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No. RTR137000/273/CR108/SER II In e\erclse of ﬂlé”POWGI'b;

conferred by the provisQ to article 309 of Constitution’ ofi 111::114 a.nd in

supersession of all existing!rules, orders. or -mstruments madc, in thlsf
behalf, the Govemnor..of Maharashtra 1s he.reby pleasc;gi to make the_
* following rules regulaﬂng recruitment to the-post: of,' Ch;ef Ad:mms'tratne
+ Qfficer, Group-A and Administrative Officer, (Jroup-B i, C' 011-'=ral ‘State
Sarvmes in the Directorate of Health Services;, underd the ubhc Health_ _

Dcpartment of the Govemmmt of Maharashtra namely,

~ ,,11.,

" These ' rules may “be called the Cl'uef 1Adm1n1stratwe Dfﬁcer .

Crroup-A and Admlmstratxw Officer, Group—B 1n; Duectorate of Heallth
Services (Rwrmtmént) Rulf,b, 2002, ¢ Tend s p ;L .‘: |
2. . In these riles, unless the context requlres othervnse FrNeE

' a)' * "Commission ™ means the Maharashtr?g_Pubhc Semceﬁ., L

(“omnussmn coL ~ S %';,1_
""" RO “Dé{r_fée '1‘ni:‘21‘r13‘ % degree of a statutoqr,,umwrmt’y_'

------

| c) “Dzrectomte NS 111:: Dnrectorate of»Health Seﬁué&s N

‘_. hf“ !'.'.3!'.‘ \ ;I
{q_i'?;:;_._ -n.;

'

dy. -~ " Govemment" mﬂans the Government of Maha.rashtra

. €) “Statutory, UHIVEISItY"'Ini’a L theUmversxty estabhshed bv Jaw

for the time bemg m!:orce RN L R SR .

i o R

r'

3. Appomtment 'to the post of Chief Admmlstratwe Ofﬁce,r, Group-A
in the Diregtorate shall be made either - VR A by e

. ) by promotmn of & siiitable person on the b&Slb of semonty sub_;e-cf"
to ‘fitness from’ amongst persons- holding;: the, posts of Adunmstratwe'

Officer,. (Jroup -B; in thie’ Dlreclorate having, not less, than'j:hr
rs,gular service in that posts“ox - R e T .

b) by nominatior fmm amongst condxdate:; who s S e -

c:\wn\mcnh'::\ne-.mp\macn,s 14

Public Health Dwa:tmepl i IR



i) unless already in the scrvice of the Governument, arg Cnel mon
than 40 years ofage and. 1“ L

ii) possess a degree or any other quﬂhf 1cation reeogm ed by ﬂu
Government to be equwdlent thereto; and - '

iii) possess executive or administrative cxpecicnce. or £ botl b, for d
period of mnot less-than 'seven years, gained" aﬂem Jac quiring the
quahﬁeatlon men’uoned in sub clause (ii) above 1n a G ovcrmnent

De partment comermal ooncem local authority; or a* ; eorpqrahon or board
l‘f‘a.\ L 1

Sl - T
i * . iy
o

establxshed by the Govemment and P .',-.,,g_ TREEOE N “;
.' iv) have adequate knowledge of Marat}u .80, as to be able to speal\
read and wnte the lallguage with facility: . ' '3‘:‘, N T
Prowded that, the -age limit may be re]a‘{ed by the Gov“mment on _ ()
the recommendatlon of ithe Commission. in. favom: Q,f. , ceglc_ild'ete‘s w;th |
e\eeptlonal qualifi ications or experience or both:, . ,_r_, H'd i ,] A
.- Provied.. ﬁm‘_her that preterenee may;; be gwenr to‘r;{_oand_li tes

conversant W1th the rules "regulation’s and plocudure .Telating | o -~
Government servxr'es matters ‘particularly the Maheraqhtra ,;Cnnl Ser&hees

Rules, the Financial Ruleg and accountingtpioced e” d“ imilar’ ﬂther
:Hgk-wr'&. {J il E 3;,,‘."!‘-! o

rules regardmg Gov'ennnen'tf‘estabhshments;:,g telis st bt s )

4. Appomtment to the‘-’ post of; ‘Admlmstrahve QJfﬁcer EGroup—B u; the
Directrate shall be made, elther - :

FYNEPEY
.....

a) by promonon of a smtable PErsOn: onithe basx%of semonty sqp_] ect

ﬂ.b 2

to’ fitriess from amongst the persons ho]dmg the ;post‘ of, Supemltendent
Accounts Supenntendent Accountant or Steward n th_e Dlrecttora';e

TR Faw.

