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2. TAUSNUH, TAUEUH A A, 3fdew 7
FEAFAET AT

T A A

¢) T ITH AT ST

YETEAT TS otAd qEd TS A SHa"  GeSEied, UNESuESiei,  HasH,
Seeerl efor fawErare S Har SUGed F% VAT IS FF GG JY9 9T
Ui Roou UEA W AT A AT o Foh AR, ARG GHUTH FHI0m=
HECAT=AT TEH AT I&T. AR, URHAT Foadl, GIiad qrofiiqeast, Afger 9 arafasmd soaral
areET AT AT UREd fowe s srer AR

T TH A A IfREe- Todie Saaar faea: I Searn, 1w,
AR T I AT I[UEcq AT FAT ITGE FEA W T AT ALEET S L.
Frferary stfsEm=r fafiee Ifeaw arcioyH oRd.

® 3% YT T HIAT FIIT FHT HLw

® I HATH ITAHAT AN .

o wiafits 7 smiafis srewerar gfqas 7 fae=m 0.

o SrEEE fyv YEEETE w9 wHEE 9 T9EY [Uacdrqu WrefiE dar Iueed

FIU .
® IRY HAHEN ATYTHAT (AYUSH ) FHTSH FHIW.
® PRl Saddo ™ HagT HTO.

TEE AT AN 9 9w
» TS qrT e s
» T AR A At
» HEIS 2T
> SEES 2T

R) AT @ EHE AT - TF FEIET

I AR AR T A A dafava 39 AR, AT '
qAT FEAYN HeF A A AAUT, FATHA HEM T UTHET, GHTAAG A HEF
AT ARATHEHT AT, GHATE, T, Jcded, arerdarel fqar swwvarea g
"I EEH AR Fed W @IS gaT WUH HERA AR, AT El Erde e
vfRardr smee T faor waifas WO SN Eede WrErsAr ARy fauds ey
qESH HUTE  qdcd HeA MEAUdaiails qHET ASfauarsivar e wEsdfadehg
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HEeqd ANE AU AR, W wERfaE Al aHesE 3 fSegaidie
srfeardy 7 foRre sfeardt &g v a9 AR,

3) Y
AET= S MgAE, AT T fEsEre, e, faem g grfasiedt e weadEn

THEY FIAT A Q. TFL_4% HE AR T §hgd FealT HAAH, HF qraq qdl
foeett == sfagararey “aredi Fifecar weEdt 9 gifwentel”’ ' fawmr, wEa
FIOATT ATAT. o 0¢-0% YHEA AT AYY H&I Jarerd Ao 9 wqrfask forfhcar qeacd
TAESSa HLOETST A AT A Fq gy AT w5 e
FF ATHA TS FoiedT T AT AT FHATE oA & FLATT AT AT

FEAFATH IGRW -
¢) YT [ YA wuw ¥ e fufeen gwdm o g s
AfSETeTa gAsssiad He .

R) S SEEE Afeawey 9 gereAd T A g 2o

3) e Sfor SR Faew/ AT A ST FAFATHE YT HHT AW
) sy ffEar gt s sead faware fmrr s (wfeedT)

w) sy fufecar weadiaq dar IuATa GATIOm w0
)
)
)

X

%) ATIY OIS ABHHLT FIW

AT FAFH AT FAFAEET TS

¢) TIE AT TLSGHIY AR IJTAY UG FHHA JUATETS! WiEH AL
TSI AW Ffcar qeadt g wIm.

%) YIE FIHT UAGS G qUEUT Foi) SNTLTET ATIL FHIW

go) T dgAfFA stferar=ar wioraror I

9¢) AW HEAT AT AR AT T AT Feehiad FAFAEST FI0 .

¢2) ™3RS sfamo swrew O B sy A7t fauw qar Suaey 59 9w,
3T FEHH, AT, SHeT, A, A e v 9 st Fern

G

o

¥) R qaiay AwERa s@@ q e gwe

AR FAaY ArweTRd @ 9 e (Community based Monitoring &Planing of
Health Services) TehedT=aT HIEAATA ST ‘;I'UTHC_\'lT‘E\'Uf AR Har fHgrend. & "e=n
AR GO gree (Afud wivon &S TrEdr arer Arardl wenre A, aresias
A faumr, @A A F AN gooe/AF. ger/AA-, .y AW 200w
eI I@E Ui g% .

T yiEae SfgEse-

g, W FHIT A AFHEEIEGTT AU T I AN ATy Y ATEES
S WEY ST wefam
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2. AT Agdis FaeHra oF q89nT fHefaw g =g qroscrsl qEar e
EL

3. qRE WA= AEETOEEST A SR qAHe foawfid R0 @gd St
TEVES ATeAH fawfaa e,

) SATIHT ITHA FATTHA
THATHEl AdE

I AT AN ATTHITAT TR TG ThediaqiTd, THT TSar=ar ST
gaASS] HEATRHd TAHE IJTAL FEHT  STHTS (o] SOTSAHEA Y3 ISTALHTET
AT FEOTaTaasl B AT . ATHEN TEATESS ATaTd, a9 T &sars AT
T, AGATUTAS (AT 0, TSl A Fefid e, "9his a AmaHg
AT AUSHS S, G ASIHES  ged S, GUew, AUHNd, fowerem,
FETEreATET AT Arere, dgefl defe sy sy goardt=n qwrew e,

o W AR AfUAA FATT AU FUEREEA WiedAT 9 AEdT GErardaE 9
T ITEATET (R IR

e HEY ¥al B Toll Free no. 108’ T W‘l@ ﬁ?léﬁ/ﬁ@?ﬂé? Eﬁ?’gﬂﬁ SEIGES
FET AT AT, qEE T FaAT HYAAT HBT T HEA IS A

o TIMH WIHTH& IU=Y WIS Yfera Siaee (2) 9 I (2) Taresned
Jexe Y FHAT .

o Fow wWEEW ity IX TWmew, W Fftr Hemedi AT wET (Emergency
Response Centre, ERC) T3 wH=T=ATHha 3 ST, AT Call Sromey for S=fe
e (Consultant) =T YR HEWRT SEl .

o I YHCHCIASIIGIEAT Tfgedn Faut ararded (Golden Hour) ATasr=l Jerd= &am
Iure FHA TS S

o TTEEM AT g‘(ﬁ@]’ﬂl‘oﬁ qd SIETE (R W%ﬁ'aﬁ Computer technology

integration, voice logger system, GIS (Geographic Information System), GPS
(Geographic Position System) AVLT (Automatic Vehicle Location System) & Mobile
Communication System (MCS) STEET THTAY FLATT AT TS

o IT ASTHHMI S THT=AT SIATEH JSRE Seh Tuie (ALS) Mo oferss s
qUE (BLS) Tfawara sesean e

o TR YHTAT TUERIHHAL (FSHE AEH GUE AU I@F aed  qure)
FATYF T ITHLN FEATNT S A gfufara e safawrd 7 ufafaa
ATETATH AT AT JEfvard 3.

. Emﬁ'@?ﬁfﬁ%ﬁ Ambulance cot, Scoop Strecher, Bi-Phasic Defibrillator cum Cardiac

Monitor with Recorder (For ALS only), Transport Ventilator (For ALS only), Pulse

Oximeter (For BLS only), Suction Pump (Manual & Electronic) Oxygen delivary
system FATET JAHT ITRRUTAT HHAN FI0ATT ATHAT AL .

o TIEATGIHTL ITAIEIST Ufvafia Srdey a TfUalia ared ATo® dard T9ard.
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o 3 TqH WA HUGHATd q HUGHA TTHT FAT ITGE FHHT FUATH AT
AMEHEHT T TR STSATEGY FHET FITT Id AR

%) YA Giaer faswra e

T ATHI A AT AT AAA FTIRE T GEET HH FHLOATETS
AT GiaeT fAwE wAT SO S STl TS, A FETHEN |ES(qE i
fasmrrga wfafgerdiay us stferars sfsfar, s s Jegrardt (dm o = o)
TF FEAFE AT (FATEN @B ) T yAw Srogamardt uF susfsEar 9 §9 O =@
FHaws afsrdr (=T FAT @HUTT ) AYAT AAEFE FHATT T IT AL,

) WA rEwiAe AR Aa (Aradfiesy)

TATATS AL HEATAT AT [UacAqa® d qolicHs giaeT STaed w5
IUTHAT AT AT AT AT WA HASAE AT HEE (AT e )
TAE FITT ATSAT ATed. LT AR SAHAET I(ESE AT SroarTarsdl TAsTw0d
THSAT ITHS, UT.AT g, T SRS, IUMTeRT ST a AT STy a1 &sif
AT gRHAGT  AEaF o SHHH, AgEEes 9 qreweng gefavd 35,
TUFET AT FA(AT IO GATIS ATHST WA AIEST4a 2 d (Indian Public
Health Standard) Im9ex NAGH FIST AL

@& 9 3[R -

o I[ST WENIHIhA ATIAT HEIl JUGed Hod ATaF=a1 U, dAa=E o
TAY HaT.

® H{IT HATAN UEcH ATEA FST ol HAA a0,
o Y YIS F TEHIS FHIO.
o TR FAT TAT UTHT FireAr wrre e TSt Gl FYuT srEre .

¢) AR ARRTS I gEe
THed Asd -

Aase Afewe IMeda F\mE SUFH . W IUFHAIT TEAS G
afagaw weTEer s fEai SR SauE @ dw Tem ST S SR
A1 I AR, F2¥ fHIdl S0y € THEd e WHIA A 0T JdTe

ﬁﬁw%ﬁﬁﬁﬁﬁﬁwgﬁ?mﬁwﬁrﬁﬁ?ﬁ(Umerved
& Underserved) AT e YT maaT 311% Wﬁm 9 JTIHTT 33
fregaardt 33 gfae arfor dgzare 9 wifegr@rdt sfes g 2 arfr TetREEer 3
I TEW wo IMe WA, ANWET IR wWEGEl weAHl fAue weee wfewe gfhe
THATETS] FIUATT Aol AR, FEIRAAIT TSHY, IO, I[ITE, |G, Aies 9
gAY () A Fiegaiwed & Few GEdEThT UHed g% sy, #aY Segaidsy

-
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THeT SfEe -

* IS I WRHEY FRM dauwd dfud F sdEfud dme wefis,
e e, ITARIEE, S0 HIW ARET Hal A TR TR,

*  JIEWEF WUfHF AR Hawe fHemcHs glaa giau.

o fuafom Imoude Mow=a SfIEwrddt AL G FEATHAT qEAT AT
SA. AAYS, AAYIEAT He, WG gl zendl I dewdm g
AT WATHF A 7 @oUr=a AT qa1 7 G Far 3o

Hiees AT e @relies Jar Rfavar Aar -
IUATICHS AR HaT

PIRICEACE IR

HEHar

Fa AT

OO

?)
)
)
)
) VEAId F JEIeETd AT 9 areEe
)
)
)
)

< w

<

wﬁw

arefer S =TS A

EREE

] WWWW

20) M T UREY Twadl ATanad BaeIr

R) IGTS TUE

TEE AR AFEETTE AT Y g FEFHT YHYS e § HEHH
fSreeraey e oow ffecas o feer afiwe=t s faamr asar a9
vEfavra AT, AT FEAFHCIT TEAT AGTT HFeAd d THAEIST dgA= FAd q
yadFae  fraraeay  dgafavaErd, @9 Y o Sew (o 9 ¢ ad) F@ie
FRATE e TG SSd A=l Ahd ars g+l QiF FI0AT Aol Ag. 98
TIATRH & TIHATT F HTHATIA HI GIAT=AT FATATATS] ATeA HaAl g o= FHTH =T
A BT FHEET ARHAT TGN HHT ITE FET J0TT AT AL

G N

(5N

Ao @S
® XEY HigAHAT fFamq ¥AEA T TUGAE, SIS O TOGT 9 FUSA O
fRamaens wid "@es aegs qar AT A9,
® I AoF (o o zaﬁ)ﬁawwmwﬁ%w(ﬁiﬁw) FUTAT A
FGT G ST o A (gae®) d §aW aregd ar JEievEn aq.
AR B

® I[SATAISG AIATH &¢ FHI 0.
® IS ATHIY T2 FHI FIW
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o YAl HiRST T WWT TG AaSd aTosshial {aeq= § e, Sed o
FTAT, ST o fraraers

g0) WIS iy, sifagiw = sifagSefia wmefRar Fswr
eI TR 2% Sfeardl iR ARd. AiUd w HaEEdis smed a¥ s S
ATATET AR, AT WECTS ATergret e som=n a9er @ana =ar d9= a1
AR e GOt FHENET SUGed A sen sfeary, sifaguw @ sifagefad
AETETS! WSISTAT ATSTAT & FI0ATT AT AR
o HIFH WITdie ATESAE AT H@eaTdies Fe=r=ir oo weares ste
(erefam srarsa).
o fSe'T Sy A& aH~=3 Fal.
o TR Ao weEs Aftws e

20.2) MR We (SEAT sonSd)

eI Wedl B AT QW WIS ST $aTHed HEed sl o &ears
T AST FIOATT AT AT ATRETHT T FHedl rdl fa=me a2ui=r S, 2 9ar
TSN AT FHETT AR w% gear fafaa sfaemd/Aae Suoey g9 A,
TS AT A FFTEY A AT e S A, wTEAE TdE @w FeAel A
AT T GoIay o ATl JIae e ATfaF Teal. T 69 Tepwrardl & aaaa Jar =n
AET ST FST SOIERBT AT ARG HELT AP0 AfemsT a q=mim qa
faeryasar wereEfaaa weargAuY ot e Srar.

20.]) SWHY WS 9= F4 (Co-Ordination Cell)

FUTHS I IR SUFg, UT.30 %8 TATET AT GEHThT Tolegl SOTaaTHe
e Har feean Srand.

o foeer Twomowmwer fafag ywe=m omerw ®d9r Raa dard. S™
T favmmRey Aa Ated FEO, TE quiEn, Sue 3. SfagaH Wege dom-an
AT AT HAT HOATHIAT A2 (FAT0 Brard. T a7 Jor (fds 96 STl

AMTHTH S T FAATT qMES SIUhedl @essd dare Aqdrd. 9-ar9 deal
TIMGATT TES BIUATHAAET AT HAAT FohaTd. AT AT HIATAT AT T &
Sreeamey sfaga® WEdies ST 6EsEaT AT ISR SIGATHE UHE GHed
FEET TAIAT FL0TT TS ST AT .

=T FEAAT <TI0
o Ufd %% UF q¥aes 9 ¥ gH=d
o T B AT 93 o7 UTH T THwETE B 2o A UTE Sl ST AT,

® IS T TTU THEIAF 9 R Al AH<EAS JAEEd. Slegai=a Teya ard
FeF HIAT IS
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* WIHH T TEHEA® T AGIH AT T(Garel Srarar. e T e {1 S
AT 3R . AUHST ST IScAHTHY T FaT Hesdios.

g0.3) TORN TIaTRaH

FgEaTY fSogaTdis e SEe wo T & qHST L= A e Y. AT
TMET=AT T Aol ST GX0 F TH arofoll 9ol 5. AT Iod G gl Maide
U SAG §G WA W g AT AT IAT. GETe JET qaraTeTaey
I, qH, WoF T UL O Sed. AU GIAGTSAT U ATTSAT IMETT qeIir
TATETAT AT TSI daT ad 8.

TATY, TETET AbAl S Sed AT 8o fhar arer dichles Ameng |4r
TS F UETEl T UGS debl A FAT WIWHS AT qarErrer dar fawwesia
T, AW A o e sifAafaar ARt g, e qEer aeT=ar qrars
AT TT 98 FHI STE B FHT. TS T Faqr@rare BHo & FaH d8ad
HEA. TG TS AT S AT FATET=aadd Juqransd! arwande =red A
AT, T AT AT AW T AT GTHEEF S, fOad: TR oo
oo a8 ST A OGN ST qI9dl garEr l Audd are qrevaTETat
eI TRl ATel.

TG TG MRl SEd U TSR UM SRR AAE SR qeiten
TAETAHE ardld HHA] d qeidl SUEredl gal wIua Yide TS, aearedn
TATIRHT THLUTIUT AT T AT, GUeY ATohed S0, Feqd AT AT @Y &0
AT T R093%-9% T 94 AT AT IUIT LT FETEH TIET FIATHATST Fed =T
SR I SIS Sl qaY S GATE Tl FSATRH TAT FL0r HH 0
Fohe) TG BFATIl 2099 e #IY fawel TraTiRar=r foAT Fevad ol @A o
THAT AT} FHLOATT AT R .

go0.¥) Irfeardt wrmEST feasdt wRiEas s

FHE egardie Hepale RmAe (T il j@a@as arsr Jaewd I9d g .
oo errfeardl wrmHed Tq{AE AREET Aol (FTF) S Ad. & AW F0F A==
IRASETAT A 8. Arwar (feawrfvs) w@eidas o= efas 9w aiaar 9d o
WS BUAE ALTET UHEN FEA TWEATS FeUO deds Sy F af¥mriear A
FAA FHT G F ATAHLTS AT AreEand.

