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Vidyalaya Academic & Institutional Plan for session 2024-2025 has been set up and now it has been
placed before all staff members for further course of action. The following committees, departments
and club are hereby constituted to carry out various curricular, co- curricular and extra — curricular
activities and also to provide ample opportunities and encouragement to achieve the highest ethical
and moral values among the students and also to facilitate the smooth functioning of the Vidyalaya
during the academic session 2024-2025. Therefore, all In-charges, Conveners and Members of the
Dept. / Committee/Club are hereby instructed to take the charge of their concerned department and
set up the action plan for session 2024-2025. Please go through the Vidyalaya Academic Plan for the
detailed information especially for guidelines, duties responsibilities and activities.
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All the In-charges, Asst. In—charges and the members of the various departments / committees are
requested to prepare a complete action planin duplicate for the session 2024-25 as per allotment given
and submit a copy to the Principal on or before 315t March 2024 for record without fail.
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All the In-charge and the members of the various departments/ committees will be fully responsible




for maintaining the assigned duties, activities and prescribed programs. In case of any difficulty,
undersigned must be contacted.
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All the In charges, Asst. In—charges and the members of the various departments / committees are free
to take their own decisions to achieve the excellence in activities, if necessary, they can contact the
Principal.
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All the In-charges, Asst. In—charges and the members of the various departments / committees are
hereby instructed to complete the stock verification for the session on or before 31 March 2024 and
prepare the list of requirements for the session 2024-2025 on or before 30" April 2024 and at the same
time a list of materials for condemnation, if any, should be prepared and deposit to the office.
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Please put your efforts to discharge all the responsibilities in the time and with a creative and effective
manner. Undersigned is always ready to help and assist you all as per your requirement. Undersigned
has full confidence on you about having sufficient ability and potentiality to carry out the assigned
responsibilities. Please utilize your talent for the betterment of the Vidyalaya and students.

LIST OF CLASS TEACHER AND CO—CLASS TEACHERS SESSION 2024-2025
PRIMARY SECTION

CLASS SECTION NAME OF CLASS TEACHER CO—CLASS TEACHER
A MS. SHALINI RAI MS. SAUMYA DWIVEDI
| B MS. SAUMYA DWIVEDI MS. SHALINI RAI
A MRS. DEEPSHIKHA MS. PRAGATI
] B MS. PRAGATI MRS. DEEPSHIKHA
A MRS EMORYLIN NERIOUS MS. PRACHI
i B MS. PRACHI MRS EMORYLIN NERIOUS
A MR. ASHISH MISHRA MR. RAJAN MOURYA
v B MR. RAJAN MOURYA MR. ASHISH MISHRA
A MR. ANSHUMAN TIWARI MR. ASHISH UPADHYAYA
\' B MR. ASHISH UPADHYAYA MR. ANSHUMAN TIWARI
BAL- CONTRACTUAL TEACHER ON MRS MINI SHRIVASTAVA
VATIKA APPOINTMENT




SECONDARY SECTION

CLASS | SECTION NAMEOFCLASSTEACHER CO—-CLASSTEACHER
A MR. PC RATHORE
MS PREETI YADAV
Vi B MR. MURARI LAL MEENA
A MR. ANAND KUMAR
Vil MRS. HEMU DUBEY
B MRS. ANURADHA DEVI
A MR. ABHISHEK SHARMA
MR. RAJESH LAKRA
vii B MR.ABHISHEK JAIN
A MRS. NAMRATA BARUAH
MRS. BHAVNA CHAUDHARI
IX B MR. SUNIL KUMAR
A MR. VILAS KHOBRAGADE
PGT BIO
X B MR. SP GOLDAR
A MRS. SAKSHI CHOUREY
PGT ECONOMICS
XI B MR. PANKAJ PATEL
A MR. AMIT TIWARI
XIl MR. VIKAS MESHRAM
B MRS. DURGESH NANDINI
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DUTIES AND RESPONSIBILITY OF THE TEACHERS/CLASS/CO-CLASS-TEACHERS (SESSION2024-25)
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To take the attendance twice daily in forenoon before morning assembly starts and after the recess
and submit to the Shaala Darpan team for updating of attendance on Shaala Darpan.

To make attendances by marking “P” for present and “A” for absent both times.

To complete attendance register at the end of the month and to get the Principal’s signature on the last
working day.

To enter all the particulars of student’s viz. parents’ name, address, contact no. etc. and keep the
students profile updated in class register as well as on Shaala Darpan with the help of Shaala Darpan
team.
To keep the leave letters, study certificates etc. Issued to students in a file.
To enter the details of the fee and fine paid/suspension etc. /any punishment accorded to the student.
To record good/bad/achievement/and the traits of the students in the register.
To choose/select/a very effective class leader and to train the child for leadership qualities with added
responsibility, if needed on rotation basis.
To encourage/motivate children to participate in CCA/sports/internal/external competitions and to keep
track records of their participation throughout the year.
To co-ordinate/cooperate with the students to try to solve their problems like indiscipline/low scores in any
subjects.
To keep record of the parent-teacher meeting as when such meeting takes place.

Please check the cleanliness of the class—room. Not a single paper piece should be seen inside the
classroom thrown carelessly. If cleanliness is not upto the mark, please inform the undersigned/Office
and get it cleaned immediately.

Students must be trained to turn off light/fans as and when they leave the classroom.

Each class room should have a dustbin and proper use of its must be done. The teacher should motivate
students to use it properly and arrange one if needed.
All students sit in proper way. Desk and bench should be arranged in two or three rows as per the
strength of the students. Student seating may be arranged as per guideline of KVS on rotation basis.
Light must be used only on need base and no misuse of electricity should be allowed.
All subject teachers have to prepare (month wise) annual teaching plan to complete syllabus on time.
The syllabus for class Xll will be completed by last week of October 2024 and for all others by January
2025. Students must be called for extra classes to complete the syllabus on time if necessary.

Revision plan will be prepared in the month of November 2024 for class Xll and for the others in the month




19.

20.

21.

22.

23.

24.

of February 2025. First round of revision for class Xl will be completed by December 2024 and for others
by February 2025. Second round revision will commence from January 2025 onwards for class Xll and it

will be completed by 15th February 2025. For this purpose, action planned will be chalked out in the
month of Dec.2024.

Subject teachers have to inform their time table to students so that they could bring their books,
notebooks and other teaching material regularly. Teacher should check the regular attendance of
students and if any student is found irregular his/her parents must be called to sort out the problems.
Name of the topic/chapter must be written on blackboard before you start the teaching work.

Classroom discipline must be maintained during the period by the respective subject teachers while teaching
learning process is under process.

Students’ notebook/workbooks etc. must be checked regularly. Positive remark must be given wherever
necessary.

Teachers to carry chalk to the classes and not to send students to fetch one. Teachers not to allow

students to leave the class under one pretext or the other.
Teachers not to call students from classes during the lessons, unless it is very important.
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The following committees have been formed for the year 2024-2025 for smooth functioning of the Vidyalaya.
Every committee Incharges are responsible for preparation of Annual/Year Planner of all activities of his/her department

and submits the same to Principal on or before 25™ March 2024 without fail.

£l gfafa ¥ a9 I9TH Ud el F A FF F1 A
1 | Qe SR IaRmuas 1. Mr Vikas Meshram I/c o TR & FMCRIIUR Hdlty RS/ gEAad
Hgrdl 2. Mr Abhishek Jain PGT (Hindi) 31 B 3T DH THER|
Academic and 3. Mr Sunil Kumar TGT (Hindi) o RRI&DBT F Y dTddld HRAT 3R I=© ITh
Administrative support 4. Mr Anand KumarTGT (So.sc.) QeffOrh ol IR FERid &1 Rigid! Bi
5. Mr Rajesh Lakra Librarian. Qeifores Tfafafot B Sifg & akgay
6. Mrs Namrata Baruah Hieitdt =t ThHA SR %I de :hEQT:F
7. Ms Shalini Rai PRT /sy Ud Ta/ssy) S & e deEr 8iR
Wéa;%wml
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e Necessary correspondence to KVS RO/HQ
etc. as per the direction of Principal.

e Interacting with the teachers and directing
them on their academic duties. It is the sole
responsibility of Senior Most PGT to check
the academic activities of teachers. He will
prepare plan and schedule for Notebooks
(C/w& H/w) checking.

® Preparing academic calendar department
wise for 2024-2025

2 WWQ‘EW 1. Mrs Durgesh nandini Sarathe ° WW-%W%WW%U@I
Ek Bharat Shrestha PGT (Commerce) I/C o Tt Gaiftrd wrderHi & TareH & fore fordeR |
Bharat




2. Mr Abhishek Sharma TGT | e UHRI & UgRIAl HA1 T4 Ao & fharaa-
(So.Sc) (co-incharge) g BT

3. Mr Anand Kumar TGT So.5c | e WIa:dIeiH GHT H SHrdmH (Rt 1) smanfora
(co-incharge) HAT ayT goft Reard iR & 9o

4. Mr Abhishek Kumar Jain PGT | © &8 &I 9T § SRIHH (3SH 1) Smaiford
(Hindi) HAT 3R Tt Tafda Raid s & Vo

5. Mr Sunil Kumar TGT (Hindi) e UH HRA 9§ HRA @T'W@T‘f gt gikpids

6. Mr Vilas Khobragade TGT (Eng) SHIhH (TId, Jd) BT HelTer bl

7. Mr Pankaj Patel PGT (Eng)

8. Mr Rishabh Soni Music teacher e In charge for whole project of EK BHARAT

9.  Mrs Prachi Dixit PRT SHRESHTHA BHARAT.

e Responsible to conduct all related
programs.

e To assist in charge and to ensure
execution of planning

e To conduct programs (Hindi language) in
morning assembly and to send all reports
in Hindi.

e To conduct programs (English language) in
morning assembly and to send all related
reports in English.

e To conduct all cultural programs (songs,
dances) related to Ek Bharat Shreshtha
Bharat.
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Primary Department 1. Mr Ashish Mishra PRT I/C FHY TR e B b 7T ISR T faeRon|
2. Mrs Mini Shrivastava PRT o IR BT THF FHIAT SR I YR & widen

B IRgd BT
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® Preparation of class & teachers’ Time Table
as per KVS norms.

