
cOMMITTEES 2025-26 w.e.f 24WNE 2025��20
The following committees formed for the year 2025-26 for smooth functioningof the Vidyalaya. Allcommittee In-chargesand membersare responsible for preparation of

Annuai/Year Planner of allthe activities of theirdepartment and at the end of every month, committee will conduct meeting and submit activity report of the month.

SI.

NO.

1

NAME OF

COMMITTEE

Academic

Support
Committee

CommitteeIn-charge & Members

���/ PRINCIPAL

3Tr �� /SH.AMIR HUSAIN

34-��/ VICE PRINaPAL

stety�T �a /SMT.POOJA RAWAT

� H�� /PGTCS

HopHR �T/SH. MANOJ KUMAR
JHAR� 2R�/ PGT HINDI

HTHrdar lc/SMT.ABHILEKHA
CHAND

FTAAT farTs �dft/ PGT ENG

�a /SH.RAM SHRIRAO

� S�RT /PGT BIO

�4 R/SH.CHITRANGAD SINGH

1N aT5�/ PGT

COMMERCE

SCOPEOF DUTIES

Responsibilities of theAcademic Support
Committee

•Responsible for necessary correspondence with

KVS Regional Office / Headquarters as directed by

the Principal regarding academicand committee

matters.

•Stay alert, vigilant, and responsible in allduties

related to the academicdepartmentand committee.

•Regularly observe and supervise academic

functioning and schedule adherence.

•Prepare the Department-wise AcademicCalendar

forthe academicyear 2025-26.

� Plan,execute, and monitor academicand c0

curricular activities aswell as routine School Work.

•Assist, advise, and support the Principal in

emergencysituations and day-to-day decision

making.

•Coordinate with other teachers and departments

for:

1. Remedial classes

2.MOD (Master on Duty) schedules

3. Gate/discipline duties

4.Special academic/enrichmentprograms

5.Conduct regular reviews of academic

performance and provide feedbackfor improvement

6. Maintain proper documentationand ensure

timely reporting of academicrecords and data

OTHER SPECIFIC

DUTIES

SUPERVISE

Sr. Most PGT & I/C

OF CPD

Subject Convener

of Subject

Committee HINDI,

SANSKRITand

Third language

Subject Convener

of Subject

Committee

ENGLISH

Subject Convener

of Subject

Committee

SCIENCE

Subject Convener

of Subject

Committee

SOCIALSCIENCE

Sign.



2 Admission

Committee

�faT sa/SMT. SARITA DOLE

�a� PRT4 ��/ PGT MATHS

TEt�a/ SMT. MADHAVI
RANADE

�r� /HM

T� A/SMT. SARIKA SINGH

�� RT/PRT

�RaT / SMT. SARITA DOLE

�� ��/ PGT MATHS

�1ra/ SH. RAHUL DHANVU

�?a�� ?�3ait /TGT ENG

A� TEfTat/ SMT. MADHAVI
RANADE

E�Ifq4/ HM

Ht fAfT /Smt. Neeta

Sisodiya��ffRia/ PRT

�q� al/SMT. SWATI

BHAWANE I�[H� RR / PRT

7. Preparation for CALP time-table and

monitoring

•Recommend and plan CPD training and

development opportunities for staff and encourage

participation in workshops, seminars,and

orientation programs.

•Perform any other academic or administrative

tasks as assigned by the Principal.

To plan admissionprocedure as per KVS

guidelines. Planning, execution, dissemination&
supervision to ensure error free Registration.

Maintenance of the admissionrecordsi.e.

registration, provisional list, waiting lists, category

wise details of admission etc.

SupervisionofSR registers i.e. completion of

detailed & correct entries from admission form.

Coordinationwith Examinationdepartment for

conductingtests/ examinationforfresh admission
in the class.

Any other correspondence related to the

admissiondepartment.

Subject

of Subject

Committee

MATHS

SUPERVISE

PRIMARY

Member

OVERALL

IN-CHARGE

SECONDARY

PRIMARY

PRIMARY

PRIMARY

3

PM SHRI

SCHEME
IMPLEMEN

TATION

BT 3HTfT FA/SH.AMIR HUSAIN

34-�/ VICE PRINCIPAL

4YT{TGG/SMT. POOJA RAWAT

�� R� ���/ PGT Cs

Overall Project Oversight

Supervisetheplanning, execution,and

monitoring ofactivities and fund utilization under

the PM SHRI scheme.

Ensure timely and efficient use of funds as perthe

approved plan.

Supervise

IN-CHARGE



�/ SH.RAM SHRIRAO

|3� RH� 4aRn/PGT BIO

St �tdt a/SMT.MADHAVI
RANADE ITtufraI /HM

MHTARo E/SMT.SARIKA SINGH

�� R/ PRT

RG ��/ SH. DHANRA

NANDURKAR HE�% 3� 314Tt/
ASO

•

Resource Management, Ensure effective and

need-based utilization of procured itemsfor

student benefit.

Overseeprocurementas per GFR-2017 norms.

Maintain separate stock registers for Consumable
and Non-Consumable items.

Physical verification,proper stock entry, and

record -keeping of all purchases.

Documentation& Reporting, Maintain before

after photographs, videos, and written records for
all activities.

Collect feedbackfrom students, staff, VMC, and

local community on project impact.

