘WT z::;czg:gﬂmﬁ;e:;::rowde a greeting card to all students and to wish them by

Ms.MAMTA KERKETTA,PR T

AT &t uTuey, Uit 1RA&hT
Ms. LAXMI PANDEY , PRT (MUSIC)

3.News and Special items should not carry any items involving Violence, discrimination
against gender, Race, Religion, etc and negative criticism (Controversial items)
4.Thought for the day should be very short and thought providing.

CELEBRATING OF FESTIVAL & IMPORTANT DAYS

1.To prepare a plan to celebrate important festivals & days as per Vidyalaya academic
Calender& invite artists, dignitaries on the selected occasions for performing the
programme or delivering lecture etc.

2.Special programmes may be presented on special occasions & important days
followed by a brief speech related to festivals. One programme should be presented by
a staff member voluntarily.

3.To encourage the students & staff to participate in these programmes& assign duties
for them.

4.Guest lecture should also be organized on special occasion & important day to

rolohrate tha nccacian with trie cnirit




AcTHEl
PiEnKISE!
HaBHRR e (3eh)

Ms. GUNJAN, PGT-ENGLISH

e e s Y s s

Co-curricular Activities(INTERNAL)

1.To prepare an action plan for internal and external CCA activities for the session and
complete in time.

2.They will also have to suggest practical plans for improvement of CCA activities.

3.To check the preparation of CCA.

4.To pan for prize distribution.

5.To send the important news items from time to time related to CCA to newspaper

Ms.MEENAKASHI

PRT

%ﬁT{Eﬁ W Uiﬁﬁ Gﬁ'&'ﬁ agencies for publications.
UL WW(WHHE) 6.Any other related work assigned by the Principal.
Co-curricular Activities(EXTERNAL)
s e R, crgamsatons i a i e e e
Wﬂ'{ fQT&f?ﬁ(fg?ﬁ) 2.To make announcement of the prize winners in the morning assembly and
maintaining record of prize winners.
3.To send the information regarding the prize winners to the Web site committee to
%ﬁ R m ,U.HT.&TW (mfa) upload in our school websitf ¢ P
4.Any other related work assigned by the Principal.
23 3@ CNE 1.[o inculcate the habit of loving nature in the minds of children.
Eco Club ofiett ‘l\_rFl 2.[fo announce a particular day as “Plantation Day “and the children
e Riféres (&iﬁﬁﬁ),uurﬁ may be asked to plant and to take care of sapling in the vidyalaya
Ms. GUNJAN, PGT-ENGLISH(I/C) campus.
oY Iade <At u.aT. g -panrean 3.Bvery class may be allotted a particular area in the garden to be
Mr. VIVEK SHARMA maintained during their SUPW periods.
TGT AE 4. encourage students to look in to the beautification of campus.
] 5.Bny other related work assigned by the Principal.
CIRNPEE CRERE]
PGT -BIOLOGY
24 ﬁ.@{ﬁﬁ./*ﬂgﬂ(‘ld{ ﬁ%ﬂ HAT W, I TR, .To execute the CMP as per KVS directions.
CMP/ News Letter thicy] 2.Any other related work assigned by the Principal.
Ms.MAMTA KERKETTA,PR T (I/C)
i At gofT, TTifE R1efd
Mr.YATIN DUA, PRT
25 1.l encourage the students to write articles on different topics and
sfereht RIS collect the articles.
HiderR R (aiﬁx—ﬁ),wﬁf 2.Mo edit all the articles written by the students
Ms. GUNJAN, PGT-ENGLISH (1/C) 3. make arrangements to compile the articles language wise and to
select the articles on certain priority as decided by the committee.
ﬁg]‘m’q qﬁﬁ HHTJ%T s ) 4.1 c?mplete all administrative formalities for printing the
School Magazine magazines.
i 5. collect messages from authorities.
16T Sanskrlt 6.&ny other related work assigned by the Principal.
ERRIED )
TGT ENGLISG
26| TAG=H G EREE] A ST T =M 1.Brovide proper guidance to students for their future plan & action.
gfofa Hﬁﬂﬂﬂ?ﬁl%(m W),Wﬂ'ﬁ 2.Bmployment News, magazines and newspaper’s information should
Guidance & Mr. ANEESH CHANDRA JOSHI also be placed on Notice board for students & staff.
Counselling PGT CS (I/C) 3.Experts should also be invited from time-to-time to provide proper
Committee guidance to the students.
RIP T STAFF NURSE 4 Any other related work assigned by the Principal.
27 ATt sifafd 3 1. Committee members meet once a month to discuss and resolve the
yraraf (U'l-fm) grievances, if any received in writing from the concerned students.
Ms.ADITI NEGI,PRINCIPAL(I/C)
1.All the complaints and other necessary actions are to be taken as per
et o KVS Guidelines.
AR e (3l
Ms. GUNJAN, PGT-ENGLISH
BIEE R
TV NI HIADIR R (0 f337m)
. Mr. ANEESH CHANDRA JOSHI
g 53 aa g PGT CS
Sexual Harassment & ot T 2ET
Grievance Redressal v, e fa.)
Committee Mr.GAGAN SHARMA
TGT-SST
AAd Y TARI SRl
b3, e @mafgya)
Ms. KUMUD PACHOREE JOSHI
TGT-WE
ATl AiraT
Tt Rfdrest




