
OFFICE   OF    THE   DISTRICT  & SESSIONS JUDGE,  CIVIL 
AND  SESSIONS  DIVISION, SOLAN,  DISTRICT  SOLAN, H.P.

No.D&SJ/SLN/EC/F-102/2020:
Dated Solan the

NOTIFICATION  

In exercise of powers conferred under Section 4 of

the Right to I nformation Act (Act No. 22 of 2005), I, Bhupesh

Sharma, District and Sessions Judge, Solan, hereby publish, the

following information pertaining to this Court/Office.

(i)      The particulars of its organization, functions and 
duties.

P  AR  TI  CU  L  AR  S     O      F     TH  I  S     CO  U      R  T  .

The Court of District and Sessions Judge, Solan

has been established  on  02.01.1990.  Besides this Court,  the  other

Courts of the organization in the District are as follows:-

1. The Additional District & Sessions Judge-I, Solan.
2.    The Additional District & Sessions Judge-II, Solan.
3.    The Additional District and Sessions Judge,
                 Fast Track Special Court(POCSO), Solan.
4. The Additional District and Sessions Judge, Nalagarh.
5.  The Senior Civil Judge-cum- C.J.M, Solan, H.P.
6.             The Senior Civil Judge-cum-ACJM, Kasauli.
7.             The Senior Civil Judge-cum-ACJM, Nalagarh.
8.             The Civil Judge-cum-JMIC, Nalagarh.
9.             The Civil Judge-cum-JMIC, Arki.
10.           The Civil Judge-cum-JMIC, Kandaghat.
11.           The Civil Judge-cum-JMIC, Kasauli.
12.           The Civil Judge-cum-JMIC-I, Solan.
13.           The Civil Judge-cum-JMIC-II, Solan.
14.           The Secretary to District Legal Services Authority Solan,H.P.
 15.           The Mobile Traffic Magistrate, Solan & Sirmaur at So l an .

SITTING     TIMING     OF     THE     COURTS.  

The office working hours are from 9.45 A.M. to

4.45 P.M. The Court working hours are from 10.00 AM to 4.00 PM.

After Court hours, the administrative work is done from 4.00 PM to

4.45 PM. The Court and office remain closed on Second  Saturdays,

Sundays  and Gazetted Holidays. Two  days of Local I mportance

Fair/ Festival are declared as local holidays every year. This Court does

the Civil / Criminal work throughout the year except during 26

days w h e n  Civil Vacations  are  observed during the months of

January and February; and only Criminal work is done. During Civil



Vacations, the Presiding Officer avails 23 days vacations during this

period and staff avails14 days vacations in two batches.

FUNCTIONS     AND     DUTIES.  

(ii) FUNCTION     OF     THE     DISTRICT     AND     SESSIONS     JUDGE.  

1.                  JUDICIAL.

2.                  ADMINISTRATION.

It is Principal Court of Civil Jurisdiction for Civil

matters and is also vested with Appellate powers in respect of the

Judgments/Orders of the Civil Judge(s)/ Rent Controller(s) subordinate

to it. Exercises the powers of assignment/ transfer of Civil Suits/cases

to Courts Subordinate to it including the Courts of Additional District

and Sessions Judge-I and Additional District and Sessions Judge-II,

Solan.

On Criminal side, it has jurisdiction to try offences of

Murder, Rape, Dowry deaths and other such like of offences where

punishment of death penalty, life imprisonment, imprisonment for more

than seven years are to be awarded. It is also S p ecial Court for trying

offences punishable  under ND & PS Act,  Court of Special Judge for

trying offences under Prevention of Corruption Act, Atrocities Act,

POCSO, Act and Principal Judge Court for taking up matters related to

family disputes.

It is also vested with appellate/ revision powers against

the judgments/ orders of Court of Chief Judicial Magistrate/

Additional Chief Judicial Magistrates/ Judicial Magistrates and

Executive Magistrates and exercises the powers of transfer/ assignment

of cases to any courts Sub-ordinate to it including Courts of Addl.

