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Information with regard to the particulars of RTI Act relating to the court of Spl.
Judicial Magistrate of I Class(Maobile) for trial of cases under PCR Act- Cum-, VI
Addl. Civil Judge(Junior Division), Nellore, SPSR District. {A.P.).

4. 1(b)(i) Tt ticul f its Organization. Eunctions and Duties:

Spl. Judicial Magistrate of [ Class{Maobile), for trial of cases under PCR Act- Cum-,
VI Addl. Civil Judge (Junior Division), Nellore SPSR District. The functioning of the Court
starts from 10-30 a.m. to 5.00 p.m. Lunch break is between 2-00 p.m. to 2-30 p.m. This

court has pecuniary territorial jurisdiction of Nellore.

(ii). The powers and duties of its officers and employees:

Sl.Na.
Employee
1. | Sai Ram Potharlanka,

Class{Maobile),
Act- Cum-,

VI Addl. Civil Judge{Juniar
Division),MELLORE.

Superintendent e
Sri, PV, Narayana Reddy,
Senior Assistant,

Lt [

+

" Duties of the Employees

In exercise of the Ewars conferred |

Spl. Judicial Magistrate of 1| by article 27 of the Constitution of India
' and Sec.126 of C.P.C. 1908 and Cr.P.C.
For trial of cases under PCR and with previous approval of the

| Governor of A.P., the High Court of A.P.
' hereby makes the rules and Circulars for
the guidelines of Subordinate Civil and
Criminal Courts of the 5tate of Andhra
Pradesh,

And grant of earned leave for 30
days maintaining confidential reports of
the all the staff members, sanction of
| periodical increments to all the staff
members and drawing and disbursing of
pay and other bills.

_ Kept Vacant

Attending for supervision of Court and
also attending the Charge Sheets works.
He is deputed from the Court of II
Additional District Court, Nellore,

4, | Smt. R. Bramaramba,
Junior Assistant

5. | Sri. K. Sunil Kun'Iar,
Junior Assistant

6. | Smt. Ch. Radha,
Stenographer Grade-111

7. | sri. R. Guravaiah,
Junior Assistant

Attending Recelve, Despatch, and
maintaing CF and Crimp registers work, |
Attending to Criminal Bench Wark.

Deputed to Civil Judge Court{Senior |
Division), Gudur.

Attending Record Room work and
Property Branch. Deputed from I Addl.
Civil Judge Court(Ir.Div), Nellore.

8. | Sri. A. Manoj Sai,
Junior Assistant

9 | Smt. U. Uennela,
Junior Assistant

10| 5rl. PC. Sekhar
Juniar Assistant

11 | 5. F*ra'uu'alika_4 ‘i‘yEist

Attending Accounts Branch.

Deputed to Hon'ble Prl. District Court, |
MNellore

Attending Criminal Branch Assistant.
Deputed from Hon’ble District Court, |
Nellore

Attending Bench Tﬁ}ing and E-courts

entries  and  Office  correspondence, |

-
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1 Employees, including system of compensation as provided in
= Its regulation:

L —_—

1 | Sai Ram Patharlanka, ' Rs.101580.00
| Spl, Judicial Magistrate of T
Class(Mobile),
Far trial of cases under PCR
Act- Cum-,
VI Addl. Civil Judge{Junior

—— 1 | Division),NELLORE.
L 2.,  Superintendent Kept Vacant
' 3.  Smt. R. Bramaramba, 70850.00
b Junior Assistant —
4. | 5, K. Sunil Kumar, 47090.00
| | lunlor Assistant ) i
3. | Smt. Ch, Radha, 42140.00
—— | | Stenographer Grade-III S
6. | 5rl. A, Manoj Sal, 31750.00
|| Junior Assistant s
7. | Smt. U, Vennela, 24500.00
— —{ _ [Junior Assistant
8. | Sri. B. Suman, 38720.00
e} Driver S |
[ 2. | 5mt. D, Ramanamma, 20000.00
Office Subordinate ]
10 | Sri. G. Rupesh, 20000.00
. Offlce Subordinate
| 11 | 5ri. B. Veera Raghavulu, 20000.00
| [ Office Subordinate

{xi} The budget allotted to each of its agency, including the particulars of all plans,
proposed expenditure and reports on disbursements made.

Relates to the Hon'ble Prl. District Court, Nellore.

{xil) The manner of execution of subsidy programs, including the amounts allotted
and the detalls of beneficiaries of such program;

Relates to the Hon'ble Prl. District Court, Nellore.
(xiii}Particulars of recipients of concessions, permits or authorizations granted by it;
Relates to the Hon'ble Pri. District Court, Nellore.

(xiv} Details in respect of the information, available to or held by it Reduced In an
electronic

Relates to the Hon'ble Prl, District Court, Nellore,

{(xw) The particulars of facilities avallable to citizens for cbtaining information,
Including the working hours of a library or reading room if maintained for
public use,

Relates to the Hon'ble Prl. District Court, Nellare,

{xvi) The names, designations and other particulars of the Public Information
Officers:



J

1. PUBLIC INFORMATION OFFICER:

S.MNo, | Name of the Officef Name and designation | Office | E-mail
Administrative Unit of PID Telephone |
I - | N . _NoJjFAX | )
i. | Office of the Hon'ble | Smit. 0861- | nel.pdj- |
- | Principal District & | M. Nagarani, 2331862 | ap@aij.gow.in
Sessions Court, | Chief Administrative
Nellore Officer, l
| Prl. District Court, [ |
= | Nellore

2. ASSISTANT PUBLIC INFORMATION QFFICER;

S.No. | Name of the Office/ Name | Office Telephone | E-mall
Administrative Unit | and designation No./FAX '
¥, Office of the Sri, 0861-2329884 | nelloresplmobileca |
| Spl. Judicial | V. Narayana | urt@gmail.com -
Magistrate of [/ Reday, |
Class{Maobile), Senior |
For trial of cases | Assistant, '
| under PCR  Act- | Spl. Judicial |
| Cum-, Magistrate of 1
VI Adal. Cuvi Class(Mobile) |
Juedge( Junior Court, ;
| Division),NELLORE. | For trial of casee i
. under PCR Act-
Cum-,
| VI Addl. Civil '
Judge{Junior
| Division)
ST | Court,NELLORE |

Appellate Authority:- Regular (General) High Court of B.P. Armaravathi

(xwii} Such other information as ma

¥ be prescribed; and thereaft d
Publications every year; ; er update those

==Nil—
g
i . e -

S _1':_ ‘5_. L = < el

apl. JudicialMagistrate of I Class{Mobile),
For trial of cases under PCR Act- Cum-,
VI Addl. Civil Judge(Junior Division),
Mellore
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|SLNa, |
[

| L. | Sri P.Bharadwaja, 1 Additional Civil
Judge (Junior Division), Nellore

| (FAC) Special Judicial Magistrate of Sec.126 of C.P.CC. 1908 and

| I Class Court for Trial of Prohibition

Information with regard to the particulars of RTC Act relating to the court of Special
Judicial Magistrate of [ Class for Trial of Prohibition & Excise Offences , Nellore, SPSR

4.1(b)i) The particulars of its Oy

District. (ALP.)

o R

' crinns and Duties :

: The Special Judicial Magistrate of I Class Court for Trial of Prohibition & Excise
Qffences, Nellore, SPSR District. The functioning of the Court starts from 10-30 a.m. to 5.00
p.m. Lunch break is between 2-00 p.m. to 2-30 p.m. This court has pecuniary territorial
jurisdiction of Excise cases in three Police Stations ie., Excise | town P.S, Excise 1l Town PS5,
Indukurpeta P.S, D.V.C cases and N.1 Act, TPC cases transferred from other courts.

the employee

& Excise Offences, Nellore.

2. | Sri K.V Sunil,

Superintendent
3. | 5ri 5.Vinod Kumar,

Junior Assistant cum
I/c Superintendent

4. | 5ri C.Mounika,
Stenographer Grade 111

5. | 5.Mahesh babiji,
Typist (Contract Basis)

6. | Smt N.SriPrasanthi,

Senior Assistant

As 5ri K.V Suneel K.umaf,

| Senior Assistant

8. | SriJ.Mahesh Rao,

| Junior Assistant

(ii). The powers and duites of its officers apd emplovees:

~ Name and Designation of

Duties of the employees

In exercise of the powers conferred
by article 27 of the Constitution of India and

CrRC. and with previous approval of the
Governor of AP, the High Court of AP
hereby makes the rules and Circulars for the
guidelines of Subordinate Civil and Criminal
Courts of the State of Andhra Pradesh.

And grant of earned leave for 30 days
| maintaiging confidential reports .
of the all the staff members, sanction :
in:-f periodical increments to all the staff
| members and drawing and disbursing of pay
' and other bills,

| Deputed to work at Principal Senior Civil
Judge’s Court, Nellore

Attending Bench Work,
Incharge Superintendent work, Remands work,
preparing monthly and annual statements.
Deputed to work at High Court of Andhra
- Pradesh, Amaravathi.

Attending ecourts work, office correspondenc
. work, Assisting in monthly statements.
Taking shorthand dictation for orders and
- Judgements and also maintenance
of Library,
Deputed to work at VLI Additional District
Court, Nellore.

Deputed to Work at Principal District Counrt,
Nellore.
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| orunder its control:
1. | Sri PBharadwaja, [ Additional Civil
| Judge (Junior Division), Nellore

| & Excise Offences, Nellore.
Sri 5.Vinod Kumar,
Junior Assistant cum
I/e Superintendent
| 3| 5.Mahesh babji,
: Typist (Contract Basis)

| (FAC) Special Judicial Magistrate of
I Class Court for Trial of Prohibition|

Confidential reports of all the staff
Members, Cheque book.

Mai-mafnmg Criminal reglsters-Nuﬂ. No.7,
No.8, Criminal Dairy.

Library books, Fair Copy register.

.Acc{:unts related registers, Property branch

registers, F.LR register.

|4, [Sk. Karishma,
|
I Junior Assistant
| E P "r'e'-'.wamh

| Record Assistant
The particulars of any arrange-
ment that exists for consul-
| tation with, or representation

| by the members of the public
in relation to the formulation
or its policy or implementation
there of;

__ Record Room related Registers.
I

Receive Dispatch, Local Delivery register,

==Nijl--

IIm'_l_

| A statement of the I:man:[;,
| | | councils, commitiees and
| | other bodies consisting of
| || two or more persons consti-
| | | tured as its part or for the
purpose of its advice, and as
| to whether meetings of those
boards, councils, committees
and other bodies are open to
the public, or the minutes of
' such meetings are accessible
| for public.

--Nil--

()]

1 | A directory of its officers and employees:

1. | Sri P.Bharadwaja, | Additional Civil |
Judge (Junior Division), Nellore

& Excise Offences, Nellore.

(FAC) Special Judicial Magistrate of
I Class Court for Trial of Prohibition

0861-2324457 (Dffice)

its regulation;

1. |  Special Judicial Magistrate of

& Excise Offences, Nellore

(Kept vacant)

I Class Court for Trial of P‘Fﬂhihltlﬂﬂ|;']?l Vacant

The Monthly remuneration recelved by each of its officers and
employees, including system of compensation as provided in
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J SHK.V Sunil, | Rs.51140-00
| Superintendent SRR =
‘ 5" C.Mounika, Rs. 38720-00
Stm;:-grapher Grade 111 !l - -
' Smt N.SriPrasanthi, Rs. 45830-000
. h.sin_i!ﬂrﬂ_'a-atstant - -
2. | &l K.V Suneel Komar, | Rs. 48440-00
|| Senior Assistant = T —
| 6. 5riS.Vinod Kumar, Rs. 36360-00
| Junior Assistant _
‘ 7. | 51 J.Mahesh Rao, Rs, 43310-00
Junior Assistant |
| 8. Smt K._Urvasi Rs. 35570-00
| Junior Assistant. . S
9. | Sk.Karishma, Rs. 27300-0
| Junior Assistant _
10.| Sri N.Hari Prasad, Rs. 83000-00
Examlrler - — —_—— . C s
11.| P.Yeswanth, Rs. 25220-00
Record Assistant = - J—
12. Sri P.Chinnaiah, Rs, 55520-00
| Pracess Server i )
13.| Sri Md.Javeed Ahamed, Rs. 32600-00
‘ Process Server | -
14, Smt G.Malleswari, - Rs. 26720-00 .
' Process Server |
' ! 15.| 5ri M.Naveen Kumar, |R5. 23780-00
Process Server
' |16, Sri Sk.Khaleel Basha, | Rs. 28280-00
: ‘ Office Subordinate |
| 17| Typist (Kept Vacant) - o
|| 18.| Copyist (kept vacant) | -

19. | Process Server (Kept vacant) -

2[_!_ Attender (Kept Vacant) -
21, Attender (Kept Vacant) »

(xi) The budget allotted to each of its agency, including the particulars of
all plans, proposed expenditure and reports on disbursements made.
Relates to the Honble Prl, District Court, Nellore,
(xii) The manner of execution of subsidy programs, including the amouns
allotted and the details of beneficiaries of such program;
Relates to the Hon'ble Prl. District Court, Nellore.
(xiii) Particulars of recipients of concessions, permits or authorizations
granted by it;
Relates to the Hon’ble Prl. District Court, Nellore.
(xiv) Details in respect of the information, available to or held by it
Reduced in an electronic
Relates to the Hon'ble Prl. District Court, Nellore.
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(xv) The particulars of facilities available to citizens fur obtaining
information, including the working hours of a library or reading room
if maintained for public use.

Relates to the Hon'ble Prl. District Court, Nellore,

(xvi) The names, designations and other particulars of the public
Information officers.
1. Public Information Officer:

B [ ma——" > T Office ol
S No. Nam_r* I:'Jf tht:- nl‘ﬁ::.r'..' : Nan.]e and Tele-phone E-Mail
| Administrative Unit Designation af PIC, | NoJFAX . i
1. O/o Principal District  Smt N.Nagarani, nel.pdj- ‘
 Judge, Nellore . | Chief Admn. Officer, 0861-2331862  ap@aij.g
Prl. District Court, Mo Fax number.  ov.in
= —_ MNellore. o ]
2. Assistant Public Information Qfficer:
' [ Dffice T
MName of the office’ Mame and . A
S.Mo. p : h E-Mail
3.Ne | Administrative Unit | Dfiignatiun of APIO. FI'E:{E._;'D'FFEE o
1. Do, the Special 5ri 5.Vinod kumar, Spl.proh |
Judicial Magistrate | Junior Assistant cum 0861-2324457 | excise.n
of [ Class Court for | J/c Superintendent, Mo Fax number,  elap@g
Trial of Prohibition | Excise Court, Nellore, - mail.co
& Excise Offences, | m
Nellore L T | | ]

Appellate Authority:- Registrar {General) High Court of AP, Amaravathi

(xvii) Such other information as may be prescribed; and thereafter
Update those Publications every year;

--Mil—
o W
il -;';-""JL —N
I Addl.Ciwil Jlﬁ@ {Junior Division), Nellore
(FAC) Spl.Judicial Magistrate of I Class far
Trial of Prohibition & Excise Oftences, Nellore.

¥
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i Fi MNELL:
NELLORE DISTRICT
YEAR 2026
ORGANIZATION, FUNCTIONS AND DUTIES
Section 4{1}b)Ni)
' Address | Functions/duties

S.No. | Name of the Organization
|

1. |

AP State Judiciary IV Additional Judicial Court of Institution for
| Magistrate of | Class Court, |Criminal Cases ie.
| Mellore CCs, FPRCs., MCs,

_ _ STCs. and Frivate
| (FAC) Spl Judical Magistrate |Complaints and having
of | Class Court for Railways, | control over the
MNellore Administrative functions
of employees in this

Court,

P AND [
tion iii
5. No. Officerlfemployees Duties allotted FPowers

e Tedede e “dVedgagdgege

1 Ms Mishad Naaz Shaik

IV Additional Judicial
Magistrate of | Class,
Nellore.

Fresiding over the proceedings of| Grant of eamed |eave for
the Court, hearing the matters on
the bench, pronouncing Judgments
and Administrative functions of | all
emplovees in this Court,

30 days, maintaining
confidential reports of the
the staff members,
sanction of annual
increments to all the staff
members and drawing|
and disbursing of pay
and other bills.

2 S K. RaviSankar, Junior
Assistant/
(WS Superintendent

Accounts, Statements,
Correspondence .

1)Mumbering CCs, PRCs., MCs,, -
STCs. and Private Complaints,

3. | Sri D.ManiSankar
Junior Assistant

ragisters

CAs

Attending the Bench work on -==

Criminal side, and maintenance of
relavant

etc Statements

4, J. Kalyan Ram
Stano Grada-li|

Deputed te Hon'ble Spl Judge for
Spedy trial of offences under POCS0O
Act Court MNellans

5 | A.Sandhya rani
Typist

Deputed to
Hon'ble IV Addl District and Sassion
Judge’s Court,Mellare

| |




[ E-_! H.'ufenkataswa_r!u_ - Deputed from Hon'ble Crvil Judge's I o |
| Examinar Court, Atmakur
' Atlending E-Courts, Property, .
| Receive and Dispatch, Firs, Record
| I rmom.CF CRLMP _
|7 | DOffice Subordinate \acant [ --
s - - |
B |Office Subordinate Vacan - '
9 I'Dfﬁne Subordinate Vacant e o dl
10 | Office Eubnrﬁmaia - Yacant = A‘

EROCEDURE FOLLOWED DURING DECISION MAKING PROCESS
Section 4(1bllii

The procedure is followed as laid down in the Criminal Procedure Code and Criminal
Rulas of Practice and also on the dircular instructions issued by the Hon'ble High Court of Andhra
Pradesh from tima o time

F FUNC
section 4{1)b)(iv)
The norms as sef by the Hon'ble High Count of Andhra Pradesh for the discharge of the
functions in the light of the Codes as referred above.

| M E
DISCHARGING FUNCTIONS
Section 4(1){bliv)
Criminal Procaedure Code and Criminal Rules of Practice, varicus other Acts and also the
Circular instructions issued by the Hom'ble High Caurt of Andhra Pradesh from time to time on
Judicial sida and Rules and regulations relating o A.P.State Judicial Services, AP Judicial

Ministerial and Subordinate Services and other Circular instructons issued by the Hon'ble High
Court from time 1o time on Administrative side,

Criminal Case Records are maintanead by the Criminal Branch.
Fiwed Deposit Receipts are maintained by the Superintendent.

All the disposed off records and related registers which are kept in the record room are maintained
by this Court

IV Additional Judiclal Magistrate of | Class, Nellore is the Controlling Authonty

RN L R E E E E E E E EE Y
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B s
CONTRACT ADDRESS
Section 4(1){b)ix)
[ . MWame of the Name, Designation & Address of|  Telephone Mumber “
Mo, |  Office’Administrati it i
ini va Lini Officer’'employes Oifica | Residanos
1. IV Additional Judicial | Ms.Nishad Naaz Shaik 0881- | 0BB1-
Magisirate of | Class Court, ||V Addiicnal Judicial Magistrate | 2324478 | 2324274
Maliora of | Class, Nellore.
. -do- 81 KRaviSankar, Junior - -
Assistant’
i {/C)Superintendant
3. -do- B |Eri D ManiSankar ) — o
| Junior Assistant .
| 4 -do- J Kalyan Ram e e
Steno Grade-lll
Deputed to Hon'ble Spl Judge fof
Spedy tral of offences under
B POCS0 Act Court Nellore
. ~do- A Sandhya rani it sk
Typist
Deputed to
Hon'ble I Addl District ang
- Sessions Judge's G-::urtﬂ_ulh::re
B. -do- ¥ Venkateswarlu il LS
Examinar
Deputed from Hon'ble Civil Judge's
Court, Atmakur
15. -do- Office Subordinate Vacant A
| 18, -da- Ciffice Subordingte Vacant =—
I
| +7. -do- Office Subordinate Vacant it
" 18, -do- Office Subordinate Vacant e
I

5. Mo,

Mame and Designation

| Maonthly

remuneration
imcluding its
compeansation

System of
| compensation to
datermine
remuneration as
| givan in regulation

The Officer and the employees ara
being paid zalares in accordance with
iheir pay and_gijnufﬁncas admissible from




et - the consclidated funds of the State
1 B0 K RawviSankar. Junior Assistant/ i 35,570-00 : d |
(T iSupeanntandent . |

2 | Sn DManiSankar ! 29 S80-00 —

Juinior Assistant -
3 | J Kalyan Ram 52.600-00 | = ]
Steno Grade-1ll i

offences pnder POCSO Act _':-D-ul't .Pfellure

Deputed o Hon'ble Spi Judge for Spedy triai .:ui:
|
[

4 | A Sandhya rani EDE"EE-DD : =
Typist l |

Deputed to
Hon'ble W Addl Dustrict and Sessions Judge’

| Court Nellore .

—em — - -

5 |K\Venkateswarluy - —_
Exarrénar _
|Deputed from Hon'ble Civil Judge's Court
Atmakur SPSR Nellore '

6 | Office Subordinate | Vacant ‘ e

7. | Office Subordinate Vacant 2

a rD‘Fﬁ:ﬂ Subordinate Vacant -

Relates to the Hon'ble Principal District Court, Nellors

PART IPIEN
GRANTED BY IT;
Secti $(1)(b) (il
Relates to the Hon'ble Principal District Court, Nellore
i E iT D
IN AN ELECTRONIC
Section 4{1)(b)(xiv)

Relatas to the Hon'ble Principal District Court, Nallore

The PARTICULARS OF FACILITIES AVAILABLE TO CITIZENS FOR QBTAINING
LFI s = k nlB]R)C

i A DHARY L REA LHN

LA I A LI Iy

Relates to the Hon'ble Principal Distnct Court, Nellore

0o oereereEEEPOOLOELOPLOPLPOEOLDOPPOEOEAEESEESe oo
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1)PUBLIC | | FICER: .
S No. Name of the office/ Mame and Designation of | Office | E-mail
Administrative Unit PIO Telephone
Mo FAX
1 Ofa District Judge, Nellore Smt.N.Nagarani 0861- acboourt,nellar
Chief Admn. Officer, 2331422 | e@gmail.com
Pri. District Court, Meliore, No Fax
number
21 BASS5| NT P ON OFFICER:
S.No. MName of the office/ MName and Designation of PIO |  Office E-mail
Administrative Unit Telephone
Mo /FAX
1 Olo Judge, Spl. Judge, Smt.G.Sidda Lakshmi 0B61-  achcourt,nellor
| SPE & ACB Cases-cum-ll | Chief Administrative Officer, | 2331422 | e@gmail.com
| Addl. District Court, Nellore, |  SPE & ACE Cases-cum-l| Mo Fax
| SP3R Mellore District. Addi, District Court, Mallore, numeer
I SPSR Mellore District.

Appeilate Authority:- Registrar General, High Court of A.P.. Amaravathi

Section 4(1)(b)axvil)

‘ﬁ'ﬂﬂ%ﬁ'ﬂ! Ju&!ﬂ%ﬁm/’?ﬁﬁ:m

(FAC} Spl Judicial Magistrate of | Class for Railways,Nellore
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INFORMATION WITH REGARD TO THE PARTICULARS OF RIGHT TO INFORMATION

ALT, 2005 RELATING THE COURT OF CIVIL JUDGE(SENIOR DIVISION),GUDUR ‘
5.P.5.R. NELLORE DISTRICT.

OFFICE OF THE JUDGE ;  CIVIL JUDGE{SENIOR DIVISION),GUDUR.
ORGAMNIZATION,FUNCTIONS AND DUTIES

(Section 4{1)(b)(i))

| S.NO. | Name of the Address Functions/ Duties
__ Organization
| 1 District Judiciary Civil Judée This Court numbering the Civil
(Senior Division), | cases Wise Original Suits,
I | Gudur H.M.0.Ps., Insalvency Petitions,
Execution Petitions, Land
| , | Acquisition Petitions, Session

| Cases made over from the

| ' Hon'ble Principal District Court,

| . Mellore and having the control . |
| ‘ over the ministerial staff of the | '

| _ - . | court.

POWER AND DUTIES OF OFFICERS AND EMPLOYEES

(Section 4{1){b){ii))

SNO. | Gﬁ'rcer,lf Employees | Duties allotted " Powers
1 Sri B.Rajesh Presiding over the Head of the Office/ |
Civil judge (Senior Proceedings of the Court. Having
Division), Gudur court, hearing the administrative
| matters on the bench, | control over the
Pronouncing staff of the Office.
Judgments and i

internal office
administration and
inspection of the

| . |'Office.




2 5ri M.Koteswara Rao
Senior Superintendent

3 Smt.A.Radha
Stenographer Grade-l|

{ Working on deputation)

4 | SriT.Govardhan Reddy
Senior Assistant

—_—

5 Smt T.Aruna;
Senior Assistant

6 1 S_ri N.Sreenivasulu
Senior Assistant
 { Working on deputation)

Supervision of the

| Staff and attending the

| administrative work
relating to this Court
and Checking Suits,

| HMOPs, E.Ps., |.Ps.

