HIGH COURT FOR THE STATE OF TELANGANA 11 AT HYDERABAD
.NO.07/2025-CPS DT:17.01.2025
RCULAR NO.01/S0/202

Sub: High Court for the State of Telangana —e-Courts Project —
Implementation of Electronic Transmission of Criminal
Process through NSTEP portal via ICIS to CCTNS - Certam’.
instructions issued — Regarding.

FREERF
J‘&Q\/ You are aware that the Highi Court has inaugurated the Electronic
nsmission of Criminal Process through NSTEP ON 23/11/2024 at Telangana
State Judicial Academy by the Hon'ble Sri Justice Bhushan Ramakrishna Gavai,
Judge, Supreme Court of India, in the august ”pr&_fSence of the Hon'ble
__ Chief Justice and Judges of the Htgh Court. '

e Electronic Transmissic:n of Criminal Processes/ Summons,

3 rime and Criminal Tracking Network and Systems) and the
gment back to NST EP from CCTNS, was fested in Coordination with

4

As directed,.l am to enclose herewith a copy of the workflow /manual and

i E 'j'%"; MQuest ailrthe Unit Heads in the State to follow the procedure and to instruct all
the Preadmg Offrcers in your Unit to generate the Processes/ Surnmons in the

Pﬁ m €IS software and the final e- sugned dagltal copy or sagned physical copy shall be
scanned aﬁd u;a%oaeted into the €1S software for consum;ng into the NST EP Portal
e\( &)Nprtard transmwsmn of the same via ICJS to CCTNS for affectmg service of

L8

4 ’
o .

the Crmﬁtal Process/summons on the Accused/WItness as the case may be by
the Police Department. The acknowledgment shall#be sent back to the Court via
4 a JAIFRINSTEP Portal for getting the status in CIS software electronically and also
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rlmlnal Processesﬁ generated n transmitted;-
served/unserved report’ in NST EP“ Fortmght Statemenb being~ subm[tted to

407 include: { the detalls of"

ngh Court'

To"

Al the Unit Heads:in thef State (Wlth a: request to-issue -instructionsito
all the Presidifig Offi ce;s under “theif: control)

Copy to:

1% The Pl Secretary. to:the: Hon Ble” the Chlef Justice,;; ngh Courttzfor»the_)
T state “of . Tela 1ganas; (wrth ",request-to: place™the ‘samey: before  the
th'tilefth“é ef Justice forHls Lordshlps kind perusal)
52 A}l PSs fos the Hon Ble Judges ngh Court for- the State of ) :Telangana'
(W|th a request to. place:the” same; ‘before Your Lordshlps klnd perusal)
.~33 AII the Regrstrars,IHigh Court for. the, State of Telangana
=_4 The Director, Te!angana State Judicial’ Academy, Secunderabad
r’S The Member Secretary, Tetangana State Legal Serwce Authorlty,
i Hyderabad* y
+6. The Secretary, H|gh Court Legal Service Committée,: Hyderabad
7:-The Dlrector Medratron and Arbltratlon Centre, Hyderabad
8 The Section*OfF cers, £~Sect|on and O P Cell ngh Court for theﬂState
- of Telanganaﬂ T




In.order to generate cnmmal process/ surmmons/warrants etc.. 'we need-to go to

“Case Proceedings’ Menu :
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Then we have to seléct“Process Generation” option.

Then we have to seIect “Criminal” Radio button-and select the case number in whmh we have to
generate sununons/warrants etc.
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Hére, we .ax6 .qunerafug “su'nmons “toi accusad”by selectin -éummons to, “an * accused ;person ,
(Sec 61)" oprion from. the € a{op -down-in CCNa: 602 3/2023
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. Then we have to-select the ‘Radio Buttan “Free/On Court-Motion” aiid Sélect Addressee’ Type as’
“Both” froifi the drop'down. There after we have to select the accused names as per the docket
proceedmgs. . .
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Theleaf*ep we haveto selbet “Case Details 5 ci then click on “Save™ and “Next” bittons
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.Then we have to select “Generate Drafttab, option and click o “Generate Draft” as shownin
below i images.’ .
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After chéckin_g and confirming the details of the draft thoroughly, we have to publish the summons

a5 shown.in below images.
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After clicking.on the “Publish”butfon a pop.will be generated:as 'shown in:the:below image.* We
have to click on-“Ok™button. Process will be generated successfully. s T
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To check the Process we have 1o, choose “Process Acknosiedgment/Print™ option by seiecting the
date range, as shown in the below ima ge.
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Then we have to select the respective case' from'the list as shown below. Then click on
“Acknowledgment” option.
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