® Preparation of special Time Table for Board
classes, Remedial classes, Classes for slow
learners, and Zero period.

e Monitoring of bell timing.

e Distribution of Registers to all the class
monitors to note everyday’s activity period-
wise.

e Collecting the registers and submitting the
same to Principal for his supervision.

® Random checking for teachers attending the
classes during their arrangement.

® To ensure no teacher who is absent is left
without arrangement.




T8 TTe
Home Exam
Secondary Section

Primary Section

Hdieas (x/x1) 3R

a8 T (T3 iT)
CBSE (X/XII) And

External Examinations (NIOS)

w

N

. Mr Vilas Khobragade TGT (Eng)

I/C

Mr. Anand Kumar TGT (So.Sc.)
Mrs Anuradha Singh TGT (Maths)
Mr Prem Narayan Sub Staff

Mr Anshuman Tiwari PRT I/C
Mr Ashish Upadhyaya, PRT

. Mr Prem Narayan (Sub Staff)

. Mr. Amit Tiwari, PGT (Chem) I/c

. Mr. Pankaj Patel ,PGT (Eng)
. Mr. Vilas Khobragade TGT(Eng)

o UYH YIRTS 15 <od 1 °IY0N Yag i riqcll &
R € e THTE GRT ) S =nfe
TEH HHATRA! $1 et

o FRI&H B TR T3P [CATHR TXAER U HAT|
o AR THAF B! fAeTad & UgQ Rl R Yarkid
HT|

o HRTSTT 3R 3= Agayuf sTaaedrsi & i gse

M|
o HRIHH F TR A THe0T 3R e gdiemaif
P AT ST 3R I BT

o IIURYA AT BT AT TIFT 3R TH: TR0 Bt
mdﬂlﬂlﬁﬂﬂlﬂﬂ DR

o 31T TRI&m3ff 3 TRUMH fIRTT0T TR AT 3R
Ropis o 3frd aies T §9TT Ra 1|

o F&i e Y aRumy 1S o1 faavun

favTfora ureashH/3ieoa= |t &1 fadvor|

o IR A B foMHeR! H & Fare e & fau
TS HHATNRG! & G-y 3R ST BB

o Tl UYUF T IR a@l & uymH fafdad
FHHAHd At 3R §TS gHI U B Iuarsy HRAT
At 8, e faumT gv ¥ forg T uauE &
WIHR T8l ST

off T T, TSl (ten) TR funT ot Brdargt &t
R S SR G w3 i 39 faurm & @t
[CURIERR R Gt e |

e 1st period time table should be announced by
teacher in charge during morning Assembly
itself.

Responsibilities of Supporting staff

® Showing the arrangement sheet to teacher and
obtaining the signature.

e Displaying the arrangement sheet in prominent
places of the Vidyalaya.

e Raising the indent for the papers and other
important requirement.

® Planning & conducting of periodic test and term
examinations as per schedule.
e Listing out absentees
conducting Re-tests

® To prepare the result analysis of internal exams
and maintaining the record in an appropriate
manner.

e Distribution of Result Cards to class Teachers.

e Distribution of the split-up syllabus /Study
materials supplied by R.O to teachers and
students.

@ Responsibility of Core team is to coordinate and
direct the supporting staff for a smooth execution
of the work.

e It is mandatory for all the question paper setters
to provide the question paper both in soft and
hard copies duly computerized, Exam
Department shall not accept the papers which are
hand written.

Mr Ramesh Chandra, PGT (ECO.) will monitor the
entire department proceedings and make sure
that all wings of his department are functional
appropriately.

and Planning &




TTET RIS (3Nafars)
External Examination
(Olympiads)

Primary Section

[EEN

. Mrs Bhavna Chaudhari PGT (Maths)
. Mr Pankaj Patel PGT (English)
. Computer Instructor

w N

1. Mr Anshuman Tiwari PRT
2. Mr Ashish Mishra PRT

o M1t STGTUATES ! YARE &4 Y IdTierd BT
o faTTea & SmAford faflid TR & Sicfars & ar
T B &I SAE® BT

® To conduct all the Olympiads smoothly.
® To make the students aware about the different
kinds of Olympiads conducted in the Vidyalaya.

B Tl U9 AREd 3R
afafa

Furniture Purchase &
Repair maintenance Committee

Primary Section

1. Mr Sunil Kumar TGT (Hindi)l/c
2. Mr Abhishek Sharma TGT So.Sc.
3. Mr Rajesh Prajapati SubStaff

1. Mrs. Deepshikha PRT
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o T Bt Gl T 3R ATRE ) saasmarstt B
TRgd AT

e Preparing the list of articles for condemnation
for 2024-25 in the new format and keep ready
for Physical Verification

e Raising the indent of the Furniture required
within the ceiling.

e Maintenance of furniture register &
inventories in each class, lab, departments,
library, office etc.

® Preparation of list of repairable and broken
furniture.

® Submission of requirements of shortage
making inventory and monitoring.

Tryfire Rram fArgor ST we,
duae|

Primary Education NIPUN
Resource Room, TLM.

1. Mrs Nidhi Grover H.M.
2. Mrs Mini Shrivastava PRT
3. Mr Rajan Maurya PRT
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Year Planner shall have to be prepared by each
head.

e Planning
activities.

e Supervision of Primary classes. All the new
entries may be supervised with the help of Sr.
PRT of the Vidyalaya, so that necessary help
can be given to them to understand about

and preparation Calendar of




CMP work and CCE work.

o Maintaining the bank of Worksheets on yearly
basis and getting the book of worksheets
binded and display in CMP room. All works
related to primary education.

o Maintaining CMP & Other activity records.
Formation of Committees for primary wing for
smooth conduct of Primary wing. A monthly
report on activities undertaken by the Primary
wing.

e The committee is responsible for proper
maintenance, beautification and development
of resources within the room for the purpose
of effective functioning of Primary Wing.

® Planning of CMP room usage by PRTs.

e Exploring resources planning and developing
room to ensure strengthen of primary
education.

® Acquiring material, teaching aids, CD’s books,
play material etc., to display in the CMP so as
to make it a better resource room.

BIRTB/AtSat

Photography/Video

1. Mr Anshuman Tiwari PRT I/C
2. Mrs Prachi Dixit PRT
3. Computer Instructor
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o fRe101 & SR ToreH. Ftern sifdeial & gre
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o Arrangement of photographer for important
functions.

e Display of photographs on display boards along
with proper headings. Maintaining the album
of the Vidyalaya Year-wise.

e During the inspections Albums. have to be
presented to Inspection officers

® Arranging adequate number of bouquets at
various occasions and presenting those in
befitted manner.
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CCA
SECONDARY

PRIMARY

1. Mr. Pankaj Patel, PGT (Eng.) I/c
2. Mr. Abhishek Jain

3. Mrs. Namrata Baruah, TGT (Eng)
4. Mr. Sunil Kumar TGT(Hindi)

All the house Masters.

1. Mrs. Deepshikha PRT, I/c
2. Ms. Saumya Dwivedi PRT
3. Mrs. Prachi Dixit. PRT.

o 2024-25 & AU AR BT Paie TUR BT Y
2024-25 H AU T dTe) 3R AT o7 a1t fe= 7t bt
TRt weE faaror nfafafy. faemlf ufwe &
3fad TR P Ud A3 P BT 99 Ud S|

o TN ey B AT, TR} Td ST

o Y1 3HTdT Td WU HRIHH $I AiHeh|

. W@mwﬁ%@aﬁmwﬁwﬁ

S|

o TS ATE & oTe 10 &1 991 Td JeITs 715 Teiaraat
P! foparf-ad &I

o TR P THEI Bt IUATRT DT NPl TT [T 3R
UfRoTH Hfehar B URe RidT 91 &

o el § Ayl givomy, faftr wfafafddt & farg
B BT ISHT ST 3R I AR BT 39S forg
Tt gyt a1 fSut &1 el o ot giwoma &1
e A & fore fUiRkoa 9 e grmi

o e ) Iuafs o1 3fa Repie ST a1

o SMATHAN TS TR RS 3R TRATT b1 femera
P IUAT & FY H THBRI U BT

o T & AMSHl & TR W I =TT HI
ST BT




Mr Rajan Mourya PRT

Mr Rishabh Soni PRT (Music)

Mrs Hemu Dubey TGT Art

o TR U B UYhTRM g I AIC U9 ok IR HRAT|

o TR & o/ ST & O 8g U9 & @ 9
3w Yoy §1 3@ |

o HE@yu! AR 1 Uand fasan sem ok 3frd &
YT S|

TR 39 IR & forg vrard o1 g +ft < Tt B

® Preparation of Calendar of activities for 2024-
25. Preparation of Days to be observed and
celebrated in the year 2024-25. House
distribution activity. Selection and celebration
of School Captains and Vice Captains under
student’s council.

e Planning, preparation and Celebration of
Annual Day

e Duty allotment and monitoring of assembly
program.