Submitquarterly newsletters and compiled

schoolmagazineon time.

Financial Discipline Ensure no mixing of PM SHRI

fundswith VVN/SF.

• Respect the head -wise fund ceiling.

Any unspentrecurring fundfrom previous years

willlapse.

Non-recurring leftover fundsmay be used under
the same head.

Branding & Display of PM SHRIbannersand logos

at events and keylocations.

Assign uniqueasset numbers to each non
consumable item and label them physically.

Monitoring & Evaluation, Track activity progress

and adjust if necessary to meettargets and
timelines.

Focuson impact-driven initiatives-enhancing

learning, well-being, and environment.

Member

Member

Member

Member



4

5

�T RIa /SH. RAM SHRIRAO

aa� �taeTa / PGT BIO

ay ��3t Ta�/ SH.VINAY R.

SHAHARE

�R��� Rea/TGT

MATHS
Exam dRyT /SMT. SHILPA�ARBE

Department &
Moderation 4�4TET/ LIBRARIAN
Committee �3T�G�/ SH.UMESH WASNIK

�� fRt/PRTHAG ICu /Smt.Neeta

Sisodiya ��[�� [21Ga/ PRT

�MS. PRACHI PANDEY

�� RrRT /PRT

3THA�/ SH.AMIR HUSAIN

34-�/ VICEPRINCIPAL

a�� A/SH.CHITRANGADH SINGH

�aR� R� �54/ PGT

COMMERCE

�T�T �a�/ SMT.POOIA RAWAT

Purchase a� �au/ PGTS
Committee

fa qrEt/SH. RAVIPAKHARE

�RRa�� �T.� �TRT /TGT

PHE

�et AT�dt �/ SMT.MADHAVI

RANADE H�taf�a / HM

RCaR/SH.SUNIL PARATWARAA

Coordination, communication& implementation

of all KVS/CBSE guidelines /directions. Planning,

execution & supervision of all exams,entries

related to evaluation and documentationof the

same.

Procurementof all exam requirements, stationary

&maintenanceof records/ registers.

Correspondencework of exam department.

• Any work related to Exam. Distribution of

progress cards & split up syllabus in time

• To work asper GFR rules, GeM and KVS

Guidelines.

• Need Analysis: ldentify genuinerequirements

with specifications.

ProcurementMode: Use GeM first. Comparative

Statement:Select L1 vendor(lowest rate fulfilling

allconditions).

Purchase Order: Issue PO with Principal's

approval.

Item Receipt &Verification: Physical verification

by committee.

Stock Entry: Entry in consumable/non

consumable register. Assign asset number.

Bill Verification: Crosscheck bill, stock entry,cash

book update. Sign by Stock \/C& Principal.

Documentation:Maintain all records -
requisitions, quotations, PO, bills, stock entries.

OVERALL

INCHARGE

SECONDARY

EXAM, MIS

PORTAL

SECONDARY

EXAM

PRIMARY EXAM

/C

MEMBER

PRIMARY EXAM,
MIS PORTAL

SUPERVISE

IN-CHARGE

GeM Portal work

MEMBER

MEMBER

MEMBER

6



�� R/PRT

6 CBSE and
Public Exam

���� 1R� /SH.DHANRAJ

NANDURKAR HGT�G 3�� 3T/
ASO

� ��T/ cONCERNED STOCK
/C

�t tutta/SMT. ROHINIVAZE
Ra��� R� / TGT
MATHS

AA� RTeT tia2/PGT PHY

�?� ��/ SH. KISHORE

SHENGADEKAR RT1a�IA fR�
Ha ��� /TGT OCIAL SCIENCE

Documentation &
Paying Authority

Responsibilities Related to Examination Work
•Coordination, communication,and
implementationof all KVS/CBSEguidelines and INCHARGEdirections.

•Planning, execution, and supervision of all

examinations, including entries related to
evaluation and documentation.
• Procurementof all examination materials and
stationery; maintenanceof related records and
registers.

Member
�Handling all correspondencerelated to the
examination department.

•Management of all examination-related tasks,

including distribution of mark sheets/certificates
and other essential duties such as:

-Registration of students in CBSE for Class IX

and XI

-Submissionof LOC (List of Candidates) for
MemberClass X and XIl

•Timelycompletion of tasks related to OASISand

other official portals.

R

7

Timetable

& Daily

arrangement
committee

�Tet HSG�G/ SH. ASHISH

MANDAVGADEaf&3r�9T� / PGT ECO

fay ��S RT��/ SH.VINAY R.

SHAHARE

�Responsibilities Related toTime-Tableand

Academic Scheduling

••Preparation of theschool's routine time-table as

per KVS guidelines.

•Preparation ofspecial time-tables well in advance

forany Cluster-level or Regional-level events in the

INCHARGE

Member



CCA

Committee

�R1 ��4 RT�� /TGT
MATHS3N��1�4 /SH. RAJKUMAR
PAURANIK

�aa a4R��4a /TGT WE

RqT /SMT. SHILPA DARBE

�TE/ LBRARIAN

�tt aK/SMT. PUNANM
HATWAR

g�RR /PRT

�faHt?a /SH. BISNE SUSHIL

g�Ret/ PRT

�32r� /SH. UMESH WASNIK

�Pe /PRT

siHtHfa AR/SMT. SARIKA SINGH
�� 1H/PRT

Atafe�T /SMT.ABHILEKHA

CHAND af�th/ PGT ENG

T/SH.MANO KUAMR

JHA FAIGAlar fr5fut/PGT HINDI

dtq�a a�/ SMT. PAPITA BAGADE

gfarfaa dEflATGfott/ TGT HINDI

aT /TGT SKT

Vidyalaya.