‘ LAOPs,. 5.0.Ps. and
placing the same

 before the Officer.
Attending steno
works i.e. taking
dictation and
preparing decrees
along with

| maintenance of

branch i.e. attending
Civil Court deposits

' and Preparing bills

| Attending bench i.e.
attending all

| categories of bench

| Attending desk work
to the bench

7 Sri E.Seenaiah

B Junior Assistant
8 Sri P.M.Bhardwaj
; Junior Assistant

| Assisting to accounts
branch

Asﬁﬁiﬁg_ta Sessions
bench clerk

9 5ri K.Haggai

Field Assistant

| { Working on deputation)

10 5ri K. Muni Venkateswarlu
Typist

Attending Record _
room work and
| consignment work.

bench and preparing
statements and
| exparte decrees

Attending type work at

Having Control
over the ministerial
staff and placing
any issues before
Presiding Officer.

===

==
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INFORMATION OF OFFICER AND EMPLOYEES WORKING IN THE OFFICE AND
THEIR CONTACT ADDRESS

(Section 4({1){b){ii))

S.NO  Name of the ' Name ,Designation and '_'I'_:_alephune Numbers

Officer/Administrative | Address of Office Residence
_unit =" B __{_]fﬁg:erfErnpln-,,n_zE i Rt |
1 Civil Judge(Senior 5ri B.Rajesh | 0B624- 08624-

Division),Gudur Civil Judge (Senior 222214 222382

2 Sri M.Koteswara Rao =i h
Senior Superintendent
3. -do- Smt.A.Radha = e
| Stenographer Grade-ll| |
| { Working on .
| deputation)
| Sri T.Govardhan REDDY | -..
Senior Assistant

Smt T.Aruna

| Senior Assistant
ari N.5reenivasulu
Senior Assistant

{ Working on
 deputation)

—

| Sri E.Seenaiah
Jur!i::rr Assistant

Sri P.M.Bhardwaj
Junior Assistant

5ri K.Haggai

Field Assistant

{ Working on
deputation)
ari K.Muni
Venkateswarlu

| _T_'g,rp ist
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' Staff on Deputation :

Sri R.Hemanth Kumar | - .
 Process server - _i g .

smt T.Vijayamma ==

Process server | ' ‘ _

Sri P.Madhan Kumar
| Office Subordinate

| Deputed to the Court
of IV Addl. District
| Court, Nellore

S5mt P.Dhanamma i
Stenographer
Grade-l|

Deputed to the Court
| of Il Addl. Civil Judge
(Senior Division)
| Nellore

Deputed to the Court
of VIl Addl. District

‘__ | Court, Nellore

5ri A.Rocop Kumar | -
Junior Assistant

S D.Venkata
Nanda Murali
| Office subordinate

PROCEEDURE FOLLOWED IN DECISION MAKING PROCESS

{Section 4 {1)(b){iii}} ' . '

The procedure is followed as laid down in the Criminal procedure code, Civil

Procedure Code, Civil Rules of Practice and Criminal Rules Practice and alsa on the
Circular instructions issued by the Hon'ble High Court of Andhra Pradesh from

time to time.

NORMS SET FOR THE DISCHARGE OF FUNCTIONS

{Section 4(1){b}(iv)}

The norms as set by the Hon'ble High Court of Andhra Pradesh for the

discharge of the functions in the light of the codes as referred above.



RULES, REGULATIONS, INSTRUCTIONS, MANUIALS AND RECORDS FOR
DISCHARGING FUNTIONS

{Section 4{1}{b}{v]}

Criminal Procedure Code, Civil Procedure Code, Civil Rules of Practice and
Criminal Rules Practice various other acts and also Circular instructions issued by
the Hun ble High Court of Andhra Pradesh from time to time on Judicial side and
Rules and regulations relating to A.P. State Judicial Services, A.P. Judicial

Ministerial and Subordinate services and other Circular Instructions issued by the
Hon'ble High Court of Andhra Pradesh from time to time on Administrative side.

CATEEIJRIES OF DOCUMTNS THAT ARE HELD BY THE PUBLIC AUTHORITY OF
UNDER ITS CONTROL.

{Section 4{1)(b){vi)}

Civil Case Records are maintained by the Civil Branch.
i Criminal Case Records are maintained by the Criminal Branch.

Fixed deposit Receipts are maintained the accounts branch.

All the disposed of records and related registers which are consigned to
District Court are maintained by Central Record Branch.

Judge, Family Court —cum - VI Addl. District Judge, Nellore is the controlling
authnri]:'.r.

PARTICULARS OF ANY ARRANGEMENT THAT EXISTS OFR CONSULATATION
WITH, OR REPRESENTATION BY TI-'!II‘.-‘" BERS OFTHEPURLIC INREI AT

The Chief Administration Offie
the Assistant Public Information Offic
" Chief Administration Officer, VIl Ad
Information Officer to all the courts i

T
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S.NO. Name and DEEigna-t-iﬂr‘l ' Monthly Remuneration | Sl.rstemﬁ

STATEMENT OF THE BOARDS, COUNCILS, COMMITTIES, AND OTHER BODIES

CONSISTING OF TWO OR MORE PERSONS CONSTITUTED AS IT IS PART OR FOR

THE PURPOSE OF ITS ADVICE AND AS TO WHETHER MEETINGS OF THOSE .
BOARDS COUNCILS, COMMITTIEES AND OTHER BODIES ARE OPEN TO THE

PUBLIC ARE THE MINUTES OF SUCH MEETINGS ARE ACCESABLE FOR PUBLIC,

Section 4 (1){b]({viii
- NIL - .

MONTHLY REMUNERATION RECEIVED BY THE OFFICER AND EMPLOYEE

INCLUDING THE SYSTEM OF

COMPENSATION AS PROVIDED IN REGULATIONS

(Section 4{1)(b}{i}{(X})

including its compensation to
i compensation determine .
remuneration as
| given in regulation
The officer and the employees are being paid
salaries in accordance with their pay and
allowances admissible from the consolidated
| funds of the state government,

5ri B.Rajesh

Civil judge(Senior
Division), Gudur

Sri M.Koteswara Rao
Senior Superintendent
Smt.A.Radha
Stenographer Grade-|l|

5ri T.Govardhan Reddy
Senior Assistant
Smt T.Aruna

| Senior Assistant
Sri N.Sreenivasulu
| Senior Assistant

( Working on deputation) |

—_—  ————

L)

Rs. 2,18,866 /-

=il Rs.90,824/-

Deputation from Special
Mobile Court, Nellore

Rs. 75,530/-

Rs. 59,601/-

Deputed from Principal
District Court, Nellore



(Working on deputation) —

7. eri E.Seenaiah Hs._d?s‘ﬂﬂ,-’- -

|
Junior Assistant
Sri P.M.Bhardwaj ‘ Deputed from Principal
lunior Assistant Civil Judge [Junior '
f— e = | Division) Gudur ) |
a9, 5ri K.Haggai - Deputed from VIl Addl.
Field Assistant District Court, Gudur, '
| {Working on deputation) - = !
10.  Sri K.Muni Venkateswarlu Rs. 44,090/- |
_ Typist = e | R
11.  Sri R.Hemanth Kumar Deputed from VI Addl,
|  Process server District Court, Gudur. =
12. | 5mtT.Vijayamma " Deputed from Addl.
: | Process server Judicial Magistrate of |
b ] | ClassCourt,Sullurpet. | |
13, Sri P.Madhan Kumar Rs. 25,936/- -

| Office Subordinate || | |

[ staff on Deputation = |

1. | Smt P.Dhanamma  Rs. 59,1'5_9;’- =
| Stenographer Grade-l |
2. |5ri A.Roop Kumar Rs. 45549/ | ]
Junior Assistant S .
3. &ri D, Venkata Nanda Rs. 25936/~ | =
| Murali

Office subordinate

BUDGET ALLOCATION TO EACH AGENCY INCLUDING PLANS
; Section 4(1){b}{xi)

Budget is allotted by the Hon'ble High Court of Andhra Pradesh and the

. Principal District Judge, Nellare, distributes the same of all Subordinate Courts in

the District.
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MANNER OF EXECUTION OF SUBSIDY PROGAMMES

Section 4{1){b){xii}}

- NIL -

PARTICULARS OF RECEIPENTS OF CONCESSION, PERMITS OR AUTHORIZATIONS
GRANTED BY THE PUBLIC AUTHORITY. .

Section 4{1)(b){xiii

- NIL-

DETAILS OF INFORMATION RELATED TO THE VARIOUS SCHEMES OF THE
DEPARMENT WHICH ARE AVAILABLE IN ELECTRONIC FORMATS (FLOPPY, CD,
VCD, INTERMET Etc.

{Section 4(1)(b)({xiv)}
- NIL-

PARTICULARS OF FACILITIES AVAILABLE TO CITIZENS FOR OBATAINING
INFORMATION.

{Section 4(1)(b){xv)} '

Citizens can obtain the information as per the provisions of Right to
information Act, 2005,

NAMES, DESIGNATIONS AND OTHER PARTICULARS OF THE PUBLIC
INFORMATION OFFICERS

{Section 4(1)(b){xvi)}

The Chief Administrative Officer of VIl Addl.District Court, Gudur is the
Assistant Public Information Officer to this entire compound including Civil ludge
(Senior Division), Gudur.



(XVI) Such other information as may be prescribed, and thereafter update
those publication every year.

-Nil-

|"-. ol + 'rﬂ
Civil Jﬁn:ngTSEmur'l ;-wﬁ/%jnj,
Gudur.
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Information with regard to the particulars of RTI Act relating to the court of
Additional Civil Judge (Jr. Division}, Gudur, SPSR Nellore District.

4.1 (p){i) the particulars of its Organization, Functions and Duties

Additional Civil Judge's Court (Jr. Division) Gudur, SPSR Nellore District. The
functioning of the court starts from 10.30 AM to 5.00 PM, Lunch break is between 2.00
PM to 2.30 P.M. This court has pecuniary territorial jurisdiction of Gudur.

(i) The powers and duties of its officers and employees

|_E‘;..1'-Iu i

'Name and Designation of the
employes

Duties of the employees

| 1 |Additinnal Civil Judge [Jr. Divisian) |

L ‘

— o

|Kept vacant
'Sri. AVenkata Rajesh

Kept Vacant

pannlendent

| Wnrk!ng on deputation from the
|Principal Civil Judge's Court
|[Juninr Division), Kavali.

Aftending to the supervision of
both courts, namely ADM Court
and PDM  Court,  Gudur.
Responsible for  scruting and
numbering of cases, court
administration, and maintenance
of files peraining to the

Superintendent's Branch.
|

3
Supennitendent
4. |Sri. M.Srihari,
Stenographer Grade-lil
5 |Sri. M.Ramesh
Typist '
|6 Sri. KRakesh,
| Junior Assistant

Deputed to Honble SCJ Court,

Atmakur

.ﬁ.ttandlng bench typing, e- murts

cnrmspnndence

‘Aﬂendlng to the Cnrrunal bran-:h

properties, FIRs, prepanng




periodical statements, dealing with
appeal matters, and maintainingli
the registers and  records|
pertaining to the Criminal Branch. |

7 |Sri. D.Sai kumar Working on deputation from|
Junior Assistant principal Civil Judge's Court (Jr.|
Division), Venkatagiri. |
Attending to assistance work o
bench clerk and typing work.
8 |Smt. P.Sravya, Deputed to IV ADM Court, Nellore.
Junior Assistant
9 [smt. M Suneetha Attending Accounts branch in both,
Junior Assistant courts i.e. ADM and PDM Court
and maintaining files and registers
relating to Accounts branch.
10 | Smt. K.Krishnaveni Deputed to Hon'ble | ADJ Court,
Field Assistant Nellora
11 |Sri. M.Venkata Subbaiah Deputed to Hon'ble VIl ADJ Court,
Field Assistant Gudur
12 |Kumari..-Sd.Shammem Attending CF, Assistance of Bench
Record Assistant clerk,  preparing sSumMMmons,
> warrants in ciminal branch
13 |5ri. G.Chenchu Krishnaiah Attending public court duty
Process server .
14 |sri. H.Ennwas&.@ A =d to Principal Civil Judge's
Process Server [ )
15 |5ri. P.Nagabus
Process Server
(iii) The procedure f
making proces
supervision and
{iv) The norms set
of its functions ;
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manuals and records, held by it or
under its control or used by its

employaas for discharging its
functions;

Subordinate Civil and Criminal|
courts of the state of A.P.

"i'he Rules :Hsguiatiuns, Instructions . 'As stated in the provision (i) of

'this act,
Above

(vi) | A statement of the categories of documents that are held by it or under its

cantrol ;
1 Additional Civil Judge (Jr. Division)
| Kept Vacant
2 _Supérﬁend_ent
'Kept vacant
3 |Sn. AVenkata Rajesh
Superintendant
|
|
'|4- Srl. M.Srihari,
| Stenographer Grade-lll
5 |Sri. M.Ramesh
Typist
6 |Sri. K.Rakesh,
Junior Assistant
"7 | sri. D.Sai kumar
Junior Assistant

. Wurking on deputation from the

Principal Civil Judge's Court
/(Junior Division), Kavali.

Aftending to the supervision of
both courts, namely ADM Court |
and PDM  Court, Gudur.|
Responsible for scruting and|
numbering of cases, court)
administration, and maintenance

'Deputed to Homble SCJ Court,

of files peraining to the|
Superintendant's Branch.

| Atrmakur.

Attanﬁg I;anEﬁ typing, e-courls,
correspondance.

Attending to tha Criminal branch,

properties, FIRs, preparing
‘periodical statements, dealing with
appeal matters, and maintaining
the  registers and records
partaining to the Criminal Branch.

Working on  deputation  from |

principal Civil Judge's Court (Jr,
Division), Venkatagiri.




| 116 |Examiner ( 1 post) 'Kept vacant

L

18 |Dﬁ‘lue suburdlnate (3 posts)

Sl R

j1.‘r' J[F*n:u:ess server (1 p-u::st} :Hapt vacant
, K.ept vacant
I

(xi)  The budget allotted to each of its agency, including the particulars of all plans

proposad expenditure and reports on disbursemeant madea.
Relates to the Hon'ble principal District Court, Nellore.

{(xii) The manner of execution of subsidy programs, including the amounts allotted

and the details of beneficiaries of such programme, Relates to the Hon'ble District
court, Nellore.

(xiii) Particulars of recipients of concessions, parmits or authorizations granted by it ;

Relates to the Hon'ble Principal District court, Nellore.

* (xiv) Details in respect of the information , available to or heid by it reduced in an
glectronic | relates to the Hon'ble Principal District Court, Nellore.

(xv} The particulars of facilities available to citizens for obtaining information ,
including the working hours of a library or reading room if maintained for public use.

No library and reading rcom available in this court for public use.
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. Relates to the Hon'ble VIl Additional District Court, Gudur
(xvi) The names, designations and other particulars of the public information officers.
T Public Information Officer

S.No Name of the office/ | Name and Office Telephone E-Mail
Administrative Unit = Designation of PIO No/FAX

1 Ojo. VIl Additional =~ Smt. M.Sridevi | 0B624-223500  Viiadjcourtgudu

District Judge's Chief Admn. rl@gmail.com
Court, Gudur Officer,
Hon'ble VIl ADJ

Court, Gudur

2. Assistant Public Information Officer

SNo | Name of the office/ Nameand | Office Telephone | E-Mail
Administrative Unit Designation of No/FAX
APIO

Appellate Authority : Registrar (General ) Hon'ble High Court of A.P. Amaravati

{xvii) Such other information as may be prescribed ; and thereafler update those
publications every year; - NIL -

B A J
Principal Civil Judge (Jr Division), Gudur
FAC. Additional Civil Judge (Jr. Division),
GUDUR

L Twoe
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Information with regard to the particulars of RTI Act relating to the court of
Additional Civil Judge (Jr. Division), Gudur, SPSR Nellore District.

LI

4.1 (b)ii) the particulars of its Organization, Functions and Duties
Additional Civil Judge's Court (Jr. Division) Gudur, SPSR Nellore District. The
functioning of the court starts from 10.30 AM to 5.00 PM. Lunch break is between 2.00
PM to 2.30 P.M. This court has pecuniary territorial jurisdiction of Gudur.

(i) The powers and duties of its officers and employees

| SNo | Name and Designation of the Duties of the employees
| amployee —
| 1 Additional Civil Judge (Jr. Division)

| Kept Vacant

|2 - Sﬁﬁeﬁntande nt
} Kept vacant

3 Sri. AVenkata Rajesh Working on dﬂputaﬁnn_i‘fn; the
Superintendent Principal Civil Judge's Court
/(Junior Division), Kavali.

Attending to the supervision of
both courts, namely ADM Court
and FDM Court, Gudur.
Responsible for scruting and
numbering of cases, court
administration, and maintenance

of files pertaining Lo the
Superintendent's Branch.
4. |Sri. M.Srihari, - Deputed to Hon'ble SCJ Court, |
Stenographer Grade-ll| Atmakur “
5 |Sri. M.Ramesh Attending bench typing, e-courts,
Typist correspondence.
6 |Sri. K.Rakesh, Attending to the Criminal branch,
Junior Assistant Iprﬂperﬁes. FIRs, preparing




I

periodical statements, dealing with
appeal matters, and maintaining |
the registers and records
pertaining to the Criminal Branch.

T S, D.Sai-ﬁmar
Junior Assistant

Working on  deputation  from
principal Civil Judge's Court (Jr.|
Division), Venkatagiri,

Attending to assistance work 1o
bench clerk and typing work.

8 |Smt P.Sravya,
1 jJuniﬂr Assistant
9 Smt M.Suneetha
Junior Assistant

10 |Smt. K Krishnaveni

| Deputed to IV ADM Court, Nellore, |

;Aﬂending Accounts branch in both |
jcourts ie. ADM and PDM Court
and maintaining files and registers
relating to Accounts branch. |

Deputed to Hon'ble | ADJ Court,

. Field Assistant Mellore
11 Slri. M.Venkata Subbaiah Deputed to Hon'ble .'u'JI ADJ Court
Field Assistant Gudur r
12 |Kumari. $d.Shammem -.ﬂ.uendi ' |
ng CF, Assistanc
Record Assistant S

clerk, preparing summons,
warrants in criminal branch |

13 |Sni. G.Chenchu Krishnaiah
Process server

‘Attending ;:nui::lin:c:_n::nurtd_utz.ur

14 | Sni. K.Srinivasa Raju,
Process Server

Deputed to Principal Civil Judge's |

Court, {Jr. Division), Gudur

(i)

15 | Sri. P.Nagabushanam,
Process Server

Deputed to Princiﬁ Civil JEQEE‘
Court, {Jr. Division), Sullurpeta

supervision and accountability

The procedure followed in the decision
raking process including channels of

- NIL - =

_fivJ

of its functions -

The norms set by it for the discharge

In  exercise of Ea p?w;s_
conferred by Article 227 of fhe|
censtitution of India ang 5eC. 126 of
CPC and CrP.C with previous
approval of the Governor of AP
the Hon'ble High court of A,P
hereby makes the Ruyleg an:m

Circulars _I'ur_ the gui elines gof
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(vi)

(v}

'manuals and records, held by it or
under its control or used by ils
amplayees for discharging its
functions;

contral

The Rules , Fiegula:[iuns. Instructions ,

Kept Vacant

1 | Additional Civil Judge (Jr. Division)

iEUbDrdiT_‘lEllE Civil and Griminall
courts of the state of A.P. |

As stated in the provision (if) ::nf
this act,
é.ﬁ.br:we

A staternent of the -;ategunﬂs of du:;urnents that are held by it or under its

2 | Superintendent
Kept vacant

3 |Sri. AVenkata Rajesh
Superintendent

Working on daputaiiun from the
Principal Civil Judge's Court
{Junior Division), Kavali.

Attending to the supervision of
both courts, namely ADM Court

and PDM  Court, Gudur.
Responsible for scruting and
numbering of cases, court

administration, and maintenance
of files pertaining to the|
Superintendent's Branch. I

4. Eri. M-SrihaE

Deputed to Hon'ble SCJ Cc:ur't

Attending bench typing, E—-courts—|

Stenographer Grade-ll| Atmakur.
5 | Sri. M.Ramesh
| ' Typ:st mrraspundenne

6 |5 K. Hﬂiuash
Junior Assistant

7 |sri. D.Sai kumar
Junior Assistant

- 'Attendmg to the L‘:nmmal hraru::h .

propertias, FIRs, preparing
periodical statements, dealing with |
appeal matters, and maintaining
the registers and  records
partalnmg tu the Criminal Branch. % |

Working on deputation from/
principal Civil Judge's Court (Jr.
Division), Venkatagiri,




|

committees and other bodies
consisting of two or more persons
constituted as its part or for the
purpose of its advice, as to whether
meetings of those boards, councils,

‘committees and other bodies are open

'to the public or the minutes of such
meetings are accessible for public

II_ [ —[ B ) - |Attendlng to assustanc? :m]rk tn::Tl
| bench clerk and typing work. |
8 Smt. P.Sravya, B |Deputed to IV ADM Court, Nellore. |
Junior Assistant o
9 |Smt. M.Suneetha R |Attendmg Ac:uuunts hranch in bﬂthi
l Junior Assistant courts i.e. ADM and PDM Court|
‘and maintaining files and registers
Irelating to Accounts branch. |
10 |Smt. K.Krishnaveni Deputed to Hon'ble | ADJ Court,
Field Assistant ‘Nellore '
11 :Srl M.Verkata Subbaiah \Deputed to Hon'ble VIl ADJ Court,
Field Assistant Gudur
I 12 | Kumari. Sd.Shammem |Artem:ling CF, Assistance of Bench |
Record Assistant ‘clerk, preparing SUMMONSs, |
warrants in criminal branch
13 |8ri. G.Chenchu Krishnaiah Attending public court duty ]
Prﬂr::aesa server .
' 14 |Sri. K. Srinivasa Raju, IDEput&d to Princip_ai Ciwil Judge's:
) _E::r::e-ss Eer-.re[ : |Enurt {Jr. Dmslnn} Gudur :
!_ sri. P.Nagabushanam, Deputed to anc:apal le Judgas'
| | |F'rmess Server Court, {Jr. Drwsmn} Sullurpeta
| (vii) | |The particulars of any arrangement | Nll _.
that exists for consultation with, or
representation by the members of
public in relation to the formulation or
_ its policy or implementation there of ;
{wiii) A statement of the boards, counsils, NL
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16 [Examiner ( 1 post)

.I{ept vacant
17 |Process server (1post) ii{ept vacant '
‘ 18 | Office subordinate (3 posts) ' Kept vacant
—

(xi)  The budget allotted to each of its agency, including the particulars of all plans
Proposed expenditure and reports on disbursement made.
Relates o the Hon'ble principal District Court, Nellore.

{xii}  The manner of execution of subsidy programs, including the amounts allotted

and the details of beneficiaries of such programme, Relates to the Hon'ble District
court, Nellora,

(xiii} Particulars of recipients of concessions, permits or authorizations granted by it ;
Relates to the Hon'ble Principal District court, Nellore.

(xiv)  Details in respict of the information , available to or held'by it reduced in an ‘
elactronic | relates to the Hon'ble Principal District Court, Nellore.

(xv) The particulars of facilities available to citizens for abtaining information |
including the working hours of a library or reading room if maintained for public use.
Mo library and reading room available in this court for public use,
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Information with regard to the particulars of RTI Act relating to the court of
Civil Judge (Senior Division}, Kavali SPSR Nellore District. (A.P.)

EEERER S T

mmwﬂww
The Civil Judge (Senior Division), Kavali SPSR District. The
functioning of the Court starts from 10-30 a.m. ko 5.00 p.m. Lunch break Is

between 2-00 p.m. to 2-30 p.m. This court has pecunlary territorial jurisdiction
of Civil and Criminal cases only.

{ii). The powers and duites of its officers and employees:

‘Name and Designation of

the employes

Duties of the employees

' Smt. A.Geetha Vani,
Civil Judge (Senior Division),
Kawvali, SPSR District, Mellore,

'days maintaining confidential reports

In exercise of the powers conferred
by article 27 of the Constitution of India
and Sec.126 of C.P.C. 1908 and
Cr.PC., and with previous approval o
the Governor of A.P., the High Court o
A.P. hereby makes the rules an
Clreulars  for the guidelines o
Subordinate Civil and Criminal Court
of the State of Andhra Pradesh.

And grant of earned leave for 30)

of the all the staff members, sanction

of periodical increments to all the staff

members and drawing and disbursing of
pay and other bills and alsg
administration works in court complex
Kavali.

Senior Superintendent

vacant

(IS

Sri. T.Sarath,
Superintendent.

[ Mellore

Deputed from Honble V AD) court,
Checking of suits and
maintenance of services registers,
administration works and supervision
of staff members.

4 | Smt M. Praveena,
Stenographer-II

Ceputed to Hon'ble WII AD)
Gudur

Court,

5 | 5ri.T.Kiran Kumar,
Senior Assistant

Deputed to Haon'ble Prl. District Court,
Nellore

6 |5rd 5.Vishnu Vardhan Babu,
Senlor Asst Assistant.

