
orqff,q: fuf,I ldfu6 t{I sTko-{rl, dtuq{ fudI
(fudr qs Ssr< qrqrdq, dq5 fudr)

Ggorfq t asooooztze; tt+ ozgt-zsa3ast; {-td elr{.6.: dlsa24jodhpurdisrict@gmail.com)

mqi6:-fufutrr,zL.a.o.c.,z€.t. 7ffi /zoza-zt /o.t frqi6 : tl 1..r \z--z<.

-:ffi:-
qrrftq sls-{arn rrq frft-o tqr mffor"r, u-qgq d qeio

Tzzi-tzst flqqio 2+.os.zozo d mq tt frrf,T frfuo tqr crB'm-$T, EtrS{ fu-dT d
OfqlAq futt Time Legal Aid Defence Counsel Engagement, System, Jodhpur District fu
ftqr5qx X"fdqT q+rrg €fr-fl Q-fl rct w a-5.1u d entm w ftq !-d tg oTffif,

fuTr,r"d qR+, mqTo v.rz(o)Seifr7y-z/gi ftqi-6 2s.oa.zozo d :rgvn w a{
d ftr ffiff, ETfui o1 M ftd firi tg qru futrFr q erq qfq+tq fuqFri

d ffigir @iffi * 3ilt{q qfl orT.ihf, fr\ qrd B,-

€.ieff ftfu-€T lslq-qe rqo mv+ d-'nt

ero: r'nft ffifuo oi {E-f, fuqr sror i fu sq-tm qFta qd qi
sh-fl q{ W ti d eqo t-qTB-S+ orffif,, c{q{r oTrilfi !7 €orq frtrtR-a qq-'

qq frqFntag sr lqrol-qe q Mm 23.04.2026 oi q-m dq'f,{ ol:oo qd oo gs

olqkq n rsgf, d{ s-f,d t I {sS wqq !ry *.nfi qit w ft-qn r-€l fuql
qrtqr f onism- fuar qrqff,q, dqgi fu-dr of te-qr{z http://.iodhpur'dcourts'8ov'in/

t olrtfi q, srg_{ds o{ qrkr o< *-*,ar tf 3rffit o\ sorA A wff B fu
frqio 23.04.2020 d q:srq 3il.ivrffi ftfft erqd ftffir qmfdq, G)qgi fudr o1

a"qg. qq oTstdq d +i-s N or Frqfud sc t orq-d)-f,{ f,{d {ttsm d
*i.ftr ii MoaiR"a Legat Aid Defence Counsel Scheme 2022 d efgqru Fqiftd fir-q-drcit a;l

frflnT €d-c Br sr+qq d qrsT ftqifr-( ewriq *ta'q frtt ud qrq{{fi B:-
1. frinrr em qrt tri-{fu srt{r d ch t

z. erfuq grrf,rq eqruFqe@S) o1 cfrt
e. ff.ft.d. sfi cfrt
a. frqrrnsqqT Er{r qffi gqppqa(l15q {iil'n t) |

q uNa[q qqzDlt , qqg{
qfuf

w
€.ier t fr'fl fdqr{r ilT qrrl-srrrl qs qft d RrTl-fttri d er<fo srw
seox t ffiq-fd oTffio. frrdi os q{ o1 T€i a1B, ot ffiI ftd qri
tg FE rTd d clEft{ ffi4r r: qTriBd frtn

oilg T"iqrit'
r. sqtmq< Tffiq 3[5_qtr w tqr d ernm qq dit t

z a-lfro €fuqT A erq frqqTTqR seffi frfrtffirm gxr [ffi snsq

*'
{Fd{.

66 ftE-o *-dI crBf,{q,
(arq-t fuar w tsn qr+tfr{r)

dug{ fudrt

flfuo
qmtqZqrRqh-o

qd o1
E-gr

fr
{i

Ilqqrq

19,000/-03Office Assistant1

16,000i-eratortionist cum Data EnRe2
I 1,000/-Office Peon3

0l
03

"Helo The Needv - Timely HelP tlAay Creote Historv"



iD'rqrf,q: fudr frfuo. tqr srko.-{rr, dtrw fudr
(fudr w SqH qmrdq, q)qg{ fudt)

@q + asoooozrzs; ott: ozgr-zsa3asr; {-td nr{.6.: dlsa24jodhpurdtutrict@gmail,com)

oqio:-ftrNm,zL.r.o.c.,z€.t. /m/2026-zt /83 frqi-6 : l+f s Iz<

cRfufr,- ftq d qa-+ef W orlqrrro Erffi tg iR-o B:-
r. rtqrc ses sfuq r+eq, <ruenq u.'q frfuo t-fl crfuor"T, q-qgq 

t

z. SqE fuaT qti evq ;utsrfi$. dug< fuor t

s. 4qI fudT ddf,c{, dtr5 fudT o) wrw Grfiffsr foflrt7psu' g
qfuo oG <r-o-ot

4. Bira&r mgor frho e-sT Hfrft. Catg ZffqrgZqrdsr/or)fuqi I

s. fuar F*s{ 3rffi, dugv fuorr

--o.-ffiq GrTfu-w, fu'f,r G Sq q-qrdq.. dq5 fuf,r 6\ fu'dT qrvfdq,
dqgi fu-dr ot Ne q-i 3il8)-E ori er+f,t

z. clBs el-d, 6rqfi{-q 6rqr t

Hfdq.
fu6n frft+, +sr crki.i"r,

(em ftrar si tvn qrflffcr)
dvgv fuorra-

"Help The Needv - Timelv Help AAov Creote History,'



1.

c

3.

