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Govemment of Bihar
General Administration Department

Notification

No-7/Astha.-04-0512022GAD...................../In exercise of the powers conferred under proviso
to Article 309 of The Constitution of India, The Govemor of Bihar is pleased to make the
fbllowing Rules to regulate the method of recruitment and service conditions of non Gazetted
employees appointed in The Bihar Civil Courts:-

THE BIHAR CIVIL COURT OFFICERS AND STAFF
IRECRUITMENT, PROMOTION. TRANSFER AND OTHER SERVICE

CONDITIONS) RULES. 2022

PRELIMINARY

Short title extent and commencement:

1. (i) These Rules may be called'The Bihar Civil Courts Oflicers and Stalf (Recruitment,

Promotion, Tralsfer and Other Service Conditions) Rules, 2O22".

(ii) It shafl apply to all the Civil Courts subordinate to t}Ie Patna High Court in the State of

Bihar.

CHAPTER - I



(iii) it shall come into force from the date of publication in the O{Iicial Gazette of the

Government of Bihar.

2. DEFINITION.-

In these Rules, unless tJle context otherwise requires,

(i) "Appellate Authorlty' means the Standing Committee of the High Court.

(ii) "Appolntment" meals appointment on Group 'B' and Group 'C' posts, either by way

of direct recruitment or limited examination or selection by way of promotion, and

includes appointment on compassionate ground.

(iii) "Appolattng Authority" means the District Judge.

(iv) 'Appropriate Cases" means such cases which are specihed by the Standing

Committee.

(v) "Cadre" mears the strength of the service of olficers and staff sanctioned as a

separate unit.

(vi) 'Centrallzed Committee" means Centralized Selection & Appointment Committee

constituted under Rule 6 (i) of these Rules and a Zonal Committee means the

Committee constituted under Rules 6 (ii).

(vii) "Chlef Justice' means the Chief Justice of the Patna High Court.

(viii) (Civil Court" means Civil / Criminaf Courts subordinate to the Patna High Court.

(ix) "Dlsclpllnary Authority' means the Appointing Authority.

(x) "Dlstrict" meaas the Judicial District established by the Government in consultation

with the Patna High court under the Code of Criminal Procedure, 1973 arrd the Bengal,

Agra and Assam Civil Court Act, 1887.

(xi) "Distrtct Judge" means tJle District and Sessions Judge of the concerned District.

(xii) "Employee"mears the category of oflicers and stalf as fully described in Schedule A.

(xiii) "FuU Court' means the F\11 Court of the Patna High Court.

(xiv) 'Govcrament" means the Government of Bihar.

(xv) 'Htgh Court or Patna lligh Court'shall mean the High Court of Judicature at Patna.

(xvi) "Ofllcer" means the category of olficials included in Group B of Schedule A.

(xvii) 'Prescribed' means prescribed by these Rules.



(xviii) "Reviewing Authority' means the Standing Comrnittee.

(xix) "Schedule" means a schedule forming part of these Rules.

(xx) "Skill Test" shall mean the test as prescribed by t1e Centralized Committee from

time to Lime according to the nature of work.

(;cxi) "StaI?' means the category of employees included in Group C of Schedule A.

(xxii) "Staffing Pattern" shall mean all the posts included in Appendix'A', t|'and'C'of
Schedule B.

(xxiii) "Standlng Committee' means the Standing Committee of the High Court

constituted under Chapter I of the Patna High Court Rules.

CHAPTER - II

ESTABLISHMENT

3. On ald from the date of commencement of these Rules for administration of Civil Court

and Sub-Divisional Civil Court of the State, a Bihar State Civil Court Establishment Service

sha-ll come into effect.

4. (I) All the posts shall be District cadre posts of Schedule 'A'.

(ii) The persons, who had been appointed on regular basis on any post specified in the Staffing

Pattern to these Rules prior to commencement of these Rules, shall be deemed to have treen

appointed to the respective cadre of the service in accordance with the provisions of these

Ru les.

CHAPTER- Itr

CONDITION OF ELIGIBILITY FOR APPOINTMENT

5. U) A person, in order to be eligible for appointment on any post as specifred in the

staffing pattern, shall -

(a) be a citizen of India.

(b) be medically fit.

(c) be of good moral character



(ir)

(d) be in the age group and possess the essential qualifrcations and experience as

prescribed in Schedule A''

If any doubt arises regarding the eligibility of a candidate for appointment, the decision of the

Centralized Committee shall be fina].

MODE OF SELECTION MENT AND APPOINTMENT. REC

6 Constitutlon of Committee.- (i) There shall be a Centralized Committee constituted

by the High Court known as the 'Centralized Selection and Appointment Committee' for the

purposes of making recommendations for direct appointments and appointments by way of

promotion to all posts.

The State shall be divided into seven Zones namely Patna, Gaya, Bhagalpur,

Muzaffarpur, Darbhanga, Saran at Chapra and Purnea for the purpose of appointments.

The Zones shall consist of the following Judgeships-

(a) Patna Zone - Pato;la, Nalanda, Rohtas, Kaimur, Bhojpur, Buxar.

[b) Gaya Zone- Gaya, Aurangabad, Jehanabad, Nawada.

(c) Bhagalpur 7-one- Bhagalpur, Munger, Jamui, Khagaria, Lakhisarai, Sheikhpura

Banka

(d) Muzalfarpur Tnre- Muzalfarpur, Vaishali, Sitamarhi, East Champaran, West

Champaran, Sheohar.

(e) Darbhanga Zone- Darbhanga, Madhubani, Samastipur, Begusarai

(f) Saran at Chapra Zone- Saran, Siwan, Gopalganj

(g) Purnea Zone- Purnea, Katihar, Saharsa, Madhepura, Kishargalj, Araria, Supaul.

Explanation.- Any future Judgeship carved out of any of the existing Judgeships

shall continue to remain in same zone as the judgeship it was craved out of.

(ii) In each of the aforesaid, Zones, a Zona) Committee shall be constituted consisting of the

District and Sessions Judges of all Judgeships of that particular Zone. T}:,e senior most

District and Sessions Judge of each Znne shall be the Chairman of the respective Zonaf

Committee.

CHAPTER - IV



' (iir) A Centralized Committee shall be constituted consisting of the Chairman of eadn Zonal

SeLection Committee of which tlle District Judge, Patna shall be the Convenor.

(iv) To assist the Centralized Committee, a Recruitment Cell consisting of such Offrcers and

Staff as may be deemed ht and proper shall be constituted by the Zonal Committee from time

to time, with the approval of the High Court.

(v) Notwithstanding anything contained in sub clause (iv), the Zona-l Committee may take the

service of arry reputed recruitment agency for the purposes of written examinations, skill tests

or other purposes for appointment of employees.

6A - Appointme[t on compasslonate grouads.-

(i) There shall be a Committee of three Judicial Oflicers headed by the District and

Sessions Judge in each Judgeship for making recomrnendations for appointments on

compassionate grounds.

(ii) Such appointments shall be made according to the Rules and guidelines of the

Government of Bihar subject to eligibility and approval by the High Court.

(iii) Candidate shall be considered for appointment on compassionate grounds

every year only to the extent of 5% of the vacancies arising in Group C posts

during the relevant year;

Provided that the Hon'ble tJre Chief Justice may in his discretion, on

recommendation of the Committee under Rule 6 A (I) in appropriate cases,

considering the penury condition of the family of the deceased employee may

direct such appointments up to a maximum limit of 10 % ol the vacancies

occurring in a particular calendar year.

(iv) The etigible candidates in excess of the upper limit within which t1le

compassionate appointments may be provided who cannot be so appointed

shall be paid an ex-gratia sum of Rs. 5 Lakh in lieu of appointment.

(v) The candidate seeking appointment in Group C Posts on compassionate

ground must confrrm to the qualification, age and mode of recruitment as per

Schedule A'. The application for such appointment must be made within two

years from the death of the employee and shall remain valid for a period of

three year from the date of filing. Application once rejected shall not be open

for consideration.

7. (i) The Centralized Committee shall hold examinations / lirnited examinations skill tests,

screening tests, etc. as prescribed in Schedule 'A'of these Rules'



(ii) The Centralized Committee shall also hold interviews and other tests as prescrrbe{ in

Schedule 'A'.

(in) The Centralized Committee, for the purpose of interviews, may constitute one or more

Interview Boards for the purposes of conducting interviews with the approval of the High

Court.

8, METHOD OF SELBCTION.- The tentative time schedule for recruitment rs prescribed in

Schedule E ald the Centralized Committee shall adhere to it as far as possible

(i) In the month of January of every year, the District Judge shall determine the existrng

vacaacies as well as the vacancies likely to occur by the end of tJlat year and send such list to

the Centralized Committee for all posts.

(ii) The Centralized Comrnittee, after receiving information from all the Judgeships about all

the vacant posts available for direct recruitment, shall advertise the vacancies in at least two

daily newspapers of which at least one of them being in Hindi having wide circulation in the

Districts of Bihar, and also on the Notice Boards of a-11 Civil Courts, Sutr-divisiona-l Civil

Courts and Collectorates, inviting applications in the format as prescribed by the Centralized

Committee.

Provided that the Centralized Committee, in case of necessity, may advertise the post(s) for

only a single Judgeship or a group of Judgeships.

(iii) Fees.- Every candidate for direct recruitment to any category of posts may be required to

pay such fees as may be prescribed by the Centralized Committee.

Provided that candidates belonging to Scheduled Caste, Scheduled Tribe and Physical

Handicapped Categories, shall be required to pay only half of the fees prescribed for the

relevant post.

(iv) The Centralized Committee, with the prior approval of the High Court, shall conduct

written tests, skill tests, profrciency tests, stenography tests ald interviews as well as other

tests as specifically prescribed in Schedule A, keeping in view the specific nature of work

associated with the posts sought to be f led up by appointment/promotion.

