AMARAVATHI,
Dated38-07-2026.

¥Y.V.5.B.G.PARDHA SARADHI
REGISTRAR GENERAL

ROC.NO.505/2024-CP5

To
All the Unit Heads,
District Judiciary, Andhra Pradesh.

Sir/Madam,

Forwarding the Rules governing online electronic filing in all Courts
under the District Judiciary in the State of Andhra Pradesh, along
with the Gazette Notification — Implementation of e-Filing 3.0 -
Information and necessary action - Reg.

Ref: 1. Gazette Notification vide G.199, dated:19.06.2026.
2, Circular vide ROC.No.505-2024-CPS, dated: 25.06.2026.

Lo bl

| invite your kind attention to the subject and references cited above.

| am directed to forward herewith a copy of the Rules goveming online
electronic filing in all Courts under the District Judiciary in the State of Andhra
Pradesh, along with the comesponding Gazette Notification in the 1* reference
cited, for information and necessary implementation in all the Court
establishments under your respective Units.

It is further informed that the eFiling 3.0 was implemented with effect from
01.07.2026, initially in respect of Bail Applications and other Criminal Matters
before the District Courts, Civil Judge (Senior Division) Courts and Civil Judge
(Junior Division) Courts, vide circular instructions in the 2™ reference cited.

Therefore, all the Unit Heads are requested to take immediate necessary
steps to ensure the implementation of eFiling 3.0 in accordance with Circular
Instructions vide 2™ reference cited, in the aforesaid Courts, without fail, on
priority basis.

Yours Sincerely,

.-L-!I-UL&LAJ—(—-{;AJ— L | P

REGISTRAR GENERAL
Encl: ala



Office of the Principal District Court,
Vizianagaram, Dated 129 -07-2026.
Copy Communicated To
All the Judicial Officers (Except Second Class Magistrates) in the District for

information and directed to follow the circular instructions scrupulously and  further
directed to take necessary steps for effective implementation of the “e-Filing
Version 3.0" for filing of all types of Criminal Cases including Bail Petition in all the
Courts in the District Judiciary of Vizianagaram Unit with effect from 01-07-2026 as
per the “Rules for Online Electronic Filing for all Courts in the District Judiciary in
Andhra Pradesh” which is published in the Gazatte Notification No.199, Dated 19-06-
2026 and further directed to personally monitor the process and ensure strict adherence
to the guidelines and directions issued by the Hon'ble High Court from time to time. If
any deviation in this regard will be viewed seriously.

In this connection, the Nodal Officer-cum-Principal Civil Judge(Senior Division) is
hereby directed to oversee and monitor the overall process and review the
implementation progress pericdically and also submit the compliance reports to the
District Court as and when the reports called by the Hon'ble High Court.

Important Note: The Online e-Filing 3.0 shall not dispense with the filing of Original
Records. The Physical Records shall continue to be preserved in accordance with the
applicable Rules of Practice and Record Retention Rules.
This may be treated as most URGENT and IMPORTANT.

#True Copy — By Order// Sd/- M.Babitha,
& Principal District Judge,
Chief Administrative Officer, Vizianagaram.

District Court, Vizianagaram.

To

1. All the Judicial Officers( Except Second Class Magistrates) in Vizianagaram Unit.

2. The Presidents of Bar Association, Vizianagaram, Parvathipuram, Bobbli, Cheepurupalli,
Gajapathinagaram, Kothavalasa, Srungavarapukota, Salur and Kurupam with a direction to
circulate the same to all the members viz. Learned Advocates, Government Pleaders and
Advocate Clerks of the Bar in their respective Bar Associations and also request to a request to
download the Gazette from the District Court website under the Caption "Gazette Notification -
Rules for Online Electronic Filing for all Courts in the District Judiciary in Andhra Pradesh".

