
Ekkfgrhpk vf/kdkj vf/kfu;e]2005 P;k dye 4  ¼  1  ½¼  c  ½   e/khy rjrwnhauqlkj fofo/k izdkjP;k 17 ckchaojhy   
ekfgrh 

¼,d½       c`gUeqaacbZ ;sFkhy uxj fnok.kh o l= U;k;ky;kP;k dk;kZy;krhy vf/kdkjh 
      o deZpkjh ;a kph dk;sZ o drZO;s ;akpk rif'ky-
iz/kku dk;kZy;kps uko %& uxj fnok.kh o l= U;k;ky;] eqaacbZ-

iRrk %& tqus lfpoky; bekjr] deZohj HkkÅjko ikVhy ekxZ] QksVZ] 
eqaacbZ&400 032-

vf/kuLr dk;kZy;kps uko %& 1- uxj fnok.kh o l= U;k;ky;] eqaacbZ-
vkf.k iRRks cksfjoyh foHkkx] tujy v:.k dqekj oS| ekxZ]

fnMksa'kh] xksjsxkao iwoZ]
eqacbZ&400 063 

foHkkx izeq[k %& iz/kku U;k;k/kh'k] uxj fnok.kh U;k;ky; o l= U;k;k/kh'k] 
c`gUeqacbZ

dk;kZy; izeq[k %& izca/kd] uxj fnok.kh o l= U;k;ky;] eqqacbZ 

'kkldh; foHkkxkps uko %& eqacbZ uxj fnok.kh o l= U;k;ky;] eqacbZ
dks.kR;k ea=ky;krhy 
[kkR;kP;k vf/kuLr %& fo/kh o U;k; foHkkx ¿egkjk"Vª jkT;À
dk;Z{ks= %& c`gUeqacbZ ¿dqykck rs eqyqaM o dqykck rs nfgljÀ



HkkSxksfyd %& c`gUeqacbZ ¿dqykck rs eqyqaM o dqykck rs nfgljÀ

Vhi % ;k U;k;ky;kP;k vf/kuLr uxj fnok.kh o l= U;k;ky;] cksfjoyh foHkkx fnMksa'kh] xksjsxkao iwoZ] eqacbZ
;kaP;k dk;Z{ks+=kr ckanzk rs nfglj P;k e/khy fnok.kh nkos vkf.k va/ksjh vkf.k cksfjoyh P;k egkuxj

naMkf/kdkjh U;k;ky;kP;k dk;Z{ks=ke/khy QkStnkjh [kVys ;srkr-  

foHkkxkps /;s;@/kksj.k %& U;k;ky;kekQZr yksdkauk U;k; feGowu ns.ks

dkekps foLr`r Lo#i    %& ofjyizek.ks

laLFksP;k lajpukRed rDR;ke/;s %& dkekps foLr`r Lo#ikizek.ks 
ldkGh 10-30 rs 06-00 i;Zar 

U;k;ky;hu dkedktkP;k osGk %& ldkGh 11-00 rs nqikjh 2-00
nqikjh 2-45 rs 5-45 Ik;Zar

dk;kZy;hu nwj/ouh dzeakd o osG%& 22844134  dk;kZy;hu dkedktkP;k osGk
osG%& ldkGh 10-30 rs lk;a 06-00 i;Zar

nqikjh 1-30 rs 2-00 Hkkstukph osG
lkIrkfgd lqV~Vh % & nqljk o pkSFkk 'kfuokj vkf.k loZ  jfookj] rlsp 

ek-mPp U;k;ky;] eqaacbZ  ;akuh eatwj dsysY;k lqV~V;k-

lsoslkBh BjfoysY;k osGk %& ldkGh 10-30 rs 06-00 i;Zar 



¼nksu½ vf/kdkjh vkf.k deZpkjh ;kaps  vf/kdkj o drZO;s
izca/kd

 eqacbZ uxj fnok.kh U;k;ky; vf/kfu;e 1948 e/khy dye 8¼2½ g;k varxZr izca/kd ;akuk fofgr dsysY;k fofo/k 
'kDrhaP;k vuq"kaxkus ;s.kkjh drZO;ss- 

 dk;kZy;hu izeq[k Eg.kqu ikj ikMko;kl ykx.kkjh loZ drZO;s- 
 deZpk&;kaph fu;qDrh] c<rh] inksUurh] cnyh] lsokts"Brk o lsok dkyko/kh lwph r;kj dj.ks- dk;ei.kkP;k 

Qk;n;kps izek.ki=] vk'oklhr izxrh ;kstuk] ixkjkr vxzhe ok< o ftYgk varxZr cnyh bR;knh iz'kkldh; dkes  
dj.ks-

 U;k;ky; o foHkkxakojhy ,danjhr iz'kkldh; fu;a=.k-
 U;k;ky;krhy o foHkkxkrhy deZpk&;akph loZlk/kkj.k cnyh o use.kwd dj.ks-
 'kklu o ekufu; mPp U;k;ky; ;akP;kdMhy i=O;ogkj-
 [kkyhy izdkjph ctsV r;kj dj.ks-

  - ijQWkeaZl ctsV
 - ,fLVesV ctsV
 - pkjekgh ctsV
  - vkBekgh lq/kkfjr
   - izR;{kkr >kysyk [kpZ

 loZ lsokfuo`Rrh fo"k;d dkxni=kaoj Lok{k&;k dj.ks-
 foHkkxh; pkSd'kh-
 foHkkxh; ifj{kk-
 rdzkj isVhrhy rdzkjjhaph n[ky ?ks.ks



 ek- izeq[k U;k;k/kh'k ;akuh osGskosGh usewu fnysyh dkes dj.ks-
vfrfjDr izca/kd   ¼  flOghy  ½  

 dk;kZy;kus nk[ky dsysyh o dk;kZy;kP;k fo#/n nk[ky dsysyh gk;dksVZ fjV fiVh'kUl e/;s ek- mPp U;k;ky;kr 
gtj jkg.ks rlsp R;kl tckc ns.ks-

 miizca/kd ;akP;k lgk¸;kus dksVkZr o foHkkxkr vko';drs uqlkj deZpkjh miyC/k d:u ns.kss-
 gqdqeukek ¼fMdzh½ foHkkx izeq[k Eg.kwu dke igk.ks-
 [kMkZ ¼cksMZ½ foHkkx izeq[k Eg.kwu dke igk.ks-
 lax.kd foHkkx izeq[k Eg.kwu dke igk.ks- 
 vfHkys[kk foHkkx o fMLVªd'ku foHkkx izeq[k Eg.kwu dke igk.ks- 
 ns[kHkky foHkkx izeq[k Eg.kwu dke igk.ks- 
 rikl.kh ¼bULisD'ku½ foHkkx izeq[k Eg.kwu dke igk.ks- 
 ijrkok izek.ki=kaoj ¼fjQaM lfVZfQdsVl½ Lok{k&;k dj.ks-
 oxZ 3] oxZ 4] deZpk&;akps gtsjh iV ¼eLVj½ o mf'kjk gtsjh iV ¼ysV eLVj½ oj y{k Bso.ks-
 lejh lwV o euh lwV lksMwu vU; loZ fnok.kh nkos nk[ky d#u ?ks.ks-
 xzaFkky; ¼yk;czjh½ foHkkx izeq[k Eg.kwu dke igk.ks-
 ek mPp U;k;ky;kps fujh{k.k ¼baLisD'ku½ vk{ksikaph iwrZrk dj.ks-
 yksdU;k;ky;] U;k;k/kh'k dk;Z'kkGk vkf.k fefM,'kUl ps vk;kstu dj.ks 
 ys[kk foHkkx izeq[k ¼vkgj.k o la forj.k vf/kdkjh½ Eg.kwu lnj foHkkxkps  iq<hy loZ dke igk.ks %& loZ ixkjkph 

ns;ds ¼ oxZ  ,d rs  oxZ pkj½] lIyhesaVjh ns;ds] oSn;fd; ns;ds] ,y-vk;-lh- ns;ds] nwj/ouh] isVªksy] orZekui= 
ns;ds] f'kikbZ  HkRrk] th-vk;-,l- ns;ds   vkf.k budW'kesaV ns;ds] th-ih-,Q- ns;ds] gkÅl fcfYMa xlkBh vxz he 
x`gdtZ o la x.kd vxzhe dtZ] dW'kcq d o brj uksanog;kaoj Lok{k&;k dj.ks] ystj vdakmVl~  foHkkx jk"Vªªh;d`r 
cWaaa aaaaaa adake/;s dksVkZP;k vkns'kkuqlkj xqaro.kwd dj.ks] iSls dk<wu ?ks.ks] i{kdkjakuk n;ko;kP;k /kukns'kkaoj Lok{k&;k dj.ks- 
dW'kcqdoj Lok{k&;k dj.ks] ystj vdkmaVl~P;k vda kmVl~ o LVsVesaVps  fooj.k i=kps  [kpZ esG ?kky.ks] dkyko/kh 



myVwu xsysyh fjQaMph ns;ds- rlsp ek- iz/kku U;k;k/kh'k ;akuh osGksosGh usewu fnysyh dkes dj.ks-
vfrfjDr izca/kd&fnaMks'kh

1- uxj fnok.kh U;k;ky; vf/kfu;e 1948 P;k dye 8 ¼2½ Hkkx 3 o fu;e 43 uqlkj loZ  U;kf;d 
   vtkZoj dk;Zokgh dj.ks
2- fnok.kh lafgrsP;k fu;e 12 ¼7½ uqlkj gqdweukE;kaoj lg;k dj.ks-
3- loZ izdkjps fnok.kh o l= U;kf;d nkos] o R;kae/khy vuq"kaxhd vtZ fLodkj.ks-
4- U;k;izfo"VsiwohZ o i'pkr vlysY;k vtkZoaj dk;Zokgh-
5- loZ izdkjps fnok.kh o l= U;k;hd izkslsloj lg;k dj.ks-
6- foHkkxh; cnyh o deZpkjh; dk;kZr ek- U;k;kf/k'kkal enr dj.ks-
7- mPp U;k;ky; o 'kkluk'kh i= O;ogkj dj.ks-
8- ek- U;k;kf/k'kkal enr dj.ks] loZ deZpk&;kaP;k dkekoj ns[kjs[k dj.ks-
9- U;k;ky;kl izkIr >kysY;k rdzkjhaph pkSd'kh d:u R;k fuokj.k dj.ks-
10- foHkkxh; pkSd'kh o xksiuh; dkedkt ikg.ks-
11- fnok.kh izfdz;k] l= izfdz;k o brj dk;n;k vraxZr] izca/kdka'kh lac/khr loZ drZO; ikj ikM.ks-

