The follow

ing Departments/Committees are hereby constituted for t
All Committee In-charges/Department Heads shall prepare

A DT e e R A

PM SHRI KENDRIYA VIDYALAYA PANNA

Office Order

COMMITTEES 2026-27

w.e.f.

submit the same to the Principal without fail.
All staff members shall carefully read, understand and take note of the duties, functions and responsibilities assigned to them and discharge the same
with sincerity, diligence and accountability.
All concerned shall ensure timely compliance, proper coordination and effective execution of the duties entrusted to them and extend full cooperation
to the respective In-charges/Committee Heads.

All previous orders/instructions issued in this regard are hereby superseded and shall stand cancelled with immediate effef

24.08.2026.

he Session 2026—27 for the smaoth, systematic and effective functioning of the Vidyalaya.
an Annual/Year Planner of all activities of their respective Departments/Committees and

N2

S.N. | Name of the Committee Name of In-charge & Members Duties & Functions
Flag hoisting and Retreating | Mr. Dinesh Kumar, TGT P&HE - ¢  Plan and coordinate Flag Hoisting/Retreating Ceremonies as per KVS/Government protocol.
Ceremony IC *  Ensure dignified handling and display of the National Flag as per the Flag Code of India.
B(’; Pushpendra Prajapati ,TGT * Inspect flag, flagpole and ceremonial equipment before programmes and arrange rectification of
- defects.
Mr. Manish Gupta, TGT WEY" *  Ensure proper ceremonial arrangements and discipline during the programme.
Sports Coach ®  Maintain brief records/reports of major ceremonies, wherever required.
YogaCoach @& s Perform other related duties assigned by the Principal.
Administrative Support/ Mr Vidya Charan Chaurasiy, L. * Provide administrative and academic support for effective Vidyalaya functioning.
Academic Advisory PGT (CS) I/C 11%@‘/ ,7’5 *  Advise the Principal on academic planning, institutional improvement and student/staff support.
Committee Mr Sunit Kumar, Head Master @\ s Coordinate EQUIP and BaLA implementation, monitoring and documentation.
/EQUIP Mr Manish Gupta, TGT(WE) %)° ¢ Facilitate Staff Welfare and resolution of genuine staff concerns.
/Bala Implementation Mr Shyamji Shrivastava, TG ” '« Coordinate RT! matiers as per prescribed procedures and timelines.
/Staff Welfare/ S.St. — qu * Manage Grievance Redressal for students/staff and maintain action-taken records.
RTV i Mrs Jaya Gothwal, Librarian 2= ¢ Ensure POCSO compliance and child-safe, abuse-free school environment.
GnevanchomPlamt M Bachitsa, PRT. g - . Prepare and update SOPs for academic, administrative, safety and emergency processes.
Redresal Committee Mchd Amaan Malik, | R'I’ﬁ( . Pre d implement Di M Pl i condict Mk fafic
(Students & Staff)/ POSCO/ | Smt. Anju Pathak, JSA = pare and implement Disaster Management Plans and conduct m 5.
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Standard Operating

Procedure(SOP)/
Disaster Management,

Ensure emergency preparedness, including exits, assembly points, First Aid and fire-safety
arrangements.

-

Butsemreing St *  Monitor outsourced services and ensure contractual corppliance and staff deployment.
Safety & Sfcuril }?fs' . Monjtor. school safety/security, visitor control and lrestnc‘ted—area access.
Students & Schoi;l Buildin * Inspect infrastructure for safety hazards and coordinate timely corrective action.
g * Coordinate with relevant committees/agencies for safety, health, maintenance and emergency
preparedness.
*  Maintain records and reports for inspection, audit and official monitoring.
* Ensure transparency, confidentiality, child protection and rule compliance in all activities.
* _ Perform other duties assigned by the Principal/competent authority.
lntema} Complaint »  Presiding Officer: Mrs. ¢ Implement POSH Act, 2013 and applicable rules/guidelines in the Vidyalaya.
Committee (POSI) Kiran Sharma, AC, KVS *  Ensure a safe, respectful and harassment-free workplace for women employees.
RO, Jabalpur »  Display ICC constitution and contact details prominently.
¢ NGO Member: Mrs, » Conduct regular POSH awareness and sensitisation programmes.
Mehrun Siddique, * Receive and acknowledge complaints as per prescribed procedure.
Aadhar Organisation »  Conduct inquiries fairly, sensitively, confidentially and as per due process.
Panna * Maintain secure and confidential POSH records and protect complainant/respondent privacy.
*  Male Member: Mr )+ * Submitrequired reports and assist in inspections/audits as prescribed.
gﬁﬁag;l:ﬁ’ncﬂ €S) e  Perform other ICC functions assigned under POSH Act/KVS instructions.
¢ Female Member: Mrs
Shaiphali Gupta, W
TGT(Maths)
KV UBI fees Portal Mr Vidya Ch Chaurasiya, ®  Manage and update KV UBI Fees and SAMAGAM Portals accurately and timely.
SAMAGAM Portal PGT (CS) Ucm%ﬁqp_ *  Verify student fee data, exemptions, concessions, dues and payment status.
Mr Haradesh Kumar Sh s » Reconcile portal data with Accounts/Fees records.
TGT(Maths) *  Monitor SAMAGAM tasks, notifications, deadlines and submissions.
Shri R.ajnc(:Sh ipta, Comp. Ins., * Coordinate with concemed staff for timely and accurate data entry.
Associate e Verify data accuracy before final ordine submission.
Smt. Anju Pathak, JSA, Member * Resolve portal issues in coordination with KVS RO/competent authorities.
All Class Teachers “Zjw)” *  Maintain confidentiality and security of student data and portal credentials.
* Maintain portal reports and supporting records for audit/inspection.
* _ Submit status reports and perform other duties assigned by the Principal.
PIMS Portal Mr Vidya Charj%%ﬂmsiya, *  Manage and update official KVS/Government portals and digital records accurately and securely,
KVS Transfer Portal PGT (CS) I/C [ *  Maintain PIMS employee/service records as per KVS procedures.
NIC Portal Shri Rajneesh Giipta, Comp. Ins., » Coordinate KVS Transfer Portal data verification and updation.
Gov. Email Associate \A* *  Monitor NIC Portal and ensure timely submission/updation of required information.
GeM Portal Smt. Anju Pathak, JSA, Member _| *  Monitor official ¢-mail and ensure timely disposal of correspondence.
Website Maintenance A -

Manage GeM activities as per applicable procurement rules and procedures.
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Coordinate with KVS RO/NIC/GeM authorities for technical and procedural issues.
Maintain portal, e-mail and procurement records for audiVinspection.
Submit periodic status reports to the Principal.

Admission Committee

P =

Perform other portal/digital duties assigned by the Principal.

Mr Chitiz Choudhary, 8/
PGT(Biology) %}/‘z

Mrs Neha Lakhera, TGT(Scien
Class One Class Teachers
Smt. Anju Pathak, JSA —£y1q)”

Ensure transparent, fair and rule-based admissions as per KVS guidelines.

Prepare and display admission schedule, notices and required forms.

Receive and scrutinise applications and documents as per prescribed eligibility.

Maintain Admission Register, applications, category-wise lists, selection and waiting lists.
Ensurc timely complction of admission formalities, fee and student registration.
Coordinate with Office, UBI Fee, UDISE+, SAMAGAM and concerned sections.

Verify and report class-wise/category-wise vacancies and admission position.

Ensure secure custody and confidentiality of admission records and personal data.

Address admission queries/grievances and refer matters requiring approval to the Principal.
Ensure withdrawal, cancellation and corrections are processed as per rules.

Keep records ready for inspection, audit and admission monitoring.

Undertake any other admission-related duty assigned by the Principal/competent authority.

Local Purchase Committec/
PM SHRI/

Sale of Scrap/ Waste Paper/
Accounts Committee

Mr Amar Singh, PGT (Eco), I/

Mr Vidya Cha urasiya,

PGT (CS) 4

Mr Sunit Kumar, Head Master(%""]
Mr Hariom Sharan, TGT Sangkyj

Mr Manish Gupta, TGT(W

Ensure transparent, economical and rule-based procurement as per KVS/GFR provisions.
Assess requirements and prepare specifications, quantities and procurement proposals.
Obtain/compare quotations or market rates and ensure price reasonableness.

Maintain complete requisition, approvals, purchase proceedings, orders, bills and payment records.
Coordinate with Stock/Store Committee for receipt, inspection and stock entry.

Ensure proper utilisation and monitoring of PM SHRI funds and approved activities.
Mainain records of PM SIRI expenditure, procurement and physical progress.

Verify expenditure against sanctioned budget and approved purposes.

Assisl Accounts Section in maintaining vouchers, bills, receipts and financial records.
Assist in reconciliation of expenditure, advances, liabilities and payments.

Ensure compliance with KVS, GFR, GeM and PM SHRI guidelines.

Maintain records for audit, inspection and financial verification.

Coordinate scrap/waste paper disposal as per prescribed rules.

Keep procuremert, PM SHRI and accounts records ready for inspection/audit/VMC,
Undertake any other related duty assigned by the Principal/competent authority.

Furniture

Mr Haradesh Kum%‘r\yﬂu
TGT(Maths) I/C

Mr Shyamiji Shrivastava, TGT
S8t

[

Maintain Furniture Stock Register and updated inventory.

Ensure proper maintenance, repair and utilisation of furniture.

Conduct periodic physical verification of furniture.

Identify and arrange repair/replacement of damaged or unsafe furniture.
Maintain records of issue, transfer, repair and disposal,

Assess furniture requirements and prepare procurement requisitions.
Verify quantity, quality and specifications of newly received furniture.
Ensure proper numbering, tagging and identification of furniture.