Copy To

1. The Superintendent (H.C.), District Court, Vizianagaram.

2. The Central Nazir, R.K., C.8., Translator, District Court, Vizianagaram.

3. The Court Manager, District Court, Vizianagaram.

4. The System Officer, e-Courts Project, District Court, Vizianagaram

5. Notice Board and e-Sewa Kendra,



ROC No.505/2024-CPS Date:25.06.2026

Sub:- High Court of Andhra Pradesh — eCourts Project Phase-lll —
Online e-Filing Version 3.0 — Implementation in the District
Judiciary with effect from 01.07.2026 for all types of Criminal
Cases including Bail Petitions — Scanning and Digitization of Newly
Instituted Cases in thiteen (13) existing and three (3) proposed Court
Complexes — Instructions — |ssued.

Ref:- 1. Orders of the Hon'ble Computer Committee and approval of the
Hon'ble the Chief Justice regarding implementation of Online
e-Filing Version 3.0 and Scanning & Digitization of newly
instituted cases.

2. ROC No.505/2024-CPS, dated 22.05.2026, addressed to the
Director, Andhra Pradesh Judicial Academy.

3. ROC No.505/2024-CPS, dated 28.05.2026, addressed to all
the Unit Heads.

4. Circular ROC No.505/2024-CPS, Dated 09.06.2026.

5. Orders of the Hon'ble Computer Committee vide in its meeling
minutes dated 16.06.2026 and approval of the Hon'ble the
Chief Justice.

o oE e W

In continuation to the Circular vide ROC No.505/2024-CPS dated
09.06.2026 and other correspondence vide references cited above, the High

Court took a decision for implementation of Online eFiling 3.0 for ﬁling of all
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types of L':nm]nal cases including Bail Petitions in lha Dlslnc:t Jummar',r m
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effect from 01.07.2026. In order to implement the EF|Img ina prhaaed manner,
the fulln‘mng instructions are issued for strict compliance:

1. Effective date for e-Filing &' Scanning and Digitization: The High Court
has fixed 01.07 2026 as the effeclive date for the implementation of
Online &Flling 3.0 for the filing of all categories of criminal cases,
m::ludlng bail patuuc:ns on pilot basis. The e-Filling in real time shall be
commenced for ﬁtlmg all types of Criminal Cases including Bail

Petitions from the date of publication of 'Rules for Online Electronic




Filling for all the Euurm in thu District Judiciary in Andhra
Pradesh’ in the Official ¢ Gazatta and communication to the District
Judiciary. Further, the High Court has fixed 01.08.2026 as the effective
date for the mmmanﬂemant of Scanning and Dlgl:hzalinn of newly
instituted cases in aII Guurt Establishments of the District Judiciary,
1n:lud:ng the amsl:lng Slrlﬂen (16) Court Cnmplexes -

2. Registration Process: The registration process of Advocates, Litigants,
Government Pleaders, and GIEITET;HHEH has already commenced in
the District Judiciary, shall be completed exp-adi'ﬁ;:ylg.ly, In cases where
an Advocate does not possess a copy of the Eru'ull}nent Certificate or
\dentity Card issued by the Bar Council of Andhra Pradesh, Amaravati
the Certificate of Practice and Identity Card issued by the competent

authority may be accepted for the time being.

3. Monitoring and implementation: The Sub-Committee of Judicial
Dfﬁcers serving as Master Trainers is entrusted with the responsibility
of overseeing and monitoring the lmpl&mantahun of Online e-Filing 3.0
and the digitization of newly instituted cases in all the existing thirteen
(13) Court Complexes and the three (3) proposed Court Complexes at
Kakinada, Tirupati, and Vijayawada.

D_fﬁ_cers sarving as Master Tramers shali talr.e wnmedlate and
n&ues;aary st&pﬁ-,-i-l"lduding organizing training pmgrarﬁrnﬁs with the
agsianne of M/s.Writer Business Services Pwt. Ltd,, f-::rr the
|mpiarnenlatlnn ::-f Online E-Filing 3.0 for all criminal cases and for the
Ecannmg and Dugi’uzahun ui nemdy instituted cases in all Court
Complexes under the District Judiciary. The Sub-Commiltee shall
further oversee and monitor the impiementatinn of Online e-Filing 3.0
and the digitization of newly instituted cases in all thiteen (13) existing
Court Complexes and the three (3) proposed Court Complexes.



