
 

 

ANNEXURE – I 

PROFORMA FOR APPLYING TO THE POST OF   

PRINCIPAL/PGT/TGT/ PRT/SSA FOR POSTING IN KVs ABROAD 

  

NAME OF KV FOR WHICH APPLIED:  1st Preference _________________   
       2nd Preference _________________   

 

                                      FOR THE YEAR _________________ 

  

PARTS A and B TO BE FILLED IN BY THE INDIVIDUAL  
  

PART – A 
  

PARTICULARS OF PRINCIPAL/PGT/TGT/ PRT/SSA 

1. Name  [in block letters](Sh./Smt./Km.)   ----------------------------------------- 

2. Employee code           ----------------------------------------- 

3. Present Post                                             ----------------------------------------- 

4. Name of Present KV with KV Code           -----------------------------------------  

5. Region                                                     ----------------------------------------- 

6. Date of Joining in the present Post          ----------------------------------------- 
          on regular basis in KVS 

6. Date of Birth                                           ----------------------------------------- 
          Age (as on 30-06-2026)                               ------------------------------------------ 

7. Gender                                                   ------------------------------------------ 

8. ACADEMIC QUALIFICATIONS : - (latest to old) 

  

Examination University/Board/Deptt. Year Subject(s) % 
of  pass 

          

     

     

          
     

  

9. SERVICE RECORD (in KVS & in the post applied for ):  - 

DESIGNATION REGULAR SERVICE IN KVS IN 

THE POST APPLIED FOR   

SUBJECT(S) 

TAUGHT AND 

CLASSES 

ANY OTHER RESPONSIBILITY 

DISCHARGED (IN BRIEF) 

FROM 
DD-MM-YY 

TO 
DD-MM-YY 

TOTAL 

            

      

      

 

 
 



 

 
  

PART – B 

10. What has been the teacher’s result for the past 5 Years in the class taught by 
the teacher at the Vidyalaya level and Board level examination as the case may 
be (Not applicable for SSA) : - (as mentioned in Sl. No.2 (I)I – Selection Criteria) 

For TGTs/PGTs/Principals 
  

Year Classes 
taught 

No. of 
students 

appeared 

No. of 
students 

passed 

Pass % Students Secured Marks P.I 
(If 

applicable) 
90% 
and 

above 

75% 
- 

90% 

60% - 
75% 

45% 
- 

60% 

33% 
- 

45% 

Below 
33% 

1 2 3 4 5 6 7 8 9 10 11 12 

            

            

            
            

      
 

  
 

   
 

  
 

  

 

FOR PRTs: - 
(i) For Class I & II 

Year Classes 

taught 

No. of 

students 
appeared 

Pass % Students Secured Grade 

Grade Scale Performance Level 

A+ A B C D B Pg Pf 

1 2 3 4 5 6 7 8 9 1 2 3 

            

            

            
            

        
 

   
 

     

(ii)  For Class III & above 

 

Year Classes 
taught 

No. of 
students 
appeared 

Pass % Students Secured Marks 

90% 

and 
above 

75% - 

90% 

60% - 

75% 

45% 

- 
60% 

33% - 

45% 
Below 

33% 

1 2 3 4 5 6 7 8 9 10 

          

          

          
          

        
 

   
 

  
 

 

11. Record of In-Service training Programmes, CPD, workshops etc. attended as 
Resource Person or Associate Director or Director. Give details of the last 05 
years only:  

SI. 
No. 

Year Name of 
the 

Course 

Duration 
from ______ 
to ________ 

Venue In the Capacity of 
Resource Person / 
Associate Director/ 

Director 

Remarks 

1 2 3 4 5 6 7 

              

       

       
 



 

 

12. Recognition/ Award received at the National level (Govt. of India) by 
the  employee:  

Name of the Award The Institution by 
which Awarded 

Year of 
Award 

Field of Recognition 

        

    

 

13. Whether applicant possesses knowledge of Computer (MS Office):  YES / NO 
 

15. Whether served in any KV Abroad in any post? if Yes, Name of KV, period 

and post should be mentioned :        YES / NO        

         (If yes, Name of KV _________________Post _______________Period :_______)  

 

15. Details of wholly dependent family members (spouse and two 
dependent children only) who may accompany. If any, age and relation with 
their medical history be indicated.  

S. 

No.  

Name  Relation with 

applicant 

DOB Medical History  

          

     

     

     

  
16. Whether willing to join on short notice          :                  Yes / No 
 

17. Certificate of any level of Scout & Guide earned or Certificate related to ANO 

in NCC by the teacher : YES /NO 

      (If yes, please mention details in brief) (not applicable for SSA) : ___________ 

18. Any other significant achievement/ contribution not mentioned above such 

as in co-scholastic areas like Music, Culture, Art & Craft, Sports, Scouts & 

Guides, NCC etc. 
  