T P A ST T AT
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Coordinate with M&R/Civil Maintenance for necessary repairs.

Ensure safe and organised storage of surplus/spare furniture.

Process obsolete/unserviceable furniture for condemnation/disposal as per rules.
Keep records ready for inspection, audit and stock verification.

Undertake any other related duty assigned by the Principal.

School Building Civil &

Electrical Maintenance
Committee

Mr Manish Gupta, TGT(WE) I/C 1
Mr Dinesh Kumar, TGT(P&H

Mr Pushpendrg Prajapati,
TGT(AE) M

Mohd Amaan Mali PRT

'« Regular inspection and maintenance of school building, electrical and essential services.
 [dentification and timely reporting of civil, electrical, plumbing and sanitation requirements.

* Monitoring of safety, structural condition, electrical installations and fire-safety arrangements.
* Maintenance of Complaint/Maintenance Register and work-related records.

* Preparation and processing of repair and maintenance proposals as per priority.

® Coordination with M&R agencies, contractors and authorised service providers.

* Supervision of quality, progress and timely completion of approved works.

* Venfication of completed works for quality, functionality and safety.

* Monitoring of water supply, drainage, sanitation and plumbing facilities.

* Ensuring maintenance activities do not compromise student/staff safety or academic work.

* Coordination with Safety, Fire, Medical and Cleanliness Committees.

* Assistance during inspection, audit and Annual Panel Inspection.

* Timely follow-up of pending works and submission of maintenance/status reports.

* Compliance with KV S/Government safety and maintenance norms and duties assigned by the Principal.

Secondary Section Exam

Mr Johny Attri PGT(Physics
Jat ( )

* Plan and coordinate Secondary examinations, assessments and LAT as per KVS/CBSE guidelines.

Department/ PTM/LAT I’C > |® Prepare examination/assessment calendar, date sheets, seating plans and duty charts.
Mr Hariom Sharan, "E%T\-ﬁ;' ¢ Ensure confidential handling and smooth conduct of question papers, examinations and assessments.
TGT{(Sanskrit) Associate » Maintain accurate attendance, marks, results, award lists and examination records.
Mr Ht;:mant Tiwari, TGT » Ensure timely evaluation, compilation and verification of results.
(English) (Con)  Analyse results to identify learning gaps, slow learners and high achievers.
@ Coordinate remedial teaching and result-improvement measures based on assessment anal ysis.
e Organise and coordinate PTMs and maintain attendance, feedback and action-taken records.
® Facilitate communication among parents, teachers and students regarding academic progress, attendance and
discipline.
* Maintain confidentiality and safe custody of question papers, answer scripts and examination records.
» Ensure timely preparation and distribution of progress reports/results.
e Coordinate with Class Teachers, Subject Convenors, Examination Committee and Office.
* Maintain records for Annual Pancl Inspection, audit and academic monitoring.
e Submit periodic Exam/LAT/PTM reports and recommend measures for improving student achievement.
o Perform other duties assigned by the Principal.
CBSE & External Exam Mr Vidya Ch iya e Ensure smooth, fair, confidential and secure conduct of CBSE Board and external examinations.
PGT (CS8), ¥C - = Coordinate examination activitics with CBSE, KVS RO, Principal and external authorities.
Mr Johny Attri {PGT(Physics)

Associate ‘U’“"r"

e Prepare examination calendar, duty charts, room allocation and seating plans.

e Ensure secure receipt. custody and handling of confidential examination material.
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O

Mr Hariom Sharan, ~gICAG-
TGT(Sanskrit) Associate

 Ensure readiness of examination rooms, furniture. lighting. drinking water and other facilities.
» Coordinate and brief invigilators, exam stafl and supporting personnel.

e Ensure strict compliance with CBSE examination rules. instructions and confidentiality norms.
 Verify student identity, admit cards and permissible examination materials.

® Maintain discipline, silence and orderly conduct during examinations.

@ Provide prescribed facilities for CwSN/specially abled candidates.

* Record and report absenteeism, late arrival, UFM cases and examination irregularities.

@ Ensure proper collection, counting, packing, sealing and dispatch of answer books/materials.

e Maintain accurate examination registers, attendance, records and correspondence.

* Complete all required online entrics, submissions and portal activities within timelines.

¢ Coordinate with Security, Medical, Electrical, Cleanliness and IT teams for examination arrangements.
® Assist in resolving technical, administrative and logistical examination issues.

* Assist during CBSE inspections, monitoring visits, audits and official examinations.

* Prepare post-examination reports and material reconciliation.

* Review arrangements and recommend measures for better security, efficiency and compliance.

[\_——|e Perform other examination-related duties assigned by the PrincipallCBSE/KVS.

@ Coordinate practical examinations, project/internal assessments and external examiners, wherever applicable.

Medical Room, First Aid &
Health Checkup

PRT Qa2

Associate

Mrs Farheen Khan, Nurse

¢ Preparc an annual health-check-up and medical activity calendar.

» Coordinate twice-yearly medical check-ups with authorised doctors/health personnel.

e Collect and maintain medical certificates/health records through Class Teachers.

e Ensure proper functioning, cleanliness and readiness of the Medical Room.

» Keep First Aid kits and essential medical supplies readily available in identified areas.

® Provide immediate basic First Aid and emergency support for injuries/illness.

* Maintain records of medical visits, First Aid, injuries, referrals and health check-ups.

» Ensure safe storage and proper handling of medicines and medical supplies.

e Organise awareness programmes on hygiene, nutrition, sanitation, menstrual hygiene and healthy lifestyle.
e Promote hand hygiene, safe drinking water, food safety and disease prevention.

» Ensure First Aid readiness during sports, excursions, educational tours, functions and other activities.

¢ Maintain records of medical camps, health cards, certificates and awareness programines.

* Ensure appropriate support for CwSN/students with special health needs, wherever applicable.

* Assist during Annual Panel Inspection, health/safety inspections and official visits.

e Submit periodic health activity reports and requirements to the Principal.

» Perform other duties related to Medical Room, First Aid and Health Check-up assigned by the Principal.

Secondary Time Table
Contraciual Salary

| Smt. Jaya Gothwal, Librarian,
| Incharge Q_Dg/
Ms. Shaiphali Gupta, TGT(Maths)

:.-X'ssociah: ﬂ ,u-Pl'Lz
L

e  Prepare class and teacher timetables as per KVS norms.

Announce first-period arrangements during morning assembly.

Prepare special timetables for remedial, slow learners and Zero Period classes.
Monitor bell imings and adherence to the timetable.

Conduct random checks to ensure icachers attend assigned/arranged classes.
Ensure arrangement of classes for every absent teacher without disruption.
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Verily attendance and cligibility of contractual staff.

Prepare and verify monthly salary bills of contractual stalT,

Maintain proper records ol timetable, arrangements, attendance and salary bills.
Coordinate with Section [n-charges and Office for timely implementation.
Submit reports and resolve timetable/arrangement/salury-related discrepancies.
Perform other duties nssigned by the Principal.

- rl
Students Council Dr Suresh Kumar Patel 4 Prepare the Annual Activity Calendar 2026-27 and calendar of important days/events.
Comnfiuccr’ Alumini PGT(Hindi) I/C Conduct Students’ Council clections and coordinate sclection/celebration of School Captain and
Assncmlinn{ Mr Deepesh Choudhary, SUW 2 Vice-Captains.
CLA Coordinator and CLA | PGT(English) Associnte Guide student Jeaders in leadership, discipline, teamwork und responsibilities.
!nmrrml purchase and Mrs Neha Biswari, TGT("i"diﬁBﬂ. Coordinate Ilouse distribution, House activitics and assembly programmes.
important days Celebration | Member o ) " Prepare and monitor assembly duties, announcements and student participation.
Committee Ms Tanu Tiwari, TGT (English) Sclect monthly themes and coordinate related activities.

T - /F’M/ Monitor and update display boards in corridors and classrooms.

. & | @2 & ° @ @

Collect, verify and maintain records of student/louse achievements with transparency.

Maintain updated Alumni database and records.

Strengthen alumni-school interaction through mentoring, career guidance and school activities.
Organise and coordinate Alumni meetings and programmes,

Maintuin records of alumni contributions and activities.

Coordinate CLA activities as per Vidyalaya requirements.

Assess, consolidate and process CLA material requirements/procurement.

Ensure timely purchuse, quality checking, distribution and utilisation of CLA materiuls.

Muaintain purchase, stock and utilisntion records.

Prepare and coordinute programmes for Important Days and celebrations.

Ensure proper arrangements, discipline, participation and documentation of events,

Maintain photegraphs, reports, records and evidence of activilics.

Ensure timely communication of important announcements and upcoming activities in coordination
with the Principul.

e Perform other duties related to Students” Council, Alumni, CLA and Important Days assigned by the
Principal.

Secondary Section e Manage and supervisc allotted House activities.

Shivaji Ilouse Ms Somya Jain e Ensurc discipline, attendance and student welfare,
PGT(Commerce) . Guide House Captain, Vice-Captain and student leaders.

Mr Dinesh Kumar, TGT(P&Il Organize inter-house ncademic, cultural and sports activitics.

‘Tagore I louse Ms Sakshi Sharma, TGT (S.51.) Motivate students for active participation and healthy competition,

Mr Manish Gupta, TGT(WLE) Maintain House records, points and achievement details.

Ashoka House Mr Hemant Tiwari, TGT, Identify und support students requiring guidance.

(Inglish) L — Promote teamwork, leadership und sportsmanship.
Mr Pushpendra Prajapati,¢ X777
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TGT(AE)

Raman House

Ms Tanu Tiwari, TGT (English) .}
Mrs Jaya Gothwal, LibrarianU*t >

Coordinate with teachers and school authorities.

