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CITY CIVIL AND SESSIONS COURT, GR. BOMBAY
Old Secretariat Building, Fort, Mumbai — 400 032.

TENDER PAPERS FOR: -

Online e-tenders for the following work are invited by the
Principal Judge, City Civil Court and Sessions Judge, Gr. Bombay, at
City Civil and Sessions Court, Gr. Bombay, Old Secretariat Building,
Fort, Mumbai—- 400 032 (‘the Court’ for short) (Phone No. 022-2284
4134), from the registered and experienced Contractors in appropriate
Class.

The name of work, estimated cost, earnest money, security
deposit, duration of contract etc. are as under.

NAME OF WORK, WORK PROFILE, COST OF TENDER, AND
TENURE ETC.:-

To provide/supply manpower for following posts as per the
requirement or in proportionate of working/functioning strength of the
Fast Track Special Courts established to try and dispose of pending
cases of Rapes and under POCSO Act, involving Women and Children

under the scheme of “National Mission for Safety of Women”:-

Services of number
S of posts required
Nf)' Designation For For Total Work Profile
' Main | Dindoshi
branch | branch
1. |Interpreter 15 11 26 Specifically
described in
SECTION (D) of
2. |Clerk-Typist 15 11 26 Detail Tender
Notice (DTN)
i i with terms and
3. Multi-task Group-D 45 33 78 o
employee (Peon etc.) conditions.
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28
The work contract will be assigned for 02 (Two) Years i.e.
from 01/10/2025 to 30/09/2027 or from the date the establishment of

POCSO Fast Track Special Courts, subject to continuation granted to the

said posts by the Government.

Estimated Costs:
1. For the aforesaid three posts :— Rs. 6,42,59,996/- (Rupees Six Crore
Forty Two Lakhs Fifty Nine Thousand Nine Hundred Ninety Six only)

inclusive of GST and Labour Insurance Charges for the period of two

years.
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: 3
CITY CIVIL AND SESSIONS COURT, GR. BOMBAY
Old Secretariat Building, Fort, Mumbai — 400 032.

E- TENDER NOTICE

Ref. No.: BCCSC/FTSC/Tender-2025/1: The City Civil and Sessions
Court, Greater Bombay (Phone no.022-2284 4134) invites e-Tenders in

the prescribed format for the specified number of posts of “Interpreter,
Clerk-Typist and Multi-task Group-D employees" as per the requirement
or in proportionate of working/functioning strength of such Courts on
outsourcing basis for the period of "Two Years from 01/10/2025 to
30/09/2027” from the Registered and Experienced Contractors in
appropriate Class as per the specifications mentioned in the e-tender
document. The Detail Tender Notice with terms and conditions is

available on the below mentioned websites -

https://mahatenders.gov.in
Website of Establishment: https://cccmumbai.dcourts.gov.in

The interested bidders may submit their tender offer from the
website https://mahatenders.gov.in from 01/08/2025 at 10:30 hrs to
21/08/2025 till 17:00 hrs. The bidder may contact with this Court to

see the Work place and job description.
In case of difficulty concerning online bid submission, for
help, contact 24x7 toll free number 1800-3070-2232.

Sd/-
I/c. Registrar
City Civil Court, Gr. Bombay.
Place: Mumbai.
Dated: 31/07/2025.
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1 4.

TR famft 3 o7 =aare, a8
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FOT  dRASHER IR aidie Ao STfoT  STgwel
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3Tfrpd Fhaereal TG Te—
https://mahatenders.gov.in
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1) DEFINITIONS:

1.

10.

11.

12.

“Applicable Law” means the laws, enactments and any other
instruments having the force of law in India, as may be issued from
time to time.

“COURT” means City Civil and Sessions Court, Gr. Bombay and its
branch at Dindoshi and Mazgaon, within the jurisdiction of
the High Court, Bombay.

“Bank” or “Banks” refers to all Nationalized and scheduled Indian
Banks as per the current list of Reserve Bank of India.

“Bidder/Contractor/Tenderer” connotes the same meaning and
includes a Company, a firm or Joint Venture or Consortium which
participates in the tender and submits its proposal.

“Contract” means an agreement entered into between the
Authority and the Bidder, as recorded in the Contract Form signed
by the parties, including all attachments and all documents
incorporated by reference therein.

“Contract Price” means the price payable to the Successful Bidder
under the ‘Letter of Award’ for the full and proper performance of

its contractual obligations. The Contract Price shall be deemed as

“Contract Value” appearing anywhere in the document.

“High Court” means the High Court of Judicature at Bombay.

“in writing” means communicated in written form with proof of
receipt.

“Kick Off Meeting” means a meeting convened by the Court to
discuss and finalize the work execution plan and procedures with

the successful Bidder.

“Letter of Award” means a signed letter by the Court to award the
work.

“Successful Bidder” means the Bidder, who, after the complete
evaluation process, gets the Letter of Award.

“Outsourced Contractual Staff (OCS)” means the manpower

provided by the bidder pursuant to the work order placed by Court.
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SECTION-I : DETAILED TENDER NOTICE WITH TERMS AND
CONDITION (DTN).

Online e-tenders for the following works are invited by the

Principal Judge, City Civil Court and Sessions Judge, Gr. Bombay
(Phone No0.022-2284 4134) through the Registrar, City Civil Court, Gr.
Bombay, from the registered and experienced Contractors in
appropriate Class. The name of work, estimated cost, earnest money,
security deposit, duration of contract etc. are as under:-
1. Name of Work, Qualification and Work profile:

1.1 Name of Work:

(A) INTERPRETER [26 (15 for main branch at Fort and 11 for

Dindoshi branch) (Twenty Six) Posts] :-

a) Qualification i) Must be a graduate of any recognized
University in any faculty. Preference will
be given to Law Graduates.

& eligibility:

ii)  Must have passed Government
Commercial Examination or equivalent
Examination conducted by Bureau of
Government Examination, Maharashtra
State or I.T.I. for a) English Typing with
speed of 40 w.p.m. and b) Marathi Typing
with speed of 30 w.p.m.

iii) Must have adequate knowledge of
regional language of the Court i.e. Marathi
and to enable to speak, read & write
Marathi Language and also have
knowledge of English and Hindi language.

Preference will be given to knowing one of
the  Nationalized  regional Indian
languages i.e. Gujarati, Tamil, Telugu,
Kannada and Malayalam or any other
south Indian Language OR to those who
hold a Certificate/Diploma in foreign
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b) Work Profile:

iv)

Vi)

vii)

D

27
language in Nigeria and South Africa etc.

Must be able to translate from Marathi,
Hindi and Nationalized regional language
mentioned above into English and vice-
versa in the open Court and also
command of speaking in English
Language.

Must possess Computer certificate about
proficiency in operation of word
processors in Windows and Linux in
addition to M.S. Office, M.S. Word,
Wordstar-7, Libre Office and Open Office
Org. obtained from any of the following
Institutes: a) Universities established
under the Maharashtra Universities Act,
1994; b) Goa/Maharashtra State Board of
Technical Education; ¢) NIC; d) DOEACC;
e) APTECH; f) NIIT; g) C-DAC; h)
DATAPRO; i) SSI; j) BOSTON; k) CEDIT;
1) MS-CIT or equivalent certificate issued
by a Government Recognized Institute.

The person with sufficient experience of
translating work from other Judicial
Department in the State of Maharashtra or
any other private organization will be
given preference.

Age-18 to 43 years.

In the Court, the Interpreter stands by the
side of witness when the evidence is being
recorded. When the witness does not
know English, to interpret to the witness
the questions put to him by the Advocate
or the Court in the language in which the
witness desires to give evidence and
interpret the answers given by the witness
into English.
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2)

3)

4)

5)

6)

7)

8)

9)

10)

11)

12)

: 8:

On Saturday, during vacation and on any
other working day, whenever any
interpreter is free he is given comparing
work and other office work.

Interpretation of evidence in the open
Court.

Writing Roznamas.

Assisting Sheristedar in arranging and
taking out the case papers for the day.

Assisting the Sheristedar in marking
Exhibits and Articles.

To perform the duties of the Sheristedars
during their absence or leave.

To assist Sheristedar in preparation of
statement as per the provisions of
Criminal Manual.

To receive and to comply all Supreme
Court and High Court Writs and return the
same to the concerned after compliance.

To check Service of Process, Summons to
Accused, Witness Summons, Production
Warrant/Notice etc.