Provided that, if the number of candidates is found excessive, in order to limit the number o[

candidates in the frra-t exarnination the Centralized Committee may hold a preliminary test on

the basis of objective t5rpe questions or any other mode as may be decided by the Centralized



(t,

(vi)

(r,ii)

(\,iii)

(ix)

(*)

Committee, and in that case the Centralized Committee shall select the candidates in the ratro

of 1: 1O for the fina-l examination.

Svllabus ald other necessary particulars, modes of preliminary and written exarninations as

well as any matter incidental to the conduct of examination including nomination of

Examiners shall be as per guidelines to be notifred by the High Court from lime to time with

prior approval of the Chief Justice.

For appointment on tl:e post of Process Server, the Centralized Committee will conduct a

wdtten test or any other test and interview as prescribed in Schedule 'A' and the mode of

selection shall be as per Schedule 'D'.

Once the written examinaLion for the concerned post is complete, t}te answer books of the

candidates shall be sealed, and in order to maintain absolute confrdentiality with regard to

evaluation, the Recruitment Cell shall, before sending the answer books to the examiners

nominated by the High Court with the approval of t}le Chief Justice, use a process of coding

the answer books of the candidates under the personal supervision of the Registrar

nominated for that purpose or of any other senior ollicer authorized as per direction of the

Centra-lized Committee with prior approval of the Chief Justice.

The merit list of the written examination shall be published on the website of the High Court

and Patna Civil Court as well as on the Notice Board of the High Court and Patna Civil Court,

alrd where appiicable, be followed by a skill test, if necessary.

Merit list of the written test and skill test shall be prepared and accordingly caldidates shall

be ca-lled for interview in the ratio of 1:3 so far as possible.

The interview sha-ll be conducted by a Committee which shall be headed by the senior most

District and Sessions Judge of tJle concerned Zone to be nominated by the Centralized

Committee with the approva,l of the Chief Justice.

Provided that if the Centralized Committee thinks it proper, it may nominate two or three

semor District Judges with the prior approval of the Chief Justice for conducting the

interview.

Preference shall be given for skill based posts to persons who produce certificates of

specialized knowledge such as gardening, cooking, tailoring, carpentry, electricial,

electronics, etc. from recognized institution.

(xi)



(xii)

(xiii)

Minimum qualifying marks for a.ll the posts shall be 4O%, subject to relaxation of 57o for

caldidates belonging to the reserved categories.

Provided that the Centralized Committee with the prior approval of the Chief Justice sha-ll

have the power to fix the minimum marks to be secured by candidates in the intervrew for any

post.

Upon completion of the selection process including a-ny written, proflciency, or other tests and

interview, a panel of successful candidates in consonance with the reservation policy of thc

State Government shall be notifred on the basis of results to be prepared on the norms

formulated by the Centralized Committee with the prior approval of the Chief Justice. The

panel so prepared shall be in two parts, one comprising the total number of posts to be ltlled

up for the year, and the otleer known as "waiting list" of 20 7o of such vacancies next in the

order of merit. Such panel shall remain valid for one year from the date of its notification.

The candidates in the waiting list may be entitled for appointment against the posts they have

applied for only in case of non-joining by a successfitl candidate within the stipulated perrod.

9. The Centralized Committee, after notification of tJ:e panel and with the prior approval

of the Chief Justice, would recommend the names of the candidates to the Appointing

Authority for issuance of appointment letters to the successful candidates.

10. JOINING TIME (i) A candidate appointed by direct recruitment shall join his

/her post on which he/she has been appointed as soon as possible but not later than 30 days

from the date of receipt of the appointment letter.

Provided that the Centr:alized Committee, upon sufficient reasons being shown

by the candidate, may extend the joining time by a further period of upto 30 days. However,

in case a selected candidate fails to join duty within the specifred period of 30 days or the

extended period his/her letter oIler of appointment shall automatically stand cancelled.

(ii) Prior to joining by the candidate, the Appointing Authority or any other Officer authorized

for that purpose shall veri-& the following:

(a) Original educational documents and all other certificates of the candidate on the basis of

which the appointment letter has been issued.

(b) Photographs, signatures and handwriting of the candidate in the application form submitted

by him.

(c) The date of birth of the candidate with reference to the Secondary School Examination

Certificate ( i.e. Matriculation / l0th Pass Certifrcate)



(ii1)

(cl) Medical {itness certificate

Provided where the original certificate shall require its verification from the concerned

institution/ source. Joining of such candidate shall be accepted provisionally and shall be

subject to the said certificate being found correct, genuine and authentic.

11. PROBATION AND CONFIRMATION.- (i) AJI appointments by direct recruitrnent to the

permarent posts shall be on probation for a period of two years from the date of

appointment/joining ald shall be considered for confrrmation only after the expiry of two

years of completion of satisfactory service.

Provided that if during the period of probation, a caldidate's work or conduct is found

unsatisfactory, the Appointing Authority wit]l the prior approval of the Centra-lized Committee

and the Chief Justice may extend his period of probation for upto one year and upon his work

or conduct still being found unsatisfactory at the end of the extended period of probation, he

sha11 be removed from the service without notice.

(ii) No person shall be confrrmed unless he or she has satisfactorily completed the probation

period as prescribed.

At any point of time, during the period of probation the appointing authority shall have

power to terminate the service of a Probationer on the ground of unsatisfactory work and/or

conduct.

The order for confrrmalion of seryice of the offlcers / staff shall be passed by the concerned

Appointrng Authority.

12. RESERVATION.- The Proalslon of Reserudtlon rules lmplemented bg the State

Gouentment (General Adminlstratiofl Depdrtfi.ent) tn tlrc qrpointment/Ptomotion in

seruices from tifitc to time shall d.lso applu to the emplogees gooerned bg tlese ntles.

13. SENIORITY (i) There shall be a common gradation list of officers/staff. The inter-se

seniority alnong employees appointed by direct recfl.ritment sha-ll be determined as per their

positrons in the merit [st.

(ii) In case of appointment by promotion in the same calendar year, the candidates will

maintain their inter-se seniorit5r in the lower cadre.

\1il) Inter-se seniority amongst direct recruit and promoted candidates ald in case of

recruitment by way of promotion and direct recruitment under the same calendar year, the

promotees shall rank senior.

(iv)



14. PROMOTION.. (i) An employee shall be entitled for consideration for promotion to the neit

higher post as prescribed in Schedule C.

(ii) A11 the cases for promotion including by way of Selection or Modified Assured Career

Progression shall be placed before Centralized Committee for consideration. The Centralized

Committee will issue guidelines for the purpose from Lime to time

(iii) An employee shall be eligible for consideration for promotion only if he/she has:-

(a) completed the period of kalawadhi as prescribed;

(b) the qualifrcation in respect of promotional post as per Schedule A';

(c) clean and satisfactory records of service;

(d) passed the departmental/profrciency test/interview/computer literacy test as prescribed from

time to time.

(iv) (a) Notwithstanding the above, a Court Reader-cum-Deposition Writer-cum-Typist before

his promotion to the higher scale, must pass a further test in B?ing, in which he/she must

achieve a minimum typing speed of 50 words per minute in English and 35 words per minute

in Hindi. He/she must also fulfill any other standard prescribed by the Central2ed

Committee.

(b) He/she will have to pass the examination in practice and procedure, Civil Court Rules and

Criminal Court Rules.

(v) (a) A Stenographer for consideration for promotion to a higher post shal1 a,1so have to pass

a test in Shorthand and achieve a speed of 80 words per minute in English and 60 words per

minute in Hindi, with an allowance of 5%o for errors.

(b) He shall have to pass the examination on Practice and Procedure Malual and any other

subjects as may be prescribed by the High Court.

(vi) A Clerk in Grade III or any equivalent post, for consideration for promotion to Grade II or

for consideration for financial progression shall have to pass an examination to test his/her
knowledge of : -

a. Civil Court & Criminal Court Rules.

b. Drafting and correspondence and order-sheet writing.

c. Practice and Procedure.

d. Accountanry. In the case of Accounts Cadre- Accountancy,



Bbok keeping ald

Preparation of budget.

(vii) A Clerk Grade II for consideration for promotion/ selection to the post of Assistant
Administrative Officer (Judicial) and (Establishment) shall have to pass Ern examination on -

(i) Practice and Procedure.

(ii) Governmenr Letter & Circular

(iii) Stamp Act

(iv) Suit Valuation Act

(v) Correspondence, noting & drafting

(vi) Court Fee Act

(viii) The above examinations will be conducted by the Centralized Committee each year.

The procedure and methodolory for the same will be decided by the Centralized Committee

and shall be notilied from time to time.

ACP(r-x) MACP- The offrcer/ staff shall be entitled to tJ:e benefit of Assured Career

Progression. The ACP/MACP Rules framed by the Govemment of Bihar sha,ll, mutafis

mutandis, apply to claims in this regard.

15. APPOINTMENT BY PROMOTION FROM THE OFFICERS/ STAFFS AS PRESCRIBED IN

SCHEDULE-A

(l) All posts in Group-B are to be frlled up by promotion in the manner prescribed.

(i1) A candidate shall not be promoted to the higher scale in service unless he qualifres in

the examination as prescribed by the High Court.

(iii) Appointment to the higher grade from the lower grade of the ministerial establishment

should be made on the basis of seniority, provided that the concerned employee possesses

the prescribed educational and other qualifications as laid down in these Rules or in any

other existing law that may be applicable, and are otherwise frt to perform the duties

attached thereto, and passes the tests prescribed under these Rules.

(iv) The posts of Sr. Court Assistant/Programmer/Librarian/Asst. Librarian/Upper Division

Clerk and Bailiff in Group C are also to be frlled up by promotion in the manner prescribed.