Deputed to Prl. Civil Judge’s Court -
(Junior Divislon), Kavali, - _:.

e O

Senior Assistant

" | vacant

cefant BT

[SmitisSuhasil,. ga-at
. sl Junkor-&sst Assistant.

Deplted from Prl, Civil Judge % Cuurt
(Junior Division), Kavall,

— ey

AttendingSessions, HMOP,SOP,LAOP,RCA




e
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[ CMA,  AS,IRLAOP branches aﬂ
preparing of all statements an
= | attending indexing records._____— —
L9 ' Sri. B,Sivajah, lunior .. Deputed from Hon'ble Prl. District
et e e g Court, Nelldre, Attending recdrd room -
_ and appeal intimations -
[ [STESTeR | gt o Cv and il B2 T
11 | Kumari. Ch. Krishna Medhini, Attending Original sults and Execution
Junior Assisitant. petitions branches and also preparing
statements and attending indexing
I = records. . x|
12 | Sri A.Vamsl, Junior Assistant Deputed to Hon'ble 111 ADJ Court,
- _ - | Nellore _—
13 | Sri V. Ajay Kumar, attending filed assistant duties,
Field Assistant preparation of process and notices
and warrants, dispatch of notices
Ll and also protocol duties _
14 | Sri. K. Malakondaprasad, Attending filed assistant duties,
Field Assistant. execution of warrants,
) e and also protocol duties. ]
I 1= |Smt. D.V. Radhika Lakshmi, | Attending filed assistant duties,
Field Assistant. preparation of process and notices
| and warrants, dispatch of notices
I i and also protocol duties ]
I~ 116 | Sri. C.V.Sudheer, Attending filed assistant duties,
’ Field assistant execution of warrants,
. and also protocol duties. ]
17 | SmE.N. Rajeswarl, Attending entire accounts branch and to
Field Assistant write CF register |
18 | sSmt. Sk. Shahin Kousar Deputed from Hon'ble pOCS0O Court.
| Field Assistant Attending public court dufies
19 | Sri. 1. Mallikarjuna Rao Attending Examiner duties
V= Examiner and to attend Copy Applications.
— 20 | Kumnari 5.Rani Supriya Attending Examiner duties
Examiner and to attend Copy Applications and
S e receive and dispatch
W _EL_PE_:mmlnerjlemgnmﬂ vacant
| [22 [Typist = vacant X
23 | Typist vacanl
24 | Smt. T. suneetha, Deputed from Special Magistrate Court
Typist (Contract ba:sis} kavall. Attending public court Bench
: i : typing and office correspondence work,
_‘l I:':_'_'__,ll \ : andE-Courts and also preparing
e | R e — dismissed for default Judgments.
- = T B e O .| s et Thae .
|26 |Copytst——~_ — —— vatnt " PCTARTR 4s - ibhe Runee
ll? Copyist vacant o
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o used by Its employees for |
discharging Its functions;
of documents that are held by It

(v1)

it - cn sl

. grunder its.control: . _
~TConfidential reports of .all

1 statement of the categaries

I

Smt. A.Geetha Vani,
Civil Judge (Senior Division}, |members, cheque book.

Kavali SPSR District Mellore.
peputed from Han'ble V AD) courk,

Sri, T.Sarath, _
Superintendent, Nellore  Checking of suits and

maintenance of sServices registers,
administration works and gupervision

of staff members. _____——————|
Civil Judge's Court

Deputed from Prl.

3, |Smt A, Suhasini,
Jupior Asst Assistant. {Junior Division), Kavall.
AttendingSessinns,HMDP,SGF:LAGP.RCA
JCMA, AS, 1P, LAGP branches and
preparing of all statements and
attending indexing records.
e W [ S e -
4. | 5ri. B.Sivalah, Junior Deputed from Hon'ble Prl. District
Assistant. Court, Nellore. Attending record room
and appeal intimations
5. | Sri. B.Srinadh Reddy, fssist to Civil and Criminal bench clerks
Junior Assistant.
& | Kumari. Ch. Krishna Mednini, |Attending Original sults and Execution
Junior Assisitant’ . petitions branches and also preparing
statements and attending indexing
joa 2l records. =il
7 | Sri V. Ajay Kumar, attending filed acsistant duties,
Fleld Assistant preparation of process and notices
' and warrants, dispatch of notices
and also protocol duties a5 2]
B |Sri. K. Malakondaprasad, Attending filed assistant duties,
T T e
e & % < et iy - B | and also protoco! duties.
g | Smt. D a Laks ﬁ,ﬂ,-, ‘E,“,.ﬁ"’"’" “assistant duties,
Field i ';r.'ﬂss and notices

patch of notices

=

o

sistant duties,
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Kumari S.Rani Supriya
Examiner

Attending Examiner duties
and to attend Copy Applications and
receive and dispatch

Smt. TSupeetha,
Typlst (Contract basis)

Deputed from Special Magistrate court
Kavall. Attending Bench typing and

and E-Courts entries and office
correspondence.

sri. K. Anjaneyulu
Personal assistant |
(contract basis)

Sri. 5. Malakondaiah
Process server

Deputed from Special Magistrate court
Kovur, Taking short hand dictation for
order and judgments and also
maintenance of library.

Attending summons duties and
court night guard duties.

Srl. D. Ramesh
Process server

Attending summeoens duties
and court night guard duties

Sri. K. Premchand
Process server

Artending officer quarters day guard
duties.

Smt. K. Sumathi
Process server

Attending public court duties and
court day guard duties.

Attending public court duties and

Office subordinate

21 | &ri. P. Siva Sankar
Process server day guard duties and also officer
l _ quarters night guard duties. —
22 | smt. G. Rani Attending officer quarters.
Office subordinate
|23 | Smt. B.Kalpana Attending public court duties and also
Office subordinate MLSC works.
24 | 5rl. 5. Eswaraiah Deputed from Addl. Civil Judge {Junior

Division) Kavali. Attending officer
quarters night guard duties.

:J'\- - {
= grc a5l

ment that exists for consul-

The particulars of any arrange-

tation with, or representation
by the members of the public
in relation to the formulation
or its policy or implementation
there of;

--Nil--

A statement of the boards,
councils, committees and
other bodles consisting of
two or more persons consti-
tuted as Its part or for the
purpose of its advice, and as
to whether meetings of those
boards, councils, committees
and other bodies are open to

--Nil-~

the jpublic, or the minutes of
such meetings are'accessible

| for public.
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| A directory of its officers and employees:




Smt. A.Geetha Vani,

1. |
Civil Judge (Senlor Division), 08626241264 (Office)
_ kavali SPSR District, Nellore. _ -
(%) | _... The Monthly remuneration received by each of its officers and
employees, including system of compensation-as provided in 5.
its regulation;
1. | Smt. A.Geetha Vani, :
Civil Judge (Senlor Division), | Rs. 140620-00
B | Kavali SPSR District, Nellore. |
2 | Smt M. Praveena, Rs.63660-00
== Stenographer-11 )
3 | Sri S.Vishnu Vardhan Gabu, Rs.6N260-00
- Senior Asst Assistant.
4 | Sri.T.Kiran Kumar, Rs.67190-00
_ Senior Assistant "
| 5 |Sri. B.Srinadh Reddy, Rs. 42140-00
Junior Assistant.
| & | Kumari. Ch. Krishna Medhini, |Rs.27,500-00
| Junior Assisitant.
|_ |7 |Srl _A.vamsi, Junior Assistant Rs.25,220-00
g | Sri V. Ajay Kumar, Rs. 76730-00
I Field Assistant o
' 9 |Sri. K. Malakondaprasad, Rs.60260-00
= Field Assistant. . ]
10 | Smt. D.V. Radhika Lakshmi, Rs.44570-00 E
Field Assistant.
11 | Sri. C.\V.Sudheer, Rs. 61960-00
Field assistant )
— 12 | Smt.N. Rajeswari, Rs.27500-00
| Field Assistant Bl
13 [5ri. 1. Mallikarjuna Rac Rs.37640-00
| |Examiner ) -
14  Kumari 5.Rani Supriya Rs.23,780-00
I_ Examiner
15 | Sri. 5. Malakondaiah Rs.55520-00
| | Process server |
' i6 | Sri. D. Ramesh R5.42140-00
L Process server > _l
17 | Sri. K. Premchand Rs.23780-00
[_ _ Process server . ==
| |18 Smt. K. Surdathi Rs.23780-00 3
. A Broress server e : Pt
| [/1@ [5ri P. Rakesh Rs.23780-00
~ESlProcessemryer —— — T 2 - 1 =
|_ 20 ' Sri, ¥ Siva Sankar Rs.23780-00 -

| Process Server

-
1
I
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, |21 II Smt. G. Rani Rs.24500-00

| Office subordinate ) _
| EE_||_5rnt. B.Kalpana Rs.20600-00 o
| | Office subordinate

(xi) The budget-etotted te each ofits agency, including-the garticulars of
all plans, proposed expenditure and reports on disbursements made.
Relates to the Hon'ble Pril. District Court, Nellore,
(xii) The manner of execution of subsidy programs, including the amounts
allotted and the details of beneficiaries of such program:
) Relates to the Hon'ble Pri. District Court, Nellore,
(xiii) Particulars of recipients of concessio ns, permits or authorizations
granted by it;
Relates to the Hon’ble Pri, District Court, Nellore.
(xlv) Details in respect of the information, available to or held by it
Reduced in an electronic
Relates to the Hon'ble Pri, District Court, Nellore.

(xv) The particulars of facilities available to citizens for obtaining
Information, including the working hours of a library or reading room
if maintained for public use.

Relates to the Hon'ble Prl. District Court, Nellore.

(#vi) The names, designations and other particulars of the public
Information officers,

1. Public Information Officer:

Office
| 5 No Name of the officef Mame and Tele- .
M@ | administrative Unit | Designation of PIO. | phone | E-M2
| Mo./FAX
1. O/o District Judge, Smt N.Nagarani, '
Nellore., Chief Admn. Officer, 0861-
Prl. District Court, 2331422
| MNellore. Mo Fax number.
2. Assistant Public Information Officer:
Office
S.No | Name of the office/ Mame and Tele- E-
Administrative Unit Designation of APIO. | phone | Mail
No./FAX |
1. Ofo Civil Judge's Sri T. Sarath, 086262 |Sc]
Court (Senior Superintendent 41264 court
Division), Kavali Civil Judge's Court Mo Fax [ kawvall
SPSR Mellore District | (Senlor Division), Kavall |[number |2024
L ot ' SPSR Nellore District o @
d L 0 i amail
s : ".J':: 3 il
) i
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Informaton with regand o the particulars of RTI Act relating to the court of Princpal
Jurior Cavl Judge's Court (Jursor Division), Kavali, SPSR Nellore Disticl. [ AP.)

£ 1(bii) The particuiars of &s Organization. Funcbions and Duties:

The Principal Cavil Judge's Court (Junior Division) Kavai SPSR Nellore Disséict
The funcioning of the Court starts from 10-30 am o 500pm Lunch bresk is
between 2 00 pm. 0 2-30 p.m. This court has pecuniary (Up to Rs 20,00, 000/-) Cvi
temional Jursdiction” Kavall Mandal, JaladankiM), Kondapuram(M), KaliginiM) &
Biragunta Bogoiu (M) & Criminal temitorial: This Court is having Crimal Jurisdiction
Le (1) Kavali Rural (M) (2) Prohibition & Excise Kaligri mandal as per the
proceadings dated 17-06-2025 of the Hon'ble Principal District & Sessions Judge's

Court. Melore.

(¥) The powers and duies of its officers and employees:

SLNe. Name and Designation of Duties of the employes
the Employes
1. Sri E Sudhakara Rao

huﬂﬂthh article 27 of the

Pl Ol Judge (Junior Coastitution of India and Sec.126 of C.P.C. 1908 and

Division ), Kavali Cr.P.C. and with previeus appreval of the Governor
of AP, the High Court of AP. hereby makes the
rules and Circulars for the guidelines of Sabordinate
Civil and Criminal Courts of the State of Andhra
Pradesh.

And grant of earned leave for 30 days maintaining

confidential reports of the all the staff members,

sanction of periodical increments to all the staff

members and drawing asd disbersing of pay and

other bills. |

2 SAAV Rajesh, Deputed to the Pri Civil Judge’s Court (Jumior

Superintendent Division), Gadur. _

3 Sr. B Venkataran, Personal Assistant of officer and Stesograpber Work

Stenographer G-I11 |

4 Sni. M. Srinivasubu, Attending Bench Typimg and ¢ Courts Entries and

-I}'P-n men — —

5 5n.Y.V Ramanaizh, Attending Accounts Branch and E-F. Branch asd CF
| Jumior Assistant Entries. -

¢ M Rajesh, Deputed 1o the 111 AddL Civil Judge® Court (Junior
7 Smt. A Suhasini Deputed to the Hoa'ble Civil Judge's Court (Semior

Jumsor Assistant Division ), Kavali.

D 3Brc ohe hﬂﬂﬁ-‘u hﬁum.neplud_m the | AddL Civil Judge's Court (Junior

Singh. Junior Assistart  Division), Meilore.




9 Eme.B.Hymavathi, Hepuled_tu the Hon'hle YNl Additional District S
Junior Assisiant Sessions Judge, Nellore.
10 Smt, V.Manoja, Deputed to the Addl. Civil Judge's Court (Junior
Jurior Assistant Division), Kavali.
11 |Junior Assistani  Kept Vacant
12 K.Suma, | To attend ing the Reeord Room YWork
e Record Assistant
13 Office Subordinate Kept Vacant
14 Office Suburdina_:e Kept Vacant
15 Masalchi ~ |Kept Vacant
{iii} The procedure followsd in
the decision making Nil
process,including  channels
|of SUPEr-vision and
accountability
(iv) The norms set by it for the In exercise of the powers conferred by Article 227 of
discharge of its function:  [the Constitation of India and Se.126 of C.P.C and
Cr.P.C. with previous approval of the Governor of
A.P. the High Court of A.P. hereby Makes the Rules
and Circulars for the guide lines of Subordinate Civil
_ and Criminal \_Euurls of the State of AP,
(¥} The Rules, Regulations, |As stated in the provision (ii) of this Act, Above.
Instructions, manuals and
records, held by it or under
its contral or used by its
employvess for disuh.urgingl
its functions:
{vi) A statement of the r.:ateguﬁe_s of documents that are held by it or under its control: |
{ix) A directory of its officers and employees:
(x) The Monthly remuneration received by each of its officers and employees,
_In-:]ud]ng system nfmmwnuﬂnp as provided in its regulation:
1 Sei. E.Sudhakara Rao Ris, 98620 o
(Prl. Civil Judge (Junior
| Division), K.avali.
2 (Sri.A.V Rajesh, Rs.61960 =
| | Superintendent
3 Sri. B.Venkatarap, Rs.60260 s
Stenographer G-111
4 Bri. M. Srinivasulu, Rs. 58680 : [
Typist
15 | 5ri.Y. V. Ramanaiah, Rs.35570 I |
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Junior Assistant

E |.Iur'|i:3r Assistant ] _
6 M.Rajesh, Rs.26720
Junior Assistant ;
|
T Smt. A.Suhasini, Rs.47090 I

lSri. BR.Sai Juswanth Rs.25220

‘Simgh, Junior Assistant

an |

9 Smt.B.Hymavathi, Rs.69020
| Junior Assistant

b‘b‘bbbbkb**ll&li‘JJJJJ-f-f'rrv-.r-

10 [Smt, V.Manoja, Rs.44570
Junior Assistant -
3 Junior Assistant Vacant |
12 'K_Suma, Rs.25220
Record Assistant
13 lﬂiﬁcc Subordinate Kept Vacant
14 Office Subordinate Kept Vacant
15 | Masalchi Kept Vacant

(ix) The budget allotted to each of its agency, including the particulars of all plans,
proposed expenditure and reports on disbursements made. Relates to the Hon'ble
Prl. District Court, Nellore.

(xii} The manner of execution of subsidy programs, including the amounts allotted
and the details of beneficiaries of such program relating to the Hon'ble Prl. District
Court, Mellore.

(xiii} Particulars of recipients of concessions, permits or authorizations granted by it;
Ralates to the Hon'ble Prl. District Court, Nellore.

{xiv) Details in respect of the information, available to or held by it Reduced in an
electronic Relates to the Hon'ble Prl. District Court, Nellore.

(¥v) The particulars of facilties available to citizens fro obtaining information,
including the working hours of a library or reading room if maintained for public use.

Relates to the Hon'ble Prl, District Coud. Nellore.
(xvi) The names, designations, and other particulars of the public information officars.

1.Public Information Officer:

"




'S.No. Name of  the|Name and| Office Telephone  ¢-Mail
| OfMice/ Administrati | Designation of PFIO  |No/Fax
‘ |ve Unit _
1 —l_ﬂfn District Judge, Smt. N,h'lﬁnrnni.!llﬂﬁl-l}il-ﬂl ' nel.pdj-
| Nellore. Chief Admn.Officer, apEaij.gov.in
Prl. Dhstrict Cowrt,|
Mellore |

2_Assistant Public Information Officer:

MName  of theg Hnn;e and

S.No. | Office Telephone | e-Mail
Office/ Administrati | Designation of FIO | No'Fax
v Limit

Appellate Authority:- Registrar (General) High Court of A.P., Amaravathi

{xvii) Such other information as may be prescribed; and thercafier update those

Publications ¢very year;
. Civil Jud%@r Division),
[ 'T_
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Information with regard to the particulars of RTC Act relating to the court of
Addl.Judicial Magistrate of I Class, Kavali, SPSR District. (A.P.)
LE R B S

4 (D)L TH - _ | : =

The Addl.Judicial Magistrate of I Class Court, Kavali, SPSR District.
The functioning of the Court starts from 10-30 a.m. to 5.00 p.m. Lunch break
is between 2-00 p.m. to 2-30 p.m. This court has pecuniary territorial
jurisdiction of Kavali{town and rural), Jaladanki, Bogole, Kaligiri and
Kondapuram Mandals and its police stations, Kavali Excise Station only.
(ii).The powers and duites of its officers and employees:

Sl. No. Name and Designation of Duties of the employees
. the employee -
1. | 5r G.Vikran Sinha, Addl. Civil In exercise of the powers conferred

Jugde {junior Division) cum Addl.| by article 27 of the Constitution of
| Judicial magistrate of I Class, India and Sec.126 of C.P.C. 1908 and
Kawvali. Cr.P.C. and with previous approval of
the Governor of A.P., the High Court
' ' of A.P. hereby makes the rules and

' Circulars for the guidelines of
Subordinate Civil and Criminal Courts
of the State of Andhra Pradesh.
And grant of earned leave for 30
days maintaining confidential reports
| of the all the staff members, sanction |

of periodical Increments to all the
| staff members and drawing and
disbursing of pay and other bills.

f_ |2 | Stenographer grade -III Kept vacant
3 | Smt.V.Manoja Checking of charge sheets, MC
Junior Assistant petitions, DVC petitions, Private
Complaints, Complaints u/s 138 and
142 of NI Act.
Accounts branch, Maintain of FDRs,
Maintenance of Service Registers,
Administration work and
Correspondence. =
4. | Sri T.Pravardhan Naidu, Deputed to VIII Addl.District Court,
Junior Assistant Nellore. |
Smt S.V. Jansi Padma, Properties and Record Room.
|| | junior Assistant. i o
iSmt. K.Dhaminl, | Artending Criminal branch, bench
M Junior Assistant. i i work, maintaining FIRs, Statements
SR T b e . ... \preparing. it '
TR ROSEE ﬁsm Madhimala:Laksami, "¢ | Peputed from Mandal Legal services /-
o aEgiEfant €U typist Committee, Kavali.
Receive and Despatch branch,

L L
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ntrol:

Maintaining Library, Typing work.
Maintaining of Section 164 Cr. F':C
statements and Dying Declartaions

a4 5 T",I'Piﬂt Syl P a i g

Sri Chevuru Polaiah,

= gwf R
i

Attending bench typing,
Office correspondence work, -

statements. E court data entry, Lega

data, typing of orders and
Judgments and Calenders and

uploading of judgments

Sri B.Anil Reddy,
Record Assistant

Deputed from Hon'ble V ADJ Court,

MNellore,
Assistant to Criminal branch, maintain
Crimiman branch records and

Registers

Sri K.Vishnu,
Process server,

Deputed from POCSO Court, Nellore.
Public Court duty, to assist to criminal
bench work.

Smt. P.Polamma,
Office Subordinate

Public court duty.

Sri S.Eswaraiah,
Office subordinate

Deputed to Civil Judge's {Senior
division) Court, Kavali.

Sri V.Mahesh
| Attender (contract basis)

Deputed from Special Magistrate Court
kavali.

Night guard duty at Quarters of the
Presiding officer.

(iii)

The procedure followed In the
decision making process, in-
cluding channels of super-
vision and accountability;

P =

~-Nil--

(iv)

The no
discharg

The Ru
ctions,
held by
or used
discha

(vi}

1 A state
or unde

s, b i

:l.nrp:_.:-u i P Lk
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6. .G

"+ Hugde {

Judicial

the powers conferred by

e Constitution of India

'C.P.C. and CrP.C. with

al of the Governor off

..Eﬂurt of A'P-: hEJ‘Eb‘_.r‘
and Clrculars for th
Subordinate Civil an

the State of A.P.

rovision (ii) of this

-
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| Smt.V.Manoja
Junior Assistant

- .
ypEr - e 5 . M
T EIE r \

Charge sheets, Service Registers, MC
Petitions, DVC complaints, private
complaints, NI Act complaints, Food |
and Drug act complaints, FDRs. .
Registers relating to Account branch,

L IR b?
E

@
_!.-

3. SmtS.V. Jansi Padma, Disposed  case  records,  case
| junior Assistant. properties
4. ' Smt. K.Dhamini, Pending case records including crime
Junior Assistant. records, private complaints, other
complaints, FIRs
5.  Smt. Madhumala Lakshmi, Receive and Despatch registers,
Assistant cum typist 164 Cr.P.C statements,
Dying declarations
& | Sri Chevuru Polaiah, -
Typist o 1]
7 | Sri B.Anil Reddy, Pending case records including crime
Record Assistant | records, private complaints, other
| complaints, FIRs, Registers relating to
S — o o Criminal branch. — =]
B |Sri K.Vishnu, --
- Process server,
g | Smt. P.Polamma, ==
Office Subordinate .
10 | Sri S5.Eswaraiah, --
Office subordinate
11 Sri V.Mahesh -
| | Adtender (contract basis) o
12 | Attender vacant .
(vil The particulars of any arrange-
ment that exists for consul-
| tation with, or representation == fl==
| by the members of the public
in relation to the formulation
| or its policy or implernentation
there of; IR
(viii) | A statement of the boards,

councils, committees and

| the public, or the minutes of

other bodies consisting of
two or more persons consti-
|tute-d as its part or for the

| purpese of its advice, and as
| to'whether- meetings of t
'‘boards, coumicils; cormmitt
'and other bodies are open to

-Nil--

YT I
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such meetings are accessible
for public. =
{ix) A directory of its officers and employees:
1. | Sr G.Vikran Sinha, Addl. Civil
SR S [ B [E0a o] or Division) cum Addl. - "
' ﬂﬂglc]aPrﬁl":}glstrate nF‘} Class, | 08626-243352 (Office)
Kavali.
(x) The Monthly remuneration received by each of its officers and
employees, including system of compensation as provided in
its regulation;

1. | Sri G.Vikran Sinha, Addl. Civil =
Jugde (junior Division) cum Addl.
Judicial magistrate of I Class, Rs.B0,180-00
Kavali.
Stenographer grade -I11 Kept vacant
2. | T.Pravardhan Naidu, Rs5.44570-00
Junior Assistant
3. | Smt S.V. lJansi Padma, Rs. 31750-00
junior Assistant.
4. | Smt.K.Dhamini, Rs. 25940-00
Junior Assistant.
6. | Sri Chevuru Polajah, Rs. 44570-00
Typist
9. | Smt. P.Polamma, Rs.20600-00
Office Subordinate .
10. 5rl 5.Eswaraiah, Rs.20600-00
DFﬂcerﬁuhnrdlnam .
| [11]Attender Vacant 7
(xi) The bud
| all plans
Ans: Rel:
| ‘:x"] ThI.IE I.. kA= ." T gnlal !' clu.di_ng the amounts
allotted and the details of beneficiaries of such |

Ans: Relal

(xiii) Pa rtict
gra
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1

FFICE OF THE CIV 'S (SENIOR DIVISION) COURT, KOVUR
SPSR MELLORE DISTRICT. ANDHRA PRADESH,

ORGANIZATION, FUNCTIONS AND DUTIES
Section 4{1)(b){i) of Right to Information-2005.

