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Executive Summary

The candidate’s registration user manual has been drafted to provide an overview to understand
application process flow for ITls Assam e-counseling 2021.Process includes various activities that
need to be complete by candidates. The sections are registration form, application form, uploading
of required document and payment via online mode.
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Candidates Registration User Manual ITls Assam Counseling-2021

1. Admission portal
Candidates should enter https://itiassam.nic.in/ and select apply for admission to ITls Assam
ecounseling 2021. Current event section from Dashboard

1.1. New Candidates Registration
Here candidates should select new candidate’s registration option to complete registration, as

mention in below screenshot.

bt Directorate of Employment and E | Counseling Servi
Craftsmen Training, Assam
ITls Assam Counselling 2021 Simplifying The Admission Process

Registered Candidates Sign-In Empostatet SR

Counselling ITls Assam Counseliing 2021 - 2 Con iality rd i solely responsibility of the
must be taken to protect the password.

Application Numbear Far security reasons, after finishing yaur work, kindly dick the
LOGOUT button and close all the windows related to your session.

Password Candidates are advised to keep changing the Password at
frequent intervals.

Security Pin as shown
below jcase sensitive}

Security Pin ND’M g

Never share your passwo do not respond to any mail which
ks you for your Login-iD yord.

Sign In Forgot Password 7

New Candidate Registraticn\b

Forgat Application Number

Caution: Your IP address 110.225.00.133 is being monitorad for security
purpose.

1.2. Consent Page
Here candidate should select radio button for | agree then application will direct to next step,

selection of | do not agree button will sent back to home page.
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1.3. Registration Form
Here candidates should provide personal details like name, father name, mother name, DOB,

gender, mobile no, email id and choose password as per business rule and enter security pin as
shown in screenshot then click on to submit button.

]

Directorate of Employment and ﬂ _ )
Craftsmen Training, Assam Counselling Services

ITls Assam Counselling 2021 Simplifying The Admission Process
g

Registration Form

Personal Details

Mama Fathar Name

R KSINGH DNE
Mother Name Date of Birth

oo 15 A February (02) W 2000 w
Gendar

Malz o

Contact Details
15D Code Mobile No Email Id

ndia (31 v

Choose your Password

Chaose your Passward Confirm Passward
Security Pin {case sensitive) Security Pin

; =

| 71574 Qg'l

s

Confirmation

Confirm 11

Do you wish to submit ?

1.4. Review Page

Here candidate can review registration detail once before final submit after that it cannot be
edit/alter.
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o

Directorate of Employment and ﬂ-mmmng Sarvicis
Craftsmen Training, Assam
ITls Assam Cuunseiling 2021 Simplifying The Admission Process

Review Page - Registration Form

Review the following particulars carsfully
you may 2a 3 by pressing ‘EDIT bur

£ you would fike to change any particuls
ar press * SUBMIT bu

n for final subm
Personal Details

MName R KSINGH Father Name DMNS
Mother Name DD Date of Birth
Gender

Contact Details

Maobile Mo

Email Id risingh150

Account Details

Your Password

D

Disclaimer:
ned and hostad by NIC and the content c ided by Di

Craftsmen Training, Assam and they may be contacted for any further information.

1.5. Application Completion Status
Here candidates can view the detail status of application form along with that list of available
services from where he/she can complete remaining sections.

A A

Assam
ITls Assam Counselling 2021

Directorate of Employment and Craftsmen Training, ﬂ_m“u“ing Services

Simplifying The Admission Process

e s I ik I e I

L

Mame: R K SINGH Application Mumber: 271110000022

Available

Sl “

+ View/Edit Registration Form

Completed
3 Fill Application Form
Incomplete
+ Fill Qualification Details
+ Fill Contact Detail Incomplete
+ Upload Documents
e Contact Detail Incomplete
+ Preview & Final Submit
Upload Documents/images Incomplete
_— _—— N Final Submit Incomplete
bile No. & Email Id -
+ Verify Your Mobile Number
T ¥ You have successfully Registered.
+ Verify Your Email Id

Please note down the Application Number for future references.

Application Number: 211110000082

Contact Us Kindly fill the detailed Application Form to complete the Registration Process.

