
OFFI(]E OF'TH T] DI S'f I{I C'I' I,F,CAI, S ER\'ICF]S A T]THORIT\
\\'ES]- I{HASI Hll.l.S DISTRICT:: NON(;STOIN

(

No.DLSA/NGN.5l2OBllg0 Dated Nongstoin the l3th May, 2025

Advertisement
Application in st:urdard fom are herebr invited from interested candidates sto are cligible and lvho arc a citizcns

oftndiafora"Walk-in-lntcniou"on27'hMal.2025at10r00A.Minthcofficcofthc Distnctand SessionsCourt. Wcst
Khasi Hills District. Nongstoin firr thc post of Oilicc Assistiut/Clcrk in thc e stlblishrrcnt of thc Distnct Lcgal Scn iccs
Authoritr'. Wcst Khasi Hills District. Nongstoin undcr thc Lcgal Ard Dcfcnsc Counscl S) stcm (LADCS) Scheme for a
pcriod ofone 1ear. The post is purch' contractual in nature and mar be terminated rr ithout an1 prior noticc

Name of
post

Number
of Post

Educational
Qualification

Age Work profile

Rs l5 000/- . Graduation.
o Basic sord

proccssing skills
ald the abilil' to
operate computer
and skills to feed
data-

. Good T1'ping
spccd lr ith propcr
scttirg of
petitron.

. Abrlit) to take
dictation and
prepare files for
prcsentation in
the Courts

o Filc maintcnancc
:urd proccssing
kuou lcdgc.

Age as per
cristing
Covcmmcnt
Rulcs

Kccping updatcd rccord of lcgal
ardcd cascs-

Uploading thc updatcd
rccord/progress of thc lcgal aidcd
cascs on NALSA portal ard digital
platforms as per directions-
Maintaining complete files of legal
aided cascs and keeping files srth
propcr indcx in a slstematic manncr-
Tr ping applications. pctitions-

appeals etc.-

Doing ministcrial \\ork rclatcd to
cascs such as filing applicatrons for
copics ofordcrs. judgement etc..

Anv other task assigncd b1', the Chicf
Legal Aid Defense Counscl.
Anr lork/dutr assigned br Lcgal
Scn iccs Authoritr'.
All dutres assigncd to Rucuptronist

cum data cntn operator.
Note:
l . Interested cmdidatcs can applf in Staldard Form alongs ith sclfattestcd docurnents- 2(trvo) passport sizc photograph-

and dcmand draft of Rs I50/- (Rupees One Hundred Fift') onll' drarvn in favour of the District Legal Serviccs' Authorifi. Nongstoin bcing application fces.
2. Rcgistration of ca.ndidatcs sill bc conductcd on 27'h Mar. 2025 from 10:00 AM to I l:00 AM aftcr *.hich thcir

. candidaturc lill not be ertcrtail')od.
3. Candidates rvill have to urdcrgo computer tvping spccd tcst (Practical) and shortlistcd quali! ing candidatcs uill bc

e[giblc to appcar lor the rntervicrr
4. Persons alreadl" in emplovment should bring "No objectron certificate" from their current emplover.
5. Candidates shoutd bring their original docunrents such as dcgrcc certificate. birth ccrtificate. Schedulc Tnbe/Castc

Certificatc. SSLC certrficates and ntarksheet- HSSLC certificates ald marksheets- Graduation certificates and
marksheets. address proof- cxperience ccrtificate. etc for verification dunng thc time ofthe intcrvie[.

6. NoTA/DAl'ill bcgircn ro thc candidatcs anending thc rnrcn,ic\\.
7. Thc dccision of tlic Distnct Lcgal Se rviccs Authorit\. We st Khasi Hills Distnct as to the result of thc salk in intcrviel

shall be final.
8 Tlie sclcctcd ca.ndidates againsl cach post will bc rccommendcd to thc State Authont) for approval.
9. Thc undersigned reserve thc right to ca:rcel thc rvalk in intervieu at a-nv stage of recruitment process without assigning

ar\ reason thercof. /
/

/
District and Sessidns Judge cum Chairman

District Legal Services Authority
West Khasi Hills District, Nongstoin

Memo No.DLSA.lNGN.5t2O23tl80 4 Dated Nongstoin the l3th May, 2025
Copy to :

l. The Member Secretary'. Meghalal'a Statc Legal Sewices Authon5,. Shillong for krnd information.
2. Thc DIO. NIC. Nongstoin for puttrng up in the Distnct Wcbsirc.
3. The Distnct Emplovmcnt Excha.ngc Offrccr- Nongstoin for infomration a1d ncccssan actiol.

,ff, S\ stcm Assistanl.. office of Disrnct and Scssrons judge. Nongsrorn lor punrng up'rn rhe ofllcral rrcbsilc of thc Disrnctw' 
and Sessions Judgc- Nongstoin.

5. Officc Noticc Board
6. Oflice Copr .

Dist rict and Sessio s Judge cum Chairman
District Legal Services Authority

West Khasi Hills District, \ongstoin

Remunera
tion per
month

Officc
Assistart/
CIcrk


