No. 45/15/2004-1GS-1I
HARYANA GOVERNMENT
CHIEF SECRETARY ORGANIZATION
GENERAL ADMINISTRATION DEPARTMENT

Dated: Chandigarh, the 9" Octaber, 2020
To
All the Administrative Secretaries to Govt. of Haryana. '
All the Heads of Departments,

All the Managing Directors/Chief Administrators- 0f Eaardsfaﬂmomﬂons in-the State of
Haryana.

All the Bms:mai Gammssmners in Haryana, .
All the Deputy Commlsslaﬂers in Haryana

e, 1,

Subject: Uploading of joining report of officeriofficials on HRMS.
Sir / Madam,

|-am directed to invite your attention to- the subject m%ed aheVe aﬂd to intimate that a
Government employee who is transfesred from one office to another shaﬂ submiit his jommg report on
HRMS on assummg the charge of new post. Forthis purpose, eagh: Government: emplayee has to login
to intrahry.gov.in then click on the tab titled ‘Joining After Transfer’ He will also have to upload the
copy of his transfer order and of relieving order also on the Transfer!f-‘nstmg Module. of HRMS, if the
same have not been uploaded by.the concerned Appainting AUR | of Office/ODO.

il Allthe Appointing Authoritiesare éirec%eel toissue traﬂs&ar ufder& through HRMS so that

necessary relieving repc:?t by the mnr:emed Head of Office/DDO and joining report by the concerned

Government employee may be up{oaded by them easily. Further, this would help in sorting out the
alary issues of officer/official on transfer/posting.

3. All the Administrative Secretaries & Heads- of: Depaﬁments etc. are requested to direct
all the concerned officers/officials for strict compliance of these instrugtions.

Yours faithfully,

Supe’t’mandam General Services-1,
for Chief Secretary to Govt. Haryang,,

New & Renewable Energy Department, Haryana, Panchkula '

Endst. No. DNRE/Admin-2020/ 8334-97  Dated ¥ [{.lo. /Lb 0.0

A copy of above is forward i i i
IS s ed to the following for information and further necessary

1. All the Addl. Deputy Commissioner-cum-Chief Proj i i
ect O
2. The Accounts Officer/DDO, DNRE. ! fricers, NRE In the State.

3. All the Officers/Officials of DNRE.
\/4': Programmer, DNRE. He is directed to upload in the website fl:fépartment.

for Director General, New & Renewable Energy
Department, Haryana, Panchkula.