Further, the Director, Andhra Pradesh Judicial Academy, shall organize
and conduet periodic physical as well as virtual training programmes
through the Judicial Officers serving as Master Trainers for Advocates,
Advocate Clerks, and staff members of the District Judicfa-ry on the
procedures relating to Online e-Filing 3.0 and also the Scanning and
Digitization of case records, to ensure their smooth and effective

implementation.

5. Utilization of eSewa Kendras: The eSewa Kendras established in
District Court Cnmplexes and uther 'I.m:.ahnns shall function as
facilitation centres for ass.lshng Admcatﬂs Litigants, Advocate Clerks
in using the Online aFllrng "ul’amr;ngﬂ The i:!nrt q&;d;‘;ﬂl‘ﬂ instructed
to depute the manpower available with them in the eSewa Kendras for

placing them fully functional for the above said purpose.

6. Monitoring and Compliance: Implementation shall be reviewed
periodically by the High Court. The L.fmt Heads shall furnish weekjg,r
Implarnantatlnn reports Indu:atlng a} Number of cases ﬁlagi_ online;

e
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b) S«:rutmy completed; c) Dafects n::ummunmated d} Flaglstratluns
completed, e) Scanning stahslms f) Trainings conducted and
a) T&chnrcal Issues encounterad, All the let Heads shall amurd top
pnnnt-_.r for implementation of Online .E.‘Flllng 3.0 of ;II tmnmmal
Cases, Scanning and Digitization of all types of records.

7. Difficulties: Difficulties experienced by the stakeholders during
wn;:lamenlauun of GI’IlIr'FE“ éF“nlmg of all lypes of Criminal Cases,
Scanning and Digitizalion and trainings to all stakeholders shall
immediately be brought to the notice of the Registrar (IT-cum-CPC),
ngh Court of Andhra Pradesh.

8. Original Records: The Online eFiling 3.0 shall not dispense with the

filing of original record. The original duc:umanls relating to the efiled

— S ———




cases eheﬁ be received either immediately after registration of the case
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or mthm eeven {?} days from the date of regelratlen of the eeee as per
the Rules for Online Electronic Filing for all lhe Eeurte in the District
Judiciary.

9. Physical Filing: In the event of any lechnical issues relating to
Advocate regiel:atten. e-Filing, network connectivity, or other system-
re!eted problems, the concemed Court may permit physical filing of
cases lo ensure that judicial work is not disrupted. The implementation

—

of the e-Filing system shall not impede access 1o justice or cause
inconvenience to Advocates or Ilhgante Neeeeeery meeee;ee shall be
tehen to facilitate emuelfh fi [Ing. and no Imgent shall be demed timely
access to judicial remedies on eeeeuet of ter.:hn[eal or preeedurel
difficulties  arising from  the lmp-!eme_nteum:l_ of the

e-Filing system.

10. Scanning & Digitization and Preservation: All newly instituted cases
shall be eeenned immediately upon registration. The eeenned records
shall eenfenn to the prescribed quehly standards, be properly indexed,
uploaded 1o the Document Management System (DMS), and
synchronized with the Unified Storage. The physical records shall
continue to be preserved in accordance with the applicable Rules of
Practice and Record Retention Rules. The District Court Digitization

—

Centre shall function as the primary repository for eeenned ]udl-EIEJ
Ieeurde- All digitized records shall be stored in the Unified Storage
eslablished at the High Court through the approved Document
Management System (DMS) provided by M/s Writer Business Services
Pvt. Lid.

11. Unit Heads and Nodal Officers: Every Unit Head shall supervise the
implementation of Online e-Filing 3.0 and the Scanning and Digitization
of newly instituted cases within their respective Unit, nominate a Nodal

—



Officer for cuurdmahnn and rnﬂmtunng. ensure the uninterrupted
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functioning of ‘eSewa Kendras, oversee the quairr,r and timely
cumpl&tmn of digitization activities, ensure proper uﬂhzatlun and

maintenance of the infrastructure provided, review the Il'ﬂplﬂl'l'lﬂﬂt&!mrl
progress periodically and submit compliance reports to the High Court.