izca/kd ¿ l= À  ¼1½  
1- laiw.kZ l= foHkkxkps izeq[k Eg.kwu dke ikg.ks-
2 tkfeunkjkaP;k dkxni=kaph Nkuuh dj.ks  o rs  Lohdkj.ks@ukdkj.ks  ;k lac/kh fu.kZ; ?ks.ks- t#j ykxY;kl 
   tkfeunkjkauk dksVkZP;k vkns'kkuqlkj uksVhlk dk<.ks-
3- l= foHkkxkrhy eqn~nseky o ekSY;oku eqn~nseky foHkkxkps izeq[k Eg.kwu dke ikg.ks-
4  loZ izekf.kr udykaoj lfVZQkbZM dWkih oj Lok{k&;k dj.ks-
5- ekfld] frekgh] lgkekgh] okf"kZd vgokykaoj Lok{k&;k dj.ks-
6- vfiysV foHkkx] isijcqd] l= foHkkx] eqn~nseky] ekSY;oku eqn~nseky] lfVZQkbZM dWkih] mPp U;k;ky;kps fjV~l] 



  vkgj.k o laforj.k vf/kdkjh ¼l= foHkkx½vls  ,danjhr l= foHkkxkps  izeq[k Eg.kwu loZ  dkes  ikg.ks- R;k 
  varxZr ek- U;k;k/kh'kakdMwu fdaok ek- U;k;k/kh'kkadMs dks.kR;kgh i=O;ogkjklkBh ek- U;k;k/kh'k ;akps ekxZn'kZu ?ks.ks-

vfrfjDr izca/kd ¿ l= À¼2½
1- izca/kd l= ;kaP;k vkns'kkUo;s tkehukps dke ikg.ks-
2- izca/kd l= ;kaP;k vuqifLFkr l= foHkkxakps foHkkx izeq[k Eg.kwu dke ikg.ks-
3- vfiysV foHkkx] isijcqd] eqn~nseky] ekSY;oku eqn~nseky] lfVZQkbZM dWkih] mPp U;k;ky;kps  fjVl~  ;k 
    foHkkxka'kh lac/khr rlsp foHkkx izeq[kakuk enr dj.ks-
4- izca/kd] l= foHkkx ;akuh usewu fnysyh dkes dj.ks- 

mi izca/kd 
 gqdqeukes@vkns'k] fjV vkWQ leaUl] uksVhl o oWkjaV lhy dj.ks rlsp [kkyhy vU; U;k;ky;hu dkes igk.ks 
 fganq vWMkWI'ku o esaVsul dk;nk 
 xkfMZ;u ihfV'ku
 esaVy gsYFk dk;n;akraxZr ihfV'kul~
 vkjfcVªs'ku o dfUlyh,'ku dk;nk 1996 varxZr nk[ky dj.;kr ;s.kkjs  vkjfcVªs'ku ihVh'ku o eqaacbZ  lkoZtfud 

fo'oLr vf/kfu;e 1950 ;k varxZr nk[ky dj.;kr ;s.kkjs pWfjVh vtZ@nkos bR;knhaph rikl.kh dj.ks-
 dks.kR;kgh dksVkZrhy fu;fer fyfid@Va dys[kd] f'kjLrsnkj] y?kqys[kd o nqHkk"kh tj xSjgtj vlrhy rj R;akP;k 

tkxh Ik;kZ;h deZpkjh ikBfo.;kph O;oLFkk dj.ks
 izca/kd o vfrfjDr izca/kd ;akuh rlsp ekufu; izeq[k U;k;kf/k'k ;akuh usewu fnysys vU; dks.krhgh dkes dj.ks-
 fu;qDrh] c<rh] inksUurh] cnyh] lsokts"Brk o lsok dkyko/kh lwph r;kj dj.ks- lqfuf'pr o dk;ei.kkps  

Qk;n;kps izek.ki=] vk'oklhr izxrh ;kstuk] vxzhe ixkj ok< o ftYgk varxZr cnyh bR;knh iz'kkldh; dkekr 
enr dj.ks-

 U;k;ky; o foHkkxakojhy ,danfjr iz'kklu



 deZpk&;akph loZlk/kkj.k cnyh o use.kwd dksVkZr o foHkkxke/;s dj.ks
 'kklu o ek- mPp U;k;ky; ;akP;kdMhy i=O;ogkj dj.ks
 foHkkxh; pkSd'khr ek- izca/kdkauk lgk¸; dj.ks
 ek-izca/kd ;akuh osGskosGh usewu fnysyh dkes dj.ks

DUTIES OF THE COURT MANAGERS AND

SENIOR COURT MAN,AGERS .."..~~
(See Para No.10 of the Maharashtra Court Manager
Recruitment and Conditions of Service Rules, 2011)

1. Para nO.10 ( I ).( 1 ). DUTY:
The Court Manager shall assist the Principal District Judge in the administrative functioning of the Courts to 
enhance the efficiency of the Court Management:
1. To suggest steps to organize the internal staffing structure ofthe District Court with reference to the Civil 

and Criminal Manuals and the relevant Acts.
2. To be in charge of the management of the non-judicial court personnel other than the Registrar.
3. To prepare and submit projects from time to -time, to increase '"the amount of time the judges are able 

to spend in adjudication.
4. To prepare and submit projects for the personnel management, fiscal management, information 

systems, space  and equipment (stationery & dead stock) management and public information.
5. To act as Member-Secretary of the District Level Coordination Committees like Warrant Execution 

Monitoring Committee, Committee for the Scrutiny of the Stale and Ineffective Cases, Committee for 
Monitoring the Production of Under-trial accused, Purchases Committee, Lok Adalat Preparation
Committee, etc.

6. To act as the Court's PRO (i.e. Public Relations Officer), to establish communication with the litigants 
and staff for finding problems and suggestion 'Q'"solutions to the Principal District Judge for resolving 
the same.

7. To issue press notes and liaise with the press as per the directions of the Principal District Judge.
8. To assist the Information Officer of the District Court and the Appellate Authority under the Right to 

Information Act.
9. To do research and give suggestions through the Principal District Judge, for adopting the best 

practices by the judges and staff in consonance with the laws and Civil and Criminal Manuals.



2. Para No.10.(1){2). DUTY:

The administrative functions of the Principal District Judge may be entrusted to the Court Manager and the latter 
shall assist the Principal District Judge in exercising general control over. the Courts and in the inspection of the Subordinate 
Courts:

1. To liaise with the Government and Non-Government Secretarial Officers on tile matters concerning the 
District Court .

 2.  To attend and prepare minutes of different Advisory Committees' and to follow up' the decisions and
recommendations of such Committees.

3. To plan and prepare the calender for the inspections to be conducted by the Principal District Judge as 
per Chapter-39 of the Civil Manual.

4. To suggest the periodical  returns and statements to be called from the Subordinate Courts by the 
Principal District Judge, in accordance with Chapter-39 of the Civil Manual.

5. To visit in advance the Subordinate Courts, which are to be periodically inspected by the Principal 
District Judge and to suggest the areas which need attention during the inspection.

6. To make analysis of the pendency, disposal and institution of the cases on the basis of the data 
collected during such inspection and to give suggestions to the Inspecting Judge in preparing the 
inspection notes, for enhancement in the performance of the Court.

3. Para NO.10. (II) (1). POLICIES AND STANDARQS:

Based on applicable directives of superior courts, establish the performance standards applicable to the Court 
(including timeliness, efficiency, quality of Court performance: infrastructure; and human resource; access to justice; as well as 
for systems for Court management and case management):

`1. To manage preparation of budget and supervise the proper utilization of the budget allocations received 
for different purposes.

2. To analyse and prepare the year-wise reports of pending cases and suggest time stipulation graph for 
disposal of cases like those of the under-trial accused, offences against women,children, scheduled 
castes and scheduled tribes, cases of the senior citizens, cases against police personnel and other .
public servants, cases of Cheque dishonour, maintenance, domestic violence etc., for which time limits 
have been prescribed by various Acts or Rules.

3. To analyse the pendency, institution and disposal of the cases and suggest and calibrate time 
stipulation graph for disposal of the cases, for which no such specific time limits have been prescribed.

4. To analyse the pendency of the cases and accordingly prepare a Calender for the Gram Nyayalayas, 
Link Courts and Mobile Courts, wherever they are functioning.



5. To analyse the pendency and suggest distribution of the cases to different courts for their speedy 
disposal.

6. To analyse the pendency and suggest classification of cases and their allotment as per the speciality 
and expertise of the judges in those cases,

7. To analyse the pendency of the ready Suits and to suggest the use of sine die list as per Chapter-9 of 
the Civil Manual and in consonance with the time stipulation graph and to suggest transfer of such 
excess cases to other Courts.

8. To collect information of physically challenged (especially MACP claimants), infirm and age-old litigants 
and to suggest  allotment Utransfer of their cases to the Courts, having regard to their convenience.

4. Para No.10. (11)(2). POLICIES AND STANDARDS:

Carry out an evaluation of the compliance of the Court with such standards; identify deficiencies and, deviations; 
identify steps required to achieve compliance; maintain such an evaluation on a current basis through annual updates:

1. To study the disposal time-limits prescribed by the Supreme Court, the High Court and various Statutes;
2. To study the inspection notes and evaluate the compliance of the Courts with those prescribed 

standards and to present the evaluation report before the Principal District Judge.
3. To identify deficiencies and deviations and suggest the steps to achieve compliance;
4. To suggest steps like increase in the number of the Judges and increase or deputation of staff, as per 

the need.
5. To suggest steps for holding the Jail-Courts etc., for the early disposal of under-trial cases.
6. To maintain such evaluation on a current basis through annual updates.
7. To give directions to the in charge of the copying section to make optimum use of the mail through CIS 

for the prompt issuance of the certified copies and to remove bottlenecks in the working of copying 
agency to ensure timely delivery of the certified copies.

8. To periodically inspect the branches of institution, record room, correspondence, accounts, copying,. 
writ compliance, dead stock, stationery, Muddemal, computer section, video conference etc., and to find 
and devise ways and means to improve their upkeep and efficiency.

5. Para No.1 0.(111)(1). PLANNING:

In consultation with the stakeholders of a court (including the Bar,ministerial staff, Executive Agencies supporting 
judicial function such as prosecutors/police/process serving agencies and court users), prepare and update annually 5 years 
court-wise Court Development Plan (COP):



1. To take steps to form District level and Taluka Level Committees of the stake holders including the Bar, 
Ministerial staff, Prosecutors, Police, Process serving agencies and the Court users, for consultation to 
prepare and update the COP.

2. To be the Member-Secretary of the District Level Committee.
3. To prepare Calender of their periodical meetings.
4. To prepare and update annually 5 years court-wise COP for each court and additional courts and 

submit the same to the Principal District Judge.
5. To include in the COP the basic amenities like the waiting rooms for the witnesses and litigants, drinking 

water, canteen, Bar rooms with separate rooms for lady advocates, libraries,mediation, video 
conference room, prisoners cell, court security cell, legal stationery services etc."