37 ,j,; Lx '1:..-:._.

hawng not le‘;s than three. uea’r s regular service; in those p?sts or’
b) by nommahon ‘froia amongst copdidates, who oE T X
1 unless already 1n 1he somc‘e of the Govemment are ‘ot more than

. . i ! ;,1 "11 ]v‘i \J; I"i'-‘
35 years ofage; "+ - R
| 11) poSsesé"é, d\,gree or & quahﬁeatlon Ieeogm ed by the Govemment

1I‘ \,, F!f‘}.f'}l’, Al y B -fi
PP I
to be equwalent ﬂ}ereto andr g ‘é‘mﬂiwf iﬁ?'é A

ity -possess; e\:penence in oﬁiee*a it ﬁe‘t,{qt RPFfOI 12 pepogl of not
i PR LTI gt ,‘w' IR ; ‘ 1Y 1 .
IESo than five years of Whlch at Ieast three years EXPErience, should be ina

WPBFVI'-‘OT oapae1ty ‘1’3" post: eompaxable to; that of Supermtendent ar
Head Clerk under-Government or under a Local Aut_honty or Commerc}al
establishment or a Corporation or Board estabhshed by Government and

B
3 L

 CAWIMDOWSDedopSTENCS T Y



| jv) have adequate knowledge of Mara\_hl 50 a5 ’Lo be crblexio g‘P&qK
~ -read and write the language w1th faciliiy. T T e S
Provided that, the age lumt may be relaxed by the. Go»mnmmt on
the recommendanon of the Comxmsszon i - faVom' of canmaa* es having
exoepﬁonal quahﬁoatlons OF experience Or both. | IR
Provied furthet that, preference may be gwm' to. omlduiates
conversant with the rules regulahon and procudure relating - '
Government services, rmtters par’uculaﬂy the Maharashtra Civil Semws
Rules, the F manc1a1 Rules and accounting procedure and. similar other
rules Iegdrdmg Go‘.remment est.—zbhshments :

f@\ \ 5)- Appomtment to the post of Chief Admuustratne Ofﬁce‘, (roup—A
D and ‘Administrative ‘Officer, Group-B mentiond 'inttiles3 andii4 by

promotion and nomination, shall be mad- mn. the ra’uo of :50:50
Te. : :l ) .;!'.' R

: 1'espectively.
: S TE I & S 0 S
6) A person appomted to the posts mentloned n rules 3 and 4 shall bo
on probabon for a period of two years. SRR R :
Provided that, the probation period may be e*{tended for one more
! vear & the servmes of the person appomted shall be liable to: términated
______________ 1_(,_-.__ T T '-;_‘ j'!‘,.g.n-;a.. ;-'-f,..,= ./.-i
I) he does not pass’ the examination niéﬁﬁoﬁé& mrule 7' 'ﬁﬁlés'ﬁ ‘hé ”””
has been exemlftcd from passing those exammatlons; or d 1
1) his work 1s found unsahsf'wtory RTRRE R EANSTERS
'- . '.‘.','-!I .