The Nodal Officer shall coordinate and monitor the implementation at
ﬂjﬂ Unit level, resolve operational and technical issues in consultation
with the concemed technical teams, supervise the scanning and
digitization process, maintain implementation records and statistics, and
promptly report any issues requiring intervention to the Fieg!strar (IT-
cum-CPC), High Court of Andhra Pradesh.

12. Rules for Online Electronic Filing for all the Courts in the District
Judiciary: The implementation of Online e-Filing Version 3.0 in all
Courts of the District Judiciary shall be in accordance with the Rules for
Online Electronic Filing for all Courts in the District Judiciary in Andhra
Pradesh. All Judicial Officers, Court Staff, Advocates, and other
_s_:lakahnlders shall ensure strict compliance with the said Rules and the
instructions issued from time to time in relation to the implementation
and operation of Gnlina‘&FiIan Version 3.0

Receipt of this Circular shall be acknowledged forthwith and compliance
report shall be submitted within 15 days.

fiBY ORDERWY

_gugﬁmrm [ PP | P
REGISTRAR GENERAL

Copy To:
The Section Officer, Special Officers Section (for filling purpose)
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THE ANDHRA PRADESH GAZETTE
PUBLISHED BY AUTHORITY

W.No.25 AMARAVATI, FRIDAY, JUNE 19, 2026 G.199

PART Il - MISCELLANEOUSNOTIFICATIONSOF INTEREST TO THE PUBLIC

NOTIFICATIONSBY HEADS OF DEPARTMENTS Etc,,

HIGH COURT OF ANDHRA PRADESH :: AMARAVATI

DISTNCT JUDICIARY E-FILLNG RULES- REQUEST TO TAKE STEPS FOR PUBLISHING
THE RULES FOR ONLINE ELECTRONIC FILING FORALL COURTS INTHE DISTRICT
JUDICIARY IN ANDHRA PRADESH IN THE OFFICIAL GAZETTE - RULES NOT

FALLING WITHIN THE JURISDICTION OF THE HON’BLE RULES COMMITTEE UNDER
SECTION 123 OF CPC.

ROC.No0.505/2021-CPS. DATED: 20.05.2025.

REF:- High Court letter ROC No.96/2015-CPE, dated.08.01.2024.

[1]



ANDHRA PRADESH GAZETTE, June 19, 2026

RULES FOR ONLINE ELECTRONIC FILING FOR ALL THE COURTS IN THE
DISTRICT JUDICIARY IN ANDHRA PRADESH

Short Title, Applicability and Commencement:

These Rules will be called e-filing Rules. They will be applicable to all the Courts
In District Judiciary in Anchra Pradesh.

These Rules will come Into force from the date of publication in the Official
Gazette,
1. Preface

These Rules will apply to onfine-e-filing through Designated Counters and
facilities provided for e-filing, including e-Service Centers. The Rules will apply to
such categories of cases as would be notified by the High Court. These Rules
amend and consolldate the existing Rules and Practice Directions.

2. Definitons
2.1, Action: includes all proceedings Instituted In the District Judiciary In Andhra

Pradesh such as Original Suits, Original Petitions, Appeals, Revision Petiticns,
Contempt Petitions, Fxecution Pelitions, Arbitration Applications, Probate
Cases, etr., Petitions on the ciminal side and also to all Interlocutory
applications.

2 2. Administrator: means the Princlpal District Judge or an Officer appointed
by the High Cousrt for administering and dealing with the matters connected
with or relating to e-filing,

2.3. Court: means the Presiding Officer of the Court or Tribunal as the case may
be.

2.4, Physical Filing: means all Actions and pleadings filed as hardcopies,

15, Designated Counters: means and includes those counters which are
notified and those that may be included or excluded from time to time in
Appendix-1.

26, Electronic Filing (e-filing): ‘means e-filng as prescribed through the



ANDHRA PRADESH GAZETTE, June 19, 2026

Internet (at the web portal of the Court) and through the intemet/intranet at
Designated Counters, unless the context requires otherwise,

2.7. High Court; High Court means the High Court of Andhra Pradesh.

2.8. Dbjections: means and Includes deficiencies and errors pointed cut by the
Presiding Officer/Superintendent/Officer In-charge In relation to the Acbons
instituted in the Coust.