N @S -

STfaardy A NS SR ST FETd TAT(E 9T 9 Joq| SATLAT=ar Heaed=l
SO @t (feaurdi ) waEeaH=l THIF T ATl AR
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qreeiciies A, qET T AT |qTed HLoAT=AT Gt -

IO TE TS ARl SHar A AR =T Sredid Sed a9 Surarst
FHIIAT FET TATRT HLATT qTEH A=A AT o #18 Feand.
Jod Afoal aEw afErE AT T YT HecaT™ HH EIUaH AR o
ST, TR ST aerg foueft Hoot 9 AN WEFHT GeW BT WIS S0
qASEA AT AA. JEE S WAW AR HAT GRS YT TG AT
AT AR AT A

g0.4) HAIRTHT ST

AAH HqAF  ATRATH TSATHE SIS WRT A Hqus T ATAT D
HIATAT ATAATI=aT AT % O « fead e d8mey wdl F5T AREY qroiieary qay
Tar focft . SrEyH Sgarn SfETEl WM gEAl Weaded SWETHs SETfed
Ia¥ fHew sEEe B

N oY -
AT A AT saTa WA @ Seeardie we wrafis aee dEa 9RY
T AU AT . WY T L A THR (), A (=), qgEE (20), Aid

(2), FaqEres (=), e (23), =FUT (o), TEHG (¢) T FIAA () I FEAA
EIr

HEAT™ S, WSS Srad AT Qe FI0ATeT Iqeel -
HRY U Ay S 9 ATfRardl Wi Ay 9 aaged ~ JH9 FH
FIOTAT TR ARLHT AT THET 33 Q.

AgeaHer R stror=m gfaer -

A AMGAIT GAT T TIHA HEATHE GUATHar AT S FEHEN THaAT
Afgen gEAGET =¥ T wrw fEEw enmiew wdl wvvaa 9. weEddr wieer wr. e,
FATCAS Srevrhgd (AT quradl 2o Iq i qurEtl g3 [and sesedrd

ARY w¥HEY adl wieon, fow o go 9 UE Adss ardl wevr |9
T AT A, AR O IEAG SavArardt a Toadt Afgen, fo ovw 4o 7
T ATdaTSs® A1 WISl G Heoararsd) qrerfies AT g Hgr=ar S0 wedqro e HdT
Ao wHEgEAar a=q e fFar avauarsies feardl fae e o oS,
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¢R) S FATw AT, Ai¥s I@wre e, sefa M, amw, s, O

R

qOfgEEst q @eaar afwd

T ol GO

AT HEAAT AUTAT AAUT ¥ FIW F AIAATHTRT GGG afSd Temar
T AT FAT I AT gRIA AT oot S, IufSTest ST,
JTHT ST, AT GTfHs R Fgr=ar (S &30 weamy |fHdl  #1a=
FIOATS! FF WTEATAT ARTEwF gadgare w73 fR¥aw, 2oou 7 ¥
A, oot UIRA F&T A9 SUGHAAT AN FLUAT AT AR .

AT FEATHEY ST FHeAT0 FIHCAT TGS TS A FATGAHGT AT Agufr
srffaTga U S e .

JI® S HAN FHAT A (RArHE ST goTeRs e " q
FAHET Gl A=l SAATSEv FLETE TeET SY(AST S

wree favergEe femas afadt Sem g awiqe @9 (WM 9 SE) wer ww
JoH AN U MR

T FATT AAA IEe -
> SIS T HATohedT Tefi=ar araeraed qraaershar o,
> TUTGATHTGT IS0 JUTAT T TR AT HAFATT TAET AHSTSG0

IEPEL T

» T FEATT |EAE TR, AT g, e [GHTTHeT "ad At
» @it arrhg fafay Fai= Sucsdr, gamon FOErdt gWRT =0, 3. Tl

a1, gors T, fHerreas dar, shuy wier o,

> TIMGETAT SH{ed FHES GAFT ArAEeT YIE AGEAT FHTO, IaT. SUSATATS

FAATHT ATEATFT TR fdegare, HI¥ Soasies fafaer Iuor, | Water Harvesting

& Water recharging system/ proof top plane water harvesting.

> ST ATfor e ATqAre AT Arere, A, fUvary areft efur wew Araraew

SUGe BIss AT GTHT HI0 .

e firgare S wernr afied= st -

Hu ge=

F gfereht et s afedt FAFE Gl
=Y AEA/ Aemer  [STeRTiersry foreeT oo et
fSreer wme T FAHET iy, .
9 oret g -3TeTeT . IEEER
G oo e/ wwma TS AT AT
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ERke] (e ww ..
S — T FAHET iy, I AferaTeh/
foreRr afiue =i THee (ST med THE
= e R
AT e
ee gt e e At ’
ERICERIGICET
FIRIEED EEECCVAC It AR FAEAA I SRR CEIR I C eI
L N Ry Aregferfere °
geey afug e qEE AT ST AT
AR GO T T A1 At fAefY faaeum=n qufies -
5. v g P “ﬁﬁ;‘w sl forefy
R IUdg o 20,000 20,000
2 | wrafas smenT guw ° R0, 000 34,000
3 TS AT % 9,00,000 % 0,000 3,000
% YT ST 9,00,000 9,00,000 © 0,000
w | SURTeRT HITed 9,00, 000 9,00,000 4o, 000
% = ST 9,00,000 9,00,000 “o, 000
© AT ST 9,00 000 9,00 000 40,000
¢ foreeT e 4,00 ,000 ° °
Q| SAINT ST 00,000 o o
90 ww-@w 4,00, 000 o o
22 | HATSIUTHH 4, 00,000 o o
22 | ez 4, 00,000 0 o
¢3 | HeW FaT HTeH 4, 00,000 o o

T HATT AT Arorsiaita ara faef=n faffaendie smaws a9,

T FHeAT At e areils areET
TY AT AL

® I HIAT MUY GIET

® TUNT TS ATHT SHIUTSAT ARSS
eI 0

® T TTH TEs Far gEfaor

® IS T AT AT/ TS AR
FIS a0
® AT fUvIT=AT UTUATET SHEET HE.

saefig Al @ @dis aeiEer @9 w2

EECH

® Te/ FFTla quw  fHErdr FEie
T e gHE [ T@ETS H.
® urufigeasr/ @isarr =T wor war
fde o/ T@Ie w2,

® ITFUTH! fheaies THEI/ T@ATH HIW .
Jar- el Taw

o wueRfm wiiww/ ar/ faswnm |/
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o T AE ST e wraTATEl  gvarst [/ faewn 3. geE

® I H¥AT ITIH Ul IqGed =IO A
FAT Wew qET feey aafar. ® STAR/ TG I/ UEY @

o /i A e T :; e
® T T WA FEed faw. mﬁ° i '
®  TITGHATHIAT AT IUHW/ HATfeA At e/ A '

N — ® TUF F IAT HATGHAT IUHI  ATiOr
Arfareeraet st <rafar . Y TGS T
saefia Mg archte ardar @+ wwar

o FATAEHF MW T FLU AU GG IUHTW/ A&/ AR @G HIW
o wfi=e/ wer/ woi / 3fET WfeR-(wowuedi/HeT ) T @l FR.

o sfvramfi=n ST e HIW Far g,

o AT I THA AUEUE ASAA FHA FH FH T

o TUAUH FHIAT WaEs Hedr a1 Fwwu(fHafad/ #=mr)

* HTITGATHIA FHTAT GATTUHIAT ATHAT ATSTAT A0

o TGV, TSTECY FCUATHAT SAHATEATS! @o HIal Il

YA AT WY qrofigeast q &@=oar qiaet

® TIF Hego! Ao FEr=l JTH qoqeds] @esdl qHde [afase o1
= AT UM AR QO qofgas) @eed qidmer 7. REaT, 2008
e ey T AT TS

TE Hego! Tard JTH ARRT 99T qoigeas] Eesdl QiHdl S HoEr=a
g 2. g0 fREE, Roow =T TATEY I0AIT ST Ted.

FAGT TEUA A= - Fege! TaEr= eIl 99 M, aredr aEer e
AT .

UH AR WO qigeaer @esdr AfidrEl 9o Afgerdw e uwar g
uferd =R

UTH AT QO qofgeas] F@esdlr qiHdr g1 Maidie anreem=ar qerg s

23) Rrsverdies AT Forerr sretaeey

fFods A g1 AR EoArET A AWl Ao JFAul el giRferid
AOA M AHIT FTIGT HAATAT  SHAT BT, qERe  EFquel a1 e
ST STHATT ST T TFAATE AT A= 6 ARNIAd |esl At o
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T e A fohe ST, o TEAETE e AR THAYRasATHE U AR
BIAl AT AT FEAT BIaTd . N ORI =T AL BAHes AAHAT F FAles Bl

Y- T .30 F5 - GIATHE AR Fg, AT, HUTAI- JTHIT ST

a1 FEFATT ST

¢, Fode AW SHSmdl #¥0 qae Aee efor Iu=rreraas Arfedl o
ATATAATR

3. ST AT T gAY FAATHAT Trfa wer

3. wefHs o &g [ ar/SufsieRt @ fSieRt Siraard ’rekd A faetel =re
T qEHA  ATHYA  FHAHE® Aol T [Aftea e wwwamErd
(TFETEE =TT ) STaes=ar ATHIT SITHATT TS

¥, a9 s qOw arg® J(=T A 9.

. fFefie S T oG d¥ are® AT fUaear werd a et e
ey HE aTeq HIW .

%, T A RS Al faamerarad auw Hgd HArseraad @ s
STERTETET FHIRIH F0.

©. H [ AqTEF TIEY ARG YgAYd HEW #RvrE q9e SEaeEsdar SEedrd
A THUTAT FAT THILIT HI0

¢. T AT TRSAGEIY WloAE AECS MepAT, Acramardrmy (wfostftas) o=
TAfdoasl @ WAHE AT SgiaY w0, qa™ UrHir Sufstesr [ foteRt
TITGATA THFAAFHAUATHT AT JTGE HST Q0

¢ TS T TAareor w

AT JTHT A AT ST Q9T A2 fawers |qreft giaer o @ gafea
AT T GETIUATATST FEOATT Sohell SMg.  fa9aa Tl womdies e |y
giaar=a GETIuT=aT gErHArge dG¢ AT TAfavard Iq 8.

ARG T[T e JTHIT AR AT SIAAT 89 Rooy HEY A AR
AHAEERY T Aol g, IeAdG UTHI GEHe IS M SR
sfsmmiata s favas f&fag demr / #ee wefe s,

T fRarenr Fwer= erqAeEd

> IS AT dErEdl st fafay dsr |tten gw Tafavarer g @ e
AfSEraiad I TR T GEErEl (R Fre IR USuEdEY 699
Q00 I1 ATFIH auia Iouedeid qF {Haraor Heqrs S Hoad (il Are.

> ®F Rogo-gg A MfAF AW AEWICNT AT TFET T HHEATH! @i
AT FYTETeAT IR TG SUEHG®, A qar arer i ¢ i e
TS HEY FETHT FATIAT HI0TT ATl 3R
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> HT R093-93 AT ATAF auid Aleea?d HAigATd AAMIGT e fSegrea<ray qare
e afudi/Fa e FeverEEa o e 30 e a9 e Seereaway
aeE fFame afydr /F7 e $Ta e IR,

> T FEaw wrE Gt woedr JEel diche HEe wed A S qw aHd
ST TafawaTd AU T FEAFAE AAIH L STHASTSEUT FIATT G 3
EI

2R ) TUET STEEATE FAFH

® USHN d G I FAFHHAT [UEA HAHOT F HEEAT AT Wi
EATTHTG [UEcH ATYATEA FAFHATHT HATT HLATT ATH

® WERTY TATHEN &M Roo0%-008 WL YEAINE doedray JAUHIT =T HErem
HEHETTY fSTeeamwed [Uacd vaTds FAFAH GHATT HLATT AT

® UG TETHT AT FAFAT {HeArowaes 7 fodass qgudie 19 wafaet s,

® UG YT FAFHCUAT SAAH FATMGTET TS I[aer=l I Sefam
ATTHTL T[OrEcl JIrET F0, FAr=l ot A AT A HAEA Bl
TS AT AT TATET, FHAAH F I T I I

o fSiegardicr R TEATHTGT 3o STom-o = &ar=ar et Sl ag
FI
* I HEATAT ITARTAHES q Far facren erwrften yuwey ate weew o

HATOTH-

® WA WYHIHTRA AT Fvad oo guta faftd wmE 7 Awfoee =T

o Iy Heaidl fAae FeA fHafu weesd @ gEAdgar e ge e $d 9
NLESIRE IR i

o IUEET fAUTTUEAY MEgH SMOieAT =T AgEe e fid I HE e F
ST AT AT FST FoAl AT JATT FIW

® IUEET fAERUTHAY dMEgd A JLiarad Foiedl ITATHE HIATEr=T AIEH
AU TE= &A1 AereaTy aragrar w20,

TT. 9 .U 9. (National Quality Assurance Standard )—
FF ATEATAT AT ARG E GAAGATY A [T AT FAFH T
U= S WISl W faeiedr WA
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® IH TUHCT ATATEA  HHAT TEA FIOAH, WA YOl ATIATEA FET T
wvod, faurfeeaeEy fauniE queEar srearas |fidr e wvoarE, et
TREY )T UEe SeErEd Al T wRrE, Ay et Swnas
AT AT FAFH 9, IANTeET ST (4o d oo WIeT), ITHIT FT,
ol ST A AETHT FAFEH I, T U1 FE A SAeErEd wAFH a9
IO HeoarE a0 & 23 0% 3099 MY HIHAT 91T ATAT ATS.

o 1 yfFEwed e o Heai=l U Siqvd Hedi®d TS ATgare egd oo
FAALAT BT FESATHTST FAGUTAT TGS AT, a7 HEAHT T 9 AR qacbias
QAT BIEA (e (HHAT Hc3 S

o I AEATST WA ANEH® GAAATY NQAS WEI WIAHE S FFTHE A+
R0 9%~ 20 UM VTGuaTd AT TS .

o I yEEmer fiae IOy HeATEl TUH ST AR SIS ATTHY TS I
FHALAT TET FEUATETST FAYTST TAfIAT . AT HEATHT T F AR qASEa<
QAT BIgA (e (HHAT Hc3 S

S
TEE A qfEE s fReerarsil @ Afad #EeH ogd orHed  YomfEE,
fRmfefomr, feade fafien ar srome=r FaEw o, wsdw e sfer s
AT WIS AT G RSl FEFATET Yahed SHaSEu el R023-23
L HT A AGA, TG =92 Segr Somedrd O Jeeeqor qafeuard sl (e
fewetarsi wsar siqia Joafiar, fRmfefom, oo wffwer o1 s fAem,
ITAY F FiAaeTeds SUTHAISHT TMaT THET AR, AT AR A= FIFar sidqeq
IR dedrEas AEEe oard folegl TTed 30, AT(90, AT, SH<Edl a[ =
Bl S%erT e siaua fRWfedmn, doafir, feode dafier o e e,
3T T YT SUEEISHT qafvad I, AreAfafad f1S. SwfE werfmre gu
T FEH UG HAE AT STATLHT AT ST T

Reifedior:- Reifedier @1 sgafis wwew@e S aeme e, fer oA
Rfeeien sTomer=n aes JEaa @ SO AT A= oaw figd Iaw. amHe
SEH HATE, T B, FEFEE G, 3. Hob TS A0 §F B ATGl. TEEIIL A
TEHATS Y Hel fHFe Mad F TEia J9d q8eraey ST f@oy Srd Arer. |
femfedar Swiwey v "aq aed Yeid. ATy YT M %Y VI 9 IX =T

FAALAT A . HAAT debl SE Ioraaagare %aee VI IX 3w Iar. %Fe VI, VII,
FEIBA 9 IX 3{dd He[T ATed.

"I-HAT FaI:
Joataar, fRarfedar 9 faaoas Hfiar o ot seer=n swwiae faem, Su=me 9
gfaaeTcHs FAATEEST UF qrAES -5 ¥ qard sI0d 3 AT,
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2. fyoE =g+, fRuvfioes, wmas
RS /FTeedy, fafag def afor e qie
qeIT/eETUEST 9 AT Hed.