Sessions Judge-I and Additional Sessions Judge-II, Solan.

This office is also designated as District Legal Services

Authority, Solan with the aim of providing legal aid to the litigants

under the State Legal Services Authority Act and District Judge is the

Chairman of District Legal Services Authority.

Official     Set     up.  
In the official hierarchy,  the Superintendent Grade-

I(Chief Administrative Officer) is having over- all supervisory control



on each and every official of the office. The dealing hands including

Senior Assistants of each branch, Junior Assistants and Clerks keep all

files of the subject matter under their own custody and report to the

Presiding Officer through the Superintendent Grade-I(Chief

Administrative Officer).

Sanctioned strength of the ministerial establishment of this office is as

follows:

1. Superintendent Grade-I(Chief Administrative Officer) = 01
2. Private Secretary = 01
3. Reader G-I(Superintendent Grade-II) = 01
4. Stenographer G-I = 01
5. English Clerk(Senior  Assistant) = 01
6. Civil Nazir(Senior  Assistant) = 01
7. Translator(Senior Assistant) = 01
8. Record Keeper(Senior Assistant) = 01
9. Naib Nazir = 01
10. Civil Ahlmad = 01
11. Criminal Ahlmad = 01
12 Clerk-cum-Typist-I = 01
13 Clerk-cum-Typist-II = 01
14 Copyist-I = 01
15 Copyist-II = 01
16 Driver = 01
17 Daftri = 01
18 Mali = 01
19 Process Servers = 04
20 Orderly = 01
21 Peon = 02
22 Chowkidar = 01
23 Safai Karamchari = 01

Total :- 27
T  echn  i  cal     S  t  a  f  f  :-

1. Court Manager = 01
2. System Officer = 01
3. Assistant  Programmer = 01
4. System Assistant = 01
5. System Assistant = 01 (presently vacant)

–---------------------------------------------------------------------------
Total:-                                                                  05

-----------------------------------------------------------------------------
The post of Superintendent Grade-I is selection post and

appointment is done by the Hon'ble High Court. The other posts are

filled-up by promotion/ by direct recruitment as per ‘Himachal

Pradesh(Recruitment,  Promotion  and  Conditions  of  Services)  Rules,

2012 framed by the Hon'ble High Court of Himachal Pradesh from

time to time.

 Functions     of     the     Organization.  



a)                  Judicial

b)                 Administrative.
Powers and duties of its Officers and supporters.

SUPERINTENDENT     G-I(CHIEF  ADMINISTRATIVE OFFICER)  

He exercises the supervisory control over staff subordinate

to him. Attends to all the correspondence. He is custodian of all

ACR’s of  staff members of whole Division. He performs following

functions:

Maintains attendance register.

1.Marks the correspondence/dak to the concerned official.
2.Submits the important information/communication to the District

and Sessions Judge for perusal and directions. 

3.He keeps a watch over timely submission of returns/ statements
and forwards the same to the quarter concerned duly
checked / scrutinized and also insures that all relevant
Acts/Rules/ instructions are kept updated.

4.Keeps check on important correspondence to insure timely disposal.
5.Ensures all dealing hands maintains all required registers and keep

the same updated.
6.Prepares notes and compiles data for meeting.
7.Ensures punctuality in attendance in the section and advises the staff

on service matters and conduct of discipline.
8.Ensures that the dealing hands are attending each and subsequent

papers on first-come-first-serve basis and to dispose of
them at the appropriate stage of final disposal of each
correspondence.

9.Guides the officials working under him and points out their
shortcoming and deficiencies.

10.Processes all financial matters/ communication of this office and
communications received from office of the subordinate
courts in which administrative approval   and expenditure
sanction for spending from S.O.E. (Office Expenses is
required.)

11.Maintains the confidential record i.e. ACRs of the officials of this
Division. Keeps watch on every administrative and
Judicial files properly. He carries out the day to day
business of the office as per the instructions given in the
High Court Rules and Orders and instructions issued by
the Registry of the High Court from time to time.

