
PM SHRI KENDRIYA VIDYALAYA ARMY CANTT., PANGODE
ALLOTMENT OF DUTIES, COMMITTEES & SUB-COMMITTEES 2025.26

The following commitees have been constituted for the smooth and effective functioning of various activities
in the Vidyalaya during the academic year 2025-26. All the members of the staff are requested to extend their
wholehearted co-operation.
The member placed at No.1 of each committee shall be the convener of the committee. The conveners are
requested to hold meetting of their committee under intimation to the undersigned, prepare an action plan for
the year after discussing details with the members and submit a report to the undersigned. The commitlees
will meet at regular intervals and review the progress of their program. The convener will maintain a record of
their planning, implementation and follow up of the activities. Your contribution and support in the Vidyalaya
is solicited
All the teachers are asked to note down their committees & other members also in their teacher's diary.

SNO NAME ALLOTMENT OF DUTIES

l.STAFF COUNCIL

1 Principal Plan ahead for all the activities scheduled for the academic
year. Allocate the programmes to the respective
committees and initiate the execution of the same in the
best possible manner

2 Smt.BlNDU T K

Smt. Seena C S

4 Smt. Chitra G

5 Smt. RajiS

b Smt.Reshma lr4ohan

7 Ms. Namita Verma

8 Shri. Rammohan K

I Smt. K Asha Padmakumar

2.PURCHASE COMMITTEE

(a) PURCHASE & FINANCE COMMITTEE

1 Smt.BlNDU T K (l/C) [\4onitor all the purchases/procurements of goods and
services, right from the stage of selection of firms. inviting
quotations till the purchases are actually made.

2 Shri. Sreejith K V

3 Smt. Deepa C K

4 Shri. Salman Khan

5 Smt. Resmy R S

6 Shri. Rammohan K

7 Smt. K Asha Padmakumar

(b) vTDYALAYA PURCHASE COMMTTTEE

1 Smt.BlNDU T K (llc) co ordinate and identify the need for purchase of materials
and service required in the Vidyalaya. Conduct market
survey, assess the quality wherever necessary. lntimate
the requirements to Local Purchase Committee

2 Shri. Sreejith K V

3 Smt. Deepa C K

4 Smt. Resmy R S

5 Smt. Smriti Ranjith

6 Smt. Bindu Jayaprakash

3.VIDYALAYA STEERING COMMITTEE'

ENGLISH

To plan and implement the whole academic programme for
the year.Prepare and implement special programme for the
academically backward and gifted children. Ensure that the
split up syllabus is strictly followed by all the subject
teachers and home work is assigned and correction work is
done regularly and properly. Hold subject committee
meeting at regular intervals.Encourage new methodologies
and innovative ideas.

I Smt. Raji S (l/C)

2 Smt. Athira S

3 Shri. Sachin C Babu

4 Smt. Preethalekshmi A R

5 Smt. Neethumol U S

MATHS

1 Smt. Minis S (l/C)

2 Smt. Manju S ftair

3 Shri. Dyanand

4 lVls.Josena George

SOCIAL STUDIES

1 Smt.BlNDU T K (l/C)

2 Shri. Salman Khan

Smt.Ashly Thomas



4

t Smt.Aparna R S

6 Shri Yogesh Kumar

7 Smt.Archana J R

HINDI/ SANSKRIT

1 Ms"Namita Verma

2 Smt.Reshma [t/lohan

c Shri Harikrishnan V

4 Smt.Subhalekshmi G

5 Shri.Praveen A

SCIENCE

1 Smt.DeepaCK(l/C)

2 Smt. Seena C S

J Smt. Chitra G

4 Shri. Sreejith K V

5 Smt. Haripriya Nair

o Shri. Sukesh G

7 Shrl. Pramod B

I Smt. Gopi Priya V

o Shri. Rajesh Kumar G C

10 Dr.Sreejith Gopalan

PRT

ENGLISH

4 Smt. Prabha Aravind (l/C)

MATHS

2 Smt. Jaseena Beegum (llC)

HINDI

J Shri. Abhijat somavanshi (l/C)

EVS

4 Smt. Bindu Jayaprakash (l/C)

4.DISCIPLINE

SECONDARY Select office bearers of Student Council. Assign duties to
the members for maintaining discipline in the Vidyalaya.
Prepare panel of student volunteers. To deal effectively
with all cases of indiscipline ,late coming etc ,to maintain
discipline during all functions and programme .Reporting
undesirable cases to Principal / VP / Class Teachers.

