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CI'FICE OF THE HISTRICT JUDGE
UTTAR DINAJPTIR AT TLAT{ AN

ENGLISH UEPARTMENT

A7 e 1482 RIS dated 19,12, 2424 of ths oy Sle C o UlIzriI-,

TIniroduction of Leave Mozle in P13 Portel erl suom s o - wEIve _z:
By Juilicial Officer wich effect from 01071 sozs-

Mames Wi, FAM: (34F 43 Duged ; 20,08 2034

Cop¥ lorasrder for iefermation apd taking wecessary acticn to-

LiThe Court of the District Julge, TTttar Dingjpur s Raigan’

2-3-4-31 The Additivnal Destrie; & Hessong Judge, 178, Reigrni Juizw - o
U-7.8-8) The Additienal District & Sessians dadge, Fasl Tracs Cozre o a0
HazgraniTslampur

10-11) Thie Asziatune Sessinns Ju Agc-cune-Civil Judge. Sr. $ivison B wifEn slamp e
L1 The Zceralaxy D154 Litrar Dinujpuar at Raigany.

LG0Ty Ulied T deial Magistrats, Uttar Dinasjpur ar Bauizarn 3700
Bagan,Aslampur

5 UT-18.10 20 The dudizia Megiviraca, 1oz R.njgan,j.-‘!slmnp:rﬁi_?r_:m,;-s_j
Magrstrate, JIH, (J/2

2ii The Cjvil Juilze, Jro 1Nvision, Additineai Court eizm-JM, Rawgan;

2% EH'}'ﬁThr_- Civil Tudpe, Je. Drivigioe, KaweniMslamaur

Thoy are requested dicecad ta faliow Lhe instructions pe commirticotasd
vine Haw'bie Courts lotter Mo, M4GZ-ROIS) daced 19 (2 204, mentionad below:-

" und from OL.M. 2025, aff Judipial Officers are o apaly far
tegee (of serpy deing), Lpload reeceagyry tocuiments i required in support trepeaf
throumh the Lengpe Modeule of PIS Purew! only end frowerd the same to FRe Teave
revemtmeniding [ forwardiog o erify sodo in buirn shatl pass o the S fo the
L. Meginiror fifudivins Sereice) for plaaing i electronically before the HonBle
A trinistre tipe: Suidge, Saon e High Courd, Cefeutta fior eansideration ondg
approprigte apdaop,

Wihife the Lonpe | oduls {u the PIS Purtal will be vpened ar yugery
et fromm 04612005 o, guitfeting for upleading fsubmission of fxgme arnlleating
f ercelosed Rprensith ieltd the Ramre porn fye dewpnbocded from the Hon'bie oty
eebrife,

After bnplementation uf PIS Legve Muoduls, no Physiculie-maiiod
feavgapplication of dudicin! Cfficers will be entertained by the Hon'vle Coprs.™

"1 The Systarg O cer ueder vCaurts Pridect, Litar Birajpur fradgeehip at Rajgan wizn
A divestion Lo uplosd the cpme AlTIE with ils euclsaurns, in 11 wehsita of Titar Dinazor

[rdgechin,

Ackrnowledzamenl of PecBlpl of tho instant commuenicton I pac pzead
= 14
wrerled by retyi imallivam muariearion walhir 20 Olecemer, HiEd

Fcls. As metizoed ghove,

Driarajet Judge. {n-mnarze,
Lttar Dmarpor s- Ra:geni



PERSONAL INFORMATION
SYSTEM (PIS)

ONLINE LEAVE SYSTEM




NAVIGATION

* By using Google Chrome / Firefox,
navigate to pis.calcuttahighcourt.gov.in
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General Instructions for Judicial
Officers regarding Online Leave

ArnnlinAatinn
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% piscalcuttahighcourt.gov.in/leave/create Q W B &

GENERAL INSTRUCTIONS

1. This pertal will be used by Judicial Officers to Apply for leave or for the Intimation
of leave. or for Seeking permission to leave station without taking any leave

2. The entire process (Submission of Application - Forwarding / Approval / Rejection -
followed by its nscessary Communication) will be paperiess &t the and of all the
concerned siakeholders,

3. Mecessary documents relevant to the l=ave application can be uploaded under the
size 3MB, in .pdf format only.

. The input fields marked with * are the madatory fislds to be filled up. Fislds having no
* are the optional ones. Optional fields may be skipped if it is not applicable for the
applicant.