12.Acts as Court Officer under Section 29 of Himachal Pradesh Court
Act, 1996 to do quassi Judicial work in Civil Cases,
which is of receiving of Plaints/ Appeals/ Revision/
applications and completing presence of parties.

PRIVATE   SECRETARY  



 He maintains the files pertaining to Jail inspection,

preparation of assessment of the judgments, file of copies of

judgments announced by the Court and also does the dictation and

typing work of judgment and others.

READER GRADE-I     (SUPERINTENDENT     GRADE-II)  

The Reader performs duty in the Court room. Maintains

Peshi Register both Civil and Criminal, Fine Register, disposal register,

receipt register and prepares fine realization statement also maintains

file of instructions, Judicial procedure and practice etc.   He

updates/posting of cases/daily proceeding in the CIS Software.

STENOGRAPHER G-I  

He does the dictation work and typing work of

judgments. He is responsible for taking dictations of judgments/orders

and prepares the same for signature and pronouncement by the Judge,

besides this, he also does the typing work in the Court of day to day

zimini orders recorded on the case files.

ENGLISH     CLERK  

The  English  Clerk  maintains  the  following  files  and  

deals  with  the following files and subjects:-

a.Files  regarding  construction  of  Court  complex  and  the  Judicial
Colony  of Officers / staffs in Solan Sessions Division.

b.Files regarding residential accommodation to the P.O. as well as 
Sub Division level.

c.Files regarding creation of Court.
d.Files/ Registers regarding all leave except casual leave of Class-III 

and Class-IV officials in the Civil and Sessions Division.
e.Files regarding administrative as well as Judicial instructions.
f.Files regarding G.P.F. Rules.
g.Personal files of all Ministerial and menial staff of this Civil 

and Sessions Division.
h.Roster register  of  appointment of  staff of  the  Solan  

Sessions Division.
i.All correspondence files.
j.Telephone / Holiday/ Winter vacation/ Misc. Order file.
k.Service books of the establishment of this office.
l.File relating to the family planning leave Court inspection/ 

Subordinate Courts inspection.
m.All files regarding different subject with regard to the 

employees in this Division.
n.Processing  of  resolution  received  from  the  Bar  Association  

at  District Headquarter and Sub Divisional Headquarter.
o.File regarding transfer and posting of Class III and IV Officials 



of this Civil and Sessions Division.
p.Earned Leave/ Commuted leave applications of the Judicial Officers

and Class- III and Class-IV officials of this Division.
q.Grant of Assured carrier progression scheme to the officials of this 

Division.
r.Services appeals/ representation of the officials of this Division.
s.Fixation of pay of the officials of this Division.
t.Appointment  on  compassionate  grounds  of  son/daughter  of  the

deceased employees of this Division.
u.Inter District Transfer of officials of this Division.
v.  Declaration of local holidays at District Headquarter as well as 

Sub Division level.
w. Extension of temporary posts of this Civil and Sessions Division.
x) Court canteen file.

y) Statement of half yearly service particulars of the employees
and   statement file.

             CIVIL     NAZIR.  

Maintains and prepares the following files/ registers.

a)  Pay bills, Wages Bills, T.A./FTA Bills, Livery Bills, Office 
Expenses Bills, M.R. Bills, PP&SS Bills, Training Exp. 
Bills, M.V. Bills, Transfer Exp. Bills, R&DM Bills, M.R.
(Pensioners) Bills, GPF Bills, G.I.S. Bills, DCRG Bills & 
Leave Encashment Bills etc.

b)  Budget under all SOEs and their statements in respect of this
office as well  as consolidated statements of this Sessions
Division which are to be submitted to the Hon’ble High Court
from time to time.

c)  General Cash Book, Cash Book Road & Diet Money & Cash
Book Sessions
House, Solan.

d)  Civil Court deposit Register, Pay Bill Register, Budget
Register, G.P.F.  Advance Register, Token Register, Bill
Register, Contingent Charges Register, Medical Check
Register, M.R.(Pensioners) Check Register, T.A.