1 Smt.BlNDU T K (l/C)

2 ShriArunjith A K

Smt. Deepa C K

4 Shri. Sreejith K V

5 Shri. Sukesh G

6 Smt. Neethumol U S

7 Smt. Resmy R S

8 Smt. Manya R Gopal
o All Class Teachers

10 Ms.Akhila K K

PRIMARY

1 Shri. Maneesh kumar (l/C)

2 Smt. Jaseena Beegam B

3 [\4s.. Raveena

4 Shri. Manish kumar

5 All Class Teachers

t' Smt.Shehnaz S N

\



5.ADMISSION

SECONDARY To verlfy and finalise the online application forlr4s. for fresh

admissions Conduct admission test, interviews and admit

the students as per the KVS rules.Fresh admission / KV

TC admission to be done following the Admission
guidelines.

1 Smt. Chithra G (l/C)

2 Shri. Sreejith K V
a Smt. Neethumol U S

4 Smt. N4anya R Gopal

6 Computer lnstructors 1 & 2

PRIMARY

1 Smt. Prabha Aravind (l/C)

2 Smt. K Asha padmakumar

J Smt. SmritiRanjith

4 Smt. Bindu Jayaprakash

6.EXAMINATION

A) INTERNAL

SECONDARY andPlan unit test /examinations schedules well in advance

intimate the students about the dates of tests/examination.
Get the question papers ready. Make arrangements for
procuring stationeries for the smooth conduct of the

examinations and tests. Announce result after moderation

Distribute study materials for Classes lX-Xll

1 Snrt. Gopi Priya V (l/C)

2 Shri. Salman Khan

3 Shri. Rajesh Kun.rar G C

4 Ms. Namita Verma

5 Computer lnstructors 1 & 2

6 Staff Nurse

PRIMARY

1 Smt. Jaseena Beegam B (l/C)

2 Shri. Manish kumar

3 Ms.. Neha kumari

4 Computer lnstructors 1 & 2

(B) EXAMTNATION (CBSE)

I Smt. Minis S (l/C) To complete the formalities of class lX & Xl registration

with CBSE.To get the registration forMs. filled for Class X

and Class Xll Examinations. Collecting fees as per the

CBSE guidelines, making DD and sending the soft and

hard copies as per schedule.To down load the software for

2 Shri. Sreejith K V

3 Shri. Rajesh Kumar G C

4 Computer lnstructors 1 & 2

5 Sub staff

(c ) EXTERNAL INATIONS

1 Shri. Sukesh G (l/C) Co ordinate and
Examinations.

conduct the various Out side

2 Smt. Neethumol U S

2 Shri. Rajesh Kumar G C

4 All Staff members

7.TIME TABLE

SECONDARY Prepare time table for the Vidyalaya as per KVS NorMs.

Distribute the copies to the subject teachers and class

teachers. Prepare time table for the academic inspection,

remedial teaching and substitution work.

1 Smt.DeepaCK(l/C)

2 Shri. Dyanand

J Smt. Manya R GoPal

4 Ms.Josena George 2

PRIMARY

4 Smt.SPGeetha(l/C)

Smt. Prabha Aravi.nd

b Shri. Manish kumar



8. RE MEDIAL COACHING

SECONDARY

1 Smt.DeepaCK(t/C)

2 Smt. Seena C S

? Smt. IVIiniS

4 Smt. I/lanju S Nair

5 Smt BINDU T K

PRIMARY

5 Smt. K Asha padmakumar (l/C)

b Smt. Jaseena Beegam B

Shri. Abhijat somavanshr

o Ms. Deepika Pandey

Prepare time table, arrange
progress and keep proper records

classes, supervise the

9.STUDENTS' DIARY

SECONDARY

1 Smt. RajiS (l/C)

2 Smt.Reshma Mohan

J Smt.Subhalekshmi G

PRIMARY

4 Smt. Pravasmita Senapati(l/C)

To pri nt and distribute diary in April

lO.VIDYALAYA PATRIKA/ CLASS MAGAZIN E / NEWS LETTER

SECONDARY
I Shri. Sach in C Babu (l/C)

2 Smt. Sunita S

a
J Smt. Neethumol U S

4 Ms. Namita Verma

5 Smt.Subhalekshmi G

6 All Class Teachers

PRIMARY

1 It/s.. Neha t<umari 1UC)

2 Smt. Prabha Aravind

3 Shri. Abhijat Somvanshi

4 Ms.. Raveena

5 I Class teachers

To co ect na checkd the articles thfor e u onblicatitimely p
theof ri kalClassmalayaVidya pat N letteEWSgazine

ll.MORNING ASSEMBLY
SECONDARY

1 Smt. RajiS (l/C)

2 Ms. Namita Verma

Smt. Neethumol U S

4 Shri. Shital Das n4ahant

5 Smt ResmyRS(PASystem)
o rjithhriS nAru KS oachC i inports (D scipl e)
7 Ail Class Teachers

PRIMARY

1 Shri. lVlohit Kumar (t/C)
2 Ms. Deepika Pandey
J Shri [\/aneesh kumar
4 Shri. Shital Das Mahant
5 Ali Class Teachers
6 Computer lnstructor

o assembprepare sched ule dnv le ntme initimp a
befitti nnerma oT mng aintain d rdsboaisplay



1 2.FUNCTIONS & CELEBRATIONS
SECONDARY Prepare the list of festivals (lnternational, National &

Regional importance) to be celebrated in advance and plan
their celebrations in a befitting rnanner.Form sub
committies for the celebrations of different festivals and
allot duties to the members .

