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RAJASTHAN HIGH COURT
CIRCULAR

No.{0 /P.1./2025 Date:98 .05.2025

It has been observed that Judicial Service Centres (JSC) and Centralised
Filing Centres (CFC) in some court complexes are not fully functional despite
having completion of site preparation work as well as availability of requisite
hardware.

It is enjoined upon all concerned to ensure that Judicial Service Centres
(JSCs) and Centralized Filing Centres (CFCs) in all the Court Complexes are
fully operational and effectively functional in accordance with Standard
Operating Procedure (SOP) using available infrastructure and space. The
JSCs/CFCs shall act as Reception-cum-Inquiry Counters and One-Stop
Centres for the centralized filing of cases, applications, and submission of
documents by advocates and litigants in the courts situated in a court
complex.

The staff deployed at JSCs/CFCs must be adequately trained in handling
CIS, eCourts services, and digital filings. Regular training programmes must be
organized through Technical Manpower of the District Court.

The District Judges shall submit half yearly report to the High Court
regarding functioning of JSC/CFC in Court Complexes of their judgeship.

BY ORDE

REG R %%NERAL

No.RHC 8 Reg -cP & J20r5 [5%8 Date: _.05.2025
Copy forwarded to the following for information and necessary action:

1. The Registrar cum Principal Secretary to Hon'ble The Chief Justice,
Rajasthan High Court

2. The Private Secretaries to All the Hon’ble Judges, Rajasthan High Court
Jodhpur/ Jaipur Bench

- All Registrars and OSD, Rajasthan High Court Jodhpur/ Jaipur
Bench

4. All the District & Sessions Judges with the request to circulate amongst
all the courts of their judgeships including Special Courtsforcompliance

0: The Member Secretary, Rajasthan State Legal Services Authority,
Rajasthan High Court Bench Jaipur

. Director, Rajasthan State Judicial Academy, Jodhpur

7, All Joint Registrars/ Dy. Registrars/ Assistant Registrars, Rajasthan
High Court, Jodhpur/ Jaipur Bench

8. Sr. Director (IT), Computer Cell, Rajasthan High Court Jodhpur/
Jaipur Bench

9. All A.0.J., Rajasthan High Court, Jodhpur/ Jaipur Bench

REGI R GENERAL




10.

Standard Operating Procedure (SOP) for functioning of Judicial

ervice Centre ntralized Filing Centre C/CSR) at Court
Complexes

Judicial Service Centre (JSC) is a centralized facility that uses
information technology to streamline court functions like case filing,
allocation, and providing public services such as cause lists, case
status, and orders/judgments and providing assistance in e-filing/ e-
payment, VC etc. These centres also work as Centralized Filing Centres
(CFCs).

The Judicial Service (JSC) in the Court Complexes will be utilized as a
hub for Reception cum Inquiry and also as a Central Filing Centre
(CFC).

Advocates/ litigants are advised to submit their cases, applications and
documents at Judicial Service Centre/ Centralized Filing Centre

situated at Court Complex in District/ Taluka.

Mandatory Centralized Filing of all criminal and civil cases in CIS at
JSC/CFC. The cases should be filed through centralized filing system at
every Court Complex. For this, all the courts should not accept cases

without centralized filing.

All criminal and civil cases including charge sheet must be filing in the
CIS, and police charge sheets must be consumed through IC3S before

being filing.

After filing at the JSC/CFC, the advocate/litigant will present it in the
court along with the acknowledgement (ACK) receipt generated
through CIS.

The cases received through e-Filing Portal will be consumed in CIS and

filing number and CNR will be generated.

The charge sheet received from the police stations will be consumed in
CIS through ICJS and filing number and CNR will be generated.

Acknowledgement receipt of the consumption case from e-filing/ICJS
should be sent to the concerned court so that the concerned court can
get information about the case consumption from e-filing/ICJS and
further necessary action can be taken.

The Summary Sheets (Annexure-A), List of Case Types (Annexure-
B) should be displayed at JSC/CFC. All necessary information for NI
Act Cases (Annexure-C) should be affixed at JSCICEC:




11.

12,

13,

14.

15

16.

14

18.

19.

At the time of presentation, a Summary Sheet should be filled and
presented by the concerned advocate/ litigant at the JSC/CFC. All the
necessary information should be mentioned in the summary sheet so

that all the correct data can be entered in CIS.