MAHS Aig g8dT Jaa

Tfem ey gram Far oweTen geifed @ gEifea F0q a9, a8 nas
JHIIT q IS FHF fOIge G FAed THEET w@ray qod qrd.

ST FGT AALT T T@TEAT qATE IF=AT Aal Hedrd qe0s q\ Bg 79
eI T Yfoevay J@rad AT S Ty R Saud A
*fomer wed Fid AAATHAY FATGHT T AT deaidel U ATeATd
R SBT3l AU AEIAT Al T8d1 Gles THO 3R

AHhe Alg T8l

Ffam FagF GIaTd HIATT IoTEETN Sifha 9 Fifhd FHI0q AT, TET ATAL
gaToras foge oo FEte WHErET w@ersy qud A

FOGF STHT TFHH HUAT ASAAT G HTHGT I T o TFHH BT AIET
A T FUTA AT Fosl, =% FHIH, QA=A FAG AT Jeord el

S WGl AAL FHA TERAT qAEY DT AGT HeAE HES I HE AL
e UTATEY HTAT T B THE HEF AT FATGAE JEETHT w@res
ERCIRICTS

FAGH A=A forra.

Fgw Aefler AET AST=AT A AGATAd FI0ATA ATATT T JAF GG ATera
stferar=i=it w@retT T fors gSw ywTiUa YT 914 .

AT ST Teh{erd q°T FAFH (A8d Cash Book  daam UHH Cash Book
3arad (% @afaee)

IS §F dlgHe TAF qITY HI0d IS, 9e9ics TARAE 9 eI 9% add 96
FHi%, f3ATH, YFFH TET Soohd FWTET. WY A% oI ARSI STed Hrorae’
HOA G AT Al ¥G8 ST HAGHA STHT HL0T aTalT.

TEE TIART IUGF fUoord TERHET AR MU HFeud  AET. HILS
ArsTie fireors T 9 @Y gare WHie feo® YA arq qwiad T9rdl.
¥ RN BT wOgE [eow @wd ok, ade #am 9w Aes

REEAT A1 AT T FIAT HEA THFRHAL YA 2 HE ATSA AT THFHH AT
fofeoa amat T stfaga Afgamr=ai=n @<t 2uq arar.

HS AT qRM= AHAT WA THAW g
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Date| Particulars | Ledge | CadgerBafilas Bate Particulars Ledger | Cash Bank
r Folio Folig Folio
Opening Account Head
balance (Brief narration like —
B/f. being amt. paid to
....... towards
....... vide DD/ Cheg.
No. or through ECS
against bill no.
......... dtd....... or
advance or grant.)
Receipt Expenditure
Balance C/f.
Grant total Grant total
BT g a@l
o TS g g8l WUS UEEl T, €Ul SO~ fhar @9 91 Ui
FFETTAl UHAId FIUaTeT SUMel A 9l e
e TSTY Ale a8l WeA UA® !, Ul (el Iq~ @9 TS T @I
ERECRSIGE
® IWY AT FEET AEEE Tigd WREAMET TS ANET TS g
fohell AT AT=T THA ATHST FQUATUET AT FSAT AT FILUTETS] HATHA
T GHST FGEIOAT 9Tl ATIead] FEd. d9T Hecadsl AT faaor
FAAUITRAT ATIeIFdT T .
® TS Alg FRrdAr AHAT Wioils JHIW 3R
Date Particulars L/F | Amount Date Particulars Lédger | AGasimt Bank
Folio
Opening
balance B/f.
To, Cash/Bank By, Cash/Bank
SHS dlg 98l

® SHe dEl HEN HETENEY T ATSAl  AUTHE HHESH  wIdiEr e
qrsfaoedr @e=r=ar Aiel 9 he dgeld T HIdl SHd) die del grY Aig HIurd

Tt

® o AT TEMET AYAT Weie THI Y.
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Date Particulars L/F Debit Credit
Expenditure account head
To Advance account
(Being details of expenditure incurred by PHC/
SC/SDH/RH/DH/WH or Staff & the amt. of
expenditure recouped against given advance as per
SOE & UC submitted.)
FRH Afgagl (T, TR
o R Aigael = e ATAH/FAAET T HEEALE 9T Jor=aT
o Ifrm=ar AT Avars¥ar Foard Jar.
® YT AU YEHRHE FHTASH 3o feadra wvwag e fHar Arer q|@w sfesr/
FHAT A=ATRS bl A fioois e AT STad=T SIWaTd WeuETHSIar AN
AT TEET ATTIIFAT A
® R Algag=n AT WA THATH Q.
Cheaue Adjustment details
To whom . a Advance still
Date given Particulars no. & Amount Date of ArounT outstanding
of advance date / . .
Cash adjustment | adjustment
1% Advance (on
--------- )
Il nd Advance
(ON--=--=mnmmm-- )
Il rd Advance
(on------------- )
IVth Advance
(ON--=--=mnmmm-- )
gerew/ 9Y.U% . uw.ug faaer Aig a8t

¢) gerew/ 9. U% TR .uH faaer Al aEE AEvea Yoad gared /4 U uH . ue =
faaeom=n AedT SvarEvar e
R) geTRw / U UH UG A7 a€7 9o stfega stferssy/ s Ay @nesy yow
gerey / 1 .u% .o o faadia w3d adT TaedE TR

3) UAF g9eq / W U%.qH.qE 9T A gaew faaww diq agia svard ardt.

%) gaew/ 9.0% 09 . 0g fqaen AEageEr a9ar a@reie 3 AR
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Name of the Bank & Branch

Account No.

Sr. Date Cheque no. | Amount Name For the purpose of | Chq.

No /PPA no. of (details of payment, | Signatory
payee Bill No.,Dtd.) authority

SIH ATGHAT AIg el ( Consumable/Non Consumables Stock Book )
2) % Consumable/Non Consumables Stock =T g &% qF ¥ = FAF 5.
) T gF aY Al FA fadiw, fd@ F6Y, gEE IR AE, WA qa7 |,
T aEqEl AT 9 qmea AT Seord w0 SATavE SR
3) I qrEAT HUTATH! ST T FHAL 5O AT R
%) TH WAHET AT qE AEErEr A =SS T AL

Stock Book (Consumable/Non Consumables)
Name of Item / Goods

Date | Opening | Name of | Bill No. | Purchased | Total | Utilised | Closing | Issuing | Receiving
stock the & dt. Qty. (in Qty Qty. stock Officer Officer
Supplier nos. ) Signatory | Signatory

SR HIHTT Aig agl ( Fixed Asset Register )
? ) Fixed Asset Register a¥ &% Hucir=l g 99 mawas e,

2) Fixed Asset Register a¥ @ig &ediar fadi®, fow Fa=, g@w TR @, o
qaY HET, gt aEgal HHT 9t 2 S w0 AEaeEE AR

3) F&] AT HuT=ATHT w@nerel Fixed Assest Register I SUATT ATET.

) S ATeAeT (Fixed Assest) @&l FeaTddy SATaY AIFHI® 9 GYETT a9 (150
Ured THE HO ATAEF AQ.
w) fafer ad s@e Tt @@ =g rfdE auia wYE I SH ATeHE gl

FIALA FHATAET F SAATHRS AT A% QA AT T THTS T
U AT .

%) ST WIGHT AT FE1 Agagrar THAT Wioia TH AR
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Fixed Assets Register

Name of Asset

Opening | Purchase | Name of | Bill | Purchase | Location | Total | Sold/ Closing | Signature
stock d or | the No. |d Qty.(in | of Asset scrappe | stock of the
Received | Supplier | & nos. ) d Asset receiver
in kind/ dt.
donation
3Ma® g Tur

Id.

ATS AT A= oo FI0AT ITaT.

® TaF g AGrA AHAT WG FHTH .

Inward Register : ( References etc)

® TgF AIg ol ALY AT UATE WAAqu FIFAIH 0T A4l
® aF AT AT WEA TA FHUTHSH W A 9 HIY UF HAATEREAT BOUE I

® 3T Aie TNl ATIYAT FATSATT JUTHT T TATSAT A(Gl FHLOATHR(IAT HI0gT

I/'w. No. Date Received Subject Action Forwarded
from taken to whom
STa® A gt
g) S AiE TG ATETAAT FATHATI ST FIsh TATAT AT ST
FIOATT Il .

R) STEE AiE g€ WEH UAF GAE AU ATFHF 0T AT
3) STa® AT a8l L TF FUTH UrSATT A QAT Saadl Joord HLoATT

BIEL

x)mﬁza@mmww EIES
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0o/w. Date Subject Towhom | Mode of dispatched( by hand delivery/
No. sent Regd. A/d./Courier/Simple post
AL UTF A qul

?) &S UAF Al aErEl SEwAdr SAUHET [ FHEAE AT FATGAT S ST

AT JUITHTAT FIET A

) BT U Aiw aEmed iUy / FHE A 99, gee fafgvn a9 yos

fearear Sufeardr= AT wuA et FEr.

3) &S wAEEY el e s wERr fog @ dr it wwed wEt

e

x)gﬁémﬁaaﬁw@?ﬁam e

Attendance Register

Sr.No. Name of Staff Designation Dates1,2,3,....... 31 Total Present Days
feuufy Sae:
¢) war foward wefoq @9 @rfedl, o @™ T WEY AT FATGAT o

FAATET TS BTE e/ (e /et e

) THE AAQIHAT aieh! KAl Saud AT, AR fAqeums=iel a&il davd Aral.
3) TEAWE AT WA, YT S, @9 A fUoad TaT, wErtad

T AT Jooid ST
¥) HIT FAT ATLEST 9 ARGHS AT SA<od AT
W) I FHATT AT STATHT T ASH ATETF Q.
%) TE 9% 9 fae FEEY FEau AEEF AR
©) A& SAAH Sferay AT WL ATATELT PFMS FRUA 4D .

HIEAHT LAl
HES TATE FOT STEA AT TSNS THTN T Fr).

® TETe

® Hrefure far feuofy
® fauTsts® 9 AIHFAH

® TFHEEY
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AT FRATNT FHHETET Tead

Tereesd TeRdT (Six Bundle System) - FATHAT T¥ WIHes T8T SSaHEN
39 A9 SSHSN ATATHT Tl Aran

sufara s
® =G WH - faotafar g
® yoifad #H - gfaerfes g
o ufuzas dfw (SO File)
® PR-A PR-B:- IGREENICED
® JHE B ST AT HETETHA AT FeATd TSI The
o Iy Iud

FfrE® FaeIaT~ Agd (Book- keeping )

o foE HIEATIATET TS ATl SHagar= Ate Jvarsivar orad, & us g
ATl FAT 3R

® ITTAT TEAUASTHEN ATNSE HGEATIT § TR Uded Mg

® YIF HGEEIHl Al WIHied JHTY 3+ ¥ MR,

® I FFIY (THT ®RFAT, AW/ o5F T+ I, hFe I9 E9w, 91 e
TIFAL) A FEAQTH AT GEaH SEATUas] ASoad A1

® AT AERAT TEUAS A@oA ( &9 JHIHAHETH ) o UTfesl SIS Jci®
Y @IS Hiead Srear T arfest.

® F[FIY TIUSG TS TSl T R/ISAT a¥ I 390 AMa9TF L.
o fyo AEATIH HERIE IEATUASTEE AR 9 FHAAEASUT SquTd a1

FfroE aeIaaT 3899 ( Book-keeping Objectives )
® TEy=qT HHTY ufurH fAfvwa &,
o Gy rfder fRueht fafema .
® W ToYH AT WIfedl JaTT HI.
® T Hagrer IR WY Few.
Sl A R g A
o fafay deuiwn enfd=s ARt Sucreyr w5 0.
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3. fachia water, wemafea Area=r erferme

q9F. SEIE) facia mater | 9fRrd v | A sftwe
b4 R 3 't "
oregT ed W wearwr i i sifee
SIGERECECIR I
EICIKERS
. . &g Qiﬁla?opr
m;a% T:Fqé’ Q’;.L\o’ooo/— E.Roo/— q?j‘a%il ‘&{@T 2l
WI%EI%’?TETQE’ ( T) | E ikl
a4 ST SETR ﬁ'l F"%: q
AT ArATEAT Hal 5
9 | ASdcATaY AR AT = -
IO, (ARSI AT WEHAT | B4 0,000/~ T : T HedT
TEq AIZAT a9 e q8+ [ %.3,00,000/- e afedr (T
w1 fSeeaimey gre v | (arfie warar) 3 afr)
tew HETT AT, G ég’g
AT GTEree ) TIA HATT
%.,00,000/~ | FAHATATT Rt (7
e erfersh forefrer sfewra Foret)
gfereg F%d
ESICRINICESILEC TN
AHHAETS, Taore Hefer % .40, ,000/- A evuE=n | R T
FH (TRl far gosdl) | (arfis #@afer) | swamER e
forqemaEest U=l
R | gEE, geede afE
qrogT=l 99ET 9 ¥.40,000/- T E%'l P T FHATT
SRR A THF | F.3,00,000/- | oo - AT (T
af¥ey e, afvEy (arfie wrar) i)
FITAFT AraTaa= HH Gl
- ﬁ = f _{;,i\oyooo/— Fﬁ? . 'f\lrl@ AT
Wam%yamaﬁr (3T ) ATITTEY AHED
3 | TEWTS gHET, a9 L3 ISEED -
T faere s §'§°;Z°o°o;/_ AT :;fiﬁﬁwaﬁzmﬁ
TIEST A T EN | (i wvar) | T O afch)
 —— %;L\{ooﬁo/_ e xuAEs=r | et oo
L= S N ' far) AT IEEAR:ES
DUTS, FATHATT AT % .Y, 000/~ o ) FI FHTIT
TATET %.92,00 000/ :TW afedr (FEwET
(arfd watar) | afurdt)
w | e ==, fastfae, o o= freer oo
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Prerequisites for Implementation of E-File

Connectivity

Connectivity

NIC Leased line is mandatory

Bandwidth (Base Line)

Recommended bandwidth is 10 Mbps for
150 — 200 concurrent users for satisfactory
performance of e office. However, the
performance may be affected on various
other factors, such as packet loss rate,
simultaneous access of other services other
than e-File.

Hardware

Recommended Client Systems (for all
eOffice users)

2Ghz Processor, 2 GB RAM Internet
Connectivity, Power Backup

Scanners

For eFile (Paper less) Scanners are
required at all entry points where the Tapal
is received.

Single Pass duplex scanning Automatic
Document  Feeder (ADF)  Scanning
capacity:- 25-35 pages per minute (ppm)
Able to scan A4 and Legal Paper

Picture 4 Award: Rajiv Gandhi Prashashkiya Gatimanta Abhiyaan 2012-13
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FATHATH AT TUAT WRTT ATATIATAT A0 ¥ GHIO HAER] F67 HaH 4 THO
TRAF SRl Ay, SRt afgady, qow s sifeerdy @i wmar /
FATAATIHTN Sz LTI ARl Sraral.

wrfedt stferar=n o wareara fRasrdi-
TqETIE Al Aferswray fAgger e,

FATHATH AT TUAT AN 3B [e8er ram =9l qrma “wrfedr=m srfderersm
IS’ B “HEEE HifedY ARHN” qiuhe Rahrvey Sieiied @1 %ossh e,

TAAE  AThS  HIRd™ ool “Hera®  Hrfedl  Sfra<y”  aiwse e feaw
arafear=aT g w1 forfuerre area .

wifed=n semardt TaA TfoWeY 3 G YEE WTGH IS evArdr Aid
Fracsl BATET. Al A wgA ffaw Alw el W A HeAwes ARl ATHET
AT UG . TG ST FHRC “HIR T T HEq AHTar.