Submitted leave applications / intimations with iis approval status can be viewed and
real-time tracked from the sub-menu "Track Leave Application” under the menu

"Leave" in the left sids menu bar.

Submitted eave applications / intimations can not be maodified later. If any
modification Is required from the applicant's end, apglicant may delete its application
from the suk-menu "Track Leave Application"” under the menu "Leave" in the lsft
side manu bar, and apply afresh. Such delstion operation Is permizsible until any
following action has been taken on it by the leave approving / forwarding
authority

Application for Cancellation of leave can be submitted from the sub-menu

" "y

"Application for Cancellation of Leave" urder the menu

menu Lai
For any difficully in subymission, please conlact the Help-Desk of
pis.calcutahighcount@gmail.com
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Leave Application Format
Leave Detalls

LEAVE DETAILS . : S ——

Leave Details Additional Details Previous Leave Details Applying Before / Through

® Applying for leave ‘Intimation of leave ' ' Leaving station without taking any leave

*Leave Type

Select an Option

“Leave From Date ‘Leave To Date Leave Prefix (if any)
Leave Suffix (if any) *Date of Joining After Leave

*Are You Leaving Station?

Select an Option




Leave Application Format
Types of Leave

LEAVE DETALS B

Leave Details Additional Details Previous Leave Details Applying Befere / Through

@ Applying for leave _'Intimation of leave ‘' Leaving station without taking any leave

*Leave Type

Select an Option a

Selectan Option

CASUAL LEAVE ...m_w_
EARNED LEAVE
COMMUTED LEAVE

EXTRA ORDINARY LEAVE

LEAVE NOT DUE / HALF PAY LEAVE

M Next




Leave Application Format
Additional Details

Leave Details Additional Details Previous Leave Details Applying Before / Through

*Present Designation

NOTE:
(1) f your prasent designation i not corrsct ! updated, then pleasa contact wilh the office of the Ld Registrar Judicial Servcas

(2) If your prasent designation is nol comrect ! updated, you may sbil edit this details and proceed further In your lsave application.

*Duration of Leave (in days) Proposed name of officer put in-charge of your duty

*Ground on which leave applied for (precis)

UPLOAD DOCUMENTS f recuies _for_

Document Type Upload Document (PDF | Max. file size 3MB)

Adkd New Document Remove | ast Document




; Leave Application Format
Previous Leave Details

Leave Details Additional Details Previous Leave Details Applying Before | Through

*Previous Leave Type *Leave From Date *Leave To Date

_ Select an Option v

_ “Date of Resuming Duty From Previous Leave

NOTE:

(1} if you are applying for Casual Leave, then please enter your last availed Casual Leave defails

(2) It you are applying for any regular leave (e.g. ELICCL/Commuted Leaveletc) apart from the Casual Leave, then please enter
your last availed regular leave details.
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Leave Application Format
Applying Through / Before

_-m><m. o | .,

Leave Details Additional Details Previous Leave Details Applying Before / Through

*Applying Leave Before / Through:

' CJM [ Senior Municipal Magistrate

_ District Judge / Chief Judge

' Director, WBJA

' Member Secretary, SLSA

_'High Court (applicable when posted at the Registry of the High Court)

E Submit Leave Application
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Leave Application Format
Applying Through / Before

— LEAVE DETAILS — WIR—

| aava Nataile Additinnal Nataile Pravinus | asava Natails Annlvinn Rafara | Thraunh

[

Select an Option

CHIEF JUDGE, CITY CIVIL COURT
DISTRICT JUDGE, PURBA BARDHAMAN
DISTRICT JUDGE, NORTH 24 PARGANAS
DISTRICT JUDGE, PURULIA

DISTRICT JUDGE, BIRBHUM

Select an Option A

¥ Previous

Submil Leave Application
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List of pending leave applications

before Ld. District Judges

LIST OF PENDING LEAVE APPLICATIONS

Name & designation Nature of leave Period of leave Last leave taken Ground Arrangement w”“,___“ _— Action
MANIK LAL JANA EARNED LEAVE for | From 22-11-2024 To | EARNED LEAVE From | HGJHGJHG | TEST 22112024 | (SRS Applcation
PRESENTLY POSTEDASADJ | 3 days with Station 24-11-2024 2024-09-01 To 2024- CHARGE
FTC-2 . RAIGANJ Leavs 11-02

