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GENERAL ADMINISTRATION DEPARTMENT
Madam Cama Marg, Hutatma Rajguru Chowk, Mantralaya
Mumbai 400 032, dated the 21st February 2018

NOTIFICATION

CONSTITUTION OF INDIA.

No. RTR 1013/ CR. 50/ 13/14-A.—In exercise of the powers conferred by the proviso to article
309 of the Constitution of India and in supersession of all the existing rules, orders or instruments
made in this behalf, the Governor of Maharashtra is hereby pleased to make the following rules
regulating recruitment to the post of Clerk-Typist, Group-C in the Government offices in Brihan
Mumbai, namely :—

1. These rules may be called the Clerk-Typist, Group C in the Government offices in
Brihan Mumbai (Recruitment) Rules, 2018. These rules shall not be applicable to such post of
Clerk-Typist post in Government Offices in Brihan Mumbai, for which the concerned
Administrative Department has separately framed the recruitment rules.

2. In these rules, unless the context requires otherwise,—

(@) “Administrative Department” means the Department specified in the First Schedule
appended to the Maharashtra Government Rules of Business made under article 166 of the
Constitution of India and includes the offices covered thereunder ;

() “Commission” means the Maharashtra Public Service Commission ;

(c) “degree” means a degree of any discipline of a statutory University or any other qualification
declared by the Government to be equivalent thereto ;

(d) “Government” means the Government of Maharashtra ;

(e) “Government Commercial Certificate” means a certificate in typewriting or computer
typewriting awarded by the Maharashtra State Council of Examinations or Bureau of Government
Examination, Department of Education, Government of Maharashtra and it includes a certificate
issued by any other institution as may be specifically approved by the Government for this purpose;

() “Post in Group-D’” means post falling in Group-D’ of the Government ;

(g) “Secondary School Certificate Examination” means the Secondary School Certificate
Examination conducted by a Divisional Board constituted under the Maharashtra Secondary
and Higher Secondary Education Boards Act, 1965 (Mah. XLI of 1965) and includes any other
examination declared by the Government to be equivalent thereto.

3. Appointment to the post of Clerk-Typist, Group ‘C’, in Government offices in Brihan
Mumbai, shall be made either,—

(a) by promotion of a suitable person, on the basis of seniority, subject to fitness from amongst
the persons holding the post in “Group-‘D’”, having not less than three years of regular service on
that post in Group ‘D’ and possess qualifications mentioned in sub-clauses (ii) and (iii) of
clause (b);

or

() by nomination, on the basis of result of competitive examination held by the Commission,
from amongst the persons who,—

(i) are not less than nineteen years of age and not more than thirty-eight years of age in
case of persons belonging to general category and not more than forty-three years of age in
case of persons belonging to reserved category ;

(i1) possess a degree ; and
(zi1) possess the Government Commercial Certificate or Computer Typing Certificate with
a speed of not less than 30 words per minute in Marathi Typewriting or 40 words per minute in
English Typewriting ;
or
(c) by appointment of a suitable person on compassionate ground, in accordance with the
orders issued in this behalf by the Government, from time to time, who possess qualifications
specified in sub-clauses (ii) and (iiz) of clause () ;

or

(d) by permanent cadre transfer of a suitable person from amongst the persons holding the
post of Driver, Group ‘C’, who prefer the post of Clerk-Typist, having completed not less than
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three years of regular service on the post of Driver and possess qualifications mentioned in sub-
clauses (ii) and (iii) of clause (b), on the basis of seniority subject to fitness. The seniority of
Drivers on the post of Clerk-Typist shall be fixed from the date of appointment to the post of
Clerk-Typist :

Provided that, a person, eligible to appear from the class of ex-servicemen, who does not
possess the qualifications mentioned in sub-clause (iii) of clause (b), shall be allowed to appear
for the said examination, subject to the condition that, such person shall acquire this qualification
within the period of eleven months from the date of his appointment:

Provided further that, if a person appointed from the class of ex-servicemen does not possess
the qualification mentioned in sub-clause (iii) of clause (), within the period of eleven months
from the date of his appointment, such person shall be liable to be terminate from the service.

