
PRINCIPAL DISTRIC
OFFICE OF THE

T AND SESSIONS JUDGE PULWAMA

OR DER
Dated: 20l12t2025

No. OB/213/PDSJP

HonourableHighCourtofJammu&KashmirandLadakhhasobservedthat,,due
care is not b"ing "*r,,i,)d'hii' "b*itting 

Monthfu' Quarterly' -Half-Yearly 
and

Yearly Work Done Statem.enns by the Couits' resulting in furnishing of incorrect

and inconsistent irfo,*i:io" L 
'n" 

Registry' Such lapses adttersely affect

statisticalrecordsa,d".lea.dtoavoidablecomnlicationsinadministrative
reporting." A Circular No' tS of 20251 tlc'OateiOZ']Z'2025 has been issued'

copy of wttlctr is enclosed herewith'

In sequel to the above Circular issued by the Honourable High Court of Jammu &

KashmirandLadakhandinordertoensuleoofrectness.,transparency.andproper
maintenance of judicial ';;;;; 

and in compliance with the directions issued from

time to time, the followinfJirections are heieby issued at District Level:

AllthecouftsofDistrictPulwamaaredireotedtoundertakephysical
verification of each .u," 

- 

f'lt and meticulously compare the particulars

contained in the physicul rttn'd with the data entered in the Case

lnlormation SYstem (C I S)'

ihe rerificatiln shall include, inter alia' the case number' case title' case

type, date of institution, 'gt "i 'f''t 
case' stage/ status' disposal' nature of

disposai and proceedings/oiders passed' so as to ensure complete conformity

between the physical file and the CIS'

In case, it is found th"t ;; case type reflected in the CIS does not match

with the physical nr., 'iJ ii tl" nttA so arises' the concemed Ahlimad/

Clerk shall opt for appropriate case type conversion' strictly in accordance

with the prescribed Procedure'
The correct information, including thc accurate .ase 

of the case shall be

updated on the CIS. A'y'i;;;;;;t''incomplete or in"consistent entry shall be

rectified forthwith to retlect the true position as per the physical record'

a

a

a

llli:ge

a
\/



2lP;s.

Note:- 1z u$e any Ahlimad / clerk .foces aqt query on CIS while implementing the above

dbections, thq) shall contact the ecoutt sloll.lbr redress ofllte some.

(Malik Sha rAh
Principal District and Sessr oe Pulwama

No. GD/l493-1495/PDSJP

Copy to the:-

1. All Judicial Officers of the District Pulwama for compliance.

2. A11 Srishtadars/Ahlimads/ Clerks of all Couns of District Pulwama for
compliance.

3. System officer Pulwama for compliance.

4. Office file for records.
"6

\r/
$

(sv Naqash)
Chief Administrative Officer Pulwama

. All proceedings and orders available on the physical record shall be properly
recorded and updated on the CIS, ensuring that the electronic record is

complete and up to date.
o Al1 Judicial Officers are hereby dirccted to personally supervise and verif,

the preparation of Monthly, Quarterly, Half-Yearly and Yearly Work Done
Statements before submission. The entries made therein shall strictly
correspond with the actual data reflected in the physical records and the CIS.

. Any mismatch, discrepancy or incorrect reporting in the Work Done

Statements or CIS data shall be viewed seriously and may entail
administrative consequences. The conccmed Judicial Officer and ministerial
staff/ Ahlimad shall be responsible for ensuring accuracy and compliance.

o The above directions shall be oomplied with scrupulously and the necessary

corective exercise shall be completed during the month of January 2026, so

that the corect figures/ data is reflected in the monthly statement for the

month of Janu ary 2026 and same be communicated to the Honourable High
Court well in time.

Dated: 2011212025



HIGH COURT FJA MU N A II(ofiicc of the Registrar Gencrrl at Jammu)
***!t****

It has becn obscrved that duc carc is not being cxerciscd whilc
submitting the monthly/quarterly/half-yearly/yearly Work Donc Slsremcnts by
the courrg, resulting in furnishing of inconect and inconsisrcnt informorion to
the Registry, Such lapses not only affcct srgtistical rccords but also lcad ro
avoidablc complications in administrativc rcporring.

All the Judicial Oflicers are hereby dirccred ro pnonally supcrvise
and vcriff the preparation of Work Done Ststemcnts beforc thcir submission,
The entrics in the statcments must strictly comspond with thc actual dats
rt0ectcd in thc rclcvant rccords,

Any mismatch, discrcpancy, or inconect rcporting in thc Work Donc
Statemcnt shall bc viewcd seriously and mqy entail a&ninistrotivc
conscqucnces.

By Odcr

I

Subicct: Subnirsloa of Moathty / Qu.rtcrty / Hrf-ycrrly / yrerly yyortr
Donc Strfcmentr.

['L
CircularI

\,t *t'

{rr,l*'i(M.KShermr
o
)

No: lYerg- 8o rncsr.
Rcablnr Gcncrrl
Drtcd: 02.12.2025

Copy of thc abovc forrvrrdcd lor
t. hinciprl Scctd:ry to Hon'blc thc Chicf Judlc., lllsh Cslln of J&K rnd Lrdrlrtr.

2.
Jmmu,
Scc'r|lrr to Hofl'blc Mrrtr&t Jo3lic.

,..... for lafonnation of thcir landrh ipr.
,.
4.
5.
6.
7,
8.
9,
t0.
il.

12.

Rcgirtrl Viglhncc. Hlgh Cot ofJ&K ed lrdrlh. Jrnnu
Dirccrc raK ,udlcill Acrdeml Janmu
Mcmbc Sccrctuy. J& K lrgrl Scrvlccs Authority.
Mcmb6 Sccflryy. Lrdrlh Lcgrl ScwicGs Aurhodiy.
Rcgirtrrn Judiciel, lligh Coun ofJ&K Srinr3r/Jammu.
Rcglrtnr 8ulcr, Hlth Court ofJ&K ltd Lrd*L Jrmnu.
RcSlrrrr Co,npulsts. HlEh Colrr of J&K ud Lr&lh Jrmmu.
Joint Rcai:tnr, JudicirUProtcol. High Coul ofJ&K rnd Hrkh.
Crc.€€ourrq lliSh Court of J&K lrd lldrl'tr.Jrmmu.

....for inlonnetion
All Principll Dltrht rnd Scrlmr Jud6c* UTI of J&N rnd kd*h frr
informrtlon rnd *ilfi thc rlqucrt lo cllsulrts lhc trm. rmorStl rll lhc Jtdiclrl
ofllccn withln thclr rcrpccriw Juirdictloa.
lnchrrgr NIC, Srinrg[/Jemnu. for uplnding tllg rmc q: thc olllclrl wbritc of
thc High Court.
lnchrrgc Llb ry. Higt Coun Wln3 Srinrgl/Jemmu for inlixnrtlor end frx
kccping thc rcccd of tic lmo.
OfIice Fils.
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