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URL of NSTEP Portal: http://10.249.33.60/

ACTIVITIES TO BE PERFORMED AT PROCESS
ADMINISTRATOR

Login as Process Administrator using Login Password provided by District
Administrator.

Login ko NSTEP - National Service and Tracking of Electronic Processes - Mozilla Firefox LIk m 2:50PM 1
| Loginto NSTEP-National = X [REEEWIEN LT
<« c @ @ & 10.249.33.60/nstep o @ Searc| I @m =

National Service and Tracking of Electronic Processes

DOWNLOAD NSTEP ANDROID APP

I EEFELFEELEFTE

Following facilities are available to the Process Administrator
e Consume Data
e Process Allocation
e Process Delivery
e Process Status.
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http://10.249.33.60/

1. Consume Data:

Processes are generated in the CIS Software. Same are to be made available in the
NSTEP software. To make the process available in the NSTEP Software it is essential
that the processes needs to be consumed. It is expected that every hour or periodically
Processes are consumed using the following menu item. The form of consume data
gives all the establishments which are assigned to the process admin user. Select the
establishments for which the processes are to be consumed.

Login to NSTEP - National Service and Tracking of Electronic Processes - Mozilla Firefox u B 2:56PM 't

| Login to NSTEP - National © x [N -X 0l X @ Telegram web

=
-y
)
B
A
o
"
3
._
=

<« c @ @ 10.249.33.60 9% search n @ =
i N—_ National Service and Tracking of Electronic Processes (&) mana aurangabad test ) carch here Q n
N ¥ Process Management < # | Process Management | Consume Data

Gonsume Data

Process Allocation
Consume Data

Process Delivery

&4 Court Establishment
Process Status select @

District and Sessions Court, Aurangabad

N
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2. Process Allocation:

Once the processes are consumed the processes are available to be allocated to the
process messengers.

a. Bailiff

b. Other Process Messenger
C. Within State

d. Outside State

Bailiff :

In the form below, select Allocate to: Bailiff. Unallocated processes are shown in the
list. In the drop down list, Bailiffs assigned to process admin are shown. Select the
Bailiff to whom processes are to be allocated. The moment Bailiff is selected,
(Allocated Process) processes already allocated to the selected Bailiff are prompted. If
you click on allocated process, you can view the list of processes which are currently
pending with the Bailiff. Check the process to be allocated to the Bailiff. While
allocating process, admin can verify the process by clicking on View (the process will
be opened in new window in pdf format). Finally submit it. The moment the process is
allocated to Bailiff it is available on the Bailiff’s mobile App.

Login to NSTEP - National Service and Tracking of Electronic Processes - Mozilla Firefox L H 3:03PM
Login ko NSTEP - National © X [ INInIhY X | @ Telegram Web
&« [ (@ 10.249.33.60, - O Se: In @ =
8 =i =————————
N National Service and Tracking of Electronic Processes @ maha aurangabad test ) Q ﬂ n
N b Process Management ¢ # | Process Management | Process Allocation
Consume Data Process Allocation
Process Allocaion © civil Process Criminal Process
Allocate to: O Baitt Other Process Messenger Within State Outside State
Process Delivery *Bailiff Name: ~Megha Sathawane (MHAU111) j Allocated Process (2)

Process Status
Show 10 jenuies Search: Hide Columns § [§ PDF Ecsv

View

Email Mobil Edit T
SrNo ~  Process Title $  Addressee Name s Addressee Address malt oblle  process " e
Notice to respandent of the day
fixed for the hearing of the appeal The Collector | Aurangabad View ]
[0.41, R 14]
Notice to respandent of the day
2 | fixed for the hearing of the appeal B.G. Bangar, City Survey Officer | City Survey Office, View a
[0.41, R 14]
Notice to respondent of the day
3 | fixed for the hearing of the appeal B.G. Bangar, City Survey Officer | City Survey Office, View
[0.41, R 14]
Notice to respondent of the day House No0.4-29-532, Shambhu
4| fixed for the hearing of the appeal Arefabano Manzoor All | Nagar, Gadiya Vihar Road View