To assist Sheristedar to prepare mosters as
per provisions of Criminal Manual.

To give running page number and prepare
index of all Record & Proceedings in
pending matters as per provisions of
Criminal Manual.

...09/-



13)

14)

15)

: 9:
Supervision of C.1.S. updation.

Additional parties to maintain in C.I.S./
Updation status of Advocate in C.L.S. etc.

To attend all work assigned by Hon’ble
Presiding Officer (Judge), Registrar and
Addl. Registrar and/or any superior
officials.

(B) CLERK-TYPIST [26 (15 for main branch at Fort and 11 for
Dindoshi branch) (Twenty Six) Posts] :-

a) Qualification

& eligibility:

1)

iii)

Must possess Degree from any recognized
University in any faculty. Preference will
be given to the candidates possessing
Degree in Law.

Must have passed Government
Commercial Certificate Examination or
examination conducted by Government
Board or Government Certificate in
Computer Typing Basic Course (GCC-TBC
or I.T.I.) for speed of 40 w.p.m. or above
in English Typing and 30 w.p.m. or above
in Marathi Typing.

Must have adequate knowledge of
regional language of the Court i.e. Marathi
and to enable to speak, read & write
Marathi Language and also have
knowledge of English and Hindi language.

Must possess Computer Certificate about
proficiency in operation of word processor
in Windows and Linux in addition to M.S.
Office, M.S. Word, Wordstar-7, Libre
Office and Open Office Org. obtained
from any of the following Institutes:
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b) Work Profile:

D

2)

3)

4)

5)

6)

: 10:

1. Statutory Universities in the State of
Maharashtra or Goa, as the case may be.

2. Maharashtra or Goa State Board of
Technical Education, as the case may be.

3. NIC, DOEACC, APTECH, NIIT, C-DAC,
DATAPRO, SSI, BOSTON, CEDIT, MS-CIT.

4. Certificate regarding Qualification of
computer knowledge issued by the
Government of Maharashtra or Goa, as
the case may be.

Age- 18 to 43 years

To type or to take direct dictation of
noting, evidence, accused statements and
other orders or any other typing work
assigned by the Hon’ble Presiding Officer
(Judge)

To type list of pending and disposed off
matters and all Judicial Statements.

To assist the Sheristedar to prepare all the
Judicial Returns/Judicial Statements as
per provisions of Criminal Manual.

To assist the Sheristedar to prepare and
maintain mosters as per provisions of
Criminal Manual.

To assist the Sheristedar and Interpreter to
arrange daily Board and tracing out
missing Record & proceedings.

To type Notices, Intimation and other
Court processes.
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(C)

a)

b)

7)

8)

:11:

To update day to day C.I.S. and additional
parties to maintain in C.I.S./updation
status of Advocate in C.I.S. etc.

To attend any other work assigned by the
Hon’ble Presiding  Officer (Judge),
Registrar, Additional Registrars,
Sheristedar and/or any superior officials.

MULTI-TASK CLASS-D EMPLOYEE (PEON etc.) [78 (45 for main
branch at Fort and 33 for Dindoshi branch) (Seventy Eight) Posts]

Qualification i)

& eligibility:

Work Profile: 1)

2)

3)

4)

5)

6)

A candidate must have passed
minimum 7% Standard examination and
having good physique.

Age- 18 to 43 years

To attend the Court regularly in time.

To receive and drop the Hon’ble Presiding
Officer (Judge) from Office porch to Court
and vice varsa.

To keep cleanliness in the chamber of the
Hon’ble Presiding Officer (Judge) and also
in the Court.

To call out the litigants as directed by the
Sheristedar.

To take out the Record and proceedings
and to arrange Daily Board of R&P in the
Court as per the directions of the
Sheristedar.

To carry out the Record & Proceeding
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10.

0 12:
from Court to Department and vice varsa.

7) To carry out the Muddemal Articles
including valuable Articles and arrange
the same properly.

8) To deliver the letters/documents etc to the
concerned.

9) To attend any other work assigned by the
Hon’ble  Presiding  Officer (Judge),
Registrar, Additional Registrars,
Sheristedar and/or any superior officials.

Cost of Each Tender Form: Rs. 65,000/-

Minimum estimated cost (approximate) of work put to tender
for the aforesaid posts for 2 years: Rs. 6,42,59,996 /- inclusive of
GST and Labour Insurance Charges for the period of three years.

Earnest Money Deposit: Rs. 6,50,000/-

Security Deposit: 3 % of Tender amount.

Opening date of E-Tender: 01/08/2025 at 10:30 hrs.

Pre-Tender Conference Date: 08/08/2025 at 14:30 hrs.

Last day up to which online blank tender forms will be issued:
21/08/2025 at 17:00 hrs.

Last date for submission of e-tenders: 21/08/2025 at 17:00 hrs

Date and time of opening of the tender: 22/08/2025 at 17:30 hrs:

.Technical bid (Envelope No.1) will be opened online on

22/08/2025 at 17:30 hrs. at Computer Section, Ground Floor,
City Civil and Sessions Court, Old Secretariat Building, Fort,
Mumbai-400 032. Time and date of opening of financial bids
(Envelope no. 2) will be informed to the qualified bidder after
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11.

12.

13.

14.

15.

16.

17.

1 13:
verification of technical bids.

Validity Period: - The offer of the contractor will remain valid for
90 days from the date of opening of Envelope No.2.

Period of Contract: Subject to the performance of the tenderer, the
period of contract will be of Two years (i.e. from 01/10/2025 to
30/09/2027), subject to continuation granted by the Government
to said posts.

Tender form, instructions to bidder, conditions of contract, scope
of work and the contract can be downloaded from
https://mahatenders.gov.in and tender can be submitted only
after making online payment of Rs. 65,260/- (Rupees Sixty Five
Thousand Two Hundred Sixty only) towards Tender form fee and
further information regarding the work can be obtained from the
above office. The bidder claiming exemption of Tender Form fees
shall submit the exemption certificate online.

The detail tender notice and tender form shall also form part and
parcel of the contract/agreement and breach of those terms and
conditions shall also constitute breach of terms and conditions of
the contract/agreement.

The bidder, if firm or company shall in its forwarding letter
mention the name of the partners/directors of the firm or the
company (as the case may be) and the name of the
partner/director who holds the power of attorney/resolutions, if
any, authorizing him to conduct transactions on behalf of the firm
or company.

Rights are reserved to revise or amend the contract documents
fully or part thereof prior to the date notified for the receipt of
tender. Such deviations/amendments, if any, shall be
communicated in the form of corrigendum or by a letter as the
case may be considered suitable.

Rights are reserved with the City Civil and Sessions Court, Gr.
Bombay to reject any or all tenders without assigning any reasons
thereof.
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SECTION-II: INSTRUCTION TO BIDDER (ITB):

1.

1.1

1.2

1.3

1.4

1.5

2.1

EARNEST MONEY DEPOSIT (EMD):

Earnest Money as mentioned above at Sr. No.4 under Nature of
Work along with the tender should be deposited online.

The bidder claiming exemption of EMD shall submit valid
earnest money exemption certificate (if applicable) from
Government of Maharashtra or as per the applicable
Government Resolutions regarding exemption from the payment
of earnest money.

Tender of those who do not deposit earnest money in the above
terms and conditions shall be summarily rejected.

The amount of earnest money will be refunded to the
unsuccessful tenderer on deciding about the acceptance of the
tender or otherwise on expiry of the validity period whichever is
earlier. In case of the successful tenderer, it will be refunded on
his paying the initial Security Deposit to be paid after awarding
of the work. If successful tenderer does not pay the
security deposit in the prescribed time limit and complete the
agreement bond, his earnest money deposit will be forfeited to
the Government.

The amount of earnest money will be forfeited, if the participant
tenderer retreats from the tender process at any stage.

SECURITY DEPOSIT:

The successful bidder shall have to pay 100% Security Deposit

in form of Fixed Deposit Receipt (FDR) of any Nationalized

Bank or in form of National Saving Certificate (NSC) for three

years, pledged in favour of the Registrar, City Civil Court Gr.

Bombay or Bank Guarantee (BG) from a Nationalized Bank in

the enclosed form and complete the contract documents, failing
which his earnest money deposit will be forfeited to the
Government.