Station leave from View Attachmens (if any)

22-11-2024 10 24-11-

2024

Process Application

MANIK LAL JANA EARNED LEAVE for | From 26-11-2024 To | EARNED LEAVE From | asdasdasdasd | TEST 25-11-2024 | (VP Application
PRESENTLY POSTEDASADJ | 5 days with Station 27-11-2024 2024-11-22 To 2024- CHARGE
FTC-2 . RAIGANJ Leave 11-24

Prefixing 25-11-2024
Suffixing 28-11-2024
Station leave from

26-11-2024 to 28-11-
2024

View Attachments (if any)

Process Application
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Detailed Leave Application

HIGH COURT AT CALCUTTA

APPLICATION FOR LEAVE

PART-1 (FILLED BY THE JUDICIAL OFFICER)

1 Name

MANIK LAL JANA (wB01023)

2 Designation

PRESENTLY POSTED AS AD] FTC-2
. RAIGAN]

3 Leave type EARNED LEAVE
4 Leave applied on 22-11-2024
5 Leave from date 22-11-2024
6 Leave to date 24-11-2024

7 Leave prefix date (if any)

8 Leave sulfix date (if any)
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System generated West Bengal
Form No. 2395 for Regular Leaves

WEST BENGAL FORM NO. 2395

APPLICATION FOR LEAVE

NOTE: Hem 1 Lo 10 must be lilled in by all applicants whether Gazetled or Non-Gazelted.
Item 12 applies only in the case of Gazelled Ollicers.
Items 13 to 14 apply only in case ol Non-Gazelled Officers.

1 Name of applicant MANIK LAL JANA

2 Leave rule applicable RULE 172 OF WBSR-1
PRESENTLY POSTED

3 Post hold AS AD] FTC-2,
RAIGAN]

4 Departmen! or office Judicial Department

3 Pay

House rent allowance, conveyance allowance or other
compensalory allowance drawn on the present posl

EARNED LEAVE for 3 |
Nature and period ol leave applied for and dale [rom days i.e. from
which required 22-11-2024 1o




. Uploaded documents with Leave
Application

e

UPLOADED ATTACHEMENTS (if any)

% Document title Action

1 invitation card for shraddha ceremony




,._x Processing of leave application by
District Judge

# | Name & designation Nature of leave Period of leave Last leave taken Ground Arrangement ””“__” i
1| MANIK LAL JANA PRESENTLY POSTED | EARNED LEAVE for 3 days From 22-11-2024 To 24-11- | EARNED LEAVE From 2024- HGJHGJHG | TEST 22-11-2024
ASADJFTC-2  RAIGANJ with Station Leave 2024 09-01 To 2024-11-02 CHARGE

Station leave from 22-11-
2024 10 24-11-2024

LEAVE PROCESSING

Action : [Select an option. v

Name of the officer put in-charge of incumbent's duty :

Any Other Remarks of the DISTRICT JUDGE, COOCHBEHAR :

#~

SUBMIT




Approval / Rejection by District

Judge

# | Name & designation Nature of leave Period of leave Last leave taken Ground Arrangement ”“MMM“_ -
1 | MANIK LAL JANA PRESENTLY POSTED | EARNED LEAVE for 3 days | From 22-11-2024 To 24-11- | EARNED LEAVE From 2024- | HGJHGJHG | TEST 22-11-2024
ASADJFTC-2 RAIGANJ with Station Leave 2024 09-01 To 2024-11-02 CHARGE
Station leave from 22-11-
2024 10 24-11-2024
LEAVE PROCESSING
Action : | Seled an