19. Whether having knowledge of rule position / code of conduct and the same 

is being applied in day to day disposal of work. :  Yes / No 

 (if yes, please comment in brief about the quality) : __________________________ 

 
  

20. Whether having knowledge of any foreign language viz. Persian language or 

Arabic Script/Russian Language/ Nepali language  :  Yes / No 

      If yes, enclose the copies of supporting documents 
 
 

Signature of the Applicant with date 

 
 

DECLARATION 



 

  
          I, __________________________ (Name & Designation) do hereby given an 

undertaking that I will positively report for the duty by the stipulated date if 

selected for posting at KV _________________. I will not withdraw my privilege at 

a later date for any reason, whatsoever and will certainly report for duty on 

getting posting order. I am ready to attend interview, if called. I will take only 02 

children and no other dependents with me if posted at KVs Abroad.  

 

I hereby solemnly declare that I shall at all times uphold and maintain the 

dignity, integrity, discipline, and code of conduct and shall discharge my duties 

with utmost sincerity, devotion, honesty and professional manner strictly in 

accordance with the instructions / rules and regulations in force. 

 

Further, I hereby declare that I shall abide by the terms and conditions of 

posting and that I may be repatriated at any point of time, without assigning 

any reason, as and when directed by the competent/higher authorities of the 

Kendriya Vidyalaya Sangathan and I shall comply with such directions 

unconditionally. 

 

   
Signature of the Applicant with date 

 

 

 

 

  



 

ANNEXURE – II  
KENDRIYA VIDYALAYA SANGATHAN 

 (TO BE FILLED IN BY VIDYALAYA/ REGIONAL OFFICE) 
(Separate form for each candidate and to be enclosed with the application form) 

  

CHECK LIST……………..                      

1. Name of the Applicant (Sh. /Smt. /Km.) :_________________________________________             

2. Employee code                   : ________________________________________         

3. Post Held         : ________________________________________         

4. Date of Birth                           : ________________________________________        

5. Name of Present KV                : __ ______________________________________ 
     /Regional Office                    
6. Total regular service in KVS in the post applied for:   _____Year_____Months 

7. (a)  RESULT OF THE LAST 05 YEARS OF THE HIGHEST CLASSES TAUGHT 
(QUANTITATIVE / QUALITATIVE ) (for Principal/PGTs/TGTs as per Para II (B) & (C) of 

selection criteria): - 
  

Year Classes 
taught 

No. of 
students 

appeared 

No. of 
students 

passed 

Pass % Students Secured Marks P.I 

90% 

and 

above 

75% - 

90% 

60% - 

75% 

45% 

- 

60% 

33% - 

45% 
Below 
33% 

1 2 3 4 5 6 7 8 9 10 11 12 

            

            

            
            

      
 

  
 

   
 

  
 

  
  
 (b)      RESULT OF THE LAST 5 YEARS FOR PRIMARY CLASSES FOR PRT: - 
 

(i) For Class I & II 

Year Classes 
taught 

No. of 
students 

appeared 

Pass % Students Secured Grade 

Grade Scale Performance Level 

A+ A B C D B Pg Pf 

1 2 3 4 5 6 7 8 9 1 2 3 

            

            

            
            

        
 

   
 

     

 

(ii) For Class III & above 

Year Classes 

taught 

No. of 

students 
appeared 

Pass % Students Secured Marks 

90% 

and 
above 

75% - 

90% 

60% - 

75% 

45% 

- 
60% 

33% - 

45% 
Below 

33% 

1 2 3 4 5 6 7 8 9 10 

          

          

          
          

        
 

   
 

  
 

 
8. RECOGNITION (Please mention details): _____________________________________________ 
    Award/Certificate (verified) :                              YES / NO     
  

9. Contribution in in-service course/CPD / training as Director or Associate Director or 
Resource person have been verified : YES / NO 



 

 
10. Whether working knowledge of Computer as claimed by the employee in Computer is verified 
:  YES / NO 
  
11. Certificate of any level of Scout & Guide or ANO related documents for NCC earned by the 

teacher (verified). YES / NO 
  
12. APAR Points of last five years to be filled by RO concerned. 

       (Forward the copies of APAR with applications) 

Year 2021 
(31st March 

year ending) 

2022 
(31st March 

year ending) 

2023 
(31st March 

year ending) 

2024 
(31st March 

year ending) 

2025 
(31st March 

year ending) 

Points awarded in 
APAR 

          

13. CERTIFICATE TO BE FURNISHED BY THE PRINCIPAL IN CASE OF 

TEACHERS/SSA& COUNTER SIGNED BY DEPUTY COMMISSIONER. 

             It is certified that Ms./ Mr./Mrs. ……………..………………………………….. 
(Name of the employee with Designation) of Kendriya 
Vidyalaya…………………………………………………………………  has an absolutely 
clean record of service and faultless antecedents and that no vigilance/ 

disciplinary enquiries are pending/ contemplated against her/ him. 
 
Pen Picture report of the applicant/candidate in Minimum 200 to 300 words: 

 

 
 
 

 

 

 
 
 

 
  

 
 
 
 

 
 
 

 

 

14. It is certified that all the information provided from Sl. No-1 to 20 of Part A & B of 

application form (Annexure-I) have been checked and found correct. 

      
Signature Of Principal, KV Concerned 

                                                          with Date & Seal   
  
  

Signature of DC, RO Concerned With Date And Seal



 

 
 

 

 

 

 

 

 

 

  