Income Tax /Professional
Tax/ TDS 26Q/24Q/ Form
16/ Payment and Filling of
Retumns/Checking of Pay
Bills & Pay bill Checking

Mr Amar Singh, PGT (ECO),
Incharge %’?’0‘
Shri Haradesh Kumar Sh
TGT Maths, Associate -
Ms. Shaiphalj Gupta, TGT Math,
Member !ﬂ""“-"
Smt. Anju Pathak, JSA, |
Member 77

Ensure timely compliance with Income Tax. Professional Tax and TDS provisions.
Check monthly pay bills, salary calculations, deductions and recoveries.

Ensure accurate calculation and deduction of Income Tax/TDS/Professional Tax.
Prepare and file TDS Returns — Form 24Q/26Q within prescribed timelines.
Ensure timely deposit of TDS and statutory deductions.

Prepare and issue Form 16/TDS certificates to employees.

Verify PAN, TAN, tax declarations and employee tax details.

Reconcile TDS deducted, deposited and reported and rectify discrepancies.
Maintain tax returns, challans, Form 16 and pay-bill records.

Monitor statutory due dates and compliance calendar.

Coordinate with Accounts Section, KVS authorities and tax authorities.

Ensure confidentiality of salary, PAN and tax-related information.

Assist in audit, inspection and financial verification.

Submit periodic tax and pay-bill compliance reports to the Principal.

Perform other duties assigned by the Principal.

Class Anendance Register
Fees Collection CS-34 and
CS11

Fees record

Mr Vidya Charan Chauragly
PGT (CS) (Secondary) 4

Mr Sunit Kumar, Head Master,

(Primary) @,.‘)(

2 99, )

.I'...I..I..I..I.......l.l.....

Ensure accurate and timely maintenance of Class Attendance Registers.

Monitor daily attendance, absence, late attendance and prolonged absence.
Coordinate with Class Teachers for attendance verification and reports.

Maintain proper monthly attendance and leave records.

Ensure proper fee collection and accounting as per KVS norms.

Maintain and update CS-54, CS-11 and fee registers.

Verify student-wise fee dues, exemptions, concessions and adjustments,
Maintain records of receipts, deposits, refunds, exemptions and outstanding dues,
Identify and rectify attendance/fee discrepancies with due approval.

Prepare and submit fee-related statements, returns and reports within timelines.
Ensure safe custody and confidentiality of anendance and financial records.
Coordinate with Accounts/Office and concerned committees for reconciliation and compliance.
Assist during audit, inspection and Annual Panel Inspection.

Monitor outstanding fee matters and report to the Principal.

Ensure accuracy, transparency and accountability in attendance and fee records.
Perform other duties assigned by the Principal.

Teaching Aids &
AN Aids

Shri Shyamji Shrivastavaw -
TGT(S.SL), Incharge \

Ms. Mahima, PRT, Associate ‘l,y’

Plan and coordinate activities related to Teaching Aids, TLM and A.V. Aids.

Promote development and effective use of TLMs, charts, models, manipulatives and teaching aids.
Ensure proper storage, maintenance, inventory and safe use of teaching/A.V. equipment.

Maintain records of TLM/A.V. equipment, issue/use, repairs and requirements,

Facilitate teachers in effective use of technology and audio-visual resources for classroom learning.
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Review requirements and recommend procurement, repair or replacement of resources.
Assist during academic inspections and monitoring by keeping relevant records ready.
Perform other duties related to Teaching Aids/TLM/A.V. Aids assigned by the Principal.

Sports Commitiee
SBSB

Fit India

Cleanliness

Sanitation Of Vidyalaya
Swachh Bharat Abhiyan
Indigenous Games

Mr Dinesh Kumar, TGT(P&HE
Mr Vidya C haurasiya,
PGT (CS) YH4Y_—

Mrs Jaya Goth%(a] , Librarian,
Member

Sports Caach
Yoga Coach

Ms Dipika, PRT  S¥a

Mr Sukrant Verma, PRT

Ms Sandhya Singh Rajpoot, PR

Mr Anurag Sharma, PRT 1;:2

Member )
Member ‘ \7‘7‘"
Mohd Amaan Malik, PRTWV
Member

\]

b

Plan and coordinate Sports, SBSB, Fit India, Cleanliness, Sanitation and Indigenous Games
activities.

Prepare and implement an annual/monthly activity calendar.

Promote regular sports, physical education, fitness, yoga and recreational activities.
Implement Fit India initiatives and promote healthy, active lifestyles.

Organise fitness drills, walks/runs, fitness challenges and awareness programmes.
Promote and coordinate SBSB activities and student participation.

Identify and encourage sports talent and facilitate participation in competitions.

Promole Indigenous/Traditiona? Games such as Kho-Khe, Kabaddi, Lagori, etc.

Ensure proper sports equipment, playground maintenance, stock and issue/return records.
Inspect sports facilities and report damaged/unsafe equipment and infrastructure.

Monitor cleanliness and sanitation of classrooms, toilets, playgrounds, drinking-water points and
common areas.

Sports Coach  Member \ " " Organise Swachh Bharat cleanliness drives, awareness campaigns and student-led activities.
Yoga Coach Member A ["-:ﬂ *  Promote personal hygiene, hand hygiene, waste segregation and responsible waste disposal.
*  Monitor toilets, hand-washing facilities, drinking water, dustbins and sanitation facilities.
*  Promote recycling, reuse and reduction of single-use plastics,
*  Maintain records of sports, fitness, indigenous games, cleanliness activities and achievements.
*  Document activities through reports, photographs and participation records.
* Coordinatc with Eco Club, Art, Science, Scouts & Guides and other committees.
*  Ensure safety, inclusiveness and age-appropriate participation in all activities.
*  Assist during Annwal Panel Inspection, official visits and monitoring.
*  Submit periodic activity, achievement and requirement reports to the Principal.
® _ Perform other duties assigned by the Principal.
Scout Shri Pushpendra Prajapati, TGT * Plan and implement Scout & Guide/Cub & Bulbul ectivities as per KVS and Bharat Scouts & Guides
AE, I/C guidelines.
Shri Hariom Shar% »  Prepare antiual/monthly activity and training plans.
Associate »  Ensure proper enrolment, registration and participation of eligible students.
Guide Smt, Neha Biswari, TGT H'ﬂdl * Promote discipline, leadership, teamwork, self-reliance, patriotism and service.
e G?J'ﬁ e Conduct activities on Promise, Law, Prayer, Flag Ceremony, knots, pioneering, First Aid and outdoor
Smt, Neha Lakhérd, TGT Scnence skills.
Associate s  Organise community service, cleanliness, plantation, environmental and awareness activities.
L]

Conduct approved camps, hiking, trekking, nature study and adventure activities with proper safety
arrangements,

Prepare students for district, regional, national camps, rallies and competitions,

Facilitate proficiency badges, testing, awards and advancement as prescribed.
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RTE/BPL/SGC Fee

Coordinate with Scout Masters, Guide Captains, Cub Masters and Flock Leaders.

Einsure student safety, supervision, discipline, parcnial consent and emergency preparedness.
Maintain records of enrolment, atlendance, training, camps, badges, certificates and achievements,
Muintain und monitor uniforms, tents, flags, ropes, First Aid kits and camping equipment.

Provide equal, sufe and inclusive opportunities for participation,

Maintain proper stock/inventory and nctivity decumentation.

Assist during Annual Pane! Inspection, official visits and monitoring.

Submit periodic activity, training and achievement reports to the Principal.

Perform other duties assigned by the Principal.

Exemption, SGC
Monitoring, SC/ST/OBC
Welfare/Minority

Smt. Neha Biswari, TGT Hindi,
Incharg; ..

Shri Pushperidra Prajapati, TGT
AE, Associate (Sccondary)

Ensure implementation of RTE, BPL and SGC fee exemption/concessions as per applicable rules.

Identify, verify and maintain records of eligible beneficiaries and supporting documents.
Monitor SGC benefits, scholarships and fee concessions.

Welfare/Specially Abled
Welfare/UDISE+,
SAMAGRA Shiksha Portal,
MP Tass SC/ST,

Ensure welfare provisions for SC/ST/OBC and Minority students.

Coordinate with Class Teachers, parents and concerned authorities for required documents and
verification,

Shri Rajneesh Gupta, Comp. In
All Class teachers, Member

¥

Ensure accurate and timely updating of UDISE+ student data.

Verify and reconcile UDISE+ and Samagra Shiksha Portal information.

Coordinate Samagra Shiksha schemes, inclusive education and student benefits,

Ensure accurate MP TASS/SC-ST online entries, monitoring and reporting.

Identify and rectify duplicate, incomplete or inconsistent portal data.

Maintain records of beneficiaries, scholarships, exemptions, portal submissions and reports.
Monitor actual receipt of admissible benefits by eligible students.

Create awarencss among students/parents regarding welfare schemes and entitlements.
Coordinate with KVS RO and District/State authorities for portal and welfare issues.
Ensure confidentiality and secure handling of student information.

Assist during Annual Panel Inspection, audit and verification.

Submit periodic welfare, beneficiary, portal and compliance reports.

Follow up and resolve pending welfare/documentation/portal cases.

Ensure eligible students are not deprived of benefits due to avoidable delays or lack of awareness.
Perform other duties assigned by the Principal/competent authority.

N
.

N
N

Social Science Convener/

Mr Amar Singh PGT (ECO
Incharge

Shri Shyamji Shrivastava, TGT(S, X .
St), Associate %:‘/
Ms Somya Jain, PGT (Comm),
Member

Ms Sukshi Sharma, TGT (8.St.)
Member

Coordinate Social Science teaching-learning as per KVS/CBSE curriculum and academic plan.
Prepare and implement annual/monthly subject activity plans,

Analyse results and identify learning gaps, slow learners and advanced learners for suitable
interventions.