1 Shri. Sachin C Babu (l/C)

2 lVs Namita Verma
J Smt.Subhalekshmi G

4 Snrt. Resmy R S
A Smt. N4anya R Gopal
6 Shr"i. Shital Das lr/lahant

PRIMARY

1 l\4s. Deepika Pandey (l/C)
2 Shri. Abhijat Somvanshi
3 Smt. Prabha Aravind
4 Shri. Shital Das lr/ahant

1 3. EXTERNAL COMPETITIONS

SECONDARY To select students for the various external competitions
and maintain record of the same1 Smt. Manju S Nair (l/C)

2 Smt.Ashly Thomas

Smt.Reshma lvlohan

PRIMARY

1 Smt. Prabha Aravind (l/C)

2 Ms.. Neha Kumari

SECONDARY Pla n and co-ordinate the CCA Activities as per schedule
printed in the school diary1 Smt. Athira S(l/C)

a Shri. Sachin C Babu

J Smt. Sunita S

4 Smt. Neethumol U S

5 Smt. Namita Verma

6 Smt. Resmy R S

7 Smt. lVlanya R Gopal

I Shri. Shital Das Nlahant

PRIMARY

1 Ms. Raveena (l/C)

2 Ms. Ambica Rana

a Shri. Shital Das lVlahant

4 Smt. Pravasmita Senapati

5 lVs.. Deepika Pandey

,I5. CLUB ACTIVITIES
1 Smt. Seena C S (Chief Co-Ordinator and

vc)
Co-ordinate the club activities and ensure

nctioning of various clubs.
2 Shri. Dyanand

(Associate Co-ordinator)

PRIMARY Co-ordinate the club activities and
functioning of various clubs.

ensure proper

1 Shri. Manish Kumar
(Chief Co-Ordinator and l/C)

2 Smt. Jaseena Beegam (Associate Co-
ordinator)

14. CCA



SELLING AND VALUE EDUCATION16.CAREER GUIDA NCE. COUN

SECONDARY

1 Shri.SreejithKV(t/C)
2 Shri. Yogesh Kumar
J Smt. Neethumol U S

4 Computer Instructor I & 2
PRIMARY

I Smt. K Asha Padmakumar (l/C)
2 Smt. SmritiRanjith
J Shri. Manish Kumar

students ,arrange for guest lectures
value educationTo give guidance, counselling and

PARENT71 AREN.P T TEAC MHER EETI NG/ TEACH ER -S DENTU COMMT EITTE
SECON DARY CO-ORDINATORS

1 amt. Gopi Priya V (t/C)
a Smt. MiniS

Smt. Sachin C Babu

4 Shri. Yogesh Kumar
R Smt. Resmy R S

PRIMARY

5 Smt. K Asha Padmakumar(llC)

6 Smt. Bindu Jayaprakash

7 Smt. Geetha S P

8 ClassTeachers.

meetings of classes and to address
the safety needs of students and to take

Co-ordinate the PTA

regular feedback
parents in this regard

lS.FURNITURE
SECONDARY

I Shri. Salman Khan (t/C)

2 Shri. Yogesh Kumar

Smt. Resmy R S

4 Shri. Hari Krishnan V

PRIMARY
E Smt. Jaseena Beegam (l/C)

6 Smt. Prabha Aravind

7 Smt. Pravasmita senapati

theMaintain ofstock a fu inrniture the Vi Playa.dya
mnationconde list of rokenb furn itu Recordre. a room-wise

Ta
of furn reitu fixandinventory res maifor ntaponsibility ning

same. ke tomeasures nt breaki ofpreve furnitureng
li/ake ement forrrang nbroke furepairing rniture if ny

anpl AS avapurchases fuof dsn onper basisability priority

l9.MAINTENANCE AND LAYA BUILDINGREPAIR OF VIDYA
SECONDARY

1 Smt.ResmyRS(t/C)
2 Shri Rajesh Kumar G C
? Shri. Sreejith K V

4 Shri. Sukesh G

5

PRIMARY

o Smt. Pravasmita Senapati (l/C)

7 Shri lVlaneesh Kumar

8 Shri. Shital Das Mahant

infra structure &To carry out maintaina nce of the
Construction work

2O.EXGURSION

SECONDARY

I Smt.ResryyRS(t/C)
2 Smt.B|NDU T K

3 Shri Rajesh Kumar G C

4 Dr.Sreejith Gopalan

PRIMARY

S mt. Smriti Ranjith (t/C)

b Shri. Abhijat Somvanshi

To plan and organize
classes and staff.