@ Assam Renshari Guwahar.721003

=}
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1.6. Application Form

Here candidates should select domicile, religion, category,sub-category, family annual income and

ITls Assam Counseling-2021

disability type, highest qualification from drop down list and press on to save& next button.

sl I i it I s I

Available Services

+ View/Edit Registration Form

+ Fill Application Form

+ Fill Qualification Details
> Fill Contact Deail
> Upload Documents

+ Preview & Final Submit

Verify Mobile No. & Email Id

+ Verify Your Mobile Number

+ Verify Your Email Id

Contact Us
B3 dectempt@yahoo.com

@ Assam Rehabari, Guwahati-731008

=}

Confirmation

Name

Father Name
Mother Nama
Date of Birth
Gender
Nationality
Domicile/State
Religion
Category

Sub Category Details

Select any one Subcategary from the List
Type of Disability

Other Information

Legal Guardian (In case of not applicable Please Enter ‘NATY
Family Annual Income

Highest Qualification

Confirm 1

Mame: R K SINGH Application Mumber: 2711100000282

Application Form

DNS
oD
v February (02 v 000 W
Azlz 4
ndian ~
ASSAM w
HINDUISM ~
Scheduled Tribes (Plains) ~
erson with Dizab v
Notor disabi b
aA
Upta 5 lakhs ~

AR, Ciicic for Final Submit |

Do you wish to save 7

1.7. Qualification Detail
Candidate should select passing status, passing year, Roll no, subject wise maximum marks and

marks obtain for class 8™ & 10™.

Please note : 8" class passed (Highest qualification) candidates are eligible to enter mark details for

class 8 only and have to upload certificate as per Format |
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peves Directorate of Employment and Craftsmen Training, E_mmmng p——
Assam

ITls Assam Counselling 2021

_ ek s I e I i I

Name: R K SINGH Application Number: 2 0082

Simplifying The Admission Process

Last

Available Services Qualification Details

* View/Edit Registration Form B Class 8¢h or Equivalent Marks Details

+ View/Edit Application Form Available choices will be vary based on your subject selection. please refer brochure for details and fill subject details carefully. You have to fill
at least five and maximum eight subject details. In case you do net have encugh subjects you can choose “Not Applicable™ option.

+ Fill Qualification Detal

+ Fill Conzact Decail Passing Status PBassing Year

+ Upload Documents Passed v 2010 v

+ Preview & Final Submit
Subject Wise Mark

- . q N, Passing Mazx M Obtained Marks
Verify Mobile No. & Email 1d st i ki L
+ Verify Your Mobile Number Aclazsical Language Paszed W 100 L]
-+ Verify Your Email Id
AModern Foreign Language Failed hd 100 20
Contact Us
Accountzney Il Paszed W 100 0

E dectempti@yahoo.com

d Mathematics(E) Passed W 100 ]

@ Assam Rehabari, Guwahati- 781008

=}

Passed W oo

Please note : Select Add subject option to add more subjects.

r . Class 10th or Equivalent Marks Details
Available choices will be vary based on your subject selaction, pleasa refar brochure for details and fill subject details carefully. You have to fill

at least five and maximum eight subject details. In case you do net have encugh subjects you can choese "Not Applicable” option.

Passing Status Passing Year

Passed A 2012 v
Subject Wise Mark

MName Passing Status Mazx Marks Obtained Marks

Homs Sciencs Pazzad W 100 50

Mathematics. bl 100 a0
W 100 €0
Biclogy W 100 50
Histary Passed W 100 | |

mester Max Marks:400| Subj =r/Semester Obtsined Marks:200| Subject/Year/Semester Percen=ge:50

I T

Click for Submit k

Confirmation
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Confirm 1!

Do you wish to sawe ?

5 B ]

NE——

1.8. Contact Details
Here candidate should mention his/her correspondence & permanent address then press on to save

& next button.

