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ORDER
Dated Dhemaji tlre 29 I 03 I 2O25

In thc bctlcr intercsl.s of officc administration and in supersession of all
prcvious Order(s) if any, thc undcrsigncd is pleascd to notify and direct a1l thc
ministerial staff of thc establishment of the I)istrict & Sessions Judge, Dhemaji to
adhere to the following modalities/points whilc applying for Leave;

1. All applications for Lcave of any description shall be submitted to the
Issuc/Receipt Section in thc officc of the District & Sessions Judge, Dhemaji,
which shall immcdiatcly forward thc samc in proper docket to the
Dealing/ Ir)stablishment Assistant. The cmployccs postcd in Courts and offices
other than thc Court amd officc of thc l)istrict & Scssions Judge shall
necessarily forward their applications through their concerned Presiding Officcr.
The employees postcd in Court and office of the I)istrict & Sessions .Judge shall
lorward their applications through thc CAO or thc llcad Assistanl., O/o the
District & Sessions Judge.

2. The conccrned Dealing/ Iistablishmcnt Assistant shall put up the forwardod
Ieave applications of the employees to the undcrsigned through the Courl:
Manager, District .Judiciary, I)hcmaji along with the leave register.

3. Thc Court Managcr shall forward and placc lhc lcave applications before the
undersigned only aftcr verifying the cited reasons carefully with proper
justification.

4. The employees sha11 make their applications for Ilarned leave/extension in
prescribed format and shall submit thcir leave applications fairly in advance as
per I-eave rules prior to availing carned leave/ extension. In case of atrsence due
1.o sudden illness or exigency the incumbent shall inform his/her Presiding
Officer, the CAO or t:hc Ilcad Assistant, O/o thc I)lstrict & Scssions Judgc, as
the case may be without delay and forma-l application for leave shall bc
submitted immediately thereafter.

5. The employees shall submit prior applicatlons and take approval before availing
casual leave, so that subsilitute arrangement, if necessary, can be made. Jn

exceptional circumstances, information of abscnce from duty shall bc
communicated ovcr tclcphone to thc concerncd Prcsiding Officcr, CAO or IIcad
Assistant, O/o I)istrict & Scssions Judge as thc case may be.

6. Application for leave on medica1 ground should necessarily be accompanied by
advice ol a l?egistercd Medical Practioncr and hc/sha11 not return to duty
without ftrst producing a medical certifical:c of fitness in such form as
prescribed by Rules. 11,'R 7 1l

7. Child Carc l-cavc (CCL) Applications are to be sutrmitted wcll in advance hefore
availing any lcave with supporting documents, such as, birth certificate,
medical ccrtificatc and examinsation routinc etc. ol their wards. This will be
subject to fullllmcnt of conditions as laid down in the Notifications issued by the
Finance Depa-rtment, Govt. ol Assam regarding the samc.

...contlnued/-



g. All the cmpl()y(.('s ll(l(.t 1hc cstirlrlisltrrlfrrt ()f l)istrict & sessions Judgc,

l)hemaji arc clircr.t('rl t() lirl(c prior st:rtiorr llCrrrlt[titrtcr/station leave pcrmission

bclbre lcaving ( llt' sl I tl irtt't,

It is to bc marlr. r.lcar that, lcave cannot bc clllimed as of rlght. l)ccision to

rcfuse or rcvolit' lt'avc of any clescription is rcscrvc(l to thc Authority cmpowcrcd

to grant it.

,\ny violation of this Ordcr will be vicwed scriously

Inforrn all conccrncd.
sd/ -

District & Sessions Judge,
Dhernaji

Mcmo No. t)Jr)]I/ tZVg'*{?.o25 I)atctl, r)hcmaj i tnc 22/2e/7-o24'
Copv for iq&rrnelio4l-o:

1 . 'l'hc llcgistrar Gcncral, I lon'blc ()auhati I Iigh Court, C uwahati.

2. 'l'hc ltcgistrar (Vigitancc), llon'blc (lauhati IIigh Court, Guwahati
3. 'l'hc Chief Judicial Magistratc-cum-Civil Judgc (Sr. l)iv.), l)hcrnaji.
4. 'lhc Civil Judgc (Jr. I)iv.) No. I, l)hcmaji.
5. 'l'hc Civil Judgc (Jr. I)iv.), Jonai.
6. 'l'hc Court Managcr, l)istrict Judiciary, l)hcmaji.
7. 'l'hc CAO, O/o the l)istrict & Scssions Judgc, l)hemaji with a direction to

circulatc this Ordcr amorrgst all the staff under l-hc cstablishmcnt of District &
cssions Jutlgc. l)hcrn aji.
hc Systerns Officcr, O/o thc l)istrict & Scssions Judgc, l)hemaji to upload this

orrlcr in thc official wcbsitc ol-this l)istrict Jrtdiciary.
9. 'l'hc Issue/ltcccipts Scction / Assistant, O/o thc 1)istrict & Scssions Judgc,

I)hcmaj i.
I O. Ordcr book.
I 1 .OIIlcc l,'ilc.

District & Sessions Judge,
Dhenlcii
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