(v) Appointment against 257o posts of the salctioned strength of Court Assistant/ Offrce

Assistant/ Other Clerks of Grade I & II/ Upper Division Clerks shall be made every year by



way of selection, based on annual examination for screening of eligible ca-ndidates in thc

manner prescribed by conducting written test, computer operating test and interview as

prescribed by the centralized committee with prior approval of the chief Justice, and on

the basis of results of such selection tests. A panel of candidates for the said posts shall be

prepared by the Centralizrd Committee with the prior approval of the Chief Justice, which

shall be valid for one Year.

(vi) Appointment to the post of Process server by promotion from Attendants (Special) /
Attendants, Night Guard will be made on the basis of written test, service record of the

candidate, and interview to be conducted by the Centralized Committee, as prescribed by

the High court.

(vii) Appointment by promotion of Attendants (special) / Attendants, Night Guard may be

made on the recommendation of the Centralized Comrnittee on the basis of Departmental

Examination/ Profrciency Test and Interview.

(viii) Deposition Writer cum-Tlpist-cum Clerk, before his/her promotion to the higher sca1e,

must pass a test in typing in which his/her minimum typing speed should be 40 words per

minute in English and 33 words per minute in Hindi, with an allowance of 1.5% for errors.

The candidate will have to pass an examination in practice and procedure arrd in such

other subject as may be prescribed by the High Court from time to time for promotion to

the next higher scale.

(ix) Before a Stenographer is promoted to the next higher sca1e, he/she will have to pass

tJre test of stenography with a minimum shorthand speed of 80 words per minute in

English and 60 words per minute in Hindi, with al allowance of upto 5olo for errors. The

candidate will also have to pass tJre examination of practice and procedure and such other

subjects as may be specifred by the High Court from time to time.

(x) Before a Clerk is promoted to the Category II or he/she gets fmancial progression in the

same scale by any other reason, he/she will have to pass an examination in.-

(1) Civil Court and Crininat Court Rules framed by tJ.e High Court.

(2) Accountancy

(3) Drafting of correspondence and Order sheet writing, and

(4) Practice and Procedure

(xi) Before promotion of a Clerk in Category I or getting frnancial progression in next higher

scale by any other reason, he/she shall have to pass an examination on procedure (Civil



arid C.i-i.ral; Starnp Act, Court-fee Act, Suit Valuation Act, and Correspondence and

Noting ard Drafting. A 'Ilrpist/ Stenographer may be transferred to the post of Clerk on

completi.on of a period of 1O years of service, provided that he/she passes the necessary

examination as mentioned herein before.

(xii) If suitable persons are not available for promotion to Clerk of Category I, it would be

open to an Appointing Authority to f l up the said posts by direct recruitment, on

recommendation of the Centralized Committee subject to the prior approval of the High

Court. The qualification for direct recruitrnent to the posts of Super time Scale shall be

graduation in law or equivalent degree from a recognized University.

15A. Re-employment.-

(1) If a District Judge is of the opinion that services of an employee upon his/her
superannuation are essentia-l for administrative exigencies, he shall send the record of such

employee to the Registrar General of the High Court with his recommendation for his/her
re-emploS,rnent, which sha-ll be considered by the Standing Committee of the High Court on

merits. Re-emplo1,rnent for a period of more tharr two years shall not be granted except in

exceptional cases and in public interest.

(2) A District Judge may, subject to prior approval of the Standing Committee, re-employ ary

employee who has superannuated, if the same is necessary for administrative exigencies for a

specified period.

17. Kalawadhi - For promotion from one post to otl:,er, Kalauadhi toill be same q.s

dpplicdble in the Gouernment oj Bihar.

18. TRANSFER - Ail the posts in the cadre of Group B and Group C shall be District cadre

posts.

Provided that tralsfer of an employee may also be made by the Standing Committee

suo motu or on the request of the employee, or in case of mutual transfer, or in public

interest, or for administrative exigencies, or on the basis of tl"e recommendation of the District

Judge concerned. The request for mutual transfer by employees shall be entertained only

after completion of a minimum period of three years from initial appointment, and may be

availed by an employee not more than twice during his/her entire seruice period.

16. TRAINING.-Every person appointed either by direct recruitment or through exarnination

from Group 'C 'post and is below 55 years of age, shall have to undergo training as specified

for that post by the High Court.



19. All Group C posts shall be District Cadre posts and the District Judge may transfer

them according to the needs ald exigencies of service within the District.

Provided that an employee may be transferred from one district to another by the

Standing Committee -

(I) in case of public interest or for administrative exigencies, suo mofi) or on the basis of

recommendation of the District Judge concemed,

(n) on the request of tl1e employee, or

(III) in a case of mutual transfer.

Provided further that in case of transfer of an employee in the District cadre on

mutual transfer or for administrative exigencies, the seniority of such employee of the

Distnct cadre on transfer shall be determined on the basis of his/her date of appointment. In

case the date of appointment of two or more employees is found to be the same, seniority

sha-ll be determined on the basis of their respective dates of birth, the eldest among them

ranking senior-most and so on.

Provided further that when an employee is transferred upon his request, he shall

lose his seniority and shall be placed at the bottom of the seniority list at the place to which

he has been transferred.

2O.PROTECTION TO EMPLOYEES ALREADY IN SERVICE - Persons alreadv in sen'ice

prior to coming into force of these Rules, who do not hold qualifications or satisfy the other

conditions prescribed by these Rules, shall continue to hold office subject to the condition

that they shall undergo and successfully complete such training program as may be

prescribed by the High Court from lime to tirne. Persons failing to do so shall be deprived of

annual increments as well as all promotional benefits till successful completion of the

training program.

Provided that the above condition shall not apply to staff who have completed the

age of 55 years on tllre date of publication of these Rules in the Gazette.

2I. APPLICABILITY OF THE BIHAR SERVICE CODE /BIIIAR PENSION RULES -.

(i) The provisions of t.l.e Bihar Senrice Code and the Bihar Pension Rules shall, apply

mutatis mutandis to tJ e employees of the Sub-ordinate Courts.



(ii) The provisions of the Bihar Service Code and the Bihar Pension Rules shall apply to

matters relating to grant/refusal of leave/voluntary retirement/compulsory
retirement/ resignation and to all other matters not specifrcally provided for in these rules.

22. Relaxation - The Full Court on the recommendation of the Standing Committee shall

have power to dispense with or relax the requirements of arry of the provisions made in
these Rules to such extent and subject to such conditions as it may consider necessarSz in
any particular case.

PROVISIONS FOR DISCPLINARY ACTION/APPEAL

23. Discip linary Action - The disciplinary authority may suspend a delinquent

employee, initiate any disciplinary proceeding, issue a charge sheet, enquire into the charge

either by himself or cause the same to be done by any other Judicia.l Offrcer and may

impose any of the penalties specifred in the Bihar Goverament Sewants (Classillcation,

Control & Appeall Rules, 2O05 upon him.

24. Appeal/Revlew- (1) Any employee aggrieved by the imposition of any minor/major
punishment upon him by the disciplinary authority may prefer an appeal to the High Court

within a period of 30 days from the date of receipt or communication of a copy of such

order upon the concerned employee.

(2) The memorandum of appeal shall be forwarded by the District Judge concerned to

the Registrar General of the High Court together with his comments thereon, if aly,
within two weeks of receipt of such memorandum of appeal from the concerned

employee.

(3) The appeal shall be disposed of as expeditiously as possible, preferably within a

period of three months from tJle date of receipt of the memorandum of appeal, by the

Standing Committee if the same has been preferred against an order imposing a major

penalty, and by the Judge Administrative Department No. 1 against an order imposing

a minor penalty.

(4) Any employee aggrieved by an order of the Appellate Authority may frle for review of

that order before the Reviewing Authority within 45 days of communication of the

appellate order. The Reviewing Authority shall dispose of the matter, preferably within

three months from the date of filing of the Memorandum of Review.



(5) AIl procedures for holding a Departmental proceeding, imposition of penalty,

disposal of appeals, etc., shall be governed by the statutory rules applicable to the

employees concerned and the provisions of the Bihar Government servants

(Classiflcation, Control & Appeal) Rules, 2OO5 shall apply, mutatis mutondis, to t]rle

disciplinary proceeding initiated against an erring employee.

25. Power to remove dillicultles - (i) If any diffrculty arises in giving effect to the

provisions of ttrese Rules, the Standing Committee may, by order not inconsistent with the

provisions of these Rules, remove the difliculty.

(i1) Interpretatloa- If any question arises relating to the interpretation of these

Rules uis-a-urls other Rules, the decision of the Standing Committee shall be frnal.

(iii) Any order made by the Standing Committee under these Rules shall be placed

as soon as may be after it is made, for its approval before the FuIl Court.

26. Repeal and Savlne.- (i) The Bihar Civil Court Stalf (Class III and Class IV) Rules,

1998, Bihar Civil Courts StaII (Class III and Class IV) (Amendment) Rules, 2001 and Bihar

Civil Court Stalf (Class III and Class IV) Rules, 2O09 Rules and Bihar Civil Court Officers

and Staff (Recruitment, Promotion, Transfer and Other Service Conditions) Rules, 2Ol7 arc

hereby repealed.

(ii) Notwithstanding such repeal, anything done or any action taken under the aforesaid

Rules shall be deemed to have been done or taken under the corresponding provisions of

these Rules.