_ SetE el I S I — I

MName: R K SINGH Application Number: 271110000082

Available Services Contact Details

+ View/Edit Registration Form
Correspondence Address
3 View/Edit Application Form

Premise No./Name Sub Lacality/Colony (Optonal)

+ View/Edit Qualification Details C4515 RAJPUR KHURD HARGOBIND ENCLAV

 Fill Cantact Detail
Locality/City/Town/Village Couniry

> Upload Documents .
CHATTERPUR India

+ Preview & Final Submit

ASSAM
Verify Mobile No. & Email Id

Pin Code 15D Code Alternate Mobila Mo [Optional)

+ Verify Your Mobile Number s o

+ Verify Your Email Id Alternate Email Id (Optional}

Contact Us Permanent Address

B3 dectempr@yahoo.com | @ Same As Correspondence Address

v Aszsam Rehabari, Guwahati-721008 PREVIOUS m

g Click for Save & Next

Confirmation
Confirm !

Do you wish to save 2

. = JEE

NER— |
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1.9. Upload Documents/Images

Here candidates should upload required document as per prescribed file format and size limit
based on information filled in the application form then click on to submit & preview button.

_— Directorate of Employment and Craftsmen Training, E-Cﬂunnlling Services
Assam

ITls Assam Counselling 2021

_ =2tk I e I i I

MName: R K SINGH Application Number: 2711110000082

Simplifying The Admission Process

Available Services Upload Documents/Images

+ View/Edit Registration Form

S.Mo. Required Document Document Specifications Upload
+ View/Edit Application Form
1 Photograph [Chogsa File | No file chos
oose File | Ma file chosen

+ View/Edit Qualification Details

A WEMIEdN, Gorsch IEkSH 2 Person with Disability {(PwD) Certificate (Ghooee Fae | No file chosen
3 Upload Documents %
Hhreview S Fnal Subm 3 10th Marksheet/Certificate

Choose File | Mo file chozen

Verify Mobile No. & Email Id a Date of Birth Certificate

Chogse File | Mo file chosen

+ Verify Your Mobile Number

5 Scheduled Tribes (Plains) Cetificate Choose Eile | Ma file chosen
+ Verify Your Email Id
3 Bth Marksheet/Certificate

Choose File | Mo file chozen

Contact Us

B3 dectempt@yahoc.com
m Submit and Preview

Q hzzam Rehane Guwahzr 721002
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A R ] L
Rlsrseac;.lorate of Employment and Craftsmen Training, E_m“u“i"g i
ITls Assam Counselling 2021 Simplifying The Admission Process

_ S e I e I =i I

Name: R K SINGH Application Number: 2711710000082

[ Last visit:

Available Services Upload Documents/images

-+ View/Edit Registration Form

S5.No. Required Document Document Specifications Upload
et Lophc iR 1 Photograph Document Format: |PG Choose File | 70
+ View/Edit Qualification Details : L
200
+ View/Edit Contact Detail
+ Upload Documents
+ Preview & Final Submit
Verify Maobile No. & Email Id
2 Person with Disability (PwD) Certificate  Document Format: PDF
> Verify Your Mobile Number 20,
200 -
+ Verify Your Email Id
Contact Us
-
d @yahoo.cor
B2 deciempr@yshon.com 3 10th Marksheet/Certificate Document Farmar: PDF e TR
i F 20 = Cic
@ Aszam Rehabari, Guwahati-781 008 200 T
s =T
o
-
4 Date of Birth Certificate Document Format: PDF Chooze Fils | DOE.pof
2 3 20 B
200 = . i
a
[
-
5 Scheduled Tribes (Plains) Cetificate Document Format: PDF
i 20
200 -
-
B 8th Marksheet/Certificate Document Format: PDF
Min S 20
Max Si 200 - -
T 5
-
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1.10. Preview of uploaded Document

Here candidates can have preview of uploaded documents and confirm via self verified check box
then click on to save & next button.

L]

Directorate of Employment and Craftsmen Training, E_m“u“i" Services
Assam 2

Simplifying The Admission Process

ITls Assam Counselling 2021

_ et aci I it i I it I

Name: R K SINGH Application Number: 2711710000082

Available Services Preview of Uploaded Documents/Images

-+ View/Edit Registration Form

> View/Edit Application Form 5.No. Required Document Preview Check & Verify

P = 5 : 1 Photograph File Name: 70000728p.ipg Self Verified
+ View/Edit Qualification Details
> View/Edit Contact Detail

