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FHiH : 10000 / LADCS-Support Staff / 2025-26 /0 6§

faxa el el 3mi=vI a1 %0 05 /202526

fore

fa=1ip : 03.06.2025

Al af 2025-26 @ forg wrafer e e dar wferax,
WW%WWWQ@WWW%@WW
(@ amR) W e @i @ Jar Sueel gvam g faffds doied
AreleTar /s S R roRe srgEa st (Frem wd Sge) sifdifE
1970, T s AR RfRm 1952, HHu wow d iR, 1948 aX
Td e (GST), M @) (B9 TRR) Ud ORI M Ud ifviad R
R 1958 T SPeTE UGRRM Tee 1932 @ IwmG AT gfOSAT HEEI
Tae 1956 B IR Tolgd B, § YeEkds alel (@ae—aroiead vd faci)

PR T @ ol B
. faavor A | dren | arel qrefl qtefl
. arra | ufefa | o | TwEw | (@@ e
(Fud) BRI gJod SHT CHNITEED)
(Fad) | f¥r HRaM | @eq @
(Fm) | @ sifow | f&ss wa
sufeda | fafer vd a1y
aHqg
q 3-Office Assitant
(High Skilled)
1-Office Resceptionist 9.40 Lac
5 Cum Data Entry Operator | (Inclusive 18800/- 400/- 16.06.2025 | 16.06.2025
(High Skilled) with of Exp. & 11.00 AM 12.00 PM
Computer, Printer, UPS all taxes) '

3-Office Peon (Unskilled)

3

1 AT amHAe gel, [a%ga QnHAY Al A diell S¥dwl d€T drell W
Haftrg frm, wd u9 fas wum fowrfe dewmEe hitpsi/jodhpur.deourts.
gov.in @ XIGRYT TSy Tlid FUIIT urdel http:/sppp.rajasthan.gov.in TR <=
Ug SISAATS by O Wb € |

o ¥ B ¥ar wyera e W @ g B, S 6 osm v § W sm
Al v <ad golad (ore ergda sfe (e T Sege)
sRfgy 1970, oA wiw A affFem 1952, HHAN ST
STRFR, 1948 % Td VAR (GST), M o (U TRR) T ISR g
v it wend oRfE 1958 A1 gleET WIERRM wwe 1932
areifa o sRea FFI TaT 1956) o @ Sl Usiad &
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Technical Envelope: A

da-ia—arorias alell YYF(Technical-Commercial BID FORM)

Sl._No.

Particular

To be filled by Bidder

1.

Bid Title

Supply of Men Power on Job Basis in Legal
Aid Defense Counsel, Jodhpur District,
Jodhpur

Name of Office for which Bid
is to be submitted

District Legal Service Authority, Jodhpur
District,

Bidder Status (Proprietorship
firm/ Partnership
firm/Company)

In case of Proprietorship
Name of Proprietorship Firm
with communication address

Name of Proprietor

In case of Parternship Firm
Name of Registered Firm
communication address &
should be enclosed Self
Attested copy of Vaild
Registered Parternship Deed

Name of Authorized Person
who is authorized to submit Bid

In case of Company

Name of Registered Company
communication address &
should be Self Attested
company Registration
Certificate

Name of Authorized Person
who is authorized to submit Bid

Telephone No. & Whatsapp No.
and Email. Address

Telephone No.

Whatsapp No.

Email.Address

Communication address for
correspondence

Bid Fees (Non Refundable) Rs.
400/- in name of District Legal
Service Authority, Jodhpur
District.

Banker Cheque/DD No.

Dated:-

Bid Security Rs.18800/- in
name of District Legal Service
Authority, Jodhpur District.

Banker Cheque/DD No.

Dated:-

Bidder PAN No.
(should be enclosed Self
PAttested Copy)

Bidder GST No.
(should be enclosed Self

Attested Copy)

(e Rren @ A )
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10. Bank Detail A/C No.
(should be enclosed blanck as
NIL crossed cheque) IFSC
Name of Bank
Branch

11.

AreNardl / Haed GIRT [TelRad TollhRol BT [9axvT (EiRa Piersd H Uwga fbdr
ST T Sad USNdRoT YA UE @) e Uiy a@Hra dlell axadll @
T Hol = F—

H0
o

faazor W 9. | ad | goflevor | a=ie
e HAS

1

TR At sfhe (FaeE Td Sofer)
affras 1970 / G afRfrs 2014*

Faan) vfasr faf sifefaas 1952

HHYN g a7 AT 1948

a%] Ud warax (GST)

