












 

Mandatory Performa to be sent by the School alongwith School Records. 
 

1 Name of the School & School Code 
 

2 Affiliation Number 
 

3 Name of the Candidate 
 

4 Candidate Roll No. & Passing Year 
 

5 Required Correction/Change sought 
 

6 Reason for Correction/Change 
 

7 First date & Class of Admission in School 
 

8 What document(s) were provided at the 
time of Admission (Please enclose attested 
copy) 

 
9 Copy of Admission Form 

 
10 Copy of TC, if from another School 

 
11 Copy of AWR (Clear & Attested) 

 
12 Copy of LOC (Clear & Attested) 

 
13 If change in School records, please explain 

why the same is done & on whose request  
14 Please also specify whether any prior 

approval from Board was sought & whether 
for changed particular has been made. 
Please specify reply clearly issue wise 

 

15 Comments of the School for Change 
 

16 What future action/measure have been 
taken for such mistakes  

17 Why the case at this belated stage 
 

18 Whether Parents were made aware about 
the important of particulars at the time of 
registration & filling LOC. Give your 
remarks. 

 

19 Provide any other document(s) in your 
records which show that mistake is not at 
the part of the School. 

 
 
I _____________________________ Principal/Head submit the attested documents and undertake that 
information given above is true & as per records & nothing has been hidden/concealed. I shall be liable for 
any action as per law of concealment of any information. 
 
 
 
 
 

Manager Signature & Seal of the School Head 
 



CASE NO: 
CENTRAL BOARD OF SECONDARY EDUCATION 
REGIONALOFFICE: BHiüBANËBWAX Z51021 

PHOTO CORRECTION EoRMAT FOR cQRRECTIQN OF CANPIDATE'S 
PHOTOGRAPH TO BE SUBMIÉTER BYFHE sciodi FRINCIPAL 

01 Name of the Candidate 

02 Name of the Mother 

03 Name of the Father 

Roll No. of the candidate with year of 
passing 

04 

05 ONE PHOTOGRAPH OF THE CANDIDATE 
TAKFN DURING THE REGISTRATION OF 
CLASS IX/X TO BE PASTED IN BOTH THE 
BOXES GIVEN BELOW: 

PHOTOGRAPH WITHOUT 
PRINCIPAL'S ATTESTATION 

PHOTQGRAPH WITH 
PRINCIPAL'S A�TESTATION T TTTU1T 

06 What is the reason for the mistake ? 

07 General Observation of the Principal 

NAME OF THE PRINCIPAL 
WITH SEAL & SIGNATURE 

SCHOOL NO 

TELEPHONE WITH STD 

MOBILE 
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