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OFFICIAL MEMORANDUM
 

    
Sub:

 
Re-numbering of Transferred and LPC cases - directions issued   by
the High Court-  directions applicable to split up cases - developing new
module - reg.

          Ref: High Court OM No. DI-3/ 10755/ 2023, dated 19-7-2023
  

--------------------
    Attention is invited to the OM cited above, whereby the High Court had
directed the courts in the District Judiciary to retain the original year of the case while
renumbering cases transferred from one court to another and also while renumbering
the Long Pending cases. 
 
    Now doubts have been expressed from various courts whether the above
process of renumbering is to be adopted in the case of split up cases. In light of the
decision to extend  applicability of this process  to split-up cases, the following
directions are issued:
 
1. A new dedicated module " Refile LP Conversion "  has been developed in DCMS
for refiling of criminal cases, as and when required and also for conversion as Long
Pending Cases.
 
2. The cases converted to LP will not be registered as a case, but will be managed
with Filing Number, to ensure that the same does not reflect in the system as a
pending case.
 
3. In a case in which sanction is obtained for transferring it to long pending register,
the conversion can be effected using the “Convert to LP Case” Module, by disposing
of the original case. In such instances, the LP case will be assigned with a filing
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number, which will be the next LP filing number of that year.

4.  On the apprehension or appearance of the accused, the LP case can be converted
back to the original case type like CC/ST/CP/SC using the Refile option. The
converted case then proceeds through the regular trial process. In such cases, the
converted case will bear the same year as the original CC/ST/CP/SC case, and its
number will be the next number of that year for the corresponding case type.
 
5. With this module, the refiling of cases in the event of splitting of accused can also
be handled. In this scenario, the renumbering will happen by retaining the original
case year.
 
      Step by step guidelines for using the module is attached herewith as Annexure A.
 

 

(By Order)
 

Gopakumar G
REGISTRAR GENERAL

 
Encl: Annexure A 
To All Principal District Judges and the District Judge Kavaratti

(They shall communicate the OM to all the courts in the district)
 

 Copy to The Director, Kerala Judicial Academy, Athani
 Deputy Director, IT 
Adv. G. Unnikrishnan, Secretary, Rule Committee.
The Chief Librarian, High Court
The IT (Technical Cell), High Court                              
The e- Courts Cell, High Court
The NIC Unit, High Court
The E Section, High Court
The Inspection Cell, High Court
The ARS, High Court
The stock file
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                                                         Annexure  A

Refiling of Criminal Cases and conversion to LP Cases in DCMS

Rule 15 of the Criminal Rules of Practice, Kerala, 1982 provides that when

it  is  satisfied  that  the  presence  of  the  accused  cannot  be  secured  within  a

reasonable time or when the accused person is found to be of unsound mind, upon

getting sanction as per the rules, the case can be removed from the register of cases

and  be  entered  in  a  separate  register  of  long  pending  cases.  On  subsequent

apprehension or appearance of the accused, the case against the accused shall be

treated as a new case. 

Further, rule 16 of the Criminal Rules of Practice states that where there are

several accused persons in a case and only some of them have appeared or have

been produced before the court, upon satisfaction that the presence of such accused

could not secured within a reasonable period of time, the case against the appeared

accused  shall  be  proceeded with  and dispose  of  it  according to  law.  The case

against the non-appeared accused shall be given a new number and if it is pending

for a long time, after following the procedure prescribed, it can be entered in the

register of long pending cases. 

The High Court,  as  per  DI-3-10755/2023 dated 19.07.2023, directed that

when  cases  are  transferred  from  one  Court  to  another  and  LP  cases  are

renumbered, the original case year shall be retained.

      To  handle  all  these  procedural  requirements,  a  dedicated  module  is

developed in the DCMS as “Refile, LP Conversion”. This new module enables

the refiling of criminal cases, as and when required and also conversion as Long

157583/2025/DI Section HCKL/HC KERALA I/206544/2025



Pending Cases.  This  module will  be available  in  the profiles  of  Bench Clerk ,

CMO and the Judicial Officer.

