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1.1.

1.1.1.

1.1.2.

1.1.3.

. Introduction

National Informatics Centre Software Development Unit (NIC SDU), Pune, has been entrusted
with the task of software development of eCourt Information System (eCourtlS) for the
country. The eCourtlS is an eCourts Information System Software which is currently
implemented in Establishments (City Courts and Taluka Courts) across India. The application is
completely based on Open Source Technology.

Scope

The scope of this document is to provide a user manual for the Filing User to operate the Filing
module.

Audience

This target audience for this document is the Filing User, who will use the Filing module for the
Filing process.

Purpose of this Document

This document will guide the Filing User to do Case and Caveat Filing, add Fees, Change
password through User Management menu, view reports in Master menu, and Process
Master.

Objective of this Document
The main objective of this document is to enable the Filing User to perform the following:
e View the reports in the Master menu.
e In Process Masters to view the reports for Bailiff Details, Other Process Messenger

report, Process Area Master report, Tag Bailiff Area report, and Unserved Process
report.

e In Filing Counter, add Case and Caveat Filing for the selected Case Type and in Reports
feature view the Filing Check List report (Kaccha Register) of the current date.

e In Fees menu, add the amount of Fees and select the Fees Type for a Case and view the
Query for the selected Case Type using Case Number, Filing Number, or Caveat Number
of the selected case type.

e In User Menu, you can change the password of the Filing user.

1.1.4. Document Organization

The structure of the document first includes the Title page, followed by Chapters which are
then subdivided into subtopics.
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1.1.5.

For example, the Process Masters denotes the chapter which is further subdivided into topics
such as Bailiff Master, Other Process Messenger, Process Area Master, Tag Bailiff Area, and
Unserved Process Reason.

Each topic may be further subdivided into subtopics to explain options such as Add, Modify,
Delete, or Report subunits.

Conventions

This section lists the common typographical and symbol use conventions for this manual.

Table 1: Table for Conventions

S.No.

Convention Description

Call-outs Call outs are included in the screenshots which highlights the steps.

This callout — Clickhere |instructs you to perform a step like Click here.

Emphasis Unusual or important words and phrases are marked with a special font.
For example messages are displayed as, “Modification Successful” or
All the mandatory fields are marked with an asterix (*). Please fill all

mandatory fields

Internal cross Cross References within the document is displayed as Hyperlinks. These
references hyperlinks will direct you to the related text within the document.

For example, consider the step given below:

Enter all the details as explained in section 2.1.1.1, step 05 onwards, here
section 2.1.1.1 is a hyperlink that will take you to the mentioned section for
reference.

Fonts We have used Calibri with size 12 points for content throughout the
manual.

For heading we have used the Style Heading 1(Main Headings) from MS
Word Styles.

For subheading (subtopics) we have used Heading 2 and Heading 3 from MS
Word Styles.

Bold We have used bold formats for words which represent fields, tabs, and
buttons.

For example: Show Menu tab, Case Type select box, or More Acts button
and so on.

Submit Submit button is used to save the information. The Submit button performs
the Save function.
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1.1.6. References

Table 2: Table for Reference

S.No. | Title Publisher/Author | Version | Release Date
1. User Manual | eCourts Project 1.0
(Filing User)

1.1.7. Problem Reporting
For problem reporting in Technical issues please contact National Informatics Centre, Software
Development Unit, in Pune and for Functional issues please contact eCommittee, Supreme
Court of India.

2. Product Features

This section gives information about Installation Instructions and General Operating
Instructions.

Installation Instructions covers the Hardware Requirements and Software Requirements for
the Filing Module.

General Operating Instructions guides you to Login into the Filing Module.

2.1. Installation Instructions

2.1.1. Hardware Requirements

S.No. | Operating System | Configuration
1. Ubuntu 3.7
2. Server API 2.0 Handler

2.1.2. Software Requirements

S.No. | Software Version

1. Apache Apache/2.2.22 (Ubuntu)
(Server Software)
Postgres 9.2
PHP 5.3.10
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2.2. General Operating Instructions

This function is used to add Case and Caveat Filing through the Filing Counter menu and view
the reports in Masters Menu, Process Masters, add Court Fees and Change Password for the
Filing User.
e You have to select the Establishment from the Select field and login using the Login ID
and the Password.
e When you login, the Home Page with the Show Menu tab is displayed.

3. Home Page

After you log in, the system will display the Home Page. Refer to Figure Number 1 given below
for Show Menu tab The Show Menu tab will display the Navigation pane. This tab is located on
the left hand side of the screen. The Navigation pane appears on the left side of the Home Page
from where you can access all the Menu Items. When you Click the “Show Menu” tab, the
system will display the Navigation pane. (Refer to Figure Number 1 for “Show Menu” tab and
Figure Number 2 for Navigation pane)

”7\ow Menu” tab for Navigation pane

— o - . _ogout [# NC 2.0
RICT AND SESSIONS COURT AURANGABAD fill 5 -
DISTRICT AND IONS COURT AURANGABAD ng T s

Y CQoee@eo0

Click here for
Navigation
pane

Figure 1: Home Page
When you click the Show Menu tab, the system will display the Navigation pane. This Navigation pane
displays all the Menus for the Filing module.
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v Y 1 Logout (% HC2.0
eC‘)I!rrlg DISTRICT = DISTRICT AND SESSIONS COURT AURANGABAD Filing User 19.10.2015 =

o ' ;| 2 1 Filing Counter / | Geareh. | Y o Coeeeo

Master.

Filing Counter

Fees Menus in the
NN . .
User Menu Na\"gatlon pane

4 Aleds {0 Mew )
[ Calendar

Figure 2: Navigation pane with Menus

When you click on any menu, all the Menu Items included under that menu will be displayed as a
dropdown list. Refer to Figure 3 given below

Master

Filing Counter [+

Menu Items in
Receipt Fees T Fees menu

Query

Figure 3 : Menus and submenus

3.1. Title Bar

After you log in, the system will display the Home Page. The Home Page includes the Show
Menu and the Title Bar which includes the eCourtlS link, Establishment select box, Search box,
Logout link, Date, and Refresh button. This section of the user guide explains in detail all these
features.
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3.1.1. ecourtlS link
This link will help you to access the Home Page from any screen. For example, if you are on the
Bailiff (Add) screen and you want to view the Home Page for any reason, click
il link. This link is located on the upper left hand corner of the screen.
3.1.2. Establishment select box
The Establishment select box will display all the Establishments in a dropdown list. You can
select your Establishment from this select box.
Establishment select box Logout link
ogbut [ NC 2.
1 aff J D|ST¥C # DISTRICT AND SESSIONS COURT AURANGABAD filing 15_6'5_20:“5NE:|2 b
A
Date disLIay
3.1.3. Logout Link
Using the Logout IinkIZl you can log out from the current screen. This link is displayed on
every screen.
3.1.4. Date Display

The system will display the Current Date on the Home Page at the upper right hand corner of

the screen. You can use change the date using the calendar icon.

Procedure to change the date displayed on the title bar

To change the Date, follow the steps given below:

1. Click the _'1 icon. The system will display the Select Date screen with the current date
in the Date field. (Refer to Figure Number 4)

Select Date

*Date: [ 20012015  [EH

Figure 4:Select Date screen
Select the Date from calendar control.