® Checking of the information on the display
board in corridor and class rooms.

® Theme selection for every month and carrying
out the suggested activities.

e Maintaining the record of achievements of the
students of house and maintaining
transparency in the result process.

e Important announcements in the assembly,
planning & preparing students for various
activities. For this, the CCA I/c or deputy has to
meet Principal to note the next day’s
announcements.

e To maintain proper records of Vidyalaya
Achievement.

® To provide information regarding Vidyalaya
achievement to RO and HQ whenever it is
needed.

e To invite the press personal on the occasion of
Vidyalaya events

e To prepare press note and articles for
publishing in the newspapers.

e To maintain good relationship with the press
people for advertising good work of Vidyalaya.

® |Important dates shall be collected and be
celebrated appropriately.

The committee can even suggest Principal for the
purpose.

o T FHIIHHE & GRA YU Rew & arawn
AT BT

® To ensure arrangement of PA system during all
the programs.

o ificT aTerdE Bt AT HRAT IR A gt B
forg T STl % gt ) dart gRfdd B

e Arranging musical instruments and ensuring
preparation of Choir groups for different
occasions

.» HRIHHI B BIeITh! Ud STt 49 &1 9rl-
o U9 fH & OR I0gEd &7 ¥ yeud
Photography and Videography of programs,
stage decoration and management as per
theme in befitted manner




1. Mr Rajesh Lakra Librarian
2. Ms Preeti Yadav P&HE

o R FRiEE & RA gt ok B & o
o B 3T SaRIT AT AT

e To ensure proper seating arrangement for
teachers and students during various
programs.

10 %ﬁwnﬁaqhaﬁwm 1. Mr Rajesh Kumar Lakra Librarian | e WW%WG&WW%HWWW
(ﬂﬂﬂﬁ&ﬁ?mﬂﬂ 2. Mrs Durgesh Nandini Sarathe PISIH 8T | HH A HH 06 (%)@W’Qf?ﬁf?ﬁ
1 F fg) (PGT Comm.) TISHT I BT 3R I7 TSI AT 81T 3R
Career Guidance and 3. PGT Bio faif& siffard g1

Counseling (To Plan and fix
the dates)

Primary Section

4, Mr Sunil Kumar TGT (Hindi)
5. Mrs Namrata Baruah TGT (Eng)

—

. Ms Pragati Agnihotri PRT
. Ms Saumya Dwivedi PRT

[\

o I3 T TR U4 faentiat ) Iudsy BRI
AT RS DT TR,

o BT DI TSGR UG B & o &1 T8 Tiafafiay
TR AR RIS TR BT ST § - HOAT D AT
IR BT I D1 |

® Year Planner for counseling sessions shall have
to be prepared by I/c of the committee. A
minimum of 06 (six) such counseling sessions
shall have to be planned and be organized and
reporting is mandatory.

e Collection of information and providing to
students. Arrangement of Guest Lectures.

e Monthly report has to be submitted on
activities undertaken for providing
information to the students - Please use a
separate register.

11| W - U G W <HAaH 6 A1 1. Mrs Durgesh Nandini PGT (Com) | e TRTHRI T3 % forg ael Ao A & THRI gRT IR
P ST ST SR TaTe 1/C DI R | T HH Y HH 06 (58) IRTAR THl D1
HIAT 2. Mrs Bhavna Chaudhari PGT mmﬁﬁ?ﬁ&mﬁmm@?
AEP - planning & conducting a (Maths) feqiféa sifard 81
minimum of 6 sessions in each| 3. PGT Bio. o IS 1 TR Ud faenifdl @l Iucs BT
term 4. Mr Vilas Khobragade TGT (Eng.) ST HRA DT TR,
5. Mrs Anuradha Devi TGT (Maths) | o B B THGRI T HRA & forg o1 718 nfafafday
6. Mr Sunil Kumar TGT (Hindi) WWWW@W%WWW
RMSTER BT ITINT B |
® Year Planner for counseling sessions shall have
to be prepared by I/c of the committee. A
minimum of 06 (six) such counseling sessions
shall have to be planned and be organized and
reporting is mandatory.
e Collection of information and providing to
students. Arrangement of Guest Lectures.
e Monthly report has to be submitted on
activities undertaken for providing
information to the students - Please use a
separate register.
12| Ha9 Ua I PTHGAIBIV | 1. Ms Preeti Yadav PET I/C o S P [T BT 3(daichd BT 3R Al B
Beautification of building & 2. PGT (Bio) Wém
Garden 3. Mrs Hemu Dubey TGT AE o I & AIRYS FHIEN Ud YR o J1a|
4, Mrs Namrata Baruah TGT (Eng) ) ﬁam%m@@ﬁﬂmwaﬁnmw&n
4. Mrs Deepshikha B. PRT I pRATI
5. Ms Pragati PRT o I U4 faerery iedfenur &t sraxaddr g
6. Mr Prem Narayan Sub Staff

o Garden maintenance observation and making
suggestions to gardener.

e Monthly review of garden and suggestions to
improvement.




o Submitting of monthly review of garden &
Beautification of Vidyalaya.

e Raising the requirement for Garden and
Vidyalaya beautification.
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Admission Committee

1. Mrs Durgesh Nandini Sarathe PGT
(Comm) I/C

2. Mr Amit Tiwari PGT (Chemistry)
3. Mr Anand Kumar TGT (So.Sc.)

4. Mrs Mini Shrivastava (PRT)

5. Mrs EmorlynNerious (PRT)

PR BHC DI orRGIRAT

o FTY HFESI &b 3TUR RS Aied R af waft
FHefrafl 7 yawr 3R At e &b fore yaw gdlen ot
AT 3R TTeT |

o TA IR HTRIS JHI&T 965 T | T8 H1 hdlgg
gﬁﬁﬂ)%%@ﬂ%%m’seﬁumﬂ BT

|

o HAITY (JBHTCY) P! UKId B & U 3fa=as
JTT P IR HT W@RW@@ |

o TR T B! et H1 & Yare e & fog
TES HHARG] BT GH-aY 3R ST BT

o T U faeTerg &1 AHiw T b ST a1y
3R fHTT gRT ofE bt ST 1R T 3R 39 fUiRkua
P STHT BT BN - T HeH & 1 o fgaw
Y U fe7 ugd frar ST anfeul

o TWHEH UAS FH&fl 1 Rfad 3R SIIUFT-aR favo
T IR H ool far ST g 3R Riud 1 s
PTG | TG BTH HEH & MRA BTHBON e I
Toh & Ugd AT

Responsibilities of Core Committee

o Admission to all classes throughout the year
including RTE as per KVS norms and Planning &
Conducting of Admission Test for class IX.

o Monthly review Meetings on admissions done.
This work has to adhere with calendar of
Admission as per KVS (HQ).

e Maintenance of Register of data required for
submission to KVS (HQ).

® Responsibility of Core team is to coordinate
and direct the supporting staff for a smooth
execution of the work

e Every month Enrolment of the Vidyalaya has to
be collected and checked by the department
and submit the same to the Principal — This has
to be done a day prior to last working day of
the month.

e Every month vacancy of each class & section-
wise details are to be recorded in the
admission register and submit to Principal.
This has to be done a day prior to last working
day of the month.
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Discipline Committee & SOP

1. Mr Rajesh Lakra (Lib.) I/C

2. Mrs Durgesh Nandini PGT (Com)

I/C Girls

3. Mr Abhishek Jain PGT (Hindi) I/C
Boys

. Mr Sunil KumarTGT Hindi

. Ms Preeti Yadav TGT PHE

. Mrs Hemu Dubey TGT(AE)

. Sports Coach

. Yoga Coach

. Staff Nurse

O 00 NO U b

o BT B GBI B offd, 3R Y 3 I O, 3rTat
SRIPCEGECINEIE]

o HETP 3R 3R e B! b TIGR &I Si1d HRAT|

o 3T, TR & SR Arg H B! &1 nfafafiat
ﬁﬁmmsﬁ?maﬁw&mnﬁgﬁ@a
I

o 98 B! UV U5 3R WHd & IHT & qIG Hd
% e P TTER 3R 3R A1 H ST b Ta 3R
T &) S BT (e e o oft geradr ot
JIIHAB)
o SIRIAES HRIATE! BT FATEH HIAT R B TS
VI ST SR SfiE & ol R R & 9y v
O TR T

o SFIRINA HRIATE! 3R IBTY 7T HeHl 3R B T3




Primary Section

1. Mr Ashish Upadhyaya PRT Boys
1/C

2. Ms Shalini Rai PRT I/C Girls

All the Class Teachers and House
Masters.

feftrl W te A1ke Ruie fHiRkoa &1 uega
B g

o T 3Ge-ury & TIferR & wrHl ot fafafte ot
S &A1 3R fifua & gfod a7 & fow 59
REaEkagll

o Hdiug gr1 ey Sfua adf & wwEt &1 s
G A1 oI A | o ST ded™I, dsfdhal
DI IR Wrsd, Fel, T IR Wa gl Md gl
3fd o oredt dRE I uiferT T U S, ot
WE ¥ TR fbT T IRgH, Ifad a8 I dehy
0 Uga U 3|

o ST U3 W BE B THI R AFTHA A

BT
o AT H WY M P UUT R [T HRAT
o 3Tl AgH I afRyd ad|

o THIAW & AF ¥ U 3R A @ & it
FHaGl R Rredl & &= § aFr SR
== & I aRA & fore s St greE
[CEARRERGH

o THIW & ogUR faftm il ok Rt o
ot siard T & I GRT &1 o aTelt HRaTs &
IR § TAHRI ¢ 3R RIFY gfe & Rt 9
fenfd=l & fou MU faRe U &Y IR gRen
HHT Bl T | T S W.

o AT &1 39 IR # Wy =i Fan fe T
IS B I TR 3 W I7 F HRAT I1MgT
3R |

o W ey Bt Aeg ¥ Tpd Bt 1 AR
3R TG d WP & fore AT f$a Smaiford &1

Checking of student’s uniform, late comers,

students missing assembly.