All compensation or other sums payable by the contractor
under the terms of this contract or on any account may be
deducted from the Security Deposit or from any sums which
may be due to him or may become due to him by Government
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on any account and in the event of the Security being reduced
by reason of any such above noted deductions the contractor
shall within ten days of receipt of notice of demand from the
Principal Judge, City Civil Court and Sessions Judge, Gr.
Bombay make good the deficit.

2.2 There shall be no liability of the Court to pay any interest on
the Security Deposit by or recovered from the contractor.

2.3 The Security Deposit shall be refunded after completion of
contract period, and in case of Bank Guarantee same will be
discharged.

3. IMPORTANT POINT TO BE NOTED BY THE TENDERER:

3.1 Relevant provisions of the below mentioned Government
Resolutions:-

2. faeft 3 = faam smae ot w9 - TefT 202 /9. . LU/ FH. 2R,
fadier 8 /0% /2023.

3. 3, 3 F wMR faum smea via wHie - FeTeT—R023 /9. .
I3/ FHEIN—¢, [CATH 2¢ /08 /02%.

3. fO=ft 3 = faar s fFvia # e - 92 62 /WL . Lue /. 2R,
faqTeh W/ 02 /024,

%. faft 3 = fGam srae srEuEe e 0 Tef U2 /UL . 249 /L
2R, & 03/03/2024.

. foft 3 = fagm smae ot A9 - FAE—3028 /. . 2%%/2%,
feqier 3 /03 /3020,

g. foeft 3 =ma fagm smae fAofa AT - FAE—3028 /. . 2%/2%,
faqTeh 0 /0¢ /020,

o, faed fayum s vl @Hie - we—R0R /T FHm U/ AT,
faqier R/ 0%/ 0.
And the below mentioned Government circular:

<. foeq faumm s oRuass FH1 : GHI0T R02¢/W. . o/ faar v —,
fadier 23/ 09/ R0,

As well as the Notification/directions/guidelines that will be
issued by Government from time to time will be applicable to the
Tenderer/Contractor. The aforesaid G.R.s, Notification, Circulars are
available on official website of Government of Maharashtra
(https://maharashtra.gov.in). The relevant Government Resolutions are
part and parcel of the Contract Agreement.

3.2 The accepted eligible tender shall be forwarded to the
Government for administrative approval and upon receipt of
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3.3

3.4

4.1

b)

d)

4.2

: 16:

such approval, the tendered work will be awarded to the
concerned tenderer/contractor.

After awarding the tender work, the Tenderer/Contractor
shall execute an agreement with this office and shall bear the
cost of Registration and Stamp duty thereof, as per the
Government Rules.

The e-tendering process will be extended and re-processed, as
per the prescribed norms as specified in the Gazette, if the facts
and circumstances require to do so.

TENDERING PROCEDURE:
Tender Forms. (See prescribed format as per Section-X)

Tender Forms in prescribed format (Section-X) can be
downloaded from the e-Tendering portal of Government of
Maharashtra i.e. https://mahatenders.gov.in. However, tender
can be submitted only after making online payment towards
Tender Fees as per the Tender Schedule.

The tender submitted by the tenderer shall be based on the
clarification, additional facility offered (if any) by the City Civil
and Sessions Court, Gr. Bombay and this tender shall be
unconditional. Conditional tenders will be summarily
REJECTED.

All tenderers are cautioned that tenders with conditions and/or
containing any deviation from the contractual terms &
conditions, specifications or other requirements will be treated
as non- responsive. The contractor should clearly mention in
forwarding letter that his/her offer (in Envelope No.1 & 2) does
not contain any condition, deviations from terms and conditions
stipulated in the tender.

Tenderer should have wvalid Class II/III Digital Signature
Certificate (DSC) obtained from any Certifying Authorities.

Guidelines to Bidders on the operations of Electronic Tendering
System: https://mahatenders.gov.in.
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4.3

4.4

4.5

4.6

a)

b)

4.7

4.8

4.9

1 17:

Pre-tender Conference: A pre-tender conference will be held on
08/08/2025 at 14:30 hrs. at Court No. 54, 4™ Floor, City
Civil and Sessions Court, Annexed building to Old Secretariat
Building, Fort, Mumbai-400 032, to obtain clarification

regarding work and tender conditions.

The tender shall be online in two parts, i.e. (i) Technical Bid (B-
1) and (ii) Financial Bid (B-2).

On due date of opening only Technical Bid i.e. Envelope ‘B-1”

will be opened online for scrutiny to ascertain the
suitability of Tenderers for the work. The Financial bid i.e.
Envelope B-2, will be opened online only of the tenderers who

qualify in Technical Bid.

The Earnest Money Deposits will be refunded to the
unsuccessful bidders by way of online transfer after approval of
the bid of successful bidders by the Government.

In the technical bid the price shall not be mentioned.

Envelope B-1 and Envelope B-2 shall be respectively engrossed
in bold letters on the envelope and contain information as
under:-

Envelope B-1: Called as “Technical Bid Envelope” shall contain

duly uploaded/scanned copies of the documents as per Section-I
(5) mentioned in eligibility criteria and as per decisions and

policies framed by the Government from time to time.

Envelope B-2: Called as “Financial Bid” and shall contain the
tender form in prescribed format and it shall be duly filled and
signed.

The tenders shall be submitted online as per the procedure
prescribed here-in-above with Index Page and Page numbers.

Earnest Money shall be deposited by electronic mode of transfer.
The Principal Judge, City Civil and Sessions Court, Gr. Bombay
shall not be responsible for any delay/difficulties/

inaccessibility of the downloading facility for any reason
whatsoever. No claim shall be entertained in this regard.
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4.10 Opening of Technical Bid i.e. B-1 and Financial Bid i.e. B-2:-
The Tendering Committee/Authority will first open

the

Technical Bid i.e. B-1 of all Tenderers and after scrutinizing their
documents will shortlist the Tenderers who are eligible for
Financial Bidding Process. The shortlisted Tenderers will be
intimated by email in respect of the date and time for opening of

the Financial Bids, and the said process will be online.

In the event of the date specified for receipt and opening of
Technical bid and/or Financial Bid being declared as a public

holiday for Government of Maharashtra, the due date

for

submission of bids and opening of bids will be the next working

day at the same scheduled time.

The second envelope clearly marked as ‘Envelope B-2’ shall
contain only the main tender as per Section-X, duly filled in by

the contractor.

4.11 The Contractors are strictly advised to follow the Dates

and

Times allocated for e-tendering process. All the online activities
are time tracked and the Electronic Tendering System enforces

time-locks that ensure that no activity or transaction can

take

place outside the Start and End Dates and Time of the stage as
defined in the Tender Schedule. At the sole discretion of the
Court, the time schedule of the Tender stages may be extended.

4.12 Acceptance of tender shall solely rest with the Tender
Committee and final approval of the Principal Judge, City Civil
Court and Sessions Judge, Gr. Bombay, who reserves the right

to accept or reject any or all tenders without assigning
reason therefor. The tenderer whose tender is accepted

any
will

have to enter into agreement within a week of being notified to
do so. In case of failure, the offer of the tenderer shall be
considered as withdrawn by him and amount deposited towards

the EMD will be forfeited to the Government without
reference to the successful bidder/tenderer.

any

4.13 The contractor who contravenes with the provisions of the any

rule/ law in force in India shall be BLACK LISTED.

ELIGIBILITY CRITERIA AND TERMS AS TO DOCUMENTS

TO

BE SUBMITTED BY THE BIDDER:-
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5.2

5.3

5.4

5.5

5.6

5.7

5.8

5.9

: 19:

Only those Bidders who possess the following eligibility criteria
shall apply. The Bidders shall submit documentary proof of
eligibility in desired format as detailed in the Tender
Schedule :-

Bidder shall have experience and satisfactorily completed the
work for providing manpower for the job similar to the job
profile of such posts in Central Government/ State

Government/ Central Autonomous Body etc. The bidder should
submit work experience certificate for the same. Bidder shall
also submit supporting documents, such as completion
certificates in respect of the work orders previously received by
them.

The bidder shall have an experience of providing such posts for
a minimum period of three years.

Bidder shall submit valid Solvency Certificate equivalent to
20% of the tender amount from Nationalized bank or Schedule
Bank.

Bidder shall submit the necessary Registration Certificate of
his Company/organization/Firm/Joint Venture/Consortium, as
the case may be.

