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THE DISTRICT JUDGE, RAYAGADA

Dated 20th May,2024.

ADVERTISEMENT NO. 2/2024

Applications in the prescribed format are invited from intending Departmental
Group-'D' employees for filling up of the vacant posts of Junior Clerk/Copyist in the
scale of pay as noted against each category of posts with usual D.A. and other allowances
as admissibleby Government from time to time on regular basis in accordance with the
provisions contained in the Odisha District and Civil Courts' Judicial Staff Services
(Method of Recruitment and Conditions of Service) Rules, 2008 (here in after referred as
Rules,2008) and Amendments made thereto and subject to the result of w.p.(C)
Nci.l273/2014 of the Hon'ble High court of orissq cutrack.

The reservation shall be determined in accordance with the relevant
Reservation Rules.
The decision of the District Recruitment Committee, Rayagada as to the result
of the examination shall be final and in ,o .ur. shail be liable to be
challenged
The Recruitment Committee reserves the right to revoke the advertisement/
cancel the recruitment process at any time without assigning any reasons
thereof without prior notice.
The applicant shall indicate specifically and clearly the name of the post and

I.

II.

III.

Scale ofPay
Scheduled

Tribe

Junior Clerk/
Copyist

Rs. 19,900/- to
Rs.63,200/- in
Level-04in the

Pay Matrix
under ORSP
Rules, 2017

ry.
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Categoryforwhichhe/sheisapplying'Ifthere.i:":suchindicationof
category in the application, it wilf be'treatedthat he/she has applied in the un-

reserved (UR) category of that post'

out of the vacancils mentioned above, candidates belonging 19 
p-tTonrvith

disability (PwD), when selected as per the-reservation provided for them'

,t utt U" ualusted against the category to which they belong'

L:

i.

ii.

iii.

The candidate -

Shall have passed at least +3 examinations or such other qualification as are

equivalent io +3 examination of a recognized University'

Shall have at r"urt pu..ed Diploma in computer Application from a

recognized Institute.
shall be over 18 years of age and below 32yeats of age as on the last date

fixed forreceipt of ufft.utiJrs i.e., as on 15.06.2024 in view of sub-rule 4(c)

of Rule-6 of Recruiiment Rules,2008. Provided that the upper age limit.is

relaxableuvsyeursincaseofSC/ST/SEBC/WomenCandidatesandl0
years in case of Persons with Disabilities. For Ex-Serviceman, after

'a.ar"ting the period of service rendered in Armed forces from the present

age, theresultant age shouldnot exceed 32years'

Shall be able to rpZut, ..ud and write Oriya and must have passed at least a

test in Oriya equivalent to the M'E' standard'

Should not have more than one spouse living' if married'

lv.

v.

2. PROCESS OF SBLECTION

Thereshallbeanexaminationonthefollowingsubjectsforthe
posts as per the scheme of examination: -

SCHEME OF EXAMINATION

Duration
of Tests

@ractical)
Viva-Voce Test

The candidates qualified in the written examination shall be called for

A. For the post of Junior Clerk/Copvist:-
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computer Science Test (Practical) and the candidate selected in computerscience Test (practicar) sia, o. *rr"o for viva-voce Test.

A(a)' Detairs of syrabus for each subject sha, be as forlows: _I. English:

II' Arithrnetic: vurgar fractions and decimars, H.c.F., and L.C.M.,
i#:[#'-:""#T#l^:'T:::- :T,* * co-pouna practice,Percentage, profi t and Loss, r,.#:T#;ffT:Hi.l:ffi:
and Taxes, Insurance, Squareand Cubic fnf"ur*.i rro6rr,,. on timeand work and on time and distance.

III.

NOTE: - proble

not be required,ffiffi;;:1l;IJ;:fibv argebraicailv merhods need

computer science Test (practicar): The syrabus for computerScience Test(practicar) is tt 
" 
,r-" ror the post 

"ar*". crerk/copyistand Junior Typist.^To test the proficiency of the ."rororr. relating tomatters like "test formatting oi tt. paragraph, insertion of tabre, skirlto print and save, file transfer, ,lb site searching/browsing anddownroading e-mair, use of p"r- o.ir. and other 
-roh*ur. 

etc. andprogrammes of accounting.

Generar Knowredge: Knowredge of current events and such other

ff# ffifrflrtbservatio'iu,a experience ;; ;;, be expected

ry.

Viva-Voce: To test and assess
with panicular reference to the
and potential qualities.

suitability of a candidate for the post
candidate,s alerhress, general outlook

4nes@

3n€'9,Y
ontu'

V.
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3. 
:-

[i) The standard of questions will be that of the +3 Examination
conducted by a recog nized university.

[ii) The Candidates shall answer the questions in English unless otherwise
irected.