Click Go. The system will display the selected date at the upper right corner on the
menu.
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The menu bar will display the icons shown below on every screen:

Breafcrumbs

Edif icon Reprrt icon ColTr icons

£ / Filing Counter / Case and Caveat Filing / Add

3.2.1. Icons and their Description

?Q%i tr(:-oéo.o
v

I

New'icon Delete icon Online Help

Table 3: Icons and their Description

S.No | Icon Name of Icon Description

1 (+) New icon Click this icon to open a New form.

2 y. Editicon Click this icon to open the form to
Modify the added details.

Il Delete icon Click this icon to open the form with

3 Delete or Undelete options.

B Report icon Click this icon to display the Report.

5 7} Online Help icon | Click this icon to display the Online Help
to assist you to use the software
application. It will guide you to perform
the tasks successfully.

6 Colour icons Click any of these icons to change the

OO0 e O colour of the menu bar and the
navigation pane.

7 Breadcrumbs Bread crumbs is the graphical control

£ / Home / | element. The Breadcrumbs trail keeps a
track of your location within the
application.

8 Search box Enter your search criteria in the Search

[ Y | box to access any menu screen directly.

9 Time Table icon Place the mouse on the “Time Table”

e link to view Case Type wise case
@ schedule.
10 Refresh icon Click this icon to refresh the Home

Page. This icon is placed below the
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3.3.

3.3.1.

e, breadcrumbs towards the upper right

hand corner on the screen.

11 Logout icon Click this icon to go back to the Login
E screen. This icon is placed next to Log
out link.
Shortcut menus

Alerts (0 New)

The Alerts menu is situated below the Navigation pane. This feature will display the alerts of

Transferred Out, Transferred In, and Allocated cases. (Refer to Figure 5)

|
——

Alerts
Menu

Alerts ( O MNew )

ey

Calendar

Figure 5: Alerts Menu

When you click the Alerts Menu, the system will display the Alerts screen with the details given

below:

Type of Alert (New Alert)

The newly added alerts will be displayed as “New Alert” and the alerts that have been
viewed by the user will be without the New Alert tag.

From

“From” will display the user who sends the alerts as a link with a check box.

Subject

“Subject” will display nature of the case (Transfer Out, Transfer In, and Allocated Cases)
Date

“Date” will display the date and the time of receiving alert. (Refer to Figure 6)

Alerts
From Subject Date
filing Transfer Out | 2014-12-15 14:44:.08
filing Transfer In 2014-12-15 14:44:08
New Alert filing Transfer Out | 2014-12-16 12:22:05
New Alert filing Allocated Cases: 2014-12-16 12:22:05
New Alert filing Transfer In 2014-12-16 12:22:05

Figure 6: Alerts Screen
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When you click the user link, the system will display the details given below:
e The individual Alert message screen. See Figure 6 given below.
e The new alerts will be displayed as “New Alert”.
e Once you have opened the Alert message, the “New Alert” tag will disappear.
e ltincludes Back and Print link.
e To go back to navigation menu use Back link and to Print use the Print link.
e To delete the alert message: Select the user checkbox and Click the Submit button.

The Individual Alert message will display the details given below:

e From
e To
e Subject

e Dateand Time
e Message
e See Figure 7 given below

Back Print

From filing
To filing
Subject  Transfer Out

Date Time 2014-12-15 14:44:08

Message Total Mo of Cases Transferred From this Court in Last 15days:0

Figure 7: Individual Alert Message

3.3.2. Calendar

In this menu, the system displays the calendar which shows the number of Civil and Criminal
cases for every single day.

Alerts ( D Mew )

| = cCalendar
L

Procedure
1. Click the Calendar shortcut menu.
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2. The system will display the Calendar with the total number of Civil and Criminal cases listed
for each day.

@ | Home = T— Oocoeeweo0
June 2015 < | >
Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5 6
E i 8 £} 10 11 12 13
§
14 15 16 17 18 19 20
CriCzes)  JoniCasms21  JoraCamsts
21 22 23 24 25 26 27
28 29 30
-

3. The current date (today’s date) is displayed in yellow colour and the holidays are displayed
in red colour.

4. By default, the system will display the calendar for the current month. You can view the
calendar for all months.

>
5. Click arrow button to view the calendar for the next month.
6. Click < arrow button to view the calendar for the previous month.
7. Click LI button to view the calendar for the current month.
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4. Filing Counter

The Filing Counter includes Case and Caveat Filing and Reports. Here you carry out Case and
Caveat Filing and view the Filing Check List (Kaccha Register) of a particular date. You can view
the Filing Check List with the Reports menu.

4.1. Case and Caveat Filing

The Case and Caveat Filing can be done for Civil and Criminal cases separately. When you
select the Civil radio button, the system will load all the Civil case types in the Case Type select
box. Similarly when you select Criminal radio button, the criminal case types will be loaded in
the Case Type select box.

I P £ &l MISTRICT AND SESSHING COURT AURANGARAD Filing Liser opour 2 H-Lo
ey ey = = -T AN SSHONS CON Al A AHA g Lise: 19.10-2015 j

Home %| & ¢ Filing Counter / | bl o CoeeseQ

L_f_j_f,;"['r_“'ig_@i]r. er

Case and Gaveat Filing

Click “Case and Caveat
Filing” sub menu

Master [+ ‘

e o I Navigation Pane ‘

Figure 8: Navigation for "Case and Caveat Filing" screen
Procedure
To access the Case and Caveat Filing (Add) screen, follow the steps given below:
1. On the Navigation pane, click the Filing Counter menu.
2. Then, click Case and Caveat Filing sub menu. (Refer to Figure Number 8)
3. When you click the Case and Caveat Filing sub menu, the system will display the Case and
Caveat Filing (Add) screen with Civil as the selected option. (Refer to Figure Number 9)
4. You can carry out Case and Caveat Filing for Civil and Criminal case types separately. By default
Civil is displayed as the selected option. For Criminal case types, select the Criminal radio
button.

4.1.1. Case and Caveat Filing (Add)

In this option you can add a Case and Caveat Filing for the selected Case type.

Page 17 of 46




National Informatics Centre Filing User Manual eCourts Project

al " nurtF< DISTRICT AND SESSIONS COURT AURANGABA Filing User ogout (FHC20
ELOHFILY psTRcT - . 15-10-2015
¥ | Filing Counier | Case and Caveat Filing / Add [ Y 0 2T L1 Coemeec
@ Ciwil  Criminal Caveat Filing
*Case Type: | Cwil Appeal PPE-B6
Crganisation Details: [
“Plaint. | | Gender: @ Mals © Female = Other ‘age.| | InPerson. [ Harme of Acacate: | [¢] Feoin
wtra Party Pettio T : -
Extra Party FPC'L'::E'| Iobile Mo. - Email: | Bar Registration Number
Crganisation Details. [
Diefzndant | Gender: @ Male Female 0 Other Age
53 Eute Runiondo Mabile No. - Email- |
il
Valuation: | Calculate | Amount: Hida Party Mama: [
*Date of Filing: | 19-10-2015 Time of Filing: | 15:32:48 Change Filing Date- [7]
Prayer: | Selett - Relief Claimed: Cauze of Action: Diate of Cause of Action: k]
Actl: | Select e Act Sectiont:
More Ads...
ayud
* g TicraaT
TR A | PR GIEAC FRERAT:

Figure 9: Screen for Case Number Filing
Procedure

Case Filing for Civil cases
For Case Filing follow the steps given below:
1. By default, Civil will be displayed as the selected option and so Civil case types will be displayed
as a dropdown list in the Case Type select box.
2. For Criminal cases, select the Criminal radio button. The system will load the Criminal cases in
the Case Type select box according to the selection.