e)  Check Register, Petrol Register, G.I.S. Register, Rubber
Stamp Register, Typewriter Register etc.

f)  Stock registers i.e. perishable or Non-Perishable of this office,
Sessions House, Solan and Office Room of Presiding Officer at 
residence.

g)  Correspondence files regarding to the Nazarat Branch.
h)  Earmarked vehicle  Register and all correspondence with the 

vehicle/ log look of staff car.
I)  Repair and P.O.L. of earmarked vehicle.
j)  G.P.F. , statement distribution. 
k) Supervision of Class IV officials.
l)  Road and Diet Money in Criminal cases-Registers thereof.
m) Sanction of advances and withdrawal from G.P.F. in respect 

of the officers/ officials of the Subordinate Courts as well as of
this office.

n) Audit objections pertaining to financial matters.
o) Preparation of budget and payment of Road and Diet Money.
p)  Maintenance of e-service Book of C.A.O. of this office as per 

the direction of Hon’ble High Court of H.P.



T  RAN  S  L  A  T  O      R  .

Maintains and prepares the following files/ register:

a)Library complete in all respect.
b)  Statement of Subordinate Courts as well as own 

Court(Monthly/ half yearly).
c)  Statistical information etc in all respect.
d)  Statement regarding 65 years old persons.
e)  Deals with the file regarding visit to Children 

Home/Shelter Home.
f)  Quarterly statement regarding institution, Disposal and 

Pendency.
g)  Deals with the files of Defence counsel at State expenses.
h)  Deals with the files of  quarterly statement regarding 

submission of inputs for the preparation annual reports.
I)  Deals with the files of quarterly Inspection notes of 

own Court as well as Subordinate Courts.
j)  Deals with the files and statement of Juvenile Justice 

Board.
k) Deals with the monthly meeting of MAC cases.
l)  Monthly statement of Mobile Traffic Magistrate.
m) Deals with the files regarding Lok Sabha and Rajya 

Shaba Question.
n)   Deals with  the files regarding quarterly meeting 

of Review Committee under Section 436-A Cr.P.C.
o)  Deals with the files of withdrawal of stale and ineffective 

cases.
p)  Deals with the files of Typist working at Divisional 

Headquarter Solan as well as Subordinate Courts.
q)  Deals with the files regarding Transfer of cases to the 

subordinate
Courts.

                      r)  Deals with the files regarding information sought by   
    Hon'ble High Court of Himachal Pradesh.
s)  Deals with Legal Aid work with Chairman, District 

Legal Services Authority, Solan.
t)  Deals with the file regarding Right to information Act.

 RECORD     KEEPER.  

Besides duties of Record Keeper as provided in the

High Court Rules and Orders, looks after the monthly/ quarterly/

half yearly statements of pension cases.

NAIB     NAZIR.  

Deals  with  financial  matter  including  Sheriff  

Petty  account concerning  administration  of  justice  and  

maintains  the  following  files/registers:



1)Summons registers/ Processes issued/ received from the other
Courts and all registers pertaining to the Process Servers.

2)Fees of Advocates duly approved by the Court.
3)Stationery of this Sessions Division.
4)Sheriff Petty account Register/ files.
5)FDR registers/ refund vouchers file complete in all respect.
6)All registers/ files pertaining to newspapers, dress Register

of Ld. Presiding Officer as well as Livery Register of
Class IV officials of this office.

7)He is also detained for Protocol duties as and when required.

CIVIL     AHLMAD.  

Deals with the all Civil cases, M.A.C.T. and Land

Reference cases. Maintains all registers concerning institution

and disposal of cases. Prepares and issues summons and

warrants to the parties. Consigns the file to record room.

CRIMINAL     AHLMAD.  

Deals with the criminal cases. Maintains all

registers concerning institution and disposal of cases. Prepares

and issues summons and warrants to the parties. Consigns the

file to record room.