29 Opposite Party; means defendant(s), respondent(s), judgment debtor(s)
opposite parties and pon- applicant(s).

210, Party: means appelant(s), plaintiff(s), petitioner(s), complainant(s)

and applicant(s).

211, Pleagdings: means pleadings filed in support or defiance of an Action
induding affidavits, counter affidavit, additional affidavits reply/rejoiwer
affidavits and supplementary afMidavits.

212, PDF; means an electronic document filed in a Portable Document Format.

213. PDE[A: means an 1S0-stancardized version of the Portable Document
Format (PDF) specialired for the digital preservation of electronic documents.

2,14, Registry: means the Office of the Court.

2.15. Satement_of Defence: means and includes written statements, replies,
counter-affidavits filed in respect of an “Action” and additional or
supplementary affidavits.

2,16, Technjcal failure: means a failure of the court's hardware, software,
andfor telecommunications facilty which results v the tmpossibility of
submitting a file electronically, Technical fallure does not Include
malfunctioning of the equipment of the person submitting an e-file or
internet problems at his J her end.

2.17. Third Party: means and includes any person or entity seeking to become

1 a party or o Intervene in an Actian. .

218, Working Day: means and includes a day when the Registry of the Court

Is working under the Calendar published or as directed by the High Court.



ANDHRA PRADESH GAZETTE, June 19, 2026

3. General Instructions
3.1, Online e-filing shall be made by visiting the web portal of the Court, namely:

hitps: ffaphc.gov.in/efling. php or hitps:[/filing ecourts gov.in

32. Except 2s provided in these Rules, Actions, whether in fresh, pending or
disposed of cases, will be filed electronically by an advocate or litigant in
person from their home, office or other remote localion in the manner
provided in these Rules.

3.3. Any person who 5 unable to access the e-filing portal would be entitled to
make use of the facllities provided at the Designated Counters for that
purpese upan payment of charges as stipulated by the High Court.

3.4, The size of the e-file should not exceed 20 MB. In case the file size exceeds
20 MB, it must be split-up and uploaded separately.

4, Steps for Registration by Adwocates; Litigants/Party-in-Person.
i} Advocates
a}Should wvisit the web portal hitps;/faphc.govinfefiingphp or

https:/{fling ecourts gov.én to view the form.,

b) Click the registration link.

c) Fill the form with requisite details,

d) Submit the filed-up form along with a self-attested copy of the Bar
Council Registration Certificate or Bar Coundl Identity Card (in pdf
format anly).

i) Libgants/Party-in-pérson

a}Should visit the web portal hitps://aphe.gov.in/efiing.php or
https:{{filing.ecourts.qov.in to view the form.

b) Click the registration link.

) Fill the form with requisite detalis.

d)Submit the filled-up form along with the self-attested copy of any
identity document Issued by the Govemnment (in pdf format only).
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42

43.

Litiganis in person shall submit an affidavit/undertaking that they have
not engaged an Advocate In the Action. A litigant in person, who
subsequently engages an Advocate, shall make an application before the
Administrative Officer/Superintendent for transferring the data in respect
of the action o the Advocate’s account. Once the Administrative
Officer/Superintendent allows the appiication, the data in the actien shall
ke transferred in the wser account of the Advocate. The litigant in person
will not be in a position to modify the data of the subject action, without
the permission of the Administative Officer] Superintendent.

A login ID will be allctied on the next working day, If the application Is
found complete in all respects. The procedure for registration is set out In
Appendix-II.

5, Erame of Pleadings shall be as per Rules of Practice/applicable Code.

The pleadings should be clear and concise as per the relevant procedural law,
Parties and third pasties should set forth their claims/averments In separate
paragraphs. The satement of truth/ affidavit of the concerned person must bear
their signature, Opposite parties should also file their replies under sequentially
numbered paragraphs and headings (such as Preliminary Objections and
Objections on Merits).

6. Formatting

6.1.