2
3
4
5

ey grdRAY vae 1932 & IFid

a1

T FA Tae 1956 B J=Tid

S

12

*Jre. fafy et o) (gu—2) fRvm, o @t sifeRgEe S g2(27)faf
/2/2014 oA 11112014 R @ 5@ (Rt R SoaEq) (o=
Heiye) afRfaa 2014 @ d8d S@1 s (R R Swaes) o sfRf s
1970 ©RT 1 B IYERT (4) B AR T8 AOTRAM # 50 IT T A0S FHOR OB
g & w9 ¥ il o gdedl are @ @ @ N Re a9,
R /3PN W) oF] B & | R (Shgoe &) fmriorer @eRr & aRua
FE  [B2(1)TB.). /THdUE /2017 A6 14112018 ERT PR QST
SRIE fawl & srrla dofiever A @ W A T8 8 o) 98 degER duH-ud
(Undertaking)¥¥d &<d §U dlell § 91T o |1 2 | Tl dreiaral df I8 I
50 /— @ A4 SYfRIe wera w9y 97 (Affidavit)iRga R B 5 fAfder safdy
@ dRM U S g1 o s et g e sfe sigdy faw
1970 / e AR 2014 & =l GSIHROT HRIAT ST AEHS B Al TGTAR
GONHRYT R §Y WA 9F B Ui BRI BT SUTEl PHRarg SR |

arelierar /agd g1 T 3 g a9l (2022—23, 2023—24, 2024—25) ¥ B /U
P AP AT /S /[d  HeRIY / 9REeTg / 91/ afafe / smanT / R
e/ det # yde dar Soft a1 SHS wEey SO @ gEaH 10 BIffE TE 10
Hgex fer 1@ & wa # 79 9 $9 U3 a9 08 FROR 99adad Sude
FAY WM P AGHd B RS B, e Fefafed Ravurgar il
Hiod H§ fdd PR HaRd TG B WewwRa g @A el SwIae 3
I Helt e B

H0 | fAuIT /W || Sude S 1 SUdE &Y A | Gl (QET /wers
w0 &1 AH #iffe &1 ey wiffes @) |/ W galveEe
faavor v g FHATafy 4T FT YHOT UH BT
. HHA
gar sl
)
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13, dIfISTal /Hae® R T 3 i auf (2021—22, 2022—23, 2023—24) @7 siad
A THITER 3000 W@ WA BN AR | e wwelH § 9 s g
TR e Jifets wEaw 9 WewwiRa U dae del SRS @ 9
HA™ HRATT AP 2 |

14. % /%9 foren ffe Qar wiftiesor, Siegr frer grr i @ =AY Qe amsEor e
4 aftfa ol sl | qur Horr drell gl § @) T e wdt ¥ ang @
HWHeR oxd €| e WaR 53 o9 @ 7\ # yde g W sWeER ] Y
T |

15. AHAIBI—AIONSGP el § Thdl dleiaal/ddesd 3 &) Ay Ieh @l s

@F?/ qrefigrar @ swEr 99 Hd

R RAftes Jar mfvsor
(X Rrem od G =qrandis)

M'-:'gt Fore
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Technical Envelope: A
DOCUMENT CHECK LIST
SI.No. Particular YES /NO
1 DD/BC of Bid Fee in Favour of District Legal Services
Authority, Jodhpur District
Bid Security in Favour of District Legal Services Authority,

Jodhpur District

3 Past Performance Documents as Per Bid Form

CA Certificate with CA’s Registration Number/Seal clearly
- stating the Average Turnover of the bidder for last three year as
per Bid Form

5 Bid Form Signed & Seal

General Terms & Condtions SR 16 and Special Conditions
Signed & Seal

Self Attested of Registration Certificate of The Rajasthan
i Contract Labour  (Recognitionand  Abolition)  Rules,
1971/Amendment 2014

Self Attested of Registration Certificate of Employee’s Provident
Fund Scheme, 1952

Self Attested of Registration Certificate of Employee’s State
Insurance Act,1948

10 | Self Attested GST Registrication Certificate

11 Self Attested PAN Card

Self Attested of Registration Certificate of The Rajasthan Shops
and Commercial Establishments Act, 1958

Or
g The Indian Partnership Act, 1932
Or
Company Act, 1956
14 Annexure ABCD of Transparency in Public procurement Act

signed & Seal
15 | Annexure E of Undertaking

16 | Finacial Bid signed & Seal

17 | Any Others as per Bid with detail particular

Signature of the Bidder with Seal

R Rt dar mifteser
(ara7 v wd e =qmErdy)
e



(®19: 0291—2544631; BTTATSA: 8306002129; §—Ad 3HTZ0E10:dIsa24jodhpurdistrict@gmail.com)

Technical Envelop A
General terms and conditions of Bid & Contract:-

Important Instructions:- The Law relating to procurement “The Rajasthan Transparency

in Public Procurement Act, 2012” [herein after called the Act] and the Rajasthan

Transparency in Public Procurement Rules, 2013 [herein called the Rules] under the said

act have come into the force which are available on the website of State Public

Procurement Portal http:/sppp.rajasthan.gov.in. Therefore, the bidders are advised to

acquaint themselves with the provisions of the Act and the Rules before participating in

the bidding process. If there is any discrepancy between the provision of the Act and the

Rules and this bidding document, the provision of the Act and Rules shall prevail.