[0. 41, R. 14] Aurangabad

-

Notice to respondent of the day
5 | fixed for the hearing of the appeal Tarabeg Cheaure, S.L.R. | S.LR. Office, Aurangabad View n

[0. 41 R. 14]

"REFELLY LIEFET T

v

Notice to respondent of the day
6 | fixed for the hearing of the appeal B.G. Bangar, City Survey Officer | City Survey Office, View
[0.41 R. 14]

Notice to respondent of the day House No.4-29-532, Shambhu
fixed for the hearing of the appeal Gausiya Begum Shabbir All | Nagar, Gadiya Vihar Road, View

N
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Other Process Messenger:

In the form below, select Allocate to: Other Process Messenger. Unallocated processes
are shown in the list. In the drop down list, list of other types of process messengers
are shown. Select the process messenger through which the process is to be sent. The
moment Process Messenger is selected, (Allocated Process) processes already
allocated to the selected Process Messenger are prompted. If you click on allocated
process, you can view the list of processes which are currently pending with the
Process Messenger. Check the process to be sent through the Process Messenger.
While allocating process, admin can verify the process by clicking on View (the process
will be opened in new window in pdf format). Finally submit it.

Email: Inbox (1724) % | &7 Telegram Web X | Loginto NSTEP - National Service - X | © NewTab x | + = &

&« c & @ 10.249.33.60/nstep/7p=main/Bitoken=d2b7 1d741e2c5a63d83e2 1ef67c s & | | Q Search + N @ =
= . ) ] . 7

N— National Service and Tracking of Electronic Processes @ maha aurangabad test ) Maharashtra Aurangabad Search here Q n n

Process Management < # | Process Management / Process Allocation @

Consume Data

Process Allocation .
Process Allocation

Process Delivery

@® Civil Process ) Criminal Process
Allocate to: O Bailif @ Other Process Messenger O Within State O Outside State
Process Status .
“Messenger Name:  DTDC Courier (2) ~| Allocated Process (0)

Show 10 v antries Search: Hide Columns § [ PDF @Bcsv

View

SrNo - Process Title < Addressee Name < Addressee Address = Emaﬂ Moblli Process Ed? Tag
Notice to respondent
of the day fixed for Tarabeg Cheaure, S.L.R. Office, . ;
" a
L the hearing of the SLR. Aurangabad. Wz . U
appeal. [0. 41, R. 14]
Notice to respondent
of the day fixed for B.G. Bangar, City - ;
B the hearing of the Survey Officer City Survey Office, View O
appeal. [0. 41, R. 14]
Motice to respondent
of the day fixed for . -~
3 the hearing of the The Collector ~ Aurangabad. View O

appeal. [0. 41, R. 14]

== € a & o DN sE o O S 0T e P
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Within State:

In the form below, select Allocate to: Within State. Unallocated processes are shown in
the list. List of Districts within State and Establishment is shown. Select the District and
Establishment through which the process is to be served. Check the process to be sent
through the Establishment of the respective District. While allocating process, admin
can verify the process by clicking on View (the process will be opened in new window
in pdf format). Finally submit it.

- 8 4
Email: Inbox (1724) X |°Telegram\h'=h X | Login to NSTEP - National Service - X | @ NewTab X |+ = -

<« ¢ @ @ 10.249.33.60/nstep/7p=main/Bitoken=d2b7 1d741e2c5a63d83e2 1ef6f7c e & || Q Search + N @ =

— . . . . (7
N— National Service and Tracking of Electronic Processes @ maha aurangabad fest ) Maharashira Aurangabad Search here qQ n n
A

# | Process Management | Process Allocation

Process Management <

Consume Data

Process Allocation .
Process Allocation

Process Delivery @® Civil Process ) Criminal Process
Allocate to: O Bailiff O Other Process Messenger @ Within State O Outside State
Process Status
District:  Chandrapur-13 v | Establishment: Select M
Select X
Show 10 v | entries Search: Chief Judicial Magistrate , Chandrapur-MHCHD3 I
Civil Court Senior Division , Chandrapur-MHCHO2
Sr Process Addressee Addressee Email Mobile Viel gy Judge Junior Division , Bhadrawati-MHCHO7
b Title = Name ] Address * * = Fid Civil Judge Junior Division , Bramhapuri-MHCHOS