® 8 & F ¥ ¥

Every Action and Documents filed shall be prepared elechronically using
the following formatting style:

Paper size A-&

Top Margin :1.57
Bottom Margin :1.5"
Left Margin :1.75"
Right Margin :1.0"
Alignment :Justified
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6.1,

6.3,

Font :Times New Roman Font size 119

Line spading :1.5 '

1f any document is typed In a loca! language in District Judiciary, it must
he prepared using Unicode Font 14,
The document should be converted Into Optical Character Recognition
(OCR) searchable Portable Document Format (PDF) or PDFfA using any
POF converter or in-built POF conversion plug-in provided in the software,
PDE/A is the preferred format.
A document which is not a text document and has to be enclosed with the
action, should be scanned using an image resolution of 300 dpi (Dots per
inch) in OCR searchable mode and saved as a PDF document. The
procedure for converting a document into an OCR searchable PDF as
mentioned above and as required in clause 6.1 as set out in Appendix —
I11.

7. Digital Signatures

Ll

1.2

13

The PDF document shall be digitally signed either by the parties and/or by
their Advocate. The digital signatures shall be appended on such places
on the PDF document as prescribed under the extant rules. If neither the
party nor the Advocate who has been engaged possess a digital signature,
a print out of the Action shall be physically signed by the party cancemed
andfor their Advocate in accordance with Rules and it shall thereafter be
scanied and uploaded.

A Ust of recognized Digital Signature Providers and the procedure
involved In appending single or multiple signatures Is set ocut in
Appendix -IV.

Where the party or the advecate does not possess the digital signature
isswed by the competent authority such an advocate or the party may
authenticate e-liled documents by using the AADHAR number belonging
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7

to the advocate or the party and the OTP sent to the registered mobile
number of the advocate or party with UIDAT (Unique Identification
Authority of India). Such authentication shall be considered valid for all
Intents and purposes and it shall be the responsibility of the party or the
advocate to maintain the security of the AADHAR number and the mobile
phone registered with the UIDAL

7.4. Where a document requires signatures of more than one party it may be
filed either by:

i) Representing the consent of the other partes on the document by
inserling In the localion their each hand written signature/s would
ctherwise appear the typed signature of each person, other than the filing
party, preceded by a “fsdf” and followed by the words “permission” {e.g.
“sd" AB by permission”); or by

i} Electroniczlly fiing a scanned document containing all necessary
signatures.

8. Payment of Court Fees/Fines/Deposits/Other Charges etc.

Court fee and all other charges can be paid by online payment to the CFMS of AP
Treasury or through any authorlzed service provider approved by High Court of
Andhra Pradesh. The payment code whether automatically generated cn
payment of court fee online through the CFMS of AP Treasury or through any
authorized service provider approved by High Court of Andhra Pradesh has w be
filed in the appropriate box at the time of e-fiing. The petitioner shall mention
the name of the party paying the court fee on the receipt and upload the same.

9. Retention of Originals
9.1. Scanned copies of all the Orginal documents which are digitally signed by

the Advocate or the litigant in person should be filed at the time of e-.

filing. Originals of the documents and the certified copies of the Orders
{JudgmentsjDecrees which are questioned / challenged etc., should be
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filed at the time of the first hearing, before the court concerned

9.2, The responsibility of producing the originals and proving their gentineness
shall be on the party who has electronically filed scanned copies of the
document.

10. Filing of Originals:

10.1. Originals of the documents that are scanned and digitally signed by the
Advocate or the litigant In person at the time of e-filing of pleadings, the
signed vakalathnama, signed and notarizedfattested affidavit shall be filed
in the Registry of the District Judiciary or in the Filing Section/e-Seva
centre of the District Judiciary as the case may be within seven working
days of anline Registration through web portal,

The Plaintff and the advocate who files the suit for urgent relief with "out
of order’, petition shall certify in writing that the copies of documents that
are fumished or true extracts of the originals and that they are genuine
and they are nat fabricated and tampered and that they will be liable for
legal action i it §s found that they are tampered, fabricated and not
genuine documents in future.,

10.1A. If e-filing of pleadings |s made in the designated counters provided for
e-filing, such documents shal be filed along with the efiling of
action/pleadings.