1. PifiermEet @ 59 w6l & wau @e Yo aifed qen oree fAfded Ao
g e Qof wuur grerr bt ARl | o fAfdereTar @ ffaer 6 wal @
fAfRredRl, o e 4 A W 2, & IR ¥ fFN yeR &1 4999 (Interpretation)
/3T B Hey ¥ B weE 8, o Ffder R ¥ qd HeRn wN B uRd BN
(Clarification) e &} T @Ry duT wRem Wi &1 fAofg siftm g aqen
fafagremr N WoR &1 @ ford arg R8T |

2. oI @ SuTee ¥ uReRiar s 2012, fraw 2013, R o afRfEE” 9
"Ry T TN & T o a faig vd orar fem v g9 ey A faw fawnr
ORI ERT R AfeRpEET, uRud, MEsemsA oMy fewr enfe wardl XE|
Qe @ aRfE g et B of THaEN SR o afey | dlell Svards
o Sy CaRfigar  wd fw ¥ R yer @ R gM w® Sw
‘FfRfrE v Pt @ waus & s 8 |

3, fis, R guer 4 RA T AN & IguR FNfd w9 9§ Feveq foem # 9q o
of vg ¥ 49 7€ s @ aw FuiRa sfefa o & St Td maws g9
e aR I foren e a1 miexe, SR er & SRt Id — e
g e SRET 9ed, SIS SuM @ U, UEel, SegR R fEiRa g 9e
S w1 wai | FeiRa W @ g vd A PuiRa ofefa o €18 @ ura
RSl W fax =& frar s @ g @ @ red wEeh 9w |

4. AN Q@ forwme vefy ¥ A @ T ¥ | AT FRT A —anfead dreft
v el ael gus—gue faee #§ yga & SRRt diel qwiia Wl daHT
e B T e BA T B, S AHHG! dlell TUF B A1 AD-Id! [TBTBI-A
¥ it g5 frgr o | i deh o, R R oifda 5 o, @1 fowi
forme-B ¥ Wa g fbar S| dee vd ficha del e @ @ S
o # @ R A 98 fbar S| A et R S $1 AW, SRiad B
T R g Ao g @ T 2 W e g W sifda 5w | R
R ¥ Achy ad fuiRa sum # wga @ orf | s a6l & 9 3%
S Wt 78 frar | PR s wou & afoRe =1 wred § wegd
AN B Pred ax R o) oy fFN Reamr g d@ e S @ e
faciia ywara ue e § fRar o @ o Sue s iR &% & ol |
5. i fig @ PuiRa Rew w suled fissmr s S@e ufafe & awe
forfa Sue WY gRr @ler o | PefRa @ § oiE Reamar e
SaeT U Suied 78 89 W T @ wfed Surm |fafd g1 a1 Sue!

' fry PR w1 ) @l ol | ol Saa Rl @ ST FasT

e & A T B Raw 31 R @ ared | wdve w8 gg aade s

| SF et ST | A 9 % anden st fawrn ) @ R s R o

(wmqﬁﬁﬁﬂmm)

e
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SR IR ddiel fds § wha fdsgmar € o eRiard # AT o @ ARy
B | sl s @l 91 & wdg ¥ 9%d fsamar & Y & a1 996 § 03
R e o fRar SR |
e ooy wE | W SR @ <fha fhw o oftae @ wd g i R
fAfeeT w farR =€ fHar s | Rearr s & Ffte & 1% g R sweEr
S qA I # e @ v feuel vd wal @ WieR wxe @ g §
ERIER HY AR 3AfHd B |
¥ (Rates) —
1) wr&l Ud 3l QA1 # fordl et g w18 Ffedt vd/ar suRems @
g1 @Ry | It 3 gt v & O W wu ¥ A o @ity @ s
R fe=iiep wfed ogewier fdy o =gy |
2) dlell X GAT B U¥ANT I BIS AIIGTAT U MY X H B4 Bxal & o 98
yxdrEal H SUNRYT AFT S| e dRer SHet diel e @R drel
aiengfar Il e @x oft SR |
feifRa fas urou & sfaRe o= geg § @ 12 s ) R 98 far o
Hried gRT U B 1 s &1 a8 s, o e wgdieny & forw e
e 3R W & uvErq AfFae: ywgd @ T8 8 | Baw grr woh 78 PAfdemei w
faar & fbar o | @1g f fis, & s @& wagdiexor & fow siftm w9
® q¥E BINGR /1% gRT Ugd! 81, &I facid | urg & ©9 # g ok o9f¥a
far o &%, a1 @ & Fdiga e grr s & @er € s
AT Aol HfAfE 1948 (@< AR 11, af 1948) B qufAe grewE
TSI BT SR Heiftld Hag® / Arefiardr &1 &n |
RToRH Iefad #sife (Frome vd =) sfdiffes 1970 /Gafa sifff—mr 2014,
HaR] afaw e ffm, 1952 va wear) vow S afRfaE, 1048 @ orwta
frTaR gl Wded / diefierar € S UHR B el § 96T o &g o 8
TSIRT A1V O & e fiferfd diell awars @ 6 gRga @) SR |
Hdge / dietiarar gRT PRI sifel #1 Aog & 4 e we § 99 ¥
il § 8 far SR | W Wi / Seferar g1 it et @ o @t §
STl RTE TS IR BT AT EI AE @ wifie e @ e afard v @ e
faar s | sl @ 9 @l § 5 R TE R @ Rawer e G B w
B Hdgd B A A8 B fAe &1 e fhar s |
s famT g1 FeiRa graw wogR) &R & e #fie! @ 7ol & YraE B
B TR Hefdd Hdgad / qrenardr &l 81T |
gl B FeiRa YFam 7ol &1 yam ghRed o @ R Wfier sl @
ARH A Ao ) A 5 T @ N § Wi R gy B W
HAGH / AeAIGIl $T 91 g8 FAaH qoigd B WA TF IR WA BT A b
ST || offh 93 g3 YW AGIGQ BT YA Hage B Wed e dar
TR gRT Wiga <=1 ¥ ftE T8 B SRAm g Wake S Srwu AeEd
BT YA DX |
HIGH / HGTT Bl A/ B7w PR DI TITH I B IR T GAT ST
& FoaaR S9ue. vd SuaanE. o R B, R FRe sfer @
AR VR W BT R HIGw /AelSIar b1 siveE wie 8| Wied/
SIS g1 U9 AT 918 & R @ i @ g 719 918 & 0 9fe & S0
Th. 3R ETHIAE. & I B AR FEAgER o vl o B gie § Haa
1l wfd wRga fby M W & Haed /el @) A AE @ e /Rl
. ST R |

