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Hon'ble High Court Letter No. 468/Infra. Cell, Allahabad Dt. : 06/04/2026
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Hon'ble High Court Letter No. 2148/Infra. Cell, Allahabad Dt 05/12/2024
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Hon'ble High Court Work Order to ECIL 320/infra. Cell, Allahabad Dt. @ 14/03/2033
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Sub : Registration on ECIL Web Portal for online enroliment and preparation of RFID Entry Pass Card of Judiciary ¢
members of Bar Council and Staff of District Court for Access Contro! System at District Court rap.
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With reference to the Advocate data received from Hon'ble District Court Lalitpur on 05/05/2026, we request
Lo kindly instruct Local Bar Assoclations to ask the Advocates to start registering in ECIL Web Porlal for Geners
REID Eatry Pass Card.
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Unce registered, Advocates have to take the printed copy of the registration form and get it approved by Loca
Association head,
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Post Local Bar Association approval the Registration form is to be submitted to Hon'ble Disuict Court,
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Then all approved registration fonms are to be sent to ECIL, Web Portal Site Office, Hon'ble High Court Allah:
tar printing of 1D Cards.
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generated unique ID will be issued to the Advocate clerk/ Murishi and that should be further
used as his/her user account ID.
Entry Pass Application Procedure :

STEP 1 : Click on 'Register' button for registering into the web portal.

STEP 2 : Select 'AdvocateClerk’ category and enter required details like Advocate Bar councit
1D, Name, Mobile no and Email address of clerk and Password. Click on 'Register' button.
Applicant will receive OTP {One Time Password) on entered Mobile Number and Email
address. Enter the recejved OTP and on verification, User wil| get registered with system
generated Unique Id as user account ID.

STEP 3 : Login to the portal using registered User ID and password.

STEP 4 : User home page gets dlsplayed on successful login. Click on 'Apply for Entry

~ass' button and enter all the fields of personal details of applicant. Click on 'Save' button to
save the entered details.

STEP 5 : Click on 'Continue’ button to go to the next page. Upload the required documents as
mentioned in Attach Documents page and click 'Save' button to save the attached documents,
STEP 6 : Click on 'Continue' button. Now, user is in the final phase of application process.
Before clicking on *Submit’ button, verify all the personal details entered and attached
documents for their correctness. If any modifications are required, click on '‘Back’ button and
correct the details. If all the details are correct then click on 'Submit' button. An OTP will be
sent to registered mobile number and email address. Enter the received OTP. On OTP
verification, application will be submitted for approval,

STEP 7 ; After submission, user home page will be displayed. Click on ‘View Entry Pass
Details' button, which displays the submitted application form. User can take the print out of
application form by clicking on 'Print' button. No offline processing is required for approval of
the application.

STEP 8 : The submitted application will be queued at concerned Advocate's approved account
for verification and approval. After the approval of application, applicant will be calied for finger
biometrics collection. An SMS and email message will be sent to applicant's registered email
address and mobile number with the details of date, time and pass issue section address.
STEP 8 : Applicant can login to his/her account any time and check the status of his/her
application.

L. Grive the application is submittad, user cannot medity or delete the application.
Delete button is provided to delete the appiication before submission.

A Application status can be checked with the status bar on user home page,

Documents Required for Advocate cierk :

L. Scarined Photograph (JPEG/|PG/PNG format).

<. 5canned Signature {JPEG/JPG/PNG format).

3. Scanned Aadhaar Card.

- Hote: Documents size must be lessthan 1 MB aach,

Anproving Authorities for Advocate clerk

Advocate under whom the Advocate's Clerk is registered, provided that the Advocate is

registered at Bar Council of U.P.
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STEP 4 : User home page gets displayed on successful login. Click on "Apply for Entry Pass' button and enter
all the fields of personal details of applicant. Click on 'Save' button to save the entered details.
STEP5 : Click on 'Centinue' button to 80 to the next page. Upload the required documents as mentioned in
Attach Documents page and click 'Save' button to save the attached documents.
STEP 6 : Click on '"Continue’ button, Now, user is in the final phase of application process. Befare clicking
on ‘Submit' button, verify all the personal details entered and attached documents for their correctness. If any
modificatons are required, click on 'Back' button and correct the details. If all the details are correct then click
on "Submit' button. An OTP will be sent to registered mobile number and email address. Enter the received OTP,
On OTP verification, application will be submitted for approval.
STEP 7 : After submission, user home page will be displayed. Click on 'View Entry Pass Details' button, which
displays the submitted application form, Take the print out of application form by clicking on 'Print’ button.
Submit this printed application form to concerned Bar Association for approval.
STEP 8 : After the approval of application, applicant will be called for finger biometrics collection. An SMS and
cmail message will be sent to applicant's registered email address and mobile number with the details of date, time
and pass issue section address,
STEP S : Applicant can login to his/her sccount any time and check the status of his/her application.

Unee the application 1y submitted, user cannat modify or delete the application.
~Betete button is provided to delete the apphication before subimission,
Aoapplication statas can be checked with e status bar on user home page,
Documents required for Advocates :
. Scanned Photograph (JPEG/IPG/PNG format).
- Scanned Signature (JPEG/JPG/PNG format).
- Scanned Bar Council Registration certificate.
. Scanned Certificate of Practice (COP) (opticnal).
. Scanned Aadhaar Card.
" Moter Documents size must be lessthan 1 MB each,
Approving Authorities for Advocates :
1. Presidenv/Secretary of the Bar Association in which the concernied Advocate is registered.
2. If there is more than one Bar Association in the Judgeship, then President/ Secretary of the Bar Association in
which the concerned Advocate is registered.
3. If Bar Association is not in existence, then Chairman/ Senior member of Elders' Committee.
4. 1 the concerned Advocate is not registered in any of the Bar Association of the Judgeship, then concerned
Advocate shall get verify his data from the Chairman/ Member of the Bar Council of U.P.
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