-+ Upload Documents

# Preview & Final Submit

Verify Mobile No. & Email Id

+ Verify Your Mobile Number
+ Verify Your Email Id
Click Here For Large View
2 Person with Disability {PwD) File Name: PH_Proforma.pdf ﬁeif Verified
Contact Us Certificate
B dectempt@yahoo.com PwD Contificats Preterma
- pr—
@ Assam Renabari, Guwahati-781008 o ha: A e e T T ey :-“:::
Dute
5] T 1 oy o e
scnieacqpra of e s, =
A [ — P
ety o s ] et [phrpucal
-
-
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5 Scheduled Tribes (Plains] File Name: OBC_Certificate.pdf Self Verified
Cetificate

FORM-DBC-NCL

Click Here For Large View

[ 8th Marksheat/Certificate File Name: 12_MarkSheet.pdf B Self Verifizd

0717684

Click Here For Large View

oo

Click for Save 8 Next

Disclaimer: AR

A
This igned and hosted by NIC and the contents are provided by Directorate of Employment & Craftsmen Training, Assam Mational

3 : : Informatics.
and they may be contacted for any further information. Centre

1.11. Preview & Final Submit

On this interface candidate can view his/her complete filled application once before final submit and
confirm via declaration check box after that it cannot be change.
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o

Directorate of Employment and Craftsmen Training, E_mm g Saic
Assam

ITls Assam Counselling 2021

_ St I Shtali ity I iz I

Name: R K SINGH Application Number: 271170000082

Simplifying The Admission Process

Available Services Preview & Final Submit

+ View!/Edit Registration Form Personal Details

+ View/Edit Application Farm Application No 211110000082 Candidate Name RKSINGH

+ View/Edit Qualification Details Father Name DHMS Mother Name DD

+ View/Edit Contace Detail Gender Male boB 15-02-2000

+ View/Edit Uploaded Documents Nationality Indian Domicile ASSAM
Religion HINDUISM Category Scheduled Tr

2P &

ubmi

Sub Category List

) Persan with Disability Ves
Verify Mobile No. & Email Id
Tea Garden Lsbour/Ex Tea Garden Labour Ho
» Verify Your Mobile Number Economically weaker section (ES) Mo
Type of disability Motor disability

3 Verify Your Email Id
Other Details

Highest Qualification: Diploma

Contact Us :
Other Information
EA dectemptayahon.com Legal Guardian (In case of not applicable Please Enter 'NA) HA
i Jcome Upt =
@ Assam Rehabari, Guwahati.721 008 Famity AnncalIncom oo & ok [,\\)
g Qualification Details

 Class 8th or Equivalent Marks Details
Passing Status Passad
Passing Year 2010

Subject/Year/Semester Wise Marks Details

Name Passing Status Max Marks Obtained Marks
A classical Language azzed (] 50
A Modarn Fareign Language Failed 100 20
Accountancy Il Paszed 100 W
Advanced Mathematics(E} Passed o 60
Agriculture(E) 'assed 100 =

 Class 10th or Equivalent Marks Details
Passing Status Passed
Passing Year 20

Subject/ Year/Semester Wise Marks Deteils

Name Passing Status Max Marks Obtained Marks
Mathematics Pazzed 100 40
History Paszsed 100 30
Biology Pazzed 100 50
Home Science Passed 100 =]
Agriculture(E) Pazzed 100 60
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Confirmation

13| Page

Contact Details

— Cor e Address

ITls Assam Counseling-2021

Premise No./Name

Sub Locality/ Colony(Opticnal}
Locality/City/ Town/Village
Country

State

District

Pin Code

Maobile Number

Email Id

Alternate Mobile Mo (Optional}

Alternate Email |d (Optionall

CB5/1B RAJPUR KHURD
HARGOEIND ENCLAVE
CHATTERPUR

Indiz

ASSAM

BAKSA

202101

SETFERELAD
gt g

— P Address

Pramize Mo/Mame

Sub Locality/ Colony(Optional)

C65/1B RAJPUR KHURD
HARGOEBIMD ENCLAVE

Locality/City/Town/Village CHATTERPUR
Country India
State ASSAM
District BAKES
Pin Code 20210
4 10th Marksheet/Certificate NA s -
=T wrairE fE
i CENTRAL BOARD O SICONOARY EILCARKN
OTITRE et s S
| SEna0R Betusc, CERTPCATE EXAWMATION, 208
=
Click Here For Large View
5 Scheduled Tribes (Plains) Cetificate NA