® Checking of students’ behavior in and outside
the class.

e Monitoring the movement of students in lines
during arrival, departure and to ensure safe
passage to students.

e Checking of student’s entry and exit in line from
outside and inside school gates before
morning assembly and after school hours.
(Class teacher also need to assist)

e Conducting Discipline proceedings and
submitting a report on such inquiries
conducted and outcome of the inquiry along
with recommendation.

o A monthly report on discipline proceedings &
steps taken up and observations made have to
be submitted to Principal.

e Checking the Movement of students in corridor
without out-passes and recording the same to
intimate Principal.

® To ensure arrival of students in proper uniform
which includes haircut of boys, hair style of
girls, winter, summer and sports uniform as
specified by KVS. Proper and well-polished
shoes, well-groomed nails, Identity card
hanged in proper manner etc.

e To ensure timely arrival of students in assembly
ground

e To control the practice of late coming in




vidyalaya
o Systematic dispersal from assembly ground.

e To read the SOP carefully and bring it to the
notice of all the staff and the teachers of the
School and develop comprehensive action
plan to implement the guidelines.

e Allocate specific roles to different personnel
and teachers as per the SOP and brief the staff
about the action to be taken by them in any
exigency and take preventive measures as
given in the guidelines in consultation with the
local police and keep the security personnel of
the school on the alert.

o Communicate clear guidelines to parents about
what they should and should not do in case of
any news of such incidents.

® Conduct advance reconnaissance of the school
with the help of the local police and hold mock
drills for School Staffs.
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RajBhasha Committee

1. Mr. Devendra JSA

o T-THA IR RO SFHH & TR R TRIM &

T & B ¥R & 91 daR &t st

Sfere, IAT &1 AU HATa9 R S AT

P AIIDH AT g | T, 3T I P [ IN ISHIBR

GRS ERISIREEIE]

&<} TRIATST UHHH BT 8T 3, §H ISl =1 & forg

FRd g1 fery, Ififa Rl vaarer @ ugd v

3R Tfafafery &) o s 3R &<t pamaf 3R

i nfafafmt ok di=fis nfafafiat & mem 3

TaeH H9 & fau SHer 8, aifs erumm

FEfae & IR | bdieg B Aot 78 RO

Fofract 3R Wi |

e 20 B AEH fRerepl 3 forg I &) Iifpal R
T URTeT ST Bt ST g |

o TR UEH f&l STHRI &1 U UIS T =1 T

o UK IR B3 & fow pvRl mier @

e Periodical reports shall be prepared as per the
schedule and without any reminder from Head
of the Institution. So, the committee requires
some plan on Rajbhasha implementation. So,
Year planner may be prepared for the purpose.

e Hindi Pakhwada has been the sole work, we do
for Raj Basha. So, the committee is responsible
to plan some more activities prior to Hindi
Pakhwada and conduct through Hindi classes
and CCA activities and CCE activities so that,
the report sent to KVS about the Rajbhasha
implementation will be decorative and
acceptable.

® 20 Every month a test on intricacies of
Rajbhasha has to be conducted for teachers.

e Every month a lesson on Hindi Grammar
should be taken.

e |/cis responsible for preparation of reports
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Scout and Guide

1. Mr Abhishek Jain PGT (Hindi)
over all I/c

2. Mr SP Goldar I/C (Scout) TGT
Maths

3. Mrs Anuradha Devi I/C (Guide)

o THIITI B USTHRT|

o A, MG R A 3G P forg =71 Ul |

o WHI3C I Yafdd Iogd IR wd TuRIEH &1
ST AT




I R gagd
Cubs and Bulbul

1.

TGT (Maths)

Mrs Emorlyn Nerious PRT over all
I/C

o HEH H & IR IHQI® [ApM™ 3R dal o1l
HAT

o TR NUIE TRgd 1 U4 Haifd 3 B AT |

2. Mr Rajan Maurya PRT I/C Cubs Registration of units.
3. Ms Saumya Dwivedi PRT I/C Fresh registration for Pravesh, Cubs & Bulbuls
Bulbul etc.
All Scout, Guide, Cub & Bulbul Conducting upgrading camps & celebrations
Captains and Leaders related to Scout.
Taking up Community development and
service works once in a month.
Submitting monthly Reports & carrying out
other work related.
17 | GXIoTerd YaAlgDHR URYG 1. Mr Vikas Meshram PGT IP | e HSURM 3q G| &1 AToiT ST U4 TR} =T
Library Advisory Council Chairperson o TSI GRI B TS AZeR} Mafafay o1 udaem
2. Mr Rajesh Lakra Member HRAT 3R TR YR W RS AT
Secretary (Librarian) o TRE4I U9 IREd ®er & faenial vd wefed fawg
3. Mrs Sakshi Chourey PGT (Phy.) SATID| I et ABR G| D1 HAIDH T SGHT|
4. Mrs Namrata Baruah TGT(Eng) | e Hﬁ%%WW%&ﬁuﬁ%@mﬂrﬁaﬁa{W
5. Mr Abhishek Jain PGT(Hindi) TRGd BT HAITH B GIIDTAd =ifd T Tt §
Primary Section UTE BT QEApTerd Hl T4 SHb (R #
y 1. Mrs Emorlyn Narious PRT YR HAT & 8 F’ITEaf\’TIT-[ &I fafafey &1
2. Ms Pragati Agnihotri PRT T AISHT IR AT BT 3R fiRiTa &1 s
3. Ms Shalini Rai PRT RS
4. All class teachers
5. Two student representatives Planning and preparing the books for
6. All subject conveners condemnation.
Supervising the Library activities undertaken
by the Librarians and seeking a report on
monthly basis.
Raising the requirement of books taking the
list from students of classes XI and Xl and
respective subject teachers.
Submission of requisition to Principal for
procurement through the committee. Strictly
following Library Policy of KVS. Improving
library service and its monitoring. Note:
Librarians are to prepare a Yearly planner of
activities and submit to Principal.
18| WaAfAfa 1. Ms Preeti Yadav, TGT (P&HE) I/c | o wale 3afyl AR
Sports Committee 2. Mr MR. P.C.Rathore TGT(Sc..) o 3D N HT HIAT
3. Mr Murari Lal Meena TGT(Skt.) DALY TFGS! & IR WA Hlaaimarst &
4. Games Coach IRTI
5. Yoga Teacher TH 2024-25 & ﬁﬂ! CILCZRC feag Wﬁf{ @I
6. All the house masters. YIS ST Td Tl BT
Primary Section 1. MR. Rajan Maurya PRT Monitoring blocks period
2. MS. Saumya Dwivedi PRT Purchasing required material

Arrangement of sports meets as per KVS
norms.

Planning and conducting Annual Sports Day
celebration for the session 2024-25.
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$ISRIEU Ud Rl URIg
Flag Hosting and Retreating
Ceremony

N

. Ms Preeti Yadav TGT (P&HE) I/c
. Mr Vilas Khobragade TGT English
. Sports coach

TR Hdl ¥ 8% GaIg BT &GS HewHT SR Jard
A 9 IR TU § IARAT GRS AT
ol Y b T R TR Y10 HAT|




gAR ¢S] BT JRT B b (o1 FT B 3R
T BN BT U B
&gl Alga BT STuTe GHTd BT

e To ensure raising of National Flag every
morning and it’s lowering before sunset in our
KV without fail.

e To position the flag post at prominent place.

e To follow DO’s and Don’ts to honor our
National Flag.

® To ensure compliance of the Flag Code.
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i AT Td I (a1 SiReH)
(ST T el ex Td BRI
Educational Tour & Trip
(YuvaTourism) (Planning year
calendar & Plan of action)

1. Mr Vilas Khobragade, TGT (Eng)
I/c

2. Mr Abhishek Jain PGT(Hindi).

3. MrY.R. Nagle.TGT WE

may add members at the time of
tour as per the requirement.

o HATTH GRT T T HRIHH & AR faftra wHemsit
& foru At SR B e

o UYTFTEATS & 1Y MR gl & HIeqd J g
i RyTHI BT ol AT SR =) & YT & Se R
¥ F¢ TN IR & A1 W TH RUIE I

FAT

o [Nl &1 Qferes Td whess 3 & R RIFAT|R
o ST GRET IURI 1 AT S, Siefl U3l &
end ¥ AU & giad BT, 96 61 9
M, S a1 RIF ¥ WS FHRAT, S A1
snfe wfifa &1 et § o SR SR
WW%WWWWW

|

e Planning of educational tour for different
classes as per schedule given by the KVS.

e Deciding the places to visit through formal
discussions with Principal and submit a report
through the register meant for the purpose of
excursions to children.

e Taking students to local places of educational
and tourist interest. Planning safety measures,
communicating parents through DO Letters,
charting the buses, contacting the visiting
places, taking permissions etc., are the
responsibilities of the committee and
submitting a final report for modifications and
necessary approval.

