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3 Day Training Programme for Ministerial Staff of District Court Merged with (ECT-8-2025) and (ECT -9-2025) Training Sehedule

Date: 03-08-2025

Sessions = Time Date: 01-08-2025 Date: 02-08-2025
opening 10.00 am | Opening remarks and overview of the ['
cetermony to programme
10:30 am
By: Shri M.K. Sharma
(Hon'ble Principal District & Sessions
Judge)
1st 10:30 am | 1. Conduct during Court hours, behaviour Training of C.LS. Software 1. M.P. Civil Court Rules Chapter
to with parties, advocates and other stake 1,2,9,14,15,16,17,18,19,20,27.
12:pm  holders, Concept of paper lees court ect. 2. Duties of Civil Reader

2. Rules & Orders (Criminal) Chapter
1,3.14.15.16.18.19.20.21.24.25.
3. Duties of Execution Clerk By: off we Rig By PR —

By: 3 wRe ol i < acfer frer Ud 3R o ~IRIReT W
FagR <R IR @vs i : w

| v N T By: o aifepn sharera

SfeR Ried gEIfeRe R y:
) FAIER IR aRG GUs AR

By: 0 3ifdd sfrarea

FIER RN IRS GUS IR

Tea Break
2nd 12:30 pm | 1. Rules & Orders (Criminal) Chapter Training of C.I.S. Software 1. M.P. Civil Court Rules Chapter
to 2. Rules & Orders (Criminal) Chapter 1,2,9,14,15,16,17,18,19,20,27.
02:00 pm 1,3.14.15.16.18.19.20.21.24.25. 2. Duties of Civil Reader

3. Duties of Execution Clerk
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Lunch Break

3rd 02:30 pm | 1. Electronic Case Management Tools for | Training of C.LS. Software & Hardware | 1. Duties of Head Copiest/Asst Head
to Duties of Nazir/Ass. Nazir/Sale and Software maintenance Copiest -
04:00 pm | Amin/Malkhana Nazir
(ECT-8-2025) By: 4 ¥Rq it
FagR YR aks e § =1 By: 5l wggaH g,
By: 2 g | M fSTell Ud TR W3 IR |rR
fagiy <mamdier wad / Tedt vae wrR o
i 3 R IURATI T
(SR fRen waIfoe ArR)
By: #mfd dRam iR drefidral
By: g BAR TEH qeR ~IRIENY $HS @os AR
AW | T
faRiy =grrera Fwid 10 faga rffam
Tea Break
4th 04:15 pm | Duties of Record Keeper/Librarian & Uses of Open Office Writer & Other Tools | 1. Duties of Statistical Clerk
to Official correspondence and Alied E-Services
05:45 pm
By: il yenid AR
W HA AT By: 3 e g By: S GUTY] AT '
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Lol w Lal
. 2 R IURAR By: EIRUR RG]
By: it g7y urchiarar (SRR Rien gifene AMR) WG FIER AR aRS TUrs AR
Y AR R TS Gus arr
qe— 1. SWIRT FHI—ARY # R G & JgaR srazad uRad= fbar s |
2 YRR & W HHARITOT GRT UG RIS I TSIt BT WA R BT I WU YA fbar SR |




Pursuit of Excellence

MADHYA PRADESH STATE JUDICIAL ACADEMY, JABALPUR
e geu Il [ATRIG AHIGH!, STaelqR
Beoharbagh, Jabalpur (M.P.) — 482 007

SEETT, JadqR (A.9.) — 482 007
Ph. No. 0761-2626945 Telefax 0761-2628679, E-mail: dirmpsja@mp.gov.in

No .11, /MPSJA/2025 Jabalpur, dated 15 81 12025

To,

The Principal District & Sessions Judge,
All in Madhya Pradesh.

Sub: Regarding conduction of Programmes for Ministerial Staff of the
District Courts.

Under the subject cited above, 1hws is to bring to your kind notice that as
per the approved Academic Calendar for the year 2025, training progranumes of
three days duration for the Ministerial Staff of the District Court have to be
organized in each district during the period from 1% April, 2025 to
31% December, 2025. Dates and number of participants for the said programmes
shall be finalized by the concerned Principal District & Sessions Judge. The
approved scheme is enclosed for kind perusal.