6. Para No.10. Para No.10. (111)(2). PLANNING:

Planning: Monitor the implementation of the Court Development Plan and report to superior authorities on progress:

1. To monitor the implementation of the Court Development Plan,
2. To ensure timeliness and efficiency in achieving the same.
3. To report the progress on timely basis, to the Principal District Judge.

7. Para No.10. (IV)(1). INFORMATION AND STATISTICS:

Information and statistics: Ensure that statistics on all aspects of the functioning of the Court are complied and 
reported accurately and promptly in accordance with system established by the High Court:

1. To monitor and ensure that the returns, as per Chapter-38 of the Civil Manual, Chapter-31 of the 
Criminal Manual and other periodical returns, are submitted within the stipulated time, by the District 
Court and Subordinate Courts.

2. To monitor, evaluate and suggest the improvements for accurate and prompt reporting.
3. To find and dissolve the process gaps in submission of the returns and reports from the Taluka Courts 

for timely submission of the same.



8.· Para No.10. (IV)(2). INFORMATION AND STATISTICS:

Information and statistics: Ensure that reports on statistics are duly completed and provided as required:

1. To do data analysis of the statistics collected by the statistical department and prepare and maintain 
graphical representation of the statistics of the institution, disposal and pendency of the cases.

2. To take steps for reconciliation of the manually submitted periodical returns and balance sheets of 
cases with the CIS generated returns and balance sheets.

9. Para No.10.(V). COURT MANAGEMENT:

Ensure that the processes and procedures of the Court (including for filing,scheduling, conduct of adjudication, 
access to information and ./ documents and grievance redressal) are fully compliant with the policies and standards established 
by the High Court for Court Management and that they safeguard quality, ensure efficiency and timeliness, and minimize costs 
to litigants and to the State, and enhance access to justice. (Note: standard systems. for Court management should be
developed at the High Court level):

1. To participate in all administrative committee meetings conducted by the Principal District Judge.
2. To monitor sending copies of judgments and orders to various authorities as prescribed in the Acts, Civil 

Manual and Criminal Manual.
3. To ensure optimum use of the forums of Mediation, Lok Adalat and Permanent Lok Adalat as per the 

requirement of section 89 of the Civil Procedure Code.
4. To ensure the optimum utilization of the Video Conference facility.
5. To monitor and ensure the implementation of the provisions regarding Muddemal, contained in the 

Code of Criminal Procedure, the Criminal Manual and other Acts/Rules.
6. To analyse the execution of processes by the Bailiffs and give suggestions to eliminate the deficiencies.
7. To analyse the compliance of Writs and to suggest measures for their timely compliance.

10. Para No.10. (VI). CASE MANAGEMENT:

To ensure that the case management systems are fully complaint with the policies and standards established by 
the High Court for the case management and that they address the legitimate needs of each.individual litigant in terms of 
quality, efficiency and timeliness, costs to ." litigants and to the State. (Note: Standard systems for case .management should be 
developed at the High Court level):

1. To place suggestions before the Principal District Judge about how to improvise the case flow system.



2. To evolve and implement the procedures for the case management as per the standards prescribed by 
the Supreme Court, the High Court, Civil Manual, Criminal Manual and various legislations.

3. To assist the judges with a view to enhancing the efficiency of the case management and resultant 
improvement in timely disposal.

4. To support the judges in performing administrative duties, thereby enabling the judges to devote more 
time to the judicial functions.

11.ParwNo.1 O.(VII). RESPONSIVEN ESS MANAGEMENT:

Access to Justice: Legal Aid and User Friendliness: Ensure that the Courts meet the standards established by the 
High Court on access to justice,legal aid and user friendliness:

1. To coordinate with the District Legal ~ervices Authority and the Taluka Legal Services Committees in 
preparation of the panels of free legal aid counsel for remand duties, jail visits and for trials, as per 
section 304 of the Code of Criminal Procedure and other laws.

2. To plan and ensure their training programmes with the help of the Legal Services Authorities.
3. To monitor the updating of the District Court website for prompt and accurate uploading of the orders, 

judgments, etc.

12.Para No~O. (VIII). QUALITY MANAGEMENT:

Ensure that Court meets quality of adjudication standards established by the High Court:
1. Ensuring and suggesting for quality work in all departments.
2. To organize workshops, sensitization programmes and seminars with the help of the District Legal 

Service Authority for excelling the quality of adjudicating standards.

3. To get himself updated with the latest legislative changes and circulate the same to the judges.

13. Para No.10. (IX). HUMAN RESOURCE MANAGEMENT:

Ensure that Human Resource Management of ministerial staff in the Court comply with the Human Resource 
Management standards established by the High Court:

1. To assist the Principal District Judge in all human resource activities like hiring, removal, discipline, 
fringe benefits, supervision, allocation and training of the staff.

2. To suggest steps for handover of duties of the staff in a smooth and accountable manner.
-



3. To screen, interact and recommend the names from the existing court personnel to perform the 
functions of the bench clerks, statistics clerks (Criminal Shirastedar), computer system administrators 
etc. as per their educational qualifications and work experience.

 4  To facilitate adrninisfrative work relating to pay fixation, increments, timely submission of pension 
papers of the judicial and non-judicial personnel and grant of ACPs and redressal of grievances of the 
non-judicial personnel.

5. To plan and manage Induction Trainings and Refresher Courses for the staff.

6. To screen the Annual Confidential Reports of the nonjudicial personnel other than the Registrar and
Superintendents and to develop modality to put up necessary office note as per the rules,. for being 
submitted before the Reviewing Authority.

7. To recommend training of the incumbents whose performance was assessed as Average or Below 
Average, by the Reviewing Authority in the Annual Confidential Reports.

8. To take steps for constitution of Grievance Committees for protection of women-staff from abuse, as 
per the Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal) Act, 2013.

9. To suggest outsourcing of certain non-judicial services like maintenance of photo-copying machines 
and computer hardware etc, security managemenf, cleaning, sanitation,electrification, data feeding etc., 
and to find out the agencies providing such services.

14. Para NO.10. (X). CORE SYSTEM MANAGEMENT:

Ensure that the core system of the Court are established and function effectively (documentation) management; 
utilities management; infrastructure and facilities management; financial system management (audits: accounts; payments):
· 1.  To take steps for constitution of a Committee consisting of  the Principal District Judge and the 

members of the District Court Advisory Committee, Registrar, Nazirand other Superintendents for the 
effective management of the Core System and to organize its meetings, as its Member-Secretary.

2. To take steps for constitution of Sub-cornrnittees of Core System Management each to be headed by a 
Judicial Officer and to include as members the concerned Government officers like Treasury Officer, 
Executive Engineer of the P.W.D., MSDCL (MSEB), District Collector, the concerned Bank Managers, 
Prison Officer, Post Office, Telecom Office,NIC., etc., considering the nature of the work of the 
subcommittee,to look after the core systems pertaining to the documentation management; utilities 
management;infrastructure and facilities management including security management, financial system 
management (audits; accounts;payments).

3. To prepare a Calender of their meetings and organize the meetings of the District Level Committee.



4. To follow up the decisions taken by the Committee and Sub-Committees.
5. To oversee that the library section is updated.

15. Para NO.10. (XI)(1). IT SYSTEM MANAGEMENT:

Ensure that IT systems of the Court comply with standards established by the High Court and are fully functional:

1. E-MANAGEMENT: Implementation and managing requirements under the e-Courts project includinq 
the data entry initiation as well as managing the service rollout under, the e-Court project. .,,~,

2. To monitor and ensure that all IT Systems of the Courts are fully functional and work as per the 
standards established by High Court.

3. To plan and manage the optimum use of the CIS for all possible purposes like copying, Muddemal, 
accounts, fine,dead-stock, dispatch, library, court-fees, cases-institution and disposal, generation of 
process, Roznamas etc.

4. To evaluate and implement a project for digitalization of the Court Records, in a time bound and phased 
manner.

5. To prepare and submit projects for the software programmes for different purposes as per the needs.
6. To suggest inclusion, exclusion or modification of the fields in the data feeding in the CIS viz., inclusion 

of categories of physically challenged litigants etc.

16. Para No.10. (XI)(2). IT SYSTEM MANAGEMENT :

Feed the proposed National Arrears Grid to be set up to monitor the disposal of cases in all the Courts, as and 
when it is set up:
/

 To plan and monitor the feeding of the National Arrears Grid whenever it is set up to monitor the disposal of cases.

ek- iz  ca  /kd ;kaps dk;kZy;  

fyfid&Vadys[kd %& Ekk-izca/kd ;kaP;k funsZ'kkuqlkj vkLFkkiuk o brj foHkkxkaP;k lacf/kr fofo/k vgoky] i=kaps   
elqns r;kj dj.ks] dsanz kpk ekfgrhpk vf/kdkj dk;n;kUo;s  vkysys  vtZ  laca/khr uksanoghr uksan 
dj.ks o ek-izca/kd ;kP;kiq<s iq<hy ;ksX; R;k dk;ZokghlkBh Bso.ks-



i=O;ogkj foHkkx
    
lgk¸;d izca/kd %& i=O;ogkj [kkR;k'kh laca/khr loZ  vko';d dkes- vkod o tkod Viky rikl.ks  vkLFkkiuk 

foHkkxkrhy fu;qDrh o rRle dkes  c?k.ks] ys[ku lkeqxzh o nwj/ouh ;k fo"k;kph loZ  dkes igk.ks-  
;k O;frfjDr izca/kd o vfr- izca/kd ;kaps dMwu osGksosGh lksio.;kr vkysyh loZ dkes dj.ks-

vf/k{kd %&     OkxZ �3 o oxZ 4 oxZ ph [kkrsfugk; pkSd'khph dkes igk.ks
    frekgh] lgkekgh] okf"kZd vgoky r;kj d:u ikBo.ks-  oxZ  3 o 4 ph T;s"Brk lwph r;kj 

dj.ks] vuqdaik rRokojhy izdj.ks  r;kj d:u ek- mPp U;k;ky;] eqacbZ  ;akpsdMs ikBfo.ks] oxZ �3 
oxZ 4 p s LFkk;hRokps  vkns'k dk<.;kps  dke dj.ks] oxZ  3� o 4 e/khy deZpk&;a kph ekfgrh 
r;kj d:u lgk-izca /kd ;kapsdMs  lqiwnZ  dj.ks] rlsp oxZ  �3 o 4 ;kaph dk;ei.kkps  Qk;n;kps  
izek.ki= ns.;klaca/kh ekfgrh r;kj dj.ks-