0 A person appomted o the posts miéntiond ‘in- rules 3 and 4,

whether by prorhotion or nomination, shall be required,--
(2) to undergo suoh courses or pass such e‘mn:umhons or both as

may be precribed, from time to time ; and
. (b) to pass. exammatlona in' Hindi and Marathi aocordmgr to the

* V_rules ‘made “in that behali “anless he has - aJ.ready pat;sed or- has beenl
exempted from passmg tho;e examinations.’ - ;“-‘_s-r,.,, i L

’ ll. n
. AT N

8) . Persons appogmted to tho posts me'moned 1n rules 3 and 4should '

possess a oemﬁcatc in cornputer operation prescribed by | the Director of

InfOTamtxon and Technology Govemment of Mahrashtra for time to tu'ne

-t
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9j A puson appointed to the post. menhoned in’ rulcn: 3 m*d 45! u ke
it vy R Pep——

hable for transter anywhere in the state of Maharashtrd LT e

By order and i in the pame ofﬂ;e :'_ ' ’ :
Govemor of Maharashtra

SR (SMIﬂarr{daf)
SRR . Under Secrela.ty to the Govemrhent

_.—....—_1-_.—-——-—— .

To, R ~ ,
The Secrefary.to the Govemor Raj Bhavan Mumba1 ‘ it ciir ] - o
The- Serretary Mahaxashtra Pubhc Semce Comnnéelox} rl\l{Iu&rbm (by
letter with 5. coples) . el et F ,x‘.hb ;
The Director General of Hea.lth Servmes Numbm T
All Additional Direstor of Healtlr Services
All: Joint' Dlrcctor of Health: Services . ., . .. .-
All Deputy Director of Health Services PO
All Civil Surgeons..; SRR '
All sttnetHealthOfﬁcers! . ' D Rt o
The Accountant General, Maharashlra—[/ II Mumbax / Nagpur o
TheTaw and- Judiciary, Departmc*lt Nlantralaya Mumba1 A
- The General Ad.rmmstrauve Departmen’r, I}gmé.tr;a‘iaya Mumbm o X
The Selectﬁle (SER—II) NS _qu i ;;_i,;{:;’:r:sﬂ," SRR < W
(Copy . forworded (With ; 5 SdeC COPIES) toThe Manager Govermnen :
Central Press Mumbal) - e

: '
w F i

N
gt D T ————
s N "
-
H

tya !

RRR . No. R’IRI’%ZOOO/ZB/CR]OS/SER 11
R TR . Public, Health Department E
' i Mantralaya Mumbal-4q0 032 '

© . vt ¢ Dated the20411/2002; ,

-l|

. “They are requested to publish the. above, Notlﬁcatlon in part IV-A ol »
Maharabhlra Govemnment (Gazette -and for_\gverd 2.00 Cop;es‘l te ﬂns
Departmcnt ' - i

ey
_QAM-A-‘IJ A

T S (s"MInamdar) T

ERTID "H '..."_"

Under Secretary to the Govemment

S
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3. Appomtment to the post of

11: the D]Iectorate shall be made ,by: monon of a sut

arm ongstﬂ:le perscmq

f;;atad.l'(e; the

JGf@u,f'in_Gméral State -

’ﬁfexem@m% AhepogEr

stratlvc Qﬁcer- _
ip-B- i:n__ﬁ;toraie of Health _

Chie Admimsuauve Ofﬁcer Group-A
table person ontiie |
holdmg the
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pests of Admlmstranve Ofﬁeer Group—B n the same Diractorate who

have put in-not less than three years’ regular ser\rlee in that post.

4. Appointment to t‘he post of Administrative Officer, Greup-B in the
Directrate shall be made either,- g
ay by promotlon of a switable person on the bams of seniornity

‘subject to fitness from amongst the persons heldmg the posts of Supdt..

Accounts Supdt, Accountant and Steward in the same Diractrate, having

not less than three years Tegilar service in those posts; of

b) by nomination from amongst condidatés 3 who,-
i) Unless already in the service of the uevemment are
not more than 33 years ofage.
ii) Possess degree of. statutory: Umversﬂy ora
qualification reeogmsed by Govemment as eqmvalent
- thereto, and’ ’ N R ST
111) Possess: e*{pemence urofﬁoe adi tratio
penod of not less than '?*years of whzch at least 3
. years. expericnce *sheuidsbema supervisory ‘capacity
. in'a pest comparable torthat of uperintendent or Head
- ;:-‘Cle:d\ under Gemrmnenﬁm:umier Total Authorify.on
i ,Cﬂrporatmn OF . Board

edur ~re;a to Govemment Service
aslatra Cwai services Rmes., the
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-ﬁnanmal Rules and Accounts procedure and sumla_ other 1 IR G A {79
- Government Estabhshment : ) '

-3) APPOmtment to the post of A@mstrative Qfﬁcﬁer, Grg;sup-’B'
‘mentiond in rule 4 by promotlon and nommatlon,-shall be made in the
ratxo of 50:50.