Bidder shall submit -certified copy of Professional Tax
Certificate.

Bidder shall submit certified copy of Registration Certificate
under Employees Provident Fund.

Bidder shall submit Certified copy of Registration Certificate
under Employees State Insurance Act.

Bidder shall submit certified copy of License obtained from
Labour Commissioner to Employ Contract Labour under

Contract Labour Act.

Bidder shall submit certified copy of Income Tax PAN Card
number of the bidder with last three years Income Tax returns.
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5.10 Bidder shall submit certified copy of Goods and Services
Tax (GST) Registration Certificate which should be in the Name
of the Bidder.

5.11 The bidder shall submit Shop Act Certificate, if applicable to
him.

5.12 The bidder shall submit the receipt of Earnest Money deposited
by him.

5.13 The bidder shall submit the Partnership Deed/ Memorandum
and Articles of associations, as the case may be.

5.14 The bidder shall submit the Power of attorney and in case of
Company Resolutions, if any.

5.15 Declaration on the Bidder’s Letter head that the financial bid
covers all the items of the Bid Document.

5.16 Bidder should bring the original documents at the time of
technical bid opening and submit the same for verification, if
asked by the Principal Judge, City Civil Court and Sessions
Judge, Gr. Bombay

5.17If the documents contained in Envelope B-1 do not meet the
requirements of Court, the Envelope B-2 of concerned Bidder
will not be considered for further process.

5.18 The eligible bidders from evaluation of envelope B-1 will be
informed about the date and time of the opening of the financial
bid envelope through email after the verification and scrutiny of
the documents submitted along with technical bid.

5.19 The Financial bid of the shortlisted tenderer, qualified in
technical bid shall be opened by the Committee constituted for
this purpose. If the content of envelope B-2 is found in
consonance with the terms and conditions specified above, the
financial bid shall be treated as valid and processed for further
evaluation.

5.20 The successful tenderer, on approval of the Government, will be

informed by Court, accordingly, by the letter of intent and will
be directed to pay Security Deposit and complete the agreement
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formalities. The work order will be placed by the Principal
Judge, City Civil Court and Sessions Judge, Gr. Bombay

5.21 The Earnest Money will be refunded to successful Bidder online

6.1

6.2

6.3

6.4

6.5

by electronic mode of transfer subject to verification that the
required Security Deposit has been paid by the tenderer and
contract documents are duly signed and registered.

THE TENDER IS IIABLE FOR OUTRIGHT REJECTION IF ON
OPENING OF BID IT IS FOUND THAT

The bidder has not followed the procedure laid down for the
submission of tender strictly.

The bidder proposed and/or made any alteration/ Changes/
amendments in the tender documents.

The bidder fails to provide the requisite documents as per the
directions of the Principal Judge, City Civil Court and Sessions
Judge, Gr. Bombay

The bidder has not complied with the G.R. Dated 27" January,
2015.

The amount of tender submitted by the bidder is found as
contravening with the provisions of Minimum Wages Act (i.e.
Minimum Wages + Special Allowance + Bonus + G.P.F. +
E.S.I.C. + Gratuity + Other applicable allowances & Insurance).
Tenders which do not fulfill all or any of the above conditions
or found incomplete in any respect are liable for summarily
rejection.
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SECTION-III: GENERAL CONDITIONS OF CONTRACT (GCQ):

1.

1.1

1.2

1.3

1.4

1.5

1.6

1.7

1.8

1.9

General Conditions:
All pages and pasted slips should be signed by the bidder.

Correction in amount (Financial bid) entered in agreement, if
any, should be attested by the bidder.

The bidder shall furnish along-with tender a declaration that
before submitting the Tender, he has studied all terms and
conditions of the tender, the relevant G.Rs, Circulars etc. and
made himself/themselves acquainted with the terms and
conditions of the tender document.

This detailed tender notice along with Corrigendum/
Addendum etc. if any, shall form part of Tender Documents.

Acceptance of tender will rest with the Court who reserves the
right to reject any or all tenders without assigning any reason
thereof.

The work is required to be executed in Court, which is very
important and sensitive area where both speed and quality of
execution are to be maintained by the bidder. The bidder shall
also ensure quality work in planned and time bound manner.

All the applicable taxes will be recovered from the gross amount
of bill.

In case of any loss/damage/theft of the property/record of the
Court at the instance of personas/employees provided by bidder,
the Bidder will be held responsible for the same.

In any case the contract shall not be transferable, assigned or
sublet to any other person/company etc.

1.10 The relations of the persons/employees of the Contractor/

Tenderer with "The Registrar, City Civil and Sessions Court,
Gr. Bombay" will be of outsourced contractual staff (OCS), and
there shall not be a relation of owner and worker.

1.11 Also awarding the work shall not be construed or interpreted as

creation of any Agency or Partnership between Court and the
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Contractor. The relationship between them shall be expressly
and completely as per the terms and conditions laid down in
this tender notice/Tender Document and is not open to any
further or other construction or interpretation.
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SECTION-IV: CONDITIONS AS TO THE WORK PERFORMANCE (CWP):

1.

The bidder shall work in close coordination with concerned
officials of Court.

The Bidder shall perform his duty in consonance with the
rule/law in force in India.

Bidder shall pay all the applicable taxes to the relevant
authorities.

The standard of work of the the persons/employees shall

always be to the satisfaction of the Principal Judge, City Civil
Court and Sessions Judge, Gr Bombay and the concerned

officials, whose decision in this regard shall be final and binding
on the contractor. In case of default the contractor/tenderer

will be held liable to the consequent effects/loss/injury, as the

case may be, of the said default.

The services of persons/employees outsourced by the Court can
be utilized in any other branch of Court as per the
requirement and the contractor will not raise any objection for
the same.

The bidder shall at his/her own cost, provide necessary
insurance cover, such as policy under Workmen Compensation
Act etc. to the manpower provided by him in connection with
the aforesaid services to be rendered to The Principal Judge,
City Civil Court and Sessions Judge, Gr Bombay, and shall
comply with all relevant labour laws [particularly Child
(prohibition & regulation) Labour Act, 1986], Minimum Wages
Act, during the contract period.

In case of breach of any law/rule at the instance of bidder, he
shall indemnify The Principal Judge, City Civil Court and
Sessions Judge, Gr Bombay, against all claims or demands, loss,
injuries, expenses etc. to which the Court may be party or
involved.

The Contractor shall ensure that the persons/employees

deployed for execution of contract work should be vaccinated as
per Government requirement and they shall adhere to COVID-19
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protocol issued by the Government, High Court and Local
authorities from time to time.

The Contractor see that the persons/employees deployed for
work shall come in Court in decent/sober dress code (i.e. Black &
White for Interpreter & Clerk-Typist and Whole White for
Multitask employees) and/or to provide suitable uniform to the
persons/ employees at the instructions of the Principal Judge, City
Civil and Sessions Court, Gr. Bombay.

Termination:

The Principal Judge, City Civil Court and Sessions Judge, Gr.

Bombay, reserves rights to terminate the contract by giving a
month notice in case of breach on the part of bidder of any
obligation under the contract and/or unsatisfactory performance
during the contract period.

In the event of the pre-mature termination of the contract by
The Principal Judge, City Civil Court and Sessions Judge,

Gr. Bombay, for any reason, the contractor shall compensate

Court the loss, if any, caused pursuant to default on his part.

Arbitration:

All disputes and differences arising out of and in any way
touching or concerning the job profiles of persons/employees
and/or pertaining to terms and conditions of this contract
shall be referred to the sole arbitrator to be appointed by the
Principal Judge, City Civil Court and Sessions Judge, Gr.
Bombay. There will be no objection on the part of successful
tenderer to any such appointment.
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SECTION-V:- GENERAL SECURITY INSTRUCTIONS (GSI):-

1)

2)

3)

4)

5)

6)

Without prior approval of the Principal Judge, City Civil Court
and Sessions Judge, Gr. Bombay, the stay of persons/employees
deployed will not be allowed in the Court premises.

The name and addresses of the persons/employees who are
working in the Court shall be furnished for security verification.

After certification of antecedent’s identity cards will be issued to
them by the Court. The cost of identity cards would be borne by
the contractor.

As and when there will be security requirements certain
additional restriction shall be imposed as per the requirement of
the situation.

The contractor shall be responsible for behavior and conduct of
his manpower. No persons/employees with doubtful integrity
or of having bad record shall be engaged by the contractors.