21

TIP P Rifad Tq
gdfRewpa T@vamEa Afufa
Staff Quarters Civil &
Electrical Maintenance
committee

. Mrs D N Sarathe, PGT (Comm)I/C
. Mr Abhishek Sharma, TGT SO.SC.
. Mr.Sunil Kumar TGT(Hindi)

. Mr Santosh Singh SSA

. Mr Anshuman Tiwari PRT

. Mr Ashish Mishra PRT

. Mr.Prem Narayan (sub staff)

NOoO s WN R

o 3T T SR BT faggd ffeT iR fraer
Bt AR

o f5T U fagga Frl/mmd e @t fFRE ek
eS| Ty 3hferer & wr arht ot adie & fae
3THM TR BT 3R SR TRd HAT

o T Pt Wb Ui Td %Y Bt 5 Arht &1 S
JUTNT T4 IHPT L1 IoeeR H RabTs HRAT|

o IId TG 3HTaRTS VI W AUl & Ifad SuaRT
DI T HRATl fagga e SiR R &1
IFId FHGS AT BT I BT b1
& & A &1 & IR T gferd BT

e Monitoring of Vidyalaya staff quarters electrical
fittings and fixtures.

® Monitoring and recording of electrical work /
repair work undertaken. Preparing the
estimates and submitting request for
procurement of materials with clear
justification.

e Stock entry of the material and proper usage of
material purchased and record of the same in




the stock register.

o Certifying the proper usage of material at
appropriate and required places. Ensuring
proper functioning of electrical fittings and
fixtures. Informing Principal, the areas of
immediate attention.

22

fafeeT wer 3R wufire
farfear

Medical Room And FirstAid

1. Mrs Anuradha devi TGT (Maths)
I/c

. Mr Murarilal Meena TGT(Skt.)

. Mrs Emorlyn Nerious.(PRT)

. Mrs Deepshikha B. (PRT)

. Nurse of Vidyalaya

. Mr Prem Narayan, Sub Staff

o uh WN

o YT B Tfafafral &1 U Faisr I o fb
g a’te & Afshrd BT FRATZ

o T HT IR I & HisHA ddH 3T & [o1T Slae
& Ty gioHr gl Hem el 9 fafeen
IO &1 UGl

o WIH TH, WY ¥ 3R fifua &0 & urufies
fafor e Al qid Sudsy 3 | AfSHhd adheU &
TIC, IS B A5 S PR NPT b dR R G fer|

® Planning a calendar of activities of the
department such as on which dates Medical
checkup has to be carried out.

e Planning with doctor for a medical checkup for
children twice a year. Collection of medical
Certificate from class teachers.

® Keep first aid item readily available in staff
room, sports room and principal room. After
the medical checkup, getting the cards binded
and kept as a record.
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Subject Committee

convener
English
Hindi & Sanskrit

Science and comp.sc.

Social Science
Mathematics

Primary Section

In Charge

Mr Pankaj Patel PGT (Eng)
Mr Abhishek Kumar Jain, PGT (Hindi)

Mr Amit Tiwari, PGT (Chem.)
Ms D N Sarathe, PGT (Comm)
Mrs Bhavna Chaudhari PGT (Maths)

Mrs Mini Shrivastava, PRT

o T TSN T givfoat SiRard =u J dadi € iR ugd

T T 3IR VAR §RT $HIfed Tols W adf sl

g woier Foffed figel w am 3 g

faeRIaor® 8 dfe Tguf 78t § SR Rrere v

¥ AW FR Ghd & 3R I &) dob B

TP 3FRAT 3R AEH 93P o1 Jobd & dlidh Th

grefes TR T 81 9 |

UT3ghH I AIEAR 3R fRepaR fauifora &1

. cnar%mma;mmﬁw%mm
PIAH|

o Ui US| SAGEIRS B |

o T HE DI Aafafr ud fRrervr Terae it
Aled Uy o4

o it T O e arel wd wfaumRed s=d ot ugeE
U9 STIRIHS HRITE |

o YAl gTRIE B aretly/efiet i 8 e arerl ot
UgaH & 3fcid|

. ?%ﬁwé?mwﬁ%mﬁﬁwﬁﬁ

&fch YHUI.
o He TR, vesl, wien- weu / waw / gét
LEEIERER]
o v Ut &t duRT |
o URfE B 3R TS Yl &1 WIal el
ERI fATaR &1 TS|
o fPT L TIER 3R 3@ RO |

o Every month these committees invariably sit
and discuss on agenda that pre-decided and
got approved by Principal. The agenda shall be
on the following points. These points are
suggestive but not exhaustive and teacher
Head can explore more and make committee
meeting a novel and noble sitting so that a
fruitful outcome is realized.

e Split up syllabus month wise and teacher wise.




® Project work-term wise weightage of marks to
each topic.
e Evaluation scheme. Practical work.
e Class room activities and teaching aids. Model
question paper.
Identification of slow learners and gifted
children and remedial action.
Under achievers / slow learners’ identification.
Strategy for effective monitoring for students’
improvements. Educational tour.

° Class activities, Exhibition, Exam-
FA/SA/UT/HY/SEE.
® Preparation of subject magazine.

CCE work and Files of Formative Assessments
carried out topic-wise by the teachers.
e Innovations taken up and the reports thereof.
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T FATHEH 3R WIS TR

E-ClassRoom & Smart Classes
E-Classroom

Classes 11-12

Classes 9 -10

Classes 6-8

PRIMARY SECTION
Classes 3-5

Balvatika, Classes 1-2

Mr Vikas Meshram PGT (IP) Overall
I/C

Mr Pankaj Patel PGT (Eng)

Mrs DN Sarathe PGT
Mrs Sakshi Chourey PGT

Mr Anand Kumar TGT (So Sci)
Mrs Anuradha S TGT (Maths)

Mr Abhishek Sharma TGT (So Sci)
Mrs Namrata Baruah TGT (Eng)
Mr Rajan Maurya PRT

Ms Shalini Rai PRT

Mrs Mini Shrivastava PRT
Ms Pragati Agnihotri PRT

Y HHAINTl B! S6d SR RT3
PHHI/ASP] P foTT IR BT MR S-Hefmsii b
o Tt To=iten ! T UG ATl

o W 7Y & Tt IR

To get it ready for staff meetings and various
other programmes/meetings and to provide
all technical support for e- classes.

o All Responsibilities of the smart classes
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I TIHTH TS SRS Faq
Value Education & Integrity
Club

TP FAq

Eco Club

Tiefs w9

Literary Club

ICEIEESE]

Science Club

UGS
Math’s Club

1. Mr Anand Kumar ,TGT (So0.SC.) I/c
2. Mr Abhishek Sharma TGT( S.St)

3. Mrs Mini Srivastava, PRT

4. Mrs Emorlyn Nerious PRT

Mr Pradeep RathoreTGT (Bio)
Ms Pragati PRT

Mr Vilas Khobragade, TGT (Eng)
Mrs Deepshikha B PRT

Mr Amit Tiwari, PGT (Chem)
Ms Shalini Rai PRT

Mrs Bhavna Chaudhari, PGT (Maths)
Mr S P Goldar TGT (Maths)
Mr Ashish Upadhyay PRT

Teg-3TRa g SRIGH! R At &1 aitie
FHAS TR HAT

Preparation of Annual calendar of value-based
education programs and activities.

o ALY fERMAERI & SIUR T e HriwHH &1
REISEE
Conducting of value education program as per
KVS guidelines.

o TS W Hafd Tcifafd o1 Tare B
Conducting activities related to the Club

o F4 U Udfda wfafafdl &1 Tarew &=
Conducting activities related to the Club

o T1d U Hafdd fafaferdt o1 e e
Conducting activities related to the Club

o TS W HafAd Tcifafi &1 e B

Conducting activities related to the Club




ferease
Digital club

TS HRd dld
Clean India club

fpe sfear o
Fit India Club

BIeRTw! 9aq
Photography Club

$efrufea

Eat Creative Club

e fewfem ag
Atal Tinkling Lab
gl g

Hobby Club

firdedt aa
Philately Club

W wpa sriwH

Green School Programme

gq1 949G
Youth Parliament

ST ARTR® SR H

Awaken Citizen Programme

B K]

Heritage Club

Mr Vikas Meshram PGT IP
Mr Ashish Mishra PRT

Mrs Durgesh Nandini Sarathe
Mrs Prachi Dixit PRT

Ms Preeti Yadav, TGT PHE
Ms Saumya D PRT

Mrs Hemu Dubey
Mr Rajan Maurya PRT

Mr Pradeep RathoreTGT (Bio)
Ms Pragati A PRT

Mrs Sakshi Chourey, PGT (Phy.)