AT BEAT HHT GEEH WAl AT AT oarw feault gefua stTRdr
afersrT == faeeme s
9 WA= =T U FEgrY 9 Avedl Y¥Ew § SAATRdy Aty A @
SAATIRAT AfHIT WA FUAATH Q. Aol AT A AW fHar q=ee =gq ey o™
IqT 79 .
S wrfedr SfereRey AT ST weew: Ardrar d Hifgd™l oAl SIEl. ASiasish
FIUCATRT TiHaT & ufeedr wiw fegqard #2eET.
2) 31T A 1 AT Afrar=ihe ArEsias® YTfeHeurse geaidy HI0,
R) wrfRar=t Tosear fa=or.
3) Wfedt S =uw . fae SR sEer a9 sTdtowar AT Feafar.
%) AR I FH T G ARG 8w AT giafodt e wefa .
) ATl IUGEY Q. G TIVT F Fep (a0
) TIET TN EHEfyd Ee d¥ AU uaE A w0 g @rsn gfafod
STSTRTeTE Fepfawr . (qRTar SaTer)
TG UFAT 99w« feaaid s 3o fRagimsy « fegg=l womr 7 gar « faw
TGS AT .
faaedt arfedy & wrfedy stferam=melt Hefoq @< o &f W < Hetaq
wifedl srfersmr=rhs foar dreastias wieworse = feaard geaiasia serar. au e
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FGATE . T GG FodTd UIeer IRTATEEIT SaTdl. 3Telidies A=l Fad <, %, 20 &
22 THTO BT FIEl. FA(Sq ATGl WUA A& ded F%5 4.

IS T FfFT=T ATRdT AR SHATE AT Aol F3H ¢ ¢ THIO Hrfedy
el faar A AregEe e, @ wArr gq € Seiere ureardr. (WreersT e )
AT @ T s R

st faameoen wifedi= g3 fagmr dada wifecdt @, 3@ =nfedt 7@ e
AR G FAH 2o JHTH FE,

ATfaere ATfed = Vaslt AT qew @e 3 9.

foemeaien wifed=i Fod ©(=) THW BTEAT FIATAT L ATE(H TG QAU
WY ATST AT FT ATRAT Ml F0Ara F 9T TH2dl ATl <0rd AT 8@ a¥
ot wrfedr Svarg wrfedr sifsr=iay sudq Arer fhar fAfRew svwrn gy amosd
AT9TF ol STETASAT FRRUATAT BT Tl AT .

rETad =T AT, WS AW GHEHET BEw” fFar (Voluminous) AR
qRfqwEE FEE Iar Iar. " gun e s fewnmar 7 oA amedEr. @ ke
Haa AT Fepard. HUare! e 3wy foaren feaareia otag 3.

ATRIAAT ATfedT TRfEw g7 AreasTies WTieodies FHaT=r=n Ham=rT U feer
e, T AET ST AT WA FEEATHT Teed N, [T IRSHAT AT FHLUATHEY
FHATAST TF dep N o sofereE € wifedl qRfadmr @ o |t
IO WAL q BT @H HET AN A Wifedl R arsrr
TEHRH SATHLTEATS TS, Ui ST (el (9T Gy G=rarel arsial o SAThraars
EIrs

aferfAom 3w < TAET T AT The Foa oy Al § oo R

AT BRI FIATAT T ATAE AUGA e, FAH o) T FoH < (1) fawra:
AT TR .

wifedt fafoe @wad WRAoeT AT T30 9@ af df sar @sard (@i
UG AR AT WHATd (A0 A . Wl qaT Fod a0 {uferd Arel. ARl SA(EHer
I ATAH T HUCGTRT ARl HHIT FST  ASQerd GrEardy Al e, @reasias
QLI ITSFH JTSS A Hdes HIgdl HbSId H5HT 0 ATfeT AR

g fammea wa/afsua feeoe smeem ‘arfed” T “arfedr siferae” =
AT ATRAT H A FH AT THITAT IcTd 30 ALS T ATl dfara el

wifedt wtferrdy o= drewta wifedt srEd. Sewrfedy  wrfersrdr = wnfedsw
afivers (Custodian)ﬂ@.ﬂ@ﬁﬂhmﬂﬁﬁﬂﬁ%ﬁ.

TG THR HUATET JHH 0 Iqer a¥ O seieE fafka gedia #wefan
(easoned Order)

sotare faemeodl ATfedT o s @ AT e "afod wevaE faed ana
AT ATYATY FEHATAT= 4 3@ seieg Feofaw saws e

weHRAr far @EiEl YFEH YT Ar ASeE U FaeT Soil SHH qel
gorEr % 9hd Har wEr e Y qddEr wonadl 2o fIaad areer Sy weEdr
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ATET AT HIA TF FAGEA HFAEl 2o @I e Wrg whkal.
ASA b AT ATFAN: IGA AT qTeAd S0 THE ) A€oy q¢ ATH Al
ATfeeT IqTw W= EAE.

TR HSIETY AT T A5 WIRAT HUAH ATS AT AT AW ATeAT IUfRAATHT AiE
AT TR AT, AT AS{eTT HIfed] HUATE TS ATer def a9l dig e,

Tree ATae 38w q¢ IfoTEey qieerar @9 Fead/add Yforwey deer Arfedt
TrSATEl. G 9 Sae Iforeear YIrEr Sardr.

Arfedt gRfaverer faer aqem Cmifedt” ¥ @weT 9 osmewmE wUw o SdieiE
Fferr=rse 30 fgaa oy srdfie F9El 3| @ Arfedr sifersr=r=r |afeq Foard. "
sl stferar=ri=ar Qi quellsr @mar. o AedlEEsR w9 eme ew fog 9.

TIY ARSI ATTH=ATHS qES dedray o FIA UTS 30 fegama fdar fafise
gfferdia v« fagara e Fee anTd.

AT F AT AT AT A Fgd gAavE IulAd T Fesard .

goH AT gATaul St STt st e fFar e s
FoT Ao weuEted sew A .

TETEHT TERAT THIT ARl ATEHAE Teee ATfRdl A1 @0 Thres T 913q
T, gy frerr e guw adfiSe sty o L. AT FETEr. AIHATH e
Fepdrar. Aretireay o w5 T3,

THT A A AN UTdcsayd ATedl UGS F% SUITal FIed e,

A, I AT Teerd Riaeenr Arfed= s e e arar.

JUH AdeT™ FUEr Areurd |ret s Agdl AANTRS < o fegdra Adie HIar
I5w o fredE soma

fed afiors AEE areamaY wifedi=T oSt Hied Yo o Hewid
AT gefawr=a gfg=e=r fFar aaeEgr=n R |eY w9,

wrfedt fafed Aadia ITeed #9790 fRoe e © e FTwars=l Saraery Sawrtedr
SFfersprT A=Y MR

goH s afawdr At areegEr yaw erfio e ddqoen @4
FREYATEAT G FAOETEdia FEEU ATANThS qrae H0 ATI9IT TS

ATfed=r o W faweenr A, wifedt faears wRwtar g g S
ST AT A S Ao dcbl FET Haar= 3.

TIH FAUTATT AHET TAT AT HI0ITaT AfTHE ATRl. FAH o FHTO 9Tl
FIITAT AR STAMET AR . SAAHTRAT ATErHET AT ATRAT IUGSEl HHA 0TI
M 9E Ud9 A9 F AT ARl SUGE FHA <y dlaels (Har fada fFar
ARl e ISl FHG FE Afrar fhar FH=E AT FOR « (9) YETH SEETRAT
FTIHLT THS STaTq d AE(E ar Rrard . (SAHTRdl STy Al qgred qaearan
qTar AT )

Ffveie fFar #fawsige Arfedl SToed Foq =g fodd Ao asl A\
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o Arfedl smarTERe fFde srfier garal € siiiewdt @ SemTfedr sty
T YA IURAT FAST Sd 9 Arfedt Afka gedia q=adr @ e st semeersy
SRR ST SR, e Seel | dredie aredl F oS ot
Wﬁﬂﬁ%ﬁwam?éﬁwﬁﬁﬁwﬁww,wm,mﬁm
Tfis Aig, WEE UTSfae AEedTd NIRRT UTacdl, §EdEcdsSdld SUGSd G feedrd
focia =i Frer AT AT [/ O AT AGATH HhG I HIOEISET TA G
TRTET TATET AN HATGAT gArauT g% gIUgdl arEe werar. Weds  Aried
BEAHRT Tl ATRAT ST FASAT ITEA F% 75, A T8 AT fo=meema
IMEATATT . ATARMHS T AT GAET HIAT FTAA FHE [ THE FHIF o1 G arar.

fociara foer wifgdt Suwewr w%a 9 e goar sweaE fofus| [/ aran
Ay [ wies FHATATE TATEAT GEaT T eg Tk U A Fardr =,

FEATHAT THLO JTATBN

TSR ARTEdS aad:
AT =T FLOTAT ATTHAE G Abl Aegare g=ifew anres urfest f:aerardyr ad=
a9 uTfest.

TS e AEde S

2) yrarfors o, fawaraedr 9 SdAuLEvar Arared waw a1 faars IO g T
FAT IAS T T4 FS IS

R) FAH TSET AEATAT ALAAT ey AE FH TAW IO IO 3.

3) FHATTE (SHEEHE ) AATGAF ST AT, I P ) 0.

%) FAAH FOF S EG AT WAL AT qT ASUATETS SEATHE  SHOTAT
fafed ot oo Fevad age FH .

w) TETET USRI A1 ATTE ATHAAT ST FA Fosl A,

%) I UG W AR SFqGT DA HES.

s 7 favriT Swfidie s

S I B ) ) o | M o | 0 | | I e o | = 2 T |
ARG qUrEUT Holl STd o NEEEEaY wEedrd fafed sodr foen aesr o
FEHFIAT FIAA FISETET T YRR fRarf-ufEer @fedar arde seusdEr sEee
FA Sar. @y sAffAemde aeqdga aEgeE qurEe Sard. geratEr =\
FHATATAT TLAAATHT AHAT FAT ST A0 A¥aad Fears ez a0y, av fFemmgar
A HOCET T O arstdl F G 39, A AU Sder Sar. aredes a9
AT AT FAd 390 AT T AT I, A AT Sdqer Srar. Sl e
AT qTUES A, FHArAE AT gerarar et " i s, favwte
=rpeiton wroterer 7 fearfufEr @feadio agEr on §id AR, '@ sfrfAEmde
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TIIEE eI qUEHS A AR, A TETEA T SASaY F N
AT AESaTaay § FGUAEAY Aaegd g (0T Sqon d ATel. FHE Ao J
FATAT FHCEY IATHAT AT THTT A AT, Fdes TETEAT afeS A= 9
eI FfadT dFY FSl g T Gifod AR g Aigadol ed fhar F&\w
FAEYA TWEL hol ARG WIA ol FATHAT UG 43S S ARl s TR0
T oo™ JHOas g F ol (Heg wevqE o q¥H Q. ST Jledars =raredrd
FIAT JUTT ATRT. AMGTIHAT dTeosl AT ATAU AT Hedl, d¥ AeA = (eherar=l Hafere
THLUT AATECT FAT SO AT TS Aaverd 9T s¥ar. fSegrfarer=ier soen
ey faware Farar smr gfadars AEedE FEERE e @ aRuEees svd
AET. AT qurEuT g 9IRS .

farsmrftr <l fAcfar sifEremr=r=i amer sreor |99r @9

ST AW Ioe uffeadr fawrfa =teweia sma. foer seafufecgsrs warer
FEATE ML TFGSSAT T (e a2 fAanfia =iwefia sreafrfEarar=r quradft &t s
TE T e oS yme g fFar sy svd A, dufE Ao afie s
A, AT Al HS TeAa (o=l 78 a¢ Ha(Id TRl raT ALEF qUEvT F3et
FLAT Ad. T ATSH o TATIIT SUTAT AT TIEUT T IASaITadul FHesl ST ARl
Sreetfarrar=n smewfass fawria stgae il g5e. Farfad s ¥§e s<faen
Sed  BeErReET Arew e See. g Seerfuarr=n aufaas qumEet @ ®eaqure
FLEMET AETOT foqniia =iweia o SreeiHdY SOarel eoAraY " 'Y ATel.
faurfiar =i forafawas grfesr=r= quael #Ter=r 9 |87 wewErEiel faqdr Je
FAT ST AEN. A AHA T UK qoaraas F Joia? F Agarona? faEed
wgd T #E ae uew uwd =g fRon wa ARy, SfEE gEeeE 9w
TSI TS d FHOYS ur=n ferfehcaapr=r quraoll o= rardy =xfad=r Jmrofy st
T T SAEA qeS, T TATAHaH= e FeAl e, Sogrfrm=w=ar smIaganr
Taqa FHI FI0ATT Aovedt Afdad fregrfersm=i=i qumadt wewarst Al et ot
Efea aredl, a¥ AT qul qearil 35, faunier Svweia <iweer s o
fAvren siferar=m= Aver FevaTE AT ATEY. =ETEw O qut sg.

~rfAtas fAfdae Soo

Tt et gemafEr oy SMar &% wehd Ael 9 @ Hee @rer
fohar <ehraT B W AR ST (e W W8, qY qeTH et adie weer a5,
JUTHAT S AT AfEATwEART o e ¥eg sefavardl FEarer For Sume Ay
A AU g e Haw SAeeTheT = g wRa, o g
TEAA WS THa T TGE FA TS Tohed HUATET HGRNA THT UG 310G d¥ ATaradiag
AT UMY ART AT 0T Faresr AT S qraar_ T2l 92¢<¢ Heyy Ao fear
BT ST AEAT A HorEren siHeasauie iy el g, =rereErn v et
FXTET ArEATAT A weA=n wgwee 3R 4¢3k Wefie aegdi faEa smenw |e
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e e sy eRfaen. (e gowr fagee O amEw demes, ekkw (2)
TS, 303 HAT)

arerdY et reasonable opportunity ATHEATAT HEW AIGaW ATAIH.

AT SERS FAdars FEHTAT i FHIE  FTIaTEe Hecd e
i steefia 3o € T duaees s, et guar fecamdfara FodEr faen
AEdT AU AR, ¥ IS q@ T gAY A ¥ Mg, F I [AGHAAT YRUT AR, qY
AR a9 AwArl areat |t fRelt arfes. =redw amia wdEen fRe Al aw
FEATS FAT S5, AAT AT ATSTET FHSTS! ST AL, AH FOEIA d ATEEe gore
FITET, qHT ATATESET FOE-OATAT F ATeferi=l qurasl w2wrel arsrar e
feclt urfesy. arstar gt wosr == areq qur g2t A=, freasitavas gftem=re
FET el AT Aredr UTfResl. UErEr UhIul Higer FHErHel @ve HevErsl ’ET
FITT ATST. dY BT AR A9 AR aroral ared & 3@e. U0 foreasvrfauas
Ay @ ArpeT AT AT SElt weft wEwwTeA IurEwrar fawe wvar sweqa
FETATTSTE ared 8, a9 el Gl Ares WSl Aq{iH FAaded o arerar gt Ao
YUY ATET. TEEAT FEEUATHT AR wEteRiE  faede gem A9 ARy e
foreasivifawas o =il it 9 o@e. a9 Tl AN ATRE arsel 3ve, |
St HT RIS S @dradiq Jell AT ® qEie darerdl dree uTfes. ®Wua |t
ATHRATAT FLOTHT A S2TET, I A (rd Afrd=aray 69 39

FAMAE A= T TEASET F Judicial & quasi judicial Inquiry

e el 7 favnie S @ dw fae afE emea, o tEee wE
AR, FH WU FET AR, UM AT GHIAY Aed, w9 Afwauw wuar He, =nlw T
v =i e g faer s, srfiaendio sEETer e ST o 9 a9
STq ATEl. AUy e Swron a¥ wEEr fafed sodr e fafed waifea oedr s,
i =l FEare A¥EaT F9 AR, 9 AT g¥ S 9 s HEErEr Wi
FATHAT ATAT SqAT STl FHT AT eg FI0AMATST SNohall Fosl S, AT Had 399 9
ETEY 30 AT F AT AR HA, Ira0 Ao qoqrErst fauniim <ewelt FOr S gt
e e quia: i oMea. e aEr aEe L AT G, I ATA e
fawfir =t #war IEa (e wiE G f4. SUgE, TemEmeme ekeR, dowEs
233, 2’%x( ¢) i guw)

fawrfier =it awiae Sl <Erear=T G T Contempt of Court &8
FISET AT TH0 TSfad AAATT AT hLOTaST (AT Srewal 6oy
TS ATATSATA] ATHE Ao, SIT HILUTEAd BISTETS] el e} STl ATe AT o
TET WA AFA B IS T @A [ g e (Fed WA gar 7 . W,
AT eR%¢, UH H 33) Hag Wfow sfafmmren avgdiar €0 denagee oM
sfgr=faser wisEl gfFar G@fearsiaia e g o¥e, 9¢ e d@t o
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ARSI = FEEE S e (Hed: wafe 4 gore afes yemad werae
9% 0, THHT g2%0)

TEEA] FHATATASeE Qi ISl d&FY arad H30ard ATl 31&e AT
FEEAT Aot qRri et s stuwty fawnter =reiaer faer wRar 5o st aretdr
WA G F qH w0 SARdEdd FEEd eva, oW frawifavas arfesm=rs 7
s, a¥ fawrie et v 3o, & gia: =oT sde 9 fEmgar ffe s
ASS. FAT AT TR TRUF FRAwr ar afdwen gt F s woder e
FEAE AT T AT Fars frewaey e A @ Al Fwars wweard
ATAT AT HEOTETE foEEr ew qfRuHge SYOTT AT, uig e fuarsar seutases
FHATA FHAT AATAE, T5H il wrferar=ne smeeme wfied & s 7 @ <ag
FAT T ATAT ACUTHA ITad w9 AESH, TFH =AEATSA EF ey faar a¥ afvs
I AAeARET Rt fied g fFar ermew veE sy s AR @ e
=T IO o B sRw aRurHad e (Fe g awY 7 ud.