By order ofThe Governor of Bihar,

(Ghufran

Memo No-7/Astha.-04-05/2ozzcao.6.?.L9../putn"-1?,'s:tJ"i.::::?:{l::.i["*'
Copies in duplicate along with its C.D. forwarded to the Superintendent, Govt. Press,

Gulzarbagh, Patna-7 and E-Gazette cell, Finance Department, Bihar, Patna for Publication in
Forth coming issue of extra ordinary Gazette.
2. Kindly send 200(Two Hundred) Copies of this notification to General Administration

(Ghufra n hmad)

Department

Deputy Secretary to the Govt.



Memo No-7/Astha.-04-05/2 OZZ; 1O.9.?*./Patna-l5, Dated t q-4-L2-

Copy forwarded to the Registrar General, High Court, Patra with reference to his letter No.-
20599, Dated-08.04.2022 for information & neccessary action.

64
Ah(Ghufran d)

Deoutv Secretarv to the Gort.
Me m o No-7/Astha.-04-05/2 O22G LD !.2?../Patna-l 5, n" teO. . . . /.?. . i ;?:l;

Copy forwarded to Additional Chief Secretary, Finance Department, Bihar, Pama/ Additional
Chief Secretary, Cabinet Secretariat Department, Bihar, Patra with refrence to Cabinet Item No.- 1 7,
date-18.04.2022l Secretary, Bihar Legislative Assembly, Bihar, Patra/ Secretary, Bihar Legislative
Council, Bihar, Patna/ Secretary-ln-charge, Law Departrnent, Bihar, Patrra and All Dstrict and
Session Judge, Bihar.

(g \1"-'-
(Ghu nAhmad)

Deputy Secretary to the Govt.



SCHIiT)UIS..A.

SI.
No.

Narne of l'csts Group
Pay Scale
& (lradc

Pav
Method of Recruitmcnt Ag"

Ch i€f Adm io istra(i ve

O fficer-cum-f{oad D..i

Sh€ristadar
B

As per
recommenda

tion of
NatioItal

judicial Pay
Commission

or State
Government
as the Staae

Govemment,
in both the
cases, may

notify

S€lcction on the basis of merit from amongst
Administrative Officer with experiencc as per

kalawadhi ofthe State Govt. or from Asstt.
Adminislrative Officer (Judicial or Establishment) or

from Accounts Officer or Programme Oflicer with
experience as per kalawadhi ofthe State Govt. & on

the basis of interview.

Bachelor's degree in any discipline from a
recognized University. with proficiency in

Computel Application Desirable: Knowledge of
Financial Administration / Human Resource for

Promotion

2
Administrative Oflicer

cum-D-J.Shristadar
B

Selection on the basis of merit-cum-seniority amongst
Assistant Administrative Offi cer (Judicial) having

with experience as per kalawadhi ofthe State Govt.,
on the basis of interview or from direct recruitment.

For Direct Recruitment: - BBA Degree with law.
for promolion: - Bachelor's degree in any

discipline tiom a recognized University. Desirable
- Proficiency in Computer Application and

knowledge of Financial Administration.

l. Centralized Committee
Il. District Judge
IIl. District Cadre

IV. Selection on merit (Written test / irrterview)

Assistant
Admin istrat ive
Officer-cum-
Sheristadar

B

Selection on the basis ofme t-cum-seniority by
holding examination as well as interview by
Centralized Committee from amongst all the

employees holding with experience as per kalawadhi
ofthe State Govt.

Assistant
Administrative Offic€r

(Nazarat)
District Nazir

B

Selection from the Protocol Officer, Office
Superintendent and Sr. Oflice Assistant and Sr. Court
Assistant having with experience as per kalawadhi of

the State Govt. and on the basis of interview.

Bachelor's degee in any discipline from a
recogrrized University and proliciency in

Computer.

Centralized Committee
IL District Judge
Ill.District Cadre

IV. Selection lnterylew

5 B

Selectior from Accountant having with experience as

per kalawadhi of the State Govt. on the basis of merit
cum seniority.

Or.
ll. On deputation from the State Govemment or any

public sector undertaking.

B.Com and having adequate knowledge ofbudget
preparation and cash with experience as per

kalawadhi ofthe State Co\4. in Audit and other
Financial nratters and proficiency in Computer.

l. Cenhalized Committee
ll. District Judge
II I. District Cadre

lV. Selection (interview)

6

Assistant
Administrative Officer

(Establishment)

On selection from amongst Office Superintendent, Sr.

OIfice Assistant or Sr. Cou( Assistant, holding such
office with experience as per kalawadhi ofthe State
Govt. on the basis of interview to be conducted by

Centralized Comnrittee

Eqr promotion
Bachelor's degree in any discipline from a

recognized University

I. Centralized Committee
II. Dislrict Judge
III_ District Cadre

lV. Selection (interview W tten Examinatior .+.

inte.view

Programme Officer-
cum-Senior
Programnrer

B

Bachelor degree/ Diploma in Computer
Engineering/Computer Science/Computer

Technology from any recognized university with
experience as per kalawadhi of the State Co\4.

Qualification

I. Authority for rccommendation for
rccruitment /promo(ion

II. Appointing Authoritl,
III. Cadre

IV. Mode of recruitment

I. Centralized Committee
Il. District Judge
IIL District Cadre
IV. Selection on merit (in(ervi€w)

I. Centralized Committee
II. District Judge
lll Districr Cadre

lV. Selection (Written examination / Compurer
7

Selection from the post of Programr)rere with
experience as per kalawadhi of the State Co\.1. on the

basis of merit cum seniority,

As per Profici test / interviely

ESTABLISHMENT OF CIVIL COUITT
(Qualification, agc and modc of recruitment)

l.

3.

Bachelor's degree in any discipline from a
recognized Universiry and proficiency in

Computer.

I- Centralized Committee
lt. District Judge
III. Dishict Cadre

IV. Selection on merit (Limited Examination and
interview)

4.

,4ccounls Offrcer

B

i



ts

Assistal)l
Adnrinistrati','c Olilcer

(Confiderrrial)

rraotlrmcnda
tion of

National
judicial Pny
Commission

or Sta(e
(;ovcrnmenl
as (he State

(;overnmcnlt
in both the
cases, may

notify

On Selcclion lrom Stenographcr Crade i and Pcrsonal

Assirlant {,f D.J. and P.J. r,r ith cxpcrience as per

{,:alau'adhi of thc State Go\'l. on the basis of suikbility
test ,

F\(r.l)' seiective post on reconrircndation of D.J. from
amongst Stenographer Crade-ll

(i,2570 on promotion from Computer Assistant wittr
experience as per kalawadhi of the State Oovt-

l3achclor's degree in any discipline t'rorn a
rccognized University

For Dir€ct recruitment Regular MCA / Graduate
with 600lo marks with Diploma in Computer

Application/ Computer Science or in Electronics
and Communication from a recognized University

or A level Diploma under DOEACC Programme or
Post-Graduale Diploma in Computer Application

conducted by State Council ofTechnical Education
or equivalcnt rvith experience as per kalawadhi of

the Statc Covt.

I Centralized (i)nrnrittee
Il. District Judge
Il I. District Cadrc

IV. Selection (intcrview)

I. Centralized Committee
ll. Choioc of District Judge and Principal Judgc

ll l. District Cadre

I. Centralized Committee
II. District Judge
tll. District Cadre

IV. Prqnrotion/Direct recruitment by examination
Othcl test & interview as Centralized Commitee

deemed fit.

('
Minimum Age
2l years for

direction
appointment

Maximum age
as prescribed by

State

Covernment for
equivalont posls

Bachclor's degree in any discipline from a
recognized Universityrl

Persond Assisiant to
Disuic{ Judge ard

Prirrcip:. Jud€F

()

Bachelor's degree in any discipline from a
recognized University

I. C€ntralized Commiftee
II. Dislrict Judge
III. District Cadre

lV. Selection (interview)
Itt0.

Oftice Superintcndent

l. Centralized Committec
II. Dislrict Judge
lll. District Cadre

IV. Selection (interview)

ll
Pubtic R€ldion
Oflicer-cum-

InfomEtion Oflicer

Bachelor's degree in any discipline from a
recognized UniveBity

[. Centralized Commiftee
II. District Judge
III- Distdct Cadre

lV. Selection (lnterview)

Promotion by way of selection from amongst the
Assistants / Clerks

O Selection from Librarial or Programmer or
Pro(ocol Olficer having with experiencc as per

kalawadhi ofthe state Govt.

On seloction from Ballill Nayab Nazir and Assislant
widr cxperience as per kalawadhi ofthe State Covt.Bl2

Bachelor's degree in any discipline from a
recognized University

Centralized Committee
II. District Judge
IIl. District Cadre

IV. Promotion
C

Senior Court dssistant
and Sr..Offic€

Assistant
t3

Otl Pfgrnotion from Clerk Crade ll with experience as

per kalawadhi oftht- State Govt.

On pronlotion from the post ot Assistant Programmer
with experience as per kalawadhi ofthe State Covt.

Centralized Committee
II. District Judge
III. District Cadre

lV. Promotion

CPrograrnflrer14.

l5 Assistant Programmer

( ii) 75olo direct recruitment

I

I

I

Protocol OIIic€r



l(i

t7 Assistanl LibErian (

As per
recommenda

tion of
National

judicirl Pay
Commission

or State
Governmenl
rs the Slate

Goverllment,
ir both the
crses, may

notifY

Minimum Age
2l years and

maximum age

as prescribed by
the State

Covernment for
equivalent

posts.

(i) Degree or Diploma in Library Scienc€ from a

recognized University
(ii) wilh experience as per kalawadhi ofthe State

Go!,1.
(iii) Knowledge ofComputer is essential

l. Centralized Committee
II. Districl Judge
lll. District Cadre

IV. Direct Recruitment (Written examinalion &
interview)

[-ibrary Assistant C Direct recruilment

t9.
Upper Divisional

Clerk C

From promotion on the basis of merit cum seniority
from the Assistant Accountant with experience as per

kalawadhi ofrhe State Covt.