       3- vkLFkkiuk foHkkxkrhy loZ  fuosnui=s r;kj dj.ks] oxZ 3� o 4 e/khy deZpk&;kaph ekfgrh r;kj 
d:u lgk¸;d izca/kdkdMs lqiwnZ dj.ks] >sjkWDl o nwj/ouhlsos laca/khr loZ dkes igk.ks 
4- 'kklfd; eqnz.kky;krwu gks.kk&;k loZ  oLrawpk iqjoBk rlsp eqnz.kky;krwu ;s.kk&;k loZ  ckchpk 
ri'khyokj ys[kktks[kk Bso.ks] iqjoBk >kysY;k loZ  oLrwaph dk;kZy;hu ukasn dj.ks  rlsp ofj"Bkauh 
lkafxrysyh foHkkxkrhy brj dkes dj.ks-

fyfid&Vadys[kd%& 1- vkysY;k loZ  i=kaoj vkod dzekad ns Åu R;kph ukasn oghr uksan d:u rh laca /khr foHkkx o 
U;k;ky;kr ikBo.ks rlsp iksLVkus  o dq fj;jus vkysyh i=s  ?ksÅu R;kps foHkkxokj foHkktu d:u rh 
lac/khr foHkkxkauk ikBo.ks-
2- ckgsj ikBfo.;kP;k loZ Vikykauk tkod dz- nsÅu Viky fnysY;k iRR;koj iksgpfo.;kph O;oLFkk 
dj.ks] iks"Vkus ikBoysY;k Viky frdhVkpk tek [kpZ Bso.ks-  R;kph uksan Viky oghr dj.ks] dzekad 
fnysY;k i=kph uksan lac/khr oghr ?ks.ks- 



3- loZ r`rh; o prwFkZ Js.khrhy deZpk&;akP;k xksiuh; vgoky uLrh o oS;Drhd uLR;k lkaHkkG.ks 
4- 'kklfd; eqnz.kky;krwu gks.kk&;k loZ  oLrwapk iqjoBk rlsp eqnz.ky;krwu ;s.kk&;k loZ  ckchaapk 
ri'khyokj ys[kktks[kk Bso.ks] iqjoBk >kysY;k loZ oLrwaph dk;kZy;hu uksan dj.ks 
5- ek- U;k;k/kh'k- ;kaP;k 'kklfd; fuokLFkkuka  lanHkkZr dk;Zokgh dj.ks] ek- U;k;k/kh'k ;kaP;k 
fuoklLFkkuh nqj/ouh o baVjusV lsok miyC/k d:u ns.ks-  ek- mPp U;k;ky;krqu vkysyh ifji=ds  
loZ ek- U;k;k/kh'k- ;kaP;k U;k;ky;kr forjhr dj.ks- ek- iz /kku U;k;k/kh'k ;kps  ekQZr ek-mPp 
U;k;ky; fdaok brj dks.kR;kgh fBdk.kh ikBfo.;kph i=s  ek- iz/kku U;k;k/kh'k ;kaP;k dMs  lknj 
dj.ks- U;k;k/kh'k o vf/kdk&;kaph nwj/ouh tksM.kh fdaok uO;kus nwj/ouh miyC/k d:u ns.sk ckcrph 
loZ dkes ikgk.ks-  
6- Hkkjrkrhy fofo/k jkT;krhy U;k;ky;krwu vkysyh leUl]uksfVl o brj dkxni=s  ek-y?kqokn
U;k;ky; o egkuxj naMkf/kdkjh ;kaP;kdMs iq<hy dk;Zokgh lkBh ;k|k d#u ikBfo.ks] 

7-  oxZ �3 o 4 e/khy deZpk&;kaP;k [kkrsfugk; pkSd'kh dkeh enr dj.ks-
8-  ek- vf/k{kd ;kauh fnysyh Vdays[kukph dkes iw.kZ dj.ks] R;kauk enr dj.ks

nIrjh %& dk;kZy;hu dkxni=kaps  uLrh r;kj dj.ks] foHkkxkrwu dk<.;kr ;s.kkjh ifji=ds  vkf.k lwpuki=ds  
;kaps vkns'kkuqlkj okVi dj.ks  o lwpukQydkoj] gtsjhiVkoj yko.ks- ek-mPp U;k;ky;] eqacbZ] 
ea=ky; vkf.k brj foHkkxkrwu ;s.kk&;k fue=a.kif=dk ek-U;k;k/kh'k o vf/kdkjh ;kauk ns.ks- 

f'kikbZ %& foHkkxkrhy vko';d loZ dkes dj.ks o Vikykph us vk.k dj.ks rlsp lkQlQkbZph dkes dj.ks-

vihy [kkrs
¿dkxn & i= cak/k.kh foHkkx Às
vf/k{kd %& jhV uksanogh v|;kor Bso.ks] vfHkys[kk foHkkxkrwu vkysys  [kVys  fLodk#u R;kph foHkkxkrhy 

deZpk&;ke/;s foHkkx.kh dj.ks] i=O;ogkj] dkxni= cka/k.kh rikl.ks] isij cqd o vfHkys[k mPp o 
loksZPp U;k;ky;kr ikBo.ks-  rlsp izca/kd o miizca/kd ;kaP;k vkns'kkaph vaeyctko.kh dj.ks-



lgk¸;d vf/k{kd %&issij cqd rikl.ks] vihy isij cqdph ekaM.kh dj.ks] vf/k{kdkaP;k xSjgtsjhr R;kaph dkes  dj.ks] rlsp 
izca/kd o miizca /kd ;kP;k vkns'kkaph veyctko.kh dj.ks] vfiy [kVY;ke/khy isij cqd o 
vfHkys[kk i=akph fdzehuy eWU;qvye/khy rjrqnh uqlkj ekaM.kh dj.ks] bR;knh-

fyfid@Vadys[kd %& [kVY;kaP;k dkxni=kaP;k Nk;kafdr izrhph rikl.kh] Vadys[kukph dkes U;k;ky;hu fyihd@Vadys  [kd   
;kuk foHkkx.kh dj.ks] gks;@ukgh pk 'ksjk dkxn QkM.kh foHkkxkyk iqjfo.ks] rlsp Vadys[kukps  loZ
dkes] vfiy [kVY;ke/khy isijcq d o vfHkys[kk i=kph fdzehuy eWU;qvye/khy rjrqnh u qlkj  
ekaM.kh dj.ks] bR;knh

CkkabZMj %& isssij cqd] ys[kk] dksVZ uksfVl b- ph cka/k.kh dj.ks-

f'kikbZ %&  issij cqd o ys[kk b- ps xB~Bs mPp U;k;ky;kr iksgpfo.ks o f'kik;kph vlysyh brj dkes-

vihy & foHkkx  ¼QkStnkjh½
lgk¸;d izca/kd %& 1½ l= U;k;ky;kps  ys[kh gqdwe riklwu lgh d#u dfu"B U;k;ky;kyk ikBfo.ks-�

�2½ mPp U;k;ky;kP;k ys[kh gqdqekuqlkj vkns'k iwrZrk izekf.kr d#u ijr ikBfo.ks-
� 3½ i=O;ogkj dj.ks] izekf.kr udykaoj lg;k dj.ks] f'k{kk >kysY;k vkjksihps  lqiqnZxhps vf/ki= lgh 

   d#u dkjkx`gkr ikBfo.ks o izeq[k U;k;kf/k'kakdMwu [kVys fuf'pr d#u use.ks-
      4½ deZpkjh oxkZoj ns[kjs[k Bso.ks-  [kVyk uksan iqLrdke/;s  lg;k dj.ks  o izca /kdkuh brj usewu 

        fnysyh brj dkes dj.ks-  

lgk¸;d vf/k{kd %& 1½ QkStnkjh vihys] QkStnkjh iqufuZjh{k.k vtZ] tkfeu vtZ o fdjdksG vtkZph rikl.kh d#u eq[; 
uksan.kh iqLrdkr nk[ky dj.ks rlsp izR;sdkph uksan LVWEi o fujh{k.k iqLrdkr ?ks.ks-

� 2½ vihy o iqufuZjh{k.k vtZ  uksn dsY;kuarj eq[; U;k;k/kh'kka dMs ;ksX; U;k;ky; usewu ?ks.;klkBh 
lgk;d izca/kdkcjkscj ?ksÅu tk.ks-

3�½ LVWEi uacjus  uksan >kysys  QkStnkjh vihy o QkS tnkjh iqufuZjh{k.k vtkZuk U;k;ky;kP;k 



vkns'kkuqlkj eq[; uacj ns.ks- 
4½ egkuxj naMkf/kdkjh U;k;ky;kdMwu QkStnkjh vihykr] iqufuZjh{k.k vtkZr o fdjdksG vtkZr 
vkysys izkjafHkd ¼ewG½ uksan o dk;ns'khj dkedkt dkxni=s  Lohdkj.ks  o rs  riklwu R;kaph uksn 
lacaf/kr uksan.kh iqLrdkr ?kss.ks- 
5½ izekf.kr izrh riklwu R;koj lgk¸;d vf/k{kd Eg.kwu Lok{k&;k dj.ks-

fyfid@Vadys[kd%& 1½ Lk= U;k;ky;kps  vafre gqdwe] lwpuki=] LFkfxrh gqwdwe] dkjkx`gkrwu vkysyh i=s  eq[; egkuxj 
naMkf/kdkjh ;kaP;kdMwu vkns'kkph iwrZrk d#u vkysY;k loZ  i=kaph (Compliance Report of Chief 

Metropolitan Magistrate) vkod uksan.kh iqLrdkr uksan.kh dj.ks  rlsp vkysY;k rdzkj i=kaph uksn 
dj.ks-  �
2½ ojhyizek.ks vkns'k iwrZrk vgokykaph tkod iqLrdkr uaksn ?ks.ks- (Cross Entry)

�3½ vfuf.kZr vihys] iqufuZjh{k.k (Revision) vtZ vkf.k brj vtkZe/;s  vkysys vgoky ¼Report½ 
lwpuk b-U;k;ky;kr ikBfo.ks] U;k;ky;krwu vihy o fjfOgtu vkf.k tkfeu izdj.kkr e/;s  vkysY;k 
fooj.k if=dk (Statements) rikl.ks  o R;kuqlkj ekfld] =Sekfld]lgkekgh o okf"kZd fooj.k i= 
r;kj dj.ks-