Declaration

QBCKCL Corificate Format.

i F CEATEACATE 0 P00 B VR A AR EAAGSES 13 AR
et TO CENTAAS GIASEATONSL SRR S, AR Tk SrEHomAced |
e

OB HEL

e
o

Ta i i oty that She e e o

omgrasr - Prar—

Toaa® [rm—

Py re——— bt 2 the
ommasty that 1 recagine w2 backen

ot nder Covaerrt of Ind™, Miiiry & Socal ucs ast 3

D nser,

Click Here For Large View

@ | hereby declare that all the particulars given by me in this form are true to the best of my nonledge and belief. Any mistake / misinformation, detected at
the time of admission or st any stage in future, will result in the cancellation of admission. | have read the infarmation bulletin and understoad all the
4 procedures
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2. View & Remove Discrepancy

Whenever RC/PI user raises any query at the time of document verification, Candidate should have
an option for view & remove discrepancy.

R - -
Directorate of Employment and Craftsmen Training, E_mh“m“g Servicai
Assam
ITls Assam Counselling 2021 Simplifying The Admission Process
# Home Last Activity Details I Change Password I Logout
Last Visit: Aug 20 2021 2:224M Name:RKSINGH  Application Number: 211110200082
Available Services Current Choice Filling & Locking Status

4 Candidate Profile
Total Available Choices | g Unrfilled Choices

34 0 34

# Available Choices
3 Choice Filling & Locking

# Seart Allotment Result mEw

System Generated Letters Important Message

3 Views/Download Letrers 1 Your eligibility for choice filling is subjected to document verification.
You can view the available choices only, as per current eligibility based on the submitted details during registration process.

Verify Mobile No. & Email Id

2 Verify Your Mobile Number

3 Verify Your Email Id Message
Dear Candidate,
During document verification by verifying officer, some discrepancy have been found in your uploaded documents. Kindly remove the
Contact Us discrepancy.

B4 gectem pt@yzhoo.com

@ Assam Rehabari, Guwahari-781008

2.1. Re upload Document
Here candidate should upload the document against query raise.

o s " -
Rlsrseac;-'orate of Employment and Craftsmen Training, ﬂ_cﬂ,m“ing Services
ITls Assam Counselling 2021 Simplifying The Admission Process

# Home Change Pazsword

Name: R K SINGH Application Number: 2711710000082

Re-Upload Documents/images to Remove Discrepancy

5.No. Required Document Document Specifications Upload

Format: PDF

Scheduled Tribes (Plains) Cetificate Docu

[Choose File | PH_Pro®

Ma:

Disclaimer: e
d by NIC and the contents are provided by Directorate of Emplayment & Craftsmen Training, Assam National

: : Infarmatics
any further information. Centre
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3. Change Password
User needs to fill in old password, new password, confirm new password and then press submit
button to initiate change password process.

ey Directorate of Employment and Craftsmen Training, E_mm“i“g S vidad
Assam
ITls Assam Counselling 2021

sl I e e I St

Name: R K SINGH Application Number: 211710000082

Simplifying The Admission Proces

Available Services Change Password
Old Passward | -eeeeeees

-+ View Filled Form

Mewi Password | sevesees

Werify Mobile No. & Email Id

Confirm New Password | ........ |
3 Verify Your Mobile Number E
2 Verify Your Email Id E !

Contact Us

B dectempt@yshoo.com

9 Aszam Rehabari, Guwahat-781008

o

4. Forgot Password

User needs to click on “Forgot Password” link beside sign in button. Press continue after selecting
the agency and the radio button. Select one of the two modes to retrieve password and press
continue. Enter application no, security pin and press submit.

i sanne .
Directorate of Employment and ﬂ_m"‘.mng e
Craftsmen Training, Assam
Simplifying The Admission Process

ITls Assam Counselling 2021

Registered Candidates Sign-In

Important Instructions

+ Confidentiality of Password is solely responsibility of the

Counselling ITls Assam Counseliing 2021 o
candidate and all care must be taken to protect the password.
Application Number % For security reasons, after finishing your work, kindly click the
LOGOUT button and close all the windows related to your session.
Password 3 Candidates are advised to keep changing the Password at

frequent intervals.