I. Centralized Committee
Il. Districr Judge
I Il. District Cadre

IV. Promotion

20
Upper Divisional

Clerk
( A ssistant Accountant)

C
(i) 50olo direct rccruitment

(ii) 50% on promotion from Accounts Assistant

Minimum Age
2l years for

direct
recruitment and

Maximum age

as prescribed by
State

Government for
equivalent posts

B.Com with adequate knowledge ofBudget, Audit
and maintenance ofcash book and register and

\ryith experience as per kalawadhi ofthe Slate Golt.
in relevant field.

Knowledge ofCompurcr is essetlial

L Centralized Committee
II. District Judge
I ll. District Cadrc

IV. Promotion/Direct Recruitment (Written
Examination & ln(crview)

2t
Ac.couflts Assistant -
cunl-Bill Clerk-cum-

Cashier
C Dircct Recruitnrent

Minimum Age
21 years

Maximum age

as prescribed by
State

Govemment for
equivalent posts

B.Com with experience as per kalawadhi ofthe
State Covt.

Kno\yledge of Computer is essential

L ibrarian
On pronrotion lronr the post ofAssistant Librarian
ruith experience as per kalawadhiofthc State Covt

Promotion by way of selection from amongst thc
Library Assistanl havins \rith experience as per

kalawadhi ofthe State Covt. on the basis of mcrit-
cum-senioritY

(i) Degree or Diploma in l-ibrary Scicnce from a

recognized Llniversi(y
(ii) with experience as per kalawadhi ofthe Starc

Covt'
(iii) Knowledge ofComputer is ess€ntial

I. Cenlralized Commitlcc
IL District Judge
Ill. Dislricl Cadre

IV. Selection (promotior)

l. Ccntralized Committee
II. District Judge

ll l. District Cadre
lV. Direct Recruitment (Written Examination &

Interview)

I

l. Centralized Comrnitlee
ll. District Jud_se

IIl. Districl Cadre
IV. Promotion

I

t

t8.



27 (:$rRpulcr Assistanl

2i

(i) 75% direct recruitntc,nt
(ii) 257o on promotion fro$ Dala tanq, OPcrator

By direc( recruitment on the basis ofSkill 'I est 8nd

other test as prescribed by Ceorralizcd Selection
Commiftee

(i) Diploma/
Ccrtift cate Course in LT./Computcr'

(ii) Preference will bc given to "O" l,eyel
("€rtilicatc with with experience as per lalanadhi

ofthe State Govt- in Dala EnhJ Operator

do-

(i) Brfrlor's degree in any discipline from a recogaized
University

(ii) Proficiency in computer t)?ing
(iii, A certificate ofproficiency in Shorthand isw€d by

Central / State Colt.
Spoe& (a) Shorthand- E0 wpm in English and 60 npm
io Hirdi (only 5% mistake shall be admissible), and (b)
Tlping speed in English 40 wpm and 30 wpnr irr l{indi

l. Centralized Comrrrittee
ll. Disrrict Judge
I II. District Cadre

lV. Direct Recruitment (Written Examirlatioo. othcr
test as per Centralized commitke & Irrtcnic\a,)

I. Centralized Commi(e
ll. District Judge
II I. District Cadre

IV. As provided for respective Gffide post

L Centralized Committee
II. District Judge
llt. District Cadre

lV. Selection (th.ough intewiew)

\lininrum Asc
2l years

N'raximum agc
as prescribed by

State
Covernment for

uivalent

Dqh Entry OPcrator

('
C-odrd Assistant -fltm -

CIe*-tl
and Ofhce Assistant

cum Clerk-ll

21

C

Lpper Divisional
Cle*

(Coura Assistant ard
offics Assistant or any

sther post of Clerk
Crad€-l I I)

('26

Oft€r Clerks of Crade-
I, tl such as

Miscsl laneous Clerk,
Statcment Clerk and

otlpr Clerks Grade-ll

C27

Minimurn Age
2l years

Maximum age

as prescribed by
State

Govemment for
equivalent posts

I. District Committee
Il. District Judge
I ll. District Cadrc

lV. Dirccl Recruitment (Written cxamination, odpr
tesl as per Centralized commiftee & intervi€w)

Bachelor's degree in any discipline from a
recognized University

Centralized Committee
II. District Judgo
I ll. District Cadre

IV. Promotion

OIl promotion from Court Assista / Offic Assistant
or Clerk with experience as per ksla,,Yadhi ofthe State

Govt,

For direct
recruitment

Mininrum Age
21 years

Maximum age as

prescribed by
State

Government for
equivalent posts

Bachelor's degree in any discipline from a
recognized University

Krowledge ofComputer is essentid

Centralized Committe€
II. District Judge
lll. District Cadrc

75 % DirEcl recruitment- Written Exrtninstion &
interview.

25 % lhrough Limited Examinatioq & interview.

(i) 75olo direct recruitment (ii) 2596 from Ballif,
P.ocess Server, Daftari, DriYor, Attelrda , Attendant
(Spacial), Night Guard holding rcquisite qualification
in l:2 ratio i.e. for three vacficies in tppointmenl on

limited examination, one shall be fill€d up by Process

Server, Daflari and Driver and two shall be filled up

from Attendant, Attendant (Special) and Night guard

posts having with experience as per kalawadhi ofthe
State Covl.

Bachelor's degree in any discipline from a

recognized University
Knowledge ofComputer is essential

As stated above for Crade Il & tttr posts

On selection on the basis of merit -cum -seniority
based on skill tes(

steoographer Grade-l
and Personal Assistant

I

l

I

I

25.



r8, Stetrographer Cl"dc-ll

Slcnographer Grade-
l

('

-du-'r r

Direcl Recruitrnent

-do-

Agc as
prescribed by

the Stale Go!,t
for equivalent

[X)sts

-do-

l. Centralized Committee
II. Districl Judgc
IIL District Cadre

Written Dxanrination, stenography test, typing test.
compuler proficicncy tesl and in(erview.

Minimum age 2l
years and

maximum age as

prescrib€d by ezch
State govemmenl
for their group 'C'

posts.

(' Direct Recruitment30
Court Reader-cum-
Deposition Writer -

cum- TYPist

(i) 75% direct recruitment (ii) 25% from Ballif,
Process Server, Daflari, Driver, Attcndant, Attendant

(Special). Night guard posts holding requisite
qualification in l:2 ratio i.e. for three vacancies in
appointment on limited examination, one shall be
filled up by Process Server, Daftari and Driver and
two shall be filled up from Aftendant, Aftendant

(Special)and Night Guard posts with experience as

per kalawadhi of the State Govt.

Bachelor's Degree from
recognized University with knorvledge of computer

Typing spcrd in English 40 wpm and 30 wpm in
Hindi

Bachelor's Degree from recognized University.
Knowledge ofComputer is essential

Written Exarnination, computer proficiency tesl and
ryping test & interview.

Centralized Committee
ll. District Judge
III. District Cadre

Ccntralized (-'ommittee

IL District Judge
I II. District Cadre

C3l

Upper Divisional
CIerk

(Other Clerks under
Crade-lll)

C
On promotion from Process Server Matric or its equivalont12. Bailiff

Cenhalized Committee
Il. District Judge
lll. District Cadre

lV. Promotion

Minimum Age
I 8 years for

direct
recruitment

Marimum age
as prescribed by

State
Govemnrent for
equivalent posts

C -do-13. Process Server

l. Centralized Cornmittce for direct recruitment r

District Committee for promotion
ll. District Judge

I II. District Cadre
IV. l0 % from promotion among Daftary, Driver,
&Attendant, Attendant (Special), Night Cuard and
90 oo from direct recruitment. Direct recruitment

(screening {est and interview).

I

I l
I

I

29.

Age as

prescribed by
the State Govt.
for equivalent

posts

i) 7570 direct recruitment on the basis of Screening
Test and interview

(ii) 25y" on promotion from Attendant

[Peon (Gencral+ Orderly],



il ( Direct Recrui(menl on tfie tasis of Screening Test 8nd

driving {s prccrib.id in the Rules

Di.ect recruitm€d on thc l,asis ofskill t€st and

intervk rv

Direct recruitment on tlre &uis ofSkill Test and

interview as prescribed in the Rules

\ljnimunr n gc

I 8 years for
direct

recruitmcnt by
screening/skill

test.
Maximum agc

as prescribed by
Srate

Government for
Equivalent posts

Nlatric or its cquivalent qualificati$ wirh Yalid
driving license

Matriculation/l 0'r' Poss{"(l

III in relevant field from recognizrd Institute

l. Ccntralizerj Committe€ fbr screcni g test, Drivinq
T€sl and inlcrvieN
Il- t)istrict Judge
IIl. District Cadre

I\'. Direct Recruitment (Scrcening 'l-est, skill tcst &
in(erview by District Committee

l- Centralizod Committee fbr skill test
and interview

lI. Diskict Judge
IIl. Districl Cadre

lV. Dircct R€cruitment

Drivet

Att€odant (Special)

IDafta-']'l
35

Minimum Age
l8 yca$ for

direct
recruitment

Maximum age
as prescdbed by

State
Government for
equivalent posts

Minimum Age
18 years for

direct
recnritment

Maximum age
as prescribed by

State
Govemment for
equivalent posts

Matriculation/ I 0(h Fassed

I. Cen(ralized Committce for screening test and
District Committee for interview

II. District Judge
lll. District Cadre

lV. Direct Recruitment

Direct recruitment oq the bc:3 ofSqeening Test s.nd

interview as prescribr"{ irt the RulesC36.
Attendart

fPcon (C€neral+
Orderlyl

Minimum Age
18 years for

direct
recruitment

Maximum age
as prescribed by

State
Govemment for
equivalent posts

Centrdlized Committee for skill test and Districl
Committee for interview

ll. District Judge
II[. District Cadre

lV. Direct RecruitmentC

Attendant (SPecial)
Fax Operator,

Generator OPerator-
cum-el€ctrician, Photo

Machine Operator and

Treasury Messenger

37

I



Itt
Mali, Farash, Sweepcr,
Cook, CarpentEr and

Tailor

(' Direcl rccruilnrent
on drc basis of skill test/suitability/interview

Minimunr Agc
I 8 years fbr

direct
recruitment

Maximum age
as prescribed by

State
Covernment for
equivalenl posts

Matriculariorr,'l 0'h Passed

Centralized Committee lbr skill test and Disl{i.:i
Committee for intervicw

Il. Districl Judge
IIL District Cadre

IV. Direct RecruitmenVOutsouraing

l9 Night Guad (' Direct recruitment or the basis ofscreening test for
suitability and interview.