� 4½ izR;sd U;k;kf/k'kkuqlkj pkj efgU;kps fooj.k i=s (Four monthly) r;kj dj.ks o mPp 
U;k;ky;kr ikBfo.ks-
�5½ nj efgU;kyk U;k;ky;karwu ;s.kk&;k fooj.k if=dsuqlkj izR;sd dksVkZps  f'kYyd fooj.k 
i= r;kj dj.ks- 
6½ e/;orhZ rkGscan if=dk r;kj dj.ks- 
7½ vihy o fjfOgtu e/;s  U;k;ky;karwu vkysys  dkxni=s  (Matters)  vko';d rh dkjokbZ  
>kY;kuarj] lacf/kr U;k;ky;kauk dksVkZr ijr ikBfo.ks] vfuf.kZr o vafre fudky ykxysyh QkS tnkjh 
vihy] iqufuZjh{k.k vtZ] tkehu vtZ  o fdjdksG vtkZe/;s  vkysyh dkxni=s  lacaf/kr dksVkZrwu 
fLodkj.ks] lacaf/kr uksn iqLrdkr R;kaph uksan dj.ks] fLodkjysY;k dkxni=ke/khy izR;sd dkxn 



iMrkGwu rs  vkns'k iwrhZlkBh Vadys[kdkuk usewu ns.ks] ykssdvfHk;ksDrk (Public Prosecutor) ;kaps  
mifLFkrh izek.ki= r;kj dj.ks] naMuh; vihy] iqufuZjh{k.k vtZ  tkehu vtZ  o fdjdksG vtkZP;k 
vafre fudkykph uksn eq[; ukasn iqLrdkr fygh.ks] l= U;k;ky;kaP;k QkStnkjh vihy] fjfOgtu vtZ] 
tkehu vtZ o fdjdksG vtkZe/;s >kysys vafre gqdwe] lwpuki=] LFkfxrh gqdwe ;kaph tkod 
iqLrdkr uksan d#u dfu"B U;k;ky;kr ikBfo.;klkBh eq[; naMkf/kdkjh dk;kZy;kr ojhy izr 
ikBfo.ks] ojhy vkns'kkaph f}rh; izr lca/khr iksyhl LVs'kuyk ikBfo.ks] rq#ax vf/k{kd ;akP;kdMs  
funksZ"k BjysY;k vkjksih djhrk lksMi= ikBfo.ks  rlsp xqUg;ke/;s  f'k{kk >kysY;k vkjksihauk rq#a xkr 
jokuk dj.;klkBh vf/ki= ikBfo.ks] QkStnkjh vihy] fjfOgtu vtZ] tkehu vtZ  o fdjdksG 
vtkZrizekf.kr izr feG.;klkBh vkysys  vtZ fLodkj.ks] Vadysf[kr izekf.kr iz fr ofj"Ba kP;k lg;k 
>kY;kuarj iq<hy dkjokbZlkBh l= foHkkxkr ikBfo.ks] izekf.kr izrhlkBh vkysY;k vtkZps Vkp.k r;kj 
d#u lacaf/kr dksVkZr ikBfo.ks �] izekf.kr izrh r;kj >kY;koj R;akph ;knh d#u lwpuk Qydkoj 
yko.ks] mPp U;k;ky;krwu vkysY;k laca/khr gqdwekizek.ks  lapkj.k (Transmission) i= r;kj d#u 
dfu"B U;k;ky;kr ikBfo.ks] lapkj.k i=kyk vuql#u dfu"B U;k;ky;krwu vkysY;k ewG uksan o 
dk;ns'khj dkedkt dkxni=s  (Record and Proceedings)  o l= U;k;ky;krhy laca/khr ewG 
dkxni=kaph o dkedktkph rlsp vafre fudkykaph izr ,df=r d#u rhu izrhr nLr,sot (File) 
r;kj d#u mPp U;k;ky;kr ikBfo.ks] mPp U;k;ky;hu ys[kh gqdwe ¼ Writs) laca/khr U;k;k/kh'kakdMs 
?ksÅu tk.ks] o R;kaph mPp U;k;ky;kps Loar= vkod@tkod uksan.khiqLrdkr uksan dj.ks-

f'kikbZ %&  izekf.kr izrh] vafre gqdwe o brj dkxni=a koj l= U;k;ky;kph eksgj yko.ks] fudkykr   
fu?kkysY;k l= U;k;ky;krhy dkxni=kaph ;ksX; oxZokjh d#u dzeokj o o"kkZuqlkj ykowu Bso.ks] 
jkstP;k jkst laca f/kr dksVkZps  dkxni=s  dksVkZr ?ksÅu tk.ks  o dkgh dkxni=s  Viky dk;kZy;kr 
RPAD/U.C.P. dj.;klkBh ?ksÅu tk.ks] foHkkxkP;k dkedktklkBh mPp o dfu"B U;k;ky;krwu 
vkysyh dkxni=s o nLr,sot (Files/Record & Proceedings) laca/khr U;k;ky;kr  ?ksÅu  tk.ks]
lgk¸;d izca/kd o brj deZpk&;kauh lakfxrYksyh dkes dj.ks-



gqdweukek foHkkx    (Decree Dept.)  

lgk¸;d izca/kd %& izekf.kr udyk rikl.ks o lg;k dj.ks] gqdweukes ¼fMDz;k½ rikl.ks] foHkkxizeq[k Eg.kwu i;Zos{k.k 
   dj.ks-

vf/k{kd %& gqdweukes rikl.ks] ijrkok izek.ki=s rikl.ks] gqdweukE;kph vaeyctko.kh] vf/k{kdkaph dkes
   Vadys[kdkauk nLr,sot Vadfyf[kr dj.;klkBh foHkkxwu ns.ks]

fyfid&Vadys[kd   %& nLr,sotkaph pkSd'kh] eqnzakd Qh ijrkok izek.ki=s  cufo.ks] nLr,sot fLodkj.ks] gqdweukes  
   cufo.ks] cksMZ cufo.ks]  o brj loZ Vadys[kukph dkes

ukbZd              %& f'kikbZ oxkZyk dkes usew.k ns.ks] gqdweukE;kaoj f'kDdkeksrZc dj.ks]
f'kikbZ %& nLr,sot f'kykbZ dj.ks] nLr,sot us vk.k dj.ks 

ns[kHkky foHkkx
lgk¸;d izca/kd %& ns[kHkky foHkkxkP;k vf/kiRR;k[kkyhy dk;kZy;hu bekjrh lanHkkZrhy rdz kjhaps  fuokj.k dj.ks] 

dk;kZy;kP;k nksUgh bekjrh vkf.k cWjsDle/;s  xjtsuqlkj cka/kdke vkf.k fo|q r lanHkkZr ;s.kkjh loZ  
dkes d#u ?ks.sk] lkoZtfud cka/kdke [kkrs  vkf.k fo|q r [kkrs  ;kaP;k lacf/kr vf/kdk&;ka  cjkscj  
fudMhP;k dkeklkBh lferh U;k;k/kh'k lkgsckaP;k vkns'kko#u cSBdk ?ks.ks-  ojhy loZ  dkeklkBh 
lferh U;k;k/kh'k lkgscakleksj ys[kh fuosnus  lknj dj.ks  vkf.k R;kaP;k vkns'kkuqlkj laca f/kr 
dk;kZy;akcjkscj rlsp ekuuh; mPp U;k;ky;kcjkscj i= O;ogkj dj.ks] ofj"BkaP;k vkns'kakps  ikyu 
dj.ks-

fyfid@ Vadys[kd %& Ekkuuh; U;k;k/kh'k] ekuuh; izca /kd rlsp ekuuh; foHkkxh; lgk¸;d izca/kd ;akP;k vkns'kkuqlkj 
fnysY;k dkekph osGsoj iwrZrk dj.ks o dkes d#u ?ks.ks-



dksVZfdij %& Ekkuuh; U;k;k/kh'k] ekuuh; izca/kd rlsp ekuuh; foHkkxh; lgk¸;d izca/kd ;kaP;k vkns'kkuq lkj 
fnysY;k dkekph osGsoj iwrZrk dj.ks o dkes d#u ?ks.ks-

mn~okgd %& mn~okgu pkyfo.ks] rlsp izca/kd lkgscakuh usewu fnysyh dkes dj.ks-
>sjkWDl vkWijsVj %& isijcqd] cksMZ] vfiysV foHkkx rlsp fofo/k dksVkZrhy egRokph o vU; dkes  >sjkWDl d#u ns.ks] 

fofo/k fBdk.kkagwu vkysY;k LVsUlhy dV d:u] R;kaP;k vko';d rs rso<;k izrh dk<.ks-
lQkbZxkj %& U;k;ky;kP;k vkokjkrhy lkQlQkbZ dj.ks rlsp izlk/kux`gakph lkQlQkbZ dj.ks-
okgupkyd %& Ekkuuh; U;k;k/kh'k lkgsc ;kaP;k okgukaoj dk;Zjr jkg.ks-
Qk;j okWpj %& bekjrhe/;s vkx ykxw u;s ;kph n{krk ?ks.ks o vkx ykxY;kl ojh"BkaP;k lgdk;kZus o ekxZn'kZuk uqlkj 

vko';d rs mik; ;kst.ks-

nkjoku %& U;k;ky;krhy mn~okgu pkyfo.ks] U;k;ky;hu bekjrhojhy jk"Vª/ot osGsoj p<fo.ks  o mrjfo.ks  
vkf.k U;k;ky;kP;k o foHkkxkP;k pkO;k tek d#u ?ks.ks] jk=h loZ xsV can dj.ks

geky %& U;k;ky; o foHkkx m?kMwu o can d#u ?ks.ks] lkQlQkbZ dj.ks-

nwj/ouh foHkkx

nwj/ouh pkfydk %& nwj/ouh laca f/kr usewu fnysyh] rlsp ofj"BakP;k osGksosGh feG.kk&;k vkKsuq lkj nwj/ouhojhy dke 
    dj.ks- 

xzaFkky; foHkkx

lgk¸;d vf/k{kd %& ofj"BkaP;k vkns'kkuqlkj U;k;kf/k'kakps xazFkky; foHkkxkrhy dkekoj ns[kjs[k dj.ks o xzaFkky;krhy dkes 
dj.ks- rlsp iqLrdkauk lqfLFkrhr Bso.;klkBh fu;feri.ks okGohP;k vkS"k/kkph Qokj.kh d:u ?ks.kss-

fyfid@Vadys[kd %& lgk- vf/k{kd ;kauh usewu fnysyh dkes] rlsp xza Fkky; foHkkxkr ufou ;s.kk&;k iqLrdkaph uksan 
uksanoghr d:u R;kauk dzekaad nsowu fu;ekuqlkj R;kaps oxhZdj.k dj.ks- rlsp loZ iqLrdkapk esG Bso.ks



f'kikbZ   %& iqLrdkaph U;k;ky;kr fdaok foHkkxkr us vk.k dj.ks- rlsp ofj"Vkauh fnysyh brj dkes- 