TFe 2s¢ (3) TH T SMY ¥R, StEee v 7. Svmry e, T sy ekes
Tg #l 30)
FHATATHT TSqTBT

AR AT FEGEAAT AT FHLOTHT THA I[UrEed] SFATT TS (A0 =qren
ISl F AT HA IIG AT fa=T FHar SEal. FHErA AU et Faas ]
T YT HEAS, AY Fe AT YHL A MY, A AT wHArAr faees
Hrwel FIATH e AT A 7 A0 =rEfua SYT Arel. Sefedrer feere w¥ar s
FHATESE fed 9 arfie frammger =l w0 9 fo e Sta e, wefaa
[ERIRIE e e T e R L s B S | o 2 | sl 1 B e I e e o B
fagar e sraY Y AR AqY SrEreEre Auegare #HeE MR g Ao a9
favmtrer fos=r forer vge ffar T 2eome ATl sl Feerer foed @ stdte fAemra
TGS A FAT fAvienfase e afie wYvEE avge e 7 ardie faemma
AR ATfor Sroy Hefrer oW HuTeel el wHwreE ed. fomr wHerEe oty Sden
uifest. dar dr fafed #emd|a Taer I (wus adig 3 Ar) a9 fassn smew
R EDECS

ATGATT JHIT T T STHAT AT FLOTaS AHUT HL0ATT AT d =reheir=n
af¥umH U FHErAE qAgE FHT FE e 9 afddd (g wYvE ooy, 9¥ e
IS FHATATE WA T WTF=de e a1 I5a. qas Aferar=a st
GG qY THH SATATGHATHS AT Ases. A TTTEIHAT o =Aresar fog=n smw <qg
7 fAamTeaTes fEaen, dv" FHETAE G UATA Y IS, A ATATHAE SHe
FHAT fAETT o, a1 FEUTETT Sedt FHATATE FAEY T ST FHOTL AT
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AT g Hars

FAAT AT ol T WY AadUF AT AU YA FHATANABER BT
TRl TG HLVATT ATA . ATH Tebl [TANIE =rhell HOATT ST d =rheiie AT
ATZ AT ATH IIEAAT FIVATT . AT, BT THIIT AT =ATAresand
ATy gaqar wreit. Ul ARl gEear oA I q@ad FHEY qvArd A, S
AN A= Yo YOTEATHRS FAl. TATEATT ATl AR ST FeAd? FHATA
IR e . FHATATAT AHATT ATHAAA AT AT FILOTES FATHATAT
fore=m smew w9y Twd AR @ A e srar fAvw =mErfaerea feer. (e
fSrtgary offama . Y8 yom@e 220 (%) THUGRIY Fe, ASEMENE 39%) WHSTETEl
=TT ATy Al SYeATHaY FHATATE USTand YA AT, AT TOTEAT=
yeufese o 9 odie fagarey aivsdan gfesm=mse odie el qvqe A,
HISTATET FTAIAT FHATAE ATAHT s 8, TG AT Fad 390 A AT 9 3T
foreg oA ATl QR ST, a¥ feastrfavas sy R gEaaeaeer wears
FE ThS. AUT Aol wHATAE arstar |7 feoly wifes. =araresiw fAoamefy srowr w7
et Aiafae witsm. faamgee Sqae el F65 oS (S waee o "ere
TS 2203, THUGAY Hae <R)

T Ao g

AR dSH{Ed=aT aeqarar S FedArase WSl YiHAr |@fedaErdl =
AT AT FHATAE FAGT FHT FvATT AT fhar wfeaw g #wv s ax
Fegdl fasmfier =reelt Fevarsr F1w A, aeakiEr fFar affe FarfrgeiEr o v
AAET AEAGAE = Aew e FAA@Ad Aqe IG8 FL0Aa e fhar I
wfircy fesft, av sl favmme FHEer=ey Seoer =T earay Hodael g
T AET (Heel: TW uH UH YA FuAT 4. ff. T, usAsy 9o, WA RER).

ﬁﬁqﬂﬁﬁﬁﬂ?%ﬁﬂﬁlnquiryon Acquittal

FISET SIS AUTITEST AEA F (aqE we=rar=ar faeesg aifoaise
TR FOES AT T JST i =rerst Fot (7 = smefia srft =veeft FT oe)
T o feeae #EE AR, e a5 fawnfer seelia wHErer ddr sreeH sew,
T fieq 7 arfie fommgeR o=y 9 aree f faar orevaradr I #Er Awr. 9
FISEY AUUT G Uifosaishe divaey 38es  faomer orem weheoft fasmfier <iremefy
FIUE A8 dY [A9TE 0F 02 do oG, O S SErears (HuagerY st
TaEY fRETT gad won. dY e FewEsd Funie S g w0 s 3o
(dest: wHaew fa. TAEeTEET, e ke, WYY <v, di.famrow i wer wedw
Aftes gTferaee TeaesY %%, WHY ¢ UGS we, ¥@ wEw 3. dwe gerEs,
TATHATT R &%, HETH woz, FHaisT)
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AATHANT THLA FATSAT GRS AT T a0 ATAqF g .

¢) FATHAA YUl Hep AT G grard &Y FHUl AYYUT (el aTaa
TroaT= gEEHATA deeia Fetaawes uwee e afme e e/ arfe
TET YT FS AAIFATATE AL FATHAH Ho[ead I HTHT HAaTel
AT S HI .

) ATAIHTY H HAGATHT 9 HIIA Aa A &EY Hoeead A6 HIord
e afv=ee fagra stfsrumar=ar ds[E arad deracs! arsYrar HATT ATal.

3) W AAGATRS SAW U HIOATE HEY SSUTHl YA dATche aiisS wmAreArE
FeBAvATd AT

¥) W FATAGATHSA HATH Ew (o i Aes @ arEs St |
T arevadl Al AT WA TS AAGAT AT AT A A FE AT
TTH FAYT AT THT ATHS TS Fep (oA AT .

W) A A qMEG ATSAT ATHE  Afadaais J H9es Faied 9 A7 g6
afod #AOT HaE AT FEAT HIA HAGHE ATCARAT U UMSIA AT FA LTS
T FIATEl HIET.
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t. Fergese Tedm Arfed/fyaE 399, wrEfaae
qeadl

gl TI?»\% Tqegdl (Six Bundal System)
g fequft fofuse oo arendis @ T%aY [/ WEed H@el TGS WERd A
3TN ATIYATH AR, § Al T3S JaIes THO Bl -
2) faofarfer g (Paper Pending Disposal)
?) gfaerefi I (Await Papers )
3) fAud®&i® T8ars (Periodicals ) (PR-A & PR-B)
) T e AEdT (Standing Orders File)
)
)

X

w) AfHST FETHS ITSAFATAT FEETH (Papers to 69 sent to Record room)
£) 7" T FSAT FAEUH (D Class Papers)
T HET TSSATAHA TEATEAT FHATATHSS FATAT THT Fod el I Tl

2) TAFT YHU - FHAAHS Aohe) <A A a1 1 fawem=an Ageargar a o
FEUATEAT ATATIFATATE FHA T S0 AGTIF AT . AASAT FHAT AT JTer=
A TALEN A AN FAHTT FHECT FEe eSS Udfad g aHEy

R) ufvaedfim ywed - TETEA YERUEY TEEEEY g% Fool Hgdl @ §E quran
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® AT TMMETL! H MU o Ahebs STHT H

* TURUATH WAR(IATN qH AT FEAQIT qAIUH ST

RfSres e Areardt ufdan woiiqar Rfves @rad= afe=rn
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o WuwuHUEHey fEfores famm==T Aiefl

o dumuruawey (fawtar swfor quras ufeer) =eer w0 s eaten wraax
A& T

o fuwunuy fRfSedt searerva wigew Saee Ursad

o % Ifac/afee %

HURE Feee Sfmarer gigan (Hemgaet) Seusis dremagas qaw am Iaew
o  HIHUALETST TSTT &I |iFT HI0

o duwuRTEWE FagrY (fatar swfor qures wfEr)

® TURUAUH (a1 qUUS ATAT SH qraad

o % UEHHLY AW AT USTHT UHE FIOAETS] ToTe T

ArERIE FHTRAT

ST e fafay TR &0 S T, TS W@ =1 AT T igary, 3=
IAAEEY TT FAAT T IT WG a¥ AfUgd mreiwagae ffes swmalia
FOIAT ATAUT AfAPaad SHAET TAFHT AAFA TR FLAGEAT FHA I AT
A, BT AT SFa =AU A(AFAA USTATAHS! AATA Sl SUEAT AT TfFEEg
quettes gfean eafaeh siEa.

I fice® 9aw w3

TSR] ST U v AfUgaar 39 SWe a% AT TAH 9% fieos fuwuHTaHer
TS ifest. § WUGUATHAEN UMl doed WUA % fWea® #0907 F5d %0 oS
TFY. IASTTEN fieo® FUY FIAETS!, T AINEY SGNT IHF & SSS S @
TYTAATIHT S F-UT S IFT a2 A5l

I FaEATT- ST A TS HOA AR

TAE T gfEEErd afts Uee WS Sarsr A U9 fusTHuE wey e Srard
Tt AET AU FW . AWl A AT FErErdl fUGUHTEAS TR
e fafite Tree Suoey ARd. fiuwuwueHel Iuyoey fafie Tmcegare arari
JET TAL FO AT F ATS. ATl SIS TSRS F5 Wohal, orereft ey aqame
FET TFHSTATT TATT F% AhAl A0 FIUH=AT FOUATE! TG AT FS  Ahl
ATIEHAT AAT BT T AT FURTHTHHS Gl ATAE F& Tl

HATHAT=N AiheATeHT sl ardt s Feor
o THIATGATST BHTIATHET ST ATE TAT FAT S
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TUHTHTH S FAGAT= Sihedoe=al S&-ug fedumgary Tuhuauansy orarsi
IET TS JS .

AT ATt AT Ter fUhRTATEHS HATGATT BTG THELH AT HIA
S AR TeT Tl qHa q¢ ererefi=n qufires qurfeq F&7 2T Sirg. aar
LS WF HHA ACHTATE G A0S Hes .
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0. PIP TITT FIU, Y&ATd AIET HLW

ARTEH® G
e s A 7 BENIRIGG] daF Bottom up approach ¥ A HGESTal o
I FIOIAETST UF Hgcald 9re= g, foregr erg dfswmw § egarsn o=
FAl AESATAT HASHAETS STETE= AR1.
Bottom up approachmﬁwmﬁmwmﬁﬁﬂmﬁ@wmﬁ%.
%o 000/~ FHT faaf¥d w¥vand oo g, #ex et foregr smerT &l smerE=r qa
FLATHAT, HOT Fll SErEears fadqeo FTvradiar #eEmres s w20 arsdrar
AT AT, dHE A YT ArgEdia weafHE SR Fw, AHT ST 9™
RIERIRCARE G B E AL M P I kI | ke | E 2 B 1 B & e o
AETEEATY AR FEETEIET FAUST AT FLAHIAT HT AR
2. TIeRT omarv Fdfl ATerEsr qume w90 q8w Ho? fofeRr e gl srrEeary
foaeo w0 gt fSereEe Afawe qHw g9 ey Sty urerfis
AT Fg, SR ATUETH IUNTeRT ST, dIH ATTerd T S0reads, I
g wHFH T TA¢ HAFATS He(Ud g9 SAHET ASAT AU AT
T
2. T s FA sRTEeT FAWeAdY WEATHE SRR F% TEsis HEueT
ATATST 7. ITHEN MEUTdS s FArsHreay == %7 go=rs aaew 34 .
3. MAMAGES AR Fadl ARG Uh TR Ta H%4 al Qlosl god Sl

S &Y FIraT.

. qEEdE afawdr wafas o FF o wEEaeEE Aarad AgEEaeEaTY 95w
HIT TAHE AR FF WEG ALES] qAE w qE9E JHO S0 [
IURTRT TS WA Fdl ATTEST A=A AL TAT FHIAT AT AT

Feil ATEST TATT HedTd? TE S0 Fed (0 G HL =2TeT

W, qEET iy Wt o ¥, Swwhy ferers SufSeRt wwrew /o
TTHT AT THAH ] STogredaT Jok AT F% argd TR SATTEET
dfaH FoT A ATGH AR ATHAH A=ATHS AGT FIA1. ATGH SR (HATH
FHT ar et s AfS=EE \ATEY FEEr.

€. 99 AIGHEET A AT AES UHAT deAray A @9 SegrasE i
FAT AEST TAT FIAMEIST T GRHSS TG AT Fedl AT TATT
TS AAEFIF TEY AACF FAMST AT FId. TGT HANST
sredTes arfarsy, fAarE S ey (srey "@uw) Seer wEe e,
et o wrewaTasw sfr et wwEas (wfa Segr @wr sfesy) uftves
AeTEeT SfaH HITERAT SqEATgs (.4 ), Reer s stfgr i freer
o fufecas ot wei=n Sae=n dW fegw wEwew sufad wea e
AR Fedl ATET SHfaH Herar.
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o, ST dRE FAl AT Sfow deuray @ fieer dRra A d9ee w9
T BAqTE ] AT ToTegt AT Feil ATrast Ao Teeqreay 99 qrae Hdr.

> T Roe-9- AT AMFAF aur=n Toheq SAWASEYT ATAEST qATT HIX, gy ATHATAT
Arleds geAgae W afiter STeEer qAae FRaEr, qad faew
Mg AR 33a Fvar oA FAMSHEr A SErHiataia A
SUGSY HST W Ad AR, Thed JHGIONYUT ATTEST TAR HLAT ATHS
T RS R Ae

® Uhcd AHGESIAY ATEST: MU es AR JTHAN=AT AILATATAA T FHA
qY ., FAHE MEUASESe Hifgdl d ARG duT #Od ATOedl  dAETuTHET
AT AT Meardesta? fHarstT H3re.

o Tqu ety e faEred A9 wufud S FFrEr SeTESr qEY .
AR TAS, IThs, ATHY, IATE! ATl AT FHIEASE FIUATT AT

o yrfa® SR Fx, YHIT ST 9 qTgH AT SAIHET FATHT A1 THAT
oz A= ATIrEST qATY .

® TY ArgEATHT fHegd fotegaren S¥TEer qEY FEAT ATaT.
® TAFEANEAY AXES AT FLUAFHIAT ARTGHF AT AT JO=HT=0 ATqL FH2ralr.
» 9d qart
g, YT F. ¢ WarAr FESEEET AHAASET e AT TS o
STy U w0 AEWEE AR, AMERI UIAH 9T ST
TSI GUF. ¢ A7 SMerdl =arar. ITHE Hel A4 areidl  raggehal
AT ATAT AALATE FaT F AHAY ¥ YU A3 ATI(qoId 9l .
2. foreeatt @e@= Time Line TATT Arga emare siferarsy, S siferars,
SUfSteRT @ UM ST T A9 ATUNT, wiHfie e ®g Fisl
FEATeT (TAAT) =M. TG FAAST ATHATST, TIH, WAHE ST Fg,
qrE /[ SufSeRt HUTHE F AT ERERlG YA FE R Frared
qUEiaTy = F0q AT, HEY FHIAASDT &¥ B.7 DHAP faild SUwedl
ST HLUATT ATl
3. ey FduTesd s WHiHs AT SErE AT HIAEATT JOTAT AT
+ 20% TA® MAUMASEALNG TN AN ARTENF GaAAT A= Gl J0Te AT
=T @ fotegar®@ AT B.7 DHAP TIMTaNia Uehed S{HOSSTTaUl SATTEST qary

> MEUaaEse Rgee
TaMdegiaiies Faem gfEa ffoer qod #.¢ Ao aeangae JHaseE
FO AT AR, MANAAEALNG A=l Hq0 STaraarsy Jashe AfaeT,
I3 FF AT TR, MAAdeasis (Hasmrard! TEeyam FEearel v
ITaT.
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. WafHE AT FETORd "4 TEET SUSSTEY ATET qATY HEET.  Susereal

HATGA= A afgedn fRaeft a o g% e oF feaw o@ e a9+
s FToar AT, AT YEie aFcArs araY HI0ATd AT

AF.