6) - A person appomted to the post mentxoned in rule 4 ,by nomiration,

' shall be on probation for 2 period of two yéars. probation period may be

extended one year only. If he could not clear probation successfuly within
prescribed period, or could not pass or exempted from passing the examination

'mentloned n rule 7, or didnot found suitable for the postwill be Lable to

_term.maie from service \mthout prior: notlce_ ]

7)' A person appomted to the posts m txond il rules 3 and 4, whether

* by promotign or nomination, shall be reqmred -

(a) to undergo such courses or pass such examinitions, ‘or both, as

may be precnbed from time to time , and -
(b) to pass examination in Hindi. .and Marathi acco;dmg to the rules

made in that behalf unless he has a]ready passed, ot has been exempted o

from passing, those examjnauons

3 A person appomted to the beve posts shall be liable for t‘aaner '
aﬂYWhere in the state of Maharashtra ' o .

By order and n the name- taf the Govemor of Maharaahtfa

JWOM .

(S.M. Inamdar) o
BR8] ecretary to the Government of -
' Maharashtra
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IHITIES AND RI‘;SPOF"‘?IFILI[HLS OF AMINISTRATIVE OI?[’If‘l'I?

7’! . (11, To be incirarge of lay admigistratios: of (WTicen, Hoapitals, Me.éic_::\} Colieges
whers ever they may b2 posted. ) '
02 To perform duties of drawing and disbuming afficer of the ingtitutinn ta which
ey are posted, ’ ‘
(3. Tedosl wilh aceonpds matler.
14, T be mzaseible for cach tasanctions of the institutes, where they arz posted.
i35, Ta'bhe wsponsitle for the service matiers of the pesons working in the instiiniion.
fiv Ta be responsibie to the audit complience, disposal of audit notes work. and
compiicnee of the store verification reports. ‘
07 ‘Tnhe sponsibie for the budgetory control of the institution,
iR Te he sesponsbile to the Head of ﬂm instifation in charge of their dotics.
M To nupcmsc gver the personnel of Cnc coticerned Desk/Office.
M, Toahe msnonstblc for the disposal of non rrofcssmna] and routine concspondrnr‘c
_.of ihe hospitalfinstition/office.
i, Tawatch the prmgress in cx;:mnd tture of the institution with refereace to” relative
bndaet grants. o
12, To engure that the expenditurs initially incurred -fm‘m the Zitia Parishad funds is
reimbursed too promptly as possible when posted to the D.F.W.C. '
13, To epsure that ali .sh)-.‘i.rs and supplied are propedy stores and accounted for and
Ellp;ﬁy- line is maintained throngh t}-w vear when posted loNEW.C..
. td  Tarcarry out nhys.ica! verification of stock -a.nd stores and ensure that all the stock
is properly wilised withoni allowing 2oy coticle to-occurs, | '
15, To ensure that necessary indents for suppy of articles are placed ja good time and
supplies secured prompHy so that the work does not suffer. -

1. Tn be resonsible fac (e evnfody and the majntenanoe of ail velucies.

o b
-~

Ta he responsible for ”“i custoniy and the maintenance of accounts of the(
I"!"'T"laﬂﬁ"lf advance sanclioned for the steriiizations and IUCD performances. He

should epsure prompt settiement of calims for stesilisation: cpertion and

sontinous flow of amounts from permenent advance from the Dist Fead Quarter

wp to Primary Mealth Centres Jevels and armange for prompt and timely

recopuments of the permenent advance.






