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Sign-up and User Login Process  

Step 1: Go to the application login page. Select your role as Class Teacher from the 

available options and click on Proceed. 
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Step 2: If you are logging in for the first time using password, click on the “Reset Password” 

option to create your password. 
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Step 3: Enter your registered mobile number and UDISE code, then click on Send OTP. 
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Step 4: Enter the OTP received on your mobile number and click on Verify OTP.  
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Step 5: Set your password as per the given instructions and click on Set Password. 
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Step 5: Once the password is successfully set, log in by entering your UDISE Code, Mobile 

number and password. 
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Verification & Configuration 

Step 1: After logging in, you will see different sections on the dashboard. Each section will 

open only after the previous section has been completed. Click on “Verify Yourself” to begin. 
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Step 2: Carefully review your details displayed on the screen. 
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Step 3: After reviewing all details, check the answers provided for each question. 
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Step 4: Check the self-declaration box and click on verify & continue to move forward. 
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Step 5: Click on Configure Screening Preference to proceed to the next section. 
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Step 6: Select the preferred language for screening. You can also download the screening 

template for reference, if required. Click on Save & Preview to continue. 

 

 

 



16 
 

  

Part 1 Screening 



17 
 

Part 1 Screening 

Step 1: Click on Part 1 Screening to begin the screening process. 
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Step 2: You can see the list of classes assigned to you for screening. Click on “Start Button” 

for the class you want to begin screening. 
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Step 3: You can see the list of all students enrolled in the selected class. Select one or 

multiple students and categorize them by clicking on Move to as: 

• Students with Concern, or 

• Students with No Concern 

Note: Students marked as No Concern do not require screening. Screening needs to be performed 

only for students with concern. 
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Step 4: If any student is absent, click on the three dots in front of that student and click on 

Mark as absent button. 
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Step 5: Select the reason due to which student is absent and click on Save button. 

 

 

 



22 
 

Step 6: For students marked as With Concern, click on Start Screening to begin screening 

for that student. 
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Step 7: The screening process is divided into 7 sections. Read all the questions carefully 

in each section and select only that option that is applicable for the specific student. After 

reading all the questions, click Next to move to the next section. Repeat the step for all 

sections from 1 to 6. 
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Step 8: On the last screen, after selecting the required checkboxes, click on Submit 

complete screening. 
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Step 9: You will see a pop-up to confirm submission. Check box the declaration and click 

on Submit. 

 

 

 

 