ITRET | METS | MHEHEAT | THENE IURT | ToAauy e R
Cic) e ave YEUTAT  TUUAUH | (EAH U T80y
o S uHYISsY | AT #ErEE UHGISsy
(vq) = 9= (vq) far zaw s

srferarT

. T TR FRTATG ITHE AT | A AT, S HA SereraAT

Fadia o gaayAe Hftea weed, AeaR JErEdd 99 e, 96 9
o T FBT AH GEE A, AH AT WO AT HHAT AT
ST AT . FELHT FHATET AT AEGHS AT Hepara @did g% FI0AT ATaT.

. UTH T LG YAl He He (o ATHAA, STUErS] Hahal o qHAeTh, qoarsl

FfEAT (TAT=TH ) STt foteer SRR SAfey AT quaTa AT .

. ATHANATET N AOMAG SUFFTAT TUAUH, TAAEsg (M), SHTErer #Esd 9

PGS IUEIT BT

. TuAuH g Raa smeae & R wrafHe o Fgi oI |erad St

TAfISsy (M) Sufedd Iredier. Hvarg! afefead gos e araast feoen
A" 9 HIdAd 5.

. ArgEEEE 7 e afyasy [ weas wHEr aie 2-3 weAfas s

FETHT STaraers] Afoea Feoard AT, ATHANT=AT Weatd AT Gd HHATAAT Ao
femrft St qarena. W S =" SuAudt @t Sreewam ffmym smrfavera
RICH

. UTH FHHE GUA WIATHAY YT AT G SSET 9odrd qrel AT guaeH

A R U @S S A AT HEY FE .

. T ATTRET AT |9 AT Aifedl UHEd % WTefHe AR Ferdy Avfedr

TATT FMAT ATGRENALNS THATST TATT 0T

> qrafas e #g @aade Aae:

. WATHF Fg TWIAs A 8 argaedeay Thed  sHaasaul SISt
FHATST AT FET FL0AT AT

2. HETHT FEAAGST AATLI=T AT TG GRaATAA ATGAEdLEay Ao
HLIIT ATET

3. FEAMGHS FI® TR T 319 @ Te TIY FLOA IG5 A=
TS AT HIAT
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¥, e wwEesT yos argEE uE afusey fEar st wiaws wHere
fAfe=d oA amEr.

w. qgE s afawr, dwem sfass @ Seeeasm sfawsr @i oo
FAMSHA GA® WATHF AT Hgr= U0 9 Geadi W9 od red ar
AET AT @AY FHErET

€. QIATEes A9 FETdie Maudeiasis; ATeEedrd e gy g9 w0+l 9
AT GEg® A7 FEART IURTd e ATG9T .

©. IUHE F WUATHE AT FF FHANG GHEAT T AT SUHH AT HESTqTh
BT AHAT AAT TAY ST SATET T AT ASTSIATRFATY o AT
qriedr uHEa F¥vag grer.

> qrgEmEEde e
qGH EEie Thed JAGESEau] AESl 87 &M WRIHE T Heond
ATEAT. WA= ¢ A AIAATATs |9 WAfHE S F519 Seres, arga e
AT FATOT T AGH TEG FALT F IR AT FHEAA ST
I qET G Rregr e Afoss A’ HwEAr A5, WI-R Hqed
AGFTATS |9 IUMSToRT d ATHIM  ETAATAT AL ST, a1 9
g freer oo Ffdcas aie ardha s 5.

TG &S Yohed ATl AereEsT o'l ardediay qare weodrd
I, A e e g e

g, ATGH UASET Tohod SHGSSTAUT SRTEST T FIATHT  HAWMeRN (STt
e et @i fEamft Smars=n sae=n e = weEdEey qvar
RIS

2. W FEANST TAF ATGFAG AT A Aferary, e stfaers, Iufsear
[ ITH TG, AGEAS v-s A GmEE AEEET q HEEr A
AT A .

3. T AT FHUETHT A Fqell FI0ATd AEl. YAE ST e
TGFNATS TAHF AT Fg AEsS THFAA Fo7 feoedn  Taamy#H
ATGFAT=AT THA [ AGATS AATL Heral.

%, foteeT TREST =-3 argEE UF Afgwer [Mftaq weena qmar. ar st
AeTEeT Haefid 8 HAE @l F9rdT.

. foreRr s gt argeme (WRT-¢) AT AES JAN ATAWAT Al
WIHEF BEAT Fod  AES ATGH AR AFTHFET A=ws  Argareaa™
L. YTHI TGS AR (WE-R) ITH ST de ST A
T . IT ARESATHT TAHF ora-1 forear wox Ffcas i|T Fear.
o, UH FHGASAUT AESA™ AHA? alrall AR TFAD F59 o qrga
dfeeEror 7 s affadE |@eY #3549 a1 /e Jar qearsl Saraeril

ATGH A S(AHL A= TR
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<. argm Gl 7 s gfids @ Wi e e

® FWIl d=rad AT ey
® refadmra STferarr qae
® FrSfAHE Tahod STTHT qae
® IYUTHST H&AT Yfafey q3e
® ITHI FITSHATSAT S Fe AT AT TETET qaE
® g YHIT FUTHATT JHA Aferw EL)
® TTGH AR AT e
afea

2. TATHH Tohed SHGISTEYT STEEeardl U6 Uq Ueie HeaaeEs Seemaay
HEY HIOATT AT 9 A g dia=or o s afude aree wEt.
go. A fAasTaTeT fSeer T¥m@e Avarg Id SEeeaT FAUTSEATSET DHAP =T

BEGHEECINIEEIRRINIRIE I

85



29, TSR, asfire, TR 5. arfRdr / 5w
FL0 [/ ST ArweasTY AIRA! =mad w0

Microsoft Word
MS Word gs Word Processing Software 3Tg. JTHET HIUATe! AT T3 A FHY 5T
FIAT T

MS Word g% HT0ATH IgET
® Desktopa¥ &S Word =T Icon & Double Click #<Td.
® Start — Programs — MS Office — MS Word 2007 — Click

E—C:l':lul":i. Chrick Access Toolbar
ek Fage Lapout Relerersen Kuilingn Henrw e — T |
R =Rl -
JEPNCE & N IS i
T Horma T Ho Spac Headyty 1 Lhange  Edibng
il I

Rl 4 * Styles -

i YLarmbang Tal ""-. ; ! TﬁITI r"" (View Ruler -
(Tl Gt .I- —————— [Tombal Pengatur Pendel il
X Taalh: :

Siiile A F. . - .
X} Duick Acoess Taolbar Baris Penggulund)

cafbiche| aaBblebe AaBb{s

— Tl |  Halaman Kerja |

| T :  — ; 5
-\.! Page 1 af 1 Wardi:@ | (3 Indsniilan | 4 }-0 L = | | O

Title Bar
I AT 9 open FOAT Program ™ ATE SHC. qHH ATAT IAT aTS[AN Minimise,

Maximise or Restore, etc Buttons STEATd. AT ¥ 9 AT arsfel Office &M AT Quick
Access Toolbar e st
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Office Button
Iy File Hadfl Ffaem Command =41 T@&urq faciean sm@ard. IaT.New, Open, Save,
Save As etc, Print, Close.

Menu Bar
1 a1 Title Bar =7 @l @al. a0 a¢ ¢ Menu =T A9 Jgard. AT Tab 39

TEUArd. Menu Bar Af&& Tab =T AT9 @S @THTY :
1) Home 2) Insert 3 ) Page Layout 4) Reference 5) Mailing 6) Review 7) View

® Ribbon: Menu Bar #f&re Tabs #ed fawmrfl &l gfdam Ribbon @@ arafawn
AT . A1 e aE@varErst Menu Bar WS avavTean Tabs ¥ Click #3790 @I

® Ruler Line: Ribbon Chya @&l Horizontal Rular Line 3fTfor Page =am <ream EIS S
Vertical Rular Line STIE&esl 3&d. am=m arma¥ Margin Setting, Top Setting, Paper size
etc AT BT,

e Status Bar: & ST¥ Window 4T Hald @ISl #dl. a1 a¥ 9< SEHS Page w1 He
TAIAT FHT AT ITAHS Page zoom FITATATST AT 0.

® Home: a1 ATHLY LW Fojedl ATEIEY UfFan Feoardt fafaey s smara. s&
Hive YHIY, AL, AAEAHS, A TET, Foa? 3.

® Insert: I HIWEN ATATH USTHEN TdF, AT, ATHT, TST, Fe¥, IS 9%, famuene,
fate 3. T 9Fi ST

® Page layout: o FIHEH AUHATA US| HIEST, AT, HH, Uo7 AT, AeTHTS, IoT
FAY T, S SI(aar Jard.

® References: a1 HTHYA ATIATAH STRIHETH! HIATS, ATFAIH, coed 3. MLl qAT
AT Jard.

® Mailing: a7 HT=T AUT FHA ATTATA TF UF Al q3fE0, F@EE, oae qaars
Y0, SAIHE A FLO T. M FHLAT I

® Review: I AIHYA IS I(ATHHE AT Fohedl AR TR, FATHIT
qUTEA HAT I, THA SAGHEHE FUT 96 F5 T4 WA AL aal A

® View: a1 FIHYA MU TAgHe HiF q¢ FH AT A@ET W@ @ard. q@=
e F TS A S aY AT FAT {TErend AHdr wHi SHard .

Types of Keys
2) Numerical Keys (0, 1 to 9): 3T keys =T STINT page a%¥ numbers 22T FIUATATST
Brar. FrErSt Num Lock button =Te} FT0 STaeas TS .
) Alphabetical Keys (A to Z): o keys =T IUART page IT HAIfRAIA type HLIATSI
Bl
3) Function Key (F1 to F12): o keys =T IUANT &l SIfAH HATHTS! FHel STl
Software THIT T keys ¥ Hd TS 3.
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Key |  Function

F1

AT SO WHETEd HEd ™ b aredr I

F2

foe Foedn SEgHeY Td Jeadl I9d

F3

A9 FTISTIHS quaiad AT HIUATErS

F4

AT HFFSIHE dgH AT fequaEret

F5

=T fael Rewr wwverardt

F6

=T feer wfge a9 fRavamard

F7

AT TG T, TR JATA HUATEATST

F8

e arefauarsT

]

AT AUSE FIUETST

F10

A aHfye stee fevemarst

F11

AHe o T %o fga faamamardt

F12

"Save as" FIOHETST

AN AN AN

A A0 A

?

X

"
%
\C)

X) Combination keys : Ctrl Key, Control Key AT key =T IIAT Command open FITITETST
@T‘ﬁ. S Ctrl + O- open, Ctrl + N — New, Ctrl + S — Save

L\) Alt Key : AT key =T ITAT Menu open FIOATST '@T‘ﬁ

i) Shift key : AT key =T JTAT Shift + ?ﬁulﬁ%}r T press FATT Capital Type
FIOTATST '@T‘ﬁ qU IJrEATST Caps Lock button §C HYU TAF 311%’

\9) Caps Lock : AT key =T IIAT S Caps Lock ON IS qY &Y Capital letter type
@Fﬁ? AT S¥ OFF 318 &Y small letter type '@?ﬁ?

6) ESC- Escape Key : AT key =T IIAT Tﬁ"ﬂﬁﬂﬁ PEIRE:] open FAS dialogue box &g

FLOITATST Bral.

Tabkey : AT key =T IYAT Cursor 0.5 space g% qrevTETST '@T‘ﬁ

Space Bar : AT key =T JUAIT Cursor 0.1 space g% AreTETST T@T‘ﬁ

Backspace key : AT key =T IYAT cursor =T STAIHSIT H&TY delete FIITATST '@‘cﬁ

Home key : AT key =T IYAT cursor ATAET ﬁ'{aﬁﬁ?ﬂ STTETST '@?ﬁ

)
)
)
)
) Detete : AT key = ITANT cursor =T ITATHEIG AT delete FIUATATS! ral .
)
)
)
)

o

4
B
2

End key : AT key =T IYATT cursor BT AT STUITEATST T;ﬁ_cﬁ

Page Up key : AT key =T JIAT cursor page =T g’&l‘l?ﬁ?ﬂ TorTETSY '@T‘ﬁ

Page Down key : AT key =T IYAT cursor Page =AT Fadr TITETST '@T‘ﬁ
Enterkey:WkeyﬂWFﬁ?W%ﬂTﬁﬁﬁ(?)W@?ﬁﬁ??ﬁ?m
JurErdt (=) A AT Passage W THe WEWETST (3) HOUEHS FEAT
oS

2¢) Arrow keys : AT cursor control keys STEHTI TUATA. IT keys Heb acad TH Al

TH M fhar Teram 99, Wresl, Sreihs, ITalhs qLHAdr Id.
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ATHAA Text select FHIWTAT ‘F{H’Eﬁ

2) W : matter AU SATTATA TETET Wk select FIAATAT FHATH mouse T @
&TaY double click FE

?) eB: mouse =T arrow SATesl=aT ST qTSTAT 3_{*[ TFaT click HI0

3) AT =T ﬁ@ﬁw select HIA AR AT ASEAIT mouse =T arrow %_glff
fStoraeda select ¥ra= 311%’ forad T mouse button press ¥d TOTaY

X) ?T‘}\'Uf document : Ctrl button press % page TS text =T (AT qTS[AT mouse =T
arrow%_glff Thal click 0T .

Office Menu
Office Menu & click &eaTHAY open BIVITAT Menu & Office Menu T&UTATd.
2) NEW (Ctrl + N): New blank document dIT¥ FITETST AT option =T dMYY HIdld.
?) Open (Ctrl + 0): ijﬁsave AT File open FIUTETST AT option =T ELRI '@‘cﬁ
3) Save (Ctrl + S): AfgT T FSST file fFar ST file Ty F3S 989 computer
memory T store HYATETS! file save Fo5l ST, save AGAS! file T¥d ATULTATS
IYAETT AT AT
%) Save As : Duplicate file TATY FIOIATS] TSI TETal file AT qraT save
FIOITETST AT option =T IUANT Bral.
"\) Print : @AY SHSAT documents T hard copy (paper output) print FIUITATST AT
option =T IYAT '@?ﬁ I7 T qA options Al . (2) Print : print FESTATEATST
Print option < click %% page B?ﬁ"}f, copies AT Ha¥ OK &7 click %990
(?)Print Preview : Print Preview T&UWSl T@TEAT document =1 print Fa1 fee o
moniter I¥ ETETA0 .
%) Close : open AFGH! file §T HIU
\9) Exit Word (Alt F4): Word program && FI.

MS OFFICE EXCEL
S FLOAHT qgH:
® Desktop T Excel =T icon & double click FY0r
® Start — program — MS Office — MS office Excel 2007 — select

® Excel BT spreadsheet program 311% ITAT ATIY table format Tferes 'FI'I'%T‘ﬁ SEIES Eb_{'er,
AT AFATH T ATSHAW, ATRATEY process HIU, sort, filter HIA T. FHI(AT

=l
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()il 7 o 13 e e——Quick Access Tue
H

Tnset  Pagelaout  Formules  Data  Review  Miew  Adddns  LoadTes

caton -la -]

=, = | % autosum - A

[®-] Stweetes Gerfera S 2r o

z 1 —

<2 Oear - Filter - Select -
Lating

;;;;;

o
o

Name Box Control Menu / | File Name || Application Name

Ms Office Button

12 1

13

e Row |

15 |

18

17

18

L . ! L

0 Default Worksheets Add New Worksheet |

n

22 Status Bar | View Button Zoom Level
FE]

21

25

H ¢ b ¥| Sheotl - Shaot? ~Sheetd <70 . . 0 i ¥ W

Reacy [T TR o —

Excel window =T wrfeT:

2) Title Bar : Word AT

?) Menu Bar : Menu bar AT&S tabs (1) Home (2) Insert (3) Page Layout (4) Formulas (5)
Data (6) Review (7) View

3) Name Box : Active Cell =T address I

%) Formula Bar : Cell 7e TR Formula Irafad

u) Sheet : FHATATA Sheet 1, Sheet 2, Sheet 3, 3T&T I Sheet fecredT ST . TTSITATT
sheet =T T@&T aT&fadr Id.