Preparation of CALP (Catch-Up and Learning Plan)

time-table for students who miss school due to

participation in cluster/regional/national level

Daily Arrangementevents.

•Preparation and dissemination of daily

arrangementsand remedial/extra class time-tables

Daily Arrangement1asper directions.

•Supervision and regular monitoring of class

attendanceregisters.

•Documentationand correspondencerelated to PRIMARY Time

time-table management; monitoring of bell Table/C

timings.

•Operateand manage the automaticbell system. Automatic Bell

� Verification and certificationofpart-time System
teachers' salary statements.

Daily Arrangement

Daily Arrangement

• Preparation of the CCA Calendar ofActivitiesfor
OVERALL

2025-26 and execution of activities asper KVS INCHARGE
norms and expectations.

•Celebration of important national and

international days during the academic year 2025
Member

26.

•Makingimportantannouncements during the

morningassemblyand ensuring its proper

functioning. Member
•Constitution of the StudentCouncil and

monitoring its active participation in school

activities.

•Preparation of the duty chart for the morning Member

assembly.



AH 3rt� / SMT.ARCHANA

MISHRA

9TfAfRfaT/PRT

tet/Sh.Saurabh SouTabh
��R /PRT

t3r1 �/ SMT.ARCHANA
MISHRA

�a � �T 72o/TGT

ARTS�R /SH.RAVI PAKHARE

Ceanliness,|fa���e� ~T.da � fT/ TGT
Sanitation PHE

&
Conservanc fts �. SH. KISHOR

SHENGADEKAR
Monitoring

Committee
TGT SOCIALSCIENCE

�dt aTGo/SMT.SWATI KOTHE

TGT SOCIAL SCIENCE

•Organizing morning assemblies asper KVS norms

and ensuring quality student involvement.

•Planning, preparation, and celebration of Annual

Day and other special days.

•Allocation of display boards to various

departmentsand regular monitoring of all boards

(including classroom display boards).

•Selection of monthlythemes and organizing

relevant activities based on the selected theme.

•Maintenanceof records of student achievements

underrespective houses, ensuring transparency in

resultsand recognitions.

•Planning, implementation, and documentation of

activities and competitions asper official

directions.

�Procuring cleanliness materials fortheentire

school campus,asrequired.

•Regular distribution of cleaning materials to

housekeeping staff.

•Assigning duties to wing in-charges, cleanliness

monitors, and housekeeping staff.

•Ensuring proper monitoring of school

cleanliness-including classrooms, staff rooms,

departments, corridors, assembly ground,

playground, and washrooms—with supportfrom

wing in-charges and cleanliness monitors.

•Maintaining records of:

-Attendance of housekeeping staff

-Work completed bythe staff

-Usage of cleaning materials

-Any other related tasks

•Submitting regular performance reports of

housekeeping staff.

PRIMARY In

charge

Member

OVERALL

INCHARGE

Playground and

outside building

and surroundings

Secondary

Buildings Second

Floor, AIIMales

Toilets in

Secondary

Building,

Secondary

Buildings First

Floor & AlI

FemaleToilets on

first Floor

�uauo



10

M&R
committee

(School

Building)

d�Rt T/SMT.KHEMARAN
RANGARI

�y4T /SH.RAMPRAKASH

NAKHATE��1 R /PRT

sta/SH.SOURABH
��f 4/ PRT

stteTatte�/ SMT.SHALINI
KAUSHAL

�� fRT/PRT

H�/ SH.MURLIDHAR NIMJE

A�/ SUB STAFFtR �/ SMT.SHIPRA MATE

��+4 /SUB STAFF

Class Teacher and DEPARTMENT INCHARGE

���� ��4/ SH.RAUKUMAR
POURANIK

�fR1� ��/ TGT WE

3Tetg�a /SH.ASHISH
MANDAVGADE� 3�~T/ PGT ECO

sfa �/ SH.BISNESUSHIL

/PRT

•Monitoring Vidyalaya infrastructure

developmentand ongoingworks.

�nspectingthe campus forissues such aswall

cracks, tree/plant growth on the roof, and the
condition of paint and whitewash on the school

building.

•Monitoring and documenting civil, electrical,

and repair works undertaken.

• Preparing estimates and submitting

procurement requests for necessary materials.

•Maintaining and updating stock registers;

certifying the properuse of materials atrequired

Secondary

Buildings Ground

Floor & All

Female Toilets on

Ground Floor

Playground and

outside building

and surroundings

PrimaryFirst Floor

and all Male

toilets

PrimaryGround

Floor and all

Female toilets

Principal Room,
VP Room, Office,

Reception

Secondaryand

Primary Staff

Rooms

Concerned Class,

Deptt. and its

surroundings

INCHARGE

Member

Member



Furniture

���4eaIK /SH.SUNIL PARATWAR

�� / PRT

� � t/SH.JAYESH KUMAR

TIWARI �T�4 Rea/ PRT

S�tf/ SH.PRADHAN KISHORE

g�fR/ PRT

locations.