3. The Case and Caveat filing process includes adding details of:
e Plaintiff, Defendant, and Other details for Civil case types.
e Complainant Details, Accused Details, and Other Details for Criminal case types
e Caveator and Caveatee details for Caveat filing
e Adding the details in bilingual languages also

Plaintiff Details

Date and Time of Filing will be displayed automatically.

Select the Case type from the Case Type select box.

Enter name of the Plaintiff in the Plaintiff field. (in bilingual language also).
Choose the Gender of the Plaintiff by selecting the respective radio buttons.
Enter Age of the Plaintiff in the Age field.

Enter advocate’s name in the Name of the Advocate field. (in bilingual language also)

W NG A

10. Enter extra party respondent count in the Extra Party Petitioner Count field. (in bilingual
language also)

Page 18 of 46




National Informatics Centre Filing User Manual eCourts Project

11. Enter mobile number in the Mobile Number field.
12. Enter email address in the Email field.
13. Enter Bar Registration Number of the Advocate in the Bar Registration Number field.

If the Plaintiff or the Complainant is an Organization, then follow the steps given below:

14. Select the check box for Organization Details.

15. When you select the Organization Details check box, the system will display the Organization
Name select box.

16. Select the Organization Name from the select box. The system will display the name of the
Plaintiff in the Plaintiff field. Incase of Criminal case type, the name of the complainant will be
displayed in the Complainant field.

Defendant Details

17. Enter name of the Defendant in the Defendant field. (enter in bilingual language also).
18. Choose the Gender of the Plaintiff by selecting the respective radio buttons.

19. Enter age of the Plaintiff in the Age field.

20. Enter extra party respondent count in the Extra Party Respondent Count field. (enterin
bilingual language also)

21. Enter mobile number in the Mobile Number field.

22. Enter email address in the Email field.

Other Details

23. Enter the suit valuation value in the Suit Valuation field.
24. Click the Calculate button calculate the Amount to be levied, based on the Jurisdiction value.
25. By default the current date is displayed in the Date of Filing field. If you want to change the

date of filing then select the Change Filing Date check box.

Valuation: l:l IEE‘ ”"i’i Amount: l:l Hide Party Name: [
*Date of Filing: _:l Time of Filing: Change Filing Date: [#] e f,ghﬁ;?g;?l:|
Prayer: H ‘i Relief Claimed: Cause of Action: |:| Date of Cause of Action: I:lrﬂ
Act1: Act Sectioni:

| More Acts...-‘

26. When you select the Change Filing Date check box, the system will display the calendar control
(to change the date) and Reason for Change Filing Date field.

27. Change the Date of Filing using calendar control and enter the reason for changing the date in
the Reason for Changing Filing Date field.

28. Select the Prayer from the Prayer select box and click jbutton. The relief will be displayed
in the Relief Claimed text box.
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Valuation: l:l Calculate Amount: I:I Hide Party Name: [C]
*Date of Filing: [ 19-10-2015 [ Time of Filing: | 15:32:48 Change Filing Date: (] o f?ﬂiﬁgac?ag{;gl:l

i == : .| GOODS SOLD AT A e - ]
Prayer: R Relief Claimed: FIXED PRICE Cause of Action: I:l Date of Cause of Action: |:|J
Act1: ! Act Section1:

[ More Adts... |

29. Enter the cause of action in the Cause of Action field.
30. Select the date for the cause of action from the Date of Cause of Action calendar control.
31. Select the acts from the Actl select box and enter the Act section in the Act Section1 field.

32. To add more Acts, click More Acts button.
33. When you click More Acts button, the system will display the Act2 select box and the Act
Section2 field. Similarly you can add more Acts for the selected case type.

34. To remove any of the added Acts and Act Section, click Remove Acts buttonIF‘tem':'ﬁ'rE S

Valuation: l:l !w“*i"ig! Amount: I:I Hide Party Name: []
*Date of Filing: j Time of Filing: Change Filing Date: [V] Heasi for_Changln_g
Filing Date
ki .| GOODS SOLD AT A z - )
Prayer m Relief Claimed FIXED PRICE Cause of Action |:| Date of Cause of Action l:lhl
Act1: | Birth and Death Reg~ Act Section1:
Act2: | Select - Act Section2: l:l
! More Acts... ” Remove Adts... |

35. To hide the Party Name, select the Hide Party Name check box.

36. Click Submit to save the information into the system. The system will display the message,
“Addition Successful”, the Filing Number which includes Case Type/Filing Number/ and Year
of Filing |Filing No.-- Civil Appeal PPE/103767/2015] g [CHR-_MH20010064192018]ymber, and

Print Acknowledgement Iinkl Erint Acknowleclqementl

37. All the mandatory fields are marked with an asterix (*). Please fill all mandatory fields.

38. In case the mandatory fields are left blank, the system will display the message, “Compulsory
Field”.

Case Filing for Criminal cases

When you select Criminal radio button, the system will load Criminal case types in the Case Type select
box. Also, the system will display the additional fields given below:

Complainant

Accused

Police Challan or Private Complaint

Police Station Code

Date of Offence

vk N e
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© o N o

Date of Filing Charge Sheet.
FIR Type

FIR Number

Year of Registration

10. LComplainant

11. Laccused

12. Name of Advocate (in bilingual languages also)

Police Challan or Private

. . . frici Date of Filing Chargel:l"_}
RO oges ] oo SiionCote 5o [1] T o

FIR Type: | Select :I FIR MNa.: —| Year: l:l
Valuation: r'ﬂ".f“v’f:“al Amount: Hide Party Name: [
*Date of Filing: @ ) Time of Filing: | 19:24:07 Change Filing Date: [7]
Prayer: g&'f—f, Offence Remark:
Act1: Act Section1:
[more Acts... |
Procedure:

1.

©® N O U A WN

The system will display the Name of the Complainant (enter in bilingual language also), Date of
Filing and Time of Filing automatically.

Select the case type from the Case Type select box.

Enter extra party Petitioner count in the Extra Party Petitioner Count field.

Select the Gender of the Complainant with the help of their respective radio buttons.
Enter mobile number of the complainant in the Mobile number field.

Enter email address of the complainant in the Email field.

Enter the Advocate’s name in the Name of the Advocate field.(in bilingual language also)
Enter Bar Registration Number of the Advocate in the Bar Registration Number field.

If the Complainant is an Organization, then follow the steps given below:

1. Select the check box for Organization Details.

2. When you select the check box, the system will display the Organization Name select box.

3. Select the Organization Name from the Organization select box.

Accused Details

ik wNe

Enter name of the accused in the Accused field. (enter in bilingual language also).
Select the Gender of the Accused with the help of the radio buttons.