The contractor shall replace any errant persons/employees,

immediately within two days from the directions to that effect by
the Principal Judge, City Civil Court and Sessions Judge, Gr.

Bombay.
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SECTION-VI: DECL.ARATION OF THE CONTRACTOR (DOCQC)

I/We hereby declare that I/We has/have gone through the job
profile of the persons/employees deployed and got acquainted with the
area/surrounding of work and also has/have made myself/ourselves
thoroughly conversant with the local conditions regarding Scope of
Work, on which I/We have based my/our rates for this tender. The
specification and lead, lift of this work have been carefully studied and
understood by me/us before submitting this tender. I/We undertake to
provide only the best human resources as per the requirements and
directions of The Principal Judge, City Civil Court and Sessions Judge,
Gr. Bombay or his/her duly authorized Officer during the contract
period.

I/We hereby further declare that my/our tender is unconditional

in every manner of whatsoever nature.

Signature & Seal of Contractor
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SECTION-VII: FORM OF BANK GUARANTEE (FBG)
GUARANTEE BOND FOR SECURITY DEPOSIT

(on stamp paper worth Rupees 100/-)

In consideration of the Principal Judge, City Civil Court and
Sessions Judge, Gr. Bombay of City Civil and Sessions Court, Gr.
Bombay (here in after referred to as “the Head of the Department”)
having agreed to exempt (here in after referred to as
“the Contractor”) from depositing with the Government in cash the
sum of Rs. (Rupees only) being the amount
of Security Deposit payable by the Contractor to the Government under
the terms and conditions of the Agreement dated the day of
and made between the Head of the Department of the
one part, and the Contractor of the other part (hereinafter referred to as
“the said Agreement”) for as security for due observance
and performance by the Contractor of the terms and conditions of the
said Agreement, on the Contractor furnishing to the Government a
Guarantee in the prescribed form of a Schedule Bank of India being in
fact those presents in the like sum of Rs.

(Rupees. only).
We Bank/Limited registered in India under
Act and having one of our Local Head Office
at do hereby :

1. Guarantee to the Head of the Department:

(@) Due performance and observance by the Contractor of terms,
covenants and conditions on the part of the Contractor contained
in the said Agreement and

(b) Due and punctual payment by the Contractor to the
Government of all sums of money, losses, damages, costs, charges,
penalties and expenses payable to the Government by the
Contractor under or in respect of the said Agreement.

2.  Undertake to pay to the Government on demand and without
demur and notwithstanding any dispute or disputes raised by the
Contractor(s) in any suit or proceeding filed in any court or
Tribunal relating there to the said sum of Rs. (Rupees

only) or such lesser sum as may be

demanded by the Government from wus as our liability
hereunder being absolute and unequivocal and agree that.

3. (@) The guarantee herein contained shall remain in full force and
effect during the subsistence of the said Agreement and that the

..29/-



: 29:

same will continue to be enforceable till all the dues of the
Government under or by virtue of the said Agreement have been
duly paid and its claims satisfied or discharged and till the
Government certifies that the terms and conditions of the said
Agreement have been fully and properly carried out by the
Contractor.

(b) We shall not be discharged or released from the liability under
this Guarantee by reasons of

I) Any Change in the constitution of the Bank or the Contractor,
or

ii) Any agreement entered into between the Government and the
Contractor with or without our consent.

iii) Any forbearance or indulgence shown to the Contractor.

iv) Any variation in the terms, covenants or conditions contained
in the said Agreement.

v) Any other conditions or circumstances under which, in law, a
surety would be discharged.

(c) Our liability here under shall be joint and several with that of
the Contractor as if we were the Principal debtors in respect of
the said sum of Rs. (Rupees only) and

(d) We shall not revoke this guarantee during its currency except
with the previous consent in writing of the Government.

IN WITNESS WHERE OF the Common Seal of
has been hereunto affixed
this day of 20
The Common Seal of was
pursuant to the resolution of the Board of Directors
of the Company dated the day  of
herein affixed in the presence of
who, in token thereof, have
hereto set their respective hands in the presence of :

D

2)
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SPECIMEN FORM OF TERM DEPOSIT RECEIPT TO BE ATTACHED
ALONG WITH THE TENDER AS EARNEST MONEY.

DEPOSIT No.: State/Reserve Bank of India TERM DEPOSIT RECEIPT

Rs.

Received from the sum of Rupees
which is placed to his/her credit with
the State/Reserve Bank of India as Term Deposit Receipt for a period of
two years in the name of The Registrar, City Civil Court, Gr. Bombay.

No.: For State/Reserve Bank of India
Dated Signature
NOT TRANSFERABLE

Signature Contractor
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SECTION-VIII : APPLICABLE GOVERNMENT RESOLUTIONS (AGR):

[see attachment]
Referred the Section-II (3.1)

SECTION-IX: Proposed TENDER SCHEDULE:

date

1. |Tender publishing date 01.08.2025 | 10:30 hrs
2. |Document download start date 01.08.2025 | 10:30 hrs
3. |Document download end date 21.08.2025 | 17:00 hrs
4. |Pre-bid meeting/conference date 08.08.2025 | 14:30 hrs
5. |Bid submission start date 01.08.2025 | 10:30 hrs
6. |Bid submission closing date 21.08.2025 | 17:00 hrs
7. |Technical bid (Envelope No.B-1) opening| 22.08.2025 | 17:30 hrs
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SECTION-X: TENDER FORM (SPECIMEN) [See Section-II (4)]:
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DRAFT CONTRACT AGREEMENT
THIS AGREEMENT is made on this __ day of , 2023
BETWEEN the City Civil and Sessions Court, Gr. Bombay, through the
Registrar, City Civil Court, Gr. Bombay, having office at 2™ Floor, Old
Secretariat Building, Fort, Mumbai-400 032 (hereinafter called "the
party of the First Part") which expression shall unless repugnant to
context or meaning thereof to include his/her Successor, Executor,
Administrator or Assignees of the Party of the First Part AND

, the Tenderer, through , having

registered office (hereinafter called "the party of the

Second Part") which expression shall unless repugnant to context or
meaning thereof to include his/her Heir, Executor, Administrator or

Assignees;

WHEREAS the City Civil and Sessions Court, Gr. Bombay, had
invited tenders for outsourcing of following services on contract basis
made available on https://mahatenders.gov.in portal through online

process dated -

Sr. Desionati Services of number of posts required Total
esignation ota
No. & For Main branch For Dindoshi branch
1. (Interpreter 15 11 26
2. |Clerk-Typist 15 11 26

Multi-task Group-D

employee (Peon etc.) 45 33 78

AND WHEREAS the Party of the Second Part participated in the

tender process held between and in the

office of the Registrar, City Civil Court, Gr. Bombay and bid offered by
them aggregating to Rs. /- (Rupees /-) for the
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period of two years for the aforesaid work is found Lowest-1 and
accepted subject to administrative approval of the Government of

Maharashtra (Law and Judiciary Department, Mantralaya, Mumbai).

AND WHEREAS Government of Maharashtra (Law and Judiciary

Department, Mantralaya, Mumbai) vide Resolution No. ,

dated has accorded Administrative approval to the bid of
(the Party of the Second Part) for lump sum amount of

Rs. /- (Rupees ) including Goods and Service

Tax (GST) and Labour Insurance charges for the period of three years

from the date of Contract Agreement.

AND WHEREAS in view of Work Order issued by the Party of the
First Part, the Party of the Second Part accepted the Contract vide letter
of acceptance and both the parties to the Contract are executing this
agreement for the aforesaid work for period of two years starting from

to , on the terms and conditions mentioned

herein below in the body of the Agreement.

NOW THIS AGREEMENT WITNESSETH AS UNDER:-
1) It is agreed by and between the Party of First Part and Second
Part that the Tender document with terms and conditions
mentioned thereto, the Government of Maharashtra (Law and

Judiciary Department, Mantralaya, Mumbai) Government

Resolution No. , dated ; Work Order
No. /2025, dated issued by the Party of First
Part and Letter of Acceptance dated / / tendered by

Party of Second Part shall form part and parcel of this
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agreements, the same are marked and annexed hereto as

Schedule I, II, III, IV and V respectively.