Mr Murari Lal Meena ,TGT Sanskrit.

Ms Saumya D PRT
Mr Abhishek Sharma, TGTSo.Sc.
Mr Anshuman Tiwari PRT

PGT (Bio.)
Mrs Deepshikha B PRT

PGT(Eco)

MR.Rajesh Lakra, Librarian

Mr Abhishek Sharma TGT (So Sci)
Mr Anand Kumar TGT (So Sci)

o A9 T Teid Tfafaferal o1 T S

Conducting activities related to the Club

o I I Haiferd nfafafry o1 T=re= B
Conducting activities related to the Club
o T I Heferd Attt o1 Tare- A1

Conducting activities related to the Club

o AT ¥ Tafed fafafeal &1 e sy

Conducting activities related to the Club

o 39 T g nfafaferal o1 g s

Conducting activities related to the Club

o T I Haiferd nfafafert o1 T=re= B
Conducting activities related to the Club
o A9 ¥ Taferd fafafeal o1 e sy

Conducting activities related to the Club

o FA9 T Yafd nfafaferal o1 dame s

Conducting activities related to the Club

o TS I W fd TcIfafi &1 Tare B
Conducting activities related to the Club
o TS W Hafd Tcifafd o1 Hare B
Conducting activities related to the Club
o TS I AT TcIfaf o1 e B
Conducting activities related to the Club
o FIq W Hefd Tcfaf &1 Hare B

Conducting activities related to the Club

26| o ulRue afafa 1. Mr Abhishek Kumar Jain PGT o g 3t faftm Rerfdres nfafafial & aR o ==t
Students’ Council 2. Mr Rajesh Lakra (Lib) W%mmwﬁf&aﬁéﬁ$ﬁaaﬁmw
Committee 3. Ms Preeti Yadav TGT P&HE JHM T
4. Mrs Namrata Baruah TGT (Eng) o UA® 15 &7 U U IR Iufufa Ioer &t geiten
T HdTe BT
o FET VI Y XiI TP Riciad Havsl Hgi- § U TR |
® Planning a calendar of Students’ council
meeting to discuss about various academic
activities of the Vidyalaya.
o Review of Attendance registers once in every
15 days and communicating.
e Syllabus coverage from classes VI to Xll once in
a month.
27| |t Gﬁ'\‘lﬁ, Wu’ﬁjﬁlﬁ 1. Mr Anand Kumar TGT (So.sc.) ° @%ﬁw%aﬁ%%@aﬁqﬁm@rw
a?f%l'EWITIH, ST T 2. Mrs Namrata Baruah TGT (Engl) & 1%112 Smer %’ 3R WTd NN arel &)
anfaea afafa 3. Ms Nurse qufdT & T gR7 foham S|
Reception, Refreshment & 4. Ms Prachi Dixit PRT o TAUM B WIG 3R HIRT Th 3R W
Hospitality Committee for all | 5. Ms Saumya Dwivedi PRT forert § o wraurydes e s anfen

the occasions, Bouquet

o T3 Nl F IR AR R Rerpt qur




presentations

6. Mr Rajesh Prajapati, Sub Staff

YT b STAU & [0 HGH DI Bl BT R
BT

o ST faRU1 & Gare Tare & g dguf gFamd
o (T, Wie, B, a8, G &1 UHT 311E) Bt
TGS &Il &, BTatifep offd o Ifad o faawuor
B grayHIgd Fenfed e g FmierRt 21

die: 113 °9¢ & Hgaqul STl &1 Aot A a1
B Y | 611 HEAMI DAY §H ared gt
HHH THI HEAYU Bld § SR for fopht
ThTaC P T | TTeT g1 U § Sl 3T & |

® The committee is responsible to get the front
elevation of the Vidyalaya fully decorated and
reception formalities shall be made to the
perfection.

e Refreshment procurement and arrangement is
another vital responsibility shall be done
meticulously.

® Fixing and arranging the arena for refreshment
of Guests and teachers and volunteers during
big events.

e The entire infrastructure required (spoons,
plates, cups, saucers, drinking water etc.) for
smooth conduct of refreshment distribution
though proper work distribution amongst is
the main responsibility to be executed
meticulously.

Note: 11th hour planning or doing be avoided for
important events. All the events that go with
external guest are always important and shall
go without any hiccups. Postponing is bad
attitude, so avoid it.
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g3 dT 9iufa

Cleanliness Committee

Ms Preeti Yadav TGT I/C

Mr Pradeep Rathore TGT(Sc.)
Mr Y.R.Nagle TGT (WE.)

Mrs Hemu Dubey TGT (AE)

Mr Abhishek Sharma TGT (S.Sc)
Mrs Prachi Dixit PRT

Ms Pragati Agnihotri PRT

Mr Rajesh Prajapati

Mr Prem Narayan

©ONDUAWN L

o faETerg TR, TRy, wemsil, FaUmT SR 2=t
1 BTS YA BT

o P B I F o IR fpu U safdaat &
fafRry wiM & 1y faalka s

o P YR WR fHd TR Hraf 1 TR B3|

o fIEeT &t Tp-OwTs & forw seeaRd fat T
faaal i f3eye iR & Bt ufdd
T[oTaT YA HRAT

e To ensure cleanliness of vidyalaya premises,
corridors, classrooms, departments and
washrooms.

e To distribute the work with specific location to
persons outsourced for the same.

® To monitor the work done on daily basis.

e To ensure sufficient output and expected
quality of work from persons outsourced for
cleanliness of vidyalaya.

29

gfvrardt gfaemg afaf sz
THd Ya- IERda affa
Basic Amenities
Committee & School
Building Maintenance
committee

T: e} $oR Wlse

A: Water Cooler Points

Mr Y.R.Nagle TGT (WE) I/C
Mr Sunil Kumar TGT (Hindi)

1. Mr Anshuman Tiwari PRT
2. Mr Ashish Mishra PRT

o faee  oid e, fagyq fog ok orfdr WRem
JUITe & Yare 3R QA& HTGS S g
PRATI
To ensure smooth and safe functioning of
water system, electric points and fire security
system in the vidyalaya.

o AR IR, UM &1 Sfpdl o1 Fafid ©u J e
A BT 3R faarerg # ol &1 gars Smyfd
Pl S BT fopdt o Th1ae & A H, g




ot fagga fag

B: Electrical Points

3t: SR=mue 93

C: Fire Extinguisher

N

Mr Abhishek Sharma TGT So.Sc.

Mr Rajan Maurya
Mr PC Rathore TGT (Sci)

Mr PC Rathore TGT (Sci)
Mr Vilas Khobragade TGT Eng.

BT FHYH HAH & T o I8.3R. AN B
feare w31

Ensuring cleaning of water coolers, water
tanks in regular manner and to check smooth
supply of water in vidyalaya. In case of any
interruption to report to Mr Y.R. Nagle to get
the problem resolved.

o faRTEg URER 3R Ha= o [Rférd fagga fog gfa
HT 3R foodt off @ & gy & forg o
1. 3R AT ! RUIE BT

To ensure safe and secured electric points in
vidyalaya premises and in building and to
report to Mr Y.R.Nagle to get any issue
resolved.

o SRS T $ IYfId RGO AT AT
TUT 3P UGRH BT FaRIT B falt ot Taprae
& HIHA H, AW BT FHIYE PRAH & g 4t
ISR, AT BT RUIE HY |
To ensure proper functioning of fire
extinguishers and to do arrangements for
demonstration of the same. In case of any
interruption to report to Mr Y.R. Nagle to get
the problem resolved.
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diéie ok didtew wfufa

PTA & PTM Committee

iR wN e

Mr Abhishek Jain PGT (Hin) I/C
Mrs Sakshi Chourey PGT(Phy)
Mrs Deepshikha B PRT

Ms Shalini Rai PRT

All the class teachers and subject
teachers

o TIAI-IUAT & Y JHY-THT IR d3H] &I T
M

o MHTH! B THT § AT AT T 3!
JuRfer GAfAd |

o TET. & HA I B RTHRA P ol 37 931 o
It = =iei &1 a1 ST

o ST TITG & TiRae a1l o GUR & ford 3o Arar-far
F Iy TfedTd Tl Pt AT ST 3R Hhdl |
Te@yUl TARIG & R AM-Ud S 3!
JufRyfa & o sl &

o MSIT §3&! o1 AGaR NUid urmd &1 I
S| U SR 8

e To plan for periodical meetings with the
parents.

® To invite the parents well in time and to ensure
their presence.

e To plan for useful discussions in those meetings,
to fulfill the very purpose of the P.T.A.

e To plan for personal discussion with the parents
of slow-learners forimprovement and to invite
parents for their presence during important
celebrations in the KV.

e Month-wise report on meetings conducted
shall be submitted to Principal. It is mandatory
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Rreraa vd searh faxiedt
afafa

Grievance & anti bullying
Committee

NoOU AN

Mrs Durgesh Nandini PGT
(Comm.) I/C

PGT (Bio.)