•Verifying and certihying bils related to

maintenanceand infrastructure.

�nforming thePrincipalaboutareas needing
immediateattention.

•Adopting a proactive approach to ensure the

safety and security of students at all times.

Preparing the list of articles for

condemnationin the new formatand

keeping it ready for physical verification.

Raising the indent forthe furniture required

within the ceiling. Maintaining the furniture

registerand inventories in each class, lab,

department, library, office, etc., regularly.

Regularly checking theexistence of furniture.

Preparing the list of repairable and broken

furniture.

Submitting the requirements for shortage,

making inventory, and monitoring.

Taking a proactive approach, keeping in view

the safety and security of students.

INCHARGE

Member

Member

12

q�/ SH.RAVI PAKHARE

PHE

sHttffaT�/ SMT.ABHILKEHA

Discipline
CHAND AGafRe�/ PGT ENG

committee |set 4/SMT. HARSHA NIKOSEa RT4a�/ TGT

SCIENCE

HT AIydt THŠ/SMT. MADHAVI

RANADEG�Tq4/ HM

1.

2.

Conductof Disciplinary Proceedings

Conductdetailed inquiries in caseof any

disciplinaryissues involving students or staff.

Submita report on each inquiry conducted,

mentioning:

The nature of the issue: Findings of the

committee, Outcome of the inquiry,

Recommended action to be taken.

MonthlyReporting: Prepare and submit a

MonthlyReport to the Principal/Vice

Principal highlighting:

Number and type of disciplinarycases

handled.

Actions or steps taken in each case.

INCHARGE

Member

Member

Member



HtIfh A/SMT.SARIKASINGH

g�RRa / PRT

Counsellor

Coach

Yoga instructor

Class Teacher

Key observations or repeated issues

noticed.

3. Monitoring Movement in Corridors:

Regularly monitorstudents' movement

during class hours.

Record names of students moving

without an Out Pass.

Submitthe list to the Principal foraction

and communicationwith the respective

Class Teachers.

4. Record Maintenance:

Maintain accurate and updated records

related to all disciplinary inquiries,reports

submitted, actions taken, and

correspondencewith the Principal/Class

Teachers.

5. Framing Guidelines for Discipline:

Frame and circulate Guidelines for

Maintaining Discipline in all areas of the

Vidyalaya.

Ensure implementation of these

guidelines among students and staff.

Member

Member

Member

Member

Member

13

�get/ SH. RAVI PAKHARE

fe�. � R/TGT
PHE

fa� /SH.CHITRANGAD SINGH

Sports flGG�ar fereTG aIfUsT/PGT

Committee COMMERCE�a /SH. BISNESUSHIL

fRe/ PRT
�T�4 / SMT.MANSI

� Rl/ PRT

Planning & Documentation of Vidyalaya

SportsActivities

Planning and documenting Vidyalaya

sports activities, including the year

calendar.

Monitoring blocks period and

purchasing required material.

Arranging sports meets as per KVS.

norms.

C Planning and conducting the Annual

Sports Day celebration.

Conducting SBSB activities asper KVS

schedule.

INCHARGE

Member

PRIMARY I/C

Member

17



Coach
Member

14

15

16

17

NCC

Scoutand

Guide

cub and
Bulbul

Disaster

Manageme
nt &SOP

Yoga instructor

����a /SH.RAHUL DHANVIJ

Ra ��� ReT 3dsth / TGT ENG

� fahR/SH.PRADHAN KISHOREg� /PRT

� ��4Ms. PRACHI PANDEY

� R /PRT

|AtRT Smt. SHILPADARBE

�T�/ LIBRARIAN

tHtST /SMT.REKHA

TGT SOCIAL SCIENCE

fa� / SH. CHITRANGAD SINGH

a� R� �T54 /PGT
COMMERCE

�� Rt/SH. PRADHAN KISHORE

��RH/ PRT

Hi �G� /SMT.PUNAM
HATWAR

g� RT/ PRT

���K �Rr� /SH.RAUKUMAR
POURANIK

�fRa �� �AHa/ TGT WE

tt /SMT.ABHILEKHA

CHAND �4i 1e1 3rst/PGT ENG

NCC Activities

o Registration of the unit,selection of

cadets,and training asper NCC
norms.

o Handling all work related to NCC.

Make a duty/responsibility chart for all the

trained teachers for both primary and

secondary.

Registration ofunit: Fresh registration for

Pravesh, Cubs,& Bulbuls.

Conducting upgrading camps &
celebrations related to scouts. Taking up

community development& celebration

related to scouts.

Submitting monthlyreports & carrying out

other related work.

Maintain the record related to Scout/Guide

movement.

Maintain Stock Register as per KVS norms.

Responsibilities Related to Disaster

Management and SchoolSafety

�Following Disaster Management guidelines and

Standard Operating Procedures (S.0.P.)issued by
KVS.