The persons/employees, as may be required by this Office,

shall be made available between 10:00 and 18:00 hours

(office working hours for Interpreters and Clerk-Typist) and
between 9:45 and 18:15 hours (office working hours for
Multi-tasking Group-D employees) at City Civil and Sessions
Court, Gr. Bombay, having office at Fort, Mazgaon and
Dindoshi in proper uniform on all working days and even on

holidays, whenever specifically directed. The party of Second

Part shall provide the list of the persons/employees to be

deployed for execution of Contract work (as per the

requirement) within 15 days from the Commencement of

Contract work. Party of the Second Part has to fulfill the

criteria mentioned in Tender documents and to ensure to
work as per Job Profile mentioned in Tender Documents of the

Party of the First Part.

The Party of the Second Part shall pay 100% Security Deposit
amount of Rs. /- (Rupees ) being 4%

of the overall contract value (including GST), in the form
Fixed Deposit Receipt of any Nationalized Bank or in the form
of National Saving Certificate or by furnishing Bank Guarantee
for two years (24 months), in favour of the Registrar, City
Civil Court, Gr. Bombay (Party of the First Part) as Security for
the due performance of the Agreement. The Party of the First
Part shall have a right to forfeit the amount of Security

Deposit in the event of any breach or default of any of the
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terms and conditions of the Contract, as provided in this

agreement.

4) In the event, if the Contract of Party of the Second Part is
terminated by the Party of the First Part under any
circumstances before its due date for any reason in that
scenario the Party of the Second Part undertake to
compensate to the Party of the First Part with the loss, if any,

caused during the Contract period.

5) The Party of the Second Part shall comply all Government
Resolutions/Circular, Rules & Regulations and the directions
given from time to time by the local or public authorities in
connection with this work and shall pay fees/charges which
are leviable on it or as directed by the Party of the First Part
and nothing extra shall be paid on this account by the Party of

the First Part.

6) The Party of the Second Part shall pay all the applicable taxes
to the relevant authorities and shall be solely responsible for
the same.

7) This agreement shall be enforceable by Law.

8) The Registration, Stamp Duty and other incidental charges/

fees for Registration for this agreement shall be paid by the

Party of the Second Part.
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9) That the Party of the Second Part undertakes to abide by the

following Terms and Conditions during the period of

Contract.

TERMS AND CONDITIONS:-

(@

(b)

()

(d)

The persons/employees deployed by the Party of Second Part
shall work in close coordination with concerned officials of

Court.

The Party of the Second Part shall issue the identity cards to
the persons/employees deployed on approval of the party to
the First Part, after necessary verification of their antecedents

by the Police.

The Party of the Second Part shall pay the Wages to the
persons/employees as per the provisions of Minimum Wages
Act (i.e. Minimum Wages + Special Allowance + Bonus +
G.P.F. + E.S.I.C. + Gratuity + Other applicable allowances
and Insurance etc.). In case of default/ failure, the name of

the Party of the Second Part shall be put in black list.

The Party of the Second Part shall provide insurance cover

under Workmen Compensation Act, if necessary and

mandatory by law to the persons/employees to be deployed

or engaged by it in connection with the aforesaid services to
be rendered to the Party of the First Part and shall comply
with all relevant labour laws as applicable to the area as

existing or as may be mentioned during the contract period
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and shall indemnify the Party of the First Part against all acts
of omissions, fault, breaches and or any claim or demand, loss
injury and expenses to which the Party of the First Part may
be party or involved as a result of the failure of the party of
the Second Part to comply and of the obligation under the
relevant act /law which the Party of the Second Part is to

follow.

The party of the Second Part shall be solely responsible for
statutory compliance with regards to payment of License Fee,
if any, as well as ESI, PF, Pay, D.A. Gratuity as per law, leave
and all other requirements of employment etc, and
submission of relevant records to the Authorities in respect of
all the personnel being deployed in the premises of the party
of the First Part. If penalized for non-compliance of any of
the legal requirements, the party of the Second Part solely
responsible for the same and deal with the same at its own

level and costs.

The Party of the Second Part shall be in the capacity of the
employer of all the persons/employees deployed by it for the
purpose of data entry work and shall be liable entirely, to the
exclusion of anyone else, for the payments of wages as also
for the observance of all statutory requirements including the

deposit of PF, contribution and /or filing of the returns.

The party of the Second Part shall bring to the notice of the
Party of the First Part any transfer or change in the

deployment of personnel and Party of the First Part shall be
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within its rights to remove or get change any personnel whom
it considers unsuitable/unfit for the job being entrusted to

him/her.

The Party of Second Part shall work in close coordination
with concerned officials of the Party of First Part and modify
working schedule if required as per convenience of Party of
the First Part. No claim whatsoever on this account shall be

entertained.

Any persons/employees/s deployed by party of Second Part,
is/are found neglecting the duty assigned or showing
improper demeanour or found indulging in misbehaviour or
shows unruly improper conduct or is found not in proper
uniform, without sufficient cause to the satisfaction of the
Party of the First Part, then on instructions of the Party of the
First Part, the party of the Second Part shall remove them

from their services, forthwith.

The Contract shall be subject to such other terms, conditions
and instructions as may be issued b the Party of the First Part

from time to time.

The Party of the First Part shall have the absolute discretion
to terminate the Agreement at any time by giving a month's
notice to the Party of the Second Part in case of breach of any
material obligation under the contract and for unsatisfactory

performance during the contract period.
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The Terms and Conditions of the Tender Notice, Tender
Form, Government Resolutions/ Circulars /letters shall also
form part and parcel of this Agreement and breach of those
terms and conditions shall also constitute breach of terms and

conditions of this Agreement.

The Party of the Second Part represents and warrants that the
persons/employees deployed for work as per the tender
process shall not at any time claim to be the employee of the
Party of the First Part. The Party of the Second Part shall
defend, indemnify and hold the Party of the First Part
harmless from and against any and all direct or indirect
demands, claims, payments, obligations, recoveries,
deficiencies, fines, penalties, assessments, actions, causes of
action, suits, losses, diminution in the value of assets of the
Party of the First Part, compensatory, punitive, exemplary or
consequential damages (including, without limitation, lost
income and profits and interruptions of business), liabilities,
costs, expenses and interest on any amount payable to the
deployed persons/employees and/or third party as a result of
the foregoing tender process. The Party of the Second Part
shall indemnify, defend and hold the Party of the First Part
harmless from and against any conflict between the Party of
the Second Part's deputation and employment hereunder and

any misrepresentation by the deputed staff hereunder.

All disputes and differences arising out or in any way
touching or concerning to the work shall be referred to the

sole Arbitrator or any person nominated by the Party of the
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First Part at the time of such dispute. There will be no

objection on the Part of Party of the Second Part to any such

appointment.

Signed and delivered by the
Within named Party of the
First Part on the

Day and date here-in-above

N~ "

Written in Presence of witness

D

2)

Signed and delivered by the
Within named Party of the
Second Part on the

Day and date here-in-above

N~ "

Written in Presence of witness

D

2)
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3T GRY=D ST Hb101-309¢/9.55. 86/ faHT T,

o Q9mT, 29 YRY= P HHTE HABIU1-309¢/T.36. 88/ faHT U=+,
f3.93 93, 032 9 WEUA

MDY/ TS 9T, Terss / oo, v d SUH, AT WRIog |l
IFIHTh QUAT VTN HATET BT G TS Y SRRIET faHT SaRfoaraadt

(31)
UAG hdl T Wdle TG h3dl BITERd e hATC]

BT T A SareTTaares SafAvard) gerar Svard ardy.

9.

TS THRAT BACT BT BIRIRINT I HRRATIE “faqr deare-ra,
HERTSE TR, TEAIT 9aH, 6%, URaT A9], Sl TR F4R, dis (Jd),
Hag-goooyq (GREA 2h. §YR0803/ JEYR0ER0 T e AP EUIILE)” AT
HRTAATDS [T ITRITTITHT 1€ AT HRUITT Il

HATS! BTETT RIBRUA T BT BATCSRIAT T BT It U Ud
T Fame ey, FERTE XSy IT BTG AT AN Bl

HATCT BEMICT HATCTRTH YaFhH TG HRUITYE! HATCGRI HATCT HIHTE]
T Ay g 391 FaraIedThs Savge I1 HEeE QRIA1 AR ha el
I, AT WG] BRI, TE-axd, BT BIEATIIC AT oF YahY U1 BRIdl.

