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HIGH COURT OF MADHYA PRADESH
PRINCIPAL SEAT - JABALPUR

100CT 2018

No. Reg(iT)(SA)/2018/ (481 Jabalpur, Datedi-........

- MEMO::
To,
The District and Sessions Judge,
All the District and Session Courts in the State of M.P.
Sub:- Regarding to hire the services of retired employees /

manpower for the District Courts.

As directed, under the subject cited abcve, it is to ccmmunicate that
Hon'ble the Chief Justice vide order dated: 06.10 2018 hes been pleased to
permit you to hire services cf retired employees (age should nol 1o be more
than 70 years) on the amaount of Rs 15 000/-(Rupees F fteen Thousand
Only) to retired AG-1 / Reacer grade category on monthly basis and on the
amount of Rs 14000/~ Rupees Fourteen Thousard Only) to Retd
Employees of AG-1/ AG-i.l grade for performing task s mentioned in the
annexure and also to engage the helpers (class-1V catecory) (age should
nol to be more than 60 years) for handiing of files and racords of at their

own level under intimation to the High Court and to send monthly

performance reports of the engaced manpcwer along with attendance for
making payment the same through verdor Ws World Ctass Services Pwt
Ltd for digitization project The necessary directiors for the activities that
are to be performed by retired employees / manpower IS placed as per

“Annexure-A'" for kind perusal, please

Therefore. please process the metter accordingly and to immediately

start the preparation of batches and e imiration of files as per digtization
W A
A\
zh

REGISTRAR (IT)(SA)

rules of District Courts for the dig tization praject

(F.H:

e

Ph-0761-2623358

e-mail;-mphc@nic.in
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“Annexure-A”

Duties of Retd Officials / employees under digitization project

A.

Batch Preparation . Bunching of cases and segreqgation of

B.

files :-

It is very important to organize the documents in a managed
way before scanning The records for scanning will be arranged
in batches (with unique serial number) having 50 files in each
batch by dzsignated officials / Retd employees of the District
Courts / Tehsil Courts

A Batch Receiving Form will be prepared by designated officials
/ Retd, employees for each batch having information of files in

the batch as per the format defined in “Annexure-B”

These batches will be handed over to M/s Newgen Software

Technologies Ltd  with three copies of Form

M/s Newgen Software Technologies Ltd. supervisor will check
the information provided in the form and will match the same

with the files in batch

Any deviation found in the receiving form will be duly corrected
and signed by designated officials / Retd employees of the
District Courts / Tehsil Courts

M/s Newgen Software Technologies Ltd. supervisor will accept
the documents and sign the respective form and wili preserve

one copy of form for future reference

Elimination of records .

The elimination is to done by the respective officials / retired
employees that are going to be posted at District Court as per

digitization rules of the District Courts

Quality Checking (QC) of the records

Quality checking is important part of the process. Image Quality
and its Indexing details are further verified at this process for its

accuracy and integnty. The team shall check the following -
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Verification of indexing data

In cace of any incorrect deta, the team will intimete the vendor

for necessary action
Image Clarity
Tally the image count versus physical paper

Scenned images along-with indexing data of each batch will be

proviced to District Court QC team
The team can select any file in a batch on random basis
Quality Check will be done for 5% files of a batch

The team will check th2 cuality of image and comectness of

iNdexed data

if the accuracy of data in less than 100%, the palch will be

rejected by the team

The batches which will pass the quality check, an Acceptance
sign off will be given by the QC team as per "Annexure-C" on

daly/renodical basis