Enter extra party respondent count in the Extra Party Respondent Count field.
Enter mobile number of the accused in the Mobile number field.
Enter email address of the accused in the Email field.

If the Accused is an Organization, then follow the steps given below:
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Select the check box for Organization Details.

When you select the check box, the system will display the Organization Name select box.
Select the name of the Organization from the Organization select box and enter the details in
the remaining fields.

Other Details

1. Select the police challan or private complaint from the Police Challan or Private Complaint
select box.

2. Select the code of the police station from the Police Station Code select box.

3. Select the Date of Offence with the help of calendar control.

4. Select the Date of Filing Charge Sheet with the help of calendar control.

5. Select the FIR Type from the FIR Type select box.

6. Enter the FIR Number in the FIR No. field.

7. Enter the FIR year in the Year field.

8. Enter the Suit Valuation in the Suit Valuation field and click Calculate button.

9. The amount will be displayed in the Amount field.

10. To change Filing Date, select the check box for Change Filing Date.

11. The system will then display the text box for Reason for Changing Filing Date.

12. Enter the reason for change in date in the Reason for Changing Filing Date field.

13. The Date of Filing is displayed by the system.

14. The Time of Filing is displayed by the system

15. To hide the Party Name, select the check box of Hide Party Name.

16. Select the Prayer from the Prayer select box and click button. The offence will be
displayed in the Offence Remark field.

17. Select the acts from the Actl select box and enter the Act section in the Act Section1 field.

18. To add more Acts, click More Acts button.

19. When you click More Acts button, the system will display the Act2 select box and the Act
Section2 field. Similarly you can add more Acts for the selected case type.

20. To remove any of the added Acts and Act Section, click Remove Acts buttonlﬁter”':"'rE Acls

21. Click Submit to save the information into the system. The system will display the message,

“Addition Successful”, the Filing Number which includes Case Type/Filing Number/ and Year
of Filing [Filing Ma. - Cri.m.AﬂmEDmeL CNR [CHR-MH20010064192015)hymber, and Print

Print .&cknowlecl;mment'

Acknowledgement link

Caveat Filing
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Caveat Filing option is used for the data entry of the Caveat Application, when it is filed at the Filing

Counter. Information regarding Caveator and Caveatee are entered using this option.

¥ / Filing Counter / Case and Caveat Filing / Add { (+ 4 ﬁ'ﬁ 3 L7 OCceo®eC
2 Civil Criminal @ Caveat Filing
Organisation Details: ||
*Caveator Name: I:I In Person: [ Name of Advocate:
Mobile Mo. : l:l Email: l:l Bar Registration Number:
Organisation Details: [T
Caveatee Name:
Mobile No. - Email-
*“Date of Filing: Time of Filing: Change Filing Date: [7]
=S
FEATT TERRORS|
e e I
GiCH
mmems
[t

Figure 10: Caveat Filing
Procedure:
For Caveat Filing follow the steps given below:
1. Select the radio button of Caveat Filing.

2. The system will display the Date of Filing and Time of Filing automatically.
Caveator Details

3. When you select the Caveat Filing radio button, the system will display the fields for Caveatee

Name and Caveator Name.

Enter the name of the Caveator in the Caveator Name field.
Enter the Advocate’s name in the Name of Advocate field.

Enter the mobile number of the Caveator in the Mobile No. field.
Enter the email Id of the Caveator in the Email field.

©® N o oA

If the Caveator is an Organization, then follow the steps given below:
9. Select the check box for Organization Details.

Enter the Bar Registration Number of the Advocate in the Bar Registration Number field.

10. When you select the Organization Details check box, the system will display the Organization

Name select box. The names of the organizations are displayed in a dropdown list in the

Organization Name select box.

11. When you select the name of the organization from the Organization Name select box, the

system will display the name of the Caveator in the Caveator Name field.
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Organisation Details: [¥] "Organisation Name: | Akola Janta Cammﬂ
*Caveator Mame: |Ak0|a Janta Commerice‘ Email: | akolabank@gmail.com | Mame of Advocate: IH Patil M.G.

Maobile Mo. : | 8899939999 Bar Registration Mumber: | MAH-3435-2004

Caveatee Details

Organisation Details: [C]

Caveatee Name: | Ramesh
Maobile No. : | 9898989898 Email: | ramesh@gmail.com
* iling: | 20-10- | : ding- | 10:50- . - & *Reason for Changing) Reason for changing
Date of Filing: _.J Time of Filing: Change Filing Date: [¥] Filing Date: | filing date

12. Enter the name of the Caveatee in the Caveatee Name field.

13. Enter the mobile number of the Caveatee in the Mobile No. field.

14. Enter the email Id of the Caveatee in the Email field.

15. By default the current date is displayed in the Date of Filing field. If you want to change the date
of filing then select the Change Filing Date check box.

16. When you select the Change Filing Date check box, the system will display the calendar control
(to change the date) and Reason for Change Filing Date field.

¥ | Filing Counter / Case and Caveat Filing / Add ¢ [+ ﬁ'ﬁe 1] (7} Coeoeo0
_ Civil ) Criminal @ Caveat Filing
Organisation Details: [
*Caveator Name: l:l In Person: | Name of Advocate:
i i Bar Registration:
Organisation Details: ["]
Caveatee Mame:
Mobile Mo. - Email:
“Date of Filing: [20-10-2015__ |24 Tivhs oFEiling Change Filing Date: [@] “Reasory Lhangng
- £ [ :05: . Filing Date:
FS
HITEAT S Eaoh 0T
et x
GicH
e —

17. Change the Date of Filing using calendar control and enter the reason for changing the date in
the Reason for Changing Filing Date field.

If the Caveatee is an Organization, then follow the steps given below:
18. Select the check box for Organization Details.
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19. When you select the Organization Details check box, the system will display the Organization
Name select box. The names of the organizations are displayed in a dropdown list in the
Organization Name select box.

20. When you select the name of the organization from the Organization Name select box, the
system will display the name of the Caveatee in the Caveatee Name field.

Organisation Details: [V] *Organisation Name:
Caveatee Name: | Akola Janta Commeric%
Mabile No. : | 8899933999 Email: | akolabank@gmail.com
*Date of Filing: j Time of Filing: Change Filing Date: [¥] Redsan fgir“?;a[;glggl:l

21. Click Submit to save the information into the system. The system will display the message,
“Addition Successful”, the Caveat Number which includes Caveat Number and year of filing the
Caveat for eg. Caveat Mo - 1042882015
Print Acknowledgement

and Print Acknowledgement link

22. All the mandatory fields are marked with an asterix (*). Please fill all mandatory fields and
Print link.

Opivil O Crivninal  8) Cavaat Eiling

Addition successful
Caveat Mo.- 104283/2015
Print Acknowledgement

Organisation
. O

Dietails:
% *Caveator Mame: | | In Person; [ Mame of Advocate: ZI:I
L
z Mobile Mo [ | Ermail | Bar Registration ]
I Number:
= Organisation
Details: O
Caveates Marme: |
Mobile o, L] Email: | |
*Date of Filing: | 15-12-2015 Time of Filing: | 14:39:23 Change Filing Date; [
TATST
*mwmﬁ | HTTUATS |
BILK FEAsRRUTRIY T
FerefTATer AT | |
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23. When you click the Print Acknowledgement link, the system will display the Acknowledgement
report.