excursi on and educational trips for a

21.StC ( L TNNOVATTON COUNSTL)_PM SHRtoo

\

\

5



1 S mt. Gopi Pr ya :
2 Shri. Sreejith K \t
J Smt. RajiS
4 Shri. Salman Khan
A Com puter I n st ru cto t (Second ary)

22.LOST AND FOUND
SECONDARY To deal with lost and found articles and keep a record of it.
Smt.BlNDU T K (t/C)

ShriArunjith A l(sports Coach

PRIMARY

Shri. lVlaneesh Kimar (l/C)

23.CLEANLINESS AND SANITATION

1

2

2

SECONDARY Distribute supervision duties to the members block wise to
see that cleanliness and sanitation is maintained in the
class roolt/ls. labs, toilet and the immediate premises.
lncharge to submit daily report to Vp/principal/HI\I.

1 Smt.ResmyRS(l/C)
2 Smt. Seena C S (Ground floor)

J Smt ltlanya R Gopal (First floor)
4 Smt. Manju S Nair (Second floor)

5 Smt. Chitra G
6 Shri. Sukesh G
7 Smt. Neethumol U S (School campus and

back side of the lab)

PRIMARY

8 Ir4s..Deepika Pandey (Ground Floor)

I Ms.. Neha Kumari (First FiooQ

10 Shri Mohit kumar (Children's park and
premises)

24.BEAUTIFICATION AND GARDENING
SECONDARY To undertake gardening work.To ensure that all the

displayboards are maintained and used properly. Monitor
the iteMs. displayed on them. Tb make sure that the iteMs.
are constantly replaced. Emphasize the importance of
value education through displays, co-ordinate with the
class teachers to ensure that the class displays are also
maintained properly.

I Smt.SeenaCS (l/C)

2 Shri. Rajesh Kumar G C
a Dr.Sreejith Gopalan

PRIMARY

4 Ms.. Deepika pandey (t/C)

5 Smt. Prabha Aravind

6 lVls.. Ambica Rana



1 Shri ogesh Kum ar (t/c)
25 co OR DI NATOR -oLYM PIADS

PR IMARY
2 Sm Prabha A nravi d (VC)

rd inn .l CO o CUSfl o dsympia nd ma nnrecords ta ndeede

IGYASA
co26. oRDI NATOR -GShri Sukesh G (t/c)

Co n aduct dn oCO rdinate VA flOUS activities ands maintain theneeded
27.CO ORDINA TOR -WMShri. Dya nand (t/C)

Cond uct and CO ordinate
dan maintan the records

1 Smt. Seena U a (UC:)
28.co o,RDl NATOR -INSPI RE

2 Smt. Gopip riyaV of NSP IREmainta n Projiectsthe and

1 Smt. aDeepa K (t/c
29 co TOR -Ncsc/sct EN CE EXHIBITIO N

2 Shri. Sukesh G
a
J Shri. S reejith KV
4 Smt. MiniS
E

Alt Sci,ence Teachers

Cond uct co ordinate and ofa monitoring NCnd SCmaintain projectsthe records eede d

1 Shri h G c vc) DYALAYA
TC HTHA AN D VI

Z Dr areejith Gopa lan
a Smt. Athira S
4 Smt. Bindu

Plan and conduct variiOUS activities mto ake theaware chof eth ildrenrmportance of Swatchathao ndrdinate nda Haritha Comonitor to thekeep vidyalaHa tyarith Swatch

1 Shri. Rajesh Kumar CG (t/cr)

31.GSP AUDIT

2 Dr, Plan and cond uct various activities required for GSP Audit

SECON DARY
1

.S32 TSPOR DAN GAM ES
Shri h Kumar (t/cr)

2 Sh ri AArunjith K
Ail Class Teachers
PR IMA RY
Shri Man sh kumar

E
ka PaMs

h AI T,Class rSeache

well ahead
ct th

1 Smt R S (UC)
33 TION FOR ART & SUPW

Shri Shital MaDas hant
2

T,eacher

To encou rage students to take npart rt and sociawith tn and outside the Vidyala Totyatowa rds the Contributemaintanace a nd upkeep ofing vidya laya
S

1 Smt. RManya Gopal (t/c)
2 Smt.Bt NDU TK
3 Smt MiniS

Shri K
5 Smt Ch itra G
6 Smt. K
7 Smt. Athira S
8

PRIMARV
1 Sh ri. maKa Kant (/c)
2 Qmt. B ndu t^ ya prakash

Neha Kumari
4 AllCta ss Tea chers

To

medir

enco urage stude nts to deve Iop reading habit. Pla noutcarry andinnovative programmes connectedin and withoutside the Vidyala sotya that the outlrook ofVidyataya Library can be uplifted to aMaintain greated height.Vidyalaya pages n social inma nner. befitting

5

1

records needed.