28 g9 %ﬁ'@’m UG HE 1.To keep the suggestion box in working condition.
ﬂﬁw@w HIABIR QW(T@R‘TL TYRY 2. Maintain records of the inputs provided by students. The box is to
Ufeer Mr.TUNGESHWAR PRASAD BHATT,PGT be opened in every 15 days and required action to be taken.
SUGGESTION MATHS,/C
BOX/COMPLAINTS Aot Aa
BOX urifires et
Ms.MEENAKASHI
7 gl g, Urdide fRiarh
Mr.YATIN DUA, PRT
29| U9 3R Ufsih e BiERIET I SRIT 1.To send information to the press regarding the different functions
IR Press & HADHR Rgfen (@ors fagm), Tyt and achievements of the vidyalaya to give wide publicity after
Publication Mr. ANEESH CHANDRA JOSHI approval form the u/s.
Committee PGT CS (I/C) 2. Any other related work assigned by the Principal.
. IR e (pa),
TGT SANSKRIT
30 | WYY, g d, TR ot gfa gef, TS e 1.To send information to the press regarding the different functions

facebook,you tube, X

Mr.YATIN DUA, PRT

AT FHAT BepgT, YT TRITarpT

Ms. MAMTA KERKETTA , PRT

and achievements of the vidyalaya to give wide publicity after
approval form the u/s.
2. Any other related work assigned by the Principal.

31 ‘1’& B TG ALUMNI ﬂﬁ(j,‘l’d? ERIEREF) 1.To maintain alumni register comprising at least their photographs,
ASSOCIATION QDR ﬁTW(‘TﬁIT‘T), TRt local address, year of passing, mail id and present address with post
Mr.TUNGESHWAR PRASAD BHATT,PGT and company.
MATHS,|/C 2.To conduct at least one alumni meet in a calendar year.
41 Tade <t o, TRrereh-shemmiran
Mr. VIVEK SHARMA
TGT AE
32 | Greg®HRUT /Hdl T ot fade = U4, Riefe- 1.To prepare plan for beautification of the campus
Elcigil WTQT&‘IT,UHT@ 2.Any other related work assigned by the Principal.
Beautification/Art Mr. VIVEK SHARMA FOR GARDENING
&Craft and Gardening TGT AE (1/C) 1.To procure saplings and other requirements for the garden and to
ot TRa FNIGE monitor the maintenance of gardens
RCIR %W(W QT&‘lT) 2.To take up the plantations of trees in around the campus
Mr.GAURAV DALAL 3.To instruct and supervise the gardener to maintain the campus
TGT P&HE without any weeds etc.
4.Any other related work assigned by the Principal.
33 e Tiam 91 T =ET VALUE EDUCATION
VALUE EDUCATION RSN ﬁTW(WAﬁA) 1.To prepare compact programmes for developing good habits and
Mr.GAGAN SHARMA moral value among the students.
TGT-SST 2.To award the students with certificate & prizes on the observation of
ot Iade It 0.1, Riefdh-Haniar, good habits & behavior of students.
Mr. VIVEK SHARMA 3.To present moral stories in the assembly (at least once in a week)
TGT AE 4.To encourage teachers to present moral talk to the students in
morning assembly on a specific value.