24. The report displays the details given below:

e Caveat Filing Number
e Date of Filing

e Caveator Name

e Advocate

e Caveatee Name

25. All the mandatory fields are marked with an asterix (*). Please fill all mandatory fields.

5.1.2. Case and Caveat Filing (Modify)

This feature provides the facility to modify any of the above information for Case and Caveat
Filing which has the user has already entered.

fY / Filing Counter | Case and Caveat Filing / Modify X [+ 4 ]'—%%e El (2] CQceoed

@ Cmwl ' Criminal ' Caveat Filing

*Case Type: CivilAppeaIPPE—BE *Filing No.- | 103757  [*Year: | 2015

Organisation Details: []

*Plaintiff: Gender: @ Male ' Female ' Other “Age: In Person: [] Name of Advocate: ﬂ Patil 5.G.
Extrapaty F’e[t:\towlrj»gte_r Mabile No. Email: | ramesh@gmail.com Bar Registration Number: | MAH-3211-2004
Organisation Details: 7]

Defendant: Gender: @ Male © Female O Other Age: |:|

Eiianlaty Respé;ﬁﬁpl Mobile No. : Email: | suresh@gmail.com
Valuation: Calculate | Amount: Hide Party Name: [
*Date of Filing: | 20-10-2015 Time of Filing: | 11:19:55 Change Filing Date: [C]
Prayer: >3 Relief Claimed: E&Egﬁ;g? ATA Cause of Action: I:| Date of Cause of Action: l:lﬁ]
Act1: | Birth and Death Re Act Section1: | 1
‘ More Acts... ‘
HUS
“ sty [ g
Pt o e woer |

Figure 11: Case and caveat filing (modify)

Procedure:
To modify or update any information follow the steps given below:

1. Click the Edit iconthat is located at the upper right corner on the menu bar.

By default the system displays Civil as the selected case type. For Criminal or Caveat Filing
select their respective radio buttons
3. Select the case type from the Case Type select box.

Page 26 of 46




National Informatics Centre Filing User Manual eCourts Project

Enter the filing number of the selected case type in the Filing Number field.

5. Enter the year of filing in the Year field and click Go.
All information that already exists in the system pertaining to the selected Case is fetched
automatically and displayed on the screen.

7. You can now modify or update the required information.

26. Click Submit to save the information into the system. The system will display the message,
“Modification Successful” and Print link.

~ P = = = e = = Logout %
J{, {FHE‘E‘E,_\: DISTRICT = DISTRICT AND SESSIONS COURT AURANGABAD Filing User S a
fX / Filing Counter / Case and Caveat Filing / Modify |:| Y [+ 4 ﬁae =1 L7) CQoeeoe
@i civil @ Criminal ) Caveat Filing
Maodification successful
Print
rcosetype: [ r]  *Fungiio: [ vear 03] I
Organisation Details: [
*Plaintiff: I:l Gender: @ Male O Female ) Other *Age: I:l In Person: [J bl ol Akisesba:
Extra Party Petitioner] : :
e | Mosileto [ | Emait[ | BarRegstration Number
Organisation Details: [
Defendant: I:I Gender: @ Male © Female ) Other Age: I:I
@ Count:
Valuation: o te Amount: Hide Party Name: ]
*Date of Filing: | 20-10-2015 Time of Filing: | 11:36:11 Change Filing Date: [
Prayer: Relief Claimed: Cause of Action: I:l Date of Cause of Action: l:lj
Actl: Act Section:
‘ More Acts|
S
o — s
e ceram weer| ]

8. When you click the Print link, the system will display the Acknowledgement. You can print this
Acknowledgement.(Refer figure 12)
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¥ / Filing Counter / Case and Caveat Filing / Modify |:|Y [+ 4 ﬁ%@ ) o QCceowe
) Criminal ) Caveat Filing
g : o[- E ]
| http://10.153.6..20010064192015 % | + EEBEE T Modification successful
IR = ik T Print
U 10.153.6.156/ swecourtis/f o Search b dill:=] » = :IZI *Filing No.- |:|’Year: m
DISTRICT AND SESSIONS COURT AURANGABAD emate:/ B8 Ctlies “age:[ | inPerson [ Name of Advocate:
Acknowledgement Bar Registration Number;
CNR : MH20010064192015
Filing No. - Civil Appeal PPEA03757/2015 emale ' Other Ager[ |
Date of Filing . 20-10-2015 Email: I:l
Plaintiff . Ramesh :| Hide Party Name: []
Petitioners Advocate . Palil 3.G. :| Change Filing Date: [
Beicnaan % Sresh Cause of Action: I:l Date of Cause of Action: l:lj
Amount © 000
S
N — -
e srr T woer ||

Figure 12: Acknowledgement

9. The report displays the details given below:

e CNR Number

e Filing Number

e Date of Filing

e Plaintiff

e Petitioners Advocate
e Defendant

e Amount

5.1.3. Case and Caveat Filing (Delete)

This feature provides the facility to delete a Case or Caveat Filing that is has been wrongly

entered by the user.
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*Date of Filing: | 20-10-2015

More Acts...

¥ / Filing Counter / Case and CaveatFiling / Delete Y [+ 4 l'-%w =l L7} OQoceoe
©® Civil ) Criminal ) Caveat Filing
*Case Type: | Civil Appeal PPE-86 H *Filing Mo ’Year: | € |
Organisation Details:
“Plaintiff: Gender: @ Male Female Other “Age: In Person: Name of Advocate:
Extra Party F'eénﬂls:te_f Mobile No. - | 7890899099 Email: | ramesh@gmail.com Bar Registration Number: @
Organisation Details:
Defendant: Gender: @ Male Female Other Age:
Valuation: il Amount: Hide Party Name:

Time of Filing: | 11:19:55

GOODS SOLD AT A
FIXED PRICE

Act Sectiont: [ 1

Change Filing Date:

Cause of Action: I:l Date of Cause of Action: I:Iﬁl

Relief Claimed:

* awEr | T

TEefae ;. | STETel O

Display: O Delete @ Undelete

FEIICT GrEr

]

Figure 13: Case and Caveat Filing (Delete)

Procedure

To delete a Case or Caveat Filing information, follow the steps given below:

o v pow

10.

11.
12.

Click the Delete icon ]

that is located at the upper right corner on the menu bar.

By default the system displays Civil as the selected case type. For Criminal or Caveat Filing
select their respective radio buttons.

Select the case type from the Case Type select box.

Enter the filing number of the selected case type in the Filing Number field.

Enter the year of filing in the Year field and click Go.

All information that already exists in the system pertaining to the selected Case Type is fetched
automatically and displayed on the screen.

Select the Delete radio button and click Submit button to delete the selected Case. The details
though deleted will remain in the database. This deleted data can be retrieved using the

Undelete radio button.

Select the Undelete radio button to retrieve the deleted details.

Click Submit.

In case of Delete, the system will display the message, “Deletion Successful”.