Integrity /Social Science
Club/ Youth Parliament

Promote effective use of maps, charts, models, TLMs and digital resources,

LY
: }‘l”' Organise Social Science Club activities—quizzes, debates, exhibitions, role plays, projects and
bﬂ discussions.

Develop students’ critical thinking, research skills, civic awareness and analytical abilities.

» _Conduct activities on Constitutional values, democracy, citizenship, equality, national integration and
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social responsibility.

Promote integrity, honesty, transparency, accountability and ethical conduct among students.
Encourage participation in Olympiads, competitions, exhibitions, projects and academic events.
Coordinate observance of Constitution Day, National Voters' Day, Human Rights Day, World
Heritage Day, etc.

Maintain records of activities, participation, competitions, achievements and Integrity programmes.
Support Vidyalaya Patrika, newsletters, exhibitions, displays and official documentation.

Promote competency-based questions, case studies, source-based questions and map work.

Assist during Annual Panel Inspection and academic monitoring.

Submit periodic activity, achievement and requirement reports to the Principal.
Perform other duties assigned by the Principal.

-

Science Convener/ Shri Chitiz Choudh P T{ Plan and coordinate Science, Mathematics, Environment and Innovation activities.
Eco Clubs for Mission Biology, Incharge . Prepare and implement the Annual Science Activity Calendar.

LiFE’ Shri Johny Attri, PGT Physics : Coordinate Eco Club-Mission LiFE, Nature Club and Green School activities.

Nature Club/ Green School | Associate el W Promote environmental conservation, sustainability and scientific temperament.
Brogramins JIGYASAJ Smt. Neha Lakhera, TGT Organise JIGYASA, INSPIRE, Tarunotsav/SPOT and scientific outreach programmes.
’larunotsaws‘l JTiREpise Science, Member @N Coordinate Science/Maths Olympieds, exhibitions, quizzes and competitions.
AWd{‘]NNb.MMEfM&thS Ms Mansee Sharma et Facilitate INNSMEE and other Science/Maths exhibitions.

Olympiad/Science PGT(Chem) (Con)

Olympiad and all other
Science rcalated exhibitions
and programmes

I...I..l..'..'..l.‘....l

Encourage projects, models, experiments, innovation and research activities.
Identily and nurture talented students in Science, Mathematics and Innovation.
Promote hands-on, experiential and interdisciplinary learning,

Coordinate approved workshops, expert sessions, visits and awareness programmes.
Mainlain records of activitics, participation, projects and achievements.

Ensure timely registrations, submissions, reports and documentation.

Ensure safety during experiments, exhibiticns, field activities and visits.

Assist in Annual Panel Inspection and academic monitoring.

Submit periodic activity and achievement reports to the Principal.

Perform other duties assigned by the Principal.

English Subject Convenor

Shri Deepesh Choudhary, PGT
English, Incharge
Mr Hemant Tiwari, TGJT,
(English)

Ms Tanu Tiwari , TGT (English)

=

-Q“Nﬁ’ i

e ®» & © ® ® = 0o & @

Coordinate English tcaching-learning as per KVS/CBSE curriculum and academic plan.
Prepure and monitor annual/monthly subject activity plan.

Promote innovative, competency-based and experiential teaching practices.

Analyse results and identify learning gaps, slow and advanced learners.

Promote LSRW skills, communication, vocabulary and reading habits.

Coordinate preparation/use of TLMs, worksheets, digital and A.V. resources.

Organise debates, declamation, storytelling, creative writing, quizzes and literary activities,
Encourage participation in English competitions, Olympiads and literary events.
Coordinate with Library and Literary Club for language enrichment.

ldenlily and nurture students with special aptitude in English and communication.
Facilitate remedial, enrichment and differentiated learning.
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Coordinate assessment analysis, question banks and result-improvement measures.
Maintain records of activitics, participation and achievements,

Suppont Vidyalaya Patrika, newsletters and official publications.

Assist during Annual Panel Inspection and academic monitoring.

Submit periodic activity and achievernent reports to the Principal.

Perform other duties assigned by the Principal.

Razjbhasha
Hindi Subject Convenor

Dr Suresh Kumar Pate) X 4

PGT(Hindi), |

Mr Hariom Sharan _gé?'i—
TGT(Sangkrit)

Mrs Neha Biswari

TGT(Hindiy”

Coordinate Rajbhasha Hindi implementation as per GovernmenVK VS guidelines.
Prepare and monitor annual/monthly Hindi and Rajbhasha activity plan,

Coordinate Hindi teaching-lcaming and academic activities.

Promote competency-based, activity-based and innovative Hindi teaching.

Analyse results and identify learning gaps, slow and advanced leamners.

Promote reading, writing, speaking, listening and creative-expression skills.

Organise Hindi Diwas, Hindi Pakhwada and Hindi literary activities.

Conduct essay, poetry, debate, speech, quiz, storytelling and creative-writing activities.
Ensure appropriate Hindi/bilingual communication in notices, displays and official documents.
Coordinate preparation of Rajbhasha reports, returns and records.

Coordinate with l.anguage/Literary Club and Library Commitiee for Hindi enrichment.
Encourage participation in Hindi competitions and literary programmes.

Maintain records of activitics, participation, achievements and documentation.

Support Vidyalaya Patrika, newsletters, reponts and bilingual publications.

Assist during Rajbhasha Inspection, Annual Panel Inspection and academic monitoring.
Submit periodic Rajbhasha/Hindi activity reports to the Principal.

Perform other duties assigned by the Principal.

Maths Subject Convenor Mr Haradesh KE}LS hukla, Coordinate Mathematics teaching-leaming as per curriculum and academic plan.
Maths Club & Lab TGTi f'M?{IhSJ ) Prepare and monitor annual/monthly Mathematics activity plan.
Mrs Shaiphali Gupta, /}lr.;! he Promote innovative, competency-based, experiential and remedial teaching practices.
TGT(Maths)

Mr Atul Singh Mahdele  PGT
(Maths)

Analyse results and identify learning gaps, slow and advanced lcarners.

Promote effective use of TLMs, models, manipulatives, worksheets and digital resources.
Ensure effective utilisation and maintenance of the Mathematics Laboratory.

Maintain Lab Stock, Consumable, Breakage and other prescribed registers.

Ensure safe custody and proper use of lab equipment, kits, models, puzzles and games.
Conduct periodic stock verification and report shonages/damages.

Organise Maths Club activities, quizzes, puzzles, games, exhibitions and competitions.
Promole logical reasoning, problem-solving, creativily and real-life application of Mathematics.
Encourage participation in Maths Olympiads, exhibitions and academic competitions.
Organise National Mathematics Day and other approved activities.

Identify and nurture students with special aptitude in Mathematics.

Coordinale assessment analysis, remedial planning and result improvement,

Maintain records of Lab/Club activilies, participation and achievements.
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Process requirements for ¢quipment, consumables, repair/replacement and condemnation.
Assist during Annual Panel Inspection, audit and academic monitoring.

Submit periodic activity, lab utilisation and achievement reports to the Principal.

Perform other duties assigned by the Principal.

Language / Literary Club

Dr Suresh Kumar Patel ’
PGT(1indi), I/C w

Shri Deepesh Choudhary, I;ET

English

Mr Hariom Sharan %
TGT(Sanskrit)

Mrs Neha Biswari :
TGT(Hindi)~

Mr Hemant Tiwari, TGT.HLHFW

(English) B il

Ms Tanu Tiwari , TGT (English)

Promotc language proficiency, literary interest, creativity and communication skills.
Prepare and implement the annual/monthly activity plan.

Organisc dcbates, declamation, essay writing, poetry, storytelling, quizzes and book reviews.
Promote reading habits, creative writing and public speaking.

Encourage participation in language/literary competitions,

Promote multilingualism, linguistic diversity and appreciation of Indian languages.
Conduct activities on literary heritage, writers, poets and important literary works.
Coordinate with Library, Hindi, English and other language departments.

Support Hindi Pakhwada, Rajbhasha, English and other language celebrations.
Identify and nurture students with literary and language talent.

Encourage peer learning, group discussions and student-led activities.

Facilitate compilation of student works for Vidyalaya Patrika/newsletter.

Maintain records of activitics, participation, achievements and photographs.
Organise programmes on important literary/language days and occasions.

Promote clear, correct, respectful and effective communication.

Review activities and suggest measures for language and literary improvement.
Assist during Annual Panel Inspection and official visits.

Submit activity reports to the Principal.

Perform other duties assigned by the Principal.

Instagram/ Facebook/
X/You Tube/Social Media/
Print Media

Mrs Jaya Gothwal, Librarian, VO]
Mrs Neha Biswari, TGT(Hindd2pg|
1

Mohd Amaan Malik, PR

Manage authorised Instagram, Facebook, X and YouTube accounts of the Vidyalaya.
Collect verified photographs, videos and information from departments.

Prepare accurate captions, posts, news items and media briefs.

Publicise academic, sports, cultural, co-curricular activities and achievements.

Obtain Principal/competent authority approval before publication, wherever required.
Ensure privacy, consent, accuracy, dignity and institutional neutrality in all content.
Maintain security of official accounts, passwords and administrative access.

Monitor accounts and report misinformation, inappropriate content or unauthorised use,
Coordinate with Photography/Videography and Press Committee for media coverage.
Coordinate approved press releases and newspaper/print-media coverage.

Maintain Media Coverage Register and digital media archive.

Ensure timely, professional and consistent publication of approved content.