10.1B. In addition to the above, If the authanty of any other document refied
by the party is likely to be questicned, such document shall be filed in the
Registry of High Court, or before the authorized person of the Court
concerned n the District Judiclary as the case may be.

10.2.The signed vakalatnama, signed and notarized/attested affidavit and any
other document whose authenticity is likely to be guestioned should be
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preserved, at least, for two years till after the final disposal of the Action.

Final dispasal shall include disposal of the Action by the superior appeliate
coprt.

10.3.Notwithstanding anything above, the following documents will have to be
preserved permanently:-

a). A Negotiable Instrument (other than a cheque) as defined in Seclion
13 of the Negotiable Instruments Act, 1881 (26 of 1881).

b). A Power-of-Attorney as defined in Section 1A of the Powers—of-
Attorney Act, 1882 (7 of 1882)

€). A Trust as defined In Section 3 of The Indian Trusts Act, 1882 (2 of
1882).

d). A Will as defined in Clause (h) of Section 2 of The Indian Succession
Act, 1925 (39 of 1925) including any other testamentary disposition by
whatever name called.

e). Any contract for the sale or conveyance of right or ownership in
immovable property or any interest In such property.

f). Any other document as may be directed by the Bench,

10.4.The responsibility of producing the orginals and proving their
genuineness shall be of the party that has electronically first scanned
copies of the document.

11. Access to the Electronic Data of the Action

Free of cost access will be avatlatle to authorized person{s) to data e-filed by any

of the parties to the specific Action, as is presently being provided In pending
Actions. This facility shall be in addition to the procedure of obtaining certified
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copies.
12: Exemption from e-filing

Exemption from online e-filing of the entire pleading or a part of the pleadings
andfor documents may be permitted by the Presiding Officer upon an application
being made for that purpose in the following drcumstances:

i)
i)

)

1v)

where there are concerns about confidentiality and protection of privacy; or
where the document cannct be scanned or filed electronically because
of its size, shape or condition; or

where the online e-filing portal is either inaccessible or not available for
some reason; and/or

for a just and sufficient cause.

13, Service of Electromic Documents

In addition to the prescribed mode of service, notices, documents, pleadings that
are filed electronically may also be served through the designated e-mail 1Ds of
Registry Officials, to the e-mail address of the advocates or parties, If avzilable,
e-mail IDs of Registry Officials will be published on the Court website 1o enable
the recipienis to verify the source of the e-maill. Proof of service should be

supported by an affidavit.
14. Computation of Time

Wherever limitationftime limits apply, It will be the responsibility of the
party concerned to ensure that the filng s carried out well before the cut-
off date and time. The date of e-filing will be taken as that date when the
Acticn is electronically received In the Registry within the présaibed time on
any working day. For computing the time at which e-filing Is made, Indian
Standard Time (IST) will apply.

E-filing through Designated Counters wili be permissible up to 16:00 hours
ocn any court warking day. Actions filed on a day dedared as gazelted
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holiday or on a day when the court Is closed, will be regarded as having
been filed on the next working day. For the computation of limitation,
onfing e-filing shall be subject to the same lagal regime as applicable to
physical filing, save and except as provided hereinabove,

c. The faciity for online e-filing through the web portal shall be available
during all twenty-four hours of each day, subject to breakdown, server
downtime, system maintenance or such other exigencies. Where online
e-filing is pot possible for any of the reascns set out above, parties can
either approach the Designated Counters for e-filing during Court hours on
wirking days or take recourse to physical filing. No exemption from
limitation shall be permitted on the ground of a failure of the web based
online e-filing facility.

d.  Provisions for limitation governing online e-filing will be the same as those
applicable to physical filing. The pericd of limitation for such actions will
commence fram the date when e-filing is made as per the procedure
prescribed In these Rules.

15, Procedure for Filing Caveat

All caveats can be filed online. The procedure for this purpose is set out In
Appendix-VI. All caveats shall be filed as per e-filing module.
16, Hard Copies of Pleadings and Documents filed Electronically

Advocates, as well as parties, may print hard copes of all pleadings and
documents filed electsonically for their vse in the cowt or elsewhere, but not as
certified copies. The Reglstry will, wherever required, prepare hard copies for
official use.