(e.ﬁt Ry oF A )
Mgt P
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16. W/ﬁwgmmaﬁmwnmplay BoardseTT VIR, 59 WR wdg®
o1 A, Afder e, srd @y, sfe ¥ Help LineT R Td Hagd /reiaran
BRT gATH ASIG YT 81 PR B Ribrid dxA Hael yraur &1 Qe we
wY ¥ ifda far s

17. g ¥ AN &9 el @ omwla o wiva sfel &1 Raagar 90w, 6 €
T, o f¥ T SRA BT SR wAGP / Irefiarar S |

18. TdIg® / Arciaral &1 SRS B 7 AR IR K 79 /a1 IR (GST) B ¥ AfRew
w9 ¥ 27 Bt | @fl gBR & BRI B T HRAM B R Hagd / defiardr gRT
T AE A O BRI A 9% U9 WA R (GST) & e B Ui AR HIE B
foet & ey ifard w9 ¥ Horw @ SR | o) U4 /a1 R (GST) B A o
PYE D AV @Y g o 9 g T8 A S R e A @ e |
a¥] Td ¥a1 FX (GST) &1 4w T8 far S| Saa Refy # avq v dar @R
(GST) & Way & S~ 8F arel fadl N yveR & IfRE & Ade &1 SRR
HagH / diefaTar &1 80 |

19. s Y @ sraia PuiRa ol Sufesl @ aftRgEEmRTT T &= /IS8 WaR
ERI -9 W W R M Rwm-fAdel @ e $ @1 @ H@dgd /
arefierar &1 & 8| om R @ srla PuiRa Has, suffgst siftgEere, fwm—
et anfe & urer & w1 Rufy @ Sue aRumi /IR@l & fod |ags /
FrefieTdr W@y STRERY 8 |

20. Ife Fdg® /defierar vd s R T T Al & Wy g Qg o= g @
al SHS! wauPg ReEn |@ied /dediear @8Rl swe ol wem witert
FaH SfUd YHR ¥ duT Fergde e e)a @ oy SeRerdl 8|

21. P siffit @1 240 feaw ot o ford o= @1 oienfie faare sfdifem, 1974 4
fafga wraumt @ IER s AR 4@l &1 g, HRIgF dvA, A 94,
B JIATaH AT T BT TR ORI Hagd / diefaral bl 81 |

22. B TG A & ARM FR b g H/Hed # fBA N yeR B afayfcd ar
HAGST A /L THAE. FYAM /AR gueT 4 avH sk @ e @
T Hag® / dIeierdr & 8nn, 39 o 39 Frafead 3t 18 Rreerd 72 et |

23, U dga® / drehera g1 FaagaR FufRa ~gFam @ogd & g =81 fdy oim
B Rrora 39 srafay o o< Bl 8 O 59 Wy ¥ 39 draiay g #4 fae
& afard vy ¥ gy o oRm ek FawgeR omews BW @1 Rufy #
G / dieierar & fAafia (Debar) &R\ &1 HHEATE! DI AR |

24. U 39 Braterd g &1 P e ypfy & Age-or e FuiRa sfiers 4 a1
sfaRew TR e @amE 8 Wigd @ I 8, @ Sa AfaRad IR & ~gEan
ol # wftafera T8 P gL 39 9US | YA v Sifha fHur SR | SereRe
& forw afy f=f Su= wRen gwr fiRew IR wu § Ygaa9 Hegd 10 gfaed
B e ey w) @ , o YAaH A9l B SUR 10 VRN # gUd |
YA Wded B 3T SR | Seagar At e F9 9l Hdftd Sfe @ 10
yfererd (Raw Ao @) IfIRea Y a=a &1 ¥ Gefdd Hags / drefard
P BT |

25. BIffe B W& § & /gfg B o wad 7| B gEam S a1 RS T8 4
SRl Ue Sure W@ § & a1 Sura FE v ot Rufd # defierar /dags e
N T A YRR @ AR FE B FHe B W& gy B 9R gEfed
Gae® / dIetiardr g1 drell & wdl, (e vd @) MR w9 vd wIA W Siffie

HRAT BT |
L 26. gg X wfder af 2025—26 A1 AFAG WoReE Wy fafte dar wReRT AR @

mmrwmmw$m%|wmmmmmmwm
(L qa‘%f;r:(mvﬁar)
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ﬁaﬁ@hﬁwﬁumwmmﬁ%ﬁwmmm gfe v wfaer &