Avoid unverified, confidential, political or unauthorised content.

Assist in Annual Panel Inspection, VMC meetings, annual reports and official presentations.
Ensure compliance with KV8/Government communication guidelines.

Perform other duties assigned by the Principal. lime.
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Mr Deepesh Dixit, Pl{'l‘{Musicﬁ"n

C—

Mrs Anju Pathak, JSA &))"

Maintain Staff Quarters Maintenance Register and complaint status.
Coordinate approved repair and maintenance works with authorised agencies.
Monitor quality and timely completion of M&R works.

Photoiraphy S_'ﬁl:ﬂl_'-li_ll . / Provide photography and videography support for important school events.
I];r:z;uet R mf l;{’i:_msh l_?upla, TGT(WE), I'C wgﬂ Maintain a systematic, dated and categorised digital media archive.
P Sutém, Videographiy ln;tr nees ar Gupta, Comp o Cove:r Annual Day, Sports Day, exhibitions, inspections, meetings and functions.l
Ms Silkebts Shisrens TGT' (3 @;} Provide approved media for reports, newsletters, Vidyalaya Patrika and presentations.
S s ( 'S")@g * Coordinate approved press releases and media coverage.
e  Maintain press coverage and media records.
*  Arange bouquets, mementoes and ceremonial presentations as approved.
»  Ensure proper stage, seating, backdrop and ceremonial arrangements, where assigned.
¢ Ensure readiness and functioning of PA system, microphones and sound equipment.
s  Conduct sound checks before important programmes.
* Maintain inventory, safe custody and maintenance of audio-visual equipment.
*  Ensure responsible handling and approved use of student photographs/videos,
¢ Coordinate with relevant committees for audio-visval docurnentation.
®  Assist during Annual Panel Inspection and official visits,
. » Perform other duties assigned by the Principal.
Library Committee/ Dr Suresh Kumar Patel *  Ensure effective Library management as per KVS guidelines.
Vidyalaya Patrika PGT(Hindi) /C *  Prepare and implement annual library activity/development plan.
Mr Deepesh Choudhary, - * Manage procurement, accession, classification, cataloguing and circulation of resources.
PGT(English) * Maintain Accession, Stock, Issue/Return and other preseribed records,
Mr Hariom Sharan, *  Conduct periodic stock verification and report discrepancies.
TGT(S&DSkI,") : indi %f . * Recommend books, periodicals, newspapers and digital resources as per needs.
II:A;S JNeha(? ifhwar:, E?}T(Hm 1) 1)3‘/ " e Promote reading habits and regular library utilisation.
MZSP:(})iiaa, PoRTwa:ﬁ’gnan,h/ e Organise Reading Week, Book Exhibitions, Rea.ding Fhallenges, storytelling and book reviews.
b ®  Process obsolete/damaged books for condemnation/disposal as per rules.
*  Coordinate with teachers for subject-wise reading resources.
*  Plan and coordinate Vidyalaya Patrika/School Magazine publication.
®  Collect and scrutinise articles, poems, stories, drawings, photographs and achievements.
¢ Coordinate editing, proofreading, design, printing and distribution after approval.
e Ensure magazine content is original, appropriate, accurate and inclusive.
e  Maintain records of library activities, magazine publications and contributions.
» Preserve previous magazine editions and important records.
®  Assist during Annual Panel Inspection and audit,
*  Submit periodic library and magazine activity reports.
»  Perform other duties assigned by the Principal.
M&R Staff Quarters and Mr Johny Attri, PGT(Physics)@ * Inspect and ensure maintenance and upkeep of staff quarters.
Quarter Allotment Mr Hariom Sharan, o Identify and report civil, electrical, plumbing and sanitary repairs.
Committee TGT(Sanskrit) »
-
L]
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Musice Department/ Cultural
Programme/Virsa/Spic
Macay/ Roots to Routes/ [k
Bharat Shresth Bharal/Kala
Utrav

Physies Lab

Fnsure functionality of water supply, drainage, access paths and common areas,
Reeeive and process quarter allotment applications as per rules,

Verifly eligibility, entitlement, priority and availability.

Muaintain Quarter Allotment Register, waiting list and occupancy records.
Submit periodic allotment, occupancy and maintenance reports W the Principal,

Mr Deepesh Dixit, PRT(Music)s
Ms., Komal Salnl, PRT

Mr Pushpendra Prajapat :/?,/
T ALY
Mr Shyumii Shrivastav, TOT

(8.91,) @y

Dunce Coach

Perform other duties assigned by the Principal/competent authority.,

Mlan and coordinate Music and Cultural activitics as per KVS guidelines.

Prepure annusl/monthly cultural activity calendar,

Identify und nurture student talent in music, dance, drama and folk arts,

Orpunise cultural programmes, competitions, workshops und special events,
Coordinate VIRSA, SPIC MACAY, Roots to Routes, EDBSH and Kala Utsav activities.
'repare students for school, regional and national-level cultural events.

Maintain musical instruments, costumes, props und cultural equipment with proper records,
Muintain records of participation, centificates, achievementy, photographs and reports.
Asnint during Annual Pancl Inspection und official visits,

Submit periodic setivity and achicvement reports to the Principal,

Perform other duties assigned by the Principal,

L

I st

Biology Lub

Mr Johny Altri - PCET(Physicn)

Mr Chitiz Choudhary,
T Hlnlugy(yb/

T

Mr Chitiz (:l]{,ﬁ(uu&y.@#f\ }/
MOF(Bology)

Mr Johny Attrl - POT(Physlen)

[insure cleanliness, snfety und cflective functioning of the Physics Lab.
Prepure and implement annual/monthly laboratory uctivity plan,
Muintain apparutus, instruments, modely und electricul/optical equipment,
Muintueln Stock, Consumable, Breukinge and prescribed registers,
Conducet periodic stock verlficutlon and report discrepancies.
Linsure proper storage, lubelling and safe handling of equipment,
finaure experiments are conducted under teacher supervision and safcty protocols.
Support CBSE practical examinations, projects and usscssments,
Coordinate repair, servicing and calibration of instruments,
Procens obsiolelc/unserviceable items for condemnation as per rules,
Muintuin records of practical work, experiments and student participation,
Assist during Annual Punel Inspection, audit und stock verifleation.
Submit periodic lub netivity, stock, sufety and requirement reports,
~ Perfonm other dutied nssigned by the Prinelpul.
Unaure clenntinesy, salety und elfective functioning of the Biology Lab,
Prepare and Implement unnuat/monthly laboratory activity plan,
Muintinin appuratus, microscopes, specimens, slides, models and charts,
Muintualn Stock, Consumable, Breaknge und preseribed reglsters.
Conduet periodie stock veritication and report discrepancies,
[sure practicnl work under teacher supervision und prescribed safety protocols.
Support COSE practical examinations, projects nnd assessments.

 Coondinate repair, servicing and replacement of laboratory equipment.
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2

Process obsolete imsenviceable ftems for condemnstion 25 per ruies

Maintsin records of experiments, practical work, participation and maimicnsnce.
Assist during Armual Panel Inspection. andit and stock verificanion.

Suhmit perindic lzb activity, sock. safery =nd requiTement reporis

Perform other duniss assignad by the Principal.

Mrs Nebz L=z TGT (Science)
' Mirs Java Gothwal, Libretian

!
]

|
|

* & & & & = ® ® | " 8 @ O @

Ensie finctioning. clesnliness. safery end effective wilisation of both laboraterses.
Prepere 2nd implement anmual monthly laboratory activity plass.

Maintain apparzmos, chemicals. glassware. specimens. models and mstruments.
Mzinrain Stock. Consumable, Brezkage and prescnbed registers.

Conduct pedodic stock verificztion and repont discrepancies.

Ensure safe storage. labelling 2nd handling of chemicals hazardous materials.
Ensure experiments are conducted under teacher supenvision and saf=ty prozocols.
Support CBSE przcticals, projects and competency-bassd activines.

Ensure compliznce with applicable BIS standards/specifications for laborarory matsrials and
equipment

Mazintzin records of experiments. practicals. stock and maintenance.

Process obsoletz unserviceable items for dispesal’‘condemnation as per rules.

Assist during Annual Panel Inspection, andit and stock verification

Submit periodic activity. stock. safery and requirement reports.

Perform other duries assignad by the Principal.

| Mr Deepesh Choudhary,

| PGT(English)  ~SCHED ¢
| Mis Jvn Godwal, Libesrian 32
Mr Dinesh Kumar, TGT(P&

Promote discipline. leadership, patriotism. character and service through NCC.
Coordinate NCC Unit activities with concerned NCC amhorinies.

Prepare and implement annual training activity plan.

Organise parade, drill, physical waining. camps and competitions.

Maintain records of enrolment. attendance, training. participation and achievements.
Ensure parental consent and required documentation for outdoor activites.
Ensure student safety, health and welfare during training and camps.

Maintain activiry reports, photographs and achievement records.

Assist during NCC inspections and official visits.

Review cadet progress and suggest improvement measures.

Perform other duties assigned by the Principal NCC authority.

Mrs Anju Pathak, JSA  “Tu)”

Mr Vidya Wmiya,
PGT (CS) h

Mrs Jaya Gothwal, Librarian w’

" @ 9 @® |® @ * 9 © ° & © "D

Ensure smooth and timely functioning of the Vidyalaya Office as per KVS/Government rules.
Maintain s1aff, administrative, starutory and confidental records securely.

Maintain office stationery, consumables and equipment records economically.

Facilitate effective use of e-mail, e-Office and official portals.

Keep records ready for inspection, audit and VMC meetings.

Promoie efficiency, transparency and accountability in office functioning.

Repont important pending’administrative matters 1o the Principal.