In case of Undelete, the system will display the message, “UnDeletion Successful”.
In case of Caveat, once the Caveat is deleted, it will not be visible for matching or printing in
the report. However, the system will retain the Caveat details and can be undeleted if required.
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13. The next number is automatically made available to the subsequent Case or Caveat which is
entered by the user.

5.1.4. Case and Caveat Filing (Report)

This feature provides the facility to view the list of existing Case and Caveat.

¥ / Filing Counter / Case and Caveat Filing / Report b 0 Va ﬁw I o OQoeoec?

@ Civil Criminal Caveat Filing

© Individual ) List Cases

*Case Type: | Civil Appeal PPE-86| v *Filing Mo.. | 103757 ["Year: | 2015 Ii:,f

Figure 14: Case and Caveat Filing (Report)

Procedure
To view the Case and Caveat Filing (Report) follow the steps given below:

Click the Report iconE that is located at the upper right corner on the menu bar.

1.
2. The system will display the screen as shown in Figure Number 14.
3. By default the system will display the Civil and Individual as the selected options. For Criminal
or Caveat Filing select their respective radio buttons.
4. Similarly, by default Individual type of report is displayed as the selected option. For the List of
Cases, select List Cases radio button.
¥ / Filing Counter / Case and Caveat Filing / Report ? © » [ o Ooe®e0Q
@ Civil O Criminal © Caveat Filing
Print
@ Individual List Cases
*Case Type: *Filing No.- “Yeart “@'ﬁ
5. The Individual option will allow you to enter the details of a single case.

6. Incase of List Cases, the system displays all the cases that have been filed in a dropdown list in
the Filing No. field.

7. Select the case type for which you want to see the report from the Case Type select box.

8. Enter the filing number of the case type in the Filing No. field.

9. Enter the year of filing in the Year field and click Go. The system will load the Print link.

10. Click the Print link for the Acknowledgement (Report) for the selected case type. (Refer to
Figure given below)
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¥ / Filing Counter / Case and Caveat Filing / Report Y [+ I 4 @e =] L7] Qoeoe0
\ o[- |l
http://10.153.6..20010064192015 + 7 Criminal ) Caveat Filing
10.153.6.156/ s wecourtis: \ Search A B » = Print
individual 2 List Cases

PE-86 :I *Filing No_: ‘Year: n@n

DISTRICT AND SESSIONS COURT AURANGABAD

Acknowledgement
CNR - MH20010064192015
Filing No. © Civil Appeal PPEM03757/2015
Date of Filing 20-10-2015
Plaintiff Ramesh
Petitioners Advocate o Patil S.G.
Defendant . Suresh
Amount 0.00

11. When you select the List Cases radio button, the system will display the Filing No. field as

shown in the figure given below:
¥ | Filing Counter / Case and Caveat Filing | Report T_' Qs 0 @ Coe@eo0

@ Ciil ) Criminal ) Caveat Filing
* Individual @ List Cases

ringo. [soke [

12. Select the filing number from the Filing No. field for which you want to view the
Acknowledgement (Report). The system will load the Print link as shown in the figure given

below.
ft | Filing Counter / Case and Caveat Filing / Report Y [+ 4 ﬁse ] (7] Coeoeo0

9 Civil ) Criminal ) Caveat Filing
Print

Individual @ List Cases

Filing No.: | Civil Appeal PPE;'lD

13. Click the Print link for the Acknowledgement (Report) for the selected case type. (Refer to
Figure given below)
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¥ | Filing Counter / Case and Caveat Filing / Report Y

| http://10.1536...20010064192015 x | +

101536156/ swecourtis c wBa @ »

DISTRICT AND SESSIONS COURT AURANGABAD

Acknowledgement

CNR © MH20010064192015

Filing No. - Civil Appeal PPE/M03757/2015
Date of Filing o 20-10-2015

Plaintiff . Ramesh

Petitioners Advocate . Patil S.G.

Defendant - Suresh

Amount © 0.00

= el

_ Criminal ) Caveat Filing
Print

ndividual @ List Cases

Civil Appeal PPE/10] ~ |

AR

L7) OCoceeeo0

10. The report displays the details given below:

CNR Number

Filing Number

Date of Filing
Plaintiff

Petitioners Advocate
Defendant

Amount

11. All the mandatory fields are marked with an asterix (*). Please fill all mandatory fields and

Print link.

5.2. Reports

5.2.1. Filing Check List (Kaccha Register) of Date

This feature provides facility to view the list of cases filed on a particular date
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e T ” e e : Logout [ HC2.0
I o onurtl\ NETRICT - - NS COURT AURANGABAD Filing User 20.10.2015 5

Tiome ~—__ NavigationPane | 7 @ Ooeoeo

Click “Filing Check List”

~—
_ sub menu

User Menu

D0 Alerts (0 Mew )
[ Calendar

Figure 15: Navigation for “Filing Check List (Kaccha Register) of Date

To access the “Filing Check List (Kaccha Register) of Date” screen, follow the steps given below:
1. On the Navigation pane, click the Filing Counter menu.
2. Then, click Filing Check List sub menu. (Refer to Figure Number 15)
3. When you click the Filing Check List sub menu, the system will display the “Filing Check List
(Kaccha Register) of Date” screen with Civil as the selected option.
4. The Today’s Date field will display the current date (today’s date). (Refer to Figure Number 16)

£% / Filing Counter / Filing Check List / Report Y. | @ [oNoN- Wl We)

Filing Check List (Kaccha Register) of Date
® Civil 2 Criminal

*Todays Date: | 20-10-2015 |2

Figure 16: Filing Check List with "View link"

Procedure:

1. By default the system displays Civil as the selected option. The Civil option will display the Filing
Check List of a particular date for Civil cases. For Criminal cases, select the Criminal radio
button.

2. Also, current date is displayed in Today’s Date field. The system will display the Filing Check List
for the current date (Today’s Date).

3. Incase you want to view the Filing Check List for another date; select the date from the
calendar control.

4. After you select the date, click Go. The system will load the View link.

Page 33 of 46




National Informatics Centre Filing User Manual eCourts Project

1 / Filing Counter / Filing Check List /| Report Y 0 e Coceoeo0
Filing Check List (Kaccha Register) of Date
@ Civil @ Criminal

“Todays Date: [20-10-2015 i SN
View

5. Click the View link. The system will display the Filing Check List for the selected date. Refer to
Figure 17.

f¥ / Filing Counter / Filing Check List / Report b d & o Coeo®e0

— 4+ Automatic Zoom =

DISTRICT AND SESSIONS COURT AURANGABAD

Filing Check List (Kaccha Register) of Date 20-10-2015

T

S.No. Case Type Filing No. Party Name Name of Court Case No. Fees
Advocate No.

1 Civil 103757/2015 Ramesh and 2 Others Patil S.G. 0
Appeal Vs
PPE Suresh and 2 Others

i Civil 103758/2015 Rutuja Vs Sudame S.P. 0
Appeal Respondent Name
PPE

Figure 17: Filing Check List (Kaccha Register)

6. The report displays the details given below:

e (Case Type

e Filing No.

e Party Name

e Name of Advocate
e Court No.

e (Case No.
e Fees
6. Fees

This option is used to enter the details of the Court Fee which is affixed with the Plaint, when
the Plaint is presented at the Filing Counter. This option also makes provision for the addition
of various other types of Fees such as Process Fee, Search Fee, Receipt Fees and so on.
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6.1. Receipt Fees

6.1.1. Receipt Fees (Add)

This form provides facility to add the Fees that are submitted with the case.