M Fiffe SuTa fF) oM 1 S gTHl B IR B 39 HlaEa B SRE
iR 7 T &)

27. AFADI—aAOTE diell # A%d  dreigraRil /Hagsl ¥ ) dfdeei & afam
T § a1 Rafd & w9 # i eyl uapfa /oniféra s # wiffe Sucrer
HRAAT GATH SAGII BT AT § W BF W FAMR S WideT B o Gaheh) ¥ |

28. G/ Hagd gRT &Y HiAST B aTe] X8 @ SR bl +ff w9 g ¥ 5 &t
SR WIS I § FH IHT W BIHG YA S D oY B HHd Quotedal
2 99 =R <fder & rfiH @1ffe, FHaT 9 QuotedRA P TG A Wd: B B
SR iR &R wfdeT aggaR Hea @ e

29, AT YT HAST P AT IS fHE ARAH AT B B = wodt By e
[T a1 WS (Sub-let) TR FEY 3|

30. for diefiarar 31 diell ®eR @ TR 98 SRy o 89 @) ffr | 03 Raw
¥ FIffs IueTel FHRAAT |

31. AP B FAIC! — THDI—aIogd el § Thdt / FfTpIgs Areiarar / Hagd
o wHE AR & fY G gAad a3 R R R delt / qaferergt fae
&1 Heuic fobar ST | fawi dell # vs | ot diefieranstl @ ufy $ar8 g
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Technical Envelop A

Fiffat &1 fQav, Sife/af td fafdre ord

1. Computer System- Includs the following items with specifications
A. Computer - Intel Core i3/Equivalent AMD based Computer or higher speed, RAM
2/4 GB or higher, Hard disk 250 GB or more, 15" Monitor/TFT or bigger,
10/100/1000 Mbps LAN Card, CD/DVD Winter, Standard Keyboard, Optical
Mouse, Standard Serial, Parallel & USB ports Windows 7 or higher, Anti Virus,
Preinstalled MS Office. Responsibility of Software license will be borne by the

contractor.
B. Printer- Black and white laser printer with speed 15 ppm or more for specific needs,
Dot Matirix/inkjet printer may be taken in lieu of laser printer.
C. UPS - Online/Offline UPS for above Computer and printer with 30 minutes battery
backup.
2. Detail of Qualification:-
Sl Name of Service Qualification
No.
A. Graduate
B. Some experience of working in the clerical work and
1 Office Assistant working knowledge of computers and having Typing
(High Skilled) Speed of 40WPM in hindi & English.
C.The personnel shall have at least two years experience
of clerical office work.
A.Graduate
B.Knowledge to operator Computer in Windows/Linux
environment,good  knowledge/practice in  Word
Processor, Spreed Sheets and Internet operations and
Office Resceptionist | other office related computer operations and should
5 Cum Data Entry | have sufficient speed of computer typing in Hindi &
Operator English.
(High Skilled) C.The ability to work telecommunication systems
(telephones, fax machines, switchboards etc.)
D.The personnel shall have at least two years
experience of computer typing in Hindi & English &
Data Entry Work
3 N0 T out Basic reading and writing knowledge
(Un Skilled) J

3. Detail of Qualification & Job Work —

SL
No.

Name of Service

Brief Description of Job Work

1D~

Bt

(e B

Office Assistant
(High Skilled)

/

ﬁm

Keeping updated record of legal aided cases.
Uploading the updated record/progress of the legal
aided cases on NALSA portal.

Maintaining complete files of legal aided cases and
keeping files with proper index in a systematic
manner.

Typing bail applications, petitions, etc.

Doing ministerial work related to cases such as
filing applications for copies of orders, judgment
etc.

To attend all clerical and non-clerical work and
maintain the records of office.

Dak Inward& Dispatch & maintaining Guard Files.
Dak Inward& Dispatch & maintaining Guard Files.
Letter Drafting and To Take Dictation and Typing
of letters,notes, briefs etc.

VVY

P
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» Other task assigned by the Chief Legal Aid Defense
Counsel.

> Any work/duty assigned by Legal Services
Authority

» Greeting clients and visitors and answering visitor
inquiries.

To Maintain a Telephone List of Officers and
Answering and routing incoming calls on a multi-line
telephone system.

Scheduling and routing legal aid seekers.

Maintaining the waiting area, lobby or other office areas.
Scanning, photocopying, faxing.

Collecting and routing mail and hand-delivered
packages.

Answering face-to-face enquiries and providing
information when required.

Uploading at the initial point, legal aided cases on
NAISA portal and updating the information from time to
Office Resceptionist time.

Cum Data Entry Handling queries and complaints via telephone, email
Operator and others.

(High Skilled) Handling of departmental module and all information
upload and update as daily basis.

Computer Typing in Hindi & English with 40 WPM
Computer Work in Word Processor, Spreed Sheets and
Internet operations and other office related computer
operationwork.

Hndling existing data and editing current information,
Taking backup of data at regular intervals & storage of
data.

Other functions of Data Entry Operators aggsigned by
the office.

Scanning the documents, computer data entry preparing
of reports.

Photocopying, sending of Fax, E-mail etc.

Any work/duty assigned by Legal Services Authority.

Y

NP S N N

WONLE NN

To open the office before commencement of office

hours and swept and cleaned.