Minimum Age
l8 years for

direct
recruitment

Maximum age
as prescribed by

State
Covemment for
equivalent posts

Matricu lat iorr/ l0'h Passed

I. C€nfalized Committee for screening test aftd
District Committee for interview

II. District Judge
II I. District Cadre

IV. Direct Recruitmenuoutsourcing

I
I

I

i

l

I



SCHEDULE-B TAB]

S'TAFIING PATTERN OF CIVIL COURT AND SUB-DIVISIONAL COURT IN BIHAR

Appendix'A'
DISTRICT AND SESSIONS COURT

SI.N Name Of Courts Name of Posts Group Entitlement

1 2 3 4 5

Adminishative Of ficer (Judl.)-cum-DJ
Sheristadar

Group B 1

Sr. Court Assistant-cum-Clerk (Grade - I) Group C I

Sr. Office Assistant-cum-Clerk (Grade-I) Group C 1

Sessions Assistant (Grade - II) Group C 1

Suit Assistant (Grade - II) Group C 1

Misc. Assistant (Grade JI) 1

Statement Assistant (Grade -II) Group C 2

Personal Assistant (Grade I) Group C 1

Sr. Stenographer (Grade I) & Stenographer
(Crade - II)

Group C (1+2) 3

Court Reader -cum - Deposition Writer
(Grade -III)

Group C 1

Data Ently Operator Group C 1

Driver Group C
.t

District &
Sessions Judge

1

Attendant, (Peon/Orderly) Group C 5

Assistant Administrative Officer fl udicial)-
cum- Sheristadar (GradeJ) (Group-B)

Group B I

1Sr. Court Assistant -cum- B. C. (Grade - I) Group C

Sr. Office Assistant-cum- O.C. (GradeJ) Group C 1

Mbc. Assistant (Grade -II) Group C 1

( 1+1 )2
Personal Assistant (Grade I) & Stenographer

(Grade - II)
Croup C

Group C 1
Court Reader -cum- Deposition Writer

(Grade -III)

1Group C
Asstt. Accountant (For Office purpose)

(Grade II)

Group C 1
Account Assistant-cum-Bill Clerk (For

Office purpose) (Grade III)

1Croup CData Entry Operator

1Group CDriver

3Group CAttendant, (Peon/Orderly)

Principal ludge
(Family Court)

2

I

Group C



SI.N Name Of Courts Name of Posts TAB] Group Entitlemcnt

1 2 3 4 5

3 Additional
District &

Sessions Judge - I

Sr. Court Assistant-cum-B.C. (Grade - I) Group C 1

Sr. Office Assistant-cum-O.C. (Grade - I) Group C 1

Sr. Stenographer (Grade J ) Group C 1

Court Reader-cum-Deposition Writer (
Grade - III )

Group C 1

Data Entry Operator Group C 1

Driver Group C 1

Attendant, (Peon / Orderly) Group C 2

Page PAGEI



SI.N

.l

Nalrc Of Courts Name of Posts TABI Group Entitlcment

1 2

Special Court
(Each) Sr. Court Assistant-cum-B.C. (Grade - I) Group C

.t

Sr. Office Assisant-suur-O.C. (Grade - I) Group C .l

Sr. Stenographer ( Grade - I ) 1

Court Reader-cum-Deposition Writer (

Grade - III )
Group C I

Data Enhy Operator Group C 1

I)river Group C 1

Group C 2

5 Additional
District &

Sessions Judge (

Each Court)/
Additional

Principal fudge

Sr. Court Assistant -cum- B.C. ( Grade - I ) Group C 1

Sr. Office Assisant-sum-O.C. (Grade - I) Group C 1

Sr. Stenographer ( Grade - I) Group C 1

Court Reader-cum-Deposition Writer (
Grade - III )

Group C 1

Data Entry Operator Group C 1

Attendant, (Peon / Orderly) Group C 2

6 Adhoc Additional
District &

Sessions Judge (

Each I'ost)

Court Assistant -cum- B.C. ( Grade - II ) 1

Office Assistant -curn- O.C. ( Grade - II ) Group C 1

Stenographer ( Grade - II) Group C 1

Court Reader-cum-Deposition Writer (

Grade - III )
Group C I

Data Enky Operator Group C 1

Attendant (Peon/Orderly) Group C 2

Assistant A dministrative Officer fludicial)-
cum-Criminal Sheristadar (Group-B)

Group B 1

Sr. Court Assistant (I/c G.R.) (Grade I) Group C 1

Sr. Judicial Assistant-cum-Complaint Clerk
(Grade I)

Group C .l

Court Assistant -curn- B.C. ( Grade - II ) Group C 2

Office Assistant -cum- O.C. ( Grade - II ) Group C 2

Sr. Stenographer (Grade-I) Group C 1+1

7 Chief Judicial
Magistrate-cum-

Sub judgeJl- c

Assistant Sessions

fudge-I

I

I

I

4 5

Group C

Attendant, (Peon / Orderly)

Group C

Page PAGEI



SI.N Name Of Courts Name of Posts TABI Entitlement

1 2 4 5

Court Reader-cum-Deposition Writer (
Grade - III )

Group C 1

Data Entry Operator Group C 1

Driver Group C 'l

Attendant, (Peon/Orderly) Group C 3

tJ A.C.J.M. -cum-sub

.f udge-I- cum-
Assistant Sessions

JudgeJI

Assistant Adminishative Officer (Judl.)-cum
Sheristadar (Group-B)

Group B 1

Court Assistant-cum-Suit Clerk (Grade-II) Group C 1

Court Assistant -cum- B.C. ( Grade - II )

Office Assistant -cum- O.C. ( Grade - II ) Group C 2

Stenographer ( Grade - II) Group C 1+1

Court Reader{um-Deposition Writer (
Grade - III )

Group C 1,

Data Entry Operator Group C 1

Attendant, (Peon/ Orderly) Group C 2+1

Page PAGEI
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SI.N Name Of Courts Name of Posts TABI lindtlcnrcnt

1 c 3 4 5

' Sub )udge(Eath
Court) Assistant Admn. Officer (udl)-cum-

Sheristadar (Group-B)
Group B

1 (for all
Sub fudge

Court)

Court Assistant -cum- B.C. ( Grade - II ) Group C 1

Office Assistant -cum- O.C. ( Grade - II ) Group C 1

Court Reader-cum-Deposition Writer (

Grade - III )
1

Stenographer ( Grade - II) Group C 1

Data Entry Operator Group C 1

Attendant, (Peon/Orderly) Croup C 2

10 S.D.J.M,/ Railway
Matistrate Court Assistant -cum- B.C. ( Grade - II ) Group C 1

Jr. Office Assistant -cum- O.C. ( Grade - III ) Croup C 2

Court Reader-cum-Deposition Writer (

Grade - III )
Group C

.1

Stenographer ( Grade - III) Group C "l

Data Entry Operator Group C 1

Attendant, (Peon/Orderly) Group C 2

1,1, Munsif /
Execution Munsif

(Each)

Assistant Admn. Officer (Judl) <um-
Sheristadar (GroupB)

Group B

Court Assistant -cum- B.C. ( Grade - II ) Group C 1

Office Assistant -cum- O.C. ( Grade - tI ) Croup C
.t

Upper Divisional Clerk, (Misc. Clerk
(Grade III)

1

Court Reader-cum-Deposition Writer (

Grade - III )
Group C 1

Stenographer ( Grade - II) Group C 1

Data EnLIy Operator Group C 1

Attendant, (Peon/Orderly)
2+1(Only

for

Court Assistant -cum- B.C. ( Grade - II ) Group C 1
12 Iudge In-Charge-

cum-Additional

Page PAGEI

I

1

I

I

Group

Croup C

l(Only for
Munsif)

Group C

Group C



SI.N Narne Of Courts Name of Posts TABI Group Entitlement

"l 2 3 4 )
Munsif

Jr. Office Assistant -cum- O.C. ( Grade - III ) Group C 1

Court Reader<um-Deposition Writer (

Grade - III )
Group C 1

Stenographer ( Grade - III) Group C 1

Data Entry Operator Group C 1

Attendant, (Peon/ Orderly) Group C 2

13 J.M. First Class-
cum-Additional

Munsif (Each

Court)

Jr. Court Assistant -cum- B.C. ( Grade - III ) Group C 1

Jr. Office Assistant -cum- O.C- ( Grade - III ) Group C 1

Court Reader-cum-Deposition Writer (
Grade - III )

Group C 1

Stenographer ( Grade - III) Group C 7

Data Entry Operator Group C 1

Attendant, (Peon/ Orderly) Group C 2

Page PAGEI
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I
,,

3 4 5

14 J.M. Second Class
Jr. Court Assistant -cum- B.C. ( Grade - III ) Group C 1

Jr. Office Assistant -cum- O.C. ( Grade - III ) Group C 1

Court Reader-cum-Deposition Writer (

Grade - III )
Group C 1

Stenographer ( Grade - III) Group C 1,

Data Entry Operator Group C 1

Attendant, Peon/Orderly Group C 2

l5 Vacant Court (if
vacant upto 3

years)