manner.
programe

that the
time, execute the

inday the benefiting

2l
Ar+l--"^

4l

I

3l



35.AUDIO VISUAL AIDS

SECONDARY

1 Smt.ResmyRS(t/C)

2 Shri. Sachin C Babu

J Shri. Shital Das lVlahant

PRIMARY

1 Shri. Kamalkant (t/C)

2 I\4s.. Neha kumari

necessary itelVls. and provide them to the subject teach
as and when they require them to be used in teaching.
lVaintain the itelr/Is. properly.

o list of aud viopre pare US aid^tdt toS be b h nroug
ultatiCONS withon th SU te ersch It/labject ke ofpurcha

UTS AND GUIDES / CUBS AND BULBULS36.SCO

SCOUTS AND GUIDES

1 Smt.ResmyRS(t/C)

2 Shri" Sreejith K V

J Smt. Seena C S

4 Shri. Salman Khan
E Smt. Preethalekshmi A R

CUBS AND BULBULS

1 Smt. Smriti Ranjith (t/C)

2 Shri. Rammohan K

Smt. K Asha Padmakumar

4 Shri. Mohit Kumar

5 Ms. Raveena

Plan and co-ordinate the SCOUTS AND GUIDES /CUBS

rement. oTi an nd imp ple
vitieacti inS Vithelgu dingscouting Todya theaya

colour Sfor al oparty ccastons To ethpeci Nationalget flag
re thefor National festivalsady

AND BULBULS as per
schedule and requ

37.UBI FEE VERIFICATION. RECON CILIATION AND CONCESSION

SECONDARY

1 Smt. MiniS (l/C)

2 Shri. Dyanand

PRIMARY

1 Shri. Maneesh Kumar (l/C)

2 Shri. Kamalkant

3 Com puter lnstructor -Primary

and ensure that the correct fee
collected form each student. Ensu
have been received from each stur
tally fee collection with office records

Check fee collection

thatre Eth da ilv
M naintai$ent. CS-54,

38. TEACHING AIDS/ T.L.M,

SECONDARY

1 Shri. Sachin C Babu (t/C)

2 Ms. Namita Verma

J Shri. Yogesh Kumar

PRIMARY

4 Smt. K Asha Padmakumar (l/C)

5 Smt. Bindu Jayaprakash

6 Smt. Prabha Aravind

7 Ms. Ambica Rana

8 Shri. t\4anish Kumar

aids are properly maintained and
neatly arranged. To see that necessary teaching aids are
purchased and make them available to the subject
teachers. lvlaintain the stock register.

see that teaching

train



t.

1 Smt. Seena c s (r/c)
Z

3

4 Shri. tVohit

Class Teachers

Nurse

Distri bute medicai exarnination tocards the classteachers. lVlake arrangement with available doctorsprepare times schedule for the medica examinationthe students of every urellclass ain dvance. To ensstudentwillevery undergomedicalexam ination

SECON DARY

1 Smt. Seena c s (t/c)
2 GCShri Rajesh

J

4 All class Teachers

PRIMARY

4 I\4s. N Kumari(l@
EJ Smt Pravasm ita Senapati

6 Ati Class Teachers

oT purchase materials medicinesand for the firstkit.aid toAttend CASES fi rst aidrequiring and providematerial nd help

a.

lsecor
39.

f 
enrmar

4A.

Kumar

Nurse



4l.MAINTENANCE OF MEDICAL ROOM

SECONDARY To maintain medical room neat and user friendly. IVIake all
purchases as per the requiremenl and availability of fund.

1 Smt.SeenaCS(l/C)

z Shri Rajesh Kumar G C

a
J Nurse

PRIMARY

4 lVls. Neha Kumari (l/C)

q Smt. Pravasmita Senapati

42, PA SYSTEM

SECONDARY To make sure that atleast one mike system is kept in
perfect conditional lthe time. [\4ake alternate arrangements
for any failure of the system in any function or
programmes. Assess the damages of electrical gadgets
and make timely proposals for their repairs.

1 Smt.ResmyRS(l/C)

2 Shri. Sachin C Babu

PRIMARY

2 Shri. Shital Das Mahant (l/C)

4 Shri. Kamalkant

43.PHOTOGRAPHY

SECONDARY Take Photographs of all activities happening in the
Vidyalaya and make it available for future compliance"

1 Shri. Sukesh G (l/C)

3 Comp I nstructor-Primary

PRIMARY

4 Ms. Raveena (l/C)

5 Shri. Abhijat Somavanshi

44. COMPUTER EDUCATION

1 ShriSreejithKV(l/C) To ensure the working condition of computers and maintain
record of CAL/TAL

2 Computer lnstructor 1 & 2

4s.ADOLESCENCE EDUCATION PROGRAMME/ ACP

1 Smt. Manya R Gopal (l/C) To plan and execute programmes to help adolescent lead
a better life. To implement Awakened Citizans Programme
in letter and spirit.