Logout [# NCZ.0
T = =
S COURT AURANGABAD Filing User 20-10-2015

¥ L7) CoeoeQ

eCourtls§ oswcr -

—— —r Navigation Pane

-

!% sceipt Fees
Query
User Menu . L

[ Alerts (0 New )

[ Calendar

Figure 18: Navigation for "Fees" screen
Procedure
To access the “Fees” screen, follow the steps given below:
1. On the Navigation pane, click the Fees menu.
2. Then, click Receipt Fees sub menu. (Refer to Figure Number 18)
3. When you click the Receipt Fees sub menu, the system will display the “Receipt Fees” screen
with Case Number and Civil as the selected option. (Refer to Figure Number 19)
4. You can add Fees for the selected case type using Case Number, Filing Number, and Caveat
Number. By default the system displays Case Number as the selected option.
5. Also by default the system displays Civil as the selected option. In this case, the civil cases will
be displayed in the Case Type field.
6. For Criminal cases; select the Criminal radio button.

Page 35 of 46




National Informatics Centre Filing User Manual eCourts Project

Y | Fees / Receipt Fees | Add [sarch.. Y s 0 @ Oceoeo
Fees
@ Case No. ) Filing Mo. () Caveat No.
@ Civil ' Criminal
*Case Type: | Select El
*Case No.: | "Year:| ‘ .ﬁﬁ J

“Amount:

*Fees Type: | selact e
Mode of Payment: @ Cash © Stamp DD ) Cheque Challan

Pay Mode Fees Type Amount D.D./Cheque Mo D.D./Cheque Date Bank Name

Figure 19: Fees screen

Procedure
1. Select the case for which you want to add the Fees from the Case Type select box.
2. Enter the case number of the selected case in the Case No. field.
3. Enter the year of Filing in the Year field.
4. Click Go. The system will display the Petitioner/Respondent Name.

1t | Fees / Receipt Fees | Add [ |Y Qo » O [2] OCce o®e o
Fees
Case Mo. @ Filing No. Caveat MNo.
9 Civil Criminal

*Case Type: | Civil Appeal PPE-86
*Filing Mo [ 103757 | *Year: [ 2015
Ramesh V/s Suresh
“Petitioner / Respondent Name| Ramesh |

*Amount: | 250|

*Fees Type: | Court Fee {Zl
Mode of Payment: @ Cash ) 3

~) Cheque (O Challan

Pay Mode Fees Type Amount D.D./Cheque Date Bank Name

5. In case of wrong entries the system will display the message, “This Case Does Not Exists or
Does Not Belong To This Court”.

Select the Petitioner or Respondent from the Petitioner/Respondent Name select box.
Enter the amount of Fees the Petitioner/Respondent has to pay in the Amount field.
Select the fees type from the Fees Type select box.

L o N

Choose the mode of payment by selecting the radio buttons for Cash, Stamp, D.D (Demand
Draft), Cheque, or Challan and click Add.

10. By default, the system displays Cash as the selected mode of payment. To choose the other
modes of payment as mentioned in step 8; select their respective radio buttons.
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11. When you click Add, the details of the fees for the selected Case Type will be displayed as
shown in the figure given below.

£ / Fees | Receipt Fees / Add [seaer. Y s 00 @ Coeoe0
Fees

Case Mo. @ Filing No. Caveat No.

@ Civil Criminal

*Case Type: | Civil Appeal PPE-86
*Filing Mo.: | 103757 | “Year: 2015 | 6o

Ramesh V/s Suresh
*Petitioner / Respondent Name| Ramesh
*Amount: | 250
*Fees Type: | court Fee =
Mode of Payment: @ Cash ' Stamp ©/D.D. © Cheque © Challan
Pay Mode Fees Type Amount D.D./Cheque No D.D./Cheque Date Bank Name

Cash Court Fee 250 0

12. For Stamp as the mode of Payment, the fields are same as Cash Mode of Payment.
13. Incase of D.D (Demand Draft) option the system will display Bank Name, D.D. No., and D.D
Date fields.

Mode of Payment: ) Cash () Stamp @ D.D. & Cheque ' Challan
Bank Mame: | galact

D.D. Mo| g
D.D. Date

-

14. Select the name of the Bank from the Bank Name select box.
15. Enter the number of the demand draft in the D.D No. field.
16. Enter the date on the demand draft in the D.D. Date field.

17. Incase of Cheque option the system will display the Bank Name, Cheque No., and Cheque Date
fields.

Mode of Payment: ©) Cash ) Stamp (' D.D. @ Cheque (O Challan
Bank Name: | gajact

-

Chegue Mo| g

Cheque Date Eer|
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18. Incase of Challan option the system will display the Bank Name, Challan No., and Challan Date.

Mode of Payment: ©) Cash ) Stamp

DD

) Cheque @ Challan

Bank Name: | ggjant

T iF

Challan Mo g

Challan Date

19. After you have selected the Mode of Payment and added the details as per the Mode of
Payment, click Add button. The added fees details will be added and displayed in the form as

shown in the figure given below.

¥ | Fees | Receipt Fees | Add [ 1Y Qs 0 © (olel WOl o)
Fees
Case No. @ Filing No. Caveat No.
@ Civil Criminal
*Case Type: | Civil Appeal PPE-86
*Filing Mo [ 103757 | *Year: | 2015
Ramesh V/s Suresh
*Petitioner / Respondent Name| Ramesh hd
*Amount:
*Fees Type: | gealect 2
Mode of Payment: @ Cash O Sta ©) Cheque ' Challan
Pay Mode Fees Type Amount D.D./Cheque No D.D./Cheque Date Bank Name
Cash Court Fee 250 0
Cash Other Fee 250 0

20. Click Remove to remove the added Fees for the selected Case Type.

21. Click Reset to modify the entered details.

22. Click Finish to save the information into the system. The system will display the message,
“Addition Successful” and Fees Receipt No. XXXXXX/2015-2016” and the Print link.
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¥ / Fees / Receipt Fees / Add Y Qs 0 @ Cocoeo®e0
Fees
Addition successful
FeesReceipt No 12688 / 2015-2016
Print
@ Case Mo. ) Filing No. © Caveat No.
@ Civil © Criminal
*Case Type: | Select :l
*Filing No.: “Year: | | m
Ramesh V/s Suresh
*Petitioner / Respondent Name| Select -
“Amount:
*Fees Type: | sglact v
Mode of Payment: @ Cash ) Stamp () D.D. © Cheque ) Challan
Pay Mode Fees Type Amount D.D./Cheque No D.D./Cheque Date Bank Name

23. All the mandatory fields are marked with an asterix (*). Please fill all mandatory fields.

)

24. To add a new Receipt Fees entry, click the New icon

6.1.2. Receipt Fees (Modify)

This form provides the facility to modify the fees already added in the system.