Jr. Office Assistant -cum- O.C. ( Grade - III ) Group C 1

Attendant, (Peon/Orderly) Group C 1

Page PAGEI
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Name Of Courts Name of Posts TABI Entitlement

1 2 3 5

"APPENDIX 'B'"
ESTABLISHMENT

1 I/c Administration Chief Administrative Ofiicer cum D./
Head Sheristadar

Group B 1

) English Office Asst. Administrative Officer (Confidential) Group B

Assistant Administrative Officer
(Establishment) (Group-B)

1

Office Suprintendent Group B 1

Office Assistant (Grade II) Group C 1

CIerk-cum-Typist Hindi (GradeJII) Group C 1

Clerk-cum-Typist English (Grade III) Croup C 1

Attendant, (Peon/Orderly) Group C

3 Nazarat Assistant Adminishative Officer (Nazarat)
(GroupB)

Group B
.l

Protocol Officer (Grade I) Group C 1

Head Clerk, ( Nayab Nazir (Grade II) 2

Baliff (Grade III) Croup C 3

Dispatcher (Grade III) Group C 1

Account Assistant-cum-Cashier (Gracle III) Group C 1

Process Server Group C
1(for each

Court)

Attendant (Special), (Daftary) Group C l

Attendant, (Peon/Orderly) Group C
(including

1

Cenerator

Peon ( Night Guard) Group C

4 Computer Cell
Programme Officer-cum Sr, Programmer

(Group B)
Group B "l

Programmer (Grade I) Croup C 1

Assistant Programmer (Grade II) Group C 3

Computer Assistant-cum-System Officer
(Crade III) 3

Data Entry Operator-cum Sysbem Assistant Croup C

Accounts Officer (Group B) Group B
J Accounts

Page PAGEI
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SI.N Name Of Courts Name of Posts TABI Group Entitlement

1 2 3 4 5

Accountant (Grade I) Group C

Asst. Accountant (Grade II) Group C

Accounts Assistant-cum-Bill Clerk (Grade
n) Group C

Cashier Group C 1

Attendant, (Peon/ Orderly) Group C

2(includin

I
Treasury

messenqel
Library Public Relation Officer-cum-lnformation

Officer
Group B 1

Librarian (Grade II) Group C 1

Asstt. Librarian (Grade III) Group C 2

Library Assistant Croup C I

Attendant (Peon/Orderly) Group C 2

Page PAGEI
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"l 2 3 4 5

7 Forms &
Stationary

I/c Clerk (Grade II) Croup C 1

Upper Divisional Cler( (Clerk (Crade
IID

Group C 1

Attendant (Peon/Orderly) Group C ,)

8 Copying
Head Copying Clerk (Grade l) Group B 1

Head Clerk, (C.C + Copyist (Grade II &
Grade III)

Group C 3

Attendant Peon/ Orderly Group C 2

9 Record Room Head Record Keeper (Grade I) Group B 1

U. D. C, (Asst. Record Keeper (Grade III) Croup C )

Attendant (Special), (Daftary) Croup C 2

Attendant, (Peon/Orderly) Group C 2

Page PAGEI
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1 2 3 4 5

SI.N

nequtrement of additional ar"";T:H""# .1 
"r""n 

- o orst for sub..divisional

Sub Judge ( Each

Court)
3

1 ADJ
Assistant Admn. Officer (Judl) cum

Shriestedar (Group-B)
Group B

1 (for all
the ADJs)

Sr. Court Assistant -cum- B.C. ( Grade - I ) 1

Sr. Office Assisant-sum-O.C- (Grade - I) Group C 1

Court Reader-cum-Deposition Writer (

Grade - III )
Group C 1

Stenographer (Grade -I ) Group C 1

Driver Group C 1

AttendanL (Peon/Orderly) Group C 2

1 Sub |udge-I cum
A.C.J.M.-cum-
Asst. Sessions

Judge

Assistant Admn. Officer (Judl) cum
Sheristadar (Group-B)

Croup B 1+1

Court AssisLant -cum- B.C. ( Grade - Il ) Group C 1

Office Assistant -cum- O.C. ( Grade - II ) Croup C 1

Misc. Clerk ( Grade - II ) Group C 1

Suit Clerk ( Grade - II ) Group C 1

Court Reader-cum-Deposition Writer (
Grade - III )

Croup C 1

Stenographer (Grade -II ) Group C 1

Driver Group C 1

Attendant, (Peon/ Orderly) Group C 3

Assistant Admn. Officer (Judl)-cum-
Sheristadar (Group-B)

Group B
for all Sub

Judge
Court

Court Assistant -cum- B.C. ( Grade - II ) Group C "l

Office Assistant -cum- O.C. ( Grade - II ) Group C 1

Court Reader-cum-Deposition Writer (

Grade - III )
Group C 1

Stenographer ( Grade - II) 't

PaBe PAGEI
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1 2 J 4 5

Attendant (Peon/ Orderly) Group C 2

4 s.D.J.M.
Assistant Admn. Officer (Judl)-cum-

SherisLadar (Group-B)
Group B

1(When
there is no

ACJM)

Court Assistant -cum- B.C. ( Grade - II ) Group C
.l

Jr. Office Assistant -cum- O.C. ( Grade - III ) Group C 1

Court Reader-cum-Deposition Writer (
Grade - III )

1

Stenographer ( Grade - III) Group C

Attendant (Peon/ Orderly) Group C 2

Page PAGEI
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SI,N Name Of Courts Name of Posts TABI Group Entitlement

1 J 4 5
Nt unsi f

Aclmn. Officer fludl) -cum-Sheristadar Group B 7

Court Assistant -cum- B.C. ( Grade - II ) Group C 1

Office Assistant -cum- O.C. ( Grade - II ) Group C 1

Misc. Clerk (Grade III) Group C 1

Court Reader-cum-Deposition Writer (
Grade - III )

Group C 1

Stenographer ( Grade - II) Croup C 1

Attendant (Peon/ Orderly) Group C 2

],M. First Class
(Each Court) and
Addl. Munisf.

Jr. Court Assistant -cum- B.C. ( Grade - III ) Group C 1

lr. Office Assistant -cum- O.C. ( Grade - III ) Group C 1

Court Reader-cum-Deposition Writer (

Grade - III )
Group C 1

Stenographer ( Grade - II! Group C 1

Attendant (Peon/ Orderly) Group C 2

7 J.M. Second Class
(Each Court) Jr. Court Assistant -cum- B.C. ( Grade - III ) Group C 1

]r. Office Assistant -cum- O.C. ( Grade - III ) Group C 1

Court Reader-cum-Deposition Writer (

Grade - III )
Group C 1

Stenographer ( Grade - III) Group C 1

Attendant (Peon/ Orderly) Group C 2

6

Iior Office

"l Nazarat
Group C 1Head Clerk, (Nayab Nazir (Grade II)

Group C 1Ballif (Grade III)

Group C 1Upper Divisional Clerk, (Clerk (Grade III)

1Account Assistant cum Cashier (Grade III)

1 (for each
Court)

Group CProcess Server

1Group CAttendant (Special), (Daitary)

Page PAGEI
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7 2 3 4 c

Attendant (Special), (Peon/Orderly) Group C

4

(including
1

Generator
Operator
&1Fax

Copying Head Clerk, (Copyirg Clerk (Grade II) Group C 2

Attendant (Peon/ Orderly) Group C 1

.3 Stationary Upper Divisional Clerk, ( Clerk (Grade III) Group C '1

Attendant (Peon/ Orderly) Group C 1

4 Accounts
Head Clerk, (Accountant (Grade I) Group C 1

Asstt. Accountant (Grade II) Group C 2

Attendant (Special), (Peon/Orderly) Croup C

2

(including
1 Treasury
Messenge

Page PAGEI
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Note: * ln a district where the number of Courts and pendency of cases is less, the post of Chief
Administrative Officer, Programme Officer, Public lnformation Officer & Accounts Officer may not
be created.

" Number of Copying Clerk / Copyist, Assistant Record Keeper, Assistant Accountant, Stationery
clerk Grade lll, Account Assistant cum Bill Clerk may increase on the work load of the District

concerned on the recommendation of the District Judte with the approval of the High Court.

*r Posts of Night Guard may increase on the basis of number of building as well as size of the
building, on the recommendation of the District Judge, with the approval of the HiSh Court.

- Posts of Assistant Programmer, Computer Assistant and Data Entry Operator may increase on the
basis of number of files pending, filing and number of Courts, by the permission of the High Court,

:- ln a District Court or in a Sub-divisional Court, as the case may be, if the number of process,

required to be served in a month, exceeds five hundred (500) processes to be served in a month,

one additlonal Process server for every additional five hundered (500) processes to be served

would accordingly stand increased.