2 ti4s. Namita Verma

Shri. Yogesh Kumar

4 Shri. Dyanand

46.OFFICIAL LANGUAGE IMPLEMENTATION

I Smt. Sunita S (l/C) Correspondence in Hindi, Arranging classes courses
quarterly meeting and preparation of reports. tt/onthly
report to be submitted to the principal on the last working
day.

2 Smt.Reshma Mohan

3 Smt. Chitra G (Admission Correspondence)

4 Smt. Gopi Priya V
(lnternal Exam correspondence)

5 Smt. Mini S
(CBSE Examination Correspondence)

6 Smt. Athira S (CCA)

7 Smt.Gopi Priya V (PTA Registers)

8 tr4s. Namita Verma

o Smt. K Asha Padmakumar

i



47. ARRANGEMENT FOR STAFF MEETING

1 Shri. Sukesh G (l/C) To arrange staff meet.rgs as per the instructions fronr
Principal.

2 Smt. RajiS
) Smt. Resmy R S

4 l\4s. Namit Verma

4E.INSPECTION TOOL PREPARATION, COLLECTION AND MAINTENANCE OF
RECORDS AND RFPORTS

SECONDARY N/lonitor the maintanance of recoi'ds by various in-charges
and co-ordinate collect and prepare all records includinE
inspection tool well in advance. To maintain records of all
activities in the school in chronological order with bi-ief
report and monthly presentation, open a file for the same.

1 Smt.BlNDU T K (l/C)

2 Smt. Gopi Priya V

a
J Smt. t\4anju S Nair

4 Smt. RajiS

PRIMARY

4 Smt. Bindu Jayaprakash P (l/C)

E Smt. K Asha Padmakumar

Smt Geetha S P

o Smt.Jaseena Beegam

49.GRIEVANCE CELL

1 SmI.BINDU T K (l/C) To open the suggestion box once in a fortnight, attend to
the grievances of the students and record it regularly.

2 Shri. Rammohan K

sO.VIDYALAYA WEBSITE/ FACEBOOK PAGEI TWITTER PAGE

1 Shri.SreejithKV(l/C) Updating of website facebook page and twitter page, at
least once in a month, Monthly report to be submitted to
principal.

2 Smt. Athira S

3 Smt. I\/anya R Gopal

4 Computer lnstructors '1 & 2

51.ESCORT ARRANGEMENT

1 Shri.SreejithKV(l/C) To prepare the panel in April and send the escorts in
rotation.

2 Smt. Resmy R S

52. ALUMNIASSOCIATION

I Smt.Chitra G (l/C) To coordinate the activities of the Alumni Association

2 Smt. Deepa C K

53.FILM SHOW COMMITTEE

1 Ms. Raveena (l/C) To arrange many fill\4s. of education value and organize
film shows once in two weeks and maintain records.

2 Smt. Jaseena Beegam B

3 Ms. Ambica Rana

4 Gomputer lnstructor

t



54, NCC
1 Shri. S ukesh G tiC)

2 S mt BINDU T K
Encourage the students to

To co-ordinat,e NCC actrvities
enrol in NCC

55.UBIONLINE FEE COL LECTION
1 Shri S reejith K V (t/C)

2 Smt. lr4a n.1u S Nair

3 Shri. Dyana[d

4 Computer lnstructors 1&2
E ClassT eachers

lVerify the
maintaining
the class te,

collection of
the register,

achers .

fees includi
reporting th

ing fres
e defau

h admissioni
Iters if any to

C cherOSS the totalcking CO nectio thwith entries n thecl ASS atte ndance Tregister ma n ta n eth reco rd ofS feesexemption RTE na SGd T,ov) Uthe Bverify porta foctiocolle n

56.PRESS & PUBLIC RELATIONS
1 Smt. Ma nya R Gopat(t/r)

Z Smt. RajiS

J Smt. K Ash a Padmakumar

4 Computer I nstructors 1 & 2
q Malayala m lnstructor

To dea hwit media and externa icpubl relatio n n ma tterswlthrelated riVA ous activities a nd celebrations cond uctedin the To taVidyalaya ke itiative to blicisepu the willgoodtheof Vidya laya.