17. Residuary provisions
a  The e-filing made by an Advocate/Lidgant in person will be rejected, if they

do not follow the pratocol mandated by these Rules or practice directions.
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Subject to such further directions as may be issued, an Opposite Party may,
for valid reasons, refuse to accept the service of pleadings, documents etc,,
by email. In such an eventuality, hard copies of pleadings and documents
will have to be provided to the Opposite Party. In such drcumstances, the
petiioner can be called upon to deposit the charges calculated on the basis
of the number of pages which are required to be photocopeed, at the rate of
Rs.1/- per page which shall be deposited by the petitioner, This facility wil
be provided by the Registry on a written request being made by the
defendant{s)frespondent(s). This rate of Rs.1/- page may be varied by a
notification/further order by the High Court.

The Registry will communicate the cbjections, if any, regarding the cases
fled by emailfSMS/web hosting to the concerned Advocate/Litigant in
person. After the objections are cleared the case will be processed for
listing and the Advocate/Litigant in person will be Informed, Including by
email/SM5.

18. Dos and Don'ts

a. The text documents and scanned documents set out in clauses 6.3 and 7.1

should be merged as a single OCR searchable FOF or PDF/A file and should
be bock-marked as per the Master Index, duly approved by the Registry,
The procedure in this behalf is set out in Appendix-V,

The merged documents should be uploaded at the time of online e-filing.
Screen shots of the manner of accessing the onfine e-filing portal and for
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the fiting of the main case and documents including written statements,

replies, replications, rejoinders, affidavits and evidence in a pending case,
are set out in Appendix-1.

b, Once e-filing Is accepted, the filing or registration number shall be notified
to the Advocate or Litigant in person, through SMS.

c. In case of online e-filing includes, audio andfor video files, the
Administrative Officer/Superintendent shall generate a hash value.

d. Special Characters are not allowed while e-filling Memo of Parties and
Advocate remarks.
e.  Document Binary File Name Standards

The following special characters are not allowed In a file name:

A quotation mark(™)

A number sign/Poundy{#)

Percent(%6)

Ampersand (&)

Asterisk(*)

Colon(:)

Angle brackets (less than, greater than) (<>}

A question mark(?)

Backslash(\}

Forward slash(/)

Braces (left and right) ({1

Pipe(])

A tilde(~)

The period (.) character used consecutively in the middle of the file
name or at the beginning or end of the filename.

w & ® % & # @ 4 4 % = & ® @

Fite names should not exceed 45 characters in length, including
spaces. Single space must be counted as one character each.

f. Omline e-filing shall not be watermarked or encrypted. The e-filed
documents shall not contain any virus, malware, spam-ware, trojan horse or
the like, All the e-filed documents shall be legible and free of markings,
track changes or annatations.
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19. General Caution
Email is not a secure medium of communication. Any communication transmitted
by email can be intercepted or read by a third party. An Advocate or litigant in
person seeking to transmit confidential or sensitive document/material shall

approach the Registry for requisite assistance/advice.

20 Notwithstanding anything contained in the High Court Writ proceeding Rules,
1980 and the Criminal Rules of the practice 1990 to the extent provided herein
these Rules shall prevail and the words/terms defined herein shall be
applicable herein after.

B APPENDICES
'SLNO.| APPENDIXNO. | Description
Screenshots showing the procedure for
_ accessing the on-line portal, electronic
y AETETAIA=S filing of documents and list of Designated
2 APPENDIX-II Screenshots showing the procedure for
registrabion
Screenshots showing the procedure for
3 APPENDIX-III converting a document into an OCR
searchable PDF.
Screenshots showing the procedure for
4 APPENDIX-IV appending single or multiple digital
signatures.
Screenshots showing the procedure for
book-marking.
Screenshots showing the procedure for
filing Caveat.

5 APPENDIX-V

6 APPENDIX-VI

Y.V.S.B.G. PARDHA SARADHI,
Registrar General.
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