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SCOPE OF WORK FOR MANUAL CLEANING

( Passages, Main Staircase, Emergency Staircase, Passage towards Main Staircase,
Passage towards Emergency Staircase, Security cabins, Lift Lobby, Judges Toilets and
Public Toilets from 3™ Floor to 8® Floor, Bhaskar Building, Court of Small Causes,

Bandra Branch)
Sr. Area Scope of Work Frequency
1 |Floor Cleaning/ Toilets Manually Daily in Every 4
| (Public Toilets) Hours and more if
» v required
2 |Floor Cleaning (Passages) Sweeping Daily 2 times
3 |Floor Cleaning/ Toilets Manually Daily 2 times
(Judges/ Officers Toilets) ‘
4 |Staircase (Main & Emergency) Wet/Dry wiping Daily 2 times
5 |Passage towards Main & Wet/Dry wiping Daily 2 times
Emergency Staircase
6 |Lift Lobby Wet/Dry wiping Daily 2 times
7 |Water Cooler Platform Wet/Dry Wiping Daily 2 times
8 |Two Security Cabins, Fire and Wet/Dry Wiping Daily 2 times

Pump Room

Collection of wastage Daily 2 times

9 Pap'er Collection and Garbage
. | papers, bags,rubbish spread

Disposal

10 |Water Cooler (outside) Dry wiping Weekly

11 |Fire Equipments Dusting/Wiping ' Weekly

12 |Cleaning of Sanitary fittings, toilet Manually with necessary Weekly, as and

drain pipes, wash basin drain equipments when required
pipes
13 |Window Glass and Frame Cleaning Wet/Dry Wiping Fortnight
14 Ceiling | v Dusting Fortnight
15 |Visible Cables . Dusting Fortnight
16 |Pillars, Side wall and partition Dry Wiping and dusting Fortnight
cleaning »
17 |Tube lights, Electric bulbs, Fans, | Dusting Monthly




‘ Electrical Péu;als

| 18

Clearing of any chc;king's in
the drainages

 Manually with | Asand wheA

necessary equipments required

9

Any other cleaning wc;rk as and when assigned by the office. 1
|

(R. K. Kulkarni)
Additional Registrar,
Small Causes Court, Bandra Branch.
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StNo Material Name of Company/ Brand | Required Quantity
" (if applicable) (per Month)

1. |Caustic Soda

2. |Wiper

3. |Spray Pump

4. |Bucket (Small)

5. |Wire Brush

6. |Hard Broom

7. |Soft Broom

8. |Hockey Brush

9. {Mugs
10. |Dustbin bucket

11. |Wheel Garbage Dustbin 120

Litre Green Plastic Dustbin
{ Blue, Green, Red )

12. |Cotton Cloth

13. |Duster

14. |Glass Cleaner

15. |Rubber Hand Gloves

16. |Dust Collector

17. |Scotch Brite

18. |Floor Cleaner

19. |Chock up Pump

20. |Acid

21. |Naphthalene Balls

22. |Phenyle

23. |Any other chemical required
for cleaning

24. |Garbage bags

25. |Air freshener

26.

Bleaching powder
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Name of the Department
Address of the Department

Dear Sir,

Whereas you intent to enter into a contract, as per your Letter of Intent, Reference

No. dated (Hereinafter referred to as “the
contract”) with M/s. : as Service Provider for providing services
o) N defined in contracts schedule, (hereinafter referred to as “the services”) and

whereas the service provider has undertaken to produce a performance bond for

amount of Rs. being equal to ------ % of the total contract value

of the services to be delivered as specified contract No.---
dated------------ referred to as “contract to secure its obligations- to the beneficiary with

respect to the services specified in the contract.

1. Weemmammemeee-- (Name of the Bank), hereby expressly, irrevocably and unreservedly
undertake and guarantee as principal obligators on behalf of the Service Provider
that in the event that the beneficiary submits a written demand to us stating that the
Service Provider has not performed according to the terms and conditions of the
contract, we will pay you on demand and without demur any sum up to-a maximum
amount of (3% of the contract value).. Any claims must bear thé cbnfirmation of
your bankers that the signaitures thereon are authentic. Your written demand shall
be conclusive evidence to us that such written demand. Fof the avoidance of doubt
any documents received by way of facsimile or similar electronic means is/are not

acceptable for any purpose(s) under this guarantee.

2. We -shall not be discharged or released from-this undertaking and guarantee by
any arrangements, variations made between beneficiary and the Service Provider or

any forbearance whether as to payment, time performance or otherwise.



3. In no case shall the amount of the guarantee be increased.

1

4. Unless a demand under this guarantee is received by us in writing on
or before the expiry date(unless this guarantee is extended by the
Service provider), all your rights under this guarantee shall be forfeited

and we shall be discharged from the liabilities hereunder.

5. This guarantee shall be a continuing guarantee (which means
guarantee will also be valid if the bank is in under liquidation or
bankruptcy) and shall not be discharged by any change in the

constitution of the bank or in the constitution of the Seller.

6. Please return this letter of guarantee immediately after our liability

thereafter has ceased to be valid.

7. Our liability under this guarantee will cease to be valid even if the

guarantee deed is not returned to us.

8. This guarantee is personal to the beneficiary and not assignable to a

third party without our prior written consent.

9. This guarantee shall be governed by Indian Law. This guarantee is

valid until the (---mention date---).

Signature and Seal of Guarantor

oooooooooooooooooooooooooooooooooooooooooooooo

ooooooooooooooooooooooooooooooooooooooooooooo

......................................................
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