57. Ntos /ODE
1 Shri Rajesh Ku mar G C (t/C)

2 Shri. S reejith K V

ondC theuct NI OS/ODE AS theper sched ule in a smooth

58. PM SHRI
1 Shri. Salm an Khan (l/C)

2 S mt.BlNDU T K

3 Shri Sreejith K V

4 Shri. Sukesh G

5 Shri. RajeslL Kumar G C

Smt. RajiS

7 S mt. Resmy R S

o Shri. Ra mmohan K

oT, Prepare et andbudg all thecarryout PM S HRI activitiesAS theper ca lende issued by KVS/Ministry
E,ducation (MoE).

s9.CONDEMNATroN COMMITTEE
1 Smt. Deepa C K (t/C)

2 Smt.B INDU T K

3 Shri. S reejith K V

4 Smt Prabha Aravind

proceduresof all
Co ordinate nda checking
condem nation artiof cles

60. ATL/ TOY BASED
1 Shri. Sukes h c (t/c)

2 Teachers

3 Smt. Asha Padmakumar

4 Smt. Jaseend Beegam B

ATL
AT

Cond uct and co ord nate the CSactiviti related to Toybased mprogra mes nd ATL. Mainta n eth stock registerand a all h othe works torelated L Maintainrecordsproper

1

61.CPD
Smt. KCDeepa (vcr)

2 Ms.Na mita Verma
J Smt.B indu T K
4 Dr, Sreejith Gopalan

PRIMARY

Co ordinate eth teache trainin sessionss taken thebyersteach who unde variousrgone tra SCSS onsnrng andcourses Co andordinate cond ct VA rious activities
enrich andment ma nta tn recordsproper

I

6

all

do



4 mt.a K Asha Pad kma arUM (UC
S Bmt ndu kaJaya pra sh

6 Smt Smriti nRa th

1

62.SCH ooL SAFETY coMMITTEE
BSmt. NDU T K vc)

I Shri. DeepaCK
Shri. S reejith K V

4 Shri. Raj,esh Kum arGC
q

Smt. Resmy R S
b Smt. Rammohan K
7 Smt. K Asha P'admakumar
o Smt. Bind u Jayapra kash

TdK ca ofre the ndasafety S ecu ^+rity ch bdrenlt ta keth v nmEASUTES sand deal with all the com n tspla
odthe rega rdingoffety

STA FFI
EVANCES

63 POF UB Ltct PAREN TS/ STU DENTS GRI
EVANC63(a GR EI REDRESSAL FOR ESSmt.B INDU r K (r/ci

2 Smt. Deepa C K

Shri Sukesh G

4 Shri Rammohan K
E Smt. K Asha Padma kumar

The r,"]*pri objective of the gri*vance redresssl proced$ ta prcfil 0te practi s and proceiiures vuh!ch woulden$ure creaiirsJ-t anci n$uste anca of emhealthy pl*yerenrplayee reiatio shn p, expeditious settlement of nQE uinengrieva afces andemployees offu, rS so AS to ncreas€satisfa ciion on the re$job, nulti ins intprtil,ed proficiand productiv ofity the institution

1

63. (b EC)sP IAL GRI cELL FOR
SAND TUDENTSSmt.Bt NDU T t( (t/ci

a
L Smt. Deepa CK
a
J Shri. n K

a n Lfd registered

1

64.INTERNA L coMPLAI NT co EMMITTE No SEX UAL MHARASS ENTSmt.BI NDU T K (l/c)

2 Smt Deepa CK

Smt Neeth umol U S

4 Ms. Ambi,ca Rana

To deal with the compla nts, especi aliy those related withsexual haraSSM ent gainst child ren or women emp loyee.

1

65.OFFtC E WORK
Shri" D S Radhikrish na Prasad (UC)

I Smt. ReshmaRK
To supervise the matters related with B IIPaylaSa prepa i"ationdry ofspersal contract and staff.conservancy and Aother nwork vassigned the Priby ncipal

l.

children.

1

with all



a.

66 BACK TO BASICS/ FLN

SECONDARY Conduct , SLATE and to plan aPProPri
monitoring tools/remedial programme based on

ent tools. To collect and record all documents
related to Back to Basic & NIPUN

1 Smt lu'1an1u S Nair (liC)

2 Smt Deepa C K

3 Subject Teachers

PRIMARY FLN

4 Bindu Jayaprakash (l/C)Smt.

E Smt. K Asha Padmakumar

6 Smt. Prabha Aravind

7 Shri. Kamalkant

6T,EDUCATIONAL STATISTICS DATA COLLECTION)/ UDISE

1 Smt.ResmyRS(l/C) To update the details required for educational stati
conducted by DPI as per the time schedule.

2 Smt. Manya R Gopal



Shri [Vlan ish Kumar

+ Computer nstructors 1 & 2

68. SATU RDAY ACTIVITY (FUN DAY)
IVs. Raveena (t/c)

Z Smt. K AshJ Padmakumar

Snit. Bi ndu ..i ayaprakash

4 Club ln-Charges

Prepare the
it in befitting

annual plan of
manner.