4.

fudr fqkn *{r fti-flr
fudr ys $vrl qr.IIErq, utagv ftn-ar

S'}q: o2sr-29a3'a5l; tBrnrf{ : o3o8oo2tzs; d-+a qr{oClo: dlsaz4lodhpurdtsrrlst@gma ,com)

sron d $ sqq q s'f+<r

ffir{fl
ft-or mi qrq

q-qfrf}
q-ai q-q ffim qqr

s. 3{Ig

o. srffi
z. na furm ol Trt

s. ffid$wfror<
9. 3{-Jtrq

ro.W
(iFFr t tw. fs q)

r1.{dq{rt vtRr

$ftt rid.i)
rz.rfifrfr qE

13.fflTFllrqs 6I Irqtot g.l
(.cE, ftqd fav vrtEq fuqT

,rqr B

(rffer w ftr'i61

qffi o.{qrff d ET{T rwrmpo ffi \ilri d a+c-sqfuq
ea-qiflnpffi {r5q srirR S ffiqf, orffi d kV Tw ffi6n

EIil qrfi cRq-c G q6fi=q{1-q{ern n-q ftfuo t"{r mE'+-iq, q-qgs d eTH
$rtcirZ fr{yti t frn rt s6qfr fi-dq=it oN rr-dl d a-ge-t'r t srqff
sqThfr d qr*q {rer r*nn it xifr<Trro gqffgk q*6i 61 6on
6s or cqo tr erqtrwnrQ $h<rm-o, aaalq 6 sm ft{s=it 3ilr yrd ?ht

${i s lfic rsd am wqa t 6q rfi tdi Bt
RIrq.r

hcts,*

ffigi{ *P-1ff76ffi'd rwrts



qE cqrFfti.frtqr qrdr t ft cw ftt T"S on+fi srsc ri fa-g *fqr r * re -16.

6e{ qil cr} "r$ t ent sftZrffi

."..d+srff-ElttXd

as T6r err, qi qqq q fuTl.r d sqerq srffi"s d eTrqrr qq ssrftri fr;i qrfr *t qa

ff cflFrd fo-qr qrdr * fr' frqFr { +{r Efr Enrdrrdfu + *{rq "fi/*qfr
. o1 rtqr oft'q-q51-g *folq."ff6 qar a{r.d}r srore d €k<rso

aaaq-q d F-dr< + fr! is.s-*1 s{'qH.dr qr1 s€-S qsTsr Rrw.rR.yr at qrfr tt
qE 

"ff v-qrF.ra ft-qT irrdT * fu ffi d srq *t/*qtrl

.. . scA qrft66 As t'a-t

Ffr.T t +-s, *s S) sTr6R-d irr 16I err/zr-{'r$ * 3}t fu sfi/ffii

. .qffio oil-C Wf dfi qv ffirrfc d.rqrZ.rfr t gil{ ff,/rffi
6 ftro-e oi{ ffiq qtql3TlTtrfu+'qrrdr

Ekd r-€f t nqr gcd ffi ftrir q< d ft-s-a fr sr r&. *. v{r$ frffi u-drt *
mil oiffo, qft q+qfr q{ sft-qil c',TH q€f dT rt

ft-,Trnqel * fwm-s
re fia

v/cfi . ... .

q-{ q{ ft{r.r tf Erd



fudr frtun t-Er tnEroq"r ftrdr'
ftrqT vs dsrr anqrErrr, ulegv ftror

pt4 o2ot-29as'51; tanr{l : moooozt a; {-t}a qr{odlo, dlrr24lodhpqrdl rtrlct@Small.com)

J- Sclccaion Proccdurc:

d) eurlilicrtion for Ollicc Assistrnt/ Clcrks-
. Educational Qualification: Graduation,

r Basic rvord processinB skills and the ability to operate computer.
. lyping sPeed of 40 WPM,
o Abilig to take dictation and entering data.

. File mainlenance and processing knowledge.

s) eurlification for Reccptionist-cum-Data Entry Opcrator-
o Educational Qualification: Graduation,
. Excellent Verbal and Written Communication Skills,
. Word processing abilities,
r The ability to work telecommunication systems (telephones, fax machines, switchboards

etc.)
. Proficiency with good typing speed,

D Oflice peon (Munshi/Attendant)-

5. Work Proliles:
d) OIIice Assistant-

. KeepinB updated record oflegal aided cases.

. Uploading the updated record/progress ofthe legal aided cases on NALSA portal,

. Maintaining complete files of legal aided cases and keeping files with proper index in a

systematic manner.
. Typing bail applications, petitions, etc.
. Doing ministerial work related to cases such as frling applications for copies of orders,

judgment etc.
. Any other task assigned by the Chief Legal Aid Defense Counsel.
. Any worlc/duty assigned by Legal Sewices Authority,

e) Receptionist-cum-Data Entry Opcrator-
r Greeling clients and visitors and amwering visitor inquiries.
o Amwering ald routing incoming calls on a multi-line telephone system.
. Scheduling and routing legal aid seekers.
o Maintaining the waiting areg lobby or other offrce areas.
. Scanning, photocopying, faxing.
. Collecting and routing mail and hand-delivered packages.
o Answering face-to-face enquiries and providing information when required.
r Uploading at the initial point, legal aided cases on NAISA portal atrd updating the

information from time to time.
r Any work/duty assigned by Legal Services Authority.

0 OIfice peon (Munshi/Attcnthut)-
' Cleaning the office before the commencement of ofrce hours.
o Ensuring that all places in the oflice are kept clean.
o Bringing and serving water, beverages to the visitors in lhe office.
o Carrying dak etc.

' Any other work assigned by Legal Services AuthoriU.
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