•Ensuring the safety and security of the entire

Member

INCHARGE

Member

Member

In-Charge

Member

Member

In-Charge

Member

In-Charge

Member
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�� qTt/ SH. RAVI PAKHARE

gfR1a �4g T.Ta� R/TGT
PHE

��� Tar/SH.PRADHAN KISHOR

�� / PRT

/SH. NILESH BOBADE

�� -aia/ PRT MUSIC

14�/ SH.DHANRA
NANDURKAR

HG H� �4�/ ASO

SdRt�/
SMT. KHEMARANI RANGARI

fa �4 fRe� �y�/ TGT

SCIENCE

Medical A� /SMT. PRAKRITI
and Health KRISHNAN

Check-up �fRiaT /PRT

NURSE

Excursion/ faet�rta/ SH.KISHOR

Exposure SHENGADEKAR

Visit/ Field | �e� fa a��/
Trip TGT SOCIAL SCIENCE

Vidyalaya, including students,staff,

infrastructure, and availability of potable water.

•Conducting mock drills at regular intervals to

ensure preparedness.

•Preparationand distribution of ldentity Cards

for all concerned.

Responsibilities Related to Health & Wellness

• • Planning a calendarof departmental activities,

including scheduled datesformedical check-ups.•Coordinating with local doctors to organize

medical check-upsforstudentsat least twice a

year.

•Maintaining proper records of medical check

ups in collaboration with class teachersand the

schoolnurse.

�Ensuring that first aid itemsare readily available

and restocked as needed.

•Arranging book binding after medicalcheck-ups

(where applicable) and maintaining related

records.

•Preparing a list of differently-abled studentsand

informingclass teachersand subjectteachersto

ensurepropersupport and record maintenance.

Responsibilities Related to EducationalTours

and Excursions

Planning educational tours for different classes

as per KVS guidelines,ensuring complete safety

Member

Member

Member

Member

In-Charge

Member

Member

In-Charge



��/ SH.JAYESH KUMAR
TIWARI

�� MH�/ PRT� �� /SH. PRADHAN KISHOR

/PRT

r ates/SH.NILESH BOBADE

��aR- �fia/ PRT MUSIC

sedt u� /SMT. PRAKRITI

KRISHNAN

yrfAGfRfat/PRT

sitHtST/SMT.REKHA

TGT SOCIAL SCIENCE

SHt3fd �iz/ SMT. ABHILEKHA

Record
CHAND

keeping& |d�a� PH� �/ PGT ENG

Photograph ta �T/ SH.MANO KUMAR
ylub JHA� �r/PGT HINDI

�MS. PRACHI PANDEY� fReG / PRT

and security of students.

�Finalising destinations through formal

discussions with the Principal and documenting
decisions in the excursion register.

•Organising visits to local places of educational

and tourist interest.

�Handling all arrangementsrelated to the tour,

including:

-Implementing safety measures

-Issuing NOC lettersand obtaining parental

consent

-Arrangingtransportation (buses)

-Coordinating with thevenues to bevisited

and

acquiring necessary permissions

•Preparing detailed reports of visited places and

collecting student feedbackfor record-keeping

and improvement.

•Capturing photographs of various school events

and activities as per reqirement.

•Arranging professional photographers for

important school functions and celebrations.

•Displaying photographson designated display

boards with proper captions on a regular basis.

•Maintaining a well-organised, year-wise photo

album of the Vidyalaya to be presented to

visitors, officials, and during inspections.

•Creating a digital archive of event photographs

forrecord-keeping and future reference.

•Coordinating with different committeesand

departmentsto ensure timely photocoverage of

all key events.

• Ensuring student consent and adherenceto KVS

guidelines while publishing or displaying student

photos.

Member

Member

Member

Member

In-Charge

Member

Member

Member
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21

2 �fT � /SMT. ABHILEKHA
CHAND

ah� R3th/PGT ENG

JHA
� �T /Sh.MANOJ KUMAR

|aa� �/ PGT HINDI

Vidyalaya

Magazine & SH. SUHAS V.MISHREEKOTKAR, TGT (ENG)

Magazine

Class tq�� ��/ SMT. PAPITA BAGADE

Committee
�1� R�4 f/ TGT HIND

a� R� ��� /TGT SKT

3rdaTT/SMT.ARCHANA
MISHRA

yufARifaaT/ PRT

�atr /Sh.Saurabh Souabh
�R / PRT

stgT�Ga/ SMT.POOJA RAWAT

�ha� R� ��/ PGT CS

Hh4� HT/ Sh.MANOKUMAR
Press and JHA
Social � �i/ PGT HINDI
Media t afH �/ SMT.ABHILEKHACommittee

CHAND� �stt /PGT (ENG)

Sh.Suhas V.Mishreekotkar, TGT (ENG)

Responsibilities of the Vidyalaya Magazine& In-Charge

Class MagazineCommittee

• •Plan and publish the Vidyalaya Magazine and

Class Magazinesas per schedule. Member
•Collect articles, poems,drawings, photos, and

reports of events and achievements(including

retirements).
Member

•Encourage student participation from all classes

and coordinate with teachers forcontent.

•Edit, proofread, and design layout forquality Member
publication.

•Ensure student consent and follow KVS

guidelines while publishing names/photos. Member

•Maintain records of submissions and archive

past editions.

�Highlight selected content on display boards or Member

digital platforms.