C  L  E  RK  -  C  U      M  -  T  YP  I  S  T  -     I  .

a.Deals with the Tour Programme of the Hon’ble Chief
Justice, Judges of own High Court and the Judges of
Supreme Court and other High Courts with instruction
file.

b.File Regarding  monthly statement spot trial and monthly
statement under Trial prisoners cases. 

c.File regarding statements quarterly return of under trial
prisoners of this Division.

d.Statements relating to the cases under NDPS Act.
e.Files regarding correspondence of Computer.
f.File regarding casual leave and station leave of the

Judicial  officers and staff of this office and maintains
casual leave register of the Judicial Officers of  this
Division and  also maintains the  record of  staff of this
office.

g.Files regarding quarterly statement in respect of cases
of foreign nationals.

h.File regarding quarterly statement adoption of Indian
Children by foreigners.

i.File  regarding  half  yearly   return  issue/  detection  of
fake/ST/SC certificate.

CLERK-CUM-     TYPIST     –II  

He assists the Superintendent Grade-I(Chief

Administrative  Officer) in typing work in preparing of



noting and letters etc. He  also assists the English Clerk in

typing  work  for  preparing  of  noting  and letters etc. in

administration  files,  Court  construction  files  and  all

correspondence files.

COPY  I  S  T  -I     &     I  I  .

Deal with the preparation and supply of copies to

the General Public after getting these attested from the

examiner appointed for the purpose. Maintains the

prescribed registers under the Rules.

DAFTRI  

Maintains the files/ bundles of all the parts of

Administrative files and works as directed by the

Superintendent G - I of this office and also assists in the

diary and dispatch work.

PROC  E  SS     S  E      R  V  E  RS  (  4  ).

The duties of Process Servers are to serve the

processes issued by this Court within the local area of

District Headquarters. They are also detained for Protocol

duties as and when required.

ORD  E  R  L  Y

Maintains the chamber of the Presiding Officer and

carries out the order of the Presiding Officer. Carries the

book/ files to the residence of the Presiding Officers,

brings back to the Court. Attends to the personal work of

the officer during office hours. Calls the cases listed for

hearing in the Court.

OFFICE     PEONS  

Maintain cleanliness in the offices by dusting the

tables, chairs etc. coming dak, day to day dak from

Superintendent G-I to officials concerned in the office and



also distribute local dak in the offices.

MALI  

Maintains the garden and flower beds in the Court

premises. He is also responsible for making the premises

look good by weeding out grass and other harmful

unwanted vegetative growth. He is also responsible for

arranging flower pots etc.

CHOWKIDAR.  

Keeps  night  vigil  in  Court  complex  and  is  

responsible  for safeguarding Court property during night 

hours and on holidays.

SAFAI     KARAMCHARI  

Maintains cleanness in the Court premises inside 

and outside the building.

        Technical     Staff.  

      COU  RT     MANAGER  

                  The Court Manager assists the Technical work executed in this

Division i.e. tendering, AMC of Hardware, installation and maintenance

work of D.G. sets,  e-Court Software, introduce of new IT enable solution/

software, capacity building and precess re- engineering in this Division

and also managing the work of Mediations( appointment of Mediators,

monthly statement and maintaining the Record).

SYSTEM     OFFICER.  

1.The System Officer assists the Division and Sub-Divisional Level
Project supervision Committees in System
Administration and Management.

2.He Manages ICT infrastructure such as Computers, scanners,
printers, LAN, Internet connectivity, communication
equipments such as switches, routers, Modems, Wi-Fi etc.

3.He interacts with vendors for maintaining and supporting the
equipment.

4.He installs and ensures  maintenance of OS, Office tools,
customized application etc.

5.He assists in training Judges and Court staff.
6.He performs other technical support duties assigned by the   District

Judge or High Court from time to time.

ASSISTANT PROGRAMMER/SYSTEM     ASSIS  T  AN  T  .  



1) The System Assistant maintains of ICT hardware, LAN,
UPS, DG Set, air conditioning etc in coordination with
the service  providers concerned.