P2l faRre aRFINT HaTeeR AT BERT ST Ydhd UST U]
ATTSIE! STTRID T HHSATH BATST BT AT 3GTl 5. /- (A TRIHS)
IT S VFhY gBdl Hod ST YdhH UG HRUIMT I 9 Aax fa|T

TS TTSATh S 1 Yahd AT fIeid gTe31/ Y-ThNIgN J10dT U TS IEN
T SARTIvIATST BXidNId HRUATd ITdT.

Pl YR 3T FHS2TFINT 31Tcs 318 &, FefSd Udhdl & hACSRIAT I
JUM-IT Ao} SABIAT (Running Bil) 9% IdHH HU  Hed AT

HATFTNSATDS STHT BRI JATed. dTej SABTAT 9% YdhH HUT hodTo
qR3TT fATE ST4TeT T ST =T dRGE IR faATeTdr <3 8id Arel, Jrdl
RIEEEEICRICH

faar Saxfquarare) fadla Tg=ardle [AHuEaus Iuae Sifeday a1

AT T HATCT BHETAICT YT HRIGATH] T YFhd hadg 2hes.
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3T GRY=D ST Fb101-309¢/9.55. 86/ faHT w3,

T XBHY FHRISH NI GRTSE 6.3 e TG bl BRATEIITIR

HACTRTAT SIBGT dadl boyed] d [T FaIaT6d SRIGATDGS

ERATARIT Posedl IHHIN BRI 5. [AHRWT YFpH JAfeRIdd YRS

T T IR BRI 3. d9d, o YaFhH HH! RTodT, Thdl Ji-T

S faHT et IahH dATCaRT cUPI qo5cl BB UG HRUIATH

T AT AT ATAT FEh 1 BYUl AT D 3Te. Gaid hATCSN il XFhd

BHUTd ST faidIaTgH 30 faawrea 3T fqq1 Hareesanit Aud A1
YT RFhH ARSI BRIATET BRI 2D JATe . TR AT HEHIT

HIOATR! UFgaeR faaRTd v AR ATel.

§&. PACIGHME foqT deuid FRIHAT SHRuad oY [GAT9S & Tdhdl/dAeeR
HARER faaeTa= YFpy HACeR™ ARUR ATE). J&T, IBMIDBR
HefAd gepdl I MM faddy faHa=Tars! gRIed e sdedr, 94

Uhdl IiHl HACSR ANIUPR fHT dAaTaATordrhs dAC b faH T
IANfAT 32 d IrEaeft SerdT ST I3 D TR,

9. a9 TSI AT FRTSIAT fIHEET IaFhH UK SITSATHAR BaTe] ST
faar Iy A aETsl SaRiTeaRid=ar gysuef aqg=e srerar foH
fRrerya i sroard 5.

¢. SR PR HACIRM IWRIFT UegdH foams 9 gar weR faan
SHUID G [THTS ST Fax [qHII= b STUTET 33

Q. SI@T HACI B Hod %6.40 BICIUET 3T MU, ATdd! DhATCTRIT [T
AATHFATAATA] AHBTATSYAT (empanelled) AdeThig faHTYd Tar=yofl
3Agdie) (Pre-Insurance Inspection of Risks) UTWd ¥+ fafea :lﬂ:a'l_vﬁ?f
fHTITEaT s [qHT AaTaATsaIds da) hedFaR 9 [qATEwl YaFhd 9a
HAAMIR FEfd HACTRN HATCIHEET [JAT T 3fqdT A&fa a1
UgdIETe] SARIAUIMAEST Yol HRIATE! [THT FaISIaalaR dol Sga.

HATCTRM HATST FMEMET [IHT FaTTTadThs AT 99T GO I

HI=I FEfadT |dT(Co insurance cum servicing) TEEINITS ! SARIABT TS
IR UR<SE hHID (h) TAR W Tebell Tl DATCIRTAT SIDBIGT TPl
BT GoArdl . 9 % THU HATPRIGE XGbH godl bied (9]

HATSATS TS STHT HRUITT S&TT BT,

BSEA IR



3T GRY=D ST Hb101-309¢/9.55. 86/ faHT T,

(<)

e TSI TG Has a9, Uef3e HITGT AR I 37Te.
T AT Bries Aqu AERTE f[agRee 3Me. 9| araradrss
QUGS MG ATIG (AR °d1, HATCT HETET {7 FIER ST 7T

Jd IMed. dNd, FERTSRAT IAdid HNHY Moedl dacaR™  faor
AATFTAATA] a5 Al TR A BRIGIThs AYD A a1 IaRfqul
PTe! I AMfrpetedr a9d, dod ITYTdl Aisd BId ATal. 131 U= BTt BT

o aerR Ed@vaRdl fdaRogE 8™ (schedule policy) T
IARFJuIT HRIvEE T WISTSTATO 3712

3 WY BN HHI HACT JoATd B HACARIG JYa $o) A
eI PATCTRTT GUH DI UPUT HATC] DT ATl 9.0.40%
gl XM [GAETIE RFHH HUM DO BRIQINA] Tdids [
A AIbs AT Hdid, HERTE  R5¥, Has' gied] A
eI Y/ETCRT AT U YUTAIGR Wlehles fAaRom=Ta g9 wedld 30
EEGINRICAERE KCICENEAC I E

3. |[PACERA | HARI | BRI | AR HATCT | %.0.40% YHT fHT

. SIG] BT . BT BT T IGFHH
RIE] BTATaE 4

g 2 3 8 4 g 9

HeTAT Tepd| fGHTE YahH HATCIRTT SABTIT dobcl] BRo T
BRI IS 30 faaarn Hraael eHfid Hrograr sffer faar
AT AT [IHTT 99 {1 ereses A 1.

HefAd Uebdl (Principal) Jiddgd AT Femaaraard fdarura=iies
TIRTATE U STedTaR, f[qaRoI==8r™ Udhd f[dH =@ (schedule policy)
AT HRoAd s, A1 fAAHD] AT HACIRIAT FYUT SR
oIS fdhar AR/ ATSau-SHRT AT GETST HATET BT
AT SARTASAT STUMR AT, T [IHTIHA BT ST d ICTAR AT =TT
Y Yhdl IHT H@BUR 2. I9d, Gafd daArciemar  fSwmf
JTETATIES BTHRIAT BIUTR JHAT SIS T HRUTS [GHTIH BTN fTT
T AR RIpT+ 941 STd Tl Brae SITdies.

9 S HACIRM ®. Y SENE Af¥h IhHd HACT HH YYa o
AT, HATCTRM AT HATHTTHATAT DATGATDS TeIel Fh AT

fgld  TRle  faauRaEes de] RU Afarl  sfe. o
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3T GRY=D ST Fb101-309¢/9.55. 86/ faHT w3,

AT AThs fAHEWT YhHaT RO hodlay Geedid daAceRm™ foar
IR/ g R Broard s 0.

®) i@l BAC] BT oI DU 4 FRIATUET ST e MO SR HATCIRT
BATCT BraTal foHT fau Heraadres fH1 SaRfdeardr gRrar ®uH T
Jaredesa  fRifd do0  fdaRaerRu=/fdaaae ddfa gadi
(Principal) JTHT WIGR de AATEI. TR Hed Tebal Jil YOI HATCT BIHTI]
TN 9.9 % AT TR HACTRTAT YIH SIBIGT IdDHH qbci] Bad 19T
JATSATSATRS  IATHY/IRE] Td] TN UUTHER  HACTRABT
TS [AeRUYAE 30 fGaqd SRiaRId HRUATA] &1 BTl

3. | PACSRMA | AT B | BIAGIT | HATCT BT HATS %.9% YHTOT faeT
. g EIE] P. HTATIER BT o ST YFhH
q Q 3 Y 4 & ©
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3T GRY=D ST Hb101-309¢/9.55. 86/ faHT T,

()

HATC HHETET Braae! f[TaRia e faarswr sTeRvaEEaHr
HIIUEE:

bS] BT TRehM [IHIZDBET Bro3ae] AUed iy faaTa=enr=l
FHISEdl [IRRIT PRI TRge/dRivRd (98 doal g, admy, Jabdl
T g WSHIH 2T IRIFABIIAR [THEET XFhH ST SAITAR HATC
BT ALY A1 3] D! DM DISHL] fIRTRIT ST THRUY

JuTT-gT a1 ST WIS ISYHT Braduee] g sxuvarg 3d 37s.