•Coordinate with the printingvendorif required

and ensure timely release. Member

Responsibilities of the Press & Social Media In-charge of social

Committee media platforms

� Prepare press notes and reports covering
(X,FB,INSTA,YOU

various Vidyalaya activities for print,electronic,
TUBE ETC)

and social media. NEWS PAPER AND

�Highlight the achievementsof the Vidyalaya and |OTH ER PAPER

its students through timely updates. PUBLISHING

•Upload approvedcontent on the Vidyalaya

website and official social media handles. NEWS PAPER AND

•Ensure student consent and strict adherenceto OTHER PAPER

KVS guidelines before publishing any names, PUBLISHING

photos, or personal details. NEWS PAPER AND•Maintainadigital archive of published content OTHER PAPER
and media coverage for records. PUBLISHING

23
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H FR I/Sh. MANoJKUMAR
JHA� /PGT HINDI

S�qiT � /SMT.PAPITABAGADE
�R1 ��� / TGT HINDI

RyTt/SMT.SHILPA
RAMTEKE

�RR���R�T /TGT HIND

•Plan, communicate,document,and periodically
report all Hindi-related activities conducted in the
Vidyalaya.

•Organise and report on Rajbhasha-related
programmes such as Hindi Pakhwada/Mah, Hindi
classes,tests,workshops, and competitions.
•Ensure active involvement of both students and

teachers in promoting the use of Hindi in day-to
day school functioning.
•Maintain records of all activities and submit
timely reports asper KVS guidelines.

IN-CHARGE

MEMBER

MEMBER

24

RR/SH.CHITRANGAD SINGHa� T/PGT

COMMERCE

St�/ SH.YERNE HEMANT

�R /PRT
s rH/SH.SOURABH

ACCOUNT
��4 Ri� / PRT&

Verification

of office tR 1R4�/ SH. DHANRAJ
documents NANDURKAR
(PayBill, � 3rg� 34t/ASOArrears

etc.)

and/SH. GOURAV
faaa4#� /JSA

Calculate incometax of all staff and verify

supporting documents as per IT rules.•Maintain registers and records of monthlyIT

and PT deductions and staff submissions.

•Review IT &PTcollections, prepare and submit

challans, and keep records of the same.

•Coordinate with the Chartered Accountant (CA)

for compilation, audits,and return filings.

•Provide guidance to staff on investment

declarations, proof submissions, and tax-saving

options.•Prepare monthlypay bills, ensuring accuracy in

allowances, deductions, and arrears.

•Process staff-related bills including

reimbursementclaims, medical bills, LTC, TA/DA,

etc.

�Maintain leave records of all teaching and non -
teaching staffand updatethem regularly.

•Ensuretimely communicationof salary slips, tax

sheets,budgetand official circulars related to

finance and HR.

INCHARGE

MEMBER

MEMBER

OFFICE INCHARGE

DEALING HAND
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STEM
cOMMITTE

E

tfaT/SMT.SEEMA RANI

�RH� �� RT/PGT CHEMT�� / SMT.POOJA RAWAT

� �� 4��/ PGTS
�NTa/ Sh.RAM SHRIRAO

WR� 4aRT/PGT BIO

stetafRa s�/SMT.SWARITA DOLE

R� /PGT MATHS

�T� DH� ��
PGT PHYSICS

�dt� � /SMT.HARSHA NIKOSE

���/ TGT

SCIENCE

�taARt tt/
SMT. KHEMARANI RANGARI

H� ��/ TGT

SCIENCE

a�2It/SH. VINAY SHAHARE

faRa� �� /TGT

MATHS

sHÂI fauft at/SMT. ROHINIVAZE

�RTa11� Reg �a/ TGT

MATHS

1. Promote hands-on, tech-based learning (Al,

AR, projects).

2. Implement nationalSTEM programmes

(INSPIRE, ATL, NCSC, etc.).

3. ENSURING THE PARTICIPATION OF THE

STUDENTS IN VARIOU COMPETITION,

OLYMPIAD, ETC

4. Build a culture of innovation via teacher

teams&subject committees.

5. ConductweeklySTEM demos in morning

assemblies.

6. Organise trips,workshops,guestlectures,

and science fair events.

7. Set up STEM Club, STEM Park, STEM Library

Corner, and ldea Box.

8. Recognise innovation with awards at school

functions.

9. Involve parents &community through open

STEM events.

10. Prepare and review an AnnualSTEM Action

Plan.

11. Share best practices with Regional Office &

display during inspections.

OVERALL

INCHARGE

TECHNOTHLON,

CODING, Al

CSIR JIGYASA,SOIL

HEALTH

PROGRAM, IDEA

BOX INCHARGE

MATHS

OLYMPIAD,

PRASHASHT APP

(Aurbindo Society)

Know Your

Chandryan,Sakura

Science Program

NCSC,INSPIRE

MANK, ECO CLUB

MISSION LIFE

SCIENCECIRCLE

/C,RBVP,

YUVIKA,VIGYAN

PRATIBHA,VVM,
GREEN

OLYMPIAD,

PRAYAS

MATHS LAB I/C,

Adolescent

Education

Programme (AEP,

VIGYAN JYOTI
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ICT

Departmen
t

gaR� /SMT.SWATI
VINCHURKAR

�R��� R4 a/TGT
MATHS

���R �R�4 /SH.RAUKUMAR
POURANIK

RRa ��� ����/ TGT WE�� �d/ SMT.POOA RAWAT

aaR �a�4/ PGT CS

RT��/ SMT.SHILPA

RAMTEKE|R���R4 /TGT HINDI

���/ SH. YERNE HEMANT

��RH�/ PRT

COMPUTER INSTRUCTOR 1

Computer Maintance, MonthlyReport (1CT)

WebsiteUpdation, Maitenanceof E class rooms-
CCTV cameras Updating of Vidyalaya website

once in every fortnight and as and when it is

required.