34 |31 fag= AR UG He 1.To make necessary arrangement for procuring the materials for
AT HIABIR QT&'@_(W) Science and Maths Laboratories as per the needs.
CHEMISTRY LAB Mr.TUNGESHWAR PRASAD BHATT,PGT | 2.Lab attenders to maintain the laboratories for students use update

MATHS the stock & make necessary arrangement of apparatus for the use of
EEAEEERCHEIST e Tort students.
BIOLOGY LAB HdHIR fiﬁ‘&m (m) 3.The required practical/activities to be conducted for different classes
Ms. GUNJAN, PGT-ENGLISH as per prescribed syllabus.
e e T o g O =T pr—— 4.To organize smence_ eXthIt'I(?nS at various levels.
JARTRITET ﬁT&ﬁb‘(W ﬁ?ﬂ‘l) Mr. ANEESH 5.T_o checI-< t_he pract@al/actlwty record regularly.
PHYSICS LAB CHANDRA JOSHI 6.To give sufficient practice to t_he board class _stu_dents.
DT C 7.Any other related work assigned by the Principal.
TUIh TATTRITCT o 31T T =M
COMPUTER LAB | HTdahIcR Rrees(SiTores faie)
| Mr. ANEESH CHANDRA JOSHI
PGT CS
35 ﬁ?f\&lﬁ Tqeme T Bitni] PHT TIRT SIRIT 1.Planning and execution of disaster relief plan.
CIECARCUERSIEIT) .3, Riférep1(@matgya) Tt 2. Mock Drills and evacuations to be conducted on a regular
SAFE SCHOOL AND Ms. KUMUD PACHOREE JOSHI intervals.
DISASTER TGT-WE (1/C) 3. Workshop and activities on sensitization of students and staff
MANAGEMENT regarding Disaster Management.
COMMITTEE 4. Keep relevant data regarding the same.
5. To be alert in case of any emergency
36 qIR T Dbl 41 7R gt 1/C to assign task and maintain a seprate register for record of the
TS, UMt B U, e (IR fRem), THRY  |tasks undertaken.
B BTSB! Mr.GAURAV DALAL
SB[ BT TS TGT P&HE(I/C)
Cleanliness of water MWWW
coolers/water RSIN W&W(WHW)

tanks/roofs/balconies

Ms. KUMUD PACHOREE JOSHI

TGT-WE




37

[
NAEP

ot fades =T 0.1, TR&ioh-periuaf,
YR
Mr. VIVEK SHARMA
TGT AE (1/C)

A T THT
b1, Rigre (4 fa.)
Mr.GAGAN SHARMA

TGT-SST

1.Maintain AEP programme as per KVS direction.

2.Chalk our yearly plan to conduct AEP activities.

3.Report of conducted activities should be sent to KVS RO(KOL) for its
information.

4.To open the students complaints and help box every Friday with
school captain and give proper guidance and solution to them.
5.Employment News, magazines and newspaper’s information should
also be placed on Notice board for students & staff.

6.Experts should also be invited from time-to-time to provide proper
guidance to the students.

7 Anv ather work related and assisned bv the Princinal
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E-Class Room and live
telecast of various
programmes as and
when given by RO,

o ST T SR
FIABIR Rerep (@ ores fagm), gt
Mr. ANEESH CHANDRA JOSHI
PGT CS (I/C)

o1 gia gai, Ui Riafed

Mr.YATIN DUA, PRT

1.To monitor the schedule for e-class
2.To make available the CDs and software
3.Any other work related and assigned by the Principal.

HQ and ministry T URed
COMPUTER INSTRUCTOR
39 @?‘I-@ TaumT ot TRd NI 1.To prepare a plan &programme for the entire session as per KVS
GAMES AND SPORTS |  T1.T. Rrereh (IR &), UH  |groupings.
Mr.GAURAV DALAL 2.Select the students & games in the beginning of the session to
TGT P&HE(I/C) impart proper training to students.
3.Set a target & must proceed accordingly to achieve maximum
success in the meets and to organize the prize distribution.
4.Utilize the games period primarily for the development of the ear
marked games by the KVS.
5. Encourage the students to use the available sports equipments in
school judiciously.
6.Complete all internal games & sports competitions by the third week
of April’11 & organize the Sports day celebration by the end Sep/Oct
of every year.
7.Any other work related and assigned by the Principal.
CONDEMNATION ot SR s SRI 1.To prepare a consolidated condemnation report for every session
COMMITTEE HIABIR QW(W ﬁ?ﬂ‘f], YR before the VMC Meeting ad to get it approved. 2.Any other work
Mr. ANEESH CHANDRA JOSHI related and assigned by the Principal.
PGT CS (I/C)
FIGTAR 4Ie Hg
FAPIR Riafes (7o)
Mr.TUNGESHWAR PRASAD BHATT,PGT
el o e R R ()
Ms. GUNJAN, PGT-ENGLISH
41 [¥aRY W/QTW Bitsni] ﬂ\_:ﬂ 1.To prepare a plan for student’s health checking up twice in a year by
JUER /HEALTH FIAP R R (3T, THRY [an authorized Medical Officer.