Perform any other office/administrative duty assigned by the Principal.
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Art Dept. / Beautification & Mr Pushpendra Prajupati O
Gardening )

GT(AE Plan and coordinate Ar, Beautification and Gardening activitics. '
;Ir:I(QAEJL Biswari L Prepare annual/monthly activity plans and ensure timely im‘plcmfﬂfﬂ“(’“v
cha Biswarl, TGT(Hindi) aﬂr‘ Promote students’ creativity, artistic expression and aesthetic sense.
Develop and maintain murals, displays. bulletin boards and educational corners.
Organise art competitions, exhibitions, craft and creative activities.
Maintain art materials, equipment, consumables and related records.
Plan and supervise plantation, gardening and landscaping activities.
Muintain lawns, flower beds, trees, herbal gardens and green arcas.
Promote eco-friendly practices and environmental awareness.
Coordinate watering, pruning, weeding, cleaning and garden maintenance.
Submit requirements for gardening tools, plants, soil, manure and other materials,
Ensure beautification works do not compromise safety, movement or cmergency access.
Coordinate decoration for celebrations, inspections and school events.
Maintain records, photographs and documentation of major activities.
Periodically inspect and recommend improvements in art displays and green arcas.
Coordinate with other committees for art, decoration and gardening support.

=, M.

Undertake any other related duty assigned by the Principal.
Condemnation/ Mr Amar Singh, PGT (ECO) Q\T"Y Conduct physical verification of all school stock/stores as per prescribed schedule.
Stock Verification Mr Shyamji Shrivas TGT Verily quantity, condition, location and usability against stock registers.
(8.8t) Identify obsolete, damaged, unserviceable and surplus items.
All Stock I/Cs '

Physically inspect items proposed for condemnation and record their condition.

Prepare Condemnation/Unserviceable [tems Report with proper details and recommendations,
Record shortages, excesses, damages and discrepancies and report 1o the Principal,

Ensure condemned items are segregated and safely stored until disposal.

Recommend disposal/write-of¥ strictly as per KVS/Government rules and competent approval.
Ensure proper write-oft and updating of Stock/Dead Stock Registers after approval.

Verify proper maintenance, authentication and updating of stock registers,

Coordinate with Stock Holders for verilication and reconeiliation.

Maintain records of verilication, condemnation, approvals, disposal and write-of¥.

Submit final reports within preseribed timelines,

Assist during audit, inspection and official verification,

Pertorm any other related duty assigned by the Principal/competent autharity.

Vocational Lab/ W Mr Manish Gupla, TGT(WE) x| i Plan and coordinate Vocational En.!uuuliun. Wark Experience, Guidance & Cnmelling.w
Department/ Mr Dinesh Kumar, TGT(P&HE) Excursions and Educational Tours, - | .

Guidance/Counsclling/ Mrs Jaya Gothwal, Librarian Prepare mnuulm}th_ly activity plans u{ui ensure m}wl_v n.up]emenmtmn.

Adventure/ Excursion / Ensure proper utilisution, safety and maintenance of _\‘gcmmnub’wr_-: lab, tools and equipment.
Kducational Tour Promote skill development, hands-on learning, creativity and vocational awareness,

Maintain stock, activity, consumable, participation and work records.

Plan upproved adventure activities, excursions and educational tours with Proper permissiong,

Mrs Anju Pathak, JSA =2V W27

L]
..l......l....ll............l...

Page 16 of 25

(¥ scanned with OKEN Scanner



e Ensure expenditure complies with KVS financial rules and procedures.
*  Submit periodic Activity/Action Taken Reports to the Principal.
— — p s Undertake any other related duty assigned by the Principal.
;‘;ﬂm C’ﬁ)’;emt m g;::a l?;ﬁwm TGT(Hindi) “7 _~»  Plan and implement ACP/AEP activities as per KVS guidelines. _
Ed ucang'on Pro . i GT('Magm) Q#ﬁ%/ ;@ Develop self-awarene_ss. cunf?dence. e‘mpal{ly, values and “75{30“5]‘3‘]3 behaviour. sl
& Mrs Neha Lakhera, TGT(Sci€ee » Conduct age-appropriate sessions on life skills, emo_uonal well-being and decision- &
Mrs Jaya Gothwal. Librarian * Promote awarenes.s 0? adnlz.s?em de‘we!npmem, hygiene ?.nd hcal!h)'_ h'ablls. . il
Mr Manish Gupta:T GT(WE *  Develop communication, critical thinking, problem-solving a.nd’ decision-making skills.
N Harloms S ML~ o Promote gender sensitivity, equality, dignity, respect and inclusion.
TGT(Sanskrit) . Sensit}se st}u:lents on safe and responsible digital/social-media use.
Mr Haradesh K s ¢ Submit periodic Activity/Outcome Reports to the Principal.
TGT(Maths) ®  Undertake any other related duty assigned by the Principal.
Mrs Shaiphali Gupta ,
TGT(Maths) O
Mrs Neha Lakhera, TGT(Science)
Ms Dipika, PRT
VMC, Staff, Annual Panel | Dr Suresh Kumar Patel * Maintain accurate, systematic and updated Minutes of Meetings.
Inspection & other Meetings | PGT(Hindi) ¢ Record date, venue, agenda, participants, deliberations and decisions.
Minute Recording Mr DCCP'@‘_h Choudbary, ¢  Prepare minutes in a concise, formal and objective manner.
PGT(English) s Record decisions, resolutions, action points and responsibilities.
Pl‘d(;'ll:::;nazlnkrsit} . Obt:ain 'approvalfaut.hemicati‘on of minur.es. frum_thc Principal/competent authority.
Mrs Neha Biswari . Ma.mta.m chronological and indexed Mee‘nng Minutes Registers/files. ’
TGT(Hindi) ﬁ e . i\;[:;ntit:;'separate records for Staff Meetings, VMC, Annual Panel Inspection and other official
2 * Maintain and monitor Action Taken Reports (ATR) and pending action points.
» Ensure timely communication of approved decisions o concemned staff,
»  Preserve minutes and supporting documents for audit, inspection and future reference.
s  Maintain confidentiality and secure custody of official records.
e  Assist the Principal in agenda preparation, scheduling and meeting documentation.
»  Ensure modifications to approved minutes are made only with competent approval.
» Undertake any other related duty assigned by the Principal.
CMP Ms. Komal Saini, PRT & |+ Plan and implement CMP activities in the Primary Section. e
CMP Newsletter Mohd Amaan Mal%%) »  Prepare annual/monthly activity plans with Primary Teachers.
Vidya Pravesh Ms Dipika, PRT ) *  Prepare suitable TLMs, learning resources and activities for CMP/Vidya Pravesh.
Ms Shruti Pathak, PRT (Con) Ky o Prepare and publish the CMP Newsletter periodically.
Mr Sukrant Verma, PRT «  Maintain proper records and documentation of CMP/Vidya Pravesh activities.
Ms Sandhya Singh Rajpoot, PRT e Coordinate with teachers and encourage student/parent participation.
(Con) /b M/ e Preserve newsletters and records for inspection and academic monitoring,
s Underake any other related duty assigned by the Principal.
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NIPUN/FLN Ms Mahima, PRT V' *  Plan and implement NIPUN BharaUFLN activitics as per guidelines.
?gcll?ﬁ:d A?::EIR%;VTLM : ﬁs g;f: hang, PRT_ {Lasbig *  Promote toy-based, play-way, activity-based and experiential |¢3ff‘i"g' .
Fham Ry PRT@/ * Develop and maintain TLMs, teaching aids and low/no-cost learning resources.
. s Create a TLM resource bank for foundational language and numeracy skills.
®  Muaintain records of activities. TLMs, photographs and evidence.
*  Ensure proper storage, inventory, maintenance and safe use of resources.
®  Coordinate with Primary Teachers for effective implementation.
®  Submit activity plans and periodic reports to the Principal.
—_ * __Undertake any other related duty assigned by the Principal.
House Distribution Primary Section .\ * Manage and supervise allotted House activities.
Shivaji Ms Rachana, PRT V—‘J'—V *  Ensure discipline, attendance and student welfare.
House Ms. Komal Saini, &V’ *  Guide House Captain, Vice-Captain and student leaders.
PRT d .~ Organize inter-house acaderic, cultural and sports activities.
Tagore Ms Sandhya Singh /32" ¢ Motivate students for active participation and healthy competition.
House RajPOOL‘PRT ®  Maintain House records, points and achievement details.
Ms Mahlr.na, PRT ®  Identify and support students requiring guidance.
Ashoka Ms Shruti Pathak, Se  Promote teamwork, leadership and sportsmanship.
House I;E"Dipik& — *  Coordinate with teachers and school authorities.
Raman | Ms Aliya Khan, PR
House Mohd Amaan Malik,
PRT >
Primary Ms Pooja, PRT, /C ~ ~-d 1. Prepare the Annual Activity Calendar 2026-27 and calendar of important days/events.
CLA Coordinator and CLA | Mr gﬁi\'ﬂm Kumar, pr]{:. E‘éembel' *  Conduct Students’ Council elections and coordinate selection/celebration of School Captain and
material purchase and Ms Shivani Tiwari, PRT OQ))?L‘L' Vice-Captains.
important days Celebration S *  Guide student leaders in leadership, discipline, teamwork and responsibilities,
Committee ¢ Coordinate tHouse distribution, House activities and assembly programmes,
*  Prepare and monitor assembly duties, announcements and student participation.
¢ Select monthly themes and coordinate related activities.
*  Monitor and update display boards in corridors and classrooms.
e Collect, verity and maintain records of student/House achievements with transparency.
*  Maintain updated Alumni database and records.
¢ Strengthen alumni-school interaction through mentoring, career guidance and schoo] activities,
*  Organisc and coordinate Alumni meetings and programmes,
*  Muaintain records of alumni contributions and activities.
e Coordinate CLA activities as per Vidyalaya requirements.
*  Assess, consolidate and process CLA material requirenients/procurement,
*  Ensure timely purchase, quality checking, distribution and utilisation of CLA materials.
e Muaintain purchase, stock and utilisation records.
Sace - NSRS
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Prepare and coordinate programmes for [mportant Days and celebrations. ]
Ensure proper arrangements, discipline, participation and documentation of events.