Regular/daily Cleaing & Dusting of doors, window,

office chair &tables, fans, switch board, office premises

etc.so as to maintain general cleanliness and hygiene in
office.

Check and Lock the office after the office time (or

Office Peon more).

(Un Skilled) » Post the Office Dak at post office and carrying the Dak
at other offices.

» Storage of fresh drinking water and serving to staff and
visitor. Making arrangements for tea, coffee (preparing
and serving) and arranging snacks etc. during the
meetings and routinely to the officers and other official
visitors/representatives.

» Any other work assigned by Legal Services Authority.

Wi MINVY YN ity

v

feie— dIeTa @ sWeR #Y 9

forem fafes war STRAETT
(araT Rren ¢d fa i)
Jfstiage fem
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Technical Envelop A

Annexure-A
Compliance with the Code of Integrity and No Conflict of Interest

Any person participating in a procurement process shall —

a)

b)

f)

g)
h)

Not offer any bribe, reward or gift or any material benefit either directly or
indirectly in exchange for an unfair advantage in procurement process or to
otherwise influence the procurement process;

Not misrepresent or omit that misleads or attempts to mislead so as to obtain a
financial or other benefit or avoid an obligation;

Not indulge in any collusion, Bid rigging or anti-competitive behavior to impair the
transparency, fairness and progress of the procurement process;

Not misuse any Informatin shared between the procuring Entity and the Bidders
with an intent to gain unfair advantage in the procurement process;

Not indulge in any coercion including impairing or harming or threatening to do the
same, directly or indirectly, to any party or to its property to influence the
procurement process;

Not obstruct any investigation or audit of a procurement process;

Disclose conflict of interest, if any; and

Disclose any previous transgressions with any Entiry in India or any other country
during the last three years or any debarment by any other procuring entity.

Conflict of Interest:-

The Bidder participating in a bidding process must not have a Conflict of Interest.

A Conflict of Interest is considered to be a situation in which a party has interests that
could improperly influence that party’s performance of official duties or responsibilities,
contractual obligations, or compliance with applicable laws and regulations.

ina
a)
b)
c)
d)

g)

A bidder may be considered to be in Conflict of interest with one or more parties
bidding process if, including but not limited to:

Have controlling partners/shareholders in common; or
Receive or have received any direct or indirect subsidy from any of them; or
Have the same legal representative for purposes of the Bid; or
Have a relationship with each other, directly or through common third parties, that
puts them in a positition to have access to information about or influence on the Bid
of another Bidder, or influence the decisions of the Procuring Entity regarding the
bidding process; or
The bidder participates in more than one Bid in abiding process. Participation by a
Bidder in more than one Bid will result in the disqualification of all Bids in which
the Bidder is involved. However, this does not limit the inclusion of the same
subcontractor, not otherwise participating as a Bidder, in more than one Bid; or
The Bidder or any of its affiliates participated as a consultant in the preparation of
the design or technical specifications of the Goods, Works or Services that are the
subject of the Bid; or
Bidder or any of its affiliates has been hired (or is proposed to be hired) by the
procuring Entity as engineer-in-charge/consultant for the contract.

qiefiear @ sy 99 did
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Technical Envelop A
Annexure-B

Declaration by The Bidder regarding Qualification
In relation to may/onr Bid SUbmitted 10 ... ivoveasssnivaiasoninsess ssonsnssomnvnssives

S8 PRCRIORNIEE BE © . o oesbninssin sassasbrmpsnmmesans ks Snaniondnsa in response to their Notice
Inviting Bid No. .........cccovnnee 5 S e e I/We hereby declare under
Section 7 of Rajasthan Transparency in Public Procurement Act, 2012, that;
Transparency in Public Procurement Act, 2012, that:

|

[/We possess the necessary progessional, technical, financial and managerial
resources and competence required by the Bidding Document issued by the Procuring
Entity’

[/We have fulfilled my/our obligation to pay such of the taxes payable to the Union
and the State Government or any local authority as specified in the bidding document;
I/we are not insolvent in receivership, bankrupt or being wound up, not have my/our
affairs administered by a court or a Judicial officer, not have my/our business
activities suspended and not the subject of legal proceedings for any of the foregoing
reasons;

[/We do not have, and our directors and officers not have, been convicted of any
criminal offence related to my/our professional conduct or the making of false
statements or misrepresentations as to my/our qualifications to enter into a
procurement contract within a period of three years preceding the commencement of
this procurement process, or not have been otherwise disqualified pursuant to
debarment proceedings;

5. I/We do not have a conflict of interest as specified in the Act, Rules and Bidding
Document, which materially affects fair competition;
Date: Signature of Bidder
Place : Name :
Designation:
Address:
foren fRfs ar mivmseT
(srqx R wd [ =)
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Technical Envelop A
Annexure-C

Grievance Redressal during Procurement Process

The designation and address of the First Appellate Authority:

Chairman, District Legal Services Authority
(District & Sessions Judge), Jodhpur District

The designation and address of the Second Appellate Authority:

1)

2)

3)

4)

5)

Member Secretary, Rajasthan State Legal Services Authority, Jaipur
Filling an appeal

If any Bidder or prospective bidder is aggrieved that any decision, action or
omission of the Procuring Entity is in contravention to the provisions of the Act or the
Rules or the Guidelines issued thereunder, he may file an appeal to Appellate
Authority, as specified in the Bidding Document within a period of ten days from the
date of such decision or action, omission, as the case may be clearly giving the
specific ground or grounds on which he feels aggrieved:

Provided that after the declaration of a bidder as successful the appeal may be
filed only by a Bidder who has participated in procurement proceedings:

Provided further that in case a procuring Entity evaluates the Technical Bids
before the opening of the financial Bids, an appeal related to the matter of Financial
Bids may be filed only by a bidder whose technical bid is found to be acceptable.