Refile Case Module

The tab “Refile Case” will  be available only in cases in which there are

multiple accused. This provision can be used to refile the case as against anyone or

some of  the  multiple  accused in  the case.  This  can  be done (i)  at  the time of

disposal of the case against the appeared accused or (ii) during the pendency of the

proceedings against the appeared accused (Refer to r. 16 of the Criminal Rules of

Practice).  In both such instances, the case will be refiled as the last case of the

original year.

The step-by-step guidelines to use this module is as follows:

 Choose Refile, LP Conversion Module⇒
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 Search for the case required to be refiled⇒

 Case details will be shown.⇒

 Clicking on View case details shows the further details in the case⇒
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 To refile a case click on the Refile case button.⇒

 List of all accused in the case is shown. ⇒
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 Select the accused with respect to whom the case has to be refiled and click ⇒

‘Next Step’.
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 The case will be refiled as the last case of the original year. The required ⇒

details are to be entered. 
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 After entering the details, Click on Refile Case button⇒
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 ⇒ After refiling, the page will show the refiled case as a case originating from the 

original case. This helps to track the history of the case easily.

 Import Party option can be used to import party details if any from the ⇒

parent case.
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 Import files can be used to import files from parent case⇒
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 If the refiling is done at the time of disposal of the original case, the disposal⇒

shall  be  done  after  completing  the  refiling  and  generating  the  new  case
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number, so that the said number can also be entered in the proceedings by

which the original case is disposed of.

Convert to LP Case Module

In a case in which sanction is obtained for transferring it to long pending

register, the conversion can be effected using the “Convert to LP Case” Module, by

disposing of the original case.  In such instances, the LP case will be assigned

with a filing number, which will be the next  LP filing number of that year.

On the  apprehension  or  appearance  of  the  accused,  the  LP case  can  be

converted back to the original case type like CC/ST/CP/SC using the Refile option.

The converted case then proceeds through the regular trial process. In such cases,

the converted case will bear the same year as the original CC/ST/CP/SC case,

and its number will be the next  number of that year for the corresponding

case  type.  Throughout  the  process,  procedural  formalities  and  records  are

maintained to preserve the case history. 

The step-by-step guidelines to use this module is as follows:

 ⇒ Click on Convert to LP case button
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 Enter the disposal details of the case.⇒
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 In the LP Conversion Tab, select the accused details and click on Next step⇒
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 Click on “Next step”.⇒
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 The ⇒ LP cases will not have a registration number, so as to exclude them from 

the pendency of the Court. Those cases will be assigned with a Filing Number only

for identification.
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 Enter details and click on “LP Conversion”.⇒  This will generate the LP case

with a filing number.
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 The status of the party in the parent case will now change to “Absconding”.⇒

This feature will enable the users to identify the status of the accused, even

while accessing the data of the original case. 
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 When the accused is eventually apprehended/appeared, the LP Case can be⇒

refiled as a to the case type of the parent case using “Refile Case” option. In

such  cases,  the  converted  case  will  bear  the  same  year  as  the  original

CC/ST/CP/SC case, and its number will be the last number of the original case

year next.
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 Once the LP Case is refiled with respect to an accused, the status of that⇒

accused will be automatically updated to “Appeared”.

157583/2025/DI Section HCKL/HC KERALA I/206544/2025



After the implementation of the Convert to LP Case Module and as part of the

Unification of the Case Types, the following changes will be introduced:

● In the Case Registration module, the case type  LP (Long Pending Case)

will no longer be available for registration. This will prevent the accidental

registration of LP cases. LP cases will be treated as filing numbers only.

● LP (Long Pending Case) will not be available in the Case Type Conversion

module, either for converting to LP or converting from LP.

● LP  (Long  Pending  Case) will  not  be  available  in  the  Establishment

Transfer module.
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