Therefore, it is requested that kindly conduct the training programmes for

the Ministerial Staff of your district as per the approved Scheme. Attention is

also invited to the fact that in this programme special emphasis has (o be given
on sensitization towards gender neutrality and specially abled persons.

The Academy shall provide funds for organizing the said programmes as

per details mentioned in the approved Scheme. Kindly send the details of the
proposed programmes and requirement of funds latest by 20" February, 2025.
Estimated expenditure may be calculated in proportion to number of
participants as per the scheme.

It is further requested that after completion of each programme, a

completion report shall be sent to MPSJA.

e A

Encl: (i) Approved scheme. P N\
(ii) Three days schedule of the programme. e A
" iR / &
: %7% ﬁ’?.éz* 15
(Krishnamurty Mishra)
Director




: ANNEXURE ‘Z-4’

MADHYA PRADESH STATE JUDICIAL ACADEMY, JABALPUR
ﬁ_-—\_——__“_____—

Judicial Educational Programmes for Other Stakeholders

“Special Programmes for Ministerial Staff of the District Courts”
(to be conducted at concerned District Headquarters as per number of the Staff
posted in the concerned District)

As per the approved Annual Training Calendar, 2025, Judicial
Educational Programmes for other Stakeholders namely; “Special
Programmes for Ministerial Staff of the District Courts” shall be
conducted at concerned District Headquarters in the State.
Therefore, the scheme of programme including estimated
expenditure is submitted as under for approval:

I. Target Group: Ministerial staff of establishment of office of the
District & Sessions Judge posted at district headquarters as well as
outstations and ministerial staff of the Family Courts.

Il. Date & Duration: One or Two Programmes each of three days
duration total 100 participants (Members of the ministerial staff to
whom training is to be imparted) as per the convenience may be
conducted as per the schedule prepared by the District & Sessions
Judge concerned in consultation with the Director, MPSJUA.

These programmes are to be conducted during the period from
01.04.2025 to 31.12.2025.

ll. Nomination: Nomination of the staff may be made by the District
& Sessions Judges and order of nomination may be -issued
accordingly. In nomination, priority be given to newly recruited staff
or whose service tenure js relatively short. Ministerial staff who are
about to superannuate within next two years and who had élready
been imparted training in the last five years may be exempted from
training. The number of participants for each programme rhay be
determined by District & Sessions Judge concerned.

Contd....2
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IV. Venue: The District Court/ Outstation Court premises or any other

suitable place that may be finalized by the District & Sessi
V. Training Course, Methodology Resource Persons: As per i?’art
VI of the Scheme for Judicial Education & Training which came into
effect from 01.01.2021. MPSJA may also provide the course
curriculum. Principal District & Sessions Judge and Judges & Senior
Staff of the concerned district nominated by the Principal District &

Sessions Judge may be the Resource Persons

ons Judge.

VI. Expenses and budgetary allocation:
(1) Estimated Expenditure: Estimated expenditure for conducting

the said programme is as under (for 100 participants):

S.No. Particulars Amount
(in Rupees)
1. |Expenses for working lunch and tea twice with 1,32,000
light snacks @ ¥ 400/- per person for 110

persons (for 100 participants, 10 faculty &
support staff) (for three days)

2. |Reading Material/stationery to be distributed to 20,000
100 persons (@ X 200/- per person)

3. |Honorarium to the Resource Persons as| 40,000
per High Court Order No. C/3401,
dated 26.08.2016

4. |Public Address System, projector, screen,| 20,000

photography and other logistic support (for three
days) (if needed)

5. |Contingency fund to meet out any other| 25,000

expenses in excess to the amount actually
calculated

TOTAL (in rupees) 2,37,500

Contd....3

p i



(2) Allocation of funds:

(i) The Principal District & Sessions Judge may be allocated the
requisite funds as per the proposed expenditure and he/she may be
authorized to utilize the funds available in one head of the
expenditure for making payments in other heads, subject to
availability of overall funds.

(i)  The expenditure incurred on the programmes may be debited
from the fund allotted in the budgetary allocation under the head
‘Training’ — 24-002

VIl. General Instructions:

1. The participants may not seek any adjustment or exemption
unless it is a case of vis-major.

2 The terms and conditions of the programme may be decided
by the concerned District & Sessions Judges, looking to the
requirement of the ministerial staff.