The date of written test shall be intimated to the concerned Group-D
gmployees through their respective Heads of Offices or they may visit
District Court,s Website in this regard.
h ttps ://rayaga d a.d cou rts. gov.in

4"

The eligible and interested Group-'D' employee shall submit his
application in Form 'A' along with self attested required educational
certificates with mark sheets and a declaration for having not more than one
spouse living, if married , to their respective Heads of Office on or before
ts-06-2024 by 5 p.M..

Applications received after the last date & time shall be summarily
rejected.

The District Recruitment Committee is also competent to adopt
suitable methods in processing the applications, scrutinizing them and
conducting the tests as per the Rules, 2o0g and the decision of the
Committee in this regard shall be final and in no case shall be liable to be
challenged.

5. IST ,OB
UB

CANDIDATES ALONG WITH IHEIR APPLICATION=
i. Three self-signed recent passport size photographs. (one is to be

affixed inthe Application Form in the space provided for it in Form-
A format and rest fwo self signed recent passport photographs are to
be submitted along with the application form.

ii. self-ottcstcd copy of I-I.s.c ,r cquivalent certificate showing proot'
of ageand mark sheet.

iii. Self-attested copy of certificate showing passing
equivalent examination and mark sheet.

iv. self-attested copy of certificate of *3 examinations or equivalent
there toconducted by arecognized university and mark sheet.

of +2 or
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v. 'Self-attested copy of Certificate and Mark sheet of Diploma in
Computer Application from a recognized institute.

vi. Self-attested copy of Caste Certificate issued by the Competent

Authorityin case of candidates belonging to Reserved Category.

vii. Self-attested copy of certificate of Persons with Disability issued

by the competent Medical AuthoritylBoard showing percentage of
disability.

viii. Self-attested copy of conversion certificate for the candidates

who awarded with Grade marks instead of percentage of marks.

ix. Self-attested copy of certificate showing to have passed a test in
Oriya equivalent to the ME standard.

x. The candidates, who are married, have to submit a self-declaration

certificate that he/she has not more than one spouse living.

OTHER CONDITIONS:-

i. The candidates are required to submit their applications being duly
filled in and signed in their own handwriting as per form only.

ii. The original certificates are to be produced by the candidates at the
time of viva-voce test. If any document filed by the candidate is found
subsequently to have been obtained fraudulently, the appointment, if
made, shall be cancelled and the candidate shall also be liable for
disciplinary proceeding as per law.

iii. Reservation and age relaxation in respect of reserved categories of
candidates shall be relaxed in accordance with the provisions of the
Act, Rules, Orders or Instructions, for the time being in force, for the
respective reserved categories.

The candidates are further instructed to regularly verify about
the updates of the instant recruitment process by visiting the
official website of Rayagada Judgeship.

For details, visit https://rayagada.dcourts.gov.in

(FoRM-A)

FORMAT OF APPLICATION

APPLICATION FOR THE POST OF
1. Name of the Candidate:

2. Father's /flusband's Name:
Self attested
oassoort size
nhotosranh
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3. Sex (Male/Female) :

4. Marital Status (Married/ Un-married):
5. Permanent Address :

5(a). Present Address:

6; Present Place of Posting & Post held:

6(a). Date of Joining in Service

(i) As Process Server:

(ii) In any other posts other than (i):

6(b). Whether possesses sound health, good physique and free

from organic defects or bodily infirmity
6 (c) Whether there is any Disciplinary Proceeding pending? Yes/ No

If Yes, Give details of the same.

7. Date of Birth as per Christian Era : ....1....1....

Age of candidate as on 15.06.2024 : ..........Years. .Months... Days

8. EducationalQualification(AttachSelf-attestedcopies)

9. Category:(SC/ST/SEBC/GEN/Sports
Person/Ex-Service Man)(Strike out which is

not applicable and attach the supporting
documents issued by the Competent Authority)

10. WhetherPhysically/OrthopedicallyHandicapped:
(If yes, attach supporting medical certificates
issued by the Competent Medical Authority/
Board)

Name ofthe
examination passed

Name ofthe
Board/University

Year
of

passing

Aggregate of
marks

secured

Gradel
Division

Yo of
marks

secured

H.S.C.

+2 ArtslCommerce
/ Science

+3 Arts/ Commerce
/ Science orequivalent

Diploma in
Computer Science
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lL. Religion:

L2, Nationality:

13. Employment Exchange Registration No.:

14. Attach two Character Certificates issued by two Gazetted Officer/ Medical
Practitioner/Sarpanch etc. (mention name, designation of the officers):

15. E-mail : Mobile No:

DECLARATION
I do hereby solemnly affirm and state that I am aware about the

provisions of Orissa District and Civil Courts' Judicial Staff Services

(Method of Recruitment and Conditions of Service) Rules, 2008 and the

statements made above are true and correct to the best of my knowledge
and beliefand based on record.

(Signature of the Candidate)

sd/-
District Judge-cu m-Chairman,

District Recruitment Committee,
Rayagada