Saturday activities and execute

69. RECEPTION COMMITTEE
1 Smt. ManjuS Nair (liC)

z Smt. Deepa C K

3 Smt. Chitra G

4 Smt. Neethumol U S

q Smt. I\4a nya R Gopal

6 Smt. Bindu Jayaprakash

Co-ordinate the Reception (a rrange reen ug et,bouq
e board and Refreshme ofnQ Guestsvarious infunctions the school

70.PtsA/CCT
1 Smt. IrIanju S Nair (t/e

2 Dr.Sreejith Gopalan

Shri Kamalkant

the assignm
PISA/CCT in

Co-ord nate and mon itor the ofwork mentor teachers oCordinate ents and exam inations relatedrelated to theall class and maintai nrecoprope rds

71. ARTIFICIAL INTELL IGENCE
1 Shri Sreejith KV (yc)

Computer lnstructors 1&2
Co ate nda mo itorn thall activities related to AIwh ich is tm plemented VAn clrious SES.AS IVIa nta n properrecords.

1

72 EBSB, AKAM
Smt. Athira s (t/c)
Smt.Aparn aRS

3 Shri Yogesh Kumar
4 Shri. Salman Khan
5 Shri. Shitat Das Mahani
6 Smt.Ashty Thoma S

7 Smt.S hehnaz S N

Co ord andinate conduct II the activities related EBSto Bna d AKAM acco thto erding instructions Gfrom o dan KVSand mainta n recoproper rds

73.MONTHL Y ROU UPND OF ACTIVITI ES
1 Smt.BIND uTK([c)

2 Smt. Neethumo IUS
conducted, achievements
Details of training etc as
activities to be sent to RO

of students and teachers and
. 
a part of tUonthly round up

rn every month.

Collect the of all thedetails activities, celebrations

74.INTERNAL COMP LAI NT COMMITTEE
1 Smt. Deepa c K (t/c)

2 Smt.Bl NDUTK

J Shri. Rammohan.K

4 Smt. K Asha Padmakumar

Dea with CASES of and sexual ha rASSme ntwomeagainst n n a time bound manner a m ng
SUensuring pport cesservi theto victim ized and terminationof the harassment. Prevent d niscriminatio and sexualha rassment, by promoting gender mity amongemployees

t

l'

1

invited

2

I
\



TS.COMMITTEE TO DEAL WITH LEGAL ISSUES

1 Sr::3',lUTK(l/C) Coordinate the matters related to Child Right Commission,
RTI , Letter from [t4P or VlPs2 q-'-z=r=CV

. 
- - - Ye v I \

3 S^- S'eelith K V

,1 S^- D.arimohan.K

76. COMPENSATTON OF ACADEMTC LOSS PROGRAMME (CALP)

I Smt DeepaCK(l/C) Coordinate & monitor the school level programme to
compensate for loss of students in academic subjects due
to movement outside school for participate in various

2 Shri. Dyanand

77. COMMUNITY PARTICIPATION COMMITTEE

1 Smt. t\4anya R Gopal (l/C) Coordinate the activies involving community participation
like engaging with volunteering for or donating to
neighbouring schools locality. Collect the data and
maintain records.

2 Smt.Gopi Priya V

3 Smt. Resmy R S

78. SCHOOL DEVELOPMENT COMMITTEE

1 Smt.BlNDU T K A School Developments Committee (SDC) coordinate and
monitor all the school activities and infrastructure
development.2 Smt. Deepa C K

Shri. Sreejith K V

4 Smt. Seena C S

E Shri. Rajesh Kumar G C

6 Dr.Sreejith Gopalan

7 Smt. Resmy R S

8 Shri. Rammohan K

I Smt. K Asha Padmakumar

79. STUDENT PROTECTION COMMITTEE

1 Smt.BlNDU T K (l/C) Responsible for monitoring, reporting and responding to
the issues of child protection in the vidyaiaya and to take
up innovative activities to raise awareness in the
community about the issues of local child protection
concern. t\4aintain proper records.

2 Smt. Chitra G

J Smt. It/lanju S Nair

4 Shri. Rammohan K

6 Smt. K Asha Padmakumar

80. DISASTER MANAGEMENT COMMITTEE

1 Shri. Salman Khan (l/C) The committee to look into safety of the stuents , staff and
the Structural Safety of the school for various hazards
during an emergency. The Committee to have the
emergency plan, communication plan, coordinate the crisis
response team and provide demo practice and adequate
training.

2 Smt.BlNDU T K

3 Smt.Aparna R S

4 Dr.Sreejith Gopalan

5 Shri. Maneesh Kumar

6 Smt. Resmy R S

7 Smt. Bindu Jayaprakash

-

,a
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81. ID CARD COMMITTEE

1 Smt. lVlanya R Gopal (l/C)

2 Smt. Neethumol U S

3 tr/s. Namita Verma

4 Computer lnstructors 1 & 2

PRIMARY

1 Shri. tVlanish Kumar

2 tVls. Neha Kumari

N4aintenance of lD card database and records from
students and staff.Verification of applicant's identity and
eligibility.Design and printing of lD cards. lssuance of lD
cards to employees/students. Updating and renewing lD
cards as necessary. Ensuring securrty and integrity of lD
card system.Resolving lD card-related issues and
complaints

1

t


