URA SRINIVAS REDDY, TIYDERABAD
REGISTRAR (ADMINISTRATION) - DL30 -06-2026

ROC.N0.1494/2026-C-6

To
All the Unit Heads in the State of Telangana.
Sir/Madam,

Sub:-High Court for the State of Tclangana — FHIRMS Module — Creation
of Office Master and Entry of Service Register (SR) Details —
Instructions to all Heads of Departments and Drawing & Disbursing
Officers — Updation of Employees Information in the IFMIS Portal —
Circular Memo Issued by the Finance Department, Government of
Telangana — Forwarding for taking necessary steps - Regarding.

Ref:-Circular Memo No.1789-A/164/A2/HRM.V11/2026-3,
dt.17.06.202 issued by the Special Secretary to Government,
Finance Department, Government of Telangana, Hyderabad.

Adverting to the subject and reference cited, T am herewith forwarding a
copy of the Circular Memo received through the reference cited and request you to
take all necessary steps in updating the required information as sought by the
Government with regard to the Scanning and Digitization of physical Service
Registers (SRs) of employees, Creation of Office Master, Mapping of Sanctioned
posts in the cadre strength module, Assigning employees to their respective
sanction posts and further mapping employees to their appropriate Sections/Wings
within the Ofﬁcé, working under your control, in the HRMS Module, IFMIS Portal
immediately under intimation to this Registry.

This may kindly be treated as MOST URGENT/ TOP PRIORITY

Yours faithfully,

L:u%
D

REGISTRAR (ADMINISTRATION)



OFFICE OF THE PRINCIPAL DISTRICT AN
A

NALGOND
Endt. Dis.No. £2650 /2026/B2.

“Communicated for complia
to this Office immediately.

D SESSIONS JUDGE::

Dated: o\ .07.2026
===C: 0} .07.2026

nce” and intimation

PRL.DY

DGE,
! LGONDA &\Y

L District & Session's Judge
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| GOVERNMENT OF TELANGANA

’r FINANCE (HRM ‘VII) DEPARTMENT

Circular Memo No. 1789-A1164/A21 HRM.VII1/2026-3

Sub:
ub: HRMS Module - Creation of Office Master and Entry of Service Register

(SR) Details - Instructions to all Heads of Departments and Drawing &
Disbursing Officers ~ Reg.

dated:17.06.2026

Ref: 1. Minutes of the Review Meeting on implementation of Human Resources

Management System (HRMS), dated:13.05.2026.
2. Circular Memo No, 3818703-A/152/A2/HRM. VII/2026, Finance (HRM.VII)
Department, dated:18. 05.2026.
3. Circular Memo No. 1789—A/164/A1/HRM VII/2026-2, Finance (HRM.VII)
Department, dated 02.06. 2026.
& & &
The Government of Telangana is implementing the Human Resource
Management System (HRMS) with a view to enhancing employee service delivery,

ensuring accurate maintenance of serwce records, and strengthening personnel
management across all Departments,

2. As part of the first phase of HRMS implementation, the scanning and digitization
of physical Service Registers (SRs) of employees is being undertaken. In continuation of
this initiative, the following additional functionaliﬁes have been enabled in the HRMS
portal for use by all Heads of Departments (HODs) and Drawing & Disbursing Officers
(DDOs):
. Creation of Office Master; . N
>  The primary objective of the Office Master is to create and maintain a
comprehensive organizational structure of all offices functibnmg under the
administrative control of each Head of Department.
> Accordingly, each HOD shall ensure creation of all offices under their jurisdiction by

~~~~~ - capturing details such as:

¢




eundertake entry of other details in the HRMS portal

. Name of the Office

. Type of Office (Secretai;
Division / Mandal 7 Village / Other)

« Head of the Office

» Parent Office and Repérﬂhg,Oﬁﬁce

*

Other relevant organizational detsils.as prescribed in the HRMS portal

Upon SUCCeszul creation of the Office Master, the concerned’. offices shall

Further, each -cfﬁce shall' '

L]

Create Sechons/ W‘ngs funchomng under the office.

Map sanctmned pus : ‘avallable in the Cadre Strength Modu]e
Assign ,mployees to the1r respectwe sanchOned posts

g ,'0

Map empleyees to the appropnate Sec'aonstings within the office.

ThIS exerqse 'wﬂl facahtate the {:reatlon of a comprehensnve digital orgamzatlonal

structure {Organegram) ccwermg all offi ces under the control of the respectlve

'Head of Department Fom the Vmage leveél to the Secretanat  level. Th

The same Cwill

enab1e effectwe personnel managemerft emp!oyee trackmg, servu:e record

, mamtenance amd efﬁcnent dehvery of HR—fe’Iated services t‘hrough the. HRMS

Topta

HRMS. porbal

platform. :

A1I Head" of_ Bepaﬁ:meh’cs and DDOs are. therefor,e requested to- cempﬂete the
/i |es by 30 06, 2026 and. ensure accuracy of the data enter-ed in the

, SIKTA PATNAIK
SPECIAL SECRETARY To GOVERNMENT

Ail Departmer;fs'of Secre‘tar’ at; Telangana, Hyderabad
e Reglstrar General High Court Tor the Smte of Telangana, Hyderabad

- The Drrector ef Treasunes and Accounts Telangana, Hyderabad.
'The Dlrec’cor of Works and Accounis Telangana, Hyderabad
The Dxrector of State Audlt Telangana, Hyderabad

The Pay and Accounts Off icer, Telangana, Hyderabad,

2

at / Head of Department / Regional / Zonal / District /

~ : a
.)—»r’/‘y iy



A

HIGH COURT FOR THE STA

N oA W N

o' hief Minister,
The P.S. to Principal Secretary to Hon'ble Ch ef .

Government of Telangana, Hyderabad :
The P.S. to Hon'ble Deputy Chief Mlqtster for E‘nance, Planning & Energy,
£
Government of Telangana, Hydet abad ¥ 5
The P.S. to Chief Secretary;’ Government of léngan‘a, Hyderabad.” -{p .
The P.S. to Principal Finance Secretaty / ¢ Sec tary' (GU) / Special Secretary (5 /

All the Desk Officers, Finance D artmems’f %

iy

Endt. Roc.No.14 S0/2026.

“CO '

The Prl. Secretary to the Hon'bl,
Telangana, Hyderabad.
All the Registrars, High Court -fdi
All the Unit Heads in the Sfate" of -’:‘,
The Member Secretary, Terangarg, AState_giagal: Services Authority, Hyderaba
The Secretary, High Court L?Qé';éi ﬁi& ! '_‘r"nlttee, Hyderabad.
The Director, Telangana State Judi¢ial: idemy, Secunderabad.

n, Establlshment Section, E-Sedjo

The Section Officers, D I (Budget) Sectio
C-Section.