The officer to whom an appeal is filed under para (1) shall deal with the appeal as

expeditiously as possible and shall endeavor to dispose it of within thirty days from

the date of the appeal.

If the officer designated under para (1) fails to dispose of the appeal filed within

period specified in para(2), or if the Bidder or prospective bidder of the Procuring

Entity is aggrieved by the order passed by the Appellate Authority, the Bidder or

prospective bidder or the Procuring Entity, as the case may be.

Appeal not to lien in certain cases

No appeal shall lie against any decision of the Procuring Entity relating to the

following matters, namely:-

a) Determination of need of procurement;

b) Provisions limiting participation of Bidders in the Bid process;

¢) The decision of whether or not to enter into negotiations;

d) Cancellation of a procurement process;

e) Applicability of the provisions of confidentiality

Form of Appeal

a) An appeal under the para (1) or (3) above shall be in the annexed Form along with
as many copies as there are respondents in the appeal.

b) Every appeal shall be accompanied by an order appealed against, if any. Afficavit
verifying the facts stated in the appeal and proof of payment of fee.

¢) Every appeal may be presented to Appellate Authority, as the case may be, in
person or through registered psot or authorized representative.

ee for Filling Appeal
ee for ﬁllring appeal shall be rupees two thousand five hundred, which shall be
ble
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= (BY: 0291—2544631; BT 8306002129; §—A ATI0S10:dIsa24jodhpurdistrict@gmail.com)
b) The fee shall be paid in the form of bank demand draft of Banker’s cheque of

Scheduled Bank in India payable in the name of Appellate Authority concerned.
7) Procedure for disposal of appeal
a) The Appellate Authority as the case may be, upon filing of appeal, shall issue
notice accompanied by copy of appeal, affidavit and documents, if any, to the
respondents and fix date of hearing.
b) On the date fixed for hearing, the Appellate Authority, as the case may be, shall-
(i) Hear all the parties to appeal present before him; and

(ii) Peruse or inspect documents, relevant records or copies there of relating to the
matter.

¢) After hearing the parties, perusal or inspection of documents and relevant records
or copies there of relating to the matter, the Appellate Authority concerned shall
pass oan order in writing and provide the copy of order to the parties to appeal
free of cost.

d) The order passed under sub-clause (c) above shall also be places on the State
Public Procurement Portal

@é/’ e @ swER 59 Ad
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Technical Envelop A
Form No. - 1
(See Rule 83)

Memorandum of Appeal under the Rajasthan Transparency in

Public Procurement Act, 2012

BRERORE i iiiiviciainnasins (Appellate Authority)

1.

Particulars of appellant :

(1) Name'and father's name of the BPPEHANE: ..o visioniniussaniiisomosiosmsssssoionsassassiiss
AN NN i i e R e s i s
G IRSHIIBITINT BANORES . ... iicisominiisisianmdie bR h s s S oo s ot g seibs asa
Name and address of the respondent (s)

. Number and date of the ordre appealed against and name and designation of the

officer/authority who passed the order, or a statement of a decision, action or
omission of the procuring entity in contravention to the provisions of the Act by
which the appellant is aggrieved

------------------------------------------------------------------------------------------------------------------------------------------

If the Appellant proposes 10 bE TEPIESEntod DY ........cccauiiimmminsesninsisissssssissssonsonss
a representative the name and postal address ..........ccecninineiinnneiineneeesee.
e R S P DRSS S e s o

. Number of affidavits and documents enclose with the appeal :

Grounds of appeal :-

------------------------------------------------------------------------------------------------------------------------------------------

..........................................................................................................................................

Appellant's Signature qieflerar & swaER 71 did
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Technical Envelop A
Annexure-D

Additional Conditions of Contract

1. Correction of arithmetic errors-

Provided that Financial Bid is substantially responsive, the Procuring Entity will
correct arithmetical errors during evaluation of Financial Bids on the following basis,
namely :-

a) if there is a discrepancy between the unit price and the total price that is obtained by
multiplying the unit price and quantity, the unit price shall prevail and the total price
shall be corrected, unless in the opinion of the Procuring Entity there is an obvious
misplacement of the decimal point in the unit price, in which case the total price as
quoted shall govern and the unit price shall be corrected;

b) if there is an error in a total corresponding to the addition or subtraction of subtotals,
the subtotals shall prevail and the total shall be corrected; and

¢) if there is a discrepancy between words and figures, the amount in words shall
prevail, unless the amount expressed in words is related to an arithmetic error, in
which case the amount in figures shall prevail subject to (a) and (b) above. If the
Bidder that submitted the lowest evaluated Bid does not accept the correction of
errors, its Bid shall be disqualified and its Bid Security shall be forfeited or its Bid
Securing Declaration shall be executed.