The Civil Judge Court (Senior Division) Kovur, SPSR Nellore District. The functioning
of the Court starts from 10-30 a.m. to 5.00 p.m, and the Lunch break is between 2-00 p.m. to
2-30 p.m. This court has territorial Criminal cases jurisdiction over Kovur Police Station,
Buchireddypaklem Police station, Sangam Police station, Alluru Police station, Kodavalur
Police station, Vidavalur Pelice Station, Dagadarthi Police Station only (total 7 police
Stations) . The Civil jurisdiction covered Kovur Mandal, Buchireddypalem, Sangam Mandal,
Allury Mandal, Kodavalur Mandal, Vidavalur and Dagadarthi Mandal (Total 7 mandalas). This
court has pecuniary jurisdiction from 20 lakhs to 50 lakhs. The presiding Officer is the
Chairmen to the Mandala Legal Services Authorities.

Address

Functions/Duties

5.No. |Name of the
! ' ﬂrggq'r:aﬂnn
| 1 | District Judiciary,

| Meallare.

SE—

|Civil Judge Court (Senior
| Division), Kovur,

| SPSR Mellore District, AF.

| Pin-524137

This court numbering the matters
pertinent to Civil and Criminal
Cases after assigning the case
numbers. Having the control over

. the

ministerial staff of the court.

POWERS AND DUTIES OF OFFICERS AND EMPLOYEES

[Section 4(1)(b)(ii}]]

ﬂHicerjEﬁpluyeeﬂ

Duties allotted

Powers

1. |Smt P. Chaitanya,
Civil Judge (Senior
Division) Kowvur,
SPSR Nellore

| District, A.P.

Presiding over the proceedings
of the court, hearing the
matters on the Bench,
pronouncing  Judgments  and
internal  office  administration
and inspection of the office.
Conducting  legal  literacy
camps among in the Kovur
jurisdiction and presiding over
lock ad-lath benches under
guidance of the District Court,
Meliore.

2. |smtG. Nagarathna
Senior
Superintendent.

and HMOPs. Maintain FD.Rs
and Service Fteglslnrs of all
the Staff Members in addition
supervise the office work and
| yerification of Statements.

—

Attending thEEmheEg of
0.5, A.5., CMAs, S0Ps, I.Ps

Head of the Office/Court.
Having administrative control
over the staff of the court/office
like granting leave up to 30
days of staff and annual
increments and D.0.O powers

FSI._J[:IE;'-I'IEI.D.FI- of the rnl;mate-rial
staff and placng the any
issues before presiding officer.

attending calling, work up o
fling of written statement
Ipeltain-ng ta the civil cases.
L

|




|, A, Squha._
I |S[Er‘|ngrapher, Grade-
i

2

'A[lenumg- the Stano warks i.e.
taking dictation and preparing
decrees, all kind of judgments
along with maintenance of
Library and maintained
refevant registers.

T Sridhar,
Senior Assistant.

Account branch like prepanng
the salary hills, Chegue
pefitions and all contingent bilis
relating to this court, civil court
deposits  and  maintaned
relevant regislers.

4. ‘!E.Ti. M. Srinivasuly

|8

Deputed to Cihwl Judge (Senior

Sessions Branch, Properties
and Caveat O.Ps. Branch,
(and |.P Branch and also to
maintain  relevant registers.
Preparing the statements and
placed hefare the|
Superintendent far
verification. .

| |
| & | Sri id, Sami Ahamad.
| Junior Assistant.

7. |5risk Shadik,
Junior Assistant.

—

Attending assist to  Smt.|--
G.Indira, both are responsible
for all Branches they shall
coordinate  and  ensure
smoodh  functioning of the
work  with  the  help  of
|concarned Bench Clerk and
also indexing the records.

| Senior Assistant Division), Gudur.
5. S, G. Indira, Atiending (Civil Branch) 0.5, _
Junior Assistant A3, CMAs, LAODPs.
50Ps,  HMOPs, E.Ps,

Attending the Record HCICIITIE'-
work, prepare  consignment|
for the period and also Daily |
CF and also to maintain

relevant registers. |
8. 5. P Samiulla, Deputed to PDJ court, =
] J_uniw_.ﬁ.ssiﬁtan[ Mellore
o, Juniﬂrﬁ.ssialan-t ‘-."aant o e o
| 10 Typist N Vacant -
1 Typist Vacant - -

12, |Sn MV, sivakumar,
Field Assistant

|Attending Mazarath wark

Crvl

Figld work and M-step
work and also (o maintain
refevant registers.

Having Arresting.
atachmen! of propertes and
Implement the orders of the
Fresiding Officer on the civil
| branch.

e |
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Sri Sk, Sﬁﬁfi.

Field Assistant

14,

S N, Ranga Reddy,
|Field Assistant,

3
Attend?ng Mazarath  work
Field wark and N-step

| work and also to maintain
relevant registers.

Hawvirig civil arrasting,
attachmen! of properties and
imptement the orders of the|

Presiding Officer an the civil
branch,

."-"-.[tE!nI:III'Ig- MNazarath  work
Field work and N-step
work and also to maintain
relevant registers.

S 5._£'.:_han|:lra
Mohan,
|Field Assistant

Having civil arrasting,
attachment of properties and |
implement the orders of the
Presiding Officer on the civl
branch

Altending Nazﬁalh dispatch.
stamp  account this
branch,  MN-step work and

| alsao 1o maintain relevant

| registers,

for

Sr Ch. Kamalakar
Reddy,

Field fssistant
(Deputed from VIl
ADJ. Courl. GUDUR)

Sri. M. Srinivasulu
Field Assistant,

19.

Smi. M, Samatha,
Copyist

|Attending Receve & Dispatch | --

slamp account of the Cuurtl
| and alsa Drving work and)
alzo W maintain relevant

registers,

Deputed to PDJ, cour, Nellore, | -

Attending copyist section, e-| -
courts and bench typing work
and also o maintain relevant
registers,

Smt. Sd. Faridabhanu,
Copyist,

lcowrts and bench typing wark

Attending copyist section, e-

and also o maintain relevant |
ragestans.

20. i, 5. Srinivas, Deputed to PDJ Cour,
Examinear Mellore. |

21.  5ri, B. Anil Kumar, Deputed to PDJ  Court,
Examiner Mellare.

22.

Kum. P. Sowmya,.
Record Assislant

23.

Kum. Sk. Asifa,
Record Assistant
(Paper promote)

Attending assistance to the
Bench Clerk.

Altending duties at Officer's
Bungalow! Resdence
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All the disposed of records and related registers which are consigned 1o District Courl are
maintained by Cenlral Recaord Room at district Courl Compoundead, Nellore

The Civil Judge {Senior Division) Kovur, is the controling authority.

PARTICULARS OF ANY ARRANGEMENT THAT EXISTS FOR CONSULTATION WITH, OR

REPRESENTATION BY, THE MEMBERS OF THE PUBLIC IN RELATION TO THE
FORMULATION OF THE P OR IMPLEMENTATION TH OF

[Section 4{1){b){vi}]

The Chief Administrative Cfficer of the District Court, Nellore, is the State Assistant Public
Information QOfficer for the Prncipal District Court and piber courts at Distinct Headguarters. The
Senior Supenniendent of the Cwvil Judge's Court (Senior Division) Kovur, SPSR Nellore District and
ather courts at Kovur Unit 15 the Assstant Public Informatan Officer a5 per the Andhra Pradesh
High Caourt Right to Information Act-2005.

ction 4 i

INFORMATION OF OFFICERS AND EMPLOYEES WORKING IN THE OFFICE AND THEIR

CONTACT ADDRESS
= [Section 4{1](b](ix]] .
S.MO. Name of :hg Mame, Designation and Telephona Mumbers -
Officefadmirmstrative Uril Address of Offica Recidence
= i | Qf‘_ﬁ-:er-'Empluyeem [. : |
Civil Judge (Semor Smit. P. Chaitanya,
Division) Kawur, Civil Judge (Senior
1. |SPSR Nellore District, Division) Kowur,
AP SP5SR Mellore Distnct,
AP | '
| amit G. Magarathna '
P -t SEnior Supenntendent. | -
B ; P smt, M, Sujatha, ) | |
| =tenographer, Grade-Il . |
I S A. Sridhar, |
. | =t Senior Assistant. - -
| i : | | 1
. M. Snnivaszulu,
5 . ; - :
s Senior Assistant _ ,
smi. G, Indira
B -dg- ; ity
-3 Junior Assistant
7 e Sri Md. Sami Ahamad, | 5
Junior Assistant. | = |
Sri Sk. Shadik, -
i 4 Junior Assistant. g | o |
g -da- |Sri. P. Samiulla, 2= | !

TRDPREERERORPRPOLOEOLPLPOEOLLP PP RO
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o Junior ﬂ;sﬁistant. = ] —|
10. -do- Junior Assistant = _i
— el E 1 -
11. -do- Typist - | :
12, _ -to- Typist | v | _
' Lo | |
| Sri M.V, sivakumar, .
13. -do- |Field Assistant -
‘ i Sri Sk. Shafi, |
I B K9 Field Assistant B )
| (Sri M, Ranga Reddy, .
| 15, | i Fiald Assistant, B
| | |
| ] Sri S. Chandra Mohan, T =
| 16. -da- Field Assistant
(- : . -
Sri Ch. Kamalakar
| Reddy,
17, -tlo- Field Assistant -
{Deputed from VIl ADJ,
e Court, GUDU F!]!
Sri. M, Srinvasuiu
18. o Field Assistant,
Smi. M. Samatha,
! 19. e Copyist
| P e | —
smit. Sd. Fandanhanu. [
20 -da- Copyisl, '
[ o S, 5. Srinivas, I
2l. ll i Examiner -
L 5. B. Anil Kumar,
£ o Examiner ]
Kum, P. Sowmya..
3. - Fecord Assislant
I == Kum. Sk. Asifa, i
Record Assistant |
24 -do- {Paper promole}
(Working on deputation
J_fmm PDM court, Gudur) |




MONTHLY REMUNERATION RECEIVED BY THE QFFICER AND EMPLOYEE INCLUDING THE
SYSTEM OF COMPENSATION AS PROVIDED IN REGULATIONS

S [Section 4{1)(b)[xi}]

S.No. Mame and Designation |Mnnthly Remuneration - System of Compensation :
including its to determine remuneration |
|compensation as given in regulation.
‘ The Officer and the employees are being paid salaries
| lin accordance with their pay and allowances
| admissible from the consolidated funds of the
government of Andhra Pradesh. —
| 'Smt. P. Chaitanya,
l | Civil Judge (Senior
| 1. Division) Kowvur, Rs.1,24 930.00 -
| |5PSR Nellore District,
I AP - |
I l. Smt G. Magarathna
| 2 |Senior Superintendent. R5.1,04,510.00
. L -
' 'Smt. M. Su
. M. Sujatha,
3 _|Stenographer, Grade-|l R=.83,000.00
) Sri A, Sridhar,
4. genior Assistant. Rl b0t B
Sri. N, Srinivasulu,
B Senior Assistant T8, R00 00 gl
Smit. G, Indira,
6. Junlar Assistant Rs.52 600.00 &
Sri Md. Sami Ahamad,
i Junior Assistant. F=.40,970.00 _
Sri Sk. Shadik,
8. Jum-_m Assistant. R=.43,310.00
Sni. P Samiulla,
& Junior Assistant b
10. | Junior Assistant vacant =
11. |Typist vacant - !
12. | Typist vacant
13. |Sri M.V, sivakumar, Rs.60,260.00
Field Assistant B "
14. |Sri Sk. Shafi, Rs$.57,100.00 I
FieldAssistant =
15. |Sri N, Ranga Reddy, {Rs5.42,140.00
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31. |Sn. D. Madhu Babu, Rs.23,780.00
PmcE.-ES Eer'u'er _
32, Sri. M. Guna Sekhar, Rs 23,780.00
B F'rucess Sen.rer
33. Kurn K. Madhuha. ﬁ!s 23 ?ETD {:ﬂ , o
Frocess Eer'uer
34. |Process Server vacant - N ]
35. |Smt, M. Shakeera Begum, | Deputed from PDJ cour, :
| Process Server Mellore
I
36.  Sri. Sk, Aleel Ahmad, Rs.28,280.00 ]
_ _EHEE Subordinale
! 37. :Dfﬁce Sul:n:rrdinale 1'-»-l.].f::"mt
.- 38 Crrlu::e Euburdmate | vacant i
Etﬁ | Office Subordinate vacant ]
40, | Dffice Sub-mdlnate vacant
41. |Sk. Sharmila, Rs 14 ,820.00 i
' Daily Labour [

BLU DGEI" ALLOCATION TO EACH AGEMCY IMELL{QIHE PLANS
Section 4(1 xi

Budget is allotted by the Hon'ble High Court of Andhra Pradesh at Amaravat and

the Principal District Judge, Nellore, have been distributing the same to all Subordinate Courts in
the District, including to this Court.

MANNER OF EXECUTION OF SUBSIDY PROGRAMMES

ian h)(xii
PARTICULARS OF RECIPIENTS OF CONCESSIONS, PERMITS OR AUTHORIZATIONS
GRANTED BY THE PUBLIC AUTHORITY

Section 4(1 il

DETAILS OF INF IOUS SCH OF THE DEPARTMENT
WHICH ARE AVAILABLE IN ELECTRONIC FORMATS (FLOPPY, CD, VCD, WE SITE,
INTERMET ETC.

[Section 4{1){b){xiv)]

PARTICULARS OF FACILITIES AV, E TO CITI OR OBTAINING INFORMATION

Section ) AT

Citizens can abtain the information as per the pravisions of Right 1o informaton Act 2005



I

|
NAMES, DESIGNATION AND OTH ER PARTICULARS OF THE PUBL C INFORNATIOE

DFFICERS
[Section 4(1)(b)(xvil]

The Senmior Superintendent of the Civil Judge's Court (Senior Division) Kovur. SPSR Nellore

Distnct is the Assistant Public Information Officer for this Court including Principal Civil Judge Cour
(Junior Division), Judicial Magistrate of | Class Courl, special Judicial Magistrate of | Class Cour
and Special Judh:l:ai Magistrate Il Class Court at kovur, SPSR Mellore District.
APPELLATE A QRITY
The Registrar General, Hon'ble High Court of Andhra pradesh at Amaravati is the
appeliant Authority under section 19 (1) of the Andhra pradesh High Court Right to InFurmaBG_|

Rulas-2005 = :

Civil Judgk (S d=ion)
e

i, f;"
| SPSR Neum}gﬁtrim.
ﬁ $ R

1
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Information with regard to the particulars of RTT act relating to the court of

Principal Civil Judge (Junior Division), Kovur, s neligre District, (A.P.)
v

4.1(b)(i) The particulars of jts Qrganization, Functi Lmtl_&ﬁ

The Principal Civil Judge (Junior Divislen), Kovul, SPSR District. The
functioning of the Court starts from 10-30 a.m. to 5.00 p.m. Lunch break is
between 2-00 p.m. to 2-30 p.m, This court has pecunlary territorial jurisdiction
of Civil and Criminal cases only.

{il).The powers and dultes of its officers and employees:

(¥ Scanned with OKEN Scanner

\ i 51, No, Mame and Designation of!| Duties of the employees |
:" { the employee Poe ol
' 1. |Principal Civil Judge (Junior |Vacant
- - Division), |
| | Kovur, SPSR District, Nellore, |
‘ 2 | Superintendent vacant
, |3 |Stenographer, Vacant !
W Grade 111, e | - _
4 | 5mt M.Sreevani, Deputed From fcwn Judge (Junion
- Seniar Assistant. Division), Udayagiri.
| |Deputed From . Civil Judgs Attenging Chief Minesterial Wark,
- | | (Junior Division), Udayagiri, Mumbering Of Sults, Maintenance H
. services reqgisters, administratio
- | | works and  supervision of sta
J | ] members.
= | [5 |5_f|' G.Hema Chandra, Attending OS Branch, Maintaning of All
7 | |Juniur Assistant, Registers relating to OS5 Branch and
=g " | 3 Statements.
& I_ 6 |Sri B.Surendra Babu Yadav, | Attending Criminal Branch,EP Branch
g ,Junjnr Assistant. ang Maintaining of All Registers
- relating to CC and EP Branch |
— K |I Sri G.Raj Kumar, Attending Accounts, E-Courts, Record
Junior Assistant. Room and Lfb!’ﬂl'y'[
o 8 | 5ri Y.vasu, Deputed to IV Additional civil Judge]
Junior Assistant, {Junior Division}, Nellore.
=y 9 |Sri P.Masthan Reddy, Junior | Deputed to I1I Additional
Assistant, District Court Neliore,
B 10 | Smt M.Jaya Bharath, Deputed to IV Additional District Court,
I_- Junior Assistant. Mellore., i
e 11 |Smt M.Nivedhitha, | Deputed ta Principal District Court, l’
- [ Junior Assisitant, Nellore., : _ .
@ | [12|SmtLDurga, Attending Receive and Dispatch, Copy |
— Record Assiatant, _| Applications, Assistant to OS Branch.
S 13 | Typist Vacant il
14 |Attender . Vacant = |
o 15 | Attender _ |Vacant
| 16 | Full Time Masalchi [ vacant | j
2
L ca



o |
|I | |

decision making process, in-
|| 'cluding channels of super-
|| |wision and accountability;

The pracedure followed in th

I

e

T

--Nl--

|

({lv) | The norms set by it for the
| |dlsl:harge of its functions;

In exercise of the powers conferred b',.rl

Article 227 of the Constitution of India
and Sec,126 of ([.B.C. and Cr.P.C. wItIF|
previous approvgl of the Governor o
AP, the High Court of AP, hEreb-,rI
Makes the Rules and Curculars for the
guide lines of Subordinate Civil and
Criminal Courts of the State of AP

As stated in the provision {ll.]l of this actl
Above,

(v} The Rules, Regulations, Instru-
ctions, manuals and records,
held by it or under its contral
or used by its employees for

—| [discharging its functions:
(Vi) A statement of the :ate:gurles

! arunderits control:

of documents that that are held by by i

1. |Pr|n»:|pa| Civil Judge (Juniar |".-'ae:ant | -|
Division), |
| | Kovur, SPSR District, Nellore. | "! |
12 | Superintendent Vacant = | i
3 #EtEnﬂgrapher; Vaaamt i |
L |_ Grade III. | !
| | lSmt M.Sreevani, 'Deputed  From  Civil Judge [Juni-:ur.l
| I Senior Assistant, | Division), Udayagirl, |
| || Attenging  Chief  Minesterial  work,
| ( | Numbering Of Suits, Maintenance -::|
| m | services  registers, administratio
| | |'m:|rks and  supervision aof staff
f—t—r | members.
5 |Sn G.Hema r_‘handra Attending OS Branch and Statements, |
| Junior Assistant, |
&,

;SrJ B.Surendra Babu Yaday,
{ Junigr Assrstant
| | 7. |I =rl G.Raj Kumar,

Juniar ASEJEEBI‘It
Sri "r"u"asu

— |

Attending Criming) Branch and Ep

' Branch

Attending Accounts, E-Courts, Record
Hoom and Library,

Junior Assistant,

Deputed to IV Additional civil Judgey
(Junior Divislen), Nellore,

2 | Sri PMasthan R_Edd'p Junior

Deputed to III Additional
District Court Nellore.

Asmstant
|5ml’ M.Jaya E-harathi
| Junior Assistant,

Deputed to 1V Additional District Cnl.rrt.l'

— | Nellore.
11 Smt M, Nwedhrtha Deputed to Principal District Court, |
= Junior Assisitant. Nellore
12 |Smt L, Durga, s Attending Receive and Dispatch, Cupy
Il H $Eﬂiﬂf:j Asﬂlﬂ:ta nk. o Applications, Assistant to OS5 Branch,
= o akior

f.

¥ Scanned with OKEN Scanner
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l{'.rl.

ment that exists for consul- |
| tation with, or representation
by the mermbers of the public |
In relation to the farmulation

| there of;

"Tj.']

or its policy or implementatiun_l |

"4 | Attender = (Vagant -~ =
15 |Attender __ _ |Vacanpt
<716 |Full Time Masalchi Vacant
.-'ﬁ,ﬁi? | The particulars of any arrange- o -

| A statement of the boards,
|cuuncils, committees and |
other bodies consisting of

two or more persons consti-
tuted as its part or for the
purpose of its advice, and as
to whether meetings of those
beards, councils, committees
and other bodies are open ta
the public, or the minutes of
such meetings are accessible
far public.

==Mil-=

(ix)

A directory of its officers and employees:

T o T B 9 & O O O @ @ O ¢ &F T @ F & d o e eoeeVYVeewye
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1. |Principal Civil Judge (Junior
Division), !
Kovur SPSR District, Nellore, Eacswrlddl (Gifice)
| [(Vacant)
(x) The Monthly remuneration received by each of its officers and
| employees, including system of compensation as provided in
| its regulation:
1. |Principal Civil Judge (Junior
Divisian), Vacant
Kovur, SPSR District, Nellore, _ B
2 | Superintendent Vacant
3_ | Stenographer-111 Vacant
4 | 5ri G.Hema Chandra, Rs.55520-00 I |
Junior Assistant, [ I
5 |5riB.Surendra Babu Yadav, |Rs.47090-00 | |
Junior Assistant, o, | |
6 |5ri G.Raj Kumar, Rs. 25040-00 !
Junior Asslstant, — —l
7 | 5r Y.Vasu, Rs.25220-00 |
Junior Assistant, - -
8 | 5ri P.Masthan Reddy, Junior Rs.65360-00 _I
|| Assistant. —
g9 |Smt M.laya Bharathi, Rs. 58680-00 |
Junior Assistant. o
|10 [Smt M.Nivedhitha, Rs,35800-00 '




X

fr"ﬁma_ﬂ_f_-“_Ei'?-'_tﬂ!'!L S S — =
A7 'smt L.Durga, Rs.48440-00
| | pecord Assiatant, _ i
"f_lllz Typis Vacant
) |
|
I nde . ~ lvaca —_—
[ ]13 Tﬂender T |
I o —
~ 14 | Auender Vacant ]
| | _ I - L - ]
’ ' 15 | Full Time Masalchi Vacant i

[xi) The budget allotted to each of Its agency, including the particulars of
all plans, proposed expenditure and reports on disbursements made,

relates to the Hon'ble Frl. District Court, Nellore,

{xii) The manner of execution of subsidy programs, including the amounts

allatted and the details of beneficiaries of such program;
Relates to the Hon'ble Prl. District Court, Neliore.

{xiii) Particulars of reciplents of concesslons, permits or authorizations

granted by it;

Relates to the Hon'ble Pril. District Court, Nellore.
(xiv) Details In respect of the information, avallable to or held by it
rReduced in an electronic
Relates to the Hon'hle P, District Court, Mellarg.
(%) The particulars of facilities available to citizens for obtaining

information, Including the working hours of a library of reading room

if maintzined for public use. :
Relates ta the Hon'ble Frl. District Court, Nellore.
(xvi) The names, deslgnations and other particulars of the public
Information officers.
1. Public Information Officer:

| - Office |
S Mo | Name of the office/ | Mame and Tele- bl
¥ Administrative Unit | Designatlon of PIC. phone Ml |
| No./FAX |
1. Ofo District Judge, Smt N.Nagarani, PBE 1-233
Nellore, Chief Admn. Officer, 22 |
Prl. District Court, 0 Fax number,
| Neliore, =4 L
- I
2, Assistant Public Information Officer- 4
S.No | Name of the office/ Mame and Office E. l
Administrative Unit Designation of APLO, Tele- Mail
phone | |
I : M. P
1. Ofe Principal Civil | Smt D.Sreavani, | DB622-271 5] |

¥ Scannag with OHEM Scanner
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s 1 erintendent 1241 rt |
o (junior | ifc SUPSTE cou
_rjf ‘?5 Cﬂgwﬂr | principd! E1I‘~'1| Judge’s  [No Fax | kowur
I'[:lil-"'5"'3"-'1"''lm,E [}lr_-:,trict |[:uurt{]'l.lﬂlur Division), |number. |@ _
Kowur, grail

| SPSR Wellore District

com

| I B D] e

Lo : aneral) High Court of AP, Amaravathi
- Registrar (GE /
Authority:
l,:,ppE;“EtE'-

infornation 8s ma
lications gvery

y be prescribed; and thareafter
ot other year;
(i) E':.lu;;ate e Pub |
-=il—

. :
i i |

! rr-"é'

g

ol .
| oy, CodBfuddanyor D1vISION),
(FAC) PRL. CIY e

K
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Miss Y. Santha Kumari, Office
Subordinate (Out Sou rcing)

Deputed from Hon'ble V AD)

Court, Nellore.

7. | 5ri B. Srikanth, Attending Bench work, Court Fee
Junior Assistant, registers, and Crl.M.P Registers,
Deputed from Prl Civil Process Work and Issuance
Judge's (Junior Division) Warrants,Remands,indexing of

|+~ Court, Gudur, Disposal of Records.

B. | Smt.M,Sreaveni, Directed to Assist Criminal Bench
Junior Assistant Clerk, Prepare Statements  Attend
Deputed from Hon'ble 1 Addl. | Copy Applications and Dally werk and
SCJ] Court, Nellore, | miscellaneous work if any,

9.  Smt. N. Vijaya Attend Bench Typing, Miscellaneous
Lakshmi, Orders,statements typing work and
Typist, Maintain Library.

10. | Smt. T.Supriya, Office Deputed to Honble 1T AD) Court
Subordinate. Nellore.