Maintain photographs, reports, records and evidence of activities. o o
Ensure timely communication of important announcements and upcoming activities 1n coordination
with the Principal. _

5 *  Perform other duties related to Students’ Council, Alumni, CLA and Important Days assigned by the

e RS Principel.
gonn-a.ct:l;;]ln ;J;I;(le ﬁ: ?{dncam g%}' I.:;:ha.r-ge ‘;;H, Prepare class and ieacher timetables as per KVS norms.
Ms Shruti Pathak. socinte Announce first-period arrangements during morning assembly.
athak, PRT (Con) @‘ Prepare special timetables for remedial, slow learners and Zero Period classes.
Monitor bell timings and adherence to the timetable.
Conduct random checks to ensure teachers attend assigned/arranged classes.
Ensure arrangement of classes for every absent teacher without disruption.
Verify attendance and eligibility of contractual staff.
Prepare and verify monthly salary bills of contractual staff.
Maintain proper records of timetable, arrangements, attendance and salary bills.
Coordinate with Section In-charges and Office for timely implementation.

Submit reports and resolve timetable/arrangement/salary-related discrepancies.
O+  Perform other duties assigned by the Principal.

N
Primary Section Exam | Ms. Dipika, PRT — Incharge ¢,\\"\ /¢ Plan and coordinate Primary assessments, examinations and LAT as per KVS/CBSE guidelines.
Dept./ LAT/PTM/TARA Mr Shivam Kumar, PRT- Eﬂ ) |e Prepare assessment schedule, date sheet and assessment plan.
App Associate = Ensure fair conduct and proper handling of assessment materials.
Mr Anurag Sharma, PRT s Maintain accurate marks, grades, results and student progress records.
Ms Afiya Khan PRT (Con(®¥*\, Coordinate LAT data entry, analysis and reporting.
o Identify learning gaps, slow/advanced leamers and coordinate remedial/enrichment measures.
s Monitor effective use, data entry and verification of TARA App.
« Organise and coordinate PTMs and maintain ariendance, feedback and action-taken records.
» Facilitate effective parent-teacher-student communication regarding student progress.
¢ Ensure confidentiality and sale custody of assessment and student data.
» Coordinate with teachers, Section Incharge and Examination Department.
e Prepare and submit Exam/LAT/TARA/PTM reports within prescribed timelines.
o Assist during Annual Panel Inspection, audit and academic monitoring.
o Review assessment outcomes and recommend measures for improving learning outcomes.
e Perform other duties assigned by the Principal related to Exam/LAT/PTM/TARA.

e Prepare annual/monthly activity and training plans.
e Ensure proper enrolment, registration and participation of eligible students.
L]

: T, UC Plan and implement Cub & Bulbul activities as per KVS and Bharat Scouts & Guides guidelines.
Cubs Mr Shivam Kumar, PRT, I/ % z @ P
Promote discipline, leadership, teamwork, self-reliance, patriotism and service.

-
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Lol & &

\

; : T id and
Conduct activities on Promise, Law, Prayer. Flag Cercmony, knots. pioneering, First Al
outdoor skills. s activities.

ise community service, cleanliness, plantation, environmental and a\?"‘irfnﬁbilh proper safety
Conduct approved camps, hiking, trekking, nature study and adventure activities w
armangements, .

Prepare students for district, regional, national camps, rallies and competiions. |
Facilitate proficiency badges, testing, awards and advancement as prescribed. I
Coordinate with Scout Masters, Guide Captains, Cub Masters and Flock Leaders. {
Ensure student safety, supervision, discipline, parental consent and emergency Prewefi nts
Maintain records of enrolment, attendance, training, camps, badges, certificates st e e verments;
Maintain and monitor uniforms, tents, flags, ropes, First Aid kits and camping equipment.
Provide equal, safe and inclusive opportunities for participation.
Maintain proper stock/inventory and activity documentation.
Assist during Annual Pane] Inspection, official visits and monitoring.
Submit periodic activity, training and achievement reports to the Principal.
Perform other duties assigned by the Principal.
Ensure implementation of RTE, BPL and SGC fod exemption/concessions as per applicable rules.
Identify, verify and maintain records of eligible beneficiaries and supporting documents.
Monitor SGC benefits, scholarships and fee concessions.

Ensure welfare provi OBC and Minority students.
Welfare/Specially Abled
Welfare/UDISE+,

fisions for SC/ST/
Coordinate with Class Teachers, parents and concerned authorities for required documents and
verification,
SAMAGRA Shiksha Portal, Ensure accurate and timel
MP Tass SC/ST

Bubal

Ms Pooja, PRT, 1C

-

Primary Wing

Mohd Amazn Mafik, PRT .ucﬁ%’
RTE/BPL/SGC Fee Ms Rachana, PRT, Associate Qubf

Exemption, SGC

Monitoring, SC/ST/OBC
Welfare/Minority

¥ updating of UDISE+ student data.
SE+ and Samagra Shiksha Portal information.

» monitoring and reporting.
Identify and rectify duplicate, incomplete or inconsistent pontal data,

Maintain records of beneficiaries, scholarships, exemptions, portal submissions and reports,
Monitor actual receipt of admissible benefits by eligible st

udents,
Create awareness among students/,

Pparents regarding welfare sc
Coordinate with KVS RO and District/State authorities for po

Ensure confidentiality and secure handling of student inform,
Assist during Annual Panel Inspec

Submit periodic welfare, benefici
Follow up and resolve pendin

hemes and entitlements,
rtal and welfare issyes.
ation.
tion, audit and verification.
ary, portal and compliance reports.
g welfmfdocumemmion/portal cases.
Ensure eligible students are not deprived of benefits due 1o avoidable delays or lack of awareness
L Perform other duties assigned by the Principal/competent authority, i
74 Provide photography and videography support for important school events,

Prima Msmhana,PBTUC . v V e i i

| Hom I Ms Sandhya Singh Rajpoot, PRT Maintain a systematic, dated and categorise

d digital media archive,
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[ Press&

Ms e
Bouquet Presentations Afiya Khan “PRT / W

. + Sports Day, exhibitions, inspections, meetings and functions.

PA System, Vldmgmphy cd media for rej;on& ncwslctlcrsl.x\/id)’alaya Patrika and presentations.
Coordinate approved press releases and media coverage.

Maintain press coverage and media records.

Arrange bouquets, mementoes and ceremonial presentations as approved. .
Ensure proper stage, seating, backdrop and ceremonial arrangements, where s gned.
Ensure readiness and functioning of PA system, microphones and sound equipment.
Conduct sound checks before important programmes.

Maintain inventory, safe custody and maintenance of audio-visual equipment.

Ensure responsible handling and approved use of student photographs/videos.
Coordinate with relevant committees for audio-visual documentation.

Assist during Annual Panel Inspection and official visits.

Provide approy

: : Perform other duties assigned by the Principal.
P — o
CT:;:“H&:"“"“ ?’dfs-[l;or_nal Saini, PR U Maintain and organize age-appropriate books and learning resources systematically.
Iy s Dipika PRT O Ensure regular and proper issue/return of books to students and maintain records.
All Class Teachers (I To V)

O Promote daily reading, storytelling and independent reading among primary students.

0 Maintain updated stock, issue/return and class-library registers.

0 Educate students on proper handling, preservation and cleanliness of books.

O Facilitate effective use of library resources for classroom teaching and learning. .

O Organize reading comners, storytelling, book talks, quizzes and other age-appropriate activities.

O Periodically review the condition and utilization of books and identify requirements for new resources.
U Ensure the class library remains accessible, attractive, inclusive and conducive 10 joyful learning.

- . Coordinate with Librarian Secondary Section for books and other rescources.

Secondary Section Mrs Jaya Gothwal Librarian /CyW%’ T Maintain and organize age-appropriate books and learning resources systematically.

Class Library Mrs Neha Lakhera TGT Science Ensure regular and proper issue/return of books 1o students and maintain records.

All Class Teachers (VI to XII) 27| O Promote daily reading, storytelling and independent reading among primary students.

O Maintain updated stock, issue/return and class-library registers,

O Educate students on proper handling, preservation and cleanliness of books.

O Facilitate effective use of library resources for classroom teaching and learning.

O Organize reading comners, storytelling, book talks, quizzes and other age-appropriate activities.

O Periodically review the condition and utilization of books and identify requirements for new resources.
O Ensure the class library remains accessible, attractive, inclusive and conducive to joyful learning.
Coordinate with Librarian Secondary Section for books and other rescources.
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DISCIPLINE COMMITTEE

Committee Constitution & Objectiv

Constitution, Duties & Wing-wise/Area-wise Responsibilities

€
No. Name ignati
- = AN Designation Rol ‘
Mr. Vidya Charan Chaurasiya PGT (CS) T | iscipli 'o : %
T lic - Discipline Committee i
. Sunit Kumar Head Master <@ |[Member
Mr. Manish Gupta TCT(WE) A Member 5
__|IMr. Shyamji Shrivastava ITGT (S.5t) Member
Mrs. Jaya Gothwal Librarian Member
[Ms. Rachana IPRT — F [Momber
[Mohd. Amaan Malik ___|prr Member
[Smt. Anju Pathak JSA A0 Member
ective: To maintain a safe, disciplined, respectful, inclusi ild-fri i } i isi itive discipline, ti i i
T TR ch&ld-protectio‘n . r(l:visiun;_ usive and child-friendly school environment through continuous supervision, positive discipline, timely intervention and
Core Duties, Functions & Responsibilities
Duties / Responsibilities | Duties / Responsibilities

sure overall discipline, safety and orderly conduct in the Vidyalaya,

]Ma.inta.in Discipline/Incident Records and follow—hp of significant cases.

nitor compliance with KVS rules, school discipline norms and Code of Conduct. [Coordinaie with POCSO/Child Protection, Counselling, Grievance and Security

Committees, wherever required.

wervise student arrival, dispersal, assembly, recess and movement.