CLUB/FIRST-AID AND
HEALTH CHECK-UPS

Ms. GUNJAN, PGT-ENGLISH(I/C)

W% - STAFF NURSE

2.To print and maintain the Health card for each students as per CBSE
format.

3.To make available stock of First aid materials for the students
including inhalers for asthmatic students in emergency.

4.A special care must be taken for girl child as per their natural need, if
situation demands for that.

5.To get medical history of students who have undergone heart
surgery or taking continuous medication on any ailment which will
affect their health if exertion of any kind in school and inform coaches,
concerned teachers and the u/s,




42[ 375N ST &1 Btk 1]\_3'17-[ 1.Workshops for students and teachers related to spoken English.
i ATdBIR RiferesT (G-i"jTrﬁ), TR 2.Encourage students to speak in English while inside school premises.
Implementation of Ms. GUNJAN, PGT-ENGLISH(I/C)  |3. Work on pronunciation and enunciation.

Spoken English 4.Any other related work assigned by the Principal.
AT FHAT BRI, UTdTHeD TR1i&fepT
Ms.MAMTA KERKETTA,PR T
U911 (3FS) TGT ENGLISH
43 %ﬁ'@’m Udla Hg 1.To procure and distribute refreshment on various occasion and
HIABIR QW(T@R‘TL TYRY special days.2.Also responsible for refreshment of VMC members or
Mr. TUNGESHWAR PRASAD BHATT,PGT | special guests during their visits.3.Any other related work assigned by
MATHS,|/C the Principal.
ST Refreshment Tt Rfam
Ms. DEEPALI
PRT
i Rieie
PRT
44 [HHAR] Soh AT of Gl 98, 1.Ensure proper arrangement for the meetings conducted.
QE'[ Chltfqd KIGEANE ﬁmﬁ(%a“r), TYRY 2. Maintain the staff meeting register with proper record of the
Staff Meeting Mr.PANKAJ SINGH, minutes along with teachers’ signatures. 3.Any other related work
Minutes and PGT-HINDI, I/C assigned by the Principal.
Arrangement
45 ﬁ%ﬁ HAAT WT, EDIEEd 1.To select a group of students who are having keen interest in the
W&W,ﬂm’@ field and train them for different activities.
Ms.MAMTA KERKETTA,PR T(1/C) 2.To prepare the students to participate in all external & as well as
internal cultural events.
RUICIEI ™ STt el UTUQU, ST RIiehT 3.To impart proper training to the students for using the musical
Music & Dance Ms. LAXMI PANDEY , PRT (MUSIC) instruments.
4.To train students properly to sing in the morning assembly 7 in other
programmes.
5.To prepare dance and Music programmes for the annual day.
— & Anunthor rolated warl d hy tho Drincinal Bl
46 Scholarship HIGTHR UG HE 1. Timely completion of the activities as per the guidelines issued by
&Samagara ID @ HATABITR e (TIIOr), T KVS.
All State Govt Mr.TUNGESHWAR PRASAD BHATT,PGT | 2. Timely presentation of Data and records as demanded at Vidyalaya
Schemes MATHS,/C and RO level.
47 HICUTh! 3R ﬁ%ﬁ HAT m, ERite 1.To take photograph of special lectures, occasions, school seminars,
mﬁ% WW,UW programmes etc. and to make record of it.
Photography & Ms.MAMTA KERKETTA,PR T(I/C) 2. Any other related work assigned by the Principal.
Videography
ot afem gan, wrufires Riewm
Mr.YATIN DUA, PRT
e <rarert
Tt Rfdret
Ms. DEEPALI
PRT
EREEESE]
v, Rreres (IR fRem
Mr.GAURAV DALAL
TGT P&HE
0T UfRI&f COMPUTER
INSTRUCTOR
48 \’fﬂ??ﬁg oY 3R T SR HIAPTIR 1.To supervise admissions under RTE.
RTE Rrerep (Grores fae), TURt 2.To check proper reimbursement of money under RTE.
Mr. ANEESH CHANDRA JOSHI 3.To monitor their studies and help any other special requirement
PGT CS (I/C) under educating parents for their continuous study.
STadT Aren 4. Any other related work assigned by the Principal.
Tt Rfdrest
Ms.MEENAKASHI
PRT
49 B uds AT STRT T SR ATdD IR 1.To keep a record of students’ achievements.
Students Rreres (T fagm), Ut 2.To upload the same on school website.
Achievements Mr. ANEESH CHANDRA JOSHI 3. Any other related work assigned by the principal.
PGT CS (I/C)
. AP IR 118 (),
TGT SANSKRIT
49 AT STRT T SR ATdD IR 1. Timely completion as per the guidelines issued by KVS.
Refes (oI fagmH), guRt 2.Timely presentation of Data and records as demanded at Vidyalaya
Mr. ANEESH CHANDRA JOSHI and RO level.
BT AMiH Student PGT CS (I/C)
Enrollment
ot arepTRT e, TATHR,
Mr. AKASH CHOUDHARY,SSA