Deputed to Hon'ble II AD]

) Court Nellore,

Vacant.

11. Office Subordinate.

12, Office Subardinate, Vacant,

13. | Sri T, Suresh, Proces Attending public Court work.
Server, Deputed from 5C)

Court, Kovur.

14,

Attending public Court work.

(i)

The procedure followed in
the decision making process;
including channels

of supervision and
accountability;

=Nl

b6ddddddddddddddddee/erere

{iv).

The norms set by it for the
discharge of its functions;

In exercise of the powers conferred by
Article 227 of the Constitution of Indig
and Sec.126 of C.P.C. and B.N.5.5
with previous approval of the Governor
of A.P., the Hon'ble High Court of A.P.;
hereby Makes the Rules and Circulars
for the guide lines of Subordinate Civi
and Criminal Courts of the State of
AP,

F -'_."'I?Ifﬁ:ltﬁies, Regulations,-. .

| | Instructidris; rvanials and

records, held by it or under
its control or used by its
employees for

“Following by A.P.J,M.S.5. Rules, 2019
and Fundamental Rules, CCA Rules,
And Instructions given by the

Hon'ble High Court of Andhra Pradesh,
Amaravatl and Government of Andhra
Pradesh.

discharging Its functions;
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|_':WiI " A statement of the categories of documents that are held by it |

or under its control;

' Miss S. Shiva Namratha,
Additional Civil Judge
{Junior Division}, Kowvur,
SPSR Nellore District.

Confidential reports of all the staff :
Members, Cheque book.

Smt. U. Maheswari, Senior
Superintendent.Deputed from

Checking of chargesheets,
Maintenance of Service Registers,

| s ' Hon'’ble Spl. POCSO Court, Administration work and Supervision
Nellore, of staff members.
I a smt. N. Vijaya Acting as steno and taking dictation
Lakshmi, for orders and Judgements and also
% Typist. maintenance of Library.
SriB. Srikanth, | Attending Bench work, Court Fee
4, | Junior Assistant. registers, and Crl.M.P Reqgisters,
Deputed from PH Civll Process Work and issuance
Judge’s (Junior Division) Warrants,Remands,indexing of Disposa
Court, Gudur. of Records. .
Smt.M.Sreeveni, Directed to Assist Criminal Bench’
5. | Junior Assistant _ Clerk, Prepare Statements ,Attend
Deputed from Hon'ble I Addl. | Copy Applications and Dally work and
SCJ Court, Nellore. miscellaneous work If any. i
— [Attending accounts branch, fines
=] branch and miscellaneous work if any.
6 | R.V.Ramanaiah,
Junior Assistant
Smt D. Vijaya Nirmala, Attending FIR's and properties branch
7 | Junior Assistant. and miscellaneous work if any.

Smt.Y. Jhansl Rani,
Junior Assistant.

Attending Receive and despatch,
Appeal Intimations, E-courts work and

Record Roorm. J

| -
| 5ri T. Suresh, Proces
| server. Deputed from SC

| g | Court, Kowvur.

Attending public Court work. |

Miss V. Santha Kumnari, Office

10 | Subordinate (Out Sourcing)

| peputed from Hon'ble ¥ AD]
|Cuurt, Mellore.

#l:tendlng public Court work.




KUt

The particulars of any

. | arrangement that exists for
consultation with, or

‘ representation by the

members of the public

in relation to the formulation

or Its palicy or

implementation there of:

~=Nil--

T TA statement of the boards,

councils, committees and
other bodies consisting of
two or more persons
constituted as its part or
for the purpose of its
advice, as to whether
meetings of those boards,
councils, committees and
other bodies are open to
the public, or the minutes of
such meetings are
acmsslhle for public.

--Nil--

o)

| 1. |Miss S. Shiva Namratha,
Additional Civil Judge

| (Junior Division), Kovur,

| | SPSR Nellore District.

(Office)
0B62-2271284

(x)] The Monthly remuneration received by each of its officers and

T TYYINeeeeeddddddddd Ve

il

__lts regulation;

employees, including system of compensation as provided in

S.N| Name of the Employee

Basic Pay

1. | Miss S. Shiva Namratha,
Additional Civil Judge
(Junior Division), Kowur,
SPSR Nellore District,

Rs.80,180/-

2, Sri Ch. Venu Gopal

Rs.42,140/-

P.A(Stenographer Gr-111)

srl Ch. Venu Gopal
P.A(Stenographer Gr-II1)

Rs.42,140/-

3.. | Smt. N. Vijaya

Lakshmi,
. l Typist.

o JJUI'IfDr‘As;:_;_I;;nl- S

a.

s

Sr[100/-
h Y, Ramanalah,
unior Asslstant

SML.Y. Jhansl Rani,

Rs.40,970/-

e —

Rs.83,000/-

e —

Rs.jﬂrﬂaﬂf_—




[ 6. TSmt D. Vijaya Nirmala, ”
Junior Assistant. Rs.45,830/

7. | Smt. T.Supriya, Office o
Subordinate. Rs.35,570/

8. | Office Subordinate.

Vacant.
2. | Office Subordinate. Vacant.

Smt. U. Maheswari, Senior Waorking on Deputation.
10. [ Superintendent.Deputed from
Hon'ble Spl. POCS0 Court,

Nellore. -
Sri B. Srikanth, Working on Deputation.
Junior Assistant.
11. | Deputed from Prl Civil J

Judge’s (Junior Division)
| Court, Gudur.

Smt.M.Sreeveni, Working on Deputation. |
12. | Junior Assistant |
. Deputed from Hon'ble I Addl. .
SCJ1 Court, Nellore.
Sri T. Suresh, Proces Working on Deputation.
server. Deputed from SCI

Court, Kovur. - -
Miss V. Santha Kumari, Offic Working on Deputation.
Subordinate (Out Sourcing)

1 Deputed from Hon'ble V ADJ
Court, Nellore. -

13.

(xi) The budget allotted to each of its agency, including the particulars of
all plans, proposed expenditure and reports on disbursements made.
Relates to the Hon'ble Principal District Court, Nellore.

{xii) The manner of execution of subsidy programs, including the
amounts allotted and the details of beneficiaries of such

program;
! -Nil-

(xiii) Particulars of recipients of concessions, permits or
authorizations granted by it; I
-Ni -
(xiv)Details In respect of the information, available to or held by it
Reduced in an electronic

L AR RRNERNNN NN NNNNE N L4 44444

-Nil-

ﬂ‘{rim:ﬁ nuﬂ"ﬂfﬁg -paﬁﬁgjarﬁ"ﬁftﬁﬁﬂﬂu available to citizens for'aebtaining

information, including the working hours of a library or reading

room if maintained for public use.
No library and reading room avallable In this court for Public

use, but A.P.IO. is available In this court to furnish information, if any
snubhl: by the public under RTI subject to certain limitation as per the Act,

LA A A
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2005,

(xvi)The names, designations and other particulars of the public

Information officers.

1. Public Information Officer:

— Office
Name of the office/ Name and i
‘ S-No. Admini%t_mtlue L!.nE: DEsigr[atiFrE of PID. Tﬂ:ﬁl:‘fxne i
1 O/o The Addl Cvil Judge | Smit N.Nagarathna,  0862-
{Senior Division) Kovur, | Senior 2271216
‘ SPSR Nellore District .~ | Superitendent.
2. Assistant Public Information Officer:
[ [ | Office
MName of the office/ Name and feird -_
S:No. | administrative Unit | Designation of APIO. | T fey® | Mail |
1. O/o The Addl Civil Smt. U. Maheswari, |0862-
Judge (Junior Senlor Superintendent. | 2270330 d g
Division) Kowvur, TS
SPSR Nellore District. d Z
E
Eﬂ

Appellate Authority:- Registrar {General) High Court of A.P., Amaravathi

{xvii) Such other information as may be prescribed; and thereafter
Update those Publications every year;

--Nil--

ok

Addl. Civil Judge(Junior Division),
Kowvur.
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in the Iimltﬁlnf CivilJudges Court (Junior

51. Nptdame and Dﬁsig_r'léﬁiﬁ:nn

Information with) regard to,the particulars of RTC Act relating to the courtof Civil . -,
sion), Atmakur, Neliore, SPSR District. (A.P) '

L g ]

Judge(Senior Divi

~ The court of Civil Judge(Senior Division), Atmakur, Nellore, SPSR District. The
functioning of the Court starts from 10-30 a.m. to 5.00 pm. Lunch break is between 2-00
p-m. to 2-30 p.m. This court has pecuniary { from Rs.20,00,000/- to 50,00,000/) territorial
jurisdiction of Atmakur(M), & S Peta(m), Ananthasagaram{M), Chejarla(M), Kaluvoy(M) and

(R LHANGEE TS ST i

of the employes

Duties of the employees

1.

Smit. B.Gayathri,
Civil Judge

{Senior Division),
Atmakur, Nellore.

In exercise of the powers conferred by article 27 of the
Constitution of India and Sec.126 of C.P.C. 1808 and CrP.C.
and with previous approval of the Govemor of AJF., the High
Court of A.P. hereby makes the rules and Circulars for the
guidelines of Subordinate Civil and Criminal Courts of the
State of Andhra Pradesh and grant of samed leave for 30
days maintaining confidential reports of the all the staff
members, sanction of pericdical increments to all the staff
members and drawing and disbursing of pay and other bills.

Stenographer Grade-ll|

|| 2.| Senior Superintendent Vacant 5 .
| Sri.Sk.Mochammad, Checking of petitions, suits, office correspondence, run on
Superintendent note file, to maintain 164(3) statements, dylng declarations,
(Deputed to work in this fixed deposits, Maintenance of Service Repgisters,
|| court two days weekly) | Administration work and Supervision of staff members.
3 M.P.N Anuradha Lakshmi | Deputed to work in | Additional Civil Judges Court (Senior |
Stenographer Grade-ll | Division)Nellore. _
Sri. M. Srihari To attend Steno dufies, Public Court typing, Fairy copy

register and maintaince of library books.

Junior Assistant

(Deputed from Addl Junion Civil
Judges court, Gudur) _ _
4. A.Dharmendra Singh Deputed to work in IV Additional District Judges Court,
Senior Assistant Nedlore,
5., Senior Assistant | Vacant . =
6. Smt.Ch.Mamatha, To atiend the Civil Branch, E.P's and P branches of public
Junior Assistant Court work and disposal and pendency of cases registers,
index of cases which s entrusted to her from time to time.
, : Indexing of records and handed over to Record Room and
Ll da . also attend any,pending work in your branch and E_lmrngﬂ
| | oed o o1 i your Eran:hi;?f.aﬂ ta submit Intime to the Hon'blé Princi
B Il el 4 Diﬂ"ﬂtqﬁ._l‘ﬂ__t raz i milal 14 - E [STs
o S}‘j’lﬂgfsﬁﬁlkﬂhm, 1 Blallore g [eputed to work in |l AJmFC.-NEﬁQﬁEﬂFHE[]LJHL:' T ] WS

Kum.K.Sandhya Ranl

To__maintain_court fes “register _and to  attend tﬁ|

by



"a‘o‘oki\rb%‘ritb 000¢c¢déddddddddIVe

|| Process Server Dt 13
28| Smt. K. Rajeswan Deputed to |l Additional District Judges Court, Nellore,
| Process Server - |
Ismt. . Lavanya To attend Banglaw Day Guard duty.
Procass Server
(Deputed from Principal
District Judge Court. Nellord.
| 28] Process Server Vacant = =
30 Process Server Vacant == B
| 31 Process Server Vacant
32 Process Server | Vacant
| 332Process Server Vacant B = =]
| 34/ Process Server \acant
35 Process Server Vacant B i
36| Sri. M. China Penchalaiah | To attend Banglaw Day Guard.

E Office Subordinate Spimss o=

| 37| Sri. K. Suresh Deputed to work in Civil Judges Court {Junior Division) Atmakur.
Office Subordinate

| 38| Office Subordinate vacant 1

39| Office Subordinate \acant
40| Office Subordinate Vacant : =

(if) | The procedure .
foliowed in the -=Mil—
decision making
process, in-cluding
' channeais of

. supervision
and accountabilify;

{iv) | The norms set by it for In exercise of the powers conferred by Article 227 of the
the discharge of its Constitution of India and Sec.126 of C.P.C. and Fﬁ'.F‘.E‘-. with
functions; pravious approval of the Governor of A.P., the High Court of

. AP, hereby Makes the Rules and Circulars for the guide
| lines of Subordinate Civil and Criminal Courts of the State of
AP

The Rules, Regulations, | As stated in the provision (ii) of this act, Above.
Instructions, manuals
and records, held by

it or under its control

or used by its
employeas for
discharging Ils
| functions; T
(i} A statement of the ::atagm of documenis that are held by it
or under its cantrok: =
1. [ Smi B.Gdyathriai | Confidantial reports of all the staff
|Civil Judgel{Senior nwmmni Members, Cheque book
Atmakur, Nellore. .
2 'Sri.SK. Mahammad«. - « | Chacking of mrpatftlnna.plamh office mrr&apnndanm “run
| Superintendeant on note file, fiked deposits, Maintenance of Service




ﬁ
&
e

| "Registers, Administration work and Supervision of staf b
| o pv g i’ | members.

.| 3r. M. Srihari ,Tﬂ attend Steno duties, Public Court typing, Fairy co
Stencgrapher Grade-Ill | reqister am:l mamtamm of library books, T
(Deputed. from , Addl Jupiod Civil : =gt 0w,

Judges court, Gudur) :
4, Smt_.Eh.Mamatha. To aftend the Civil Branch, E.P's and IP branches of pu
Junior Assistant Court work and disposal and pendency of cases FEQIEI:E
Index of cases which Is entrusted to her from time to hme
Indexing of records and handed over to Record Room a
also attend any pending work in your branch and Stateme
in your brach and 1o submit inlime to the Hon'ble Principa
| District Court, Mellore.

5. | Kum.K.Sandhya Rani To maintain court fee register and to attend th
Junior Assistant CMAs Appeals and Sessions Branches of public court
(Deputed from Junior and disposal of cases registers, Index of cases which i
Civil Judge court, Kota) entrusted fo her from time to time. Indexing of records andle.

handed over to Record Room and also attend any pendin
wark in your branch and Statements in your brach and tol.
submit it intme to the Hon'ble Principal District Court,
Nellore. .

8. | Bri D. Vienkatesh To attend HMOPs and SOPs Branches of public court wort
Junior Assistant and disposal of cases registers, Index of cases is entrust
(Deputed from Junior to him from time to time. Indexing of records and hande
Civil Judge court,Kota) over to Record Room and also attend any pending work

hiz branch and Stalements in his branch and to submit i
time to the Hon'ble Principal District Court, Nellore, To assist,
other Banch Clerks, altend Legacy and e-Courts daily data
entry, entry in new numbering Calender cases in e-Courts,

7.| Sn.AMadhuy, Preparation of Nazarath process and execution of all wara
Field Assistant ;

8. | Sri. K. Venkatesh, Preparation of Mazarath process and execution of all wa
Field Assistant unﬁ mdl g manthly statements of nazarath to the H

8 |Kum. M. Srilekha | d works related to Accounts branch and fo Hﬁimhn
Field Assistant i, i L

10} Smt. Sk, Shamshad Begum,

Examiner .

11| 8rl.5d Mahaboob Basha ard room duties and  Pub
Record Assistant

12| 5ri.R Kiran Kumar h
Process Server

13| 5ri.K.Ramesh
Process Server

14| 8mt, I.Lavanya
Process Senve
tEl;.lapulad from Prim

i3tric ud Cooul

A o - et
.- { Ufﬁm 5 bt u-_:|_

g parficulars of |

ment that exisis fa




consultation with, or
represantation

by the members of the
public in relation to the
formulation

thera of;

‘ - Nil--

or its policy or m{plementauL . |

i} | A statement of the

| boards, councils,
committees and

othar bodies consisting of
two Or more persans
constituted as its pan

and as o

whether meetfings of
those boards, councils,
committees and other
bodies are open to

the public, or the
minutes of such

or for the purpose of its adw

»

~Mil-

meetings are
accessible
| | |for public.
|{ix) | Adirectory of its nfrmars and employees:
| | 1. EmIJE:IdG;Eyalhn
Civil
| | | (Senior Division), 08627-295407 (Office)
| Atmakur, Nellore. . S
Iﬁ}jl The Munfhlz.r remuneration received by each of its officers and
employees, including system of compensation as provided in
its regulation;
1. | Smt. B.Gayathri, T
Civil Judge Rs.1,24,930-00
{Senior Division),
Atmakur, Nellore.
2. | Senior Superintandent Vacant
3. | MPN Anuradha Lakshmi | Rs.61,960-00
| Stenographer Grade-ll e
4. | A.Dharmendra Slngh Rs.60,260-00
_Senior Assistant -
5. | Senior Assistant | Vacant
6. | Smt.Ch.Mamatha, Rs.26,720-00
Junior Assistant : |
: 5.4 | 7. | Sri.A.Srikanth, Rs. 0-00 :
L | [Junior Assistant | % 5 o s
. ;_::'l’"' BI'."ruﬂ'ljj'Aﬂ.sﬂﬂﬂt 54 i ‘:'lUra F ."1:‘“—-“-'-- e 1 ; L ; El ; --\.._ : e
i 9. | Junior Agsistant- - cant T 5 i
=7 [ {0] Junior Assistant cant sl
| 11] Sri.D.Hari, | Rs.31,750-00
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u-: i ,m'rwﬁ'rs expanditure a

mpnrts ary dlsbursam&nbs made.
Relates to Ihe Hon'ble Prl. District Court, Nellore,

ll'-|1|.'\1 |-_

—

1121 B

ST - - - .
-
L
||| Typist [ - e
12| Typist \acant ==
13] Sri.A Madhu, Rs.40,970-00 o
Fiald Assistant —
! | 14| Sri_ K. Venkatesh: | Rs 2672000 Bt T “" -
Field Assistant o
15| Sri.R.Malyadri, Rs.60,260-00
Field Assistant e
16/ Kum. M. Srilekha Rs.27.500-00 ~
Field Assistant S
17| 8ri.S. Kumar, Rs.27,500-00 ﬁ.
| Field Assistant - |
18] Srl. G.Raghu Rs.57,100-00 P;_
Field Assistant
13| Smt.Sk.Shamshad Begum, Rs.69,020-00 h_
_ Examiner . .
| 20! Sri. K_Venkateswarly Rs.23,780-00 &
|| | Examiner {
21, Copyist Vacant &_
22| Capyist Vacant .
23/ 5ri.5d Mahaboob Basha | Rs.23,120-00 e
| | Record Assistant o
24| 5ri.R Kiran Kumar Rs5.21.200-00 e
| Process Server -
25) Sri.K.Ramesh Rs.65,360-00 E
Process Server —
26) S G. Chavadaiah Re.23, 780 -00 E__-
Process Server
2? S1i V. Mahesh Rs.23 T80-00 : ;
| Process Server E‘
B' Smt. K. Rajeswari Rs.23,780-00 ;
Process Server o
29| Process Server Vacan N .
30| Process Senver Vacant = “.:
| 31 Process Senver iacant - B ;
32| Procass Server Vacant _ _&-
33| Process Server \iacant -
| 34| Process Server Vacant - &
35/ Process Server | Vacant .
36 Sri. M. China Penchalaiah | Rs.20,600-00 o
| Office Subordinate - -
37| Sri. K. Suresh Rs.20,0:00-00
Office Subordinate =
38| Office Subordinate Vacant _
39| Office Subordinate Yacant 3
3 mlﬂﬂhasubnrl:lmatﬂ \acant _ ¥ Bt 4 .
Ethx T Bhstras 4. Yyin
ngm- d. (3} The bugget Arematiiafits agency dncluding lh&uﬁﬁicufm dfial plans, _gmpnﬁed

T ® rr I

'
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(xii) The manner of execution of subsidy programs, including the amounts aliotted and the
details of beneficiaries of such program;
Relates to the Hon'ble Prl. District Court, Nellore,

(xiii) Particulars of recipients of concessions, permits or authorizations granted by it
Relates to the Hon'ble Prl. District Court, Nellore.

{xiv) Details in respect of the information, available to or held by it Reduced in an
electronic
Relates to the Hon'ble P, District Court, Nellore.

(xv) The particulars of facilities available to citizens for obtaining information, including the
working hours of a library or reading room if maintained for public use.
Relates to the Hon'ble Prl, District Court, Nellore.

(xvi) The names, designations and other particulars of the public
Information officers,

1. Public Information Officer:

|
SNo, | MNameof the cficsl Name and Tadgfnphmunﬂ E-Mail
Administrative Unit Cesignation of PIO. N FAX |
Ez O/o District Judge, | Smt N.Nagarani, achcou |
Mellore . Chief Admn. Officer, 0B61-2331422 | it,nelio |
Prl. District Court, Mo Fax number. | re@g
Meallore, mail.co
| m
2 Assistant Public Information Officer:
__ Office
Name of the office/ Name and ' | B
o | Administratve Unit | DesignationofAPI0, | ‘acbhone | E-Mal
1. | Ofo Civil Judge's 3ri.Sk.Mohammad, 08627-295407 | seniorc |.
Court (Senior Superintendent, Civil Mo Fax iviljudg |
Division), Atmakur, Judge's Court (Senior number. ecourt
. SPSR District, Nellore. | Division), Atmakur, SPSR District, @gmail
Mellore. Com J

Appellata Authority:- Registrar (General) High Court of A.P., Amaravathi

(xvii) Such other information as may be prescribed; and thereaftar
Update those Publications every year,

Nil 3
= Mil = y
*JT!_ | i: II 1 nLﬁLMﬂiﬂr Di\flﬁlﬂﬂ].

piakir S

i

T =T 7 i 1 1 -

. Almakir SPSR District, Neflore. =

ki,

il
-



Information with regard to the particulars of RTC Act relating to the court of Civil
Judge(Junior Division), Atmakur, Nellore, SPSR District. (A.P.)

o K

4.1(b)(i) The particulars of its Organization, Functions and DUles :

The court of Civil Judge(Junior Division), Atmakur, Nelloré, SPSR District.
The functioning of the Court starts from 10-30 AM ta 5.00 PM. Lunch break is between
2.00 PM to 2.30 PM. This Court has pecuniary (Upto Rs.20,00,000/-) territorial
jurlsdiction of Atmakur (M), A.5.Peta(M), AnathaSagaram(M), Somasila{M), Kaluvoy
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(M}, Chejaria(M) only .

Mame and Designation
of Emplu'fee

Duties of the Employees

|5ri L.Jagadeesh Kumar
01 |Civil Judge (Jr.Division},
| Atmakur, Mellare,

The exercise of the powers conferred by article 2?!
of the Constitution of India and Sec.126 of C.R.C.
1908 and Cr.P.C. and with previous approval of the
Governor of AP, the High Court of AP hereby
makes the rules and Circulars for the guidelines of
subardinate Civil and Criminal Courts of the State

of Andhra Pradesh.And grant power of eamed
leave for 30 days maintaining confidential reports
of the all the staff members, sanction of perlodical|
increments to all the staff members and drawing
and disbursing of pay and other bills.

I_ | Checking of chargesheets, Civil Numbering, office
Sri Sk.Mahammad correspondence, run on note file, to maintain|
02 SuDErEIntEnden: J 164(3)  statements, dying  declarations,
' X Maintenance of Service Registers, Administraticn
work and Supervision of staff members.
03 Sri N. Manaj ITEk.ing d]::tal:tnr_ls for contest Judgments and
Pers-:;nal Asﬁriﬁtant ' Orders, Uploading contest Judgments and orders,
Fairy copy register, Maintanance of Library B-:ukjs.._{
Smt.P.Vijaya Keerthika Deputed to work in Special Magistrate Court
! 04 | 3unior Assistant Atmakur ;
05 |Sri.P Vinod Kumar, To attend the Civil Branch, E.P's branche of puhlrﬂ
| Junior Assistant Court work and disposal and pendency of cases
registers, Index of cases diary which is entrusted
to him from time to time Indexing of records and
handed over to Record Reom and also attend any
pending work in his branch and also attend the
monthly statemants.
D& |Sri.SK Akbar Basha, To attend the Account branch work and Property
Junior Assistant . Branch Work. |
07 |Srl. SK Abdol Muneer:t |To attend the Criminal Branch, Remands,
1 Junithr Assiaton - Maintanance of all registers. oncriminal side and
i SEae e 1 pandanoe Sliestes re e disposaland pendency of cases registers, Index of
A R e “|cases diary which is entrusted ko him from time to
| tima and also attend any pending work in his
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‘branch and also Preparation of statements and
submit the same to the Hon'ble Principal District)
= Court, Mellore.
08 |Smt M.Spjatha, | She has baen attending to Civil and Crimanal || ...
o= Junior Assistant Branch Bench Clerks Assistance and FIRs Keeper,
09 5ri.5K Murad Bazha To attend Recieve & Dispatch work.And Record [ ==
Junicr Assistant Room Keeper
10 Junlor Assistant Yacant '“
11 | Typist Vacant <
12 |Sri D.Hari, Typist. To attend the Public Court Typing, maintaing fair
copy register, e-Courts daily data entry, entry In €=
new numbering of all cases in e-Courts and to
attend office correspondence work. "i
(Deputed from Hon'ble Civil Judge's Court [Senior :
Division ), Atmakur. h
13 |5ri.5k Niyaz Basha, Deputed to I Additional Civil Judge {Junior Division},
Record Assistant Nellare, [
14 |5ri K. Suresh, Public Court Duty, Day Guard |
Office Subordinate (Deputed from Civil Judge's Court (Senlor Division) h
Atmakur,
15 |Sri B.Madhu Public Caurt Duty, Day Guard h
Office Subordinate {Deputed From Han'ble 11 Additional District Judge
e Court Nellore), :
16 |Office Subordinate Vacant “
17 |Office Subordinate Vacant
18 |Masalchi Vacant “
(if) | The procedure. L
' | followed in the -=Nil--
decision making “
Process, :n-:ml:llng
channels of L &
S ey |5 O | ]
and accountabllity =S
(iv) | | The norms red by Article 227 | @
the discharg d Sec.126 of C.RC.
functions; 3l of the Governor | @
ereby Makes the
guide lines of h
ourts of the State
(v} i o | ThesRules; R % L
_..I:_'r i aﬁd -I"EED.I"F "--\.E.'L-_ 3
. it or under| d g
or used b

erePR
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Empln',rees for
discharging its
functions;

(vi) |

A statement of the ca l:e:gnnes of documents that are held by It

ar under its contral:

Atmakur, Mellore.