Civil Judge Junior Division , Chimur-MHCH17

Notice to Civil Judge Junior Division , Mul-MHCH1O

Show Civil Judge Junior Division , Nagbhid-MHCH11

‘Egaeuns:ra\ Civil Judge Junior Division , Rajura-MHCH13

; form) Jamunabai  Karmad, Vi CT\'!\ Judge JLIFI!UF Dr\'\sfun . SIED|I'MHCH14

[General Subhash Korde | Tq.Dist.Aurangabad. Civil Judge Junior Division , Sindewahi-MHCH1S

Form (Mo Civil Judge Junior Division , Warora-MHCH16

Provision District Judge-1 and Addl.Sessions Judge, Warora-MHCHO4

s Civil Judge, Senior Division, Warora-MHCHO5

suc.h}] Civil Judge, Junior Division and J.M.F.C., Balarpur-MHCHO6

f::ze to Civil Judge, Junior Division and J.M.F.C., Gondpip-MHCHO9 e

Civil Judge, Junior Division and J.M.F.C., Pombhur-MHCH12

INTL  11/3/2018
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Outside State:

In the form below, select Allocate to: Outside State. Unallocated processes are shown
in the list. List of State, Districts and Establishment is shown. Select the State District
and Establishment through which the process is to be served. Check the process to be
sent through the Establishment of the respective District from the respective State.
While allocating process, admin can verify the process by clicking on View (the process
will be opened in new window in pdf format). Finally submit it.

+ —EI"‘_

< c o @ 10.249.33 60/nstep,/?p=main/&token=d2b7 1d741e2c5a63d83e2 1ef6f7c e & 9| | Q search o =

N: National Service and Tracking of Electronic Processes @ maha aurangabad test ) Maharashtra Aurangabad search here Q n n
-~

# | Process Management / Process Allocation

Email: Inbox (1724) X | ) Telegram Web X | Loginto NSTEP - National Service - X | @ NewTab X

Process Management <

Consume Data

Process Allocation 3
Process Allocation
Process Delivery @® Civil Process O Criminal Process
Allocate to: O Bailif ) Other Process Messenger ) Within State @ Outside State
Process Status
State:  Andhra Pradesh-2 v
L . . Sr. Civil Courts.Rajah dry-AF | v
District: East Godavari-4 v Establishment: ~ - - oHMS-RaEhmunCTy
Select ()
District Courts,Rajahmundry-APEGO1
Show 10 v | entries Search: Sr. Civil Courts, Rajahmundry-APEG02
Add| District Courts, Kakinada-APEGOS
:r Process Addressee Addressee Email Mobile ‘rfle Sr. Ciwvil Courts, Kakinada-APEGOG
o ro
- Title = Mame : Address * $ S Ir. Civil Courts, Kakinada-APEGO7
Prl. District Court, Amalapuram-APEGDS
Natice ta Sr. Civil Court, Amalapuram-APEGOA
show Ir. Civil Court, Amalapuram-APEGOB
cause -
Sr. Civil Court, Kothapeta-APEGOE
(general .
; form) Jamunabai | Karmad, Voo Ir. Civil Courts,Kothapet-APEGOF
[General Subhash Korde | Tq.Dist.Aurangabad. “| r. Cwvil Courts, Alamuru-APEG11
Form (Mo Ir.Civil Courts, Anaparthy-APEG13
Provision Jr. il Courts, Mumnmidivaram-APEGL0
of Law as
JFCM Courts, Rampachodavaram-APEG20
such})] "
Ir.Civil Courts, Tuni-APEG1E

= E e - E By | s S R 5T NS 39PM
— : =) o B @ EIE R OF g meme
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3. Process Status:

In the Process Status Form, all the Processes may be served on un-served, which are
updated by Bailiff through the Mobile App are shown. Process Admin can view the
Signature, Photograph, and also GPS location on the Map by clicking on view map. The
reason for not service the process like “Door Lock” is also shown. The Status is
instantly available the moment process is served.