After filing process in CIS at JSC/CFC, the original cases, applications
or documents e-filed or physical filed will be sent to concerned Court

for scrutiny and registration by the concerned reader/ clerks.

After consuming through e-filing/ICJS, it should be verified in CIS. If
any deficiency is found, it will be reverted or rejected with proper

reason mentioned.

Reader/ clerk of the court concerned shall ensure entries in CIS on the
basis of order-sheets in file on daily basis. The concerned posting

dates in CIS should avoid bulk posting.

Sufficient number of trained staff should be deputed at JSC/CFC to

facilitate the advocates/ litigants.

e-Payment process can also be done at the JSC/CSC. E-payment can
be done easily by providing an additional display monitor at the Centre
to facilitate advocates/ litigants.UPI QR code will be displayed on the
additional display, which can be scanned by the advocate available at

the window and the payment can be made easily.

A staff exclusively for providing e-Services should be deputed at
JSC/CFC for guidance and disseminate the utilities of e-Services like e-

Filing, e-Payment, VC etc.

Court Manager at District Headquarter and Senior Officer at Taluka
Court Complex shall ensure smooth and effective functioning of

JSC/CFC at Court Complex.

District & Sessions Judge will conduct sudden and half yearly
inspection of JSC/CFC and observations regarding JSC/CFC should be
included in the Inspection Report which will be sent to High Court.

XXXXX




Annexure-A
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Summary Sheet For Centralize filing
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Summary Sheet For Centralize filing
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Annexure-B

New Case Type

Ca.z::zpe Case Type Civil/Criminal N‘:;:Zal Hindi
501 |Civil Suit civil soo1 | fafad arg
502 |MACT Main civil 5005  |HYER gHeAT gl Uit
503 |MACT Misc civil s014  |faTaY HieX oA gl WidH-uH
504  |Civil Misc. Connected {41) Civil so16  |fafdy fafde waor (41)
505  |Civil Misc. Non connected (38) Civil so14  |fafay Rufdd e (38)
506  |Execution Civil so06  |fAsred WdHLuH
507  |Civil Regular Appeal Civil so12 |t fafde sdid
508  |Civil Misc. Appeal Civil so1g  |fafay fafde edia
509  |Rent Appeal Civil so12  |fopRran Srdied
510  |Family Main Case Civil so02  |TRaEe® UaRu
511  |Family Misc. Case Civil s014  |fafds qikaili®d waul
512 Labour / Industrial Main Case Civil 5010 W/@'ﬁﬁﬁﬁﬁ THIUT
513 |Labour / Industrial Misc. Case Civil so11  |fafdy /3N el
514 Labour/ Industrial Appeals Civil 5012 %[W/G-?[@fmfﬁ e
515 Cooperative Appeal Civil 5021 HIofed Ut
516  |Cooperative Review Civil 5020 |@IO¥fed YAMdadA
517 Cooperative Reference Civil 5022 HIqfed fadw
518  |Edu. Tribunal Appeal Civil 5023 |Reifores mfdeor srdid
519 Edu. Tribunal Application Civil 5023 Qeifores witswo e i At
520  |Edu. Tribunal Misc. Civil so23  |fafdy Qeifores witeu
521  |IDA Reference Civil 5023 [SEtw fAdw
522 |IDA Appeal Civil 5023 [W.31U. 3T
523  |IDA Contempt Civil 5023 |OL21.U. SEHMAT WALGH
524  |land Acquisition Case Civil soo4  |qfH AR WHIU
525  |DRC- DRA Case Civil 5014  |SLoR .l UHu
526  |RentCase Civil so14  |fohRrdT Ul
527 Session Case Criminal 6001 YA THU
528  |cr. Misc. Cases Criminal 6007  |fafaw Uit uedRul
529 Cr. Appeal Criminal 6003 TR U
530  |Cr. Revision Criminal 6004 | SO GARIET
531 Final Report Criminal 6008 ifam ufadeA
532 |Complaint Criminal goog  |dR@TE
533 |Cr. Reg. Case Criminal c002 |fafte smaufvs uem
534  |Civil Revision Civil s013  |ffae grdteqon
535  |Bail Application Criminal 6005  |oMd WdAOE
536 Commercial Suit Civil 5024 gifoifsus g
537  |Commercial Appeal Civil 5025  |aforoua SfUtd
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Check List for Negotiable Instrument Act Matters.
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