2. Procuring Entity's Right to vary Quantities -

a) At the time of award of contract, the quantity of Goods, works or service originally
specified in the building Document may be increased or decreased by a specified
percentage, but such increase of decrease shall not exceed twenty percent, of the
quantity specified in the Bidding Document. It shall be without any change in the unit
prices or other terms and conditions of the Bid and the conditions of contract.

b) If the procuring Entity does not procure any subject matter of procurement or
procures less than the quantity specified in the Bidding Document due to change in
circumstances, the Bidder shall not be entitled for any claim or compensation except
otherwise provided in the Conditions of Contract.

¢) In case of procurement of Goods or services, additional quantity may be procured by
placing a repeat order on the rates and conditions of the original order. However, the
additional quantity shall not more than 25% of the value of Goods of the original
contract and shall be within one month from the date of expiry of last supply. If the
suppliers fails to do so, the Procuring Entity shall be free to arrange for the balance
supply by limited bidding or otherwise and the extra cose incurred shall be recovered
from the Supplier.

3. Dividing quantities amoung more than one bidder at the time of award-

As a general rule all the quantities of the subject matter of procurement shall be
procured from the bidder, whose Bid is accepted. However, when it is considered that
the quantity of the subject matter of procurement to be procured is very large and it
may not be in the capacity of the Bidder, whose Bid is accepted, to deliver the entire
quantity or when it is considered that the subject matter of procurement to be
procured is of critical and vital nature, then in such cases, the quantity may be divided
between the Bidders, whose Bid is accepted and the second lowest Bidder or even
more bidders in that order, in a fair, transparent and equitable manner at the rates of
the Bidder, whose Bid is accepted.
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Technical Envelop A
Annexure:- E
d49-1—Y3a (Undertaking)

defl @ wHR SEEN /a1 A /5 oral oRE onuus R forar R
#/89 98 0 yAig &< € 5 § /89 Saa o ¥ Rnes ? arca § el § e
T g feur o @ qun @ifta weie /Suever /uRRifda eifie Sueer € aen
RIS s IUI9A ¥ gRERTAT S 2012 &Y &RT 46 TG oA Wb SUGT
arefiar 9 2013 & 99 39 & SITER IS WRGR AT 39 SUNT T F HUET
o forg faafia (Debarred) =&t 2|

/&9 I8 WieR © b qeie—aiiias @ gua @ fig d@@r 11 B
P W& (1) @ AR drelt Ay D IR Sad AR § v @1 dfmE e
ST a9 B IR TegaR Uoiaxvl a1 Tax ufd SUvs WRe & Suciel &1 &)
wrafl | e Hee # diell § W% B9 W 3 /TR gRT AU (Affidavit) SR
fapar s |

i T8 w9 g il oMY a1 fRN o o FRaE, W A o g 8, W
yfdreel gra Sl e, w9 /&9 el afnifr /v @ freares gfmfy @ oof w9 ¥
FAURd B fHar o wBr qen delt @1, o A 96 99 Wier fhar T @, Y58
far 51 s\ |

aq
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Finacial Envelop-B-Financial Bid

facha @il /uigw fas
Sifa AR (@1 smeR) R AaEi & Sud @ ford Ay dielt /g - FAegar yoa # wqa & -

.. [qT BT A st B < aRsfe Ol b yafed =g Togd ot EPF &= ESI & 3.25 arft fd/ |AT WETdT Bl G IR FA
R Q B9 48 B | HI wEn 12.00 ufdera firerd Quaevl fvrnr | afdw at I | (6+7+8+9+10)
s @ | e | gad Aol o | i (fee | (R (P (@i sfy | @R wfy dord
yof Hwen | effeaufy | ufy dar) 3i9raT) FerET) ECZERRD) Hu)
g TI) Y
) 2) 3 4) (3) (6) (7 (¢:)) (&) (10) (11)
1 | Office Assistant High Skilled | 03 359/ 9334/- 111220 ?s : 33635323_ Not Applicable
Office Resceptionist Cum » 2 ns
Data Entry Operator with : % 12 % 25%
; complete Computer High kg ol ok 9334/ 1120.08/- 303.36/-
System
5 12% 3.25% ;
3 Office Peon Unskilled 03 285/-* 7410/- 889.20/- 2 40.583 .. Not Applicable
Total of coloum No. 11 (1 to 3) Amounts in words Rs.

1. SUgad aNdT B W@ |, 1 A 8 ad B Jadi 6 AT §RT DY IR dlel qwddoll A & 3 DY SUeE BYIg T 8 U Dae W EAT 9, 10 T 11 H B dleiiqran gy AR
It vd vl # sifdd fb s
2. Hagd /A & sfa B 37 I W FrAgeR 9w @ dawr (GST) I sfaRe wa @ < 8

3. Waed /e gRT Grrf) /Suaker AR vE affa g @) PR I R/ RO X/ A S UHd deal @ a1 Sual dell R REr @ fear s
¥ aftre quife wflr ¥ R wga s W) 7 el w REr B s

*sr RN, ORI ERBR P SRR AT U%.8(5)(6)= A, / 57 / AEIR /2000 / 9TE /00212 &G 31.12.2024 g1 Frwifa
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