Updating enrolment of students class-wise and

section-wise), Staff vacancy position,Computer

infrastructure data etc.

ARYABHATT

GANIT

CHALLENGE,

MATHS CIRCLE /C,

GREEN SCHOOL

PROGRAM

ATL, SICI/C,

ROBOTICS

OVERALL

INCHARGE

MEMBER

PRIMARY

COMPUTER LAB

/C

MEMBER

COMPUTER INSTRUCTUR 2
MEMBER

27

PORTAL

RELATED

WORK

H� �a� /SMT. POOIA RAWAT

� /PGTCS

T T�GT taot/SH. RAHUL DHANVIJ

3rst/TGT ENG

�H� /SH. YERNE HEMANT

g� / PRT

Regular updates on NIC mail and school website.

Data entry & uploads on KVS Samagam, Employee

Portal,PM SHRIdashboard.

Daily UBI Fee Verification.

Timely data updation on UDISE+, SARAL.

Manage entries on INSPIRE MANAK, Mission LiFE,

and Green School Programme.

• Handling all CBSE portals:LOC, Affiliation,

Heritage Quiz, Olympiads, etc.

Monitoring School Gmail and responding to

official communication.

OVERALL

INCHARGE NIC

MAIL, WEBSITE,

SAMAGAM,
EMPLOYEE

TRANSFER PORTAL

UBI FEE

VERIFICATION,

Enrolment

UDISE+



��/ SH.SOURABH ��fA fReT�/

PRTd� ht/SMT. HARSHA NIKOSE

RRa�� eTfa�l�/ TGT

SCIENCEttHT �t/ SMT.SEEMA RANI

�a� Pie��� ~A/PGT CHEM

stAt ufRuft at/SMT ROHINIVAZE

�a A� Paa /TGT

MATHS

AtHtATy�t qHš/SMT.MADHAVI

RANADE �ttT /HM

saR�� /SH. DHANRAJ
NANDURKAR43qH 3ft4�/ ASO

îratta /SH.GOURAV

�ftaa4 H�4/ JSA

•Update entries in Tally,PIMS,PEMS,
and other

related portals.

Ensure timely reporting
and coordination

with the

Principal/Vice Principal.

Other KVS & Govt. Portals

• Frequent updating ofrelevant data and

compliance on por

SARAL

INSPIREAWARD,

MANK PORTAL,

NCSC, MISSION

LIFE

GSP, GREEN

SCHOOL
PRGRAMME

CBSE EMAIL AND

ALL CBSE PORTAL

TARA APP

SCHOOL GMAIL,

TALLY PORTAL,

PIMS,PFMS &
OTHER FINANCIAL

AND OFFICE

RELATED

PORTALS,

SCHOOL GMAIL

28
RTI

Committee

sft 3rferFtT/SH.AMIR HUSAIN

3q-���/VICE PRINCIPALt�Edt at/SMT.MADHAVI
RANADE &�tTfq4/ HM

Hdtha �4eT/ SMT. NEETA

SISODIYA ��1�� fReTg /PRT

To work asper Guidelines of Government of India.

In-Charge

Member

Member
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�K� ��� /SH.DHANRAJ
NANDURKAR

31�t /ASO
Activity � �RT �� /SH.RAMPRAKASHRoom, E

NAKHATE
Class room, ��AV Aids & /PRT
teaching ��� � MS.PRACHI PANDEYaids

(Primary) RTeT4 /PRT

��H� ���/ SH.RAJKUMAR

POURANIK ?R�1� 2��

PA System |�a /TGT WE
tT /SH.NILESH BOBADE

��Rie-�aa/ PRT MUSIC

sAtRreTR /Smt.SHILPADARBE

g2E�GT/ LIBRARIAN

sAtfRoyT IHCA/SMTSHILPA
RAMTEKE

ibrary �RRa���2e /TGT HINDI

Committee | �eq� H11� /SMT.PALLAVI
and MANVATKAR

iteracy gRT��� 2� /TGTand

Reading
ENGLISH

Club t�T� g�� (SMT.SWATI
VINCHURKAR

fra����ReT /TGT
MATHSH� �/ SMT. SWATI KOTHE

Maintenance, software, Time table foreclasses

Maintaining operational PA System.

Planning, execution, documentationand reporting

of activities to be done as per instruction.

Member

INCHARGE

Member

INCHARGE

Member

INCHARGE

MEMBER

MEMBER

MEMBER

MEMBER

�A2

|/�



TGT SOCIAL SCIENCE

�Tft/ SH.PRADHAN KISHOR

�uf ReT / PRT

siHHft / SMT.SARIKASINGH

��RfRa /PRT

i/C PRIMARY

MEMBER

32
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Career

sA fA Nt/SMT.SEEMA RANI

Guidance � �4 ��� /PGT CHEM |Planning, organizing, reporting and documentation
and �ea�/ SH. SUHAS V. of (minimum 6)counselling sessions. Collection of

Counselling MISHREEKOTKAR information and providing to students.|SATHEE &ta (3td)/TGT (Eng)
Arrangementof GuestLectures. Submission of

Portal monthlyreport.