Monitor discipline during examinations, sports, functions, PTMs, tours and other activities.

nitor punctuality, uniform, attendance and general student conduct.

Ensure safe and orderly use of classrooms, laboratories, library, playgrounds and activity
|areas.

wvent and address bullying, fighting, harassment, teasing, vandalism and misconduct.  ||Monitor prohibited use of mobile phones/electronic devices as per school rules.

mote positive discipline, self-discipline, mutual respect and responsible behaviour. | |Promote student leadership, peer responsibility and positive behavioural practices.

nify recurring discipline issues and coordinate appropriate intervention with Class

schers/Section In-charges.

Maintain confidentiality and dignity in handling sensitive discipline matters,

sure disciplinary measures are fair, age-appropriate, non-discriminatory and rule-based. [Review recurring concems and recommend preventive/corrective measures.

port scrious discipline/safety incidents promptly to the Principal.

Assist in inspections, official visits and major school programmes.
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/ing-wise Discipline Committee

und Floor — Primary Wing (Classes I-111)

i

= I Member |
e ' — : Responsibilities = T

; Amagn M li : Arrival/dispersal, recess and transition supervision; orderly corridor movement; prevention of bullying/unsafe behaviour:

\

M Ms. Ko%%

monitoring uniform and punctuality; age-appropriate positive discipline; reporting repeated concems.

<t Floor — Prima

Wing (Classes I11-V)

I

M
Sy L Responsibilities

pooja, P RT .(’“’

8. Mlh_ill'll, PRT \ Supervise class transitions, recess, corridors and staircases; prevent fighting/bullying; ensure safe movement; promotc self-

discipline and cleanliness; coordinate with Class Teachers; report recurting concerns.

;j:Fl(mr — Secondary Wing (Classes VI-VI
ﬁ

1/C

D)

Member

Chitiz Choudhary,
“(Biology)

Responsibilities:
Monitor classrooms, corridors and staircases; supervise transitions/recess; prevent bullying, conflicts and property misuse; promote
Irespomiblc behaviour; coordinate with Class Teachers; record serious/repeated incidents.

Mr. Pushpendra Prajapati,
TGT (AE)

-ound Floor — Seni_nr Secondary Wing (Classes XI-XII)

I/C

| J

Member Responsibilities:

\lansee Sharma,

prohibited mobile/electronic

Monitor punctuality and discipline; supervise free periods, practical classes and dispersal; monitor {p-charpt:
n-C y

device use; prevent harassment, unauthorised movement and property damage; coordinate with Class Teachers/Section
rcport scrious violations,

Ms. Somya Jain, PGT

%

f(.’hcmlstWCummerce}
1
~

st Floor — Secondary Wing (Classes VI1I-X)

I/C Member Responsibilities:
suresh Ku mar Patel fMr. Shyamji Shrivagtava, |Supervise transitions, recess and dispersal; monitor corridory/staircases; prevent bullying, fighting and harassment, ensure
(Hindi) w TGT (8.5¢.) @;/g{ lpunctualily, uniform and conduct; coordinate with Class Teachers; promote peer responsibility; record significant incidents. |
i N ? P
\rea-wise Discipline Responsibilities
Area In-charge / Members I Key Responsibilities l
S Discipline during activities; authorised use; prevent overcrowding/rough play; safe movement;

Mr. Pramendra Kumar Mishra, Yoga Coach || uipment safety; cleanliness; immediate reporting of hazards.

thall Ground / Baskethall /
leyball / Assembly Stage

Mr. Dinesh Kumar, TGT (P&HE) - VC
Mr. Jeetu Tiwari, Sports Couch;
Mr. Manish Gupta, TGT (WE)

Supervise sports/assembly activities; prevent unsafc behaviour and unauthorised entry; rcgulate
equipment; monitor boundaries; ensure safe dispersal; coordinate during emergencies.

de Slaml_

IMr. Atul Singh Mahdele, PGT ( Maths) - UC; l&gulalc parking and movement; prevent overcrowding/unsafe riding; monitor entry/exit; ensure
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= Area ]r In-charge / Members | - __H

e Mr. Hemant Tiwari, T : . . ey Responsibilities

e » IGT (En, lsh]“{ signated parking; coordinate with Security; report loss/damage/security concerns. ____4“

common Responsibilities of All Wing/Area In-charges

’ isi Rﬂpomibility = l Responsibility _j

’@ regular supervision/rounds of the allotted e, ] ure fair, age-appropriate and KVS-cnmp::a.nl disciplinary intervention.

el indiscipline through guidance, counselling and positive intervention, e e e e

:,:’leh report serious safety, bullying, violence or harassment incidents, Submit periodic status reports to the Discipline Committee/Principal.

el with Section In-charges, Class Teachers, Security, Medical and Administration. |[dentify recurring problem areas and recommend corrective measures. _J
;s confidentiality and dignity in discipline-related matters. (Ensure discipline during examinations, PTMs, functions, tours and special programmes.

oo her discipline/safety duties assigned by the Principal. Assist during Annual Panel Inspection and official visits.

qrall Accountability
ipline Committee I/C: Overall coordination, monitoring, review and reporting to the Principal,
iyArea In-charges: Continuous supervision, immediate intervention, documentation and reporting of assigned areas.
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CLEANLINESS & SANITATION COMMITTEE

EL‘L'W_\&LL_\**_ Constitution, Dutics & Area-wise Responsibilities

S. No. | s oo —
—— = — Name & Designation i i ..
: = — s Signation i
é_. — U Dinesh Kumar, TGT pgiiny o [0l I | ————— -—~——J!
2 IMr. Vidys Charan Chuarasiys, par s T T S ———
- Mrs. Jaya Gothwal, 1 iy O —— __|Member ] L —
8 [SportsConch AR el —— |
S‘ 'I\’Ogu (‘oa‘-h B ——————— Mcmhcr == i e e
. Member
Core C(;:mmltlev — Duties & Responsibilitics . i
. -nsure overall cleanliness : ~
e  Conduct repular ins Oty “““'f""“ nnd hygicne of the Vidyalaya, e Mauintain Cleanfiness & Sunitation Inspection Register and Action Taken
R R::usur ispection of toilets, classrooms, corridors, playgrounds and Records,
Monit ailability . : A s  Promote personal hygiene, handwashing, waste segregation and cleanlinesy
. Cm,r:d?;;ﬁ:lﬁzlh:) of water, soap, cleaning materinls and sanitation facilitics. practices,
e  Maintain necess ¢ t?unlngm{&f": stafl for timely rectification of deficiencics. e [Linsure prompt reporting of sanitation, plumbing, electrical and safety
ceessary records/evidence for inspection and monitoring. deficiencies.
e Review cleanliness status periodically and submit reports to the Principal.

3. Area-wise Responsibility

Area
Boys Toilet — Near Class II-A  |[Mr. Deepesh Dix'?:f;;‘“-thnrge f n . B l-lcsfponsibilily. = :
G_ir-ls P Poﬂ.[; 2 it, (Music) Q):’;% Dml‘y clcanlmeh:s‘ water supply.. hll}:Tg.\; and sun.llatilun lns;‘lt‘:cllfm.
e oy e ]Mr' Pm;l » . : : ’Euf L lygtcrrc. clcnnh.ncss. water availability and sanitation monitoring.
_ : - Pushpendra Prajapati, TGT (AE) (\ Cleanliness, sanitation, water supply and maintenance monitoring.
Swafl1 ol_lncl - Ladies Mprs. Neha Biswari, TGT (Hindi) % . Ilygierre, cleanliness, privacy and sanitation monitoring.
Boys Toilet — Near Class V-B  [Mr. Chitiz Choudhary, PGT (Biology) /./1 “SqlCleanliness, hygiene, wuter and sanitation inspection.
Girls Toilet - Near Class VI-A _|[Ms. Komal Saini, PRT M i Uygiene, cleanliness, water and sanitation moniloring,
Boys Toilet — Near Class XI- M Mr. Vidya Charan Chaurasiya, PGT (CS) 0y # Pje leanliness monitoring, reporting and documentation.
9irls Toilet — Near Class XI-A | Mrs. Neha Lakhera, TGT (Science) " |lLygicne, sunitation, water and sanitary-waste management,
Bovs Toilet — Near Class 1X-B ] Dr. Suresh Kumar Patel, PGT (Hindi) il |C]um1lincss. sanitation, water and (ittings inspection.
Girls Toilet — Near Class 1X-A _| Mrs. Juya Gothwal, Librarian Qe [lLygicne, cleanlingss, water and sanitation monitoring,

. Sports & Yoga Areas: Sports Coach: Cleanliness and hygiene of playgrounds, sports areas and related fucilities. Yoga Coach: Cleanliness of yoga/activity arcas and promotion of

xrsonal hygiene and wellness. g
D. Accountability: Area In-charges: Regular inspection and immediate reporting of deficiencics. Convenor: Consolidation, coordination, periodic verification and submission of

TPOrts.
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