8 FEEEIEcE ot G]H PHR Eic] To ensure timely competition everyday.
UfFPT Daily ERER

Enrollment Register. Mr. DARSHAN KUMAR MEENA

JSA

48| T smidTR® I SRR ERT, TH.UHT. 1.Reply and distribution of aal mails which come on official mail
R Official E-

mail of the school Mr. AKASH CHOUDHARY,SSA

o &= HHR /AT
BT
Mr. DARSHAN KUMAR MEENA
JSA

49 AT SFIRT 5 SR AdD IR 1. To ensure timely competition of the work as per the KVS guidelines
Rrerep (@Tore fage), TuR issued by KVS.

Mr. ANEESH CHANDRA JOSHI
UBI fee collection PGT CS (I/C)

HHIA DETHTID
ALL CLASS TEACHERS

43 PIEGil PHT EERIER] Committee must ensure smooth management of PA system in the
RCIR W&W(WHW),UW morning assembly as well as in other programmes.
Ms. KUMUD PACHOREE JOSHI
TGT-WE (1/C)

dufRed pa. o 7TRa o
SYSTEM T3, R (i Ram)
Mr.GAURAV DALAL
TGT P&HE

AT TI&H uTusy, UTife RiféeT
Ms. LAXMI PANDEY , PRT (MUSIC)

43 HK‘I\j‘I’HT TG 4 1.To identify and plan smooth excursion of students as KVS guidelines.
HTABIR &[&W(Tlﬁlﬁ), TR 2.Any other related work assigned by the Principal.
Mr.TUNGESHWAR PRASAD BHATT,PGT
MATHS,I/C

1 T3 =mT v, Rigrd-wanian
Mr. VIVEK SHARMA
YHUT Excursion TGT AE

Aterdt Hi-ai
wuftres RféremT

Ms.MEENAKASHI

PRT
A TEAT BT, U RATrbT

Ms.MAMTA KERKETTA,PR T

49 A STRT T SR AT D IaR To maintain record for SQAF inspection in vidyalaya and to update
EISRRIUES Refes (FTuIes fagH), Rt records on the web site as and when required according to the

Mr. ANEESH CHANDRA JOSHI guidelines.
SQAF(SCHOOL PGT CS (1/C)

QuALITY 0D UTR1arh

ASSESSMENT COMPUTER INSTRUCTOR
FRAMEWORK)

NOTES:-

1. All the In — charge, Asst. In — charges and members of the various departments/ committees are requested to prepare a complete action plan in duplicate for the
session 2026-27 as per the guidelines and submit a copy to the principal for monitoring the works in time without fail.

2. In case of any difficulty, the undersigned must be contacted.

3. The In — charges are free to take their own decision to complete their assigned activities. If necessary, they can contact the Principal for guidance and will have to
work on full — fledged manner as a team.

4. It is also directed that all should not proceed on leave at a time. Henceforth, Asst. In — charge of the concerned departments must be available on duty when In —
charge proceeds on leave etc and vice versa.

5. Please put in your best efforts to complete all the responsibilities in time and in a creative and effective manner.

6. Please use your talent for the betterment of the Vidyalaya in general and students in particular.

PRINCIPAL