Counsellor

tfaai HE/SH.CHITRANGAD SINGH|� ��� �54/ PGT
Scope ofWork (Brief):

COMMERCE 1. Plan and organise Social Science Exhibitions

�Teth HS4t/SH.ASHISH
Kala Utsav, Youth Parliament, EBSB activities,

and IntegrityClub programmes asper KVS
MANDAVGADE schedule.

Art,Culture
� � an/PGT ECO 2. Decide exhibition themes,guide students to

prepare synopsis/model preparation,

& Civic fnait tarser/ SH.KISHOR conductmock exhibitions,and select best

Engagemen SHENGADEKAR fRTRa �� fRR models with suggestions forimprovement.

Committee

t H� �� /TGT SOCIALSCIENCE
3. Ensure readiness of final models and exhibits

AtFa �/ SMT.SWATI KOTHE

before RO level/KVS level events.

4. Promote student participation in CBSE

Heritage India Quiz, Olympiads, and other co
TGT SOCIAL SCIENCE curricular competitions.

HÁTTEI/ SMT.REKHA
5. Coordinate value-based activities like

Constitution Day, Unity Day, Vigilance Week,

etc.

TGT SOCIALSCIENCE

In-Charge

Member

Member

OVERALL

INCHARGE

KALA UTSAV, EBSB

MEMBER

HERITAGE INDIA

QUIZ

AWAKEN CITIZEN

PROGRAMME

34



3r�� /SMT.ARCHANAMISHRA

R1Ra�A� ReT ahaTfReT/ TGTARTS

Act�4 H41�/ SMT.PALLAVIMANVATKAR

�RRa1�� 3rstt/ TGT
ENGLISH

t�T aat/SH.NLESH BOBADE
�� Pi&-�� / PRT MUSIC
��TQT �� /SH.RAMPRAKASH
NAKHATEg�[� R1eT/PRT

6. Encourage cultural exchange and unity

through EBSB programmes (language, food,
art, etc.).

7. Maintain documentation of alleventsand
submit timely reports to the Principal/RO.

8. Monthly Report(Awakened Citizen

Programme)Committee.
9. Monthly Report(Awakened Citizen

Programme)

MEMBER

AWAKEN CITIZEN

PROGRAMME

MEMBER

AWAKEN CITIZEN

PROGRAMME

34

VISUAL& PERFORMING ART INSTRUCTOR

fa� RE/SH.CHITRANGAD SINGH

hR�R�� �5/ PGT
cOMMERCE

��� P� T/ Sh.MANO KUMAR
Grievance JHA
cell for a�� /PGT HINDIsc/ST/OBC

/Minorities|fat/SMT. HARSHA NIKOSE
& �RT�1� RTT4fa� /TGT

Physically, SCIENCE
Handicappe

At�Tdtat/ SMT. MADHAVId

RANADE A�t2�� /HM :

��� �4� /SH.DHANRAJ
NANDURKAR

3� /ASO

Documentation, enquiring & reporting of

grievances/complaintsregarding SC/ST /OBCc

/Minorities & Physicaly, Handicapped.

MEMBER

INCHARGE

MEMBER

MEMBER

MEMBER

MEMBER
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Internal
�t 3rdaT ai/SMT.ABHILEKHA

Complaint
CHAND

Committee a� T�at /PGT ENG

(ICC)For INDEPENDENT MEMBER FROM NGO
Women&
Girls& Staff| s��� /SMT.SWATI KOTHE

Grievance

Committee TGT SOCIALSCIENCE
(POSH AND

sHtTUat S/SMT.MADHAVIPOCSO)

RANADEHYtt/HM
�dt 3r� �T /SMT.ARCHANA
MISHRA

sfR1RT �1� R� 43TReT/TGT
ARTS

��� �f��/ SH.RAJKUMAR

POURANIKRRIR��

/TGT WE
�e /SH.RAVI PAKHARE

Beautificati sfRa��� R�9�. aT/TGT
on of

Vidyalaya
PHE

Committee

HÁ HnfatE/Smt.Sarika Singh

�� fRT/PRT

Documentation, enquiring & reporting of

grievances/ complaints regarding women & any staff

member. To enquire into the complaints of sexual

harassment in the Vidyalaya except against Principal,

Vice Principal &HM. Weeklyopening of suggestion

box and implementthe valuable suggestions of

Students under KVS Guidelines.

Gardenmaintenance observation and making

suggestions to gardener. Monthly review of garden

and suggestions for improvement.Submitting

monthly review ofgarden& Beautification of

Vidyalaya. Raising the requirement for Gardenand

Vidyalaya beautification. Developing of kitchen

garden. Planning, execution, documentation and

reporting of activities in coordination with the other

related departments (if required).

INCHARGE

MEMBER

MEMBER

MEMBER

INCHARGE

MEMBER

MEMBER

MEMBER

HÁI HHT/Smt.Mansi
�RaT /PRT

MEMBER
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�TEt �t /SMT.MADHAVI

RANADE �Gtfq /HM
CMP/NIPU|�t �ke /SMT. SARIKASINGH

N ���RR /PRT

3T�H /SH.UMESH WASNIK

�� ReT/PRT

To work as per KVSGuidelines.

INCHARGE

MEMBER

MEMBER

1.�/ SH.DHANRAJ NANDURKAR

�� 3� 3t/ ASO

2.H� ��d T�t /SMT.MADHAVI RANADE

HULEAT/HM

4