3. Principal -District & Sessions Judge, may depute one suitable
Judicial Officer /District Registrar posted at the headquarters for
looking after all arrangements for the said programmes, and he may
be allowed to be paid per programme remuneration of ¥ 2,000/- and
the Principal District & Sessions Judge may be paid remuneration of

z2.500/- for their engagement in these training programme.
4 The officials of the District Court concerned [upto 4 (2 Class llI

and 2 Class V)] whose services will be utilized for Programmes on
holidays, an incentive of ¥ 1000/- to Class Ill employees and ¥ 300/-
to Class IV employees may be allowed to be paid, subject to
maximum of T 2000/- for Class Ill employees in a month.

5. Guest faculties whose services are utilized for the purpose of the
course, may be allowed to pay honorarium and travelling allowance
as per High Court Order dated 26.08.2016 (Annexure ‘4’). '

Contd... 4
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6. A report consisting of all the details like list of the participants,
resource persons and the details of expenditure may be sent to
MPSJA after the conduction of the programme.

7. All accounts in this regard and record of expenditures shall be
duly maintained by the Officials of Accounts Department of the High

Court of Madhya Pradesh with necessary co-ordination of the
Officials of MPSJA.

(Krishnamurty Mishra)
Director

% 2[)/
(Krisihamurty Mishra)

Director




Pursuit of Excellence
MADHYA PRADESH STATE JUDICIAL ACADEMY, JABALPUR
Aegueyr oy AMd ASTEH], STy
Beoharbagh, Jabalpur (M.P.) - 482 007

2 BRATT, TAEYR (9.9.) — 482 007 .
Ph. No. 0761-2626945 Telefax 0761-2628679 L-mail: dirmpsja’d. mp.gov.in

No. [1€../MPSIA/2025 Jabalpur, dated 20/05/2025

To,
The Principal District & Sessions Judge,

All in the State

Sub: Regarding organizing the training programme under “e-Committee Special
Drive Training and Outreach Programme through the State Judicial
Academies

Madany/Sir,

Under the subject cited above and matter under reference, as directed,
please find enclosed herewith the calendar regarding “e-Committee Special Drive
Training and Outreach Programme through the State Judicial Academies™
proposed for the period of April, 2025 to March 2026.

As directed, you are requested to include ECT 8 2025 and ECT_9_2025
mentioned at Serial Nos. 6 & 7 respectively of the calendar in the upcoming

Specialized programmes for Ministerial Staff of District Courts at your respective

district.
%2{;, WS
(Krishnamurty Mishra)

Director
Encl:- e-Committee Qutreach Calendar 2028.




“e-Courts Phase-111 Capacity Building Training through the State Judicial Academies"

Proposed Calendar from April, 2025 to March, 2026

o | Noof :
NS.;. Code ‘:5?:'? ""‘n:::‘"' 1“‘:::],::; Description of Programme Target Group Place of Training Proposed Dates
2 days 1 OfMline PLWO daysﬁ:’“}t:x: 'l't;l‘iner 21.06.2025 & 22.06.2025
I | ECT 32025 | & 2 & ik Refroar | Nominated Master Trainers MPSJA and
I day 1 Online K o i e 30.08.2025
r%mmme
Advocate/ Advocate Clerks E- All Advocate/ Advocate
2 | ECT_4_2025 1 1 Online Courts Programme at District Clerks of the District MPSJA 17.05.2025
Headquarters (through online mode)
Programme for Court Managers & | Administrative Head staft
3 | ECT_5.2025 1 ] Online Administrative Head StafY of & Court Managers from MPSJA 26.07.2025
District Judiciary every District
. Training Programme on High Court Digitization
2 2 p
+PECT A |1 b | Online [ picitization at High Courtlevel ofticials/Staff b 26.07.2025
| o ot G| Ao v i trass
5 | ECT_7.2025 ! 4 Online . at Taluka/ Village locations MPSJA e
- fitinge | (through online mede) 01.11.2025
(once in 3 months) & $ 24.01.2026
3 Relresher Programme for Court Administrative Head, At District
o] 6 | Eersaoms | 51| Omine o i b Nyzihint, Tropscy e At District A's proposed by PDU
StafF & N step Training (teerge in sslnlsterial siam) Headquarters y
ECT 9 2005 | 1 s1 | omin Refresher Programme for Court | StafF of District Judiciary At District
:CT_9_202 inc . ¥ As proposad by PD)

StafT

(merge in ministerial stafy)

Headquarters
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