Provided also that, a person appointed on the compassionate ground does not possess the
qualifications mentioned in sub-clause (iii) of clause (b) within the period specified by the
Government, from time to time, then the action shall be taken as per the orders issued by the
Government, from time to time, in this regard :

Provided also that, the educational qualification of Secondary School Certificate shall be
applicable to the candidates for appointment on compassionate ground, who are included in the
waiting list for appointment on compassionate ground, before the date of publication of these
recruitment rules in the Official Gazette ; and from the date of the publication of these recruitment
rules in the Official Gazette, the educational qualifications prescribed in sub-clause (ii) of clause
(b) shall be required for including the name in the waiting list for appointment on compassionate
ground :

Provided also that, the upper age-limit mentioned in sub-clause (i) of clause (b) shall not
apply to the person appointed on the compassionate ground and classes reserved for horizontal
reservation such as Ex-servicemen, Differently abled persons and sports persons. Upper age
limit for the candidates belonging to such classes shall be as per the prevalent policy declared by
the Government in this regard, from time to time.

4. Appointment to the post mentioned in rule 3, shall be made by promotion, nomination
including the appointment on the compassionate ground and Permanent transfer from Driver
cadre, in the ratio of 40:50:10, respectively:

Provided that, if suitable candidates possessing prescribed qualifications mentioned for
promotion or by Permanent transfer from Driver cadre are not available, the Appointing Authority
may relax the ratio for appointment by promotion and by Permanent transfer from Driver cadre
and may appoint the candidates by nomination.

5. A person appointed to the post mentioned in rule 3, shall possess a Certificate in Computer
Operations as prescribed by the Directorate of Information Technology, Government of
Maharashtra from time to time.

6. A person appointed to the post mentioned in rule 3, shall be required to pass the
Departmental Examination if required, according to the rules made in that behalf, unless he has
already passed, or has been exempted from passing that examination.

7. A person appointed to the post mentioned in rule 3, shall be required to pass the
examinations in Hindi and Marathi languages according to the rules made in that behalf, unless
he has already passed, or has been exempted from passing those examinations.

8. A person appointed to the post mentioned in rule 3, in Mantralaya shall be liable to be
transferred to any department in Mantralaya and a person appointed in the Government offices
in Brihan Mumbai shall be liable to be transferred on the post decided by the concerned authority
competent to transfer.

By order and in the name of the Governor of Maharashtra,

I. M. KAZI,
Joint Secretary to Government.
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The Secretary to the Governor, Raj Bhavan, Malbar Hill, Mumbai,
The Principal Secretary to the Chief Minister,
The Private Secretary to all Ministers/State Ministers,

Hon’ble Opposition Leader, Legislative Council of the State of Maharashtra/Legislative Assembly of
the State of Maharashtra,

All Hon’ble Members of the Parliament/Members of the Legislative Council of the State of Maharashtra/
Members of the Legislative Assembly of the State of Maharashtra,

The Chief Secretary,

All Additional Chief Secretaries/Principal Secretaries/Secretaries of Mantralaya Departments,
All Mantralaya Departments,

*The Registrar, High Court (Original Side), Mumbai,

*The Registrar, High Court (Appellate Side), Mumbai,

*The Registrar, Office of the Loka Ayukta and Upa-Loka Ayukta, Mumbai,

*The Secretary, Maharashtra Public Service Commission, Mumbai,

*The Principal Secretary, Secretariat of Maharashtra Legislature (Assembly), Mumbai,

*The Principal Secretary, Secretariat of Maharashtra Legislature (Council), Mumbai,

*The Secretary, State Election Commission, New Administrative Building, Mumbai,

*The Accountant General, Maharashtra-1 (Account and Entitlement), Maharashtra, Mumbai,
*The Accountant General, Maharashtra-1 (Audit), Maharashtra, Mumbai,

*The Secretary, Office of the Chief Information Commissioner of the State, New Administrative
Building, Mumbai,

*The Registrar, State Human Rights Commission, Mumbai 400 001,

The Director General of Information and Public Relations, Mumbai (2 copies for publicity),
Pay and Accounts Officer, Mumbai,

Resident Audit Officer, Mumbai,

All Heads of Departments and Heads of Offices in Brihan Mumbai,

General Administration Department/Desk 39 (For publishing on website),

The Librarian, Secretariat of Maharashtra Legislature, Library, 6th Floor, Vidhan Bhavan,
Mumbai 400 032 (10 copies),

All Desks of General Administration Department,
Select File.

(* By Letter)

I. M. KAZI,
Joint Secretary to Government.