Sheet = arfedr

A% Sheet WEX AB,C— 3H 2%3<¥ column SEATT AU 1,2,3,— 3 gowcuot
rows STEATT . TTSITATE rows AT columns T HEAT HHI-STET Heal A

Excel w2 formulas o
Formulas @5 H&X ¥4 Excel functions 3&drd

Home Insert Page Layout Data Rewiew View
S 2 Il I8 B2 = &

Insert AutoSum Recently Financial Logical Text Date & Lookup & Math & Moaore
Function - Used - - - - Time ~ Reference~ Trig~ Functions~

Function Library

I FATY ¥oo UG e HFHHIN I A& . Insert Function HYA SATTTA AT
TESETY W fAaedr I, 3.

SUM(numberl, [number?], ...]
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fema erafaeary T srawd df HeW @reU FeArd ATdrsd e functions feEdTd .

TATHYA IATA g al function fHarsar Iar.

MS Office Power Point

Power point g% FIOTHT RECKS
2) Desktop TS Power point =AT icon &1 double IHJET FI0
?) Start — program — MS Office — MS office power point 2007 — select

3) Power point =T file @ Presentation & TgUIATd.
=

Sample Tithe:

4. Slide &
Qutline Tabs

Sample Title

Subtitle

6. Notes

[Clic:k to add notes

. 7. View = 8. 2Zoom
Buttons

Sample Presentation.ppix [Last saved by user] - Microsoft PowgarBaint S
| Home | Inse  Design | Animations  SiideShow  Review  View  Adddns | 3. Tabs (7]
e, [2%] Layout = || — e e e = Hi- @ = 2 Shape Fil - A Find
AT AT e g = -!E P
et || e [ "'{ | H ]_ - . ":1:' &2 shape Outline - || 55 Replace -
AV . - - 1 3 f
[Bor U e & M- par|[A ”E == -][.} 7y || “pes Amnoe g%‘::,. ) Shape Effedts - || [y Select~
Font x| Paragraph 2, Drawing % Editing
2. Ribbon M

5. Slide

Slider

Slidel of 3 | "Office Thema®

Power point window = #rfedr

EEED T T e pe—yy TR

?) Title Bar: & Bar @AT 9¢ SET. AT bar a¥ program & T4 file = ATd ISAT ATS[A

minimize, maximize, 9 close button I .

?) Quick access tool bar: AT tool bar New, Undo, Redo, Save T. option 3Hdld.
3) Ribbon: Ribbon program WX #d FXvATEET FALT, options T buttons Ribbon T
feSea AT, AT buttons ¥ ITANTHATE TRTHIM ARTeTeEAT Tab HET Foie) STE .

T Tab =T ATd WTSTSTHTH:

a. Home: Text formatting FAT font, paragraph T cut, copy - paste AT

giaarardt THT Home Tab We fiesard. ITeAdISiad power point HefTes

foRry gfaar aretagaTT
New Slide: presentation T&X A slide TATT HLW

Layout: Tfl'@lﬂ'\‘ff?slide = layout TEA

91



d. Delete: SIT&T=AT, o STHAT slides FHT HIO

X) Insert: Slide TATY FIATAT slide HEA table, picture, clip art, shapes, chart, text box,
wordart . STETST T option =T dTIY HdTld.

L\) Page Setup: feorear slide =T size, Ffl?ibf, e STETETST AT command AT ITART
=l

i) Slide transition: H’T’f presentation T style TUTETST themes =T dT9Y Ho3T STl.
IS slide transition effect 3TE TZOrAnd.

\9) Slide show: TITY FSAT slides & T3 animation computer screen ¥ display
FLOITATST a7 option =T JUIANT A STAr. ATHT shortcut key F5 1% 311% screen 94X
display '@'UTI% presentation close FIUITATST Escape key =T dTUY FAT AT .

6) View Tab: power point ey WIS TR View s sr@ara (1) outline view (2)
Slide View (3) Slide Sorter View (4) Note Page View (5) Slide Show View

Presentation T SHUTSE 20
o T TS SHUTIS AT 3Me AT fHovae .
L Designi‘@f W‘S&, Background T w‘a&, Background Styles ¥ fFos =

[ | ®

.....

[e

o e el = B
Background Styles 9¥ ¥[3< fFos #r erfor SHae

faorae Foem R‘*ﬂé‘é?ﬂ background style TAIAT S ¥ Apply to Selected Slides.
T Wﬂé@?ﬂ background style TAIEAT 38 ¥ Apply to All Slides.

T W‘lé‘a’q‘?ﬁ' Transition <9 Slide transitions % PEr TR ) TRl W YT AT
THESHY STaArEr AHTT APE ThFe TTETST AGAT. Slide transitions =T ST SATTO0
=T F% TRAT. WTST SEATTTIHT Slide transitions = THE 3R :
1 2 3) (4 5 6 7 8 9
) - | ) |G R =t S| Ny
| Murh|

x
qq WI%ET-\T TIEFH'IT@ Transition 29 Slide transitions % e e Tl W YT g1
TESHAY ST ATHTT qreE Thae SoATETSy
& H[ &IlgSHl TIEFHTT@ Transition SITI= 31'[%, SIS AIES] I ZECC T
® Animations <& q‘?ﬁ, Transition To This Slide T T slide transition effect fae &7
o 3fYF transition effectsqwrﬂ'lﬁ Quick Styles list T More button &7 o .

® Slide transition speed BTﬁ'U?TI'HI'oﬁ, Transition To This Slide Q'W‘&'a Transition Speed T
3% Fo9 gar ar A7 TITET.

® ¥ Transition To This Slidequr%'a Apply to All T forre &,

92



Tally ERP 9.0
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Voucher Entries : NRHM Vouchers / Financial Vouchers

[E] Tally.ERP 9
P: Print E: Export Mz E-Mail 0: Upload S: Shop G: Language K: Keyboard K: Control Centre | H: Support Centre | H: Help
Gateway of Tally ctrl + M B

Current Period Current Date Gateway of Tally
142018 to 31-3.2019 Wednesday, 31 Oct, 2018 NRHM Vouchers

Financial Vouchers

List of Selected Companies
Name of Company Date of Last Entry Receipts

NHM HFWTC Kolhapur 2018-19 New 31-0ct-2018 Funds Collection
Advance Refund

Other Receipts

Bank Interest
Expenditure Reversal
BaNk Charges - Reverse

Payments
Bank Charges
Statement of Expenditure
Disbursements
FunDs Disbursements.
RefUnds fo Stale
Funds Transfer
Others
Capitalization
Asset Disposal

Quit

Product Version License Configurati Calculator Ctrl+N _H

ion
Series A Lacest | Serial Number 775023840 | Stat 173 Inscall STAT 289
-ﬁ Release 3.6 Instsll Rel. 4.93 1 TDL(=) loaded

(4 (21/35) Tally Messages site 10 Kothapur HEWTE
FoWERIOF. SiMPLICITY Account 1o sfm.nhm@gmail.com

Tally. ERP 9 =" e ene

Praxy
ONE | Tally HET subscription valid til  32-7an-2020 | ODBC Server on Port 9000 >
Tally MAIN --> Gateway of Tally --> NRHM Vouchers --> Financial Vouchers (c) Tally Solutions Pvt. Ltd., 1988-2012 Fri, 4 Jan, 2019 175217

Receipt of Funds from GOI

The NRHM State Office receives funds from Government of India (GOI) to carry out
activities / operations for a particular mission/scheme or program (internally referred to as
components). The State Office is accountable for the Fund received and thus proper
accounting is required in the books of the State.

Consider the following example to illustrate receipt of funds from GOI towards a par-
ticular Activity (Component).

On 1-05-2018, the State Office received funds from GOl towards RCH-Flexi Pool
amounting to Rs. 5,00,000.

To record the above transaction,

Go to Gateway of Tally > NRHM Vouchers > Financial Vouchers > Funds Collec- tion
1. Press F2 to change the, and type 1-05-2018

Select RCH Flexible Pool - Bank from the list of ledgers in Account column.

Select RCH Flexi Pool from the list of ledgers in Particulars column

Type 5,00,000 in the Amount column

Type the narration in Narration column

oD
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The completed Fund Receipt voucher is displayed as shown.

1-May-2009

Friday
Account . RCH Flexible Pool - Bank
Cur Bal: 5,00,000.00 Dr
Particulars Amount
RCH - Flexipool 5,00,000.00

Narration:
Being amount received from GOl towards RCH - Flexi Pool

Cur Bal: 5,00,000.00 Cr

E N0 0OAO A0

Accept?

Yes or Ne

Disbursement of Funds

On receipt of funds from GOI, the State Office disburses a specified amount (as budgeted)
to the District Offices to carry out operations in respect of the specified activity (component).
Consider the following example to illustrate disbursement of funds from State office to
District Office.

On 5-05-2018, the State Office Disbursed funds amounting to Rs. 1,50,000 to District office
towards RCH Flexi Pool.

To record the above transaction,
Go to Gateway of Tally > NRHM Vouchers > Financial Vouchers > Funds Dis- bursements

1.
. Select RCH Flexible Pool - Bank from the list of ledgers in Account column.
. Select RCH - Flexi Pool (Adv.) from the list of ledgers in Particulars column
. Type 1,50,000 in the Amount column

. Select the District Office from the list

. Type the narration in Narration column

(o226 IF S I \V )

Press F2 to change the, and type 5-05-2018

95



The completed Fund Disbursement Voucher is displayed as shown.

Accounting Youcher Creation

Funds Disbursement JR[aM] 5-May-2009
Tuesday

Account: RCH Flexible Pool - Bank
Cur Bal3,50,000.00 Dr

Particulars Amount
RCH - Flexipool {Adv.) 1,50,000.00
Cur Bal 1.50.000.00 Dr
Belgaum 1,50 ,000.00 Dr

1 E0 000 A0

MNarration:

Being funds disbursed to belgaum district towards RCH flexi pool
Accept ?

Yes or Ne

Accounting for Expenditure incurred

The State may incur expenses directly or indirectly relating to a particular acitivity
(component). In Tally.ERP 9, separate Voucher Types are predefined namely SoE - Direct
and SoE - Indirect to record expenses incurred directly and indirectly respec- tively.

The expenses incurred directly by the State is accounted using SoE - Direct Voucher in the
books of State Office and the expenses incurred by the District Office are accounted using
SoE - Indirect Voucher.

Accounting for Direct Expenses

Consider the following example to illustrate accounting direct expenses incurred by the
State.

On 8-05-2018, the State office incurred the following expenses relating to RCH Flexi Pool.

Nature of Expenditure Amount
Referral Transport - RCH 15,000
To record the above transaction,
Go to Gateway of Tally > NRHM Vouchers > Financial Vouchers > SoE - Direct
1. Press F2 to change the, and type 8-05-2018
2. Select Referral Transport - RCH from the list of ledgers in Grant ledger name
column.
3. Select RCH Flexible Pool - Bank from the list of ledgers in Bank A/c column.
4. Type 15,000 in the Amount column, the rest of the information will be auto filled
in the SoE-Direct voucher.
5. Type the narration in Narration column
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The completed SoE - Direct voucher is displayed as shown.

Grant Ledger Mame: Referral Transport - RCH Bank A& RCH Flexible Pool - Bank Amount 15,000.00

Particulars Debit Credit|

Dr Referral Transport - RCH 15,000.00
Cur Bai: 15,000.00 Dr

Dr Referral Transpart - RCH [Exp.) 15,000.00
CurBai; 15.000.00 Dr

Cr RCH Flexible Pool - Bank 15.000.00
Cur Bai: 3.35,000.00 Dr

Cr Referral Transport - RCH {Inc.) 15,000.00
Cur Bai; 15.000.00 Cr

harration: 30.Q00.00 20 000 00

Being expenses accounted towards transport under o

RCH Flexi Pool Account Accept?
Yes or No

Accounting for Indirect Expenses

The Expenses which are incurred at District Office level are accounted using SoE - Direct
Voucher Type in the books of District Office and exported using excel format or
synchronised with the State Office data. Such data (SoE - Direct Vouchers) are imported or
synchronised into the books of State and then regularised into SoE - Indirect Vouchers.

The detailed procedure to export the data in Excel Format or Data synchronisation is
explained in Publishing Reports section.
Consider the following example to illustrate accounting indirect expenses incurred by the

Grant Ledger Mame . Home Deliveries

Particulars Debit Credit

Dr Home Deliveries 30,000.00
Cur Bal. 30,000.00 Dr
Cr Home Deliveries {(Exp.) 30.000.00
Cur Bal. 30,000.00 Dr
Cr Home Deliveries (Adv.) 30,000.00
Cur Bal: 30,000.00 Cr
Primary Cost Category
NRHMBLK 30,000.00 Cr
Cr Home Deliveries {Inc.) 30,000.00
Cur Bal. 30,000.00 Cr

Marration: 60.000.00 60.000.00
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Accounting for Other Receipts

In addition to the direct receipts to carry out operations for a particular activity, the State /
District / Block may also receive amounts which are not directly related to the respective
activity. However, it is essential to record such receipts in the books of State / District /
Block, as the case may be.

On 15-05-2018, the State Office received amount Rs. 15,000 againstMiscellane- ous
Income towards RCH-Flexi Pool account.

Natue of Income Amount
Miscellaneous (Inc.) 15,000

To record the above transaction,

Go to Gateway of Tally > NRHM Vouchers > Financial Vouchers > Other Receipts

. Press F2 to change the, and type 15-05-2018

. Select RCH Flexible Pool - Bank from the list of ledgers in Account column.
. Select Miscellaneous (Inc.) from the list of ledgers in Particulars column

. Type 15,000 in the Amount column

. Type the narration in Narration column

The completed Other Receipts voucher is displayed as shown.

OO~ WO =

15-4V1ay-2009
Friday|

Account . RCH Flexible Pool - Bank
Cur Bal:_99,90,15,000.00 Dr
Particulars Amount

Miscellaneous (Inc.} 15,000.00
Cur Bal: 15,000.00 Cr

Narration

Miscellaneous income receved towards RCH Flexi Pool account
Accept ?

Yes or No
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Accounting for Bank Interest & Bank Charges

Apart from the day to day operations relating to different activities, the State / District / Block
office may accrue Bank Interest on amount deposited by the State / District respectively and
may also incur Bank Charges on the bank transactions.

On 20-05-2018, the interest amounting Rs. 11,700 remitted by bank towards RCH-Flexi
Pool Bank Account for the month of April’2018

Natue of Income Amount
Intetest - RCH Flexipool 11,700

To record the above transaction,
Go to Gateway of Tally > NRHM Vouchers > Financial Vouchers > Bank Interest

. Press F2 to change the, and type 20-05-2018

Select RCH Flexible Pool - Bank from the list of ledgers in Account column.
Select Intetest - RCH Flexipool from the list of ledgers in Particulars column
Type 11,700 in the Amount column

Type the narration in Narration column

The completed Bank Interest voucher is displayed as shown.

SRR A

Accounting Youcher Creation q (State iC Ctrl + M E3

nterest Receipts [Flom] 20-May-2009
Wednesday
Account . RCH Flexible Pool - Bank
Cuyr Ball 99,90,26.700.00 Dr
Particulars Amount
Intetest - RCH Flexipool 11.700.00

Cur Balt 11,700.00 Cr

Narration:

BE\I’TQ interest remitted by Bank towards RCH Flexi Pool bank account Accept?
for the month of April 2009 [se

Yes or No

Advance refunded by District Office

On accomplishing the planned operations for a particular activity / scheme / mission, the
District Office refunds the balance amount, if any to the State Office.

Consider the following example to illustrate recording of Advance refunded by the District
Office to State Office.
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On 31-05-2018, the District office refunded the balance amount (disbursed towards RCH -
Flexi Pool) to State Office .

Natue of Expenditure Amount
RCH - Flexi Pool (Adv.) 10,000

To record the above transaction,

Go to Gateway of Tally > NRHM Vouchers > Financial Vouchers > Advance Refund

. Press F2 to change the, and type 31-05-2018
Select RCH Flexible Pool - Bank from the list of ledgers in Account column.
Select RCH - Flexipool (Adv.) from the list of ledgers in Particulars column
Type 10,000 in the Amount column
Select the District Office as Cost centre from the list

6. Type the narration in Narration column
The completed Funds Refund voucher is displayed as shown.

ok~ A

Advance refunded by State Office

On accomplishing the planned operations for a particular activity / scheme / mission, the
State Office refunds the balance amount, if any to the GOI.

Consider the following example to illustrate recording of Advance refunded by the State
Office to GOI.

On 31-05-2018, the State Office refunded the balance amount (disbursed towards RCH -
Flexi Pool) to GOI.

