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File No: ll-Acad029 (Misc) /2025-26 / ~...£:..5 2-- t-,S7 ( 
The Deputy Commissioner, 
Kendriya Vidyalaya Sangathan, 
All Regional Offices 

Date: 09-07-2025 

Subject: Regarding Change of School Name through SARAS Portal Only-reg 

Madam/Sir, 
ln continuation to this office letter even no. dated O 1.07.2025 & to the subject 
cited above, it is informed that as per the directions received from the CBSE, any 
request for change in the name of a Kendriya Vidyalaya (for example, adding the 
prefix "PM SHRI" or any other change) must be submitted strictly through the 
SARAS portal only by 15.07.2025. 

In this connection, it is requested that all concerned Principals under your 
jurisdiction may please be instructed to apply for change of school name only via 
the SARAS portal, as per the procedure and guidelines mentioned in Circular No. 
16 dated 19.11.2024 and Circular No. 15 dated 22.10.2024 issued by CBSE. 
(Copy enclosed) 

The link of the SARAS portal is given below for reference: 
https: / / saras.cbse.gov.in/ SARAS 

Further, it is requested that a duly signed certificate may be forwarded to this 
office confirming that all Kendriya Vidyalayas under your region which have been 
designated as PM SHRI have successfully updated their school name on the 
SARAS portal as per the CBSE guidelines. 

A copy of certificate is enclosed herewith for your reference. 

This is for your kind information and necessary action, please. 

Yours faithfully 

~"m~~~ 
(Manoj Kumar "i:>athli,) 

Assistant Commissioner (IT) 
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