2. Any , COOCH BEHAR :

Approved
Rejectsd
Seen & Forwarded to the High Court




Processing of leave application by

Registrar Judicial Services

AS ADJ FTC-2 . RAIGANJ

with Station Leave

2024

Station lzave from 22-11-
2024 to 24-11-2024

09-01 To 2024-11-02

# | Name & designation Nature of leave Period of leave Last leave taken Ground Arrangement w””_,.._wa o
1| MANIK LAL JANA PRESENTLY POSTED | EARNED LEAVE for 3days | From 22-11-2024 To 24-11- | EARNED LEAVE From 2024- | HGJHGJHG | XXX 22-11-2024

LEAVE PROCESSING

Action ; [Select an option

v

2. Any Other Remarks of the REGISTRAR JUDICIAL SERVICES :

SUBMIT

|




Registrar Judicial Services

. Forwarding leave application by

# | Name & designation Nature of leave Period of leave Last leave taken Ground Arrangement ”M“,__Nn i
1| MANIK LAL JANA PRESENTLY POSTED | EARNED LEAVE for 3days | From 22-11-2024 To 24-11- | EARNED LEAVE From 2024- | HGJHGJHG | XXX 22-11-2024
AS ADJFTC-2  RAIGANJ with Station Leave 2024 09-01 To 2024-11-02

Station leave from 22-11-
2024 10 24-11-2024

LEAVE PROCESSING

Action : [ Select an option...

select an oplion

2.Any O
W™ Seen & Forwarded to the Hon'ble Administrative Judge |

SUBMIT

£




List of pending leave applications
before Hon’ble Administrative
Judae

LIST OF PENDING LEAVE APPLICATIONS

# | Name & designation Nature of leave Period of leave Last leave taken Ground Arrangement ”_H“Ma i Action
MANIK LAL JANA mpxzmo_ _.m><.m for | From22-11-2024 To | EARNED LEAVE From | HGJHGJHG | TEST 22-11-2024 | [T Application
PRESENTLY POSTEC ASADJ | 3 days with Station 24-11-2024 2024-09-01 To 2024- CHARGE
FTC-2 RAIGANJ Leave 1-02
Station leave from View Attachments (if any)
22-11-2024 to 24-11-
2024
Process Application
2 | MANIK LAL JANA EARNED LEAVE for | From 26-11-2024 To | EARNED LEAVE From | asdasdasdasd | TEST 25-11-2024 | [ETHE_— Application
PRESENTLY POSTEDASADJ | 5 days with Station 27-11-2024 2024-11-22 To 2024- CHARGE
FTC-2 . RAIGAN) Leave 11-24
Prefixing 25-11-2024 View Aftachmenits (if any)
Suffixing: 28-11-2024
Process Application
Station leave from
26-11-2024 to 28-11-
2024




Processing of leave application
by Hon’ble Administrative Judge

# | Name & designation Nature of leave Period of leave Last leave taken Ground Arrangemeant w“”_,“a Ciinn
1 | MANIK LAL JANA PRESENTLY POSTED | EARNED LEAVE for 3 days From 22-11-2024 To 24-11- | EARNED LEAVE From 2024- HGJHGJHG 22-11-2024
ASADJFTC-2 , RAIGAN with Station Leave 2024 09-01 To 2024-11-02

Station leave from 22-11-
2024 to 24-11-2024

LEAVE PROCESSING

Action : [Select an option. v |

2. Any Other Remarks of the HON"BLE ADMINISTRATIVE JUDGE :

SUBMIT




Approval / Rejection by Hon’ble

Administrative Judge

# | Name & designation Nature of leave Period of leave Last leave taken Ground Arrangement ””M,_“Mn o
1 | MANIK LAL JANA PRESENTLY POSTED | EARNED LEAVE for 3 days | From 22-11-2024 To 24-11- | EARNED LEAVE From 2024- | HGJHGJHG 22-11-2024

ASADJFTC-2 . RAIGAN) with Station Leave 2024 09-01 To 2024-11-02
Station lzave from 22-11-
2024 t0 24-11-2024
LEAVE PROCESSING

ON"BLE ADMINISTRATIVE JUDGE :
_ Approved
ﬁnm“mn.mu

SUBMIT




Similar processing of the Leave
Applications pending before the
Ld. Registrar General, followed
by Approval / Rejection by the
Hon’ble Chief Justice.




~ END ~