Security Pin as shown
below jcase sersitive}

bt B G7686E D

New Candidate Registration

Fargat Application Number

3 MNever share your passward and do not respond to any mail which
asks you for your LoginD/Password

Caution: Your IP address 110.225.90.133 is being monitored for security
purpose.
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e Directorate of Employment and P——
Craftsmen Training, Assam
ITls Assam Counselling 2021 Simplifying The Admission Process

Forgot Password ?

Counselling Board

Select any option to reset your password Using an OTF, sent via text message (SMS) to your registered Mobile Mo.

Using a reset link, sent via email ta your registered Email address.

Disclaimer:

te i igned and by d by MIC and the contents are provided by Directorate of
raftsmen Training, Assam and they may be contacted for any further information.

o

Directorate of Employment and
Craftsmen Training, Assam

ITls Assam Counselling 2021

Enter the following informatien to reset your password

-Counselling Services

Simplifying The Admission Process

Counselling Board [Tl= Azzam Counze

Application Number m

Enter Security Pin rcase scmsitive

Security Pin Uues3y/ @

o - wh il
Disclaimer: Matlanal
Informatics
Cenire

ey Directorate of Employment and ﬂ_mm“ing Senvices
Craftsmen Training, Assam
ITls Assam Counselling 2021 Simplifying The Admission Process

Spere L

Registered Mobile Number:

Disclaimer:

igned and hi d by NIC and the contents are provided by orate of
Employment & Craftsmen Training, Assam and they may be contacted for any further information.
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Py Directorate of Employment and | coursalling Servicas
Craftsmen Training, Assam
ITls Assam Counselling 2021 Simplifying The Admission Process

Forgot Password ?

Enter that OTP here

Security Pin (case sensitive) -

Security Fin @
= =
Mote: Didn't get th, times it can take up to 5 minutes. If it's been longer than that. try using a different way to get into your account.

Nabional
ned and hosted by NIC and the contents are provided by Directorate of el

Employment & Crafismen Training, Assam and they may be contacted for any further information.

e Directorate of Employment and ﬂ_m“““ing o
Craftsmen Training, Assam
ITls Assam Counselling 2021 Simplifying The Admission Process

Reset Your Password

Mew Pazzwaord -

Confirm New Password :

K15V &

e

Thi igned and hosted by NIC and the cont rovided by Directorate of

Employment & Craftsmen Training, Assam and they may ntacted for any further information.

5. Forgot Application No

Candidates need to click on “Forgot Application No” link below new candidate registration button.
Enter personal details like name, father name, mother name, DOB, gender, security pin and press
submit.
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et Directorate of Employment and E_c G S
Craftsmen Training, Assam
ITls Assam Counselling 2021 Ampllylag The Adimlialon Frocess

Registered Candidates Sign-In [E T e e

Counselling ITIs Azsam Counseling 2021 - ‘anfidentiality of Password is solely responsibility of the
candidate and all care must be taken to protect the password.

Application Number For security reasons, after finishing your worlk, kindly dick the
LOGOUT button and close ail the windows related to your session.

Password Candidates are advised to keep changing the Password at

frequent intervals

Security Pin as shown

below icase serame

Security Pin 697 A =

MNever share your password and do not respend to any mail which
asks you for your LoginAD/Password.

‘Caution: Your IP addres= 110.225.90.133 is being monitorad for security
purpose.

ned and hosted by MIC and the contents are provided by Di
Craftsmen Training, Assam and they may be contacred for any further information.

Cenire

g Directorate of Employment and
Craftsmen Training, Assam

ITls Assam Counselling 2021

Forgot Application No/User Id ?

-Counselling Services

@ The Admission Process

Counselling Board Ms Assam Counselling 2021 o

Mamez of Candidate

Father’s Name DNS
Mother's Name oD
Date of Birth | 5 (102 v |;DCI'} - |
Gendar Malg ~

Security Pin as shown below .

security Pin AF8B867

Disclaimer:
This site is designed and hosted by NIC and the contents are provided by Dil orate of

aftsmen Training, Assam and they may be contacted for any further information.
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