- O
Email: Inbox (1725) X | &7 Telegram Web X | Login to NSTEP - National Service - X | @ NewTab X |+ =
« c @ ® 10.249.33.60/nstep/?p=main/&token=d2b7 1d741e2c5a63dB3e2 1ef6Tc e & | | Q Search yn o =
= ; : " ; @
= National Service and Tracking of Electronic Processes @maha aurangabad test ) Maharashira Aurangabad Search here Q nn
NSTEP
Process Management < # | Process Management / Process Status

|
Consume Data

-_—
Process Allocation
Process Status
Process Delivery —u
*Bailiff N\ame: Megha Sathawan
Process Status Show 10 v| entries
Sr ew
Process Addressee Mobile Signature Photo
No locess
. Title = Name = = = E -
Motice to "
respondent of T
the day fixed B.G. Bangar, City = Served on
1 ¥ View M Served View
for the hearing Survey Officer = h A e party =
of the appeal.
[0.41, R 14]
. Served on
2 Blank Template Sudbir Da?jarau R .m View Map Served Family View
0 Nimkar
Member
Showing 1 to 2 of 2 entries Previous 1 | Next

@@ ca® olglis eos as e it
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4. Process Delivery:

If the status is not updated by the Bailiff, same can be updated by Process
Administrator himself through this facility. Facility to update the status through mobile
app is available only for Bailiffs. For other Process Messengers like Indian Post, Courier,
etc upon receiving the delivery status report from these process messengers same can
be updated. Processes that are allocated to other establishments can also be shown
and its delivery can also be updated.

- 8 ®
Email: Inbox (1725) X | &7 Telegram Web X | Login to NSTEP - National Service - X |Q, New Tab X | + = -

<« c ® 10.249.33.60/nstep,?p=main/Btoken=d2b7 1d741e2c5a63dB3e2 1ef67c we @ 17| | Q Search @ =

= ) ) ; ' s
N— National Service and Tracking of Electronic Processes @ mana aurangabad test ) Maharashira Aurangabad search here Q n n
~

Process Management ¢ # | Process Management ' Process Delivery

Consume Data

Process Allocation i
Process Delivery

Process Delivery ® Civil Process O Criminal Process

Allocated to- ® Bailiff ) Other Process Messenger () Other Establishment Within State O Other Establishment Outside State
Process Status

“Bailiff Name:  Ravi Losarwar (MHAUD91) v

Show 10 ~| entries search: Hide Columns § [ PDF Hcsv

sr

Process Title Addressee Addressee Email Mobile N Remark
No B . . N - - Deliverd Process = N
. - Name = Address - - =
Notice to show ®Senved o 5
emar
cause (general ~oenE :
form) [General =~ Ganesh Madhavrao FEre R, Samzt ReEsir
1 - Cidco, M-11, Navnath
Form {(No Provision = Rane Select v
Nagar
of Law as such)] .
() Unserved
View Process
Notice to show R .
emar
c{ause (genera: Divisional Manager, ®Served
2 O orm) [Genera HDFC Argo Aurangabad.
Form (No Provision
Insurance Co Ltd., Unserved

of Law as such)]
View Process

Mntire tn cshmw

B c a @ olylisIEl v d == u o v S (ol
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5. Dashboard:

Facility to view at a glance the status of the processes allocated to various process
messengers is shown in the Dashboard.

e @ t7| | Q Search N @ =

@® 10.249.33.60/nstep/?p=main/&token=cf0c0566999c3ea946d51b863e74

National Service and Tracking of Electronic Processes (&) maha aurangabad test ) Maharashtra Aurangabad Search here Q n
~

=
NSTEP
Establishment Bar chart

Allocated to Users Pie chart

Process Management <
Consume Data ‘

Process Allocation

RN

Process Delivery

Process Status

2 =
0 0% s"&
Allocated to Bailiff Bar chart Allocated to Other Allocated to Other Allocated to Other
Process Messenger Establishment Within Establishment

i
Bar chart State Bar chart Outside State Bar
chart

3 2

ENG  &:32PM
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