:-Post of Mali, Farash and Sweeper will be sanctioned as per Area, No. of Courts and Building ln a

particular Judgeship,

N.rme Of Courts Name of Posts TAB] Group Entitlement

1 2 3 4 5

) Ilecord Room
Asstt. Record Keeper (Grade III) Group C 1

Upper Divisional Clerk, (Clerk (Grade III) Group C "l

Attendant (Special), (Daf tary) Group C 1

Group C 2

6 Computer Cell Programner (Grade I) Group C 1

Assistant Programmer (Crade II) Group C I

Computer Assistant (Grade UI) Group C 2

Data Entry Operator I

Page PAGEI

- ln case of Court management for file, where number of files is more than 1000 in any court, post

of one Jr. Office Assistant and one peon shall stand increased accordingly,

I

Attendant (Peon/Orderly)

Group C



SCHEDULE _ 'C'
HIERARCHY OF CIVIL COURT

CHIEF ADMINISTRATM OFFICER-cum-D.J-.EIe ad Sheristedar
Grade B

Crfti.e r U ud n ia I or Esta h|shnrnt) or from Accor rnts Ofrrco or rrogml)me()ffi.( w i I l, * periencL .,J pcr ka lawadhi of the State Govt & on I he basis of

PART _ I

JUDICIAL SIDE
AOMINISTRATION

Sr. Courl Assishnt / Sr
Otficc As\ishnl (;RJ

Prmotlon iim amongsi coud
Assistanr / Otrrc€ asstl cr-ll

PART - II

Establishment and

PART _ III

ICT Administration

PART - IV

Library and lnformation
A.lmini{ration

Accounts
Administration

PART _ V

Nazarat EJde Administration

Assisunt AdEitri!(rrti!.
Omc.r (Judici.l) <u4 -

SHERISTADAR
Selecton from amoogst Sa

Court Assistanusr offce
Asstt Gr-l

Assistant Administrative Officer
(Establishment)

On selection from amongst omce
Superintendenl Sr Ofllce Asstt, with
expeirence as per kalawadhi of the Stale
Govt on lhe basis of interview to be
conducted by Cenlralized Committee

ASSISTANT
ADI'INISTRATIVE OFFICER

(Nazarat)
Selection from the Prolocol

Ofricer. Oltce
Superinlendent, S. Off ce
Assistant and Sr Cou.l

Assistant hwilh expenence as
per kalawadhiof lhe State

Govt on the basis of
interview

Programme Officercum-
Sr. Programmer

Selection from the post of Programmer
with experience as per kalaul3dhiof
lhe Slate Govt on the basis of meril-
cum-seniority, by Centralized
Committee ln case no suitable
persons are found, Centralized
Committee nray hold examinalion for
dhect recruilrnent on this post

Public Relation Ofricerrqn.
lnformation Offlce,

On seleclion irom Librarian or
Programmer or Prolocol Of6@r wltr|
expenence as per lalawadhr ofthe
Strate Govt

Accounts Oftice.
Sehdion from Accountanl having

w'th experieflce as per kalewadhi ol
he State Govt on lhe basis of

mefll cum senionty

II

Offic.r
(Cotrfidentirl)

Selection from
Stenogrlrher Grade

Stenographer GrsdeJ
& PcBonil Assislont

Ofnce Sup€.intendent /Head Record
ng Clerk
S€lection from
lerk

OfiE Asiststrl / AstL Re.ord
K.eF./Copytu!

Promot'on hom Gmdc ll Arsa /
Clerk

Protocol Omcer
On selection from Baltil, Nayab

Nezir and Assistanr w h

expenence as per kalawadhrot
the$tate Govt

H€ad Clert (N!ib NErir)
Promotion from Cashier /
Baililif and from Orrrer

Assistant Programmer
25% on prornclion fiom Computer
Assistant w h experience as per
kalawadhi of lhe State Govt
75% drrcct recruitment

+

Llbrarlan
On promolrcn frqm lhe posl ofAssil
LiDranan wlh e&enenc€ as per
lalawadhr ol lhelSlare Govr

+

fiom promotion on the basis of
meril cum senionty from lhe
Assistanl I A..o,,n,.nr
fftherpedenqb as per katawadhr
of the State Gtvr

Assistant Accountant

(l) 50 % direcl recrurtment

Accountant

fo on promotion Ii,om

fcounls 
AssrstanrI J

Staff Assistanl

Assistant Librarian
from t-ibrary

th experie ce as per

ofthe state (lou

(ii) 50

Slerogrrpher Grrd€ ll
Selection rrcm amongsl

Crade III

Olhcr( otrrl,\ssislrni/
Olfir( A\sislinr

Cashier/Bailiff
olr pronn)lro lionr Process

Typrsl and Other Cleri o, Grade lll)
(75% from Drrect Recrurlment and
25% iiom Process Server Daftary,

Driver 8 Other Sbfr

Upper Oivisional

Promotd iim amorEsl Cdn
Ass'sran/ Ofii@ Ass€lanl
/CredvTyprsi/R€aderam-
Deposilion wnld and other

Assistants callod by d ffereni
.anes ol Grade lll /(llrrl./Tt t)i\i/Rcndc' -cuh-

Delosiron \\'rilcr Nnd

orher \ssislnnls cillrd b\
rliffere l .nr6.t(;ri.lc

Ilt

lill{

ADur!{$TRATIvE OF} ICER (JUDL.)-cum D.J
SHERISTADAR

(cRo[,P B ]
otr s.L.iion rrom Dood Ofli.t AAo(Judl )

A A O (Conf ). rnh .)p.nen(t 0s pcr kalawadhi of rhe

Srst Gorl on tlE basis of i €ri4 lo b€ conducled by

C.draliEd Commifi.e,

IL

Jr. Coun Assishtrl/
Jr. Ofli.. Asist.nl



Process S€rv€r
75% lrom Oirect Recrirrnefi
and 25% on Prsncr..bfi tor'r
Attendenl
lPeon (Gene.al+ Od,erly],

Computer Assistant-cum-
System Officer

75% Direct Recru(ment
25% on promotDn lrom Data Enlry
Operator

Library Assistant
Oirecl Recruitment

Ac.oud AssistanU Bill
Ctef{ / Cashier

Il!.i?ct R.ecruitment

O(iver
0!€c,1 Recruitment

Aiterdr.. (S$.dcl / Arllid t (P+o!i

& Otll.r Stelf )

75')t b! DiEc! R.rruit6crl :5'1, *(xlr LrmiEd cx&riurior
fr,s P!o.6s s. a. D.ftr)',

Drirn & o{!.r
slaf

Data Entry Op€ralor{um-syslem
Assistant

Direct Recruitment



For Proccss Server (Group 'C')
I. Written Test: - Total -85 marks Minimum qualifuing marks - 34 marks

I . Hindi - 30 marks
2. English- 30 marks
3. Mathematics- 25 marks

Note: - All the questions shall be of 10th Standard Level.

II. Intcrview- 15 marks Minimum qualifying marks - 5 marks

(i) General appezuance - 2.5 marks (ii) Qualification - 2.5 marks

(iii) Iixperience - 5 marks (iv) Knowledge of job - 5 marks

For Drivcr (Groun C)

I. Writte n Tcst: - Total -40 marks Minimum qualifying marks - 16 marks

I . Ilindi, English and Mathematics -
2. Kntrwledge of 'l raflic signs-
3. Knowledge of Traffic rules -

20 marks
l0 marks
l0 marks

Note:- All the questions shall be of 10th Standard Level.

II. Driving - 50 marks Minimum qualirying marks -20 marks

(i) Skill- 30 marks (ii) Identification of Motor parts - 10 marks

(iii)'fechnical knowledge - 10 marks.

III. Inten iew- 10 marks Minimum quali$ing marks - 4 marks

(i) General appearance - 2.5 marks (ii) Qualification - 2.5 marks

(iii) Experience - 2.5 marks (iv) Knowledge ofjob - 2.5 marks

For l)a ftarrr (Grourr C)

I. Written Test: -

i. Hindi -

2. English-
3. Mathematics-
II. Skill Test-
(i) Binding -

Total - 45 marks

I 5 marks

15 marks
[ 5 marks
45 marks
15 marks (ii) Pasting -

Minimum qualiffing marks - l8 marks

III. lnten,iet- 10 marks
(i) General appearance - 2.5 marks
(iii) Iixperience - 2,5 marks

Minimum qualifying marks - 18 marks
15 marks (iii) Sealing - 15 marks.

Minimum qualifying marks - 4 marks
(ii) Qualification - 2.5 marks
(iv) Knowledge of job - 2.5 marks

Schedule - D



a

For Attendant (Peon / Orderly Peon)

I. Written Test: - Total - 85 marks Minimum qualifying marks - 30 marks

1. Hindi - 35 marks
2. English- 15 marks
3. Mathematics- 35 marks

Note: - All the questions shall be of 10th Standard Level.

II. Inter-view- 15 marks Minimum quali$ing marks - 6 marks

(i) General appearance - 2.5 marks (ii) Qualification - 2.5 marks

(iii) Experience - 5 marks (iv) Knowledge of job - 5 marks

Note:- Additional weightage up to ten (10) marks would be given to persons, who possess Specinl

s*i// in cooking or as an electrician, carpenter, barber, plumber and gardener and havc not

obtained qualifying marks.

For Nisht Guard / Security Guard

I. Written Test: - Total -85 marks Minimum qualiffing marks - 34 marks

l. Hindi - 35 marks
2. English- 15 marks
3. Mathematics- 35 marks

Note:- All the questions shall be of 10th Standard Level.

II. Interview- 15 marks Minimum qualiffing marks - 6 marks

(i) General appearance - 2.5 marks (ii) Qualification - 2.5 marks

(iii) Experience - 5 marks (iv) Knowledge ofjob - 5 marks

Note:- Additional weightage up to ten (10) marks would be given to persons, who have expcricncc

of security service and have not obtained qualilying marks.
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Tentative Time Schedule for recruitment

Date of vacancy as on 31't December of the year

Date of sending vacancies - 7th ofJanuary ofthe year.

Processing of vacancies - 22od ofJanuary ofthe year.

Advertisement - I't of March each year.

Date of receipt of applications - By l"t of April of the year.

Date of scrutiny of applications

and issuance of Admit Card - By l't of May of the year.

Date of Examination - I't of June of the year.

Date of publication of result - l't of the July of the year.

Date of driving test/skill test/interview - 7th of July of the year.

Date of publication of final result- 22od July of the year.

Schedule - E