1.] S L.Jagadeesh Kumar
Civil Judge{Ir.Division),

TConfidential reports of all the staff
Members, Cheque book.

2.| 5ri 5K Mahammad,
superintendent

|3| Sri N.Manaj

| Personal Assistant

'Checklng of :harge5heets Civil Numbenng, {:H"ce
correspondence, run on note file, to maintain 164(3) |
statements, dying declarations, Maintenance of
Service Registers, Administration work
| Supervision of stalf members.

and

'Taking dictations for contest Judgments and Orders,
Uploading contest Judgments and orders, Fairy
copy register, Maintanance of Library Books.

1 = a
| 4.| Smb.Pvijaya Keerthika

~ |5,

Junior Assistant

Deputed to work in Special Magistrate Court
Atmakur

Zri. P Vinod Kumar,
Junior Assistant

To attend the Civil Branch, E.P's branche of publlc
Court work and disposal and pendency of cases
reglsters, Index of cases diary which Is entrusted to
him from time to time Indexing of records and
handed over to Record Room and also attend any
pending work in his branch and also attend the
monthly statements.

6. | 5ri.SK Akbar Basha,
Junior Assistant

To attend the Account brench work and Property
Branch Work.

7.| 5ri. 5K Abdul Muneer,

Junior Assistant,

To attend the Criminal Branch, Remands,
Maintanance of all registers on criminal side and
disposal and pendency of cases registers, Index of
cases diary which is entrusted to him from time to
time and also attend any pending work in his branch
and also Freparation of statements and submit the

same to the Hon'ble Principal District Court, Nellora.

8. Smt M.Sujatha,

Junior Assistant

' She has been attending to Civil and Crimanal Branch |
Bench Clerks Assistance and FIRs Keeper. |

9. 5ri.5K Murad Basha
| Junior Assistant

_I_

To attend Recieve & Dispatch work.And Record
Foom Keeper

10.Junlor Assistant

Vacant i

11| Typist

Vacant !

12 5ri.D.Har,
Typlst

To attend the Public Court Typing, maintaing fair
copy register, e-Courts daily data entry, entry In
new numbering of all cases In e-Courts and to
attend office correspondence work.

{Deputed from Hon'ble Civil Judge’s Court (Senior
Division), Atmakur.

[ 13 5ri.5k Miyaz Basha,

| Record Assistant

Deputed to I Additional Civil Judge (Junior Divislon),
Mellore.

B Ll b s

" '} 14 Sri.K.Suresh, Public Court Duty, Day Guard T
ubenru lﬂfﬂfﬂ Subordinatd , =7 {{Députed Trom Clwl Judge's Court [Seninr pjln[*slm:lﬂ
N 5 i Atmakur. "

15 B.Madhu Public Court Duty, Day Guard
Office Subordinate (Depu

uted From Hon'ble 1I Additional District Judge

+ e
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ﬂ_ﬁfﬁ:e Subordinate

|17 Office Subordinate
18 Masalchi

Vacant

(vil}| | The particulars of any
-arrangement that exists

for consultation with, or
representation

| or its policy or implemen

Vacank

by the members of the

- public in relation to the

formulation

there of;

ation

| Court Nellore). . = =zt _|
Vacant

e

o [i]=

| A statement of the

| committees and
| other bodies consisting of

| for public.

boards, councils,

WO OF More persons
constituted as its part
ar for the purpase of its
advice, and as to
whether mestings of
those boards, councils,
committees and other
bodies are open to

| the public, or the
| minukes of such
| meetings are

accessible

--Mil--

| A directory of its officers

and employees:

&ri. L.Jagadeesh Kumar, |
Civil Judge(lr. Divisian),
Atmakur, Nellore Dt.

08627- 220271(0ffice)

The Monthly remuneration received by each of its officers and
employees, including system of compensation as provided in its regulation;

Sri LJagadeesh Kumar,
Civil Judge(Jr. Division],
Atmakur, Mellore DL,

EEJ'E‘ED'DG

5ri 5K Mahammad,
Superintendent |

76,730-00

3.

Sri N.Manaj |
Personal Assistant

43,310-00

E'_.Smt.ﬂri_jrm_ra t:teertllitlka
Junlar Assistant. ;..

31,750-00

BT

SrLP, Vinad Kumar, ©
Juniar Assistant

27,500-00

CO PP RERELLPRPPPPP PP P PP P PP IR PP P
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: 6. 5ri.SK Akbar Basha, 25,220-00
Junior Assistant
7.1 5ri, SK Abdul Muneer, |28,280-00
b { Junior Assistant 4l i
8.| Smt M.Sujatha, 39,800-00
Junior Assistant
8. | 5ri.SK Murad Basha 60,260-00
. Junior Assistant
= 14 Junior Assistant vacant
11 Typist Vacant
12 Sri.Sk Miyaz Basha, 23,120-00
Record Assistant
13 Office Subordinate Vacant
] 5
11 Office Subordinate Vacant
Vacant

15[ Masalchi

Court, Nellore,

District Court, Nellore,

(xiv) Details in respect of the Al
electronic relates to the

2000 Q0000 ededddd v ydeeedy

T

e Iists  yse, relates to the HonB

(xvl) The names, designations

Yveve

(xiii) Particulars of recipients of con
relates to the Hon'ble Prl, CiSt]

(xi) The budget allotted to each of its agaen:yr,-..'lncludmg the particulars of all plans, proposed
expenditure and reports on disbursements made, relates to the Hon'ble Pri. District
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Information with regard to the particulars of RTC Act relating to the court of Principal Civil

Judge{Junior Divisian), Sullurpet, Mellore, SPSR District. (A.F)
ik i

4,1(h)) The particulars of its Qrganization. Functions and Duties -

The court of Principal Civil Judge{Junior Division), Sullurpet, Nellore, SPSR

District. The functioning of the Court starts from 10-30 a.m. to 5.00 p.m. Lunch break is
between 2-00 p.m. to 2-30 p.m. This court has pecuniary { Upta Rs.20,00,000/-) territorial
jurisdiction of Sullurpet(M), D.V.Satram(M), Tada(M), Sriharikota (M) only .

i ; o I

| Principal Civil Judge
{Junior Division),

s
|§I. Nd.Name and Designation o Duties of the employees
ol the emplayee
1. Kum. P. Samyuktha In exercise of the powers conferred

by article 27 of the Constitution of india and Sec.126 of C.R.C,
1908 and

1 Sullurpet, Mellare. | Cr.P.C. and with previous approval of the Govemnor of A.P.,
High Court of A.P. hereby makes the rules and Circulars for
1 guidelines of Subordinate Civil and Criminal Courts of th .
State of Andhra Pradesh. And grant of eamed leave for 3
1 days maintaining confidential reports of the all the
members, sanction of periodical increments to all the s
‘ members and drawing and disbursing of pay and other bills.
n 4 ol
-5 2.| Superintendent Vacant
3. SmLR Sreedevi | Taking dictations for contest judgment and orders, uploading
& | | Personal Assistant contest judgment and orders, fair copy register, maintenance
| e of Library Books. _
& " 4.| 5. Ch, Bujji Babu, To attend the Civil Branch, E.P's branches of public Court work
' Junior Assistant and disposal and pendency of cases registers, Index of cases
=g diary which is entrusted to him from time o time Indexing of
records and handed over to Record Room and akso attend any
- | pending work in your branch and Statements in your brach and
- . | to submit intime to the Hon'ble Principal District Court, Nellore.
= 4 | 5. Sri. 5. Sivaiah, Deputed to work in Add. Civil Judge Court, Sullurpet
| Junior Assistant
.3 6. Smt. M. Nirosha Deputed to work in Special Magistrate Court, Sullurpet
Junior Assistant — - ol |
=& | 7.| SmLS. Krishnaveni, To attend public Court typing, to maintenance fairy copy
|| Typist register, _
o e-Couris daily data entry, entry in new numbering Calender
cases in e-Courts and to attend statements data entry work.
S 8.| Sri.P. Sreenivasulu, Preparation of process and Notices and Warrants ets and
| .| Field Assistant field duty and daily process work = '
__@- 94 Srl. A=Satish . : Preparation of process and Notices and Warrants ets and !
5 i il FieldAssiEtant .. . e fiekd I:Iu'-‘}'ﬂ-"ld work 3 }
T | w10 B LY. Ramanaiahnieac | To Rgend e Copyist section, o anend the Receive and Des
? 11! Sn. K. Rookshith Reddy | Record Room and assist 10 chil branch
A e



Record Assistant

12

Sri.K. Pavan Kanyan
Junior Assistant

Deputed to Principal Civil Judge Court, Gudur

13

$puS.Venkata Ramanaiah
Process Server j

Puhhr: Court Dut}r Might Guard

EF{T8 e 1 G 4

14

Sri.M. Phanindhra Babu,
Process Server

DEputE{:l to Principal District Court, NE“DI‘E

15

Sri. N. Ramulu,
Process Server

Deputed to Il Additional District Court, Nellore

1§

smt. K. Seenamma,
Process Server

Public Court Duty

I L (B

17

Sni. T. Nagaraju
Office Subordinate

Public Court Duty, Night Guard

19

Smt. Ch, Padmavathi
Office Subordinate

Public Court Duty

19

Smt. P. Indhira
Masalchi

Sweeping and Cleaning work

=

The procedure
followed in the
decision making
process, in-cluding
channels of
supenvision

and accountability;

=-Mil--

(i)

The norms set by it for
the discharge of its
functions;

of 5@3@"5&;‘- I;ml and Eﬁn'tlnm Courts of the State of AP,

In exercise of the powers conferred by Article 227 of
‘Constitution of India and Sec.126 of C.P.C. and Cr.P.C.
previous approval of the Governor of A P., the High Court o

AP, hereby Makes the Rules and Circulars for the guide line

éjﬁ_ﬁ_ﬁ"ﬁ_ﬁ_ﬁ’_ﬁ?“

)

The Rules, Regm i
Instructions, rman!
and records, held E
it or under its --.:
or used by its
employees for
discharging its
functions;

(vi

A statement of the cal
or under its contio

Kum. P. Samyukth
Principal Civil Judg
(Junior Division),
Sullurpet, Nello
X "

'FTFFP“FFF'

dia and Sec.126 of C.P.C
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2. || Superintendent

| Wacant

3.| Smt. R. Sreedevi
| Personal Assistant

Taking dictations for contest judgment and orders, uplnadm»g
| contest judgment and orders, fair copy reglﬁ,[er -maintenance
‘of Library Books.

4. | Sri. Ch. Bujji Babu,

To attend the Civil Branch, E.P's branches of public Court wark

| Junior Assistant and disposal and pendency of cases registers, Index of cases
diary which is entrusted to him from time to time Indexing of
; records and handed over to Record Room and also attend any
: pending work in your branch and Statements in your brach and
g to submit intime to the Hon'ble Principal District Court, Mellore, |
5. | 5ri. 5. Sivaiah, Deputed to work in Add. Civil Judge Court, Sullurpet
= Junior Assistant : - . -
.| Smt. M. Nirosha Deputed to work in Special Magistrate Court, Sullurpet
| Junior Assistant
7.1 SmLS. Krishnaveni, To attend public Court typung. o maintenance fairy copy
Typist register,

e-Courts daily data entry, entry in new numbering Calender
cases in e-Courts and to attend statements data entry work. |

B. Sri.P. Sreenivasuly,

Preparation of process and Notices and Warrants ets and

| Field Assi;tant ! field duty and daily process work
9.| Sri. A. Satish Preparation of process and Notices and Warrants ets and
FI1_3=|d Assistant field duty and daily process work
1Q}. Sri. N.V. Ramanaiah To attend the Copyist section, to attend the Receive and Des
Examiner and and assist to examiner work

11} Sri. K. Rookshith Reddy
Record Assistant

Record Room and assist to civil branch

lﬂ Sri.K. Pavan Kanyan
Junior Assistant

Deputed to Principal Civil Judge Court, Gudur

13 $puS.Venkata Ramanaiah
| Process Server

Fublic Court Duty, Night Guard —

14 Sri.M. Phanindhra Babu,
. | Process Server

Deputed to Principal District Court, Nellore

15.5d. N. Ramulu,
Process Server

Deputed to Il Additional District Court, Nellore

1E1 Smt. K. Seenamma,
Process Server

Public Court Duty

17 Sri. T. Nagaraju
| Office Subordinate

Public Court Duty, Night Guard
I

18 Smt. Ch. Padmavathi
Office Subordinate

| Public Court Duty

19 Smt. P. Indl’ura
Masalchi

Sweeping and Cleaning work

ment that exists for
consultation with, or
representation .

e members
s Ehyl.':ﬂﬁ‘rn relation t5'the

I S

i

(vi)) [The particulars of any arrarige-

I - ,‘|r,-_1 -1"|,..i'l1'u fo = {

i

formulation | R ' Rl
or its policy or implement .

—~Nil--
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Eii‘]' A statement of the

there of;

boards, councils, H
committees and

other bodies consisting of :
WO or more pefsons ' St
constituted as its part
or for the purpose of its ce,
and as to ad'u{
whether meetings of
those boards, councils,
committees and other
bodies are open to

the public, or the
minutes of such
meetings are
accessible

for public.

fix]

Adirectory of its officers and employees:

1.| Sri. P. Samyuktha

Principal Civil Judge .
{Junior Divisian), 08623-294440 (Office)
Sullurpet, Nellore.

(x

The Monthly remuneration receved by each of its officers and

employees, including system of compensation as provided in
Its regulation;

Kum. P. Samyuktha Rs.80,180-00
Principal Civil Judge
(Junior Division],
Sullurpet, Nellore.

Superintendent Vacant

Smt. R. Sreedevi Rs.34,580-00
Personal Assistant vl ok

Sfi. Ch, Bujji Babu, Rs.97,190-00
Junior Assistant ity Hee ek iF T

Sni. 5. Sivaiah,
Junior Assistant

Junior Assistant

Smt. M. Nirosha. | F

SmL.S. Krishnaveni,
Typist

Sri.P. Sreenivasily
Field Assistant %

Sri-A, Satish
Field Assistant

I..'.;J.
| e

SA. NV Ramas
Examiner "

| Sii. K. Robkshith'R

Record Assistani
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12 5ni.K. Pavan Kanyan Rs.25,220-00
| Junior Assistant
13 Sri. S.Venkata Ramanaiah | Rs.69,020-00
| Process Server
114 Sri.M. Phanindhra Babu, | Rs.57,100-00 T
= Process Server
15| S N.Ramulu, | Rs.37,640-00 -
Process Server
16 Smt K. Seenamma, | Rs.23,780-00 =
- Process Server =
17 Sri. T. Nagaraju Rs.20,000-00
Office Subordinate -
18 Smt. Ch, Padmavathi Rs.20,000-00
Office Subardinate
| |19 Smt. P. Indhira Rs.47,090-00
| | Masalchi

(xi) The budget allotted to each of its agency, including the particulars of all plans, proposed

expenditure and repaorts on disbursements made.
Relates to the Hon'ble Prl. District Court, Nellore.

(xif) The manner of execution of subsidy programs, including the amounts allotted and the
details of beneficiaries of such program;
Relates to the Hon'ble Prl. District Court, Mellore.

of concessions, penmits of authorizations granted by it

Pyl District Court, Mellore.
n, available to of held by it Reduced inan

(iif) Particulars of recipients

Relates to the Hon'ble

(xiv) Details in respect of the informatio

ectromnic A
’ Relates to the Hon'ble prl. District Court, Mellore.

yailable to citizens for obtaining information, including the

i) I'e PG “shouppsseste if maintained for public use.
' ¢ 2 Jiprary or reading room
WO Eggég to the anf:n'me pri. District Court, Nellore.
' the public
(vi) The names, designations and other parmul.a:s pfthe p
information officers.
1. Public Information Officer fﬂ“_' __E;DT:]I_E;_"_E
e [ an Tele-
= Name .
Name of the office! pesignation nf_iil_ﬂd-__d___mg_if-_“
S| At |, | 8
_-_'_—._._._— I L] '
1. Olo District Judge: chief j"'dn;{n..:;gurt. No Fax
Nellore . o, Distfiet =7 Ly
Nﬂurﬁ::.'r Al L s
___,,,-*r"f'if:‘#r’ :




!

e o
" .,‘_: SR ';-‘L X i I-..:':'I'
2. Assistant Public Information Officer;
Office |
Tele-
SNo, | Mame of the office/ Name and phon | £ i
Administrative Unit Designation of APIO, &2 2
M/
1 ] - ' & m
. Do F'I:IHEIDEI] Civil Sri.Ch. Bujji Babu(Incharge 08623- Pdms
Judge's Court (Junior | Superintendent), Principal Civil | 2 pefa@
Division), Sullurpet, Judge’s Court {Junior No Fay gmail.
SPSR Nellare District. | Division), Sullurpet, SPSR District) numbet.com

Mellore.

Appellate Authority:- Registrar (General) High Court of AP, Amaravathi

(=vii) Such other information as may be prescribed: and thereatter
Update those Publications every year;

—Hil—

!
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Information with regard to the particulars of RTC Act relating to the court of Addiitional
Judicial Magistrate of | Class, Sullurpet, Neliore, SPSR District. (AP)

L LT

4. 1{b)(i) The parliculars of its Organization, Functions and Duties -

The court of Addiitional Judicial Magistrate of | Class, Sullurpet, SPSR District,
The functioning of the Court starts from 10-30 am. o 500 pm. Lunch break is between

200 pm. to 2-30 pm. This coutt has territorial jurisdiction of D.V.Satram{M),
Su!lurpet[M}, Tada(M), Srihari Kota(M) only .

(li. The powers and duites of its officers and employees:
| 5I. No, Name and Designation -

Duties of the employees
| of the employee = "
[1."Smt K.Anjani Devi, Checking of chargesheets, suils, office correspondence. run
Superintendent note file, to maintain 164(3) statements, dying declarations, fix
R O deposils, Administration work and Supervision of staff members
2. | S_Sivaiah, To attend the Criminal Branch, custody of FIRs, Propertic
Junior Assistant Remands, Maintanance of all registers on criminal side a
disposal and pendency of cases registers, Index of cases di:

~which is entrusted to him from time to fime and also attend a

| |panding work in your branch. Preparation of statements and
submit intime to the Hon'ble Principal District Court, Nellore.

3. | 8ri M.V Dhatrish KumarTo attend the Criminal Branch, custody of FIRs, Propertie

| dunior Assistant |Eﬂmand5. Maintanance of all registers on criminal side ar

disposal and pendency of cases registers, Index of cases dia

| which is entrusted lo him from time to time and also attend ar

pending work in your branch. Preparation of stalements and t

=omc— . submit intime to the Hon'bla Principal District Court, Nellore.
|| 4.[ Kum P.Sahithya | To attend the Account branch work and Maintenance of Servic
| duniorAssistnat  |Registers, .
| 5, | Smt Y. Swathj To attend the Receive and Despatch and Record Room and
Record Assistant | assist fo examiner work
6.| Sri Y.Anjaneyulu, Deputed to work in Principal Junior Civil Judge's Court, Kavali
Junior Assistant |
7. | Sri A_Suneel Deputed to work in | Additional Senior Civil Judge's Court, Distric:
Typist Court, Nellore _ s
8. | Ch.Sai Mahesh Deputed to work in Junior Civil Judge's Court, Gudur
Examiner
.| Smt T.Uma Maheswar| Deputed to work in Principal District Court, Nellore ,
Field Assistant - _ |
10 Smt TMjayamma Deputed to work in Principal Junior Civil Judge's Court, Nellore |
__| Process Sarver o )
(i)} | The procedura |
followed in the —Mil-

decision making |

process, in-cluding

channels of

supervision |
and accountability;

. |
i




(i) | The norms setby it for' In exercise of the powers conferred by Article 227 of
| |thedischarge ofits | Constitution of India and Sec.126 of C.PC. and CrPC.
functions; previous approval of the Governor of A_P., the High Court of 2
hereby Makes the Rules and Circulars for the guide lines
| | Subordinate Civil and Criminal Courts of the State of AP.
(v)'| | The Rules, RegulationsAs stated in the provision (i) of this act, Above.
Instructions, manuals
and records, held by
It or under its control
or used by its |
‘ﬂmplﬂyeasfm
discharging its |
_ | functions; —
(vi})  Astatement of the categories of documents that are held by it
ar under its control: = : <
1| Smt K.Anjani Devi, | Checking of chargesheets, suits, office comespondence, run
Superintendant note file, to maintain 164{3) statements, dying declarations, fix
S S — | deposits, Administration work and Supervision of staff members
2.| 5. 5ivaiah, 'To attend the Criminal Branch, custody of FIRs, Propertie
| Junior Assistant Remands, Maintanance of all registers on criminal side ar
: disposal and pendency of cases registers, Index of cases dia
which is entrusted fo him from time fo time and also attend ar

| pending work in your branch. Preparation of siatements and 1
| submit intime to the Hon'ble Principal District Court, Nellore.

| 3. Sri M.V.Dhalrish KumarTo attend the Criminal Branch, custody of FIRs, Propertie:

|Jurliﬂr.F-.3:sistant Remands, Maintanance of all registers on criminal side an

| | |dispmaal and pendency of cases registers, Index of cases diar
I

whin:l_l is entrustad 1o him from time to time and also attend an
pendl_rlg work in your branch. Preparation of statements and &
| submit intime to the Hon'ble Principal District Court, Nellore.

| 4.| Hum?ﬂahilhya To attend the Account branch work and Maintenance of Service
ot Junior Assistnat | Registers,
5. Smt Y. Swathi To attend the Raeceive and Despatch and Record Room and
| l | Rﬁ_lmrd Assistant assist to examiner work
| |6 SrYAnjaneyuly, Deputed to work in Principal Junior Civil Judge's Court, Kavali
| Junior Assistant
| [ 7| SriA Suneel Deputed to work in | Additional Senior Civil Judge's Court, District
. Typist ) | Court, Nellore |
8. [ Ch.Sai Mahesh Deputed to work in Junior Civil Judge's Court. Gudur =i
Examiner

| |9. | Smt T.Uma Maheswar| Deputed to work in Principal District C Hor
Pl pscigtat | i

|

10 Smt T Vijayamma Deputed to work in Principal Junior Civil Judge's Court, Nellore _|
Procass Server

(vii} | The particulars of any o e
| arrange-
mant that exists for ~Nil-- |
consultation with, ar |
representation el A,
by the members of th |
public n relation to the
formulation
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or its policy or

| implementation !

there of:

! ().

| (wiii}

A statement of the

boards, councils,

committees and

other bodies consisting of
two or more persons |
constituted as its part

| or for the purpose of itT.
| advice, and as to

| whether meetings of
thnse boards, councils,
' committees and other

| bodies are open to

the public, or the
minutes of such
meetings are
accessible |

for public.

- Nil--

A directory of its officers an and employees:

=

i

Emt K.Anjani Devi, |
Superintendent
S Sivaiah,

Juruur r Assistant
Erf M.V.Dhatrish
Junrﬂr Assistant

- Additional Junior Civil

Judge's Court, |
__| Sullurpet |
The Monthly remuneratior

uneration received by each of its officers and
employees, including system of compensation as provided in

its regulation:

Rs.70,850-00

08623-291140 (Office)

| Rs.55,520-00

sh KumarRs.25,220-00 - T

m,
o
F

4. [Kum P Eahithya
..Iunu:rr Assistnat
B, Srnt Y.Swathi

Rs.28,280-00

Ramm | Assistant
Sri ?’Anjanayulu
! Junior nior Assistant

Sri A.Suneel
Typist

Rs.23,120-00

|Rs.27,500-00

'Rs.35,570-00 =

Ch.Sai Mahesh
Examiner

Rs.24,500-00

ir .y

|8.]s
17.]s
8.
9.

smt T.Uma Maheswar
Field Assistant

10,

Smt. T.Vijayamma

Process Server

Rs.47,090-00

{m] The t:udgat al'l::ll'lﬂd to each of lts agﬂnc:y. ml;:ludlng the
: expendituré and reports on disbursements made.