9 ¥&dl Fi7l SN FIBIGT 0.90 [5a1 9 STHHHIY [THIET VFHH

(@) SN HACSRM foqT JaradaTaards HhATC! GrEmEl [ Saxfdearn
WRET WA fHawe/fAageRTA gdbdl I Fex T bodld,
BATCERIT YIH QYD 2T IRIABIIAR I ST XFhd HUTd
B [qH FATHTAADS SHl bosl IR T IR HAC BrAT]
HTTad] AR ST 33 IR, faRIRId dreaeiaidar faars=men a9
SUYRITS] WA BICHIT Ta BRUATT ATSed] SRIFAR THUl BT
JoITdR YaHH DU B [dHT HATSATesards fAfdd qeaiiv STH1 HRUTd
RICi

TP IEESINCEAEIEE] ReRbH HYUIT DRIGIATAT G
9 q AiE=Todd 0.6¢% 3Tereh Trafose a¥e] g HaThR
2 R =T 0.3¢3% 31EP Yreifesd a% d HaThR
3 3 AR 0.303% 31eh FAferd g% d HaTHR
9 & WS~ 0.33§% 3T TAfosd I T AdTh
Y Q Hig=ATa 0.3 % AT FAfHT I T HATHY
g 9 Hie=ITqRId 0.3%9% 31ereh Trferel I d AT
9 9y Fig=aTRid 0.899% 3Tereh Trferel I d HeTh
¢ q¢ Hig=gTRId 0.838% 3T Trfercl I d AT
Q 29 Afg=aTHRId 0.844% 3Tereh Trfere] a¥] d HeTh
90 28 AT 0.898% 3Nfere Tfere a%] g AdThY

@) 2 Af=ITUe fdd BTl I FIfd Thdl/HACeR v
e faH ATzt Wadh ATeH ATl brRIdre! T Irdl.
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3T GRY=D ST Fb101-309¢/9.55. 86/ faHT w3,

() DHATC! BT oA a1 SITATH, DHATC! HATA] dleld JodTar
T IRYFABITAR 0.40/9 TIb a9 (ARG BISEABRAT 9

PRI TH& PXUYIA ATH AT QXTIHIN (Ul HATC] RERIEN (CJIénN'IS)

IFHH STHT HRUIATT T4,

BHAICTINIT HHICT BIHIET 39T TaIFTIFdIHS IIVIdd] 3T —

BATCERT BATCT BT faHT (AT AATS TSR SaridegEEaar gR1d1
B o AT A PRI boies fawmas/ famige RS gahdl i
HIEY e} 3T, 3T HACT BT AT d1e ST 3 fdhdr S
AT/ BITad] fIAT ISTRIquardre! gandl i+t izt FRifia sxdq. SR,
G HACTR I AEracrar GRIET Yebdl JAT AER bl ATel, A3
oiAfl, gebell I BATCITRIAT SBIGT IRTDS 9 (31) HES BIChRe

9] PXUId ST GXIANIN Xdh H DYId 0o T FaTS T aTdhS STH]

HROITT ITal.
TSI HUTT BRI s ed] foAT TR I WTehles faaRoMg=ITcies

quRTETE 2 Ui faH1 Sarsaards “faH Fares, HeRTs 159, Ja5~ il
ATd IR/ ITRY 31T UTH HUIH YUMo (GRAS- Government Receipt
Accounting System) Tehdl AT-T STHT BT T3 d 3R, TR, JANUTYA BT

TS [THIH D/ T AT HRuand A5a.

3. | AR | AT M | HIARIT | HATC! BT HATC HUTd

. Bl BIE] . EAIEE] BER YT | D3I
famm
T
IFHH

q R 3 b Y & 9

TS ¢ Uapt ¢




IRAANGGT (AHCHRNIER) B
Fo  UENEd e ANE3D

HERTSE 2MTFT
fo=t fawmT
3T IRYAD 3. : T&IH-098/9.35.3R /98/ Ta=ilg FERom-9
HATAY, ﬁ'érixoo 033
ARIG: 03 3TRE, 04§,

GELE
9T IRUAD . U -090/¥.3h.¢8/90/faxTa  gUROT-9,
f&.20 W, Q090.
QIET  URTFAP  H.  YE-093/9.55.99/93/fT  FUROM-q,
f3.02 Bgary, 2093.
3) 39 URYFD 5. USf-2093/9.55.993/93/fa<ig GUROM-9,
f.03 fedaR,3093.

gR9=rh

TRTTAATERIS & ST S& [dhTAIS] R4 (el Suae glvared) exciH
TRITAD 1Y fUTTT 2T 31 7 Ui~ 7 BRal WafEd B aerizvih g oo
HUTETE HaH . 9 Jes IRUFBIER i HRUYNT 3ATe} 8. T R0
ShaR/ BN/ ER DG DTH Ho U JTHaaITel HIIUeEd T AaH . 2 IS
URUF BTN ANTG3IDh ol U ATl 3ed. AT eI =R BTl HIGG o]
Tcgel HHARIGET 1 BIAT Ha O U1/ LT i1 81 JFIT IR DHIH Ho
U] BT IS “da-” T qUGar RIYEre! 7 Srafad “Sriad @d” a1
ARNGIR RIYRITST SRIMAV T3P JFIT T o) 3ATg. AR TGN
BTH DB U] JaIbIUel] SR BHA-ATe] HaT F2RIH Y [THRT WRTAR Hded]
ST AT g e Ul AR Wl g9 fQ¥d 3Tes! ¥l YUl Wi ARHAIS
q7e BId M G2 31Tes. ATh<Ial Wed %, 3 TS IRTATHIY IIRRiFvER
HT HUATATS] “BIed-Teh” UGl HehedT [FHTUT HRUATT 3Teh!. IT BIed(~d T&i=T <l
IERIFVGER WA 36! dRT T ST g Aiad AR AT 8ol aadd
DHRUYT T3 I SeawR Y A AR HSR Bod! ATad [Iard bredi-d gaid b
TERIANIER U Ad I Giad BRI 3Me MR, d9d FEafid qeede g
WRUYTRIS Gl SId qIRrdFUER aRIGYHT AT BT Yha R @aid 9o
4% TIA 10T FETHRS HRUAT TS TS,
. AU fosdies Shosadh, aTe AT, RRTUTS I1 USiAfdRed HHISIR g YREReH
(House Keeping Staff) IT I&Td &1 IER—IF0IGR B+ HUINTS! “dBledfTd” g faior
HRUATI G IRATT F1GR 916} G AT Seawie i e AR Argdr adis
ST TS AR
3. ORI eHid 9dey f0uR ©o T e avaR BT $od HuaT] Ueid GTais
TTOT SRR HRUIT I AR




3T GRUFD hHih: T&{H-098/9.55.3% /98/ fa<ira guRomn-q

(37) FRRIFAVGER AR GRIAvATT JUIRT f5didh Shosdd, ared arad, R9TS,
AT 32N HRATS IS BHBTSRI TIeT Hae AFH ol Pales Ua.

() PRATSINS BTHBISIRIT T Hae T VIR AHTSIR J GRET &7 31311 372l
Iq,

Y. TN yRee 3 7S (31) 9 () I19d WIS TSTHI0T T BRUITT Ad 378,

@ folle Shraswd, ares aTad, Rrs, T g sax ol ue Sui=ar 4T
JIfRTBRTAT AT A F2M USTAIS! Irgdl gHorE fad [ aRuzew
f.03/93/3093 A® TREITAR “HIAH®” Ia {0 HRUAE] RE
ST Wfed ik AR 16X SR 3D B,

() AOTSITR d YRET & M3 Housekeeping =1 UG Sl HATCER/ARIEHGT THSG |
AT o AHTRIRT “U%” U TS| ST eI RIS “HIeieh” I8
FHIv SRUAE R STeRaRY At Gl SR Aes GRoArE! Sa3ad]
e EIR T=1. a@nﬁ W@W@%aﬁawﬁawmﬂa

Y/ DTS TS i Wﬁ‘cﬁ e fHTTE Tl e BT

HISHY H% B4 g ATAR Jdford dRivesd Fidar ufshar wod et

hATCT R/ Izl AT TN HYR HIUITT J1dT.
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AT, IS Al

AT, WA A 9 i,
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H1. 4% g gid 99 |feg

KEREIGDIRERISEILAERIR

HERIATG S, Alfed] d SIS TG, Js.
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