Mr Sunil Kumar TGT(Hindi)
Mrs Mini Shrivastava PRT
Mr Ashish Upadhyay PRT
Counselor

All members of the discipline
committee

o TTHIUIRIISIR o 3fTcileh H SATRIt Y Heierd el 1
faaemqul ates & ETeT AT | Rreror- ity 3R
3= Tafafddl & foU e ardaRy & fow
famera § STRe a1 OeT 3T

o THY-YHY R & A8 U & I HH U aR 19 Ut
QI B, HEAMA a1 UGS ¥ U
gamat a1 Remdl &1 Rels @11 386 &
PRI BT /WG DA




® To address issues related to bullying judiciously
in the light of NCPCR. Creating awareness in
the Vidyalaya for congenial environment for
teaching learning and other activities.

e To periodically open suggestion box at least
once in two months. To keep a record of
suggestions or grievances received from the
students, staff or parents. To maintain the
minutes of the meetings.

32 | wtera fifear gfafa 1. Mr Anand Kumar (Youtube) o TafAd foumTeAel ¥ THGT RIUT PR de9ge
Social Media Committee 2. Mr Anshuman Tiwari (Youtube) 3UST AT S @I 3|
3. Mrs Hemu Dubey (Press & Print- | o O B 3R fgeR Sidrde JuTaT|
media) (Facebook) o faEITera T Gaifera URF 3R TR AT &Y GHTET
4. Mr Abhishek Jain (Press & Print-
media) o Website updating through coordination with
5. Mr Rishabh Soni (Instagram) respective department heads.
6. Mr Ashish Upadhyay (Instagram) e Handling Vidyalaya Facebook and twitter
7. Ms Saumya Dwivedi (Twitter) account.
8. Mr Ashish Mishra (Twitter) e Handling press and publicity matters related to
9. Computer Instructor for technical Vidyalaya
support under supervision of
committee members.
33| o Uida afafa 1. Mr Vikas Meshram PGT (IP) I/C o GEMUICH & AT I T \ie/giaumd uTed H

GEM Portal Committee

2. Mr Santosh Singh SSA

BT UHHT 3R TR

® Processing and monitoring all purchases
/acquiring facilities through GEM Portal.
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CEIGERIEEA

Vidyalaya Magazine

Wi aftfa & e Iy
JHER 93

Quarterly News Letter for
Primary Committee

=

Mr Abhishek Kumar Jain, PGT
(Hindi)I/C

Mr Pankaj Patel, PGT(Eng)
Mr M.L. Meena TGT(Sanskrit)

Mr Rajan Maurya PRT
Mrs Deepshikha B PRT

T HHAGHH & IR URIHT TG &1 JHY Ao
w@maﬁaﬁ?ﬁﬂm-www
|

o QDR UTehd i (BT, Riereph) J ot aediR &=
& forg wer smem i garstt 9 g9
et/ iRl /mHaTRal & faamaa s 1
[ESICEECARINERIIE ARt

o U1 EUE 3R Yoha &1 M feHeR 2024 ¥ Ugd
1 81 e s af & urufies dfdaal & fag
IRy godiex B AT §9H & forg ReR |
IoTAeR & AR FI ARG T TSHIBR &
Y Y 0 B S R deguR S Tferd
HIAT G 3R TR G AT

o AP ARG oldie &1 fagma wufies fdn &

F SR SMERU W 3R H1 & fou &

Hfe § ST USAT?

e Overall Planning of the magazine collection as
per fixed schedule.

e Collect the materials and keep updating them
periodically.

® Prize recipients (students, teachers) shall be
asked to give their photographs.
Teachers/officers/officials retiring from
services shall have a space to be part of
Vidyalaya Magazine.

® The magazine collection and compilation work
shall be completed before December 2024.
Responsible for the planning quarterly
Newsletter for Primary lines of previous year.
Dates of unveiling the Newsletter shall be
decided through a planner and accordingly the




work has to be conducted and keep ready.

e Every quarterly the Newsletter has to go to
Regional Office to update them on the work &
conduct of the Vidyalaya primary wing

35| TAARN (@s®) Mr Abhishek Sharma TGT (S0.Sc) I/c | TR &1 &1 YA ¥4 § Taferd AT 3R
NCC (Boys) TR & & 3R e & refpiferes SR H 39
S Ms Preeti Yadav TGT I/C TR & TR H Ifa Anfex= uem A
NCC (Girls)
® To conduct the NCC work smoothly and provide
proper guidance in the field of NCC and its
scope in the long run of education.

36 | TETW HifET 3R Hriga &1 1. Mr Vilas Khobragade TGT (Eng) o I} T HifdT & ey Reis &1 & forg,
R ifET wiiyes Sisit 3R 3t | 2. Mr Sunil Kumar TGT (Hindi) WU 96F, TUdT 3R IREA BT R T. 93h
call HAT IR I Repie/HrRd a1 @11 faemer
Staff Meeting & recording of T o aHt Heayut eI/ AHRIg! 3G BT
the minutes & Monthly DO to e HAT
Ro. o TTRI% THTER T IR FRAT 3R Harey & RS

3R 3 SHFAHRGT BT AT

e To record the minutes of all staff meetings,
P.T.A. meetings, X & XllI class P.T.A. meetings
and to maintain records / files of the same. To
note down all important events/functions etc.
held in Vidyalaya.

e To prepare by monthly newsletter and to send
to RO and other Officials of KVS
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33 ATHE! B FATRTT
Tfufa

Outsourced affairs monitoring
committee

1. Ms Preeti Yadav TGT (Cleanliness)
1/C

2. Mrs Hemu Dubey TGT (AE)

(Gardeners) I/C

Mr Pradeep Rathore TGT (Sci)

4. Mr Rajesh Lakra, TGT (Librarian)
(Guards)

o

o TaEmeg & Fifidl & fo smacH fary T et
¥ yafd Idred 3R FH B OfEd o
LRIECETSIL

o faEnam o) Rem SR TRem e gl & forw
T3] fohru 7 et @ & &1 gaf s3eye
3R 3raféra o gRfdd BT

o AT Bt WH-AwS & U sm3eaR fHu MY
Hfdadl ¥ T 3M3eYe 3R B BI fUfEd

T[oTaT GRS BT

e To ensure sufficient output and expected
quality of work from gardeners outsourced for
gardens of Vidyalaya.

e To ensure sufficient output and expected
quality of work from guards outsourced for
safety and security issues of Vidyalaya.

e To ensure sufficient output and expected
quality of work from persons outsourced for
cleanliness of Vidyalaya.
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gt Uidd Sreraie ol

UBI Portal Updation

1. Mr Vikas Meshram PGT
2. Mrs. Emorlyn Nerious PRT
3. Mr Devendra JSA

e UPI UIEA &1 THY W 3R UGG fera gRfdd
DT

e To ensure timely and authentic updating of UPI
Portal.
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qTd gdTI= giafa
Goods verification Committee

1. Mrs Bhavna Chaudhari PGT
(Maths), I/c

Mr Abhishek Jain PGT.(Hindi)
Mr Y R Nagle TGT(WE)

Mrs Mini Shrivastava PRT
Department I/C

RN

o T o S{THR YTt AT DT GATIH BT
o g3l 1 aifesa Jora YRfEa w11

o To verify the received goods as per requisition.
® To ensure the quality of the goods as desired.
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HuIeR a9 Fifa aTRye e
(3l 3k Wddh

Computer Lab committee
Monthly Report (IT & CBT)

AW e

Mr Vikas Meshram PGT (IP) I/c
Mr Anshuman Tiwari PRT

Mr Ashish Mishra PRT
Computer Instructor

All Class Teachers

o HCR TG!Sl BT I@RWI4 | TIeTerd DT Hefmai
3R 3 B H IUBRUN B PRieHar A
I

o HYCI IBRCHR ST

o 3 oG THPRI Sl BT gRT MIID & |

o e § Ry Sen & A8 & HdH B B
fo Foger gl ol @ WeEftg IuwmRon SR
JUBRN &l YT BT

e Maintenance of computer infrastructure.
Ensuring functionality of equipment in classes
and other corners of Vidyalaya.

e Computer infrastructure data.

e Other allied information that is required by KVS.

® Acquiring devices and equipment related to
computer infrastructure To support teaching
learning environment in Vidyalaya.
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BE G
Alumni Association

Mr Amit Tiwari PGT (Chem.)
Mr Pankaj Patel PGT (Eng)

o [9TTa & 4d B &1 Iferd Repls a1 @1
o T4 JE Bl IR B SreNgwret ¥ =i R
T & fort

® To maintain proper records of alumni of the
Vidyalaya.

e To arrange alumni, meet in the Vidyalaya by
discussing with the undersigned

42

Tty AT 3R

e T afafa

Office affairs &

Bills Verification Committee

AR EAE S N

Mr Santosh Kumar Singh SSA
(Monitoring I/c)

Mr Abhishek Jain PGT (Hindi)

Mrs Sakshi Chourey PGT (Phy)
Mr SP Goldar TGT(Maths)

Mrs Mini Shrivastava PRT

Mr Rishabh Soni PRT (Music)

o T Th ISR 71T IJM 3R AGaR o oA
P P Reprs @

.m%wWWWww

|

o Ife 3 foaf & Ruem # Saitict & ez iR
HWipriar AME S &1 UTel 8l BRd & o Jiafa &
fSeR sevm™T S|

o IMAfT 7d a7 AN & @l & TR foali &1
fge S, 7de <u/Sie ard # 3 fod ok
IR g ol /St fore & A fow mu/<aw st
1 WReT g2 gY fafdad saifed gi|

o AUCH & a1 UReRIAT IR ITSH Rrvrad &
THIYT % fore Faifira S &1 garar S ok
fAueH feemar s |

o R3S P I8 P T3 W DI ST HRAT 3R T8
AT 3 6 ST Sare FuiRd fafy iR o
349 ygd fear ey

o UY U3 & IR | MU (T T a1t SeT/STHBRY
TS B | G 3R THRI T R3S 3ifefaa
%ﬁuﬁﬁuﬁmmefﬁ&mwﬁé

|

o The committee will maintain a register and
record month-wise submission of bills.