Rs.27,500-00 o

Relates to the Hon'ble Prl. District Court, Nellore

particulars of all plans, proposed
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(xii) The manner of execution of subsidy programs, including the amounts allotted and the
details of beneficiaries of such program;
Relates to the Hon'ble Prl. District Court, Nellore.

(xiii) Particulars of recipients of concessions, permits or authorizations granted by it
Relates to the Hon'ble Prl. District Court, Nellore.

(xiv) Details in respect of the information, available to or held by it Reduced in an
alectronic Relates to the Hon'ble Prl, District Court, Nellore.

(xv) The particulars of facilities available to citizens for obtaining information, including
the working hours of a library or reading room if maintained for public use.
Relates to the Hon'ble Prl. District Court, Nellore.

{xvi) The names, designations and other particulars of the public
Information officers.

1. Public Information Officar:

S.Ne. Name of the office/ MName and TEE ;3“ | E-hiai
: Administrative Unit | Designation of PIO. bt
1. Ofo District Judge, | Smt N.Nagarani, acbcou
Mellore Chief Admn. Officer, 0B61-2331422 | rt,nelio
Prl. District Court, Mo Fax number. | redd@g
Mellore. mail.co
m

2. Assistant Public Information Officar:

| Name of the officer ‘ Name and | _ Office
S.No. | administrative Unit Designation of APIO. Tﬁﬁ'ﬂ‘" Sl
1. | Olo Addl.Judicial Smt K.Anjani Devi, 08623-291140
| Magistrate of | Class,  Superintendent, No Fax
Sullurpet Additional Judicial | number.
Magistrate of | Class,
| Sullurpet | S

Appellate Authority:- Registrar (General) High Court of A P., Amaravathi

{xvii) Such other information as may be prescribed; and thereafter

Update those Publications evary year,

udicial Magistrate of | Class,
Sullurpet

-Nil—
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1 Civil Judge (Junior Division)-Cum-
Judicial Magistrate of | Class,
Maidupeta

of Subordinate Civil and Criminal Courts |
of the State of Andhra Pradesh |

And grant of earned leave for below |

30 days to the staff maintaining
confidential reporte of all the staff
members, sanction of periodical

increments to all the staff members and
drawing and disbursing of pay and other
bills

Smt. G. Devasena,
Superintendent

Checking of all Civil and Criminal
cases, maintenance of Service
Registers of staff, entire
Administration work and supervision
of staff members

3. | S T. Ramesh, Senior Assistant

Attending the bench work in Criminal
side i.e., N.l. Act cases, M.C.s5,
DV.C.s.and PR.C. cases

Smt. K_R. Sridevi,

Taking shorthand dictation for

4, v preparing the Judgments, orders in
Personal Assistant both Civil and Criminal cases etc..
| r no Attending the public court typing.
o ¥ ik 1w agrky work, all the correspondence work.. |
Ser| ™ o w3 Mpallikaronyie ot entice wWork relating 1g B-Colrts‘and {1
e it £+ | TR L also preparing the u&gmﬂnts and .|

decrees in dismissal cases

£

; SETRS— —
‘, Information with regard to the particulars of R.T.1. Act relating to the court of
Civil Judge (Junior Division)-Cum-Judicial Magistrate of | Class, Naidupeta,
; SPSR. Nellore District, Andhra Pradesh
' we o,z 44 () (i) The particulars-of its Organization, Functions'and duties: BT e
“‘ The Civil Judge (Junior Division)-Cum-Judicial Magistrate of | Class,
‘ Naidupeta. The functioning of the Court starts from 10-30 a.m. to 05.00 p.m. Lunch
break is between 2-00 p.m. to 02-30 p.m. This court has pecuniary, territorial
} jurisdiction of Naidupeta, Ozili and Pellakuru Mandals in Civil and Criminal cases.
% ii) The powers and duties of its Officers and Employees |
Mame and Designation of the :
:‘ | E-ND. " Employees Duties of the Emplwsas_
." | In exercise of the powers conferred
by article 27 of the Constitution of India
% and Sec. 126 of C.P.C. 1908 and Cr.P.C.
and with previous approval of the
-"' Governor of Andhra Pradesh., the High
_ Court of Andhra Pradesh hereby makes
= Kum. P. Meenakshi Sundari, the rules and Circulars for the guidelines |



. | T
-
ﬁ--j e
e :-‘:_,-"' 2
6 Sri G. Subramanyam, A“E“d'“ﬂ the bench work in S
= * | ==———Junior Assistant EX9C &
_ B o - Accounts related work & -
L . - ~ SriM. Swetha, . Attending the bench work in Civil | p
£ I Junior Assistant branch as Civil B.C. | &g
Aﬂendlng the bench work in Criminal = —
A branch as Criminal B.C., work related
| SmvMSaDmesh oot FIR s | Gy
attending the entire work relating to
all statements .
g Kum. P. Subbarathnamma, Attendmg the desk work in Nazarath - p
' Field Assistant Section e
10 Smt. N. Ganga Bhavani Devi, Deputed to work in Hon'ble Principal Q_, E"
' Field Assistant District Court, Nellore . e
: . . Attending the entire field work relating| =
I_ | 1. EII M Nagaraju, Field Assistant to the Nazarath Section - 'E’a'
| ' : _ | Attending the work relating to Entire &
! 2. Sri K. Sridhar, Examiner Copyist Establishment and also =
Receive and Despatch branch - &
- - Attending the work in Record Room | &
13. Sémaﬁsgzﬁﬂr’ as Record Room Clerk and also e ﬁi-'
: assisting to the Civil Bench Clerk &
. 14 | Smt.VV.S. Seetha Lakshmi lla, | Attending the Process duw and also = &
Process Server public court duty as on rotation basis &
Attending the Process duty and also @
15. |Kum, 5. Heleena, Proce *
B S§.Sanier public court duty on rotation basis T &
Attending the Process duty and also
16.| Sri P. Prasanth, Process Serve L
i " | public court duty on rotation basis &"_'l'
17.| SriL. Sandeep, Process Server |DePuted work in Princial Civil Judge's) &= o
~ Court (Jr. Division), Nellore S—
. Attending the entire subordinate work w
l18 Sri V.M. Chandra Kanth, relating to this court and also public (-
| Gy Office Subordinate court duty when required and also ~ -
__ distributkln of local delivery -
(iii) The procedure followed in the e
decision making process, NIL-- et
. including channels of supervision ° o .
5 & = and accountability; g B o -
3 pebdurs ot (iv) . The narms getby it for.the In exercises of the powers conferred g o
= ofite funtions, L, | s discherge prﬂtﬁﬂmgns.. o | byAticles 227 of the Cafghitition of |, &
sk Lo B L et it gl India’dnd Seg. 126 of C.P.C. and | &
' CrPC, L
| - 5 with previous approval of the i o 2
-8
-8
~ &

g
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| Govermnment of A.P. the High Court of
A.P., hersby makes the Rules and
Circulars for the guide lines of
Subordinate Civil and Criminal Courts
u it L T ey of the State of Andhra Pradesh
(V) The Rules, Regulations,
Instructions, manuals and records ; i "
o : | As stated in the provision (ji} of this
held by it or under its control or act, Above
used by its employees for
| discharging its functions,
(wi) A statement of the categories of documents that are held by it or under
its control: i
1. In exercise of the powers conferred |
by article 27 of the Constitution of India
and Sec. 126 of C.P.C. 1908 and Cr.P.C.
and with previous approval of the
Governor of Andhra Pradesh., the High
Court of Andhra Pradesh heraby makes
Kum. P. Meenakshi Sundari, the rules and Ciri..'l‘ullﬂrs for ﬂ're guidelines
| Civil Judge (Junior Division)-Cum- of Subordinate Civil and Criminal Courts
Judicial Magistrate of | Class,  |of the State of Andhra Pradesh
Maidupeta And grant of earned leave for below
30 days to the staff maintaining
confidential reports of all the staff
'members, sanction of perodical
increments to all the staff members and
drawing and disbursing of pay and other
bills
3 Checking of all Civil and Criminal
| cases, maintenance of Service
Smt. G. ‘Devasena. Registers of staff, entire
Superintendent Administration work and supervision
of staff members
i T. Ramesh, Senior Assistant | Attending the bench work in Criminal
557 RGBT side i.e., N.I. Actcases, MCs,
DVCs and PR.C cases
— ) Taking shorthand dictation for
4. Smt. K.R. Sridew, preparing the Judgments, orders in
Personal Assistant both Civil and Criminal cases elc.,
|| { ————— | Attending the public D;"-'ﬂ l?lﬂnﬂh
: ence work,
% Sri M. Mallikarjun, Wtk B e b E-Corts nd
: : entire work relating
e  OFK. Ty'::ﬂﬂ alks p 'the Judgments and
' SpEfmgan S S &6 in'ismissal cases "*f_rj !
s Al .'-'_ul.'El:":E";E J‘i@@ﬁi:d%_r - ma{hﬂ bE'nE':h wark in
e O L
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r Junior Assistant Execution Petitions and also Entire
Accounts related work
il Sri M. Swetha, Attending the bench work in Civil
i Junior Assistant sl branch as Civil B.C. .. .|
8. Smt. V.M. Sai Dinesh, | Attending the bench work in Criminal
Junior Assistant branch as Criminal B.C., work related

case property, F.LR. and also
attending the entire work relating to
all statements

9. Kum. P. Subbarathnamma, Attending the desk work in Nazarath
Field Assistant Section

10 | Sri M. Nagaraju, Field Assistant |Attending the entire field work relating
to the Nazarath Section

11. Sri K. Sridhar, Examiner Attending the work relating to Entire
Copyist Establishment and also
Receive and Despatch branch

12. Sri P. Raja Sekhar, Attending the work in Record Room
Record Assistant as Record Room Clerk and also
assisting to the Civil Bench Clerk

13.| Smt. V.S, Seetha Lakshmi lla, | Attending the Process duty and also
Process Server public court duty as on rotation basis

14.| Kum. S. Heleena, Process Server | Attending the Process duty and also
public court duty on rotation basis

15.| 5ri P. Prasanth, Process Server | Attending the Process duty and also
public court duty on rotation basis

16. Sri V.V. Chandra Kanth,

idra Kan Attending the entire subordinate work

relating to ﬁngﬁulIrt and also public
i n required and also
f local delivery

(vil)

T i as to whett
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other bodies are open to the
public or the minutes of such
 meetings are accessible for public

A directory of its officers and employees:

Kum. P. Meenakshi Sundari, |
Civil Judge (Junior Division}-Cum-
Judicial Magistrate of | Class,
Naldupeta

026823 - 293411 (Office)

The maonthly remuneration received by each of its officers and

—

Office Subordinate

¢
s
o
'; employees, including system of compensation as provided in its
"._ | regulatmn
1 ; Kum. P. Meenakshi Sundari,
‘. il Judge {Junior Division)-Cum-
Judicial Magistrate of | Class, Rs.80,180/-
‘ ! = Na i h
' 2 Smt. G. Devasena,
.." Ll ~Superintendent PR B G-
n = | 3 Sri T. Ramesh, Senior Assistant Rs.48,440/-
% I | 4 | Smt. K.R. Sridevi, Rs.48,440/-
= Personal Assistant
v 5 ‘ .
Sri M. Mallikarjun, Rs.45 830/-
== , | Typist
| 8 Sri G, Subraman
; yam,
- | | | Junior Assistant Rs.35,570/-
S |7 Sri M. Swetha, ) =
| ) Junior Assistant Rs.32,670/- |
- | 8 Smt. V.M. Sai Dinesh,
= Jii Junior Assistant Rs.31,750/-
g Kum. P. Subbarathnamma, ]
" Field Assistant Rs.54,060/-
o~ 10 | Sri M. Nagaraju, Field Assistant Rs.25.940/- |
> | 11| sriK Sridhar, Examiner Rs.72,810/- |
12 Sri P. Raja Sekhar,
o Record Assistant Rs.26,720/-
13| Smt. V.V.S. Seetha Lakshmi lla, :
Process Server : H&E‘E;E?m' "
ock. | <1]'14 |Kum. 5. Heleera, Process Server Rs 471080/ 3
(7055 S400e6,[15 | SHP. PrasanthiProcess Sever.| | Rs239800. ool
el [ ; “Brivv ; byt e . PR B o o
16 Sri'V.V. Chandra Kanth, Rs. 20,000/~ ) ‘

T"Y‘f?‘ﬂ??
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(xi) The budget allotted to each of its agency, including the particulars of all plans, E’-‘:
. ¥ proposed-expenditure” ®nd repofts on disbursements ‘made. Relates. to the &
Honourable Principal District Court, Nellore .
(xii) The manner of execution of subsidy programs, including the amounis allotted &=
and the details of beneficiaries of such program; '
(xiii} Particulars of recipients of concessions, permits or authorizations granted by ﬁ“'—""ﬂ".
Relates to the Honourable Principal District Court, Nellore. &~
(xiv) Details in respect of the information, available to or held by it Reduced in an _
electronic. Related to the Honourable Principal District Court, Nellore, S
(xv) The particulars of facilities available to citizens for obfaining information, P_‘}J
including t he working hours of a library or reading room if maintained for public !
use. Relates to the Honourable Principal District Court, Nellore. &
(xvi) The names, designations and other particulars of the public Information ﬁ-‘
Officers. i
_ €
1. Public Information Officer; :
- Mame of the Name and Office Telaphnna] : t.i
SNo. | office/Administrative Unit | DS1nation of | =y jeax Emal | i
L . L ST ook

sSmt. M. &
Magarani, Chief !
: Ofo Principal District | Administrative | ooc. oani400 | Pdicourtnir@ i
Judge, Nellore Officer, Principal gmail.com |

District Court, ﬂi
Nellore '
I__ Mame and | Office Tmephnr;a ' . '
S.No. | Name of the Office Designation of APIO | No./FAX E-mail LS
o Civil Judge's Court Smit. G. Devasena, i . |
(Jr. Division)-Cum-Judicial Superintedent, 026823 - 203411 J"F"E""‘F‘I L=

1 Magistrate of | Class,  |Civil Judge's Court  (Office)  |Ste@omai
L Naidupeta  |{Jr Division), Naidupeta | o !
Appeliate Authority:- Registrar (General) High Court of Andhra Pradesh, Amaravathi &
(xvii) Such other information as may be prescribed; and thereafter u pdate those &
publications every year, e & |
; o
1 I I'\:._.;I
MR y el 5
'L Lyt {..!'r Liu:-3-=§j::1t;. ¥ -f'.x'-.: \ : =: i :u-* nﬁr Llllwalnnh o r‘ g,mnj ﬂ '.,:-j
Naidupeta

E;._

_5.-:-__
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information with regard to the particulars of RTI Act relating to the court of Civil Judge
{Junior Division), Kota, SPSR District. (A.P.)

itk Ak

The Civil Judge (Junior Division), Kota Court, SPSR District. The functioning of the
Court starts from 10-30 a.m. to 5.00 p.m. Lunch break is between 2-00 p.m. to 2-30 p.m.
This court has pecuniary territorial jurisdiction of only three Mandals l.e., Kota, Chittamuru
and Vakadu only,

Name and Designation of
the employes

Duties of the employees |

{Junior Division], Kota.

Ms. P. Meenakshi Sundari, Civil Judge (Junior |
Division), Maidupeta — (FAC) Civil Judge

In exercise of the powers conferred |
by article 27 of the Constitution of
India and Sec.126 of C.P.C. 1808 and
Cr.P.C. and with previous approval uIl
the Governor of A.P., the High Cour
of A.P. hereby makes the rules and
Circulars for the guidelines :rj

Subordinate  Civil and Crimina
Courts of the State of Andh
Pradesh. '
And grant of earned leave' for
below 30 days maintaining
confidential reports of the all the staff
members, sanction of periodica
increments to all the staff members|

and drawing and disbursing of pay
and other hills.

Sri K. Siva Kumar, Senior Assistant

' Checking of Chargeshests, Civil |
Bench, Maintenance of Service
Registers, Administration work and
Supervision of staff members.

Sri Addanki Venu, Junior Assistant

Attending for Criminal Section and
Accounts Branch

K. Sandhya Rani, Junior Assistant

Deputed to Sub Court, Atmakur

S D, Venkatesh, Junior Assistant

Deputed to Sub Court, Atmakur +_J

6. |M. Sravya Santhi, Junior Assistant Deputed to Il ADM Court, Nellore s
7. | 5 K. Mohan Rao, Fleld Assistant Attending Nazarath Branch, |
Serving wamrants '
8. | SmtM. Sravani, Field Assistant Deputed to POM Court, Kavali |
9. | 5ri P. Thirupathi Rao, Examiner Attending Copyist Section, Record
| | Room, Recelve and Dispatch

| 10, JI Sri A. Rajya Prasad, Record Assistant

Deputed to Spl. Mohile Court, Nellore
i - S



-
&
"11. [ Sri R. Kamakshaiah,Process Server Serving process, Day and Night | -
Guard Duties, Public Court and S
- - Distribution of Local delivery. W
12. | Smi A. Bhavani, Process Server Deputed to Hon'ble POCS0 Court, %-‘_,
Nellore, :
13. | Sn |. Sanath Kumar, Process Server Serving process, Day and Might : ~
' Guard Duties, Public Court and -
I . o Distribution of Local delivery. e
(i) The procedure followed in the .
decision making process, in- e Mil - | —
cluding channels of super- £
. vision and accountability, -
e — L
(iv) The norms set by it for the In excrcise of the powers mnlerreci E—_‘F
discharge of its functions; by Article 227 of the Constilution o . B
India and Sec.126 of C.PC. and &
CrP.C. with previous approval of th e
| Govermnor of AP, the High cl:nun o :
AP, hereby Makes the Rules an
| Circulars for the guide lines of ﬁ-__vt
' Subordinate Civil and Criminal Courts| i
. - of the State of AP. | - —
(v) The Rules, Regulations, Instru- As stated in the provision (i) of this | &
| ctions, manuals and records, act, Above. | —

' held by it or under its control -
or used by its employees for | -
discharging its functions; S N—— .

(i) A statement of the categories of documents that are held by it - —

or under its control: e e _+ e

1 Ms. P. Meenakshi Sundari, Civil Judge (Junior | Confidential reports of all the staff g
| Division), Naidupeta - {FAC) Civil Judge Members, Cheque book. | b
| (Junior Division), Kota. e >
2. | Sri K. Siva Kumar, Senior Assistant Checking of Chargesheets, l:hr'ﬂ :'
Bench, Maintenance of Service | .
Registers, Administration work and ;
Supervision of staff members.
3. | Sri Addanki Venu, Junior Assistant Attending for Criminal Section an S
Accounts Branch | g:_"
4. | K. Sandhya Rani, Junior Assistant Deputed to Sub Court, Atmakur | .
|5, | SriD. Venkatesh, Junior Assistant Deputed to Sub Court, Atmakur :
6 | M. Sravya Santhi, Junior Assistant Deputed to Il ADM Court, Nellore e
7 | Sri K. Mohan Rao, Field Assistani Attending Mazarath Branch, o
? ) Serving warrants pE——
8 | SmtM, Sravani, Field Assistant ] Deputed to PDM Court, Kavali o
|9 |sriP. Thirupathi Rao, Examiner Attending Copyist Section, Record | ;
_ Room, Receive and Dispatch -
10 | Sri A, Rajya Prasad, Record Assistant Deputed to Spl. Mobile Court. 'r~-h=.-llr.:|£| 3
111 | Sri R. Kamakshaiah,Process Server Serving process, Day and Might 1
Guard Duties, Public Court and

Distribution of Local delivery.

TERK.
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12 | Smt A. Bhavani, Process Server

| Deputed to Hon'ble POCSO Court, |
Mellore.

13 | Sri . Sanath Kumar, Process Server
|

Serving process, Day and Night |
Guard Duties, Public Court and
Distribution of Local delivery.

(v

The particulars of any arrange-
ment that exists for consul-
tation with, or representation
by the members of the public
in relation to the formulation

or its policy or implementation
there of;

(i

--Nil--

A statement of the boards,
councils, committees and
other badies consisting of

| two or more persons consti-

| tuted as its part or for the
purpose of its advice, and as
to whether meetings of those
boards, councils, committees
and other bodies are open 1o
the public, or the minutes of
such meetings are accessible
for public.

~Mil--

A directory of its officers and employees:

|'1.
-

"

|rfmfr =
|

Ms. P. Meenakshi Sundari, Civil Judge (Junior
Division), Naidupeta — (FAC) Civil Judge
{Junior Division), Kota,

08624-228507 (Office)

[(x) | The Monthly remuneration received by each of its officers and
| employees, including system of compensation as provided in

its regulation;

I -
| 11, | Ms. P. Meenakshi Sundari, Civil Judge (Junior |

| Division), Maldupeta — (FAC) Civil Judge

{Junior Division), Kota. o Rs. 80,180/- = !
2. | 5ri K. Siva Kumar, Senior Assistant Rs. 92,110/-
3. | Sri Addanki Venu, Junior Assistant Rs. 27 500/- 5
| |4. [K. Sandhya Ranl, Junior Assistant Rs. 27.500/- |
5. | Sri D. Venkatesh, Junior Assistant Rs. 25,940/-
6. | M. Sravya Santhi, Junior Assistant Rs. 26,720/- =
|| 7. | Sr K. Mohan Rao, Field Assistant Rs. 78,820/
|8, |SmtM. Sravani, Field Assistant =~ Rs. 27,500/~ -
9. |Sri P. Thirupathi Rao, Examiner i Rs. 40,870/ =i}
10.| Sri A. Rajya Prasad, Record Assistant | Rs. 21,800/~ =
11. | Sri R. Kamakshaiah,Process Server Rs. 45 8304-
| [12.T5mt A. Bhavani, Process Server Rs. 47,090/
13. | Sri |. Sanath Kumar, Process Server | Rs. 23, 780/- o
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(xi) The budget allotted to each of its agency, including the particulars of
all plans, proposed expenditure and reports on disbursements made.
Relates to the Civil Judge's Court (Junior Division), Kota.

(xii) The manner of execution of subsidy programs, Including the amounts
allotted and the details of beneficiaries of such program,
Relates to the Civil Judge's Court (Junior Division), Kota,

{xiii) Particulars of recipients of concessions, permils or aumuﬁza!inrta
granted by it; Relates to the Civil Judge's Court (Junior Division), Kota.

{xiv) Details in respect of the information, available to or held byt
Reduced in an electronic Relates to the Civil Judge’s Court (Junior Division], Kota.

(xv) The particulars of facilities available to citizens for obtaining
information, including the working hours of a library or reading room
if maintained for public use. Relates to the Civil Judge's Court (Junior Division), Kota.

(i) The names, designations and other particulars of the public
Information officers.
1. Public Information Officer:

[ | o B Office
| SiNo Name of the office/ MNameand = | Tele-phane | E-Mail
i Administrative Unit | Designation o . NoFAX |
|'1_ TOfo Civil Judge (Juniar | Sri K. Siva Kumar, Senior | 08624~ |
Division), Kota, SPSR | Assistant, Civil Judge’s Coun 228507 |
District, Neliore. (Junior  Division], Kota, | | .
| o SPSR District, Mellore,

Appeliate Authority- Hon'ble VIl Addl. District Court, Gudur.

(xvii) Such other information as may be prescribed; and thereafter
Update those Publications every year,

wme il = - | | P ) ::,
l: {Jfﬁu’z‘-x I"“--':.—--— . -
wision), Nai

Chvil Judge (Junior idupeta
(FAC) Civil Judge (Junior Division), Kota
L
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information with regard to the particulars of RT] Act relating to the court of Civil
Judge({Junior Division), Venkatagiri, SPSR Nellore District. (A.P.)

wdrEhA T

4.1{b)(i} The particulars of its Organization, Funclions and Dutjes:

iy ; o i llore District, the
In the Civil Judge (Junior Division), Venkatagir, SPSR Ne _ .
functioning of the Court starts from 10:30 a.m. to 05:00 p.m. Lunch break is he:ween
02:00 p.m. to 2-30 p.m. This court has pecuniary junsdiction upto Rs-zﬂ‘mﬂlﬂ - and
verritorial jurisdiction over Balayapalli{h), Rapuru(M), Dakkili{M) and Venkatagiri(M).