2)               He performs other technical support duties assigned by 
the  High Court and Central Project Co-ordinator at 
High Court level and District level by the District Judge
and at the Sub Division/ tehsil level by the Senior-most 
Judicial Officer available in the Sub Division/ Tehsil.

 ADM  I  N  I  S  T  R  A  TI  V  E     S  ET     UP:  

          In  the  official   hierarchy,  the  Superintendent

Grade-I(Chief  Administrative Officer) is   having over all

supervisory control on officials of the office and all the

officials submit their files to the Head of the office through

him and report about their working through him. He also

acts as a liaison between the Presiding Officer and staff.

(iii)    The procedure followed in the decision making                    
process including   channels of supervision and accountability.

(iv)      The norms set by it for the discharge of its function.

The norms set for discharge of its functions are

in the form of High Court Rules and Orders Volume 1

to 4 including various rules,  orders and instructions

framed and issued by the High Court of Himachal

Pradesh from time to time. Volume-I of Circular order of

the High Court of Himachal Pradesh came to be complied

with effect from March, 1972 and mid July, 1991.

Volume-II of such Circular orders of the High Court of

H.P. came to be complied in April, 2002 with effect from

mid of July, 1991 to March, 2002.

(v) The rules, regulations, instructions, maintained and
records held by it or under its control or used by its
employees for discharge of function.

The rules are as under:-

Administrative     Business.  
1.Himachal Pradesh, Oath Commissioner( Appointment

and Control) Rules, 1996.
2.The H.P. Civil and Criminal Courts(Preparation and

supply of



copies or records) Rules, 2000.
3.The Himachal Pradesh Subordinate Courts(Use,

Maintenance and Control of Staff Car) Rules, 1995.
4.The High Court of Himachal Pradesh Guest House Rules, 

2004.
5.High Court of Himachal Pradesh (Use and Occupation of

Sessions House) Rules, 2004.
6.Maintenance of short hand note books Rules, 1989.

Appointment.  

1.The  Himachal  Pradesh  Subordinate  Courts  
Staff(Recruitment, Promotion and Condition of 
Service) Rules, 2012.

2.H.P. Subordinate Courts Typist(Grand of License, 
Registration and Control) Rules, 2001.

Inspection.  

       1.      H.P.(Inspection of Subordinate Courts by the 
District and Sessions Judge) Rules, 1998.

2. H.P.(Inspection of the Subordinate Courts by the 
Presiding Officers  of the Courts) Rules, 1998.

3.The  High  Court  of  Himachal  Pradesh  case  flow 
Management (Subordinate Courts) Rules, 2005.

In  addition  to  the  above  rules,  the Acts,  Rules,  
Regulations, instructions which are followed are as under:

F.R.&S.R.
Leave Rules.
T.A. Rules.
L.T.C. Rules.
Pension Rules.
C.C.S.(Conduct) Rules, 1964.
C.C.S.(C.C.A.) Rules, 1965.
G.P.F. Rules.
Medical Attendance Rules.   

        Delegation of Financial Rules.
           H.P. Financial Rules.
           Office Manual.

There are  other Rules/ Instructions framed/ issued by the
State Govt. from  time to time, applicable in its offices, duly
adopted by the High Court of Himachal Pradesh for their
applicability in the Subordinate Judiciary.

(vi)        A statement of the categories of documents that are held by it 

or  under its control.                                                                                    

The documents relating to financial transactions

are held by the Civil Nazir and Naib Nazir and are kept in the

forms of Registers, Cash Books, Ledger Books files bills and

vouchers etc. which are subject to audit.



The service books of the establishment in the form

of documents are held and kept by the English Clerk in the office.

These are also kept subject to verification by the audit department.

vii)              The particulars of any arrangement that exists for

consultation with or representation by the members of the public in

relation to the formulation of its policy or implementation thereof.

Not applicable to this office.

(viii)                    A statement of the boards, councils, committees and

other bodies consisting of two or more persons constituted as its

part or for the purpose of its advice, and as to whether meetings of

those bodies, councils, committees and other bodies are open to the

public, or the minutes of such meetings are accessible for public.

