District Legal Services Authority,Lohardaga
E-mail-dlsalohardaga@gmail.com
Advertisement No. 01/LADCS/2024
Dated 5" day of June, 2024
Notice No. 1 contractual engagement of
(i) Office Assistant/Clerk-cum-Receptionist-Data Entry Operator(Typist)
(ii) Peon
Applications are invited from the eligible candidates having requisite qualification for
the contractual full time engagement for the posts of
(i) Office Assistant/Clerk-cum-Receptionist-Data Entry Operator(Typist)
(ii) Peon
in the Legal Aid Defense Counsel Sysyem(LADCS) under the District Legal Services
Authority, Lohardaga. The duly filled appilcation form along with self attested copies of
documents must be addressed to the Secretary, District Legal Services Authority, Civil Court,
Lohardaga. Application may be submitted either through speed post, registered post or in
person in envelope which must reach in the office of the Secretary, DLSA, Lohardaga, on or
berore 21 June, 2024 by 12:30 PM. Any application received after due date and time shall
not be considered. Name of the post for which you apply should be mention on the envelope
is mandatory.

1.
|' Name of Post Number of vacancy
‘Office Assistant/Clerk-cum-Receptionist- 01 (Contractual Basis for one year)
Data Entry Operator(Typist) ;

Peon | 01 (Contractual Basis for one year)
2. Honorarium:-  For Office Assistant/Clerk-cum-Receptionist-Data Entry Operator

(Typist)- Rs.15,000/- P.M.,
For Peon- Rs. 10,000/- P.M.
3. Qualifications:-
1) For Office Assistant/Clerk-cum-Receptionist-Data Entry Operator(Typist)
* Graduate or its equivalent
* Ability to operate Computer and Word Porcessing Skill
* 40 WPM typing skill. Preferrence will be given to those whos know both English and
Hindi typing.
* Excellent oral and written communication skills
* Ability to take dictation and enter data
* File maintenance and processing knowledge
* Ability to operate telecommunication system (telephone, fax machine and printer)

2) For Peon
¢ Matric Pass

4 Age Limit:- :
1) For Office Assistant/Clerk-cum-Receptionist-Data Entry Operator(Typist):-
The age limit of the applicant for the above post should be minimum 21 years and
maximum 40 years as on 01.06.2024 .
2. For Peon:-
The age limit of the applicant for the above post should be minimum 18 years
maximum 40 years.

4 A candidate must attach the self attested copy of the certificates related to their age,
education, caste and having any special knowlegde.

5 The application form may be downloaded from official website of Civil Court,
Lohardaga https://lohardaga.dcourts.gov.in and can be obtained from the office directly.



6 The application must be filled in Hindi/English language and it should be addressed
to the Secretary, District Legal Services Authority, Civil Courts, Lohardaga, in person or by
registered post or speed post by 21.06.2024 (till 12:30 PM)

7 Separate applications are to be filled for
(i) Office Assistant/Clerk-cum-Receptionist-Data Entry Operator(Typist)
(ii) Peon

No. 01/LADCS/2024 Dated 05" day of June, 2024
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