(i1.The powers and duites of its officers and employees:

| SI. No. " Mame and Designation of Dutes of the Officer/Employee
I ) the Officer/Employee == e
T 1 S 5. Vishnu Varma, Civil Judicial Work; Adjudication of Civil and Criminal cases
| Judge (Junior Division), as permitted under CrP.C/B.N.5.5 and AP. Civil Courts |
| WVenkatagin, SPSR Mellore | Acl _ :
Dristrict. Administrative Work: Numbering Suits, Charge |

sheets, applications, petitions, etc. Qverall supervising
of the staff members. Approval of leaves for |
administration of office. Drawing and disbursing salaries
to the officer and staff members. Correspondence to the
Hon'hle High Court and Hon'ble District Court.
mMandal Legal Services Authority: As the Chairman of
the Mandal Legal Services Committee, pre-litigation
cases will be heard and disposed strictly in accordance |
with Legal Services Authority Act. Presides over Lok-
Adalaths for settement of cases. ,

— 2. | S E.Sasikala, | Checking of charge sheets, Suils, Private Complaints, |
Superintendent. uﬂi::e_ mrreapnndem. Tun on note file, Maintenam?e_ of
RE Service Reqisters, Administration work and Supervision I
of staff members.
~ 3. Sri S.B. Munwar, To attend Public Court typing work, Taking shorthanc
) dictation for orders and Judgements and als
Stenographer Grade - 111 iantENanGS:of Librery,
|4 | 5 B. Gangadharam, To attend the Criminal Branch, custody of FIRs,
Junior Assistant Froperties, Remands, Mantenance of all registers on

criminal side and disposal and pendency of c:aseﬁ
registers, Preparation of statements and in-charge g
Special Magistrate Court, Venkatagiri. :

5. | SriP. Knshnandu To .ﬂ.ttend-ﬂ"npy ﬁ.h_p'l'ii:ﬂt_ib'né. Receive and Dispatch and|
Junior Assistant. maintenance of Record Room. i

6. |SmiSNDwya | To attend Accounts branch, Updation of CF ;
Junior Assistant, register. Cheque Petitions and all concemned bills st |

| relaing to the  regular Court and Special
| magistrabe Courl,

I 7. | StiN.JagadeeshLavya,  |To attend the Civil Branch, E.P's branch public Court
l | | work, disposal and pendency of cases registers _anl:lLl




=
[ e
Junior Assistant. Statements. i
8. | SrD.SaiKumar, Deputed to Civil Judge's Court (Junior Division), Gudur,
Junior Assistant. E
9. | Sri B.Pavan Kalyan Deputed to Civil Judge's Court (Junior Divivion), Nellore. F
Junior Assistant. P=
10. | Junior Assistant Post Kept Vacant h
11. | Smt 1.V.Rathnamma, Deputed to the Hon'ble VIl ADJ Court, Gudur, |
Field Assistant. &
12.| S K.Vengal Rao Deputed to the Hon'ble Principal District Court, fﬂéi’lﬂ
Field Assistant
13. | Sri G.Prithwi, To attend the work with regard to field and desk work rel
Field Assistant. process and warrants of Vienkatagiri and Balayapalls. k
14. | PMujahida, Deputed to the Hon'ble Principal District Court, Nellore. L
Field Assistant.
15.| S.Kumar Deputed from Civil Judge's Court (Senior Division), E
Field Assistant Atmakur to attend the wark relating to process and '
warrants of Dakkili and Rapur. F
16. | Typist Post Kept Vacant =
17. | Examiner Fost Kept Vacant =,
18. | Copyist Post Kept Vacant ;
15, [5Bn0t M.Prasanna, To assist Criminal Branch Assistant, Mainianance of all
Record Assistant. | registers on criminal side, disposal and pendency of case;
20, | Smt A.Mave
Record Assi %:
%
21. | &ri 5.Khech
Process Se ?
22.| 5ri P.Sharukf
Process Sernve t
23.! 51 D.MNave
Process Ser #
24. | Process S =
25, | Process & :

e

a9 9



[ 126.] Process Server

28.| M.Chandra Sekhar

27. | Process Server

Post Kept Vacant
Post Kept Vacant

| Process Server

()

[ 20, | M.Niranjan
Office Sub-Ordinate

Deputed from the Hon'ble Principal
District Court, Nellore.

Serving of Summaons/Process, Generation of

summons and Process through NSTEP regularly and |
also attends Public Court duty.

| Deputed 10 Civil Judge's Court (Junior Division), Kavall. |

0. G.Pavani o
Office Sub-Ordinate

To atend office work and Indexing of disposal
records and consigning them o Record Room.

al. Office Sub-Ordinate

Post Kept Vacant o

' The procedure followed in the
decision making process, in-
Cluding channels of super-
vision and accountability;

The norms set by it for the
discharge of its functions;

~-Nil-- |

e - — 4
In exercise of the powers conferred by Article 227 of the
Constitution of India and Sec.126 of C.PC. and CrR.C,
with previous approval of the Governor of AP, the High
Court of AP, hereby Makes the Rules and Circulars for|
the guide lines of Subordinate Civil and Criminal Couris of
the State of AR

(v}

The Rules, Regulations,
Instru-

ctons, manuals and records,
held by it or under its control
of used by its employees lor
discharging its functions;

{uil)

|
As stated in the provision (i) of this act. Abave, ‘
|
|
[

or under iis contral:

A statemenl of the categories of documents that are held by it

1

R

1. | Sri S.Vishnu Varma,
Civil Judge({Junior Dwision),

PHTIT T T ITT I TN INTYTIYVYP PPV Y Y ¥ 7
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2. | Smt E.Sasikala,
Superintendant.

Venkatagir, SPSR Nellore,

Valuable (lems concerming criminal cases deposited intol
court, Confidential reports of all the staff Members,
Cheque book, elc.

Checking of chargesheets, suits, Privale Complaints,
office correspondence, run on note file, Maintenance of
Service Registers, Administration work and Supervision |
af staff members.

e
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3. | Sri SB.Munwar,
sStencgrapher Grade - 1)1,

To attend Public Court typing work, Taking shorthand
dictation for orders and Judgements and also
maintenance of Library.

4. | 5 B.Gangadharam,
Junior Assistant

To attend the Criminal Branch, custody of FIRs
Propertics, Remands, Maintanance of all registers o
criminal side and disposal and pendency ol case
registers, Preparation of stalemenis and incharge o
Special Magistrate Court, Venkatagir.

5, | Sri PKrishnandu
Junior Assistant

Attending Copy Applications, Receve and Dispatch and

maintenance of Record Room.

6 | Smt SM.Divya
Junior Assistant.

To attend Accounts branch, Updation of CF register,
Cheque Petitions and all concerned bills relating to the
reqular Court and Special magistrate Court.

7 | Sri M. Jagadeesh Lavya,
Junior Assistant.

To attend the Civil Branch, E.P branch Public Court wnrl?

| disposal and pendency of cases registers an

Statemeants,
| |8 |SniG.Prithwi, Ta attend the work with regard to field and desk work
Field Assistant. relatng to process and warrants of Venkatagiri and
5 balayapalli.
9 | S.Kumar Deputed from Civil Judge's Court (Senior Division), X
Field Assistant Atmakur to attend the work relating to process and |
warrants of Dakkili and Rapur, e
10 | SmiM.Prasanna, To assist Criminal Branch Assistant, Maintanance of all
Record Assistant. registers on criminal side, disposal and pendency of case%
registers, .
11 Em!tiﬂmawmﬁ, ‘Deputed from | ASC) Court, Nellore.
Record Assistant Ta assist Civil branch Clerk, Maintanance of all registers
e - | on civil slde, disposal and pendency of cases registers.
12 . ar ' .e‘*;& 1 0 St ¢-> Ions!Process, Generation of %
ummans and Process through NSTEP regularly.
13. rts, entry of new numbering of Original
2 cases in e-Courts.
14, Hon'ble Principal District Court, Nellore.
ons/Process, Generation of
cess through NSTEP regularly
ublic Court duty,
155 wk and Indexing of disposal
ning them to Record Room.
i)

:
—
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| ment that exists for consul-
tation with, or representation
by tha members of the public
in relation to the formulation

of its policy or
implementation there of

—Nil--

A statement of the boards,
councils, committees ang
other bodies consisting of
WO OF more persons consli-
tuted as its part or for the
purpose of its advice, and as
to whether meetings of those
boards, councils, committees
and other bodies are open to
the public, or the minutes of
such meetings are accessibie
for public.

—-Nil--

{ix)

A directory of its officers and employees:

1. | Si 5.\ishnu Varma
Civil Judge (Junior Division), 08625-257071 (Office)
Venkalagiri, SPSR Mellore.

()

The Monthly remuneration received by each of its officers and employees, including
system of compensation as provided in its regulation;

1. |Sri S.vishnu Varma, Civil Judde
(Junior Division), Vienkatagiri. Rs. BO1E0-00
SPSR Nellore Distnct.
2. | SmtE.Sasikala, | Rs.54060-00 o
Supenntendent,
3. | Sri SB.Munwar, Rs.37640-00 -
| Stenographer Grade - [l
4. | Sri B.Gangadharam, Rs.52600-00 n
Junior Assistant
'5. | Sn PKrishnandu Rs.45830-00
Junior Assistant. -
~ |6 | Smt SN.Divya Rs.27500-00 -
Junior Assistant.
~ 7. | SrNJagadeesh Lavya, | Rs. 25220-00 -
Junior Assistant,
B. | Sri D.Sai Kumar Rs,34580-00
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Junior Assistant.
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' 9. | 5riB.Pavan Kalyan Rs.2B260-00
Jumior Assistant. .
10.[ Smt LV.Rathnamma, | Rs.44570-00
Field Assistant.
11. | Sn K.Vengal Rao | Rs.27500-00
Field Assistant
12, i Sri G.Prithvi, | Rs.25220-00
Field Assistant.
(13, P.Mujahida, Rs.25220-00
Field Assistant.
14| Smt M.Prasanna, | Rs.23780-00
Record Assistant,
15. | Sri S.Khechar Kumar Rs.23780-00
Process Server
16. P.Sharukh Khan, Rs.23780-00
Process Server
17. E Sri D_Maveen Kumar, Rs.20000-00
| Process Server
[ 18. | M.Niranjan Rs.20000-00
Office Sub-Ordinate
19, | G.Pavani Rs.20000-00

Office Sub-Crdinate

Relates to the Hon'ble Prl. District Court, Mallore,

details of beneficiaries of such program :
Relates (o the Hon'ble Pri. District Court, Mellore,

Relates to the Hon'bie Prl. District Court, Mellore,

electronic :

Relates to the Hon'ble Prl. District Court, Mellore,

Relates to the Hon'ble Prl. District Court, Mellore.

(xi) The budget allotted to each of its agency, including the particulars of all plans, proposed ]
expenditure and reports on disbursements made -

(xii) The manner of execution of subsidy programs, including the amounts allotted and the

(xiv) Details in respect of the information, available to or held by it Reduced in an

{xv) The parliculars of facilities available to citizens for obtaining information, including the
working hours of a library or reading room if maintained for public use

T Re

(xiii) Particulars of recipients of concessions, permits or authorizations granted by it ;

i
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(xvi) The names, designations and other particulars of the public Information officers.

1. Public Information

Mame of the offices
Adminisirative Linit

| Ofo District Judge, Judge,
J Mellore |

" S.No

icer :

B ( - Ne_lme and“

| smt N.Na_garani.

Designation of PIO.

Chief Admn. Officer,
Prl. District Court, MNellore.

[ 0861-

Office E-Mail
Tele-phone

Mo fFAX

acbcourt,nell

ore@gmail.c
om

2331422
Mo Fax
number.

2. Assistant Public Information Officer :

N
i Mame of the officef
Administrative Unit

1. Ovo Civil Judge (Junior
Division), Vienkatagiri,
SPSR Mellore Di.

Appellate Authority:-

Name and
Designation of APIO,

[ Office E-Mail |
Tele-phone
MoJFAX |

| Smt E_Sasikala,

Superintendent,
Civil Judge's Court

{(Junior Division), Venkatagin,
| SPSR Nellore Dt

0B625-257071 xrenkﬂta.mn
Mo Fax court@gm
number. ail.com

Registrar (General) High Court of A.P., Amaravathi

{xvii) Such other information as may be prescribed; and thereafter Update those

publications every year.
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Information with regard to the particulars of RTC Act relating to the court of Civil
Judge(Junior Division), Udayagiri, Nellore, SPSR District. (AR}

ki

4.1(b){i) The particulars of jts Qrganization, Functions and Duties :

The court of Civil Judge(Junior Division), Udayagiri, Mellore, SPSR District. The
functioning of the Court starts from 10-30 a.m. to 5.00 p.m. Lunch break is between 2-00
p.m. 10 2-30 p.m. This court has pecuniary [ Upto Rs.20,00,000/) territorial junisdiction of
Udayagiri(M), Varikuntapadu(m), Seetha Rampuram(M), Marripadu(M), Vinjamur(M),
Duttalur{M) only . -
- (il The powers and duites of its officers and employees:

51, No.Name and Designation |

of the employes

Duties of the employees

| 1.| Sri. C.K.V. Satyakanth

Kumar,

Civil Judge

{Junior Division),
Ldayagiri, Mellore,

In exercise of the powers conferred

by article 27 of the Constitution of India and Sec.126 of C.R.C.
1908 and mel
Cr.P.C. and with previous approval of the Governor of AP,
High Court of &.F. hereby makes the rules and Circulars for the
guidelines of Subordinate Civil and Criminal Courts of the State of
Andhra Pradesh.And grant of earmed leave for 30 days
maintaining confidential reports of the all the staff members,
sanction of periodical increments to all the staff members and
drawing and disbursing of pay and other bills.

2. Sri.L.Giri Babu, Checking of chargesheets, suits, office comespondence, run on
| Superintendent note file, to maintain 164(3) statements, dying declarations, fixed
deposits, Maintenance of Service Registers, Administration work
| . and Supervision of staff members.
__.| 3.| Personal Assistant Vacant i e
4. Smt. D.Srivani, Deputed to work in Principal Civil Judge’s Court (Junior Division),
Senior Assistant Kowur . o e
5. | Smt.P-Mounika, To attend the Civil Branch, E.P's branches of public Court work

Junior Assistant

and disposal and pendency of cases registers, Index of cases
diary which is entrusted to him from time to time Indexing of
records and handed over to Record Room and also attend any
pending work in your branch and Statements in your brach and Lo
submiit intime to the Hon'ble Principal District Court, Nellore.

6. | Sri.M.Ajay Kumar, Tao attend the Account branch work and MLSC work. Preparation of
Junior Assistant statements and to submit intime to the Hon'ble Principal District

_ Court, Nellore, =

7. | Smt.T.Himabindu, To attend the Criminal Branch, custody of FIRs, Properies.

Junior Assistant

Remands, Maintanance of all registers on criminal side and
disposal and pendency of cases registers, Index of cases diary
which is entrusted to him from time o time and also attend any
pending work in your branch. Preparation of statements and Lo

submit intime to the Hon'ble Principal District Court, Mellore, .\
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| B.] 5.5 Mahendra,

Junior Assistant

e

=

e @

To attend the Criminal Branch, custody of FiRs B
Remands, Maintanance of all ragislé?sd? m?f ;ﬁiﬁhbpﬁuﬁ o
disposal and pendency of cases registers, Index of cases dig
which is entrusted to him from time 1o time and also attend ar
pending work in your branch. Preparation of statemenis and ﬂ
submit intime to the Hon'ble Principal District Court, Mellore.,

9.| Junior Assistant

Wacant

10 Junior Assistant
11| Junior Assistant

[ Tymist

12 Eri.J.‘-.-fenkaiﬂchalam___Tu_éﬁeruj_puhlic Courl typing, to maintaince fairy copy register, =

e-Courts daily data entry, entry in new numbering Calender ¢
in e-Courts and to aftend stalements data entry waork. aﬂﬁ—

13, st Vacanl —
| 1456 K Masthan Babu, | To attend indexing criminal branch records completed withib-
| Field Assistant months |
15 5n.C.Damodhar Rao. | Preparation of process and MNotices and \Warrants ets and _t:'_
= Field Assistant | field duty and dialy process work ¥
16 Sii,U.Bhanu Chandar, | Deputed to work in Principal District Court, Nellore T
Field Assistant _ -
17 Copyist Vacant =

14, 5.V Srikanth,

tﬁ

To attend the Receve and Despalch and Record Room and

_Record Assistant assist o examiner work
14 SmLG. Audemma, To attend the Copyist section, Diary and to write Civil Court feg E.‘
| Exarminer registers

20 Kum. B.V.S.Swetha,
Process Server

s |
To Act as Steno duties, Public Court typing, Fairy co isf&ﬁ:'
Maintanance of Library Books s

21 Process Server

T

22 Process Server

| Wacant

23.5ri.M.Mahendra,
| Office Subordinate

Public Court Duty, Day Guard -

24. Office Subordinate Vacant
25 Office Subordinate Vacant ==
26 Office Subordinate | Vacant
| 27 Office Subordinate | Vacant = .
28 Masalchi Vacant —
(i} | The procedure === —
followed in the --Mil--

decision making
process, in-cluding
channels of
supenvision

and accouniability;

r o o oldegle ole

(iv) | The norms sel by it for
the discharge of its
functions;

In exercise of the powers conferred by Aricle 227 of t
Constiwtion of India and Sec.1?6 of C.PC. and CrPC. we o
previous approval of the Governor of AP, the High Court of AP..
hereby Makes the Rules and Circulars for the guide lines g
| Subordinate Civil and Criminal Courts of the State of AP. |

TR
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1z | Srl.L.Girl Babu,

The Rules, Regulations
Instructions, manuals
and records, held by
| it or under its control
| or used by its
| employees for
discharging its
functions;

As stated in the provision (i) of this act, Above.

or under its control:

A statement of the categaries of documents that are held by it

1.| Sii. €. K.V. Satyakanth
Kumar,
| Civil Judge
(Junior Division]),
| Udayagir, Nellore,

Confidential reports of all the staff
Members, Cheque book.

' Superintendent

Checking of chargesheets, suits, office correspondence, run on
note file, to maintain 164(3) statements, dying declarations, fixed
deposits, Maintenance of Service Registers, Administration work
and Supervision of staff members.

' '¥F TIT1Y %r ﬁf g:lr @ qﬁw,@/ -—N "'l.
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3. [ sSmt. D.Srivani,
Senior Assistant

Deputed to work in F'rl{nt:ipal Civil Judge's Court {Junior D'ms'lnn'};
K.ovur

4, | Smt.P.Mounika,
Junior Assistant

"To attend the Civil Branch, E.P's branches of public Court wo

and disposal and pendency of cases registers, Index of case
diary which is entrusted to him from time to time Indexing

records and handed over 'o Record Room and also attend ar
pending work in your branch and Statements in your brach and
submit intime to the Hon'ble Principal District Court, Nellore.

Sri.M.Ajay Kumar,

g,
| Junior Assistant

E._} Smt.T.Himabindu,
| Junior Assistant

To attend the Account branch work and MLSC work. Preparation
statements and to submit intime to the Hon'ble Principal Distr
Court, Nellore. :

To attend the Criminal Branch, custody of FIRs, Propertie
Remands, Maintanance of all registers on criminal side ai
disposal and pendency of cases registers, Index of cases.dia
which is entrusted to him from time to time and also attend ar
pending work in your branch. Preparation of statements and

submit intime to the Hon'ble Principal District Court, Nellore.

To attend the Criminal Branch, custody of FIRs, Propertie
Remands, Maintanance of all registers on criminal side an

| disposal and pendency of cases registers, Index of cases diar

which is entrusted to him from time to time and also attend an
pending work in your branch. Preparation of statements and §
submit intime to the Hon'ble Principal District Court, Nellore, .

To attend public Court typing, to maintaince fairy copy register,
a-Courts daily data entry, entry in new numbering Calender C35&s
in e-Courts and o attend statements data entry work.

i

To aliend indexing criminal branch records completed ithin
months :

7.| Sri.S.Mahendra,
Junior Assistant

8. | Sri.J.Venkatachalam,
Typist

| 9.] Sri.K.Masthan Babu,

Field Assistant

10, 5ri.C.Damodhar Rag,
Field Assistant

Preparation of process and Notices and Warrants ets and .
field duty and dialy process work

11! Sri.U.Bhanu Chandar, | Deputed to work

in Principal District Court, Nellore

T v



| Field Assistant N -
12, Sri.V.Srikanth, To atiend the Receive and Despatch and Record Room and
Record Assistant assist to examiner work

J!u'lﬁ‘ o |

13 Smt.G.Audemma, To attend the Copyist section, Diary and to write Civil Court

¢

.|| Examiner regesters

14 Kum. BV.5.5wetha, | To Act as Steno duties, Public Court typing, Fairy copy registe?
| |Process Server Maintanance of Library Books

15 Sri M_Mahendra, Public Court Duty, Day Guard

Office Subordinate

" 4
(vil) | The particulars of any
| arrange-
| ment that exists for --Mil--
Consultation with, or
representation
by the members of the
public in relation to the
formulation
or its policy or
implementation
| there of;

¢

1

—&

(vijiy A statement of the
boards, councils,
committees and =il
other bodies consisting of

two or more persons

constituted as its part

or for the purpose of its

advice, and as to

whether meetings of |

those boards, councils,

commitiees and other
bodies are open to
the public, or the
minutes of such
meatings are
accessible

for public.

(i) | Adirectory of its officers and employees:

1.| Sri. CK.V. Satyakanth
Kumar,

Civil Judge 08620-295986 (Office)
{Junior Division),
‘Udayagiri, Nellore.

(] The Monthly remuneration received by each of its officers and
employees, including syslem of compensation as provided in
its regulation;

1.] 5. CK.V. Salyakanth |

Kumar, | Rs.1,01 580-00
. Civil Judge '

L1 ||;.Juru'ur Dhivision),
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Udayagiri, Nellore. |
g.| Sri.L.Giri Babu, Rs.48,440-00
superintendent =
3. | Personal Assistant Vacant . -
- Smt. D.Srivani, Rs.67,190-00
¥ Senior Assistant .
g . =mt.P.Mounika, Rs.25,940-00
Junior Assistant .
¢ Sri.M.Ajay Kumar, Rs.28,280-00
... Junior Assistant =
I Smit. T.Himabindu, Rs.28,280-00
! " Junior Assistant
| g | 3ri.5.Mahendra, Rs.25,940-00
|1 Junior Assistant
9. Junior Assistant Vacant
1p- | Junior Assistant Vacant
1. Junior Assistant Vacant
Sri.J Venkatachalam, |Rs.35,570-00
||| Typist
iz Typist_ Vacant -
Iy | Sri.k.Masthan Babu, Rs.39,800-00
*| Field Assistant -
he. | Sri.C.Damodhar Rao, | R5.48,440-00
Field Assistant e
i¢. | Sri-U.Bhanu Chandar, | Rs.27,500-00
Field Assistant _ |
M. Copyist Macant
18.| Sri.V.Srikanth, Rs.23,120-00 o
Record Assistant _ -
1y. | SMt.G.Audemma, Rs.38,720-00
Examiner
.. Kum. BV.S5.Swetha, | Rs.23,780-00
Process Server o
| |21 | Process Server Vacant
 |#:| Process Server Vacant
2. Sri.M.Mahendra, Rs.20,600-00
Office Subordinate
2. Office Subordinate Vacant .
#5- | Office Subordinate Vacamt 0 B
k. | Office Subordinate Vacant - e
. | Office Subordinate | Vacant o=
Ii;. Masalchi Wacant

(xi) The budget allotted to each of its agency, including the particulars of all plans, proposed
expenditure and reports on disbursements made.
Relates to the Hon'ble Prl. District Court, Nellore.

(xii) The manner of execution of subsidy programs, including the amounts allotted and the
details of beneficiaries of such program,
Relates to the Hon'ble Prl. District Court, Mellore.



(i) Particulars of recipients of concessions, permits or authorizations granted by it
Relates o the Hon'ble Pri. District Court, Nellore.

(xiv) Details in respect of the information, available to or held by it Reduced in an

glectranic

Relates to the Hor'ble Prl, District Court, Nellore,

(xv) The particulars of facilites available to citizens for obtaining information, including the
working hours of a library or reading room if maintained for public use.

(xwi) The names, designations and other particulars of the public

Information officers.

1. Public Information Officer:

Relates to the Hor'ble Prl. District Court, Nellore.

. Office
MWame of the office/ Mame and .
SNO.\ pdministrative Unit | Designation of PIO. Tﬂﬁfgff el
1. Ofo District Judge, | Smt M.Nagarani, achcou |
Mellora . Chief Admn, Officer, 0BE61-2331422 [ it nello
Prl. District Court, No Fax number. | re@g
Mellore. mail.co
P Y m_
2. Assistant Public Information Officer:
S No | Name of the offices MName and T IDrm:e :
T Administrative Unit Designation of APIO, ﬁ;‘f;‘:f E-Mail
1. | Ofo Civil Judge’s Court | Sn L. Girbabu, 08620- | jgjcour
{Junior Division), Superintendent, Civil 295086 tudaya
| Udayagiri, SPSR Judge's Court {Junion Mo Fax giri2a
District, Mellora. Division}, Udayagin, SPSR | number, Egma
District, Nellore. \ il.com |

Appeliate Authority'- Registrar (General) High Court of AP., Amaravathi

{xvii} Such other information as may be prescribed; and thereafter
Update those Publications every year;

= Mil—
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Civil Judge {Junior Division),
Udayagiri, SPSR District, Nellore,

)

AR E R N T )Y

a7

6 6 L A Y