                           The office notes and minutes, the correspondence

strictly judicial and confidential are not generally made accessible to

the public as provided under Rule 14 of the Inspection of Records.

ix)             A     directory     of     its     officers     and     employees.  

      Sr.No. Name    Designation.

   Sh.Bhupesh Sharma District and Sessions Judge,
          Solan, District Solan, H.P.

Office Tel: 01792-220541
Office Fax No:01792-
223513
Residence Tel.No:01792-
220694

1.  Smt. Pawan Puri     Superintendent Grade-I
(C.A.O.)

2.  Sh. Sher Singh   Private Secretary
3.  Sh. Devi Singh     Reader G-I(Supdt.G-II)
4.  Sh. Pawan Sharma    Stenographer G-I

        5.  Sh. Rajesh Sharma  English Clerk
  6.  Sh. Anil Attri      Translator      

7.  Sh. Mukesh Gupta     Record Keeper
         8.   Sh. Vijay Negi                                    Civil Nazir.
9.   Sh.  Dinesh Sharma                  Criminal Ahlmad.
10. Sh. Bhavesh Chander                      Copyist-I
11. Ms. Komal Sharma                         Civil Ahlmad
12.  Smt. Rachana Thakur                    CCT-I
13.  Smt. Vidya Devi                     Copyist-II
14. Sh. Balwant Chand                   CCT-II
15.  Sh. Sanjeet Singh                     Naib Nazir
16. Sh. Kamal Thakur Daftri
17. Sh. Prem Lal Driver.
18. Sh. Ramesh Thakur Process Server.



19. Sh. Rakesh Thakur Process Server.
20. Sh. Kishore Kumar Process Server.
21. Sh. Bija Ram Process Server.
22. Sh. Sunil Kumar Mali
23. Sh. Lekh Ram Orderly
24. Sh. Roshan Lal Peon
25. Sh. Rajesh Kumar Peon
26. Sh. Krishan Singh Chowkidar
27. Sh. Neelu Ram Safai Karamchari

    (x)                The monthly remuneration received by each of its

Officers and employees including the system of compensation as

provided in its regulation.

Sr.No.    Name &  Designation     Basic Pay Total Pay

Post of Judicial Officers in the Pay scale of Rs. 51550-63070

1.Sh. Bhupesh Sharma  District &    61,690/-                1,81,183/-
    Sessions Judge, Solan.

----------------------------------------------------------------------------------------
Post of Superintendent Grade-I(C.A.O) in the Pay scale of Rs. 15600-
39100+5400GP

2.Smt. Pawan Puri  Supdt.G-I(C.A.O)    32,250/-              89,566/-
-----------------------------------------------------------------------------------------
Post of Private Secretary  in the Pay scale of Rs.  15600-39100+5400GP

3.Shri Sher Singh,Private Secretary       31,330/-               86,544/-

----------------------------------------------------------------------------------------
Post of Senior Sheristedar in the Pay scale of Rs. 10300-34800+4800GP

4.Sh. Devi Singh Reader G-I(Supdt.G-II)   27280/-          76147/-
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
Post of Stenographer Grade-I in the Pay scale of Rs. 10300-                          
34800+4400GP

5.Sh. Pawan Sharma  Stenographer G.I           25,450/-        70,034/-

Post of Senior Assistants in the Pay scale of Rs. 10300-34800+4400GP
----------------------------------------------------------------------------------------
6.Sh. Rajesh Sharma,                 E.C.              18,450/-               51,554/-

7.Shri Anil Attri                       Translator      20,380/-                56,841/-

8.Shri Vijay Negi                         Civil Nazir    18,970/-              52,178/-

9.Sh. Mukesh Gupta                Record Keeper.     20,320/-       56,777/-
---------------------------------------------------------------------------------------

Post of Junior Assistants in the Pay scale of Rs. 10300-34800+3600GP

10.Shri Sanjeet Singh         Naib Nazir   17,560/-        49,015/-



11.Shri Balwant Chand           CCT-II                     16,090/-      44,887/-