Lk= vfHkys[kk foHkkx

vf/k{kd%& vfiykr tk.kkjh izdj.ks] ;ksX; R;k rikl.;kd:u isijcq d foHkkxkl ikBfo.ks] fofo/k U;k;ky;karwu 
vkysys isilZ psd d#u  ?ks.ks  o fljh;y d#u foHkkxkr ykowu ?ks.ks]  tqUkh izdj.ks] [kVys  oxZokjh 
foHkktu d#u ?ks.ks o R;akph uksan  uksanoghr d#u ?ks.ks-  ek- mPp U;k;ky;krwu vkysys  isilZ psd 
d#u ?ks.ks o foHkkxkrhy deZpk&;akoj ns[kjs[k dj.kss-

fyfid@Vadys[kd %& ek- mPp U;k;ky;krwu vkysys  izdj.ks] [kVys  fLodkj.kss  o ek- mPp U;k;ky; rlsp ek- loksZPp 
U;k;ky; e/kwu vkysyh izdj.ks] [kVys Lohdkj.ks dj.ks o isijcqd foHkkxkr ikBfo.ks] dksVkZr fudky 
ykxysys [kVys o izdj.kkaph uksan d#u ?ks.ks-  rlsp rh izdj.ks  dzekuqlkj Bso.ks] lacf/kr iz dj.ks] 
[kVys ekfxrY;kl isijcqd foHkkx fdaok lac/khr foHkkxkr ikBfo.ks] tqUkh izdj.ks] [kVY;kaps  uacj 
d#u] l= foHkkx o isijcq d foHkkxkl ikBfo.ks  rlsp vfiy ulysY;k [kVY;ka aph fu;ekuqlkj 
oxZokjh dj.ks-

f'kikbZ %& U;k;ky;krwu vkysys  laiysys  [kVys  dzekus  foHkktu d#u jWde/;s  yko.ks] rlsp brj foHkkxkr 
ykx.kkjs [kVys dk<wu ns.ks-

ys[kk@ih,y,@jktif=r vf/kdkjh foHkkx
lgk¸;d izca/kd  %& ns;ds rikl.kh] i=O;ogkj] jtsps vtZ ek- iz/kku U;k;k/kh'kkadMs  eatwjhlkBh ?ksÅu tk.ks-
vf/k{kd  %& jks[kiky]ixkj ns;ds  vk;dj QkWeZ] Hkfo"; fu/kh fuokZg fu/khph ns;ds o xV foE;kph ns;ds o lsokiV 

rikl.ks] ofj"Bkauh usewu fnysyh foHkkxkrhy brj loZ dkes dj.ks-
lgk;d vf/k{kd %&lsokfuo`Rrh izdj.ks  r;kj dj.ks] deZpk&;ka P;k xV foek ;kstusph ns;ds  cufo.ks o R;k lanHkkZrhy 



loZ dkedkt igk.ks] deZpk&;ka P;k ixkjkrwu ,y-vk;-lh-] mPp U;k;ky; lkslk;Vh] ea=ky; 
lkslk;Vh- ih-,y-vk;- ;kaph ;ksX; rh dikr d#u ixkjkP;k ;k|k r;kj dj.ks]osru ns;ds] ohtsph 
ns;ds] lWE;qpjh ns;ds] vk;dj o i=O;ogkj]

fyfid&Vadys[kd %&ixkj ns;ds  o R;k lanHkkZrhy vk;dj o brj uksanog;ka  fygh.ks] oxZ 3 o 4P;k lsokiqLrdkaps laiw.kZ  
dke igk.sk] oxZ 3 o 4 P;k Hkfo";  fuokZg fu/khps laiw.kZ dkedkt igk.ks] oxZ 3�P;k lsokiqLrdkaps 
laiw.kZ dke igk.ks o izR;sd efgU;kps  [kpZ esGkaps fooj.ki= r;kj dj.ks] vFkZladYih; vankti=d 
r;kj dj.ks] vdfLer [kpkZph ns;ds r;kj dj.ks  ¼f'kikbZ HkRrk] LFkk;h vxzhe] orZeku i= ijrkok] 
okgrwd [kpZ bR;knh½] oSn;dh; ns;ds] Loxz ke izokl ns;ds  r;kj dj.ks] U;k;ky;kP;k gqdwekuqlkj 
nkO;ke/khy oknh@izfroknhauk /kukns'k ns.ks] o R;kph uksan iqLrd ^Mh* e/;s  ?ks.ks]  ^lh* o ^Mh* 
iqLrdkrhy uksanhP;k P;k myV uksanh ?ks.ks] tqU;k ^lh* o ^Mh* P;k myV uksan ?ks.ks] Ldz ksy njegk 
r;kj dj.ks- C''G' DFB rkGscan r;kj dj.ks] fooj.ki=kps [kpZ esG ?kky.ks o vgoky njegk r;kj 
d#u ikBfo.ks] oxZ 3� o 4� pk gtsjhiV cufo.ks  o xSjgtj deZpk&;kaP;k ukokleksj dzkWl dj.ks 
rlsp m'khjk vkY;kph uksan gtsjhiVkoj uewn dj.ks] rlsp fdjdksG jtsps  vtZ ?ksmu gtsjhiVke/;s  
uksan dj.ks]'kklfd; vxzhe lac/kh] vkdLehd [kpkZph ns;ds r;kj dj.ks ¼nwj/ouh]csLV½] U;k;ky;hu 
vkns'kkizek.ks jDde ?ks.ks o cWadsr Hkj.kk dj.ks-  rlsp C,G,I iqLrdkar uksan ?ks.ks] izokl HkRrk ns;ds] 
lsokiV] Ogsds'ku fooj.k i= o Hkfo";fuokZg fu/khph ns;ds] U;k;k/kh'kkaph ixkjkph ns;ds r;kj dj.ks] 
'kklu o mPp U;k;ky;k'kh i=O;ogkj o Vadys[ku dj.ks-

f'kikbZ %& dk;kZy;hu vf/kdk&;kauh lksifoysyh dkes dj.ks-
[kMkZ foHkkx   ¼  Board Dept.½

lgk¸;d izca/kd %& [kMkZ foHkkxkr uohu nk[ky >kyssys nkos rikl.ks
vf/k{kd %& U;k;ky;kae/khy laiysys nkos rlsp izyafcr nkos  riklwu efgU;kps] pkj efgU;kps] lgk efgU;kps  o 

okf"kZd fooj.k i= mPp U;k;ky;kr ikBfo.ks] tqus  izyafcr vlysys  nkos  eq[; U;k;kf/k'kka dMwu 



U;k;ky; dzekad oxhZd`r d#u lacf/kr U;k;ky;kr ikBfo.ks-

lgk¸;d vf/k{kd %& U;k;ky;kae/khy laiysys  nkos rlsp izyafcr nkos  riklwu efgU;kps] pkj efgU;kps] lgk efgU;kps  o 
okf"kZd fooj.k i= r;kj dj.ks] pWfjVh vtZ] vihy] fjOg;w  fiVh'ku] ewy nRrd ?ks.ksckcrps  vtZ  
nk[ky d#u ?ks.ks  o uarj R;kl u acj ns Åu lacf/kr U;k;ky;kr ikBfo.ks]uohu vkysY;k o mPp 
U;k;ky;krwu vkysY;k fjVl~ ph uksan.kh dj.ks o ;ksX; R;k U;k;ky;kr ikBfo.ks rlsp fjVl~ izekf.kr 
d#u mPp U;k;ky;kr ikBfo.ks o fjV lac/khP;k uksanh jftLVjyk dj.ks]

fyfid&Vadys[kd %& mPp U;k;ky;krwu vkysY;k fjVph uksan.kh dj.ks  o ;ksX; R;k U;k;ky;kr ikBfo.ks  rlsp fjV 
lac/khps nkos  'kks/kwu dk<.ks  o fjV izekf.kr d#u mPp U;k;ky;kr ikBfo.ks  rlsp fjV lac/khP;k 
uksanh jftLVjyk dj.ks] U;k;k/kh'kkauh laifoysys  nkos  rlsp mjysys  nkos  riklwu efgU;kps] pkj 
efgU;kps] lgk efgU;kps  o okf"kZd fooj.k i= r;kj dj.;kl enr dj.ks]leUl] pWfjVh uksVhl 
nkos] uksVhl vkWQ eks'ku] psacj leUl b- jftLVj ,-Mh- Mkds}kjs  ikBfo.ks o R;kph uksan dj.ks  rlsp
lfoZl izfrKk i= rikl.ks-  ftYgk U;k;ky;akuk lhy i= ikBfo.ks  rlsp Mkd?kjkyk pkSd'kh i= 
ikBfo.ks]U;k;ky;krwu vkysY;k uksVhlkaph jftLVjyk uksan.kh o uacj d#u R;kyk Mkd frfdV ykowu 
Mkd?kjkr ikBfo.ks rlsp nkO;krhy Qsjcnykph uksan lqV jftLVjyk d#u U;k;ky;kr ikBfo.ks]leUl] 
lk{khnkj leUl] fouarh i= r;kj d#u jftLVjyk uksan dj.ks] rlsp U;k;ky;kP;k vkns'kkuqlkj 
uksVhl vkWQ eks'ku] psacj leUl] leUl QkWj ttesaVph uksan.kh dj.ks] [kMkZ  foHkkxkr lax.kdke/;s  
uohu nkO;kaph uksan dj.ks  rlsp lax.kdh; loZ dkes dj.ks][kMkZ foHkkxkrhy Vadys[kukph loZ  dkes 
dj.ks] [kMkZ foHkkxkr uohu izekf.kr dsysY;k nkO;kaph nkok uksanogh e/;s uksan dj.ks vkf.k U;k;ky; 
'kqYdkph uksan dj.ks  rlsp fooj.k i= r;kj d#u uksan dsysys  nkos iz/kku U;k;kf/k'kkadMwu U;k;ky; 
dzekad ?ksmu lacf/kr U;k;ky;kr iq<hy dk;ZokghlkBh ikBfo.ks-

f'kikbZ %& f'kikbZ oxkZph dkes dj.ks



fnok.kh vfHkys[kk foHkkx

lgk¸;d izca/kd %& vfHkys[kk foHkkxkrhy loZ  deZpk&;kaP;k dkedktkoj ns[kjs[k dj.ks] dk;kZy;hu vkns'kkaps  ikyu 
dj.ks] nkO;ke/;s  nk[ky dsysyh ewG dkxni=s  vtZnkjkaP;k ekx.khuqlkj ;ksX; vkns'k ?ksÅu ijr 
dj.ks] deZpkaaa aaa aaa&;kaP;k dkekpk vk<kok ¼fjiksVZ½ ofj"Bkauk lknj dj.ks] U;k;ky;kP;k vkns'kkuq lkj 
nkO;ke/khy lq/kkj.kk (Amendments) oknhdMwu d#u ?ks.ks] deZpk&;kauk dkekps  okVi dj.ks] oknh] 
izfroknh] odhy o brjkaP;k rdzkjhaps  fuokj.k dj.ks] rlsp ofj"Bkauh th vfrfjDr dkes  fnyh 
vlrhy rh dj.ks- 

lgk¸;d vf/k{kd %& flOghy eWU;qvyP;k fu;ekizek.ks nkO;kps foPNsnu ¼fMLVªD'Au½ dj.ks-
fyfid&Vadys[kd %&flOghy eWU;qvyP;k rjrqnhizek.ks  tqus nkos u"V ¼fMLVªD'ku½  dj.ks] rlsp nkO;kaph ns[kHkky dj.ks]  