¥ | Fees / Receipt Fees | Modify |:|Y [+ (7] OCcCe®e0

Fees

*Receipt No.: | 12688

" Year: |2015

Case Mo. @ Filing No.

Caveat Mo.

*Case Type:
*Filing No.:

@ Civil

Criminal

Civil Appeal PPE-86

0103757

*Year:| 2015

Ramesh Vs Suresh

*Petitioner / Respondent Name| Select

Other Name:

*Amount:

*Fees Type:

Select

-

0 DD

) Cheque ' Challan

Pay Mode Fees Type Amount D.D./Cheque No D.D./Cheque Date Bank Name
Cash Court Fee  250.00 0
Cash Other Fee  250.00 0
Figure 20: Receipt Fees (Modify)
Procedure:

To modify the Fees details follow the steps given below:
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Click the Edit iconlz that is located at the upper right corner on the menu bar.
Enter the receipt number that was generated in the Fees (Add) option in the Receipt No. field.
Enter the year in the Receipt Year field and click Go.

A wnNPR

The system will display all the existing information for the Fees such as Case Type, Case
Number, and Year of Case Filing.

You can now modify or update the wrongly entered information.

Click “Update” to update the edited fee entry.

Click “Finish” to save the updated entries in the system.

© N o Un

Click “Cancel Receipt” to cancel the receipt. Once the receipt is cancelled, the entries of that
receipt will not be further accounted.

9. Allthe mandatory fields are marked with an asterix (*). Please fill all mandatory fields.

6.1.3. Receipt Fees (Report)

This option will allow you to view the Receipt. The system will generate and display the Receipt.

i | Fees / ReceiptFees / Report (Bearch.. Y s 0 ®© olel NN No)
‘Receipt No.: “Year: | 6o

Figure 21: Receipt Fees (Report)

Procedure

Click the Report iconE.
The system will display the screen for Receipt Fees (Report). (Refer to Figure Number 21).
Enter the receipt number in the Receipt No. field.

Enter the year in which the receipt was generated in the Year field.

vhwibhe

Click Go. The system will display the Receipt as shown in Figure given below.
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DISTRICT AND SESSIONS COURT AURANGABAD

Civil Appeal PPE/0103757/2015

2

Receipt No. . 12688 /2015-2016 Date . 20/10/2015

Sr. No. Payment Em 2 i Amount
Description

1 Cash Court Fee 250.00

(TWO HUNDRED & FIFTY)

Cash Other Fee 250.00

(TWO HUNDRED & FIFTY)

Party Name
Amount:

Ramesh
500
(FIVE HUNDRED )

Signature of the Official All
Establishments

6.2. Query (Report)

Figure 22: Receipt Fees Display (Report)

This option helps to query details of fees in the case. The total fees paid in the case and party

wise subtotal assists the court in further calculating the bill of costs.
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_ogout [ NC2.0
20102015 =

Home . Navigation Pane ’jv J-E N FEE

L;’\.”}fff”r\;:“ DISTRICT - DISTRICT AND SESSIONS COURT AURANGABAD Filing User

= ;
 Fees

Receipt Fees
Query ‘

o d «“ ”
S —

[ Alerts (0 Mew )
[T Calendar

Figure 23: Navigation for Query (Report)

To access the “Query” screen, follow the steps given below:

1. On the Navigation pane, click the Fees menu.

2. Then, click Query sub menu. (Refer to Figure Number 23)

3. When you click the Query sub menu, the system will display the “Query” screen with Case
Number as the selected option. (Refer to Figure Number 24)

4. You can query the Fees details for the selected case type using Case Number, Filing Number,
and Caveat Number.

5. By default the system displays Case Number as the selected option. You can choose Filing
Number and Caveat Number by selecting their respective radio buttons.

f¥ | Fees / Query / Report Y 1 9 COoceeec0

Query

@ Case Mo. @ Filing No. © Caveat No.

*Case Type: | Civil Appeal PPE-B6

*Filing No.: | 103757 | *Year: | 2015

Petitioner/Respondent Fees Type Receipt No. Date Amount

Figure 24: Query screen
Procedure
1. By default Case Number is displayed as the selected option, for Filing Number and Caveat
Number select their respective radio button.
2. When you select Filing Number radio button, the Filing Number field will be displayed.
When you select the Caveat Number radio button, the Caveat Number field will be displayed.
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4. Then, select the case for which you want to query the fees from the Case Type select box.

5. Enter the Case Number, Filing Number or the Caveat Number as per the selection in steps 2
and 3.

6. Enter the year of Filing in the Year field and click Go. The system will display the Query report.

f¥ / Fees / Query / Report Y a e CoceoeC

Quer}f

© Case No. @ Filing No. © Caveat No.

*Case Type: | Civil Appeal PPE-86

*Filing Mo.: [ 103757 *Year: | 2015
Petitioner/Respondent Fees Type Receipt No. Date Amount
Ramesh Court Fee 12687 20-10-2015 250.00
Ramesh Other Fee 12687 20-10-2015 250.00
Ramesh Court Fee 12688 20-10-2015 250.00
Ramesh Other Fee 12688 20-10-2015 250.00
Sub Total 1000.00
Total 1000.00

Figure 25: Query Report

7. User Menu

7.1. Change Password

This feature allows you to change the password for the Filing User.
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el anztlS s Navieati - 5 COURT AURANGABAD Filing User 20102051?%10
- "= Navigation Pane v @ 0oceoceo

Master

] . <
e T~ Click “Change Password”
sub menu

o4 Alerts (D Mew )
[ Calendar

Figure 26: Navigation for "Change Password" screen

Procedure
To access the “Change Password” screen, follow the steps given below:

1. On the Navigation pane, click the User Menu menu.

2. Then, click Change Password sub menu. (Refer to Figure Number 26)

3. When you click the Change Password sub menu, the system will display the “Change

Password” screen. (Refer to Figure Number 27)

X | User Menu / Change Password | Modify [Seach..  |Y Vs o Ocee®eo

Change Password

*Username: | filing-2 El
* Old Password:

Figure 27: Change Password screen
4. Select the end user from the Username select box.
5. Enter the existing password in the Old Password field and click Submit. The system will display
the New Password and the Confirm Password fields.

f¥ / User Menu / Change Password / Modify I:l Y ¥4 (7] Ooceo®eo0

Change Password
*Username: | filing-2 IZI

* Old Password: sesses
* New New Password:

*Confirm Password:
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6. Enter the new password in the New Password field.

7. Again, enter the new password in the Confirm Password field. In this step you have to re-type
your new password just to be sure it was spelled correctly both times, if they don't match, you
will be told to correct it as shown in figure given below.

X | User Menu / Change Password / Modify Y Fa (7] Cocoeoe0
Change Password
*Usemame: ‘ filing-2 EI
* Old Password: seesse
* New New Password: ssssss Password and Confirm Password does not match

*Confirm Password: sessses

8. When you type the wrong password in the Confirm Password field, the system will display the
error message “Password and Confirm Password does not match”.
9. Retype the correct new password in the Confirm Password field again.

10. Click Submit to save the information into the system. The system will display the message,
“Changed Password”.

11. All the mandatory fields are marked with an asterix (*). Please fill all mandatory fields and
Print link.
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