® The committee will maintain a record month-
wise settlement of bills in the same register.

® The committee shall be held responsible if, they
do not follow the DOPT orders and
admissibility criteria in settlement of bills.

® The committee will make settlement of bills as
per 7th Pay commission rules, every TA/DA
claim shall have proper bills and vouchers duly
numbered indicating the number of pages
given / enclosed with TA/DA bill.

e After settlement, concerned employee shall be




called and be shown the settlement for
transparency and to redress his/her grievance.

e To attend the quarries made under RTI and
ensure their response is made on or before the
stipulated date.

e Collect data/information to be incorporated in
the reply of such letters. The members and I/C
to keep them updated with the rules and
procedures regarding RTI act.

43| TaRft/Tdl/eidRt 8afT | 1. Mr Vilas Khobragade, TGT (Eng.) | o 93t Torfl/aadl/sieqsiRenss &1 < TH arell sEghy
SC/ST/OBC Scholarship 1/C CaRsCIERIlY
2. Mr ML Meena TGT (Sanskrit) o DG UT A aTet ST 1 Reble a8 T
Primary Section 1. Mrs Emorlyn Nerious PRT o Make a list of all SC/ST/Minority awarded
2. Mr Rajan Maurya PRT scholarship
® Maintain a record of students who receive the
scholarship
44| 3eq e oe 1. Mrs Sakshi Chourey PGT (Phy) o N BT R Td HRIYoeH
Atal Tinkering Lab
e Establishment and Functioning of Committee
45| BISYH HIRCY SHIVAIJI Mr SP Goldar TGT (Maths)
HOUSE MASTER Associate- Mrs Sakshi Chourey PGT (Phy)
TAGORE Mr ML Meena TGT (San)
Associate- PGT (Eco)
ASHOKA Mrs Anuradha TGT (Maths)
Associate- Mr Vikas Meshram PGT(IP)
RAMAN Mr Vilas Khobragade TGT (Eng)
Associate- Mrs DN Sarathe PGT (Com)
Primary Section SHIVAJI Ms Pragati Agnihotri PRT (Head)
Associate- Mrs Emorlyn Narious PRT
Mr Ashish Mishra PRT
TAGORE Mrs Prachi Dixit PRT (Head)
Associate- Mr Anshuman Tiwari PRT
Yoga Coach
ASHOKA Ms Shalini Rai PRT (Head)
Associate- Mr Ashish Upadhyay PRT
Ms Megha Meena (Balvatika)
RAMAN Ms Saumya Dwivedi PRT (Head)

Associate- Mrs Mini Shrivastava PRT
Mr Rajan Maurya PRT

46

wY i

Purchase Committee

To be Approved and decided by
office of VVC Chairman for every
Instance

47

P A

Carte Blanche

PwnNpE

Mr Vikas Meshram PGT (IP)
Mr Rajesh Lakra (lib)

Mr Ashish Mishra PRT I/C
Mr Anshuman Tiwari PRT

o HIC-sid UNRTNSHT T US e BT

e To manage the Carte-Blanche Project




48| Udise TS 1. Mr Rajesh Lakra (Lib) I/C o Udise TR BT & GHI f[darur iU e o o ferg
Udise Updation 2. Mr Ashish Upadhyay PRT e To update all the details of the students on
Udise
49 | STars AR 1. Mr Rajan Maurya PRT o HATYAMCS! b TR BHI & TATS B
Bagload Monitoring 2. Ms Shalini Rai PRT IBUNGIETE]]
3. ClassTeacher of Balvatika e To monitor the bagload of the students as
per KVS norms
50| TP famm v 1. Mr Pradeep Rathore o TN & RBRAY & Iy Feaifed &=
RASHTRIYA VIGYAN ® To execute the program with performance
PRADARSHANI
51| SR HIF® 1. Mr Amit Tiwari o UM & RBRAY & 1Y Fifad &1
INSPIRE MANAK e To execute the program with performance
52 | wgdtaenh 1. Mrs Sakshi Chourey PGT(Phy) o UM & IWHRHY & 1Y Awgrfed BT
SPOC ® To execute the program with performance
53| URUM IAd 1. Mr Sunil Kumar o URIH B IRBRHY & I e o
PRERNA UTSAV ® To execute the program with performance
54 tﬂ'Q'Fl‘ 8ﬁ 1. Mr Abhishek Kumar Jain (Coordinator)
PM SHRI 2. Mrs Sakshi Chourey (Stock Update)
3. Mrs Namrata Baruah (Meeting minutes and updates)
4. Mr SP Goldar (Work Progress Report)
5. Mr Vikas Meshram (Purchasing through GEM)
6. Mrs Hemu Dubey (Scrap Book)
7. Mr Pankaj Patel (Event News)
8. Mr Santosh Singh (Accounting Officer)
Mr Anand Kumar & Mrs Deepshikha B (Execution and Utilization Report)
55| T3Sy Ruid 1. Mr Devendra JSA o TN Pl WBRHYT & Iy FAsqried =1
MIS Report ® To execute the program with performance
56 | R 1. Mrs Anuradha Devi I/c o TR & IRBHREY & Y Fudried e
PRASHAST 2. Special Educator ® To execute the program with performance
3. Staff Nurse
57 | a1ftfe Haiex Ud ALMNAC 1. Mr Pankaj Patel o UNIMH & IRBRAY & Iy Fearfed &=
Annual Calender & ALMNAC ® To execute the program with performance
58 | TGl 1. Mr Amit Tiwari o UM P WBRHY & 1Y Fried 1
NCSC ® To execute the program with performance
NOTES:-

1. faftra faurt afafaal & Tt guial sk Tewl § orRiy @ fob 3 fau 7Y arder & AR T 2024-2025 3 oW &) wfaat
T U gul BT TSI IR X 3R RepTs & 1T 25 AT 2024 T W 61 T Ui o 1 B
All the In—charge and members of the various departments/ committees are requested to prepare a complete
action plan in duplicate for the session 2024-2025 as per allotment given and submit a copy to the Principal by 25%
March2024 for record without fail.

2. fafta fqumm afifadt & @t gyt ud wewa Fuiia sde niafaftr ud fuffa srisa & derad gg goufd: SoRart

Bl | fobft 4t BISHTS & A H, A gei&Repal A Fueh foan S =1fe T

All the In-charge and members of the various departments / committees will be fully responsible for maintaining
the assigned duties activities and prescribed programme. In case of any difficulty, undersigned must be contacted.




3. faftm faumtafafaal & Tt gy ok gewg nfafaftrt o Ipyar urd &- & forg s fAofg a7 & foe W= €, afe
TS B dl d UTad & GUh B Gahdl g |
All the In—charge and members of the various departments/committees are free to take their own decision to
achieve excellence in activities, if necessary, they can contact the Principal.

4. i faur afafaal & b gl T v &1 qof 5 3 &1 &1 g | o TYRY gE oG TR 81 ot e
faurT & IRy Yo &1 ST W Iuasy 1 91T 3R 39 fausid oft|
All the In-charges and members of the concerned departments/committees will have to work on full-fledged
manner. When In-charge is on leave etc. Senior member of the concerned departments must be available on duty
and vice versa.

5. HUIT Ht ITRSIIE! BT THT W ITATES T YHTAT &1 I e 3 &1 TR 1| 30D SaH T &b IR
JNEEATERT MU TSRl & e Yeg dar g1 Tt 718 oraemial & [1 -4 & forg yafe givwdn iR &mdr 89 & IR
T NTEATERT DY ST TR TR HRIT 8 | HUAT fITTag iR B Y HelTs & g o=t ufquT &1 SuanT & |
Please put your efforts to discharge all the responsibilities in time and with a creative and effective manner.
Undersigned is always ready to help and assist you all as per your requirement. Undersigned has full confidence on
you about having sufficient ability and potentiality to carry out the assigned responsibilities. Please utilize your
talent for the betterment of the Vidyalaya and students.

6. It IfAfaaT 01-04-2024 F 31 ARF 2025 TP A G|
All these committees will come in force from 01-04-2024 till 315 March 2025.

gfg MU S IR &I s U <aq, Sifid IRad, oifid & ok it &9 & for ORa axa &,
@ MU TH Ad g, SHUB AN TS AW gH S § i Ig I U g BT § SR HW o
fogar g1 g f, a8 S @@ f5 3T &R IHd €, T MUS! Al & & oMy T8 &R Idhd - oM
e g

If your actions inspire others to dream more, learn more, do more and become more, you are a leader, An
opportunity is missed by most people because it is dressed in overalls and looks like work. Dear friend, whether
you think you can, or you think you can’t — you’re right.

wf et
T

T I 2024-2025 & AT JFUBTHATS
ALL THE BEST FOR NEW SESSION 2024-2025

gard ud SrgHiea 7 :
o um G sreaer aetey, faemay yee= afifa &t oy ot St faemaa wo 2 sito o ger:lt |
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