






Application Form  

To: 

The Secretary, 

District Legal Services Authority, 

North 24 Parganas, Barasat.   

1. PERSONAL DETAILS 

Full Name: __________________ 

Father’s/Husband’s Name: _____________ 

Date of Birth: ______ (Age as on 31.01.2026: _____)   

Nationality: ______ (Must be a citizen of India)   

Gender: ______ 

Permanent Address: _______________ 

Communication Address: _______________ 

Contact Number: ____________________ Email ID: ___________________________   

2.  EDUCATIONAL QUALIFICATIONS 

(Attach self-attested photocopies of Mark Sheets and Certificates) 

Examination Passed Board / University Year of Passing % of Marks / Grade 

B.Com (Hons/Gen)          

M.Com          

CA (Inter)/ICWA          

Other    

3.  TECHNICAL & COMPUTER SKILLS 

(Proficiency in Tally Prime, PFMS, and M.S. Excel is mandatory) 

Accounting Software Proficiency: ____________ 

Certification in Tally Prime: (Yes/No) ___________ 

Other Skills: __________________ 

4.  PROFESSIONAL EXPERIENCE 

(Minimum 3 years in core accounting work or relevant educational sector) 

Organization Name  Designation From (Date) To (Date) Nature of Work 

     

 

5.  CHECKLIST OF ENCLOSURES 

(Please tick the documents attached) 

 Age Proof Certificate (Madhyamik Admit Card/Birth Certificate) 

 Self-attested copies of Educational Certificates & Mark Sheets 

 Proficiency Certificate in Tally Prime/Computer Accounting 

 Identity Proof (Voter Card/Passport) 

 Notarized Affidavit (regarding no criminal proceedings as per Clause 7f) 

 Two passport-sized photographs 

DECLARATION 

I do hereby declare that, all the information provided above is true to the best of my knowledge and belief. I 

understand that if any information is found false, my candidacy will be rejected. I further declared that, I am 

physically and mentally fit to perform the duties of an Accountant and am willing to serve the institution 

with dedication.   

Date: ______ 

Place: ______         Signature of the Applicant  