12.Shri Dinesh Sharma         Cr.. Ahlmad.  17,630/-        49,306/-

13.Sh. Bhavesh Chander        Copyist-I       17,620/-        49,379/-

       14. Smt. Rachana Thakur      CCT-I                        17,600/-         48,424/-

 15. Smt.Vidya Chauhan      Copyist-II                   17,070/-        46,972/-

  16. Smt. Komal Sharma     Civil Ahlmad             17,600/-       49,124/-  
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

Post of Daftri in the Pay scale of Rs. 5910-20200+2000 GP

17.    Sh. Kamal Thakur          Daftri                    16,080/-       45,249/-

Post of Driver in the Pay scale of Rs. 5910-20200+2400GP

----------------------------------------------------------------------------------------
  18.    Sh. Prem Lal                    Driver.              15,070/-         43,302/-

----------------------------------------------------------------------------------------

Post of Process Servers in the Pay scale of Rs. 5910-20200+1950GP

19. Shri Ramesh Kumar      Process Server.         12,670-           35,226/-
_______________________________________________________
Post of Process Servers in the Pay scale of Rs. 4900-10680+1650GP

20. Sh.Rakesh Thakur        Process Server         10,750/-           30,466/-

21. Sh. Kishore Kumar      Process Server        11,080/-            31,369/-
------------------------------------------------------------------------------------------

Post of Process Servers in the Pay scale of Rs. 5910-20200+1900GP
     22. Sh. Bija Ram                  Process Server.       15,820/-     44,557/-

------------------------------------------------------------------------------------------ 

Post of Mali in the Pay scale of Rs. 4900-10680+1300GP

23     Sh. Sunil Kumar        Mali                     6,590/-              18,307/- 
Post of Chowkidar/ Safai Karamchari in the Pay scale of Rs. 
5910-20200+1900GP

24 Sh. Kishan Singh Chowkidar 15,360/- 43,197/-
25 Sh. Neelu Ram Safar Karamchari 15,360/- 43,097/-

Post of Orderly/Peon in the Pay scale of Rs. 4900-10680+1650GP
26.        Shri Roshal Lal Peon            11,880/-    33,361/-

  27.        Shri Lekh Ram   Orderly       8,050/-              22,368/-
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _

Post of Peon in the Pay scale of Rs. 4900-10680+1300GP
28.         Sh. Rajesh Kumar               Peon         6,390/-              18,059/-

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
Post of Court Manger deployed in this Division at fixed remuneration.



1. Sh.Ashwani Court Manger. 30,000/-    

Members of Technical Manpower deployed in this Sessions Division at 
fixed remuneration:
1. Sh.Himanshu Thakur System Officer      30,503/-
2. Sh.Jugal Kishore System Assistant      23,958/-

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -
Post of Assistant Programmer( Contract Basis) in the pay Scale of 
10300- 34800 + 3800 GP.
1. Sh.Vinod Kumar Assistant Programmer   14,100/-        21,069/-

xi)          The budget allocated to each of its agency indicating the 

particulars of all plans, proposed expenditure and report on this 

disbursement made.

S.O.E. Proposed
Budget 
2019-
2020

Sanctioned
Budget for
2019-2020

Allocated 
Budget 
2019-2020

Balance in 
hand for 
2019-2020

Salaries 18500000 17490129 17490129 69494

Wages 18000 0 0 0
T.A./FTA 220000 45000 45000 32235
Livery 30000 26979 26979 0
Office Expenses 3000000 2241307 2241307 990

Medical Reimb. 500000 848736 848736 973

PP&SS 20000 10000 10000 0

Training Expenses 30000 0 0 0

Motor Vehicle 120000 61040 61040 0
Transfer Expenses 80000 0 0 0

Road & Diet 
Money 90000 100000 100000 0

Medical 
Reimbursement
(Pensioners)

700000 466853 466853 2160

Grand Total 23308000 21290044 21290044
105852

(surrendered)
























































































































































