U;k;ky;krwu fudkykr  dk<ysys  nkos  rs   vls  ,e~-,-] ,e~-ih-] ,e~-ts-ih-] lh-,-]vWokMZ] LVWEi 
uacj]  ,e~- ,p~- ih-] dWOgsV] rlsp fnysY;k brj eWVlZ rikl.ks] jkstukek okp.ks] 'ksoVph  vkWMZj  o 
rkjh[k igk.ks] jftLVje/;s   R;kaph  uksaan  dj.ks   o fu;ekizek.ks  ,]ch]lh]Mh] QkbZYlps  fMLVªD'ku 
dj.ks] mPp U;k;ky; vihy nkO;kaps dkedkt iw.kZ d#u nkos mPp U;k;ky;kl ikBfo.ks] 
dk;kZy;hu vkns'kkaps  ikyu dj.ks] mPp U;k;ky;kr ykx.kkjs  vihy nkos  dksVZ  o brj foHkkxkrwu 
ekxowu ?ks.ks] Vadys[kdkadMwu lnj nkO;krhy  i{kdkjkauk  uksVhl r;kj d:u ikBfo.ks  o  R;k uqlkj 
nkO;kaps isijcqd r;kj d#u rs mPp U;k;ky;kr lknj dj.ks]  rlsp ofj"Bkauh osGksosGh u sewu fnysyh 
dk;kZy;hu drZO;s ikj ikM.ks] mPp U;k;ky;hu ;kfpdka lanfHkZr nkO;kaps oxZokjh d#u isijcqd r;kj 
dj.ks] rlsp ofj"Bkauh osGksosGh  usewu  fnysyh  vfrfjDr dk;kZy;hu dkes  ikj ikM.ks o vkns'kkaps 
ikyu dj.ks-

f'kikbZ %& ofj"Bkaps vkns'kkaps ikyu dj.ks] vko';drs uqlkj nkO;kaph dkxni=s tkxso:u dk<.ks o Bso.ks] 
rlsp rh dkxni=s lacf/kr U;k;ky; o foHkkxkr ?ksÅu tk.ks-



l=foHkkx
lgk¸;d izca/kd %& l= izca/kdkauk loZ dkekar enr dj.ks]  deZpkjh  oxkZoj  ns[kjs[k  Bso.ks] tkehunkj  dkxni=a kph 

iMrkG.kh  dj.ks]  lk{khnkj  leUl o  oS;fDrd eqpyD;koj Lok{kjh dj.ks] HkRrk fcykoj Lok{kjh 
dj.ks] okWjaV fu;ekuqlkj riklwu Lok{kjh  dj.ks] loZ dkjkx`gka'kh rlsp iksyhl Bk.;ka'kh vko';d rks  
i=O;ogkj dj.ks] R;kpizek.ks l= izca/kd ;kaps vuqifLFkrhr] vko';d drZO;s ctkfo.ks] rlsp mPp 
U;k;ky;] eqacbZ] o loksZPp U;k;ky; ;kaps vkns'kkuqlkj  dk;Zokgh gksrs dh ukgh ;koj ns[kjs[k Bso.ks- 

vf/k{kd %& dksVkZP;k vkns'kkph vaeyctko.kh dj.ks] dk;kZy;hu deZpk&;kaps  dkekps O;oLFkkiu  o ;ksX; okVi 
dj.ks] ek- izc/kdkaP;k  vkns'kkuqlkj  osGksosGh  fnysyh  dkes  dj.ks]  jksdM oghr  fnolk v[ksjhl 
;s.kk&;k jdekaph uksan ?ks.ks] lh- th- o naMkP;k jDde fLodk:u ikoR;k r;kj dj.ks]  tkehukph 
jDde] vgoky  riklwu  izc/kadkdMs  ikBfo.ks] jdekalca/khr i=O;ogkj dj.ks o i=kauk mRrj ns.ks] 
jks[kiky foHkkxkrhy deZpk&;kaP;k dkekoj y{k Bso.ks  o R;kauk enr dj.ks] fo"k;kuqlkj ;s.kkjh dkes  
ikj ikM.ks] ,Q-fM-vkj- ps  vgoky rikl.ks] dksVkZP;k  vkns'kkuqlkj  fdaerh eqn~nseky ns.ks  o ?ks.ks] 
fyyko dj.ks] [kkR;kr iSls tek dj.ks-

lgk;d vf/k{kd %&loksZPp o mPp U;k;ky;krwu vkysY;k loZ  fjVl~e/khy vkns'kkaph iwrZrk dj.ks  vkf.k lacf/kr dkjkx`g 
o iksyhl Bk.;kauk dGfo.ks]  uDdykalkBh  vkysY;k  vtkZa izek.ks uDdy ns.ks] eksDdk] iksVk] �
VkMk] ,e- ih-vk;-Mh- b- vf/kfu;ek[kkyhy dslsl jftLVj dj.ks] egkuxj  naMkf/kdk&;ka dMwu  
vkysys  nkos  riklwu  ?ks.ks]  R;kaph uksanoghe/;s uksan d:u ls'ku dsl uacj ns.ks] ofj"BkadMwu lnjgw 
uacj vlkbZu d:u dksVZ :ee/;s ikBowu ns.ks] ekfld] frekgh] pkjekgh] lgkekgh vkf.k okf"kZd 
QkStnkjh dkedktkaP;k lac/khP;k fudkykaps  fooj.k i= mPp U;k;ky;kr lknj dj.ks  o R;klac/khph 
brj dkes dj.ks-

fyfid&Vadys[kd %& QkStnkjh [kVY;kae/khy la dh.kZ vtZ o tkehu vtZ  nk[ky d:u R;kaojhy vkns'kkaph uksan dj.ks] 
eq[; U;k;kf/k'kka P;k gqdweko:u] ;k U;k;ky;kP;k v[kR;kjhrhy f'koMh] vU; U;k;ky;k'kh 
i=O;ogkj dj.ks] fofo/k [kVY;ka  varxZr nks"kkjksii= nk[ky d:u ?ks.ks-  rlsp R;kaps'kh lac/khr 



lafd.kZ vtZ vkf.k tkehu vtZ nk[ky d:u ojhy vkns'kkph uksan ?ks.k- dksVZ o foHkkxkae/kwu vkysyh 
loZ i=s o okWjaVoj fnuka d Vkdwu o tkod dzeka d  nsmu  iksyhl Bk.ks] mPp  U;k;ky; fdaok 
brj ;ksX; fBdk.kh ikBfo.ks- P.R.Bond ,Surety Bond, Cash Bond  p s dksVZ  fQ LVWEi dWUly 
d:u R;kph uksan Bso.ks] iksLV LVWEips  jsdkWMZ Bso.ks]loksZPp  o mPp  U;k;ky;krwu vkysY;k loZ  
fjVl~ o lac/khr ckchaph uksaan fjV jftLVj e/;s  dj.ks o  iwrZrk  d:u  iqUgk loksZPp o  mPp 
U;k;ky;kr ikBfo.ks] vVdiwoZ  tkehu vtZ  uksan.kh dj.ks] lR; izr o fjV ns.ks] ckWUaa aMl~ jks[k 
tkehukps  ckWUMl~  cufo.ks] f'k{ksps  okWjaV cufo.ks] fjV vkWMZj] vVdiwoZ  tkehu] tkehunkjkauh 
dksVkZr tkehuklkBh Bsoysyh fdlku fodkl i=] bafnjk fodkl i=] cWadsrhy eqnrBso ijr dj.ks]  �
iksyhl Bk.;kP;k lh-vkj- uacjizek.ks  eqn~nseky fLodkj.ks  o dksVkZP;k vko';drs  izek.ks ;ksX; R;k 
dksVkZe/;s  eqn~nseky  ikBfo.ks- iksyhl Bk.;kP;k lh-vkj-  u acjizek.ks dksVkZP;k  vkns'kkuq lkj  
eqn~nseky  Lohdkj.ks  rks O;ofLFkr Bso.ks o vko';drsuqlkj  dksVkZP;k vkns'kkuqlkj dslslP;k osGh 
rks dksVkZr ikBfo.ks- VªkULQj >kysY;k dslsle/khy eqn~nseky f'koMh dksVZ] fudkyke/;s   dk<ysY;k 
ls'ku dslslpk  eqn~nseky  fLodkj.ks  o uksanh ?ks.ks- la iysY;k dslslP;k eqn~nsekye/kwu  D.F., H.C. 

Appeal o  brj dksVkZr vko';drsizsek.ks  eqn~nseky ikBfo.ks- fudkykar dk<ysY;k dslpk vihy 
dkyko/kh laiY;kua rj R;ke/khy eqn~nseky ek- U;k;k/kh'k lkgscka P;k vkns'kkuq lkj u"V dj.ks] 
loZ U;k;ky;ke/khy  jkstukekaph o  vkns'kkph  iwrZrk dj.ks- gk;dksVkZrwu  o brj  dksVkZrwu vkf.k 
iksyhl Bk.;kae/kwu vkysyh i=s ¼Viky½ vkod uksanoghr rkj[ksuqlkj lfoLrj uksaa anfo.ks- uDdykalkBh 
vkysys vtZ o vtkZaps iSls fLodkj.As o ikorh r;kj dj.ks] r;kj >kysY;k uDdykaP;k  
izrh ofdykauk  o  v'khykauk ns.ks] Ogh-ih-vkjPkh oxZokjh dj.ks] Auction,return, Police 