Natue of Expenditure Amount
RCH - Flexi Pool 1,00,000

To record the above transaction,

Go to Gateway of Tally > NRHM Vouchers > Financial Vouchers > Refunds to GOI

1. Press F2 to change the, and type 31-05-2018

Select RCH Flexible Pool - Bank from the list of ledgers in Account column.
Select RCH - Flexipool from the list of ledgers in Particulars column

Type 1,00,000 in the Amount column

Type the narration in Narration column

The completed Funds Refund voucher is displayed as shown.

ok wP
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Accounting Youcher Creation
Funds Refund [l 314vlay-2009
Sunday|
Account . RCH Flexible Pool - Bank
Cur Bal 2,71,700.00 Dr
Particulars Amount
RCH - Flexipool 1,00,000.00
Gur Bal 4,00,000.00 Gr
Narration
Being amount refunded by State Office to GOl towards RCH Flexi Pool
Accept ?
account
Yes or No

NRHM Reports — Sub Menu
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TrerddY w0 : fAafea (Real Time)
CCLECE www.nikshay.gov.in

i) LCTA Software (Leprosy Case Tracking Application Software) Desighed and
developed by Stream Technologies Pune
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TqIIEAT ST Ffl AT HH F HIOmAT fhar FHT FH HIOTAT ATIT ATSIAT AT AEANT
HEA YT Bl

SrerddY: wren fagm, e fage
TG W U130 &g, AN 3 &g

TTETYST FXW: TTHET AT TeYad® STel VST Fard.
AR www.healthasha.maharashtra.gov.in

8) FPLMIS: MoHFW has developed FP-LMIS application in order to strengthen the supply
chain of Family Planning commodities.lt is unified computerized application developed to
monitor and manage the Family Planning commaodities at all levels.
Salient features of FP-LMIS

e Web based,Mobile App based and SMS based application.

e |nstant access to stock information from National level to ASHA level

e Auto forecasting of contraceptives

e SMS alerts for key indicators

e Auto generated reports for program review

Benefits of FP-LMIS
e Effective control on supply chain to reduce supply imbalances & stock outs
e Reduce paper work
e Reduce the time required for data collection,transmission & aggregation results
e Ensur timely & accurate data for decision making.

) TIMS: 3= fawmdis o o v sy s ar= gforaw v
T SAFAIerd HIEdl a1 ACdATHed AT Sid AaST HHars e qirer
et IU@ed TG TR . AN TS F AT ATaTad=l ARl Il gl

TreTddY: stfersrsy / FwH=ET

SraTgEr T Hfwewr defae
TTETYST FXW: TN HEATEATELTS FHATL

aﬁ'ﬂﬁ?.': www.nrhm.nic.in
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A% HEMT HUAHAT @=i=T gale (SOE) Wfeies JHI |raY FcAT Sl
Statement Of Expenditure

National Health Mission

State Health Society Maharashtra
Financial Report for the Financial Year 2018-19

20. Nashik

New
FMR

Oid
FMR

Particulars

Budget
(Rs.
Lakhs)

Exp
During
Month

Exp.up
to month

%

Total NRHM

Service Delivery - Facility
Based

1.1

Service Delivery

1.1.1

Strethning MH Services

1.1.11

A.1.5.4

PMSMA activities at state /
District Level

1.1.1.2

A.1.6.3

Diet services for JSSK
Beneficieries (3 days for
Normal Delivery and 7 days
for Caesarian)

1.1.1.3

A.1.6.2

Blood Transfusion for JSSK
Beneficieries

1.1.1.4

A.1.6.5.1

Antenatal Screening of all
pregnant women coming to
the facilities in their first
trimester for sicle cell trait,

B Thalassemia, Haemoglobin
variants esp.

Haemoglobin E and Anemia -
Refer

Hemnoglobinonathies
guidlines

1.1.1.5

LaQshya Related Activites

1.1.1.6

Any Other (please specify

JAF a9 HUATH Y

A ST

e e gWoas (Uttilisation Certificate) @Tfores TATON &8
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Uttilisation Certificate:

FORM NO GFR-19A

NATIONAL HEALTH MISSION

Name of The State/State SCOVA/District: DISTRICT HELTH SOCIETY NASHIK
Activity:-

Utilization Certificate of the year :

Sanction Letter No & Date | Purpose Amount
Rs. 00/-
TOTAL Rs. 00/-

Certificate that out Rs 00/- of grants-in-aids sanctioned during the financial year 20 -20 in
favour of the district Helth society Nashik by the department of family walfare Govt.of india
vide letter nos. (given above),while DHS have Op. Bal. Rs.00/-hence total Bal.available at
dhswas Rs.00/- remaining balence available at DHS leval.

Further certified that i have satisfied may self that the conditions ,one which the
granta-in-aid was sanctioned, have been duiy fuified and that ihave exercised the
following checks to see that the money was actually utilized for the purpose for which
it was sanctioned.

DATE:- / /20 Signature

Stamp
HIATaTS HY FAFHSTT HAT F araiss A1 fafay dar G srara e e

ST /AT Arev=ET Hifas seae

AF. | SuFE™ A= arfus® 3feqe | Wi e QY | arfus
3Ifees Aiefasear ToEY | fegseh
[qrar=r JeqT TFFATI
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AT BT Hed HIoErHed fFar gHravena/affeadmed wea aer fFar areae
FIA AR ¥ Fadr w1 faforee qRRIdHYA g araasiasa |TATST AT Hiepias
TRfeadiga & g9@e/3:@e HedAar @AY A/ S §EAr s, @ aifeadieer
AT TTRAT. FEUSTE qUUauTd ST SATHT AT AT (s UTdesla¥=l el g, ol el
TS AE TGl FAAAT AARF AAF FAAHE A SEAAS fegA Iar, A"
AT Y FEUAT A5

T Td faa=mEasd o) T A9 A, WEEr ngedie gy ot ff s
FAT gfdare et gfafen od, <rasd df =il gaeras (R o seaEr ©iwed 9
THERAF A THRd § T B, AT S{EArdies aroaorea g F=ar=al Hoarl,
ATHERET FAEAl. T FEHT ATAS G AT FARAA THAHIE ST ATAN, ATATH IS
STAl. FUA AT BT HHIHSE, THLHS (el Neutral STEaT.

FAA AHRL/AGT IJACRT AGAE, UAF AT Faq=r GAH G, AT A
PO ATHATT FI, I AN Hepfam Gear Sl quresreaa=n Ssia a0 3 Mo
BT HEIICHE AT TG, ATAYHTH AR THTE0/ATAE-SARMHE  qre-Jhar g,
ST ST FEATT Ases H ATAT AU BT e Wehd ATRT, AT SUeAT aAfaA
AT U AfAATST AW AT, WeAH =T AT ®T IAARAqETS! v Mg, Jal.
FTATA A 7 Jopd fhar fammeft (Swfi/aidr) wher @i, gerg fEer el wer
BT HEAH A=A qUETETe! S0 JUadars! Iugaa qd . fhagar s/@r qeaa=o
quTE BT IARGAATSI/ ATHSITCAATS! ATqTAHH STl .

AT AAfFAF AT /AR AT, AT THaY e (Heal=ar e ar
ST ST ATorduTaTel FOT qod HHaoT HeAl € 3. STUcATys q9 S yidf=,
HHATSTH  ATAHD qUIETET AT FATa&] Fal. ST aroaurare  saan  gfaars
THETHF FHG q¥ ATS AT/ AT EF ARAArEaY aran fqufya af¥oms gar.

GILGLIEIETRCE L]
¢, Toref=uon, Swrew, si=oar, sfewan

2. TFHB/ A T
3. WA AT

. e fadt/svenie
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. Afd AeTSEAr

. =W, TEE WEAT, WH-[dad HI0
. AiSTd 9 HATSAT HILSYUT I,

. ATETY FHET w0

% ATYETY W=TE S0, O=, Wegdl, Soedr
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¥
.
.
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STET ATH 0

I HHT U fehar STET 9k @mTo
s/ T ST ST/ sdesl ST A9,
THAH

TATHT THRIAT 7 gror

ASTsd A3

AU @ T20
ATETAIEAT AT FTE0

GILGNICIEIRETEL B

arrquTe AT STl WAl SIS a9 Hed HEuId e cards

TEABHA ¢ ) SHAATA FedT ) SHawdie se=vil/awen 3) Semmdie gaear asirw=n

3%

e

TAHHALD TEUAAET Tood © GEAT A=A FAHAAT SAAATAENS qroraqurars H0
. IS AUHTT, Sl {9 S Wi arsneaw, g, YA, fawarEEta st

TN A= sgesey fauafia afvom =g Iam.

¢) SHEAT® Hedl: SAFR=a AT G Siel fFar AT 980 Tgge} fHar =m®
BT a0 AT=AT AR TRUTH FHIATd, A qroavme fqato grar.

ST AT S FeTA-HgId aud ¥e- 0Tl HIHTST Jad 8lFd od .
BPF ST, 9T TR RIATHEY qrorqurar=r 9T w20 AqHES oAd. S0l TaGouT
AT HHTAS FaAT A, dAuterd e, SEwde darfed AgeHaY goah
M Teehie, YHHT IR

R) TfeR Sfeardis sre=vll: IAsTen AETdie ORI e WSl W A =S
FISTgaaT/ariigeast &7 g, aETy gt (@i, Fafis yaw v 99w
ASAT I SFHY AL WRNA ATed® 39 B0, FHEATS! M, TSaS-I gear=
uffeardt fAaror gror, goarr =rEr fdEr TdY awg F o@uew, a6 S dHfed
TR IAST=a AAE® AREAEY TROH gra feefeae Iar.

3) SHEMTdie geeaT: A3l ST SN, S#9 g, gATHT J0, O TSE e
HETYTes AT S 9 faed g Q0. Wiere S{UHiq SO geediar Aq gHIAd
TAT. T HSAHS AM-AT ATOAUTETS  ATedr A WIHAT HEAT AT Arardt
ATEITATE TAEHT THASIT GEaT AEa9qF 39 .
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TSTHE TSHeAT dTee oAl (IA.qAHF  e/adie=ar oI, THRwaHrdie
AT AT, STTCHGAT, ST A|fi® SMUl, S e, &7, TATAE! gooh ) oA
T US|, HEAH] ATSAN SCATH SEAEATE] HIAAT Yo BIW A SEedT AW ST
e feg Iard.

AT FEITAT=AT TERAT
arrduTE g1 ATET S{aArar fhar Gods |siiar=an siadrar Afaurs 9T . T
sfers g S e Aiadraer aRfEudigsy aroraure € 'ad sregd
JUTYY AT AR
2) A Wi FLATATSET X
TERAA AN, AEATEA A qq HITETST AT araray F& dara w2,
TATAT W HIO, IYEALTHT GTAAr HEOr, IO OO, FIG UH, arg areita,
JESHET e (V) wW, FEHATn qew, e uwEw fHar  swenfous
SOl /e T O TH-TTEW SeATaT MR qvasiess @6 aed faagid grea
TATAT wier fHesd .
R) fagwr (Adew=):
IT YRS AT AT 90 THAaY @87 Hald wod AREIH glodroEy AT
39 AT Jor-an fafay fameise gober #%9 WA Wi FHEOATE YAT FEAr Iar.
o weadi oA, Fepstl, FUNTE, AARE SEAA AT AT Mg UgH AT A ACAq
e grvame weq Bid.
3) ARMEA F YOI
fafae yre=ar AnmEATET @ETGE fERT s eremTdta A
YA HATH A TS A[A qOqueia? AT Haal Il JTOTATHTHE
o= fafay 2ramy gsEdige 79 fR9T %9 arraurars Saema ey S .
%) §HIgT TEadl:
T TEESTS ATY H& el TEHGA ATl FALUFGA GHIRT oA A A
w) =TAH
frafag ads mEm Fe e FASHAT aTed, BORHTS B AfAE AT
THR BISA TEE AHEIT =Wiedr AW ged @He YEaee WEfa g,
THACAIG A TH gEAT Hfid BreA @Rl I Yldsm s ar  argd
AT /AAE AT TFe/ N TR
<i)ﬁ'i%7=l?'l=l1""ﬁ7=|T(Biofeedback)
JqHE AUET=l ALREA AT 0 #%9 AWae [OfIa®en (Relaxation) &
STA. AT TEAHS [EEl T A(AUTAT AT ARl 93| ATHdY
T/AATe ISR % A, AW AT AT AUATS AL (HAT AT
Aty f=or Savarr yfgerr oo sa. Sifas @mver gwedEre, afatyar g4
s TaEEY °q1q Fear ad.
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\9) AT qAT A (Cognitive Behaviour Technique-CBT)
I FAFR FATS THAHE F HAR fawY Umdd dEe SIeA HAHEd
THCHF/aF (e Aquoard! 99T o) Srara.  sfafsdar, oFfeas At
o 3T (Performance Anxiety) STl ST SHE®ATAA ATheld ad< =TSR
IAHRT FIAT Id.

A9 HAIEIIA

ATAU SATAAT  SATS[ATST=AT AT ST F9al, agaed @b g ol
d5 ARl, d9 Med El, GT FH AR, G4 FH A=ool (Tofad) g e
AT YHEY AT AGAEGOAT THE a1 @HAd diod AT JrasT
AR qATAT ST qHET GEST gl A, TH fmwey wf W de
AT, G¥g A wEAr fR@Ery v qw awew fHeara ' oW sEarar e
AN TF T ATATHS ATSA dobd AT IgHST BRI A FH FHard AT
AT AT SEATT ST T BIATT. AT JUET ST T THE § 5T
FEAETIATHEY TS T4

AAATHS IJqGed FHSAT dbd AT GeH AT FST ARTSHAN ATq0
Fd o fafice ww FevaErdr R Gw w=  aedr arae SrfEgEd o
g AUST IATEHAT, FAGHAT, TAEAT ACATEET FsedT TFaen "do
A" A TWOAT .

AT oS! WHET Tadl, AT SUSsd  AESA I, AT
I AHSA deb BT A AT HedrHl AU HETYH SHATd. ATUH! ATTHERS
TS Foe! fafire ww FvEAETST swAST wEIfE, J=TE, Stfead swar €
FET FRAG FHT ATAT T¢ Tegl HAEAT Id d9d THESST G67 Iegl  FAvaar
AT T AETT AT S 96 THET (g ST &, AT de3 AT el we=
FATEAT AT AEI. TS AIHHD, TAT T WG SAIATH AT AT e
JATT WS §l HEGH AAGI0EH (THIHHAA ) ATed. qATY 95§ Hend"
(cHeHzEw ) ATEl.
FET T AT WA a6 AIYETT Sy, AT ST Al SEdid Sed GguaiiT
FS A ST STEd WAl F% Ahesd .

AW FATAT UHS G F, TAGT GedSl am, A AT TSHA
&g 0 Al qo URA I AT, UHST wrawA Aot ae (fafre, q@, feam, ad
T.) AMT FqT FER! TIS o) q9f 92 Hegadr Id ATal. A ATTATSTa6S
SUGE dod GAE GEW e w0 e Y. IS S JArIAE - AeforE
aurder, fafay fawars, sremasams, THEE IO auier gEATiE w%T A
FIEHT AAATATGUT FHIW
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AT ST FAR STHAT TAF Foil doba¥ HI0 AAd Fgeard 3. ATTAT
Jufaas sy uw feaer e #Rai @ qEe Wl shedd e
FATHT EATHATAT AT FLAT AT SHAESFv ST G, Srofiagas
A FIAq WIS AT ARG O fead Furedl el s3ar. <He
AT Jele fael HH FIOATS! T4 IATE, FAA SAH qarL gl .

Fo5el TSI HIAT YETer sl e Sareand.

?) Ut SfeEwe, 2, oex ffvaa w1,

R) @, G o e gorERw Fod dHHSH, AT HA A0 STeqHS o
M FATHT

3) smuelt fafay weoe vyefsq okt wE qW FROErdr  w¥EErer gl
(Srear-grear ardl) w=r A FHA ARGAT FEEAT AT FOTERAT TA
T

%) FAET AMET WA /T HIdT I
37) AraEr=r AT AEcATHl HH.
) AASET G HAH/FHT Hgcaral HH.
%) HEATHl U3 FHT Arasrer HH.

w) THET BIATT UAGS BE THWAH, N AET IS, GTHTOETT  HEOTET GAA
ERECH

%) TF AohT U ST TEUANT FAT FIAT Ases AT A=Y FA

©) JF e FATEF 9 QG FHUAT

¢) FNAT MGG SIS qg aTAT AT, ¥ e TAT AT S TeaTend .

¥ T M Hedqrd AT SAGATHES AHEHE  qrorqora Jore
RN, S0 F&A 3T AT 9 AAHS A g8 (.
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