Commr.,forfeited,  Mint,forged notes,  D.F. ) o R;kuarj dsY;koj R;kizek.ks R;kph iwrZrk dj.ks- 
VPR return dj.ks ¿dksVkZP;k vkns'kkizek.ks dksVkZyk ykx.kkjk eqn~nseky ns.ks ?ks.ks] vihy 
igk.;klkBh ;k|k r;kj dj.ks- eqn~nseky ijr dj.;klkBh Submission r;kj dj.ks] ekfld] 
pkjekgh] lgkekgh vkf.k okf"kZd QkS tnkjh dkedktka P;k laca/khP;k fudkykaps  fooj.ki= mPp 
U;k;ky;kr lknj dj.ks] QkStnkjh nkO;krhy fo/kh vf/kdk&;kph ns;ds] vkdfLed [kpkZps  laf{kIr 



ns;d]  vkdfLed [kpkZps] eglwykaps  ijrkos] O;ixr Bsohaph ns;ds r;kj dj.ks-jksdM ogh fygh.ks] 
dksVkZP;k vkns'kkuqlkj vkjksihalkBh ljdkjh [kpkZus  ofdykph use.kwd dj.ks] lk{khnkjkauk HkRrk ns.ks- 
lh-th- o naM uksanoghr iS'kkaP;k uksnh ?ks.ks]� tek gks.kk&;k naMkP;k jdekapk vgoky 'kklukl 
ikBfo.ks- Iyl o ek;ul eseks  r;kj dj.ks] vxksnj tkfeunkjkaps jftLVj e/;s uko psd d#u R;kyk 
Not stood izekf.kr dj.ks]loksZPp o mPp U;k;ky;krwu vkysY;k loZ  jhVl~ o laca/khr ckchaph uksan 
jhV jftLVje/;s dj.ks] ekfld LVsVesUV r;kj dj.ks- uequk ^d* e/;s tek >kysY;k jdekapk rkGscan 
rkj[kkaizek.ks r;kj dj.ks]� uequk *M^ vuker iznkukph nq¸;e izr r;kj dj.ks- jksdM foHkkxk'kh 
lacaf/kr i=] vgoky r;kj dj.ks-� naM] tkehu djkjukek] tkehu jDde] rkj.k jDde  b- P;k 
ikoR;k cuo.ks]  tkod oghr uksVhl] ysVj] leUl] okWjaV b- ph uksan dj.ks] loZ U;k;ky;krhy o �
foHkkxkarwu feGkysY;k ekfgrho#u lokZaps  ,d= Court Fee Stamp Cancellation Statement   
o"kkZrwu nksu osGk cufo.ks-iksyhl uksVhl ifji=d oghr iksyhl LVs'kuyk ikBfo.;kr ;s.kk&;k i=kaph 
uksan dj.ks-

f'kikbZ %& ofj"Bkaps vkns'kkaps ikyu dj.ks] l= foHkkxkrhy nkO;kps isij dksVkZr iksgprs dj.ks] eqn~nseky dksVkZr 
iksgpo.ks-

rikl.kh foHkkx

vf/k{kd %& flfOgy eWU;qvyizek.ks  loZ  U;k;ky;krhy foHkkxa kph rikl.kh d:u vgoky r;kj dj.ks  o 
flfOgy eWU;qvyizek.ks loZ [kkR;kph jftLVlZ vkf.k jsdWkMZ esaVsau dj.ks-

fyfid & Vadys[kd %& ofj"BkaP;k vkns'kko#u ojhy loZ dkes dj.ks-

¼rhu½ fu.kZ; ?ks .;kP;k iz fdz;sr vuqlj.;kr ;s .kkjh dk;Zin~/krh] rls p Ik;Zos {k.k vkf.k 



mRrjnkf;Ro iz.kkyh

1- Hkkjrh; lafo/kkukuqlkj vfLrRokr vkysys izpyhr dk;ns-
2- ek- loksZPp U;k;ky;] ek- mPp U;k;ky;kus  osGksosGh ikjhr dsysys  vkns'k o fuxZehr dsysys  

        ifji=ds-
3- fnok.kh o QkStnkjh fu;ekoyh o eqacbZ  uxj fnok.kh o l= U;k;ky; fu;ekoyh] 1948 
4- egkjk"Vª ukxjh lsok fu;e] rlsp 'kklukus fuxZehr dsysys fu.kZ; o ifji=ds-

¼pkj½ vkiyh dkes@dk;sZ ikj ikM.;klkBh R;ka P;kdMwu Bjfo.;kr vkysyh ekuds
    1- Hkkjrh; lafo/kkukuqlkj vfLrRokr vkysys izpyhr dk;ns-

2- ek- loksZPp U;k;ky;] ek- mPp U;k;ky;kus  osGksosGh ikjhr dsysys  vkns'k o fuxZehr dsysys  
      ifji=ds-

3- fnok.kh o QkStnkjh fu;ekoyh o eqacbZ uxj fnok.kh o l= U;k;ky; fu;ekoyh] 1948 
4- egkjk"Vª ukxjh lsok fu;e rlsp 'kklukus fuxZehr dsysys fu.kZ; o ifji=ds-

¼ikp½  vkiyh dkes@dk;sZ  ikj ikM.;klkBh  fda ok R;ka P;k fu;a =.kkr vlys ys fu;e 
vkf.k dk;sZ 

1- Hkkjrh; lafo/kkukuqlkj vfLrRokr vkysys izpyhr dk;ns-
2- ek- loksZPp U;k;ky;] ek- mPp U;k;ky;kus  osGksosGh ikjhr dsysys  vkns'k o fuxZehr dsysys  

      ifji=ds-
3- fnok.kh o QkStnkjh fu;ekoyh o  eqacbZ uxj fnok.kh o l= U;k;ky; fu;ekoyh] 1948
4- egkjk"Vª ukxjh lsok fu;e rlsp 'kklukus fuxZehr dsysys fu.kZ; o ifji=ds-



¼lgk½  vkiyh dkes@dk;sZ ikj ikM.;klkBh fdaok R;kaP;k fu;a=.kkr vlysys 
nLr,sotkaP;k izoxkZps fooj.k

1- fnok.kh] QkStnkjh  izfd;k lafgrk vkf.k eqacbZ  uxj fnok.kh o l= U;k;ky; fu;ekoyh] 1948 
uqlkj fofgr dsysY;k uksnaog;k Bso.;kr vkysY;k vkgsr- rlsp flOghy o fdz feuy eWU;qvy uqlkj 
dsysY;k fofgr uksanog;k 

¼lkr½ vkiys /kksj.k r;kj dj.;kP;k fda ok R;ka ph va eyctko.kh dj.;kP;k la nHkkZr] 
yksdka'kh fopkj fofue; dj.;klkBh fda ok yksdkadMwu fuosnus  dsyh tk.;klkBh 
vfLrRokr vlysY;k dks.kR;kgh O;oLFkspk rif'ky

ykxw ukgh 

¼vkB½ vkiYkk ,d Hkkx Eg.kwu fda ok lYyk ns.;kP;k iz ;kstuklkBh Eg.kwu ?kVhr ds ysY;k 
nksu fdaok vf/kd O;Dra haP;k feGwu cuys Y;k eaMGkps] ifj"knkps  fdaok lfeR;kaps 
vkf.k vU; fudkykaps fooj.k ----------

ykxw ukgh



¼uÅ½ vf/kdk&;kaph vkf.k deZpk&;kaph funsZf'kdk

izi= dzekad 1 e/;s ueqn dj.;kr vkysyh vkgs-

¼ngk½ izR;sd vf/kdk&;kyk o deZpk&;kyk  feG.kkjs  ekfld osru]rlsp izkf/kdj.kkP;k 
fofu;ekae/;s rjrqn dsY;kizek.ks uqdlkuHkjikbZ ns.;kph i/nrh-

izi= dzekad 1 e/;s ueqn dj.;kr vkysyh vkgs--

¼,djk½ vkiY;k loZ  ;kstuka pk ri'khy] iz Lrkfor [kpZ  n'kZfo.kkjk] vkiY;k iz R;sd 
vfHklj.kyk us ewu fnysyk vFkZla dYi vkf.k la forfjr dsys Y;k jdeka pk vgoky

izi= dzekad 2 e/;s ueqn dj.;kr vkysyh vkgs-

¼ckjk½ vFkZlgk¸; dk;Zdz ekaP;k vaeyctko.khph jhr rls p okVi ds ysY;k jdek vkf.k 
v'kk dk;ZdzekaP;k ykHkkf/kdk&;kpk ri'khy-

ykxw ukgh



¼rsjk½ T;k O;Drha uk loyrh] ijokus  fdaok iz kf/kdkji=s fnysyh vkgsr v'kk O;Drha pk 
ri'khy

ykxw ukgh

¼pkSnk½ bysDVªkWfud Lo:ikr miyC/k vlys Y;k ekfgrhP;k lac/kkrhy ri'khy

 

uxj fnok.kh o l= U;k;ky; ] eqacbZ ;kaP;k lkBh Lora= osclkbZV miyC/k vkgs-

uxj fnok.kh o l= U;k;ky;] eqqacbZ ;kapk bZ&esy iRrk [kkyhy izek.ks vkgs-
                        ctcourt-mum@nic.in

¼ia/kjk½ ekfgrh feGfo.;klkBh ukxfjdkauk miyC/k vl.kk&;k lqfo/kk rls p lkoZtfud 
okijklkBh pkyfo.;kr ;sr vlysY;k xzaFkky;kP;k fdaok okpuky;kP;k 
dkedktkP;k osGkapk ri'khy-

ekfgrh feGfo.;klkBh ukxfjdkaph lun miyC/k vkgs-
uxj fnok.kh o l= U;k;ky;kr dks.kR;kgh izdkjps lkoZtfud xzaFkky; fdaok okpuky; pkyfo.;kr 
;sr ukgh Eg.kwu ;kckcrph ekfgrh fujad vkgs-

https://districts.ecourt.gov.in/mumbai-citycivil-court

https://districts/


¼lksGk½ tuekfgrh vf/kdk&;kaph ukos] inukes vkf.k brj ri'khy

v- 'kkldh; ekfgrh vf/kdkjh 
v-
dz-

'kkldh; ekfgrh 
vf/kdk&;kaps uko

inuke dk;Z{ks= iRrk@Qksu bZ&esy vfify; vf/kdkjh

1 Jherh dYik jk- nslkbZ izHkkjh izca/kd c`gUeqacbZ 22844134

&
¼vkns'kkuqlkj½

fVi %& ¼1½ ek-vihyh; vf/kdkjh ;akuh fnysyk funsZ'k vekU; vlY;kl eq[; ekfgrh vk;qDr ;akpsdMs  ek- 
  vihyh; vf/kdkjh ;akuh fnysY;k funsZ'k fnuakdkiklwu 90 fnolakP;k vkr vihy nk[ky djrk ;srs
¼2½ eqaacbZ ;sFkhy eqacbZ uxj fnok.kh o l= U;k;ky;] eqaacbZ] i=O;ogkj 'kk[kk ;sFkhy lqpukQydkoj 
   lnjgw  ekfgrh izdkf'kr dj.;kr vkysyh vkgs  o R;kuqlkj R;kph ekfgrh i=O;ogkj 'kk[kse/kqu 
    feGw 'kdsy-

¼lrjk½ fofgr dj.;kr ;sbZy v'kh  brj ekfgrh
uxj fnok.kh o l= U;k;ky;kdaMwu brj ekfgrh izdk'khr dsyh tkr ukgh- foghr ekfgrh izdk'khr 
dj.;kps o rh v|kor Bso.;kph rjrqn dsyh vkgs-

         lgh@&
     iz/kku U;k;k/kh'k
uxj fnok.kh o l